ITPOEKT

I[TOCTAHOBJIEHUE

AIMHWHHNCTPAIIMN MYHUIIUITAJIBHOI'O OKPYT A “YCHHCK" PECITYBJIMKH KOMHA

KOMUMU PECITYBJIMKACA «YCHUHCK» MYHULIUITAJIbHOM KbITIIBIH AIIMHUHUCTPALIMAIIOH

HIYOM

No

"O6 yTBep:KJI€HUU aJIMUHUCTPATUBHOIO PETJIAMEHTA IPEIOCTABIECHUS MYHULIUIIATbHON YCIYTH
"IIpru3Hanue caoBOro JOMa >KUJIBIM IOMOM U KMJIOTO 0Ma CaZ0BbIM JOMOM"

B coorBerctBum ¢ ®expepanbHbiM 3akoHOM oT 27 wmrosst 2010 roma N 210-®3 "O6
OpraHM3alMy NIPEAOCTaBICHNs FOCY1apCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT", IOCTAHOBJIICHUEM
[TpaButenscTBa Poccuiickoit ®enepanym ot 20 urons 2021 roga N 1228 "OO yTBepkIeHUH
[TpaBun pa3paboOTKM M YTBEP)KIEHHUS aJMUHUCTPATUBHBIX PErJaMEHTOB MPEJOCTaBIICHUS
rOCy/IapCTBEHHBIX YCIYI, O BHECEHMM HW3MEHEHUIl B HEKOTOpble akThl IIpaBuTeEnbcTBa
Poccuiickoit ®@enepany ¥ NpU3HAHUM YTPATUBLIMMM CUJIYy HEKOTOPBIX aKTOB M OTHEJIBHBIX
nosoxkeHud  akroB  IIpaBurensctBa  Poccuiickoit ~ ®epepanuu”,  MOCTaHOBIEHUEM
aMUHHUCTpAIMK MyHULIIMIIATbHOTO OKpyra "Ycunck" ot 14.02.2024 N 242 "O6 yTBepxaeHUU
[Topsinka pa3paOOTKM M YTBEp)KIEHUS aJAMHHHUCTPATHBHBIX PErJIAMEHTOB IPEAOCTaBICHUS
MYHUIIUNAIBHBIX YCIYr aAMHUHUCTpAled MyHHUIMNaIbHOro okpyra "YcuHck" PecrmyOnmku
Komu", pykoBoacTtBysich cTatbeil 9 YcraBa myHununanbHoro okpyra "Ycunck" PecnyOnuku
Komu, anmMuHuCTpanus MyHUIMNaabHOro okpyra "Yceunck" Pecnyonuku Komu nmocraHoBmsier:

1.YTBepanTh aIMUHUCTPATUBHBINA PErVIAMEHT MPEIOCTaBICHUS MYHULUIIAIBLHON YCIyTH
«[Ipu3HaHue cagoBOro I0Ma KWIBIM JOMOM M JXKUJIOTO JOMa CaJOBBIM JOMOM)» COTJIACHO
MIPUIIOKEHUIO.

2. OTMeHHTb TIOCTAaHOBJIEHHWE AAMMHUCTPALMM MYHUIMNAIBHOTO 00pa30BaHUs
ropojickoro okpyra "Ycunck" ot 30.03.2022 N 487 "OO0 yTBep:KIE€HUU aIMUHUCTPATUBHOIO
periaamMeHTa MpeAoCTaBICHUs] MyHUIUNANbHON yciyrd "lIpu3sHaHue cajoBOro aoma KHIJIbIM
JIOMOM H >KHJIOTO IOMa CaJ0BEIM TOMOM'.

3. MyHuIMnanesHOMY LEHTPY YIpaBJICHUS AaAMHHUCTPALMHM OIMYyOJIMKOBAaTh HACTOsIEE
MOCTAHOBJIEHHUE B CPEJICTBAX MACCOBOM MH(OpMaLIUH.

4. O0memy oTAeny pa3MECTUTh HAcTOsIee MOCTaHOBJIEHHE Ha O(QHUIMAILHOM caiTe
aJMUHHUCTPAIMN MyHUIIMIATBbHOTO OoKpyra "Ycunck" Peciyonuku Komu.

5. KoHTposb 32 HCIIOMHEHHEM HACTOSILEro MOCTAaHOBJIECHUS BO3JIOKUTh Ha 3aMECTHUTENS
J1aBbl QIMUHUCTPALMY MyHULIUTIaTbHOTO oKpyra "Ycunck" Pecyonuku Komu B.I'. Pyaenxo.

6. Hacrosimee mocTaHOBIEHHWE BCTyMmaeT B CHUJIYy €O JHS €ro OQHIMAIBLHOTO
ONyOTMKOBaHMS.

I'maBa okpyra «¥Y CHHCK» H.3. Takaes



Y1BepxaeH

[TocranoBnenuem
aJIMMHHUCTPAIIMM MYHHUIIUIIAIBHOTO OKpYyTa
"Veunck"

oT 202_1. N
(npunoxeHue)

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIYTH
«IITPUBHAHUE CAJOBOI'O IOMA KNJIBIM 1OMOM H KNJIOT'O
JAOMA CAJOBBIM 1OMOM»

I. O0mue nojoxxeHust
IIpeaMeT peryJiMpoOBaHUs AIMMHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPATUBHBIA PErIAMEHT MPEAOCTABICHUS MYHHIIMIIAIBHON YCIYTH
(manee - AIMUHUCTPaTUBHBIN pernameHT) «llepeBoa XKWJIOro mnomemieHus B
HEXXUJIO€ TIOMEUIEHHE M HEKUJIOTO MOMELICHMs B KUJIOE MOMEIIEeHue» (Janee -
MYHULIMIIAJbHAS yCyTra), ONpeAesseT MOPSAIAOK, CPOKH U IMOCIENI0BATENIbHOCTD
JNEUCTBUN (aAMUHUCTPATUBHBIX MPOLEAYP) aAMUHUCTPAUUU MYHHUIMNAIBHOIO
okpyra "Ycunck" PecnyOmukun Komu, yIOJHOMOYEHHBIM OpPraHoM IO
MPEIOCTABICHUI0O MYHULIMIAIIBHOM YCIYI'M SIBIAIOTCS - MEKBEIOMCTBEHHAS
KOMHUCCHS 10 OLIEHKE M 00CJIEeI0BaHUI0 TTOMEIIECHUI B LIENSAX MPU3HAHUS SKHUIIBIX
MOMEIICHUN MPUTOJHBIMU (HEMTPUTOAHBIMM) JJIS TPOKUBAHMS TPAXKJIaH, a TAKKe
MHOTOKBapTHUPHBIX JIOMOB B LEJSX NPU3HAHUS UX aBAPUUHBIMU U MOJJIEKAIMMA
CHOCY WJIM PEKOHCTPYKILIMH, CaJOBOTO JOMa >KMJIbIM JOMOM M KHWJIOrO J0Ma
CaJ0OBBIM JIOMOM Ha TEPPUTOPUU MYHULIUIIAIBHOTO OKpyra "Ycunck" Pecryonnku
Komu (nanee mo TekcTy - MexBeIOMCTBEHHAs: KOMHUccHsl), crieranuct Cekropa
1o 00pallleHNI0 TPpakIaH, MHOTO(YHKIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCyJapCTBEHHBIX U MyHUITUTIATBHBIX YCIYT (nanee - ML), popmbl koHTpOIIs 32
VCIIOJITHEHHEM AJMUHUCTPaTUBHOTO periiaMeHra, OTBETCTBEHHOCTb
JOJDKHOCTHBIX JIMI] OPraHOB, MPEIOCTABISIOIIMX MYHULMNAIbHBIE YCIYTH, 32
HecOOo/IecHhe UMM~ TpeOOBaHUM  PErjJaMEeHTOB  MpPU  BBINOJHEHUU
aIMUHUCTPATUBHBIX TpoONeAyp (AEHCTBUIA), TOPSAOK OOXKajJoBaHUS JEHCTBUMN
(Oe3meiicTBUS) MOJKHOCTHOTO JIMIA, & TAKXKE MPUHUMAEMOI0 UM pEUIeHUs Mpu
MPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH.

Hacrosiumii  AAMUHUCTpAaTUBHBIA  perjJaMeHT pa3paboTaH B LEJAX
YIOPSIAOYEHHST aIMUHUCTPATUBHBIX MPOLEAYP U aIMUHHUCTPATUBHBIX ACHCTBUM,
IIOBBILIEHUS Ka4yeCTBa MIPEAOCTABICHUS U TOCTYITHOCTH MYHMIUIIAJIBHON YCIYTH,
yCTpaHEHUs] M30BITOUYHBIX JEHCTBUM M M30BITOYHBIX aJMHUHUCTPATUBHBIX
IIPOLIEYDP, COKPALLIEHUSA KOJIMYECTBA JOKYMEHTOB, IIPEACTABIISIEMBIX 3asiBUTECIISIMUA
JUIsL IIOJIyYEHUS MYHULAIAIBHON YCIIyTH, IIPUMEHEHUSA HOBBIX
ONTUMHU3HUPOBAHHBIX (POPM TIOKYMEHTOB, CHU)KEHHUSI KOJIMUYECTBA B3aUMOAECHCTBUN
3asBUTENIEH C JODKHOCTHBIMHU JIMIIAMHU, COKPAILEHHUS CpPOKa IIPENOCTABICHUA
MYHULIMIIAIBHOM  yCIYIM, a TaKKe CpPOKOB MCIIOJIHEHUsS  OTACJIBbHBIX



aIMUHUCTPATUBHBIX TMPOLEAYpP W AJIMUHUCTPATUBHBIX JIEMCTBUI B pamKax
MPEIOCTABICHUS] MYHULMNAIBHOM YCIyr¥M, €CId O3TO HE MPOTUBOPEUYUT
3aKOHOJATEIbCTBY Poccuiickou Odenepannu, PecniyOnuku Kowmmn,
MYHHUITUITAIBHOTO OKPYTa «Y CUHCK.

Kpyr 3asaButeei

1.2. 3agBurensimMu sABIAOTCA  (Qu3MUeckue Jsuna (B TOM  YHCIE
WHIUBUIYAJIbHBIE TPEANPUHUMATENN) W IOPUAUYECKUE JIMIA, SIBISIOLIUECS
COOCTBEHHHKAMU MTEPEBOANMOTO MOMEILEHUS.

1.3. Ot umeHun 3asdBUTENICd B LEJIAX MOJYyYEHHUS MYHULUUNAIBHOU YCIyTH
MOI'YT BBICTYIIaTh JIMIA, MMEIOIIME TAaKOe IPaBO B COOTBETCTBUU C
3akoHO/AaTeabCcTBOM Poccuiickoin @enepanuu, au00 B CHUIy HAACIEHUS HX
3asBUTEIIMU B IIOPSAKE, YCTAHOBIECHHOM 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu, COOTBETCTBYIOIIUMU ITOJTHOMOYUSAMM.

TpeGoBaHue mpeaocTaBIeHUs 3asiBUTETH0 MYHUIMIIAJIBHOM yCJIyTrH
B COOTBETCTBHM C BAPHAHTOM IPe0CTABIEHUA MYHHIMTIAILHOMI
YCJYTH, COOTBETCTBYIOIIUM NMPU3HAKAM 3asIBUTEJIs1, ONIpe/IeIeHHbIM
B pe3yJibTaTe AaHKETUPOBAHUSA, IPOBOIMMOT0 OPraHOM
MPeI0CTABIAIONINM YCIYry (aajiee - npoguIupoBaHue),

a TakiKe pe3yJibTaTa, 3a Nmpe0cTaBJIeHueEM KOTOPOTro
oOpaTmiicsi 3asiBUTEIb

1.4. MyHunuunanbHasi yciiyra IpeAoCTaBIsieTCs 3aIBUTEN0 B COOTBETCTBUU C
BApUAHTAMU MPEIOCTABICHUS MYHHUIIUTNIATbHOM YCIYTH, YKa3aHHBIMU B ITyHKTE 3. 1
HACTOAIIETO AJMUHUCTPATUBHOTO PETVIAMEHTA.

BapuanT npenoctaBieHuss MyHULIMNAIBHON YCITYTH ONPEEAETCS UCXOS U3
MPU3HAKOB 3asBUTENS, a TAKXKE U3 PE3ysibTara MpPeIOCTABICHUS MyHULIMNIATBHON
YCIIyTH, 32 IPEOCTaBICHUEM KOTOPOTO OOpaTHIICS YKAa3aHHBIN 3asBUTEIIb.

[Tpusnaku 3asBUTEIIS ONPEIEIISIIOTCA nyTeM AHKETUPOBAHUS
(mpodunupoBaHus), OCYIIECTBIIEMOT0O B COOTBETCTBUHM C IYHKTOM 3.2
HACTOAIIET0 AJIMUHUCTPATUBHOTO PErIaMEeHTA.

TpedooBanus k nopsaaky uHGOPMHUPOBAHUS
0 NpPeJ0CTABJICHUM MYHUIMIIAJIbHOH YCJIYTH

1.5. Tlopsigok monyuyeHus uHGOpPMAIMU JUUAMU, 3aUHTEPECOBAHHBIMH B
MPEIOCTABICHUN MYHMIIMNAIbHOW YCIyrdM, IO BONPOCAM MPEAOCTABICHUS
MYHULIMIIAJIBHOW YCIOYTH M YCIYT, KOTOpbIE SBIAIOTCS HEOOXOIUMBIMH U
00s13aTeIbHBIMU IS IPEAOCTABICHNUS MYHUIIUIAIBHON YCIIYTH, CBEJICHUI O X0/1e
NPEI0CTABIICHUS YKA3aHHBIX YCIYT, B TOM YHUCIIE C UCTIOJIb30BaHUEM (heepaabHON
roCyapCTBEHHOU nH()OpPMAITMOHHOM CHUCTEMBI "Enuubiii rnopTain
rOCy/IapCTBEHHBIX U MYHMIIMINIAJIbHBIX yciuyr (GyHKiui)" - gosuslugi.ru (nanee -
EIII'Y), odummansHOoro caiiTa aAMHUHHUCTpPAlMM MYHUILHMIAIBHOTO OKpyra



"Vceunck" Pecniyonuku Komu (nmanmee - AaMHUHHCTparusi), MpeaoCTaBIISIONIEH
MYHUIUTATBHYIO YCIYTY.

1.5.1. Uadopmaiuio 1o Borpocam npe1ocTaBiIeHUs] MyHUIIUIIAILHON yCITyTH,
B TOM YHCJIE CBEJCHHS O XOJ€ MPEJOCTABICHHUS MyHUUMIAIBHOW YCIyTH JIMLA,
3aMHTEPECOBAHHbIE B  MPEJOCTABICHHH  YCIyTH, MOTYT  IOJY4YUTh
HEIOCPEICTBEHHO:

- B Anmunuctpauud, MOL] o MecTy cBOEro npokuBaHus (PETUCTPALIVHN);
- [I0 CIIPAaBOYHBIM TeJIEPOHAM;
- B CETH UHTEPHET (Ha O(PULHATIBHOM caiTe AJMUHUCTPALINH );

- IOCPEICTBOM (efiepanbHON rocy1apCTBEHHOW HH(POPMALIMOHHONW CUCTEMBI
"EauHBIA mOpTan rocyAapCTBEHHBIX W MYHMLIMNAIBHBIX ychnyr (QyHKuui)" -
gosuslugi.ru (nanee - EqunbIi mopTasi rocyJapCTBEHHBIX © MyHUIIMIAIBHBIX YCITYT
(pynkmmit) mo cepuike https://www.gosuslugi.ru/600146/1/form;

- HalpaBUB NUCBMEHHOE OOpAIllEHHE Yepe3 OpraHU3alMI0 MOYTOBOW CBS3U
100 MO AJIEKTPOHHOM MOYTE.

JIuna, 3aMHTEpECOBaHHBIE B INPEIOCTaBICHUM MYHMIMIAIBHOW YCIYTH,
BIIPAaBE MOJYYUTh MO TeiaedoHY MH(OpMALMIO MO BOMPOCAM MPEaO0CTaBICHUS
YCIIyTH, CBEACHUS O XOJA€ MNPEIOCTaBICHHUS YCIyTH, B TOM YHUCJIE O MECTE
pa3MeleHrs Ha EavHOM moprasne rocyiapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT
(pynkumit) mHGOPMALIMK 1O BONPOCAM MPEAOCTABICHHS YCIYTM U CBEIAEHUH O
X0Jle €€ MPEeIOCTaBJICHUs, B BEXKIMBOU (hopme, ObICTPO, YETKO U MO CYIIECTBY
nocTaBjieHHOro Borpoca. [Ipu koHcynbTHpOBaHUM MO TeNe(OHY IOKHOCTHOE
aunio OpraHa Ha3bIBa€T CBOK (PaMUIIMIO, UM, OTYECTBO, JOJKHOCTb, a TAKXKe
HAaUMEHOBAHHUE CTPYKTYpPHOTO TMOApA3JEICHUs, B KOTOpPO€ OOpaTWiIOCh JIMLO,
3aMHTEPECOBAHHOE B IIPEA0CTABICHUN MYHUIUIATBHON YCIIyTH.
HNudpopmupoBaHue mo BOIpocaM MPEAOCTaBICHHUS MYHULUIAIBHOW YCIYTH IO
TeneoHy He JOJKHO IMPEeBbIIaTh 15 MUHYT.

NupopmupoBanre 0 MOpSAKE NPEIOCTABICHUS MYHULMIAIBHON YCIyTH
nocpeacTsoM EnuHOro moprana rocylIapCTBEHHBIX W MYHULMIAIBHBIX YCIYT
(pyHK1MiT) TakKe OCYHIECTBISIETCS MO €AMHOMY HOMEpY TenedoHa MOANECPKKU
Enunoro noprana rocyaapCTBEHHBIX U MyHUIIUNTAIBHBIX yCIyT (GyHKuii) 8 800-
100-70-10.

IIpu oTBeTax Ha Tene@OHHBIC 3BOHKH U YCTHBIE OOpAILlEHUs TIO BOIIPOCAM O
NOpSZKE  TPEJOCTaBICHUS  YCIYrH  paOOTHUKOM  AJIMUHUCTpauuud  (ee
CTPYKTYpPHOTO TOJpa3zesieHus1) oOpaTUBILIEMYCsl COOOIIAaeTcsi, B TOM 4YHUCIE,
unpopmarusi o mecre pasmemienus Ha EIY undpopmamum mno Bompocam
IPEIOCTABICHUS YCIYTH.

[Ipu oOpamieHuu UL, 3aUHTEPECOBAHHBIX B MPEIOCTABICHUU YCIYTH,
MOCPEJICTBOM 3JIEKTPOHHOM MOYTHI OTBETHI HANPABIISIOTCS B (DOPME 3JIEKTPOHHOTO
JIOKyMEHTA 10 aApecy SJAEKTPOHHOU IMOYTHI, YKa3aHHOMY B OOpaIlleHWH, WA B



NUCbMEHHON (popMe MO MOYTOBOMY aJpecy, yKa3aHHOMY B oOpalleHuu (eciu
OTBET B COOTBETCTBUM C OOpalEHUEM JIOJDKEH ObITh HAMpaBJ€H B MUCbMEHHOMU
dbopme uepe3 opraHu3aIKIo MOYTOBOM CBSI3H).

1.5.2. Ilopsnok, ¢opma, MecTo pa3MEIIeHHs U CHOCOObl IOJyYEHUS
CHpaBOYHON MH(OpPMAILIUK, B TOM YHCIIE Ha CTEHJaX B MECTaX IMPeIOCTaBICHUS
MYHUIUOATBHOW YCIYTM W YCIYyT, KOTOpPbIE SIBIIAIOTCA HEOOXOJWMBIMU U
00s13aTeIbHBIMU JJIs TPEIOCTABIICHUSI MyHULIUTIAIBHON ycayru, 1 B MODLI.

HNudopmativs o mopsiake mpeIoCTaBICHUsI MyHHIIUITATBHOM YCIIYTH, 8 TaKKe
rpaduk mpueMa TpaxJIaH JUIsl KOHCYJIbTalMil MO BOIpPOCaM IPENOCTaBJICHUS
MYHULIMIIAJBbHOW  YCIYyTM  pa3MelleHbl Ha  HMH()OPMALMOHHOM  CTEHJE
Anmunuctpaun, MO®L[ B uHpopMaunoHHBIX Marepuanax (Opormitopax,
oykierax), Ha EIII'Y, Ha odunmnansHoM cailte AAMUHUCTpPALIUH.

Ha odumumansHom caiite Aamunuctpauuu, Ha EIII'Y, B denepanbHoii
rocyaapcTBeHHo — uHGOpMalMOHHOW  cucteme  "®denepanbHbIl  peecTp
rOCyJIapCTBEHHBIX M MyHMIIMIIAJIbHBIX ycIyT (pyHKuuit)" (nanee - Peectp yciyr)
pasMelieHa ciaeayromnas “HpopMaus:

- TEKCTbl 3aKOHOJATEJIbHBIX W HWHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
COZIEpKAIMX HOPMBI, PEMIAMEHTUPYIOIIME NPEIOCTABICHUE MYHHUIIMIAIBHON
YCIYTH;

- HACTOSIIIIMN AJIMUHHUCTPATUBHBIN PETJIAMEHT;
- cripaBOYHas HHGOPMAIIHS:

1) Mmecto HaxoxaeHus, rpaduk paboThl, HAUMEHOBaHHE AJMUHUCTPALIUH, €€
CTPYKTYPHBIX NOJIpa3/IeJICHUH, YYaCTBYIOIIHX B IPEIOCTaBICHUN
MYHHULIUIIAIBHOM yCiyru, a Takke MOLI;

2) cripaBo4HbIE TeIePOHBI CTPYKTYPHBIX MOAPA3ACIICHUN A TMUHUCTPAIUY;

3) aapec odpunuanbHoro caira Agmunuctparuu (http://usinsk.gosuslugi.ru),
azpec AMEKTPOHHOM NouThl (mo(@usinsk.rkomi.ru);

4) anmpec caiiTa MHOTO(YHKIIMOHAJIBHOTO IIEHTPA IO MPEIOCTABICHUIO
rOCYAapCTBEHHBIX M MYHHUIMIOAIbHBIX  YyCIyr  (zanee - MO®IL)
(http://mydocumentsl1l.ru);

5) anpec EIII'Y (https://www.gosuslugi.ru).

Ha oduumansHOM caiiTe AIMUHUCTpaluMu 00S3aT€IbHOMY pa3MEIIEHUIO
TMTOJIICKUT CChLIIKA Ha CTpAHUILLY yCIIyTH Ha EIIl'Y
(https://www.gosuslugi.ru/600146/1/form).



https://www.gosuslugi.ru/

Ha EIIT'Y taxke pa3meniaercs cieayronias nHGOpMAaIus:

1) wucuepnblBalOIIMN  MEpeYeHb  JOKYMEHTOB, HEOOXOOUMBIX IS
IPEIOCTABICHUS MYHUIIMNAJIBHOW yCIyrd, TpeOoBaHUs K OQOPMIICHHUIO
YKa3aHHBIX JIOKYMEHTOB, a TAK)KE IE€pEYEHb JOKYMEHTOB, KOTOpPBIC 3asBUTEIIb
BIIpaBe MPEACTABUTH [10 COOCTBEHHON MHUIIMATHBE;

2) Kpyr 3asBUTEJIEH;
3) CpoK IpeloCTaBICHUSI MyHULIUIIAIbHON YCIYTH;

4) pe3ynbTaThl NPENOCTABICHUS MYHULMIAIBHOM YCIYrH, TMOPSAOK
IIPEACTABICHNAS. JOKYMEHTA, SBIAIOIIETOCA PE3yJIbTATOM MPEAOCTABICHUS
MYHHULUIIATBHOU YCIIYTH;

5) pa3Mep rocyJapCTBEHHOWN MONUIMHBI, B3UMAeMOW 3a MPEJOCTaBICHHUE
MYHULHANIAIBHOWN YCIIYTH;

6) cuepnbIBaIOIIMI epeYeHb OCHOBAHUI JJ11 TPUOCTAHOBJIEHUS WIIM OTKa3a
B [IPEIOCTABICHUY MYHUIIUIIAJIBHON YCIIYTH;

7) o mpaBe 3asBUTENS HA JOCYeOHOE (BHECY1e0HOE) 00KaloBaHUE IEUCTBUIMA
(Oe3neiicTBUSI) U pEIICHWHM, MPUHATBHIX  (OCYIIECTBISIEMBIX) B XOJI€
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

8) dopmbl 3asBiIeHHI (YBEAOMJICHHH, COOOIIEHUM), HUCMOJIb3yeMbIe MPHU
MPEIOCTABICHUU MYHHUITUTIATBHON YCIIYTH.

Nudopmanusa va EINT'Y o mopsinke ¥ cpokax MpeaoCTaBlIeHUs YCIyTH Ha
OCHOBAHUMW CBEJCHMM, coaepxkamuxcs B Peectpe ycnyr, npegocTaBisieTcs
3asIBUTENI0 OECIUIATHO.

NudopmupoBanue 3asBUTENICH MO BONpPOCaM MPEAOCTaBICHUS YCIYyTU U
yCIIYT, KOTOpBIE  SBJISIOTCS  HEOOXOAWUMBIMH W OOS3aTENbHBIMU  JJIS
MPEIOCTABJIEHUS YCIYTH, CBEICHUSA O XOJ€ MPEAOCTABIICHUS YKa3aHHBIX YCIIyT
OCYIIIECTBIISIETCS, B TOM YHMCJIe MyTeM pa3Menienus nadopmaruu Ha EIITY.

Pasmemnenne u axrtyanuzarnuio crnpaBo4yHoi uH(opmanmu Ha EITY
obecnieunBaeT ynosHoMoueHHoe Ha BeaeHue EINY gomkHocTHOE HII0.

Hoctyn k wHGOpMAMK O CPOKax M TOPSJIKE NPEIOCTaBICHUS YCIYTH
OCYIIECTBIISICTCSl 0€3 BBIMOTHEHUS 3asBUTENIEM KaKUX-THOO TpeOOBaHUiA, B TOM
yucie 6e3 UCIOIb30BaHUs TPOrPAaMMHOTO 00ecTieueHNs, YCTaHOBKA KOTOPOTO Ha
TEXHUYECKHUE CPEJCTBA 3asBUTENS TPeOyeT 3aKIIOUYEHUS JIUICH3UOHHOTO WIIH
WHOTO COTJIAIICHHWsI C MpaBooOIazaTesieM MPOrpaMMHOrO  obOecreueHus,
PEeIyCMAaTPUBAIONIETO B3MMaHHUE TIUIATHI, PETHCTPAIMIO0 WM aBTOPHU3AIIUIO
3asABUTEIISl WIN TIPEIOCTABICHUE M ITEPCOHATIBHBIX TAHHBIX.



NudopmupoBanue o mopsake MpeaoCTaBICHUS YCIYTH OCYIIECTBIISETCS 10
eauHomy Homepy Tenedona nognepxxku EINTY 8 800 100 70 10.

II. Ctanaapr npeaocTaBjieHUsi MYHUIIUNIAJIBHON YCJIYTH
HauMmeHoBaHMe MYHMIIUTIAJIBLHON YCJIYTH

2.1. HamMeHoBaHWe MyHULHNAIbHON yciyru: "llpusHanue cagoBoro poma
SKAJIBIM JIOMOM M KUJIOTO JOMAa Cad0OBBIM JIOMOM' .

HaumenoBaHue opraHa, NpeaoCTaB/JIAIOIICI0 MYHUIIMITIAJBHYIO YCIYTY

2.2. IlpemocrtaBneHrne  MYyHULUHUNAIBHOW  YCIYTM  OCYILIECTBIIIETCS
AnMuHHUCTpanueil MyHUIIMIAIBHOTO OKpyra «Y cuHck» PecriyOnuku Komu (nanee
- AIMHHUCTpanusi), VyIOJHOMOYCHHBIM OpPraHOM IO  MPEIOCTABICHUIO
MYHULMIIATBHON YCIIYTH SIBISIETC MeXBETOMCTBEHHAsi KOMHUCCHSL.

AnmuHHCTpalus o0ecreuyuBaeT MPEAOCTaBICHUE YCIYTHM B 3JIEKTPOHHOM
dbopme nocpeactrom EINTTY.

JUig mojTydyeHus: MyHULMIIAIbHON YCIYTH 3asBUTENb BIIpaBe OOpAaTUTHCS B
MO®ILI, ynmonHOMOYEHHBIM HAa OPTAHU3ALMIO B IPENOCTABICHUA MYHULMITAIBHON
YCIYTM B YacTH IIpUE€Ma W PETUCTPALMM JOKYMEHTOB Yy 3asBUTENS, 3arpoca
HEJIOCTAIOIMX  JTOKYMEHTOB, HaxXOJISIIMXCS B  PAacCIOpPsHKEHHM  OpPTraHOB
rOCyJapCTBEHHOM  BJACTH, OPraHOB  MECTHOIO  CAMOYIIPABJICHUS U
MIOABEIOMCTBEHHBIX 3THUM OpraHaM OpraHM3alWi, yBEJOMJIEHUS M BBIIAYU
pe3yJibTaTa MyHHUIIMIIAIIBHON YCIIyTH 3asiBUTEN0. Bo3mMoxxHOCTh ipuHsTHS M®L]
pemieHuss 00 OTKaze B MpUEME 3ampoca M JOKYMEHTOB U (i) MHGOpMaIuH,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUS] MyHULIUIAIBHOM YCIIyTH, OTCYTCTBYET.

[IpenocraBnenue OecrmatHoro aoctyna k EIIIY mis momaum 3ampocos,
JOKYMEHTOB, HH(OpMAaIH, HEOOXOAUMBIX JJIS TIOJYyYEHHSI YCIIYTH B 3JIEKTPOHHOM
dbopme ocymectBisierca B sobom  MOI[ B mpenenax  TeppuTOpUU
MyHUIUNanbHOro okpyra "YcuHck" PecnyOonuku Komu mo BeIOOpy 3asBUTENS
HE3aBUCUMO OT €ro MecCTa MHUTEIbCTBA MJIM MecTa NMpeObIBaHUs (€ciM ychyra
npenocrasiusiercs B MOLI).

OpranamMu ® OpraHu3alusMH, YYacTBYIOUIMMH B IPEAOCTAaBICHUU
MYHULIUNIAIBHOMN YCIIYTH, SIBISIOTCS:

1) denepanpHas ciayx0a TOCYJapCTBEHHOM pErucTpaluu, Kajaactpa u
KapTorpaduu - B 4aCTH NMPEAOCTABIEHUS BBIMUCKU U3 ENMHOTO TOCYy1apCTBEHHOTO
peectpa HenBrxxkumocTu (nanee - ET'PH);

2) ®unuan OI'BY "denepanpHas kagacTpoBas najgara dpeaepaibHOM CIIyKObI
TOCYJapCTBEHHOM perucTpanuu, kagactpa u kaprorpadun" mo Pecybnuke Komu
- B 4aCTH MPEAOCTABJICHUS TEXHUUECKOTO MACIopTa 00bEKTa;



3) uHAMBUAYaJIbHBIE NPEANPUHUMATENN WU IOPUINYECKUE JIMLA, KOTOPbIE
SBIIIIOTCA YWIEHAMHU CaMOPETYJIUPYEMOM OpraHu3aluu B 00JIACTH MH)KEHEPHBIX
U3bICKAaHUH (B cyyae MPU3HAHUSA CaJ0BOT0 J10Ma )KUIIBIM JOMOM).

[Ipu npenocTaBieHUd MYHULIMITAIIBHON YCIIYTH 3alpelniaercs TpedoBaTh OT
3asIBUTEIIA:

- OCYIIECTBJICHUS JICUCTBUM, B TOM YHCJIE COTJIACOBAHUM, HEOOXOIUMBIX IS
[OJlyYEHUS. MYHHULMIAJIBHOW yCIYyrM W CBA3aHHBIX C OOpalleHueM B
rOCy/lapCTBEHHbIE ~ OpraHbl, HWHBIE OpPraHbl MECTHOI'O CaMOYIpPaBJICHMUS,
OpraHM3alliy, 3a UCKIIOYEHUEM IOJIyUYEHUSl YCIYT U MOIY4YEeHHs] JOKYMEHTOB U
uH(pOpMaIlK, MPENOCTABIAEMBIX B pPE3ylbTaTe MPEJOCTABICHUS TAaKUX YCIYT,
BKJIFOUCHHBIX B [IEPEYHM, YKa3aHHbIC B 4acTh | ctatbu 9 PenepanbHOro 3aK0Ha OT
27 wona 2010 roma N 210-®3 "OO opraHuzanuu NOpPeAOCTABICHUSA
rOCyJapCTBEHHBIX U MYHHMIMNAIbHBIX ycayr" (nmanee - denepanbHblii 3aKk0H N
210-D3).

Pe3y.m>TaT npeaocraBJdCHUA MYHI/I]_[I/Il'laJ]LHOﬁ YCayru

2.3. Pe3ynbTaToM npeaocTaBiICHUS MYHHUIIMIIAIbHON YCIIYTH SIBIISIETCS:

1) pelreHust 0 IPU3HAHUK CAJ0BOTO JOMa JKHJIBIM JOMOM HIIM JKUJIOTO JI0Ma
CaJOBBLIM JIOMOM;

2) pemieHusi 00 OTKa3e B MPHU3HAHUHU CAJOBOTO JOMa JKHJIBIM JIOMOM HJIH
JKUJIOTO JIOMa CaJOBBIM JIOMOM.

@opMHUPOBaHUE PEECTPOBOIL 3alMCH B KAYECTBE pe3yJibTaTa NPeI0CTABICHUS
MYHULIMNAIBHON YCIYTH HE IPEAYCMOTPEHO.

Ha EIII'Y pe3ynbTaTOM NpEeIOCTaBICHNUS MYHHUIIUIIAJIBHON YCIIYTH SIBISETCS
Pemienre 0 mpenocTaBleHMM MYHHULMNAIBHOM YCIYTM B BHJE DJIEKTPOHHOU
3aIliCy B JIMYHOM KaOWHETE 3asBUTEIS:

a) B (hopMe DJIEKTPOHHOTO JOKYMEHTA, MOJIMHUCAHHOTO C HCIOJIh30BAHUEM
YCUJICHHON KBaJIU(UIIMPOBAHHON HSJICKTPOHHOM TMOJMUCH YIOJTHOMOUYEHHOTO
JIOJPKHOCTHOTO JIUIa AJMHUHUCTPALIMKM, HAMPABICHHOTO 3asBUTEIIO B JIMYHBIN
kabunet Ha EIN'Y;

06) B Bujae OYMaXHOT0 JOKYMEHTAa, IOJATBEPKIAIOIIETO COJepKaHue
ANEKTPOHHOTO JIOKYMEHTA, KOTOpBIM 3asBUTEIb I[OJy4aeT TMpU JIUYHOM
oOpaieHnr B A IMUHHCTPAITHIO.

Pesynprar mnpenocraBieHHs MYyHULIMNAIBHOW YCIYTHM HE3aBUCUMO OT
OPUHATOrO pelieHus oQopMisieTcss B BUJAE M3MEHEHHsI CTaTyca d3JIEKTPOHHOMN
3anucy B JUYHOM KaOunete 3asButens Ha EIIIY B genb ¢opmupoBaHus npu
oOpallleHuH 3a IPeAoCTaBICHUEM MYHUITUTNIATLHOM yciyru nocpeactsoM EINTY.
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CBeneHus 0 MPEIOCTABICHUH MyHUITUTIATLHOW yCIIyTH B Te4eHue 1 pabouero
JTHSA TIOJIeKaT 00s3aTennbHOMY pasmenieHuto Ha EII'Y, B ciiydae, eciiu 3asiBiieHHe
O MIPEIOCTABIICHUY MYHHUIIUNIAJIBHON YCIyTry nmoaano nocpeacrtsom EINTY.

CniocoObl oJy4eHus pe3yJbTaTa MyHHUITUTIAIbHOW YCIYTH:
- IM4HO B Anmunuctparuu, MOILI;

- [IOYTOBBIM OTIIPABJICHUEM;

- B 1nyHoM kabuuete Ha EIIT'Y.

2.3.1. Ilpum HacTymjieHUH COOBITUN, SBJISIIOIIUXCSA OCHOBaHUEM IS
MPEAOCTABICHUS MYHHUIIMTIIAIBbHON yCIIyTH, AJMUHHUCTPALIUS BIIPABE:

1) mpoBOIUTH MEPONPUATHS, HAMPABICHHBIE HA TMOATOTOBKY pE3yJlIbTaTOB
MpPEAOCTaBICHUS MYHUIUNAIBHOM  yCIyrd, B TOM 4YHWCJIE HalpaBisTh
ME>KBEIOMCTBEHHBIE 3aIIPOCHI, TOJTYy4aTh Ha HUX OTBETHI, ITOCJIE YETO YBEIOMIISATh
3asBUTEJISI O BO3MOXKHOCTH TOJIAaTh 3alpoC O MPEIOCTABICHUU MYHUIUIIAIBLHON
YCIYTM JJIsI  HEMEMJICHHOTO  TMOJYyYEeHUs  pe3ysibTaTa  IPEIOCTABIICHUS
MYHUITUTIATBHOU YCITYTH;

2) mnpu YCIOBUM HaJIUYUs 3ampoca 3asBUTENS O MPEJOCTABICHUU
MYHUIUMIIAIBHON YCIYyTH, B OTHOIIEHUHA KOTOPOM y 3asBUTENST MOTYT MOSIBUTHCA
OCHOBAHUS JJIsI €€ MPEIOCTABICHHUS eMy B OyayleM, NPOBOJUTh MEPOTPUSITHUS,
HaNpaBJICHHbBIC Ha dbopmupoBaHue pe3yabpTara IPENOCTABIEHUS
COOTBETCTBYIOIIEH YCIAYyTM, B TOM YHCJIE HANPABIAThH MEKBEIOMCTBECHHbBIC
3ampockl, MOJy4aTh Ha HUX OTBETHI, (POPMUPOBATH PE3yJIbTAT MPEAOCTABICHUS
COOTBETCTBYIOIIEM YCIYITM, a TaKXe IPEIOCTaBIATh €ro 3asBUTEII0 C
ucnoiibzoBanuem EIN'Y u yBeOMIIATH 3asBUTENS O POBEAECHHBIX MEPOIIPUATHSIX.

MyHurunanpHas yciyra B yhOpexjaromeM (TPOaKTUBHOM) pEXKUME He
MIPENOCTABIISACTCS.

Cpox npenocraBjieHUs MyHUIMIIAJIBbHOH YCJIYTH

2.4. MakcuManbHbIi CpPOK MPEJOCTABICHUS MYHHULMUNAIBHON YCIYTH
coctaBisieT 45 KajgeHJapHBIX JHEH ¢ JaThl oOpalieHuss 3asBUTENS B
AJIMUHHUCTpAIIMIO C 3alpocoM M JIOKyMEHTaMH, HEOOXOAUMBIMU  JIs
IIPEAOCTABIECHNS MYHUIUIIAJBHON YCIIYTH.

B caysae mnomaunm pokymentoB B MO®Il cpoxk mnpenocraBiieHus
MYHULIMNAIBHON yCIYTH UCUUCIISETCS CO JHA MOCTYIUICHUS B AJMUHHUCTPALUIO
NOKyMeHTOB u3 M®II.

B cnyuae nomaum pokymenToB uepes EIII'Y, cpok mnpenocrasieHus
MYHULMNAIBHON YCIYTM UCUUCIISAETCS CO JHA NOCTYIUICHUS B AJMUHHUCTPALUIO
3asBJICHUSI O MPEJOCTABICHUA MYHUIMITIAIbHOM YCIYTH U JOKYMEHTOB.



CpoK MpPUOCTAHOBJICHUSI TMPEJOCTABICHUSI YCIYTM 3aKOHOAATEIHCTBOM
Poccuiickon @enepaunu, NPUHUMAEMBIMA B COOTBETCTBUA C HUMH HWHBIMH
HOPMATUBHBIMU MPABOBBIMU akTamMu Poccutickoi deaepanyn, 3aKkOHaMU U UHBIMU
HOPMaTUBHBIMH MPaBOBbIMU akTaMu PecniyOnuku Komu, He mperycMOTpeH.

Cpox BbIIauu (HampaBl€HUsI) JIOKYMEHTOB, SIBJISIFOLIUXCS pE3yIbTaTOM
IPENOCTABIECHUS MyHUIIUNIATBHON YCIIYTH COCTABISAET 3 KaJICHAAPHBIX JTHS CO JTHS
MPUHATHS PEIICHHUS.

B crnydae oOHapykeHus OmedaTkd, OIIMOKH B TMOJYYEHHOM 3asgBUTEIEM
JOKYMEHTE, SBIIOIIEMCS PE3YJIbTATOM IMPEJOCTABICHUS MYHULMIIAIbHOU
YCIIyTH, CPOK PACCMOTPEHMS 3asABJICHUSI 00 MCIPABIIEHUH JOIMYIIEHHBIX OIEYaTOK
U OLIMOOK B BBIJAHHBIX B PE3YyJIbTATE MPENOCTABICHNS MYHULMIIAIBHOW YCIIyTU
JIOKyMEHTaX, COCTAaBJISIET HE OoJiee 5 KaleHAAapHbIX JHEH CO AHS MOCTYIUICHHS B
AJIMUHHCTPALMIO YKa3aHHOTO 3asBJICHHS.

HpaBOBbIe OCHOBaHUA NJA NMPEAOCTABJICHUA MyHHHHHaﬂbHOﬁ yYCayru

2.5. TlepeyeHb HOPMATHBHBIX MIPABOBBIX AKTOB, PETYIIMPYIOIIUX MPEIOCTABICHUE
MYHUITUTIATBHOM yCIIyTH, HHGOPMAIUS O TIOPAJIKE JOCYAeOHOro (BHECYAEOHOTO)
o0XkaloBaHUS pelIeHuH U jaelcTBuil (Oe3meicTBusl) AJMHUHHUCTpAIUM, €€
CTPYKTYPHBIX ToJIpa3elieHuH, OTpaciIeBOTO (pyHKIIMOHATBHOTO),
TEPPUTOPHUATTHBHOTO oprana AJMUHHUCTpAITIH, IIPEIOCTABIISIOIIETO
MYHHIIATIAJIBHYIO YCIYTY, a TaKXe €€ JOJDKHOCTHBIX JIMI, MYHHUITUITAIbHBIX
CIy’)Kalux, pabOTHHKOB pa3MelleH Ha Oo(UIIMaTbHOM caiTe AJIMHUHHUCTPALUN
(http://usinsk.gosuslugi.ru), na EIT'Y.

HNcyepnbiBaomi nepevYeHb JOKYMEHTOB, HE00X0AUMbIX
JJISL IPEe0CTABJICHUSI MYHULIIMIIAJIBLHOM yCJIYTH

2.6. lng momydeHuss MyHHLIMNAIBHOM YCIYTH 3asBUTENEM CaMOCTOSATEIBHO
npenocrasisiercss B Aqmunnctpanuto, ML, na EIIT'Y 3anpoc o npenoctaBieHun
MYHUIIUIIAJIBHON YCIYTU MO (OpME COTIIACHO MPUIIOKEHUI0 1 (15 pu3nyYecKux
JUL, UHAUBUAYAJIBHBIX PEANTPUHUMATENEH ), MPUIOKEHUIO 2 (U1l FOPUANYECKUX
JML) K HACTOSIIIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

K 3ampocy mpuiiararorcs Takke CIeIyIOIINe JOKyMEHThI, KOTOPhIE 3asBUTEITh
JIOJKEH MPEJICTAaBUTh CAaMOCTOSTEIIBHO:

1) 3akmodeHue MO OOCIEAOBAHUIO TEXHUYECKOTO COCTOSIHUS OOBEKTa,
MOATBEPXKAAIOIIEEe COOTBETCTBUE CAIOBOrO JIOMa TPeOOBAHUSIM K HAJEKHOCTU U
0€30MacHOCTH, YCTAaHOBJEHHBIM YacThl0 2 cTaThu S5, ctaThamu 7, 8 u 10
denepanpbHOro 3aKkoHa "TEeXHUYECKHMH periaMeHT O Oe30MacHOCTH 3JaHui U
COOpY)KEHHUI", BBIJAHHOE  HWHIWBHIYyAJIbHBIM  NIPEANPUHUMATEIIEM WA
IOPUIUYECKAM JIMIIOM, KOTOpPBIC SIBJSIIOTCS YJICHAMH CaMOPETYIUPYIOMen
OpraHu3anuy B 00JIaCTH MHXKEHEPHBIX U3BICKaHMM (B CITydae MPU3HAHUS CaI0BOTO
JIOMa >KHJIBIM JIOMOM);



2) B cily4ae, €Clid CaJI0OBbIi JJOM HJIM KUJION 10M 0OpEeMEHEH MpaBaMu TPEThUX
JMI, - HOTapUaJIbHO YIOCTOBEPEHHOE COIVIACHE YKa3aHHBIX JIMI] HAa MPU3HAHUE
CaJI0BOI0 JIOMa >KUJIBIM JIOMOM HJIH YKUJIOTO JIOMa CaJI0BBIM JJOMOM.

B cnyuae nHampaBieHus 3asBUTENIEM 3asBICHHUS B (PopMe 3JIEKTPOHHOTO
JIOKYMEHTa C HCIOJb30BaHMEM ceTh "MHTepHEeT' TyTeM 3aIloJIHEHHS
COOTBETCTBYIOIIEH HHTEPAKTUBHON (opMmbl B JTUYHOM KabuHeTe Ha EmgmHoM
MOpTaJie TOCYJapPCTBEHHBIX U MYHUIIMTIANBHBIX YCAYT ((QYHKIHIT) ¥ TOMTUCAHHOTO
YCWICHHOW  KBAIM(DHUIIMPOBAHHOW  SJIEKTPOHHOW  MOMAMKCHIO,  JTOKYMEHT,
YAOCTOBEPSIOMINN JINYHOCTD 3asBUTEIS, HE IPUIIATaeTCsl.

2.7. IOKyMEeHTBI, KOTOpBbIE 3asBUTENb BIIPaBE MPEACTABUTH MO COOCTBEHHOM
WHUALIMATUBE, TaK Kak OHM [OMJIeXaT IPEACTaBICHUI0O B  paMKax
MEKBEIOMCTBEHHOI'O MH(OPMaLIMOHHOTO B3aUMOJICHCTBUA U ux
HEIIPEJCTABIICHUE 3asIBUTEIIEM HE SBJISICTCSA OCHOBAHUEM JUIsl OTKA3a 3asABUTEIIIO B
IIPEJOCTAaBICHUN YCIYTHU:

1) BemMcka W3 EQWMHOTO TOCYTapCTBEHHOTO peecTpa HEIBMKAMOCTH 00
OCHOBHBIX XapaKTEPUCTHKAX M 3apETMCTPUPOBAHHBIX IIpaBaX Ha OOBEKT
HEABIXKUMOCTH (J1ajiee - BBIMKMCKA U3 EIWHOr0 rocymapcTBEHHOrO peecTpa
HEJBIKUMOCTH), COJIEPKALlYyI0 CBEICHHA O 3aperuCTPUPOBAaHHBIX IpaBax
3asIBUTENS Ha CAI0BBIN JIOM WJIH JKHIIOHN J10M;

2.8. B mnensx ycTaHOBJICHHUS JWYHOCTH 3asBUTENS MpU OOpaIieHUH 3a
nojydyeHuem yciayru B AnmuHuctpanuu, MOI[ HeoOXoauMo mpeacTaBUThH
JIOKYMEHT, YAOCTOBEPSIOIINI JUIHOCTb.

2.9. B ciydae ecniv OT IMEHM 3asBUTENIS ICUCTBYET JIMIIO, SBIISIONICECS €ro
MPEICTABUTEJIEM B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickon denepanuu,
TAKXKE MPEJICTABIACTCS JOKYMEHT, YI0CTOBEPSAIONINNA TUUYHOCTD MPEACTABUTENS, U
JIOKYMEHT, TIOJITBEPKAAIOIIMNA COOTBETCTBYIOIINE MTOJTHOMOYHS.

2.10. Jlns paccMOTpeHHs 3asBICHUS O TIEPEBOJIC TIOMEIICHHS OpraH,
OCYILIECTBIISIIOIINI MEPEBOJ MOMEIICHUM, 3allpalluBACT CICAYIONINE TOKYMEHTHI
(MX KOTIIMU WJIM COJIEPIKAIIIMECs B HUX CBEJICHHUSI ), €CJIM OHU HE ObLTH MTPECTaBIICHbI
3asgBUTEJIEM IO COOCTBEHHOM MHUIIMATHUBE:

1) BeIMKMCKYy W3 EAMHOrO rocyaapCTBEHHOrO peecTpa HEIBHKUMOCTH 00
OCHOBHBIX XapaKTePHUCTHKAaX M 3apPETHCTPUPOBAHHBIX IpaBaX Ha OOBEKT
HEJIB>KUMOCTH  (Zlajiee - BBINMCKAa W3 EAMHOTO TOCYJapCTBEHHOrO peecTpa
HEJIBH>KMMOCTH), COJIEPIKaIllyl0 CBEJICHUSI O 3apEeTUCTPUPOBAHHBIX IpaBax
3asiBUTENS HA CAJOBBIM JIOM WJIM SKHJIOH JIOM, JIMOO MPaBOyCTaHABIMBAIOIINN
JIOKYMEHT Ha HUJIOM JIOM UJIM CaJIOBBIA JJOM B CJIy4ae, €CJIM MPaBO COOCTBEHHOCTH
3asiBUTENIA HAa CAJOBBIA JIOM WM KWJIOW JIOM HE 3aperucTpupoBaHo B EguHOoM
roCyIapCTBEHHOM PEECTPE HEABMIKUMOCTH.

B cnydae HeoOXoguMOCTH TPOBEACHUS TNepeycTpoicTBa, ©  (WIJIM)
MIEPETUTAHUPOBKH TIEPEBOJUMOTO TTOMEIICHHMSI, JIJIsT 00€CIIeUeHUsT NCIIOIh30BAHMUS
TAKOTO TMOMEIIECHHUSI B Ka4eCTBE JKUJIOIO WM HEXHWIOrO MOMEIIEHUs, U €CIlU



NEPEyCTPOICTBO U (WIN) NEPEMIaHUPOBKA TOMEILIEHUSI B MHOTOKBAPTUPHOM JIOME
HEBO3MOXXHbI 0€3 MPHUCOEAMHEHHS K JaHHOMY IOMEUIEHMIO YacTH OOILEero
UMYIIECTBA B MHOTOKBAPTHUPHOM JIOME, 3asBUTEII0 HEOOXOAMMO IpPEACTABUTH
IPOTOKOJ 00I1ero coOpaHusi COOCTBEHHUKOB MOMEIIEHUH B MHOIOKBapTUPHOM
JIOME O COTJIACUH BCEX COOCTBEHHUKOB IIOMEIIEHUI B MHOTOKBApTUPHOM JOME Ha
TakKhue  MepeycTpoWcTBO U (WIM)  MEpEIUIAaHUPOBKY  IIOMELICHUS B
MHOT'OKBAPTHUPHOM JOME, NMPEIYCMOTPEHHOM 4acThio 2 cratbu 40 JKuimimHoro
kozekca Poccuniickon ®@enepanumu.

B cmydae oOpameHuss 3asBuTens (MPEACTAaBUTENS  3asABUTENS) 3a
IPeI0CTaBIEHUEM MYyHHIIUTIATIBHOU yeiryru nocpeactom EINTY, unentudukanms
3asiBUTENS  (NIPEACTABUTENSI  3asBUTENS)  OCYIIECTBISIETCA C  IOMOUIBIO
dbeneparbHON TOCYAapCTBEHHOW MH(POpMAIMOHHOW cucTembl "EnmHas cuctema
UACHTUQUKAIMK W ayTeHTU(QUKAIMU B HHPPACTPYKType, oOecrnedrBaromen
MH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOAEHCTBUE NUH(POPMALIMOHHBIX CUCTEM,
UCITOJIB3YEMBIX JUJIS IPEIOCTABICHUS TOCYTAPCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT
B DJEKTpOoHHON (dopme" (manee - EnuHoil cuctembl HIEHTUQUKALUU U
ayTeHTU(PUKALINH).

IIpu nmomaue 3ampoca Ha mnpenocraBiieHuE ycayru nocpeactsom EINY,
3asBUTEIb (MPEICTABUTENDL 3asBUTENIS), MPOIISAIINN TMPOLeayphl pETUCTpaIlUU,
UICHTUPUKAIMU ¥ ayTeHTU(UKAIMA C UCIOJIb30BAaHUEM €JUHON CHUCTEMBbI
UJECHTU(PUKALIMY U ayTEeHTU(UKAIIMU 3aMO0JHIET CBEJCHUS O JOKYMEHTax B MOJIA
anekTpoHHo# ¢opmbl Ha EIITY.

B ciywyae wampaBieHHs JOKYMEHTOB, YKa3aHHbIX B myHKTe 2.6, 2.7
HACTOSIIIET0 AJIMUHHUCTPATUBHOTO perjamMeHTa (B ciy4ae, €Clu 3asBHUTEIb
NpEACTABIAECT JOKYMEHTBI, yKa3aHHble B IyHKTe 2.7  HaCTOSAIIEro
AJMUHHUCTPATUBHOTO pErIaMeHTa MO0 COOCTBEHHOW WHUIIMATUBE), MOYTOBBIM
OTHPABJICHUEM, MOJIMHHUKN JTOKYMEHTOB HE HAIPaBIISIIOTCS, YJIOCTOBEPEHHUE
BEPHOCTHU KOMUI MpUJIaraeMbIX TOKYMEHTOB U CBUIETEILCTBOBAHUE MOIJTMHHOCTH
NOANMKMCH HA 3ampoce OCYIIECTBISIOTCS B YCTAHOBJIEHHOM (helepalbHbIM
3aKOHOJIaTEIbCTBOM MOPSIKE.

2.11. JlokyMeHTbI, HEOOXOOUMBbIE IJisi MPENIOCTABICHUS MYHUIHUIAIBLHOU
yCIIyTH, MPEJOCTABISAIOTCS 3asIBUTENIEM CIIECAYIOIUMHU CIIOCOOaMHU:

- Mn4yHO (B AnqMunuctpanuio, MOII);
- IOCPEICTBOM MOYTOBOI'O OTHPABICHUS (B AIMUHHUCTPALUIO);

- uepe3 EINY.

Yka3aHnue Ha 3anpeTr TPeOOBaHUM U e CTBUIA
B OTHOILICHUM 3asiBUTEJIA

2.12. 3anpemiaercs:
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1) TpeGoBaTh OT 3asABUTEIS MTPEIOCTABICHUS TOKYMEHTOB U HH(POPMAIIH WK
OCYILECTBIICHUS JACWCTBUH, MPEAOCTABICHHE WM OCYIIECTBICHHUE KOTOPHIX HE
OPEeIyCMOTPEHO HOPMATHBHBIMH  TPAaBOBBIMH  aKTaMH, PETYJIHPYIOIIUMH
OTHOIIICHHS, BO3HUKAIOIIKE B CBSI3U C MIPEJOCTABICHUEM YCIIYTH;

2) TpeOoBaTh OT 3asBUTEIIA IPEIOCTABICHUS JOKYMEHTOB U HH(OpMaIuu, B
TOM YHCJI€ MOATBEPKAAIOIIMX BHECEHUE 3aBUTENIEM IUIATHI 33 MPEJOCTABICHHE
MYHUIUIAIBHBIX YCIYT, KOTOPbIE B COOTBETCTBUU C HOPMAaTUBHBIMU MPAaBOBBIMU
aktamu  Poccuiickorn  ®enepanuu, HOPMAaTUBHBIMM  IIPABOBBIMM  aKTaMU
PecnyOnuku KoMy, MyHUIMNATbHBIMA TIPAaBOBBIMH aKTaMHU HaXOJATCS B
pacnopsbKeHMM ~ OpraHOB — UCIONHUTENbHOM  Biactu  Pecnyonuku  Kowmw,
MPEAOCTABISAIOMINX MYHUIIUIIAJIBHYIO YCIIYTy, HHBIX T'OCY/IapCTBEHHBIX OPraHOB,
OPraHOB ~ MECTHOTO  CaMOYyIpaBJIeHMs M (WJIM)  TOJBEJOMCTBEHHBIX
rOCyAapCTBEHHBIM OpPraHaM U OpraHaM MECTHOT'O CaMOYIIPABIICHUSI OpraHu3aluii,
YYaCTBYIOIIMX B IPEAOCTABICHUN MYHHUIMNAIBHBIX YCIYT, 3a HCKIIOYEHHEM
JIOKYMEHTOB, YKa3aHHbBIX B uactu 6 ctatbu 7 @enepanbHoro 3akoHa N 210-D3;

3) oTka3bIBaTh B MpHEME 3alpoca U UHBIX JOKYMEHTOB, HCOOXOJAUMBIX IS
MPEIOCTABICHNUS] MYHULIUIATBHOW YCIYTH, B CIy4ae, €CJIU 3apoc U JOKYMEHTHI,
HEOOXOAUMbIE JUISl TPENOCTaBICHUS MYHHUIIMNAIBHOM YCIyTd, TOJAaHbl B
COOTBETCTBUM C UHpOpMAIME O CcpoKax U TOPSJIKE NPelOCTaBICHUS
MYHUITUTIATBHON yCiIyTH, onyonukoBanHo Ha EINTY;

4) oTka3bIBaTh B MPEAOCTABICHUM MYHULMIAIBHON YCIyrd B cly4ae, eciiu
3aMpoc U JOKYMEHThI, HEOOXOOUMBIE Jisi TMPEJOCTABJICHHUS MYHHUIIMIAIbHOU
yCIIyI'¥, TOJAaHbl B COOTBETCTBHUM C HMH(POpMALMEH O CpOKax W TMOpSIKE
MPEeI0CTaBIECHUSI MyHUIIMNIAIBHON YCIIyTH, onyoirukoBaHHoi Ha EINT'Y;

5) TpeGoBaThb OT 3asgBUTENS COBEPILUEHUS WHBIX JIEUCTBHM, KpoMe
OPOXOXKACHUS UIACHTU(PUKAMM U ayTEHTU(UKAIUU B COOTBETCTBUU C
HOPMAaTUBHBIMM NpaBOBbIMU akTamMu Poccuiickorn denepanuu, ykazaHus LEIH
npueMa, a TakKe IPEeJOoCTaBICHUS CBEACHUN, HEOOXOOUMBIX [UId pacyera
JUIUTEIIbBHOCTH BPEMEHHOIO MHTEpBaJia, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH
JUISL TIPUEMA;

6) TpeboBaTh OT 3asBUTENS MPEICTABICHUSA JAOKYMEHTOB U HMH(pOpMAIHH,
OTCYTCTBUE€ W (WMJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPHU
NEpBOHAYAIbHOM OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX  IJis
OPEIOCTABICHUS! ~ MYHUIMNAIbHOM  yciayru, JuO0 B  MNpeAoCTaBICHUU
MYHULIMNAIBHOU YCIIYTH, 32 UCKIIFOYEHUEM CIICAYIOLINX CIy4aeB:

- HN3MCHCHHC Tpe6OBaHI/Iﬁ HOPMATHUBHBIX IIPABOBBLIX AKTOB, KaCarOIIUXCs
npea0CTaBJICHHUA MYHHHHHaHBHOﬁ YCIIyTu, II0CJIC HepBOHa‘IaHBHOﬁ mogadu
3asBJICHUSA O IPEAOCTABICHUU MYHHHHHaHLHOﬁ YCIIyTH;

- HaJIMYMe OIMOOK B 3asBJICHUU O NpeaoCTaBJICHUU MYHHHHHaHLHOﬁ YCIyru
N JOKYMCHTAX, IMOAAHHBIX 3asBUTCIICM I10CJIC IICPBOHAYAJIBHOTO OTKa3a B IIPUCMC
JAOKYMCHTOB, HGO6XOI[I/IMBIX IJI1 IPpEAO0CTAaBIICHUS MYHHHHHaJIBHOﬁ YCIIyTH, b 1% (e10)
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B IIPCA0CTAaBJICHUHA MYHHHHHaHBHOﬁ YCIIYyT' 1 HC BKJIIIFOYCHHBIX B HpCI[CTaBJICHHHﬁ
PaHEC KOMILICKT JOKYMCHTOB,

- UCTEYEHUE CpOKa AEMCTBHS JOKYMEHTOB WJIM W3MEHEHHE HH(POpMaluu
MOCJIE TEPBOHAYAIBHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOJMMBIX MJIs
NPENOCTABICHUS ~ MYHHMIMOAIBHOW  yclyrd, JMOO B  MPEAOCTaBICHUU
MYHULIANIAIBHOW YCIIYTH;

- BBIABIICHHME JOKYMEHTAJIbHO TMOATBEPKACHHOTO (hakTa (MPU3HAKOB)
OLIMOOYHOIO WJIM HPOTHBOIPABHOrO JeHCTBUS (O€31eiCTBUS) IOHKHOCTHOIO
JUIA OpPraHa, MPEeIOCTABIISIOIIEr0 MYHUIMNAIBHYIO YCIYTY, MYHHIMIAIBHOIO
ciyxaiero, paborHuka MOIl, npu nepBoHAYaJIbHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTaBICHHUSI MyHUIIUNIAIBHON YCIYyTH, 100
B IPEAOCTABICHUN MYHULHWINAIBHOW YCIYTM, O Y€M B INHCbMEHHOM BHJE 32
MOANMCHI0 PYKOBOJIUTENS OPraHa, MPEIOCTaBISIIOIIEr0 MyHHIIMIAIBHYIO YCIYTY,
pykoBogutenss MOL[ npu mnepBOHAYAIBLHOM OTKa3€ B IpPUEME JOKYMEHTOB,
HEOOXOJMMBIX JIA TMPEJOCTABICHHUS MYHHUIMNAIBHOW YCIYTH, YBEIOMIISETCS
3asIBUTENb, a TAK)KE MPUHOCITCS U3BUHEHUS 32 JJOCTABJICHHbBIE HEY100CTBA;

7) npenocTaBieHus Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB M MH(OpMalLUH,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crateu 16 ®enepanbHoro 3akoHa N 210-@3, 3a UCKIIOUEHUEM
Clly4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKue TOKYMEHTHI, JIMOO MX HU3bATHE
ABJIIETCS HEOOXOAMMBIM YCIOBHUEM MPEIOCTABICHUS TOCYJapCTBEHHOW WM
MYHHIUITATBHON YCIYTH.

HcyepnbiBaroimmii nepe4yeHb OCHOBAHU A
JJIS1 0TKa3a B IpHeMe JOKYMEHTOB, He00X0AMMBbIX
JJIS MIPEeA0CTABJICHUSI MYHMIMIIAJIbHOM YCJIYI'H

2.13. Tlpu nogaye 3asBUTENEM 3aMpoca HA MPEAOCTABICHNE MYHUIIUTIATLHON
YCIIYTM HEMOCPEJACTBEHHO B AJMHUHHUCTpAlMIO (JIMYHO, IMYTEM IOYTOBOIO
OTMpAaBJICHUS), OCHOBAHUM JIJISI OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHNUS] MYHULIMIIAIIBHON YCIYTH, JEUCTBYIOIIMM 3aKOHOJATEIILCTBOM
Poccuiickoit @enepanuu u Pecnyonuku Komu He npenycMoTpeHo.

IIpu mopaue 3agBUTENIEM 3alpoca Ha MPEAOCTABICHUE MYHULUINAIbHOU
ycayru nocpenctsoM EIII'Y ocHoBaHusiMu 11 OTKas3a B IIPUEME JTOKYMEHTOB
ABJISIFOTCS:

- HEKOPPEKTHOE 3aM0JTHEHNE 00S3aTENBHBIX MOJICH B JOpME MHTEPAKTUBHOTO
3anpoca Ha EIII'Y, B TOM umuciie OTCYTCTBHE 3amlOJIHEHUS, HEIOCTOBEPHOE,
HEToJHOe JIMOO HEMpaBUIBHOE 3aIll0JTHEHUE, HECOOTBETCTBYIOIIEE TPEOOBAHUSIM,
YCTAHOBJIEHHBIM aJIMUHUCTPATUBHBIM PETIIAMEHTOM;
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- MpeACTaBIEHHbIE NEKTPOHHBIE 00pa3bl TOKyMEeHTOB nocpeactsom EINY
HE MO3BOJIAIOT B IIOJJTHOM 00bEME NMPOUYUTATh TEKCT JOKYMEHTA W/WIN Paclo3HaTh
PEKBU3HTHI TOKYMEHTA;

- Hoaada 3asiBJICHHUA MW HWHBIX JOKYMCHTOB B C-)J'IGKTpOHHOﬁ q)OpMC,
INOAIIMCAaHHBIX C HCIIOJIB30BaHHEM SHCKTpOHHOﬁ noanuncu, HE anHannemameﬁ
3asABUTCIIIO WK ITPCACTABUTCIIIO 3asABUTCIIA.

IIpu obpamenun yepe3 EIN'Y pemieHne 00 oTkaze B MpueMe JOKYMEHTOB,
HEOOXOJMMBIX JIJIsI TPEAOCTABICHUS MYHUIIUNAIBHOM YCIYrd, OQopMIIIeTCs IO
dbopme, TIPUBEICHHOW B MPWIOKEHWU 6 K HACTOAIMEMY AJMHUHHUCTPATHBHOMY
perjiaMeHTy, U B BUJIE 2JICKTPOHHOTO IOKYMEHTA HAIIPaBJISICTCS B TMYHBIN KaOUHET
sasButens Ha EII'Y He mo3mHee mepBOro pabodero JHs, CJICIYIONMIETO 3a JHEM
MOJIa4yM 3aIpoca.

HcyepnpiBaoimii nepe4yeHb OCHOBAHMH VISl IPUOCTAHOBJICHUS
NMPEA0CTABJICHUS MYHULIMIIAJIBLHOH YCJAYIM WM 0TKA3a
B NIPEeI0CTABJICHUN MYHULUIIAIBbHON YCJIYIH

2.14. OcHoBaHUi MJisI TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHUIUIIAIBHON
yCIIyTH, 3aKoHOAaTenscTBOM Poccuiickont ®@enepannu u Pecnyonuku Komu He
IIPEAYCMOTPEHO.

2.15. OcHOBaHUAMU AJIs OTKa3a B MPEIOCTABICHUN MYHHUIIUIIATLHOU YCITYTH
ABJISIIOTCS:

1) HE TIpeNOoCTaBICHUE (HEMOJIHOE TMPEAOCTaBlICHNUE) JOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 2.6 HACTOAIIEr0 AJAMUHUCTPATUBHOTO PETJIAMEHTA;

2) B 3ampoce (3asBJIEHWM) HE YKa3aHbl (aMuivsg, HMs, OTYECTBO
rpaKJaHWHA, HAIMpPaBUBILETO 3asBJICHUE HA MPEJOCTABICHHE MYHUIUIAIBHOU
yCIIyTH, WIK TOYTOBBIN aJpec, M0 KOTOPOMY JOJKEH OBbITh HANpaBJIeH pe3yibTatr
IIPEIOCTABIICHUS] MYHULIMITAJIBHON YCIYTH;

3) B 3ampoce (3asBJICHUN) COJACPKATCS HEIEH3YpHBIE MO0 OCKOPOUTEIbHBIC
BBIPKCHHUSI, YTPO3bl KU3HU, 3JOPOBBI0 W HMYIIECTBY JOJDKHOCTHOTO JIMIIA, a
TaKXe YJICHOB €r0 CEMBH;

4) Texct 3ampoca (3asBJACHHS ) HE TOAAaeTCs MPOUYTCHHIO.
5) mpencTaBiieHre TOKYMEHTOB B HEHAJICKAIIUI OpraH;

3asBUTENb HMMEET MPaBO IMOBTOPHO OOpPAaTUTHCS 3a MPEIOCTABICHUEM
MYHUIIMNIATBHOM YCIYrM TIOCJI€ YCTpaHEHUsI OCHOBaHMM g OTKa3a B
NPEIOCTABIEHUN MYHUIMINAIBHON YCIYrd, NpPEeayCMOTPEHHBIX NIyHKTOM 2.15
HACTOSIIET0 AJIMUHUCTPATUBHOTO PErJIAMEHTA.
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[Ipy momaye 3asBUTENEM 3ampoca HA MNPEIOCTABICHUE MYHULHMNAIbHOU
ycnyru nocpenctsom EINT'Y 3asBuTens uMeeT mpaBo OTKA3aThCS OT MOJYYEHUS
MYHULIMIATBHOM YCITYTH MOCPEICTBOM JIMUHOTO KabuHeTa Ha EIITY.

PasMep IJ1aThI, B3UMAaeMOM C 3asiBUTEJIs IPH NMPEA0CTABJICHUH
MYHI/IIIl/IHaJIBHOﬁ YCayru, u crnocoObl ee B3MMaHUA

2.16. MyHunumnaneHas yciryra npeJaocTaBisIeTCs 3aABUTENSM O€CIIIIaTHO.

2.16.1. B cnyyae BHeCEHHUs] M3MEHCHHMH B BBIJAHHBIM 10 pe3yjbTaTam
MPEAOCTABICHNUS MYHULMNAIBHON YCIYyTM JOKYMEHT, HANpaBJICHHBIX Ha
UCIIPABJICHUE ONIMOOK, JOMYIIEHHBIX [0 BUHE AJIMUHHUCTpAlMM U (WJIH)
NOJbKHOCTHOTO Jjinia, MOI[ u (unu) padotHuka MO®II, nnata ¢ 3asaBUTENs HE
B3UMAaETCH.

2.16.2. Ha EIII'Y pa3memiaercss uHpopmaius 0 pazMepe rocyJapCTBEHHOM
NOIUIMHBI WM WHOM IUIAThl, B3UMAEeMOM 3a IMPEAOCTABICHUE MYHUIUNAIbHON
YCIIyTH, a TAKKe MOPAJIOK U CIIOCOObI €€ B3UMaHUs B CIIy4yasix, IPeAyCMOTPEHHBIX
denepanbHBIMU 3aKOHAMM, NMPUHUMAEMBIMU B COOTBETCTBUM C HUMH HHBIMU
HOPMATHBHBIMM TIIPABOBBIMM akTamMHu Poccuiickoit ®enepanuu, HOpMaTHBHBIMUA
npaBoBbIMH akTaMu PecryOnuku Komu.

MakcuMaJIbHBIN CPOK OKUAAHMS B 0Yepeau
IIPH N0Aa4Ye 3asBUTEIEM 3aIPoca 0 PeJ0CTABICHUH
MYHHUIMIIAJIBbHOH YCJIYTH M NIPU MOJYYEHUH pe3yJibTara
NPeAOCTABJICHUS MYHHUIMIIAJIbHON YCIYIH

2.17. MakcuMalIbHBIM CPOK OXHUJAHUA B OYEPEAM IpHU IMOJade 3ampoca O
MPEIOCTABJIEHUN MYHULIMIIAJBHON YCIYIM W NpPU I[OJYYEHUH pPe3yJbTara
MPEIOCTABIICHUSI MYHUITUTIAILHOM YCIIYTH COCTABIISIET HE OoJiee 15 MUHYT.

Cpok perucTpanuu 3anpoca 3asiBUTeJs
0 NMpeJ0CTaBIeHUN MYHUIHMNAJIbHON yCJIyIH

2.18. Ilpu oOpamieHuM 3asiBUTENS 32 MPEJOCTaBICHUEM MYHUIUIAIBLHOU
yCIayru TM4HO B AagMunauctpanuto, MOLI, nocpeacTBoOM MOYTOBOrO OTIPABIICHUS
(B AIMHUHHCTpAITUIO) 3alIPOC PETUCTPUPYETCS CHEUUATUCTOM AJIMUHHUCTPAIIUH,
MOI] B JEHb €ro MNOCTYIUJICHUS B TMOPAIKE, YCTAHOBIEHHOM JUIA
JIEJIONIPOU3BOCTBA.

2.18.1. laToii NpUHATHS K PACCMOTPEHHUIO 3aMpoca U MPUIara€MbiX K HEMY
JOKYMEHTOB  CUMTAeTCs JaTa pErucTpalud B CHUCTEME BJIEKTPOHHOIO
JTOKyMeHTOoOoOOopoTa cneruanuctoM Anmuauctpanuu, M®II, oTBeTCTBEHHBIM 32
MPUEM U PETUCTPALIMIO BXOIAIEH KOPPECTIOHAEHIIUH.

2.18.2. 3anpoc o mpeAoCTaBICHUHM MYHHUIIMIAIBHOW YCIIYTH, MOJAHHBIA B
AJNIEKTPOHHOM (QopMe mnocpeAcTBOM EnuHOoro moprana TrocylIapCTBEHHBIX U



MYHULIMNATBHBIX yeuyr (pyHkumii) 1o 16.00 pabouero mHs, perucTpupyercs B
AJIMUHHCTpAIUMU B JIEHb €ro nojiayu. 3anpoc, NoJaHHbli nocpenctsoM EauHoro
nopraja rocyJapCTBEHHBIX M MYHHMIMNAIbHBIX yciyr (pyHkuuid) mocie 16.00
pabouero nHs 1100 B HepaOOUMil JeHb, perUCTpUpyeTcs B AJIMUHUCTPALIUA Ha
CIeAYIOIMi pabounii 1eHb.

[IpenocTaBieHre MyHUIUNIAIIBHOW YCIyTH HAYMHAETCSI C MOMEHTA MpUEMA U
perucTpauud AJIMUHHCTPAIUEH 3JEKTPOHHBIX JTOKYMEHTOB, HEOOXOIMUMBIX JIJIs
IPENOCTABICHUSI MYHULMIIAIBHON YCIYrd (332 UCKIIOUEHUEM Ciydas, €ClH s
Hayaja IpoLeayphl MPEIOCTABICHUS MyHULUIIAIIBHOW YCIYTU B COOTBETCTBUU C
3aKOHOJIATEIBCTBOM TPEOYyeTCsl IMYHAs SIBKA).

[Ipu nonydyenuu 3anpoca B 3JIEKTPOHHOM (hOpMe B aBTOMATHUECKOM PEKUME
OCYILECTBIAETCS  (POPMATHO-JIOTMYECKUN  KOHTPOJb  3aIpoca,  3asiBUTEIIO
COOOIIAETCs MPUCBOEHHBIN 3apOCy B JEKTPOHHOU (hOpME YHUKAIBHBIA HOMED,
o KoTopoMy B cootrBercTByromeM pazaene EIIY wmmm odunmansHoro caiira
3asiBUTENI0 Oy/leT mpeacTaBiieHa HHPOpMalUs O XOAE BBIIOJHEHUS YKAa3aHHOTO
3arpoca.

[Ipuem m peructpanus 3ampoca OCYIIECTBISIIOTCS JOJKHOCTHBIM JIMIIOM
CTPYKTYPHOI'O IOAPA3AEIICHUSI, OTBETCTBEHHOIO 3a IIPUEM JOKYMEHTOB.

Ilocne  nOpuHsATMA  3ampoca  3asBUTENS  JOJDKHOCTHBIM  JIMIIOM,
YIOJITHOMOUYEHHBIM Ha MPEI0CTABICHUE MYHUITUTIATLHON YCIyTH, CTATyC 3ampoca
3asBUTENISI B JIMYHOM KaOuHeTe Ha EauHOM mopTanie TOoCyAapCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT (hyHKIMIT), OOHOBISIETCS 10 cTaTtyca "MpuHATO".

TpeOoBaHus K MOMELIEHUSIM, B KOTOPBIX IPEI0CTABJIACTCHA
MYHHUIMIAJbHASA YCIYTa, K 3271y 0:KUAAHUS, MECTaM
JJIA 3AI0JTHEHHS 3aIPOCOB O MPeI0CTABJICHUM MYHUIMIIAJIbHOM
YCJIYI'H, HH(POPMALMOHHBIM CTEHIaM ¢ 00pa3laMM UX 3al0JTHEHHUS
U NepevYHeM J0KYMEHTOB, He00XO0AUMBbIX JISl IPEA0CTABICHHUS

KaKI0M MYHUIUIIAJBbHOM YCJIYT'H, PAa3MeleHUI0 U 0()OPMJICHH IO

BHU3YyaJIbHOM, TEKCTOBOW M MYJIbTUMEAUNHOU HHGOpMaAIUU

0 MOPsiAKe NMPEeAOCTABJICHHUS TAKO! YCJIYI'H, B TOM YHCJIe
K 00eCneYeHHUI0 T0CTYITHOCTH VISl HHBAJTU/I0B YKA3aHHBIX
00BbEKTOB B COOTBETCTBHH C 3aKOHOJATEJIbCTBOM
Poccuiickoit @enepanuu 0 COUAIBHON 3a1IUTE HHBAJIHMI0B

2.19. 3naHue (momernieHue) AJMUHHCTpauuu obopynyercs
MH(OPMAIMOHHON TaOIMUYKON (BBIBECKOW) C YKa3aHHUEM MOJTHOTO HAMMEHOBAHMUS.

[Tomenenusi, B KOTOPBIX TPEAOCTABISAIOTCS MyHULIMTIIATIBHBIC YCIIYTH 1OJIKHbI
COOTBETCTBOBAaTh YCTAHOBJICHHBIM 3aKOHOAATEbCTBOM Poccuiickon denepannn
TpeOoBaHUSIM  o0ecriedueHuss KOM(OPTHBIMH  YCIOBUAMH  3asiBUTENECH U
JIOJDKHOCTHBIX JIMII, CIIEIIMAJINCTOB, B TOM YHCJIE OOECIeYeHHsT BO3MOXKHOCTH



pealn3anuu IIpaB HMHBAJIWIAOB W JHUI C OI'PAaHUYCHHBIMH BO3MOXXHOCTAMHU Ha
IMMOJYYCHHUC 110 UX 3asABJICHHUIO MYHHHHHaHBHOﬁ YCIyIH.

B coorBerctBUM ¢ 3akoHomarenbcTBOM Poccuiickori  Depepauuu 0
COIIMAJILHOM 3allIMTEe MHBAJIIMIOB UM, B YaCTHOCTH, 00CCIICUNBAIOTCS:

- YCIIOBHUSI OECIIPENATCTBEHHOIO JI0CTYIA K 00BEKTY (31aHUI0, TOMEIICHUIO),
B KOTOpPOM TMPEIOCTABISECTCS MYyHUIUIAJIbHAs yCiayra, a Takke s
OecrpensaTCTBEHHOTO  IOJb30BaHUS TPAHCIOPTOM, CPEACTBAMU CBS3M U
nHpopManuy;

- BO3MOKHOCTh CaMOCTOSTEJILHOTO TEPEABMKEHHUSI 1O TEPPUTOPHUH, Ha
KOTOPOM  pacrojioKeHbl OOBEKThl (34aHUsA, TOMEIIEHUS), B  KOTOPBIX
MPEAOCTABISIOTCS YCIYyTH, a TaKXKE BXO0Ja B TaKMe OOBEKTHl M BBIXOJA U3 HUX,
MOCaJKH B TPAHCIIOPTHOE CPEICTBO U BHICAJKH M3 HEro, B TOM YHCIE C
UCITOJIb30BAaHUEM Kpecia-KOJSICKU;

- COIIPOBOX/ICHWE MHBAJIUAOB, UMEIOIIUX CTOMKHE PaccTPOWCTBA (PYHKIIMU
3pEHUS U CAMOCTOSITENIbHOTO NIEPEIBUKEHHMS, U OKa3aHUE UM IIOMOIIIM Ha 00bEKTax
COLIMAJIBHOM, NTH)KEHEPHOUM M TPAHCIIOPTHON MH(PACTPYKTYD;

- HaaJexallee pasMmelieHrue oOOpyAOBaHUS W HOCHUTENed HHpOpMaluu,
HEOOXOMUMBIX JUIsi oOecrieueHus: OeCHpEensTCTBEHHOTO JIOCTyNa HWHBAJIUAOB K
o0BeKTaM (3[1aHUSAM, TIOMEIICHUSIM), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, U K
yCIyraM ¢ y4eTOM OTPaHUYCHUH UX KU3HEIESITEIbHOCTH;

- nyOnMpoBaHUE HEOOXOAMMOW [IJIi WHBAIUIOB 3BYKOBOW W 3PHUTEIIbHOMN
uH(popMaMu, a TaKXe HAANHUCEH, 3HAKOB M MHOW TEKCTOBOM M Tpaduueckoin
MH(pOpMaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(hHO-TOUEeUHBIM pudTOM bpaiins;

- IOMYCK CYpAOINEPEBOAUHKA U TU(PIOCYPIONIEPEBOIUNKA;

- JIOTYCK COOAKU-TIPOBOIHUKA HA OOBEKTHI (3/1aHNs, TOMEIICHHUS ), B KOTOPBIX
MIPEIOCTABIISIOTCS YCIYTH TPW HAIWYUU JTIOKYMEHTA, ITOJITBEPIKIAIOIICTO €¢
crenuaibHOe O00ydYeHHWe W BBIJaBaeMOro 1o ¢GopMe W B TMOPSAIKE, KOTOPHIE
OTIPEACTISIOTCA denepanbHBIM OpraHoM WCITOJTHUTEIILHON BJIACTH,
OCYIICCTBJISIONMUM (QYHKIIMA IO BBIPAOOTKE M peaM3alii TOCYyAapCTBCHHOU
MOJIATUKK ¥ HOPMATHBHO-TIPABOBOMY PETYJIMPOBaHUIO B cdepe COIuanbHOU
3aIUThl HACEIICHUS;

- OKa3aHUuC HWHBAJIMAAM IIOMOIIM B IIPCOIJOJICHHHU 6apbepOB, MCIIAOIMMX
MMOJYYCHHUIO UMHU YCIIYI' HApaBHE C APYTIrMMHU JIMIIAMMU.

LlenTpanbHblii BXOA B 37aHHME JOJDKEH OBITH O0OPYZOBaH MaHIYCOM,
yIOOHBIM ISl BBE3/1a B 37JaHHE KOJISICOK C AETbMU M MHBAIMIHBIX KPECEI-KOJSACOK,
a TaKKe BBIBECKOM, COJeprKallel HAaMMEHOBAaHUE, MECTO PACIIOJIOKEHHUS, PEKUM
paboThl, HOMEp TeaepoHa I CIIPABOK.



[Ipuem 3asiBUTENEH OCYHIECTBISECTCS HEMOCPEACTBEHHO B IOMENICHHUSX,
MPEIHA3HAYCHHBIX JJI1 MPEAOCTABICHUS MYHULMIIAIBHOW YCIYTHM, KOTOPBIE
JIOJDKHBI OBITH 000PY/IOBaHBI CHISTYMMHU MECTaMHU U 00€CTICUCHBI KaHIICISIPCKUMU
MIPUHAJJIC)KHOCTSIMH.

MecTta oxumaHus JOJKHBI ObITH OOOPYZOBAHBI CHUASUMMHU MECTaMH s
nocerurenend. KoamyecTBO MeCT OXWIOAHUS — OIPENEHAeTCd HCXOAS U3
(dakTHYeCKO HArpy3KH M BO3MOXKHOCTEW ISl MX pa3MEUICHHs B 3[JaHUH, HO HE
MeHee 3-Xx wMecT. B Mecrax mnpenocTaBieHMs MYHMIMIIAIBHOM  YCIYTH
npeaycMaTpuBaeTcss  OOOpYyIOBaHUE  JIOCTYNHBIX  MECT  OOIIECTBEHHOTO
I10JIb30BaHus (TyaleTOB) U XpaHEHUsI BEPXHEN OJI€XK bl IOCETUTENEH.

Mecra i 3al0JIHEHUs 3alpoCcOB O IPEJOCTABICHUH MYHUIMIIAIbHOU
YCIIYT'H OCHAILAIOTCSI CTOJIAMH, CTYJIbSIMHU, KaHLEISIPCKUMH IPUHAIICKHOCTIMH,
pacrnoJiaratoTcs B HEMOCPEACTBEHHOM OJM30CTH OT MHPOPMALMOHHOTO CTEHAA C
oOpa3llaMM WX 3alOJIHEHUSd W TEPEeYHEM JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH.

NHudopmanmoHHbIe CTEHIbI TOJKHBI COJEPKATh:

- CBEIIGHHUS O MECTOHAXOXKJICHUMU, KOHTAaKTHBIX TeledoHax, rpaduke
(pexxume) paboThl opraHa (y4peKIEeHHs), OCYIICCTBISIONIETO MPEeAOCTaBICHUE
MYHULHANIAIBHOWN YCITyTH;

- KOHTaKTHYI0 HHpopManuio (TenedoH, agpec 3JIEeKTPOHHON MOYThI, HOMEP
KaOuHeTa) CIeUaICTOB, OTBETCTBEHHBIX 3a MPUEM JOKYMEHTOB;

- KOHTaKkTHyIO uH(opMainuoo (TenedoH, aapec HICKTPOHHON TMOYTHI)
CIIEITUAIMCTOB, OTBETCTBEHHBIX 3a MH()OPMHPOBAHHUC;

- “HQOPMAITUIO TI0 BOIIPOCAM MPEIOCTABICHHUS] MYHUITUTIATLHON yCIyTH (110
MEPEUYHIO JOKYMEHTOB, HEOOXOIAMMBIX JUIsI TPEIOCTABICHUS MYHHUITUNATHHON
YCIIYTH, 110 BPEMEHU TIpHeMa U BBIJAY JIOKYMEHTOB, O MOPSIIKY 00KalOBaHUs
nencTBuii (0€31EUCTBUS) U PEIICHUH, OCYIIECTBIIEMBIX U TPUHIMAEMBIX B XOJIC
MPEAOCTaBIECHUS MYHHUIUIIATbHON YCIIYTH).

Paboune mecra ymoJIHOMOYEHHBIX JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
MPEIOCTABIICHUE MYHUIIMIIAIIBHON YCIYrd, OOOpYAYIOTCS KOMIIbIOTEpaMu U
OPTTEXHUKOMU, ITO3BOJIAIOIIEN OPraHU30BaTh UCIIOJIHEHNE MYHULIMITAIBHON YCIIYTH
B TIOJITHOM 0ObeMe.

TpeboBanus k nomemenusm M®I] onpenenens! [IpaBmnamu opranuzamnuu
JeATEeIIbHOCTH MHOTO(YHKIIMOHATBHBIX IIEHTPOB Mpe0CTaBICHUS
rOCyJapCTBEHHBIX U MYHULIUNIAIBHBIX YCIIYT, YTBEPKICHHBIMHU IOCTAHOBICHUEM
ITpaButenbcTBa Poccuiickoit @eaepanuu ot 22.12.2012 N 1376.

IMoka3aTe/i JOCTYITHOCTH M Ka4eCTBA MYHUIIUNIAJIbHOM YCJIYIH
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2.20. K mnokazaTensiM JIOCTYMHOCTH M KayecTBa MYHUIMNAIbHBIX YCIYT
OTHOCATCS:

1. BO3MOXHOCTh TI0JJauy 3ampoca Ha MOJTy4YeHUE MyHUIIUTIAILHOW YCIIYTH H
JTIOKYMEHTOB B 3JICKTPOHHOU (hopMme.

2. JloctymHOCTh 3JEKTPOHHBIX (OPM JTOKYMEHTOB, HEOOXOAMMBIX JIJIst
IIPEAOCTABIICHUS YCIIYTH.

3. OtcyrcTBHE HapyUIEHUH CPOKOB MPEJOCTABICHUS MYHUIUIAIBHON
YCIIyTH.

4. IlpenocraBineHrne MyHMIUMIIAJBHON YCIYTH B COOTBETCTBUU C BAPUAHTOM
IIPEAOCTAaBICHUS MYHUIUIIAIBHON YCIIYTH.

5. JIOCTYITHOCTb HHCTPYMEHTOB COBEPLICHUS B JIEKTPOHHOM BUJIE IIJIATEKEH,
HEOOXOIMMBIX JJIS MOJIYYeHUSI MyHUIIUIAIBHON YCIIYTH.

6. Yao0ctBo uHPOPMHUpPOBAHMS 3aABUTENS O XOJE€ MPEIOCTABICHUS
MYHUIIUTIATBHOM YCIYTH, a TaKXe IOJy4YeHHs pe3yJbTaTa MpeIoCTaBICHUS
YCIIYyTH.

7. Bo3MOXHOCTH moONyuyeHHs HH(POpPMAIMK O TIOPSIAKE U CpoKax
MPEe0CTaBICHUS MYHUITUTIATLHON yCIIyTH.

8. 3anuchk Ha npueM B AaMuHHCTpanuio (opranuzauuio), MOI qist noxgaun
3amnpoca o0 MPEeAOCTABICHUN MYHULIMIIAIbHON YCIIyTH.

9. OcymiecTBlICHHE OLEHKM KauyecTBa MPEIOCTABICHUS MYHUIUIIAIBHON
YCITyTH.

10. JocynebHoe (BHecyneOHOE) OOXaJoBaHUE pEUIeHUH U JeWCTBUHN
(Oe3meiicTBusi) opraHa  (OpraHumzaiuu), JOJDKHOCTHOTO — JIMIIAa  OpraHa
(opranmsaruu) auO0 TOCYAApCTBEHHOTO WJIM MYHHUIIMIIAIBLHOTO CIIYXKAaIIero,
pabOTHHKOB.

11. Hannurie BO3MOKHOCTH (HEBO3MOKHOCTH) MOJYYEHUSI MYHUIUNIATIbHON
yciyru yepe3 MOII.

12. Bo3MOXHOCTh (HEBO3MOXXHOCTbH) TMOJIYUYCHHS YCIYTH IOCPEIACTBOM
3ampoca O NPENOCTAaBIECHUM  HECKOJIbKHX TOCYJApPCTBEHHBIX W (WJIM)
MYHUITUTIATBHBIX YCIYT B MHOTO(GYHKIIMOHATBHBIX IIEHTPAaX MPEIOCTaBICHUS
rOCYAApCTBEHHBIX U MYHHMIIMNAJIBHBIX YCIYT, IPELYCMOTPEHHOro crtarbeil 15.1
®denepanpHoro 3akona N 210-03.

13. B03MOXHOCTb MOJY4YEHMs] MYHULUNAIBHOM YyCIyru B JIF0OOM
MHOTO(YHKIIMOHAJIBHOM LIEHTpe Ha Teppuropun Pecnybnnku Komu mo BbIOOpY
3asiBUTENS (3KCTEPPUTOPUATIBHBII MPUHIINII).
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14. Konu4ecTBO B3aUMOJICUCTBUI 3aABUTENS C JOIKHOCTHBIMU JIUIIAMU TIPU
MPEIOCTABICHUN MYHULIMNIATIBHOW YCIYTH U UX MPOJO0KUTEIBHOCTD.

Nuble Tpe6oBaHUS K NPEIOCTABJICHUI0O MYHUIIUNIAJBHOM YCIYTH,

B TOM YHCJIe YYUThIBaIOLHe 0COOCHHOCTH NPeN0CTaBJICHUS
MYHHMIHNAJIBHON YCJIYITH B MHOTOQYHKIIMOHAJIBHBIX IEHTPAX
NpeJ0CTABJICHHUA TOCYAaPCTBEHHBIX 1 MYHUIUIIAJIbHBIX YCJIYT,
0COOEHHOCTH NPEAOCTABJICHUSI MYHUIIUNIATbHOM YCJIYIH
110 IKCTEPPUTOPHAILHOMY NPUHLMITY (B CJIy4ae, ecJIn
MYHUIUNAJIbHAS YCJIYTa NpeJocTaBIsAeTCst
10 3KCTEPPUTOPHAIHHOMY NPUHLMITLY) U 0COOCHHOCTH NPEA0CTABJICHUS
MYHUIUNAJBHBIX YCJIYT B 3JIeKTPOHHOH dopme

2.21. Ceenenusi 0 MpPeIOCTABICHNH MYHULIMNAIbHON YCIYTM HaXOJATCS Ha
UHTEpHET-caiite Aamunuctpauud, EIITY.

[Ipu oOpameHuu B 3IEKTPOHHOM (Qopme 3a MOJyYyEeHHUEM MYHULUIATbHON
YCIIYT'H 3asBJICHHE W TPUIAraeMble K HEMY JIOKYMEHTBHI MOJIMUCHIBAIOTCS TEM
BUJIOM DJIEKTPOHHOM TMOAMHMCH, JOMYCTUMOCTh HCIOJIb30BaHUS KOTOPBIX
YCTaHOBJIEHA (perepalbHbIMH  3aKOHAMH, PEIAMEHTUPYIOIIMMU  IOPSIOK
MPENOCTABICHUS MyHUIIUIIATBHOU YCIIYTH.

B ciyuasx eciu ykazaHHBIMH (eepaIbHBIMU 3aKOHAMU MCIOJIb3yEMbIi BUJL
AJIEKTPOHHOM MOJIMCH HE YCTAHOBJIEH, BUJI 3JIEKTPOHHON NOAIUCH ONPEIEIAETCS
B COOTBETCTBUM C KPUTEPUSMH ONPEIECICHUS BUIOB JJIEKTPOHHOW IOJIHCH,
UCIIOJIb30BaHUE KOTOPBIX [JOIyCKaeTcss MpH OOpallleHuH 3a MOIyYeHHEM
TrOCYAApCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, COIVIACHO TMOCTAHOBJIEHUIO
[IpaButenscTBa Poccuiickont @enepannu ot 25 nronsa 2012 roma N 634.

IIpu npenocTaBieHMM MYHULMIAIBHONH YCIYyTd B JJIEKTPOHHOM (dopme
UACHTU(UKALMS U ayTeHTU(DUKAIIS MOXKET OCYLIECTBIATHCS TOCPEICTBOM:

- ©IMHOM CHUCTeMbl HJICHTHU(PHUKAIUU W ayTeHTHU(PUKAIMU WIM HHBIX
rOCyAapCTBEHHBIX HMH()OPMAIMOHHBIX CUCTEM, €CIM TaKhe TOCYyAapCTBEHHbIE
uH(OpPMAIMOHHBIE CHCTEMBbI B ycTaHOBJIEHHOM IIpaButensctBom Poccuiickoit
deneparuu  NopsJike 00€CTIEUMBAIOT B3aWMOJICUCTBUE C E€IWHOW CHUCTEMOM
UIACHTUGUKAIIMM U ayTeHTU(UKAUWU, TMPU YCIOBUU COBMAJCHUS CBEJIEHUU O
(bU3MYECKOM JIMIIE B YKAa3aHHBIX HH(OPMAIIMOHHBIX CUCTEMAX;

- ©IUHOM CHUCTeMbl HUJSHTU(UKAIMU ¢ ayTeHTU(DUKAIMU U EIUHOU
WHOOPMAITMOHHOW  CHCTEMBl  TEPCOHAIBHBIX  JaHHBIX, 00ECIECUYHUBAIOIICH
00paboTKy, BKJItOUasi cCOOp U XpaHEHHE, ONOMETPUIECKUX IEPCOHATBHBIX JaHHBIX,
UX TPOBEPKYy U Tepenady wuHPOpMamuu O CTENeHH WX COOTBETCTBUSA
IIPEI0CTaBIEHHBIM OMOMETPUIECKUM MIEPCOHATBHBIM JaHHBIM (DU3UYECKOTO JIUIIA.

B cnydae ecnu mpu oOpailleHUH B 3JEKTPOHHOU (opme 3a MoydeHHEeM
MYHULIUNIAJIBbHOW YCIAYTHM WIACHTH(PHUKAIUS M ayTeHTU(UKALUS 3asgBUTENS -
(Gu3MYECKOT0 JHIa OCYHIECTBIAIOTCS C HUCHOJIB30BAaHUEM EIMHONW CHUCTEMBI



UuJeHTUGUKAILIMY U ayTeHTU(UKAIIMU, TO 3agBUTEb UMEET MPaBO HUCIMOIb30BaATh
MPOCTYIO BJEKTPOHHYIO TOJANUCH NpHU OOpallleHUH B AJIEKTPOHHOH (dopme 3a
MOJIy4YeHUEM MYHUIIMIIAIIBHOM YCIyTd MpPHU YCJIOBUH, YTO MPHU BblJaue KIoua
MPOCTOM JIEKTPOHHOM MOAMUCH JIMYHOCTH (PU3UYECKOIO JIUIAa YCTAaHOBJIEHA MpU
auyHoM mnpueme. [lpu mpegocTaBieHMM YCAYTM B DJIEKTPOHHOU dopme
OCYIIECTBIISIOTCS:

- IIPeJOCTaBJI€HHWE B  TOPSAKE,  YCTAaHOBJIEHHOM  HACTOSIIMM
aJMUHUCTPATUBHBIM PErJIAMEHTOM, HMH(QOpMalUWU 3asBUTEI0 M oOOecreyeHue
JIOCTYTIa 3asIBUTENS K CBEJICHUSIM 00 yCIyTe;

- TI0J1aya 3anpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIS MPETOCTaBICHUS
YCIIyTH, B OpraH ¢ ucnoiib3oBanuem EIITY;

- IOCTYIJIEHUE 3alpoca U JOKYMEHTOB, HEOOXOIMMBIX JJI IPEIOCTaBICHUS
yciiyrd, B uHTerpupoanasie UC (mpu Hanuuun);

- 00paboTKa W perucTpaiusi 3amnpoca M JIOKYMEHTOB, HEOOXOIUMBIX st
npenocrtasienus yciuyru, B UC (npu Hamuuum);

- TIoJTyueHue 3asiBUTENIEM YBEJIOMJICHUM O XOJ€ MPEJOCTaBICHUS YCIYTH B
JInuuenii kaObunet Ha EINTY;

- BBaHMO,Z[efICTBHe AI[MI/IHI/ICTpaI_[I/II/I N HWHBIX OPIraHoOB, IIPCIOCTABJIAIOIINX
rocyagapCTBCHHBIC 1 MYHUIIUMIIAJIBHBIC YCIIYT'H, YHAaCTBYIOIIHMX B IIPCAO0CTABIICHUN
YCIyIru MW YKAa3aHHBIX B  COOTBCTCTBYIOIIMX  IMOApPA3AciIax  HACTOAIICTO
AIMUHUCTPATUBHOIO  PEriiaMcHTa, nocpeacTBOM  CUCTEMBI  JJICKTPOHHOTIO
MCXKBCAOMCTBCHHOI'O I/IH(i)OpMaHI/IOHHOFO B38HMOI[€I>1CTBHSI;

- BO3MOXHOCTb OIUIaThl TOCYAAPCTBEHHOW MOIUIMHBI, WHOW TIJIAThl 3a
MPEIOCTABJIEHUE YCIYTH TMOCPEACTBOM DJJIIEKTPOHHBIX CEPBUCOB Ha EauHOM
MopTaje ToCyIapCTBEHHBIX U MYHUILIUMTATBHBIX YCIyT (PyHKITHI);

- TMOJYyYECHHUE 3asBUTEIEM CBEJACHUU O XOAE€ MNPENOCTABICHUS YCIYTU
MOCPEACTBOM MH(POPMAIIMOHHOTO cepBUca "Y3HaTh cTtatyc 3asBieHus ",

- TIOJIyY€HUE 3asBUTENIEM pe3yibTaTa MPEAOCTaBICHUs YcIayru B JInuHom
kabunere Ha EamHOM mopTane rocyJapCTBEHHBIX W MYHHUIUTAIBHBIX YCIIYT
(pyHKIIMIT) B BUE DJIIEKTPOHHOTO JOKYMEHTA,

- HampaBJieHHWE XaJloObl Ha perieHus, aeucTBus (Oe3aeiicTBue) opraxa,
pabOTHHUKOB OpraHa B MOPSAKE, YCTAHOBJIEHHOM B COOTBETCTBYIOLIEM pa3Jiesie
aJIMUHUCTPATUBHOTO periameHTa. B ciydae mojgauu 3amnpoca Ha MpeAoCTaBlIeHUE
yCIyru MocpeacTBoM EnnHOro moprana rocyJapCTBEHHbIX M MYHULIMIAIbHBIX
ycayT (pYHKIIHIT), 3asBUTEIb UMEET MPaBO Ha 00KaIOBaHUE Pe3yJIbTaTa OKa3aHHs
yciyru uepe3 UC (npu Hamuuum).

[Ipu mnpepocTaBiaeHMM YCIyTHd B O3JEKTPOHHOM Qopme 3asBUTEIIO
HaIpaBJIsETCS:



a) yBEAOMJIEHME O 3amucu Ha npuemM B Aamunuctpauuiro unu MOI,
CoJIepaKalllee CBEICHUs O AaTe, BPEMEHH U MECTE IIPUEMa;

0) yBEeJOMJICHHE O MpHUEME M PEruCTpallid 3ampoca U MHBIX JOKYMEHTOB,
HEOOXOJUMBIX JJIsl TPEIOCTaBICHUS YCIYTH, COAepXaliee CBeAeHHUs O (akte
npyeMa 3amnpoca U JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS YCIYTH, U
HayaJie IpoLEeaypbl MPEAOCTABIICHUS YCIIYTH, & TAKXKE CBEICHHS O 1aT€ U BPEMEHU
OKOHYAHHUS TMPENOCTABICHHS YCIYrd JIMOO MOTHUBUPOBAHHBIA OTKa3 B IpUEME
3ampoca U UHbIX JIOKYMEHTOB, HEOOXOIUMBIX JUJISl IPEIOCTABIICHUS YCIIYTH;

B) yBemomyeHHE O (akTe TOJydeHHs WH(POpMAIMU, MOITBEPIKIAFOIICH
OIUIATY YCIYTH;

I‘) YBCAOMIICHHUC O PC3yJibTaTaX paCCMOTPCHUA NOKYMCHTOB, HGO6XOI[I/IMI)IX
JJIA MpCa0CTaBJICHUA YCIIYyTH, coacpiKamee CBCACHUA 0 IIPHUHATHA
MOJIOKUTCIIBHOTO PCIICHUA O IMPCAOCTABJICHHUN YCIIYT'M U BO3MOKXHOCTH ITOJTYYHUTH
pe3yiibTaT IPCAOCTABICHHUA  YCIYI'U 1100 MOTHBHpOBaHHBIﬁ OTKa3 B
npcaoCTaBJICHUU YCIYI'H.

[Tonyuenne uHpopMauu O XOA€ PACCMOTPEHMS 3asBJICHUS U O PE3yJIbTaTe
NpPEeNIOCTaBIECHUsT Y CIyru NpoOu3BOAUTCS B JnyHOM KabuHere Ha EII'Y, npu
YCIIOBUM aBTOPHU3ALMU. 3asIBUTEIb UMEET BO3MOKHOCTh IPOCMATPUBATh CTaTyC
AJIIEKTPOHHOTO 3asBJIEHUS, a TakkKe MH(DOpMaALUI0 O JaNbHEHIIMX JNEHCTBUAX B
JUYHOM KaOUHETE MO COOCTBEHHOUW MHUIIMATURE, B JTH000E BpEMS.

2.21.1. IlpenocraBneHuWe MYyHHIMIAIbHOW  yciayrd  depes MOIL]
OCYIIIECTBIISIETCS 10 MNPUHIUNY "OJHOTO OKHA", B COOTBETCTBHUU C KOTOPBIM,
IIPENOCTABIEHNE MYHULIUIIAJIBHON YCIIYTH OCYIIECTBISAETCS MOCIE OAHOKPATHOIO
oOpallleHus1 3asBUTEN C COOTBETCTBYIOUIMM 3asiBICHHUEM, a B3aWMOJCHUCTBUE
M®II ¢ opranom, NpeI0CTaBISIIOIIMM MYHHUIIUTIAJIBHYIO YCIYTY, OCYIIECTBIISIETCS
0e3 ydacTus 3asBUTES B COOTBETCTBUM C HOPMATUBHBIMHU NPABOBBIMU AKTaMH,
MOPSIIKOM U CPOKaMH, YCTAaHOBJIEHHBIMH COTJIAIIIEHHUEM O B3aUMOICUCTBUU MEKIY
M®I[ u AnMuHHCTpaLUE.

3asBJI€HWE O TNPEAOCTABJICHUA MYHUIUNAIBHOM YCIYTd  MOJACTCS
3asgButeneM B MOI] nmuaHo.

B M®I] obecnieunBaroTCs:

a) (yHKIIMOHUPOBAHUE ABTOMATHU3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBbI
M®II;

0) OecruaTHBIM JOCTYNn 3asBUTENEH K TOpTajaM TOCYJAapCTBEHHBIX H
MYHULIUNATBHBIX YCIYT ((QYHKIUHN);

B) BO3MOYKHOCTb IIpU€Ma OT 3asBUTEJEH JEHEKHBIX CPEJICTB B CUET YILIAThI
rOCyJJapCTBEHHOM TNOLUIMHBI HWJIM HWHOWM IUIATBl 33  IPEJOCTABIICHHE
rOCYJJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYI, B3UMAEMBIX B COOTBETCTBHUH C
3aKkoHoAaTenbcTBOM Poccuiickon denepanny;



T') TI0 3asIBJICHUIO 3aSBUTEIIS PETUCTPAINS €IUHON CHCTeMe UACHTH(UKAIINH
1 ayTeHTU(PuKamu Ha 6€3B03ME3THOM OCHOBE.

[Topsimok mpenocTaBieHUs MyHULMIIAIIBHOU yciayru yepes MODI] ¢ ydyetom
MIPUHIIUIIA AKCTEPPUTOPUATIBHOCTH OnpenesaeTCs COTJIAILIEHHEM 0
B3aHMOJICCTBUMU.

2.21.3. Yciyru, KOTOpble SBISIIOTCS HEOOXOAUMBIMU U 00SI3aTENIbHBIMU TSI
MPEIOCTaBICHUS MYHUIMIAIBHOM YCIYrH, 3aKoHoAaTelbcTBOM Poccuiickoit
denepanuu 1 3aKkoHOAATENLCTBOM PecniyOnuku Komu He npeaycMOTpeHBbI.

B3umanue miaTel 3a  NOPENOCTaBICHHE YCIYI, KOTOpBIE — SIBJISIIOTCS
HEO0OXOAMMBIMU U 003aTENbHBIMHU JJI IPEIOCTABICHUS MYHULIMIIAIBLHOMN YCITYyTH,
HE NPEAYCMOTPEHO.

2.21.4. IlepeueHb WH(DOPMALUMOHHBIX CHUCTEM, HCIOIB3YEMBIX IS
IPENOCTABICHUS ~ MYHULMIIAJBHOM  YCIYTH: CUCTEMA  DIJIEKTPOHHOTO
nokymeHToobopota "AEJIO", [Tnardopma rocyapcTBEHHBIX CEPBUCOB.

2.21.5. AnMuHUCTpanus Mpy NPeIOCTABICHUN MYHUIUIIAIIBHON YCIIYyTH BHE
3aBUCUMOCTH OT CIioco0a oOpallleHus 3asiBUTENS 32 MPEJOCTABICHUEM YCIIYyTH, a
TaKkKe OT Croco0a MpeAOCTaBICHUS 3asBUTENIO PE3YIbTATOB IMPEIOCTABICHUS
YCIIYTH, HampaBisAlOT B JUYHBIN kKaOuHeT 3asBuTens Ha EIII'Y cenenws,

NpeayCMOTpEeHHbIE MyHKTaMu 4 u 5 yactu 3 ctathu 21 @enepanbHOro 3akoHa N
210-D3:

- BO3MOYKHOCTb IOJYYEHHS 3asBUTEIIEM CBEJICHUW O XOJI€ BBINOJHEHHS
3ampoca O MNPEAOCTABICHUH  MYHHUIMNAIbHOW  YCIYrd, 3asBICHUA O
MPEIOCTABICHUU YCIYTH;

- BO3MOYXHOCTb TIOJTyYCHHUSI 3asIBUTEIIEM C UCITOJIH30BaHUEM HH(POPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTUN pe3ynbTaToOB PEeI0CTaBIICHUS
MYHUITUTIATBHOM YCIIYTH, 32 WCKIIOUEHHEM CIydaeB, KOTJa TaKoe TMOJy4YeHUE
3anpenieHo QeaepaabHbIM 3aKOHOM.

I11. CocTaB, nociienoBaTeIbHOCTH M CPOKH BbINOJIHEHUS
aMMHHMCTPATHBHBIX MPOLEAYP, TPEOOBAHMS K MOPAAKY
UX BbINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
aJIMMHHMCTPATHBHBIX NPOUEAYP B AAMUHUCTPALIMH,

B JJIEKTPOHHOM (popMe, a TaKKe 0COOCHHOCTH
BBINOJIHEHUS aIMUHUCTPATUBHBIX npoueayp B MP@I

3.1. IlepeueHp BapuaHTOB NPENOCTABIECHUS MyHULMIIATBHON YCIIYTH:

1. BapuanT 1. Beigaya penienusi 0 Tpu3HaHUU CaJ0BOT0 I0Ma KHUJIbIM JIOMOM
WJIY JKAJIOTO JI0Ma Cal0BbIM JJOMOM.

2. Bapuant 2. WcnpaBnenue onevyatok u (W) OIIMOOK, JOMYIIEHHBIX B
JIOKYMEHTAaX, BbIJIaHHBIX B PE3YJIbTATE MPEIOCTABICHNUS MyHUIIUITATIbHOW YCIYTH.
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3. Bapuant 3. Beigaua ny0nukara JOKyMEHTA, BBIAAHHOTO MO PE3yJIbTaTaM
IIPEAOCTABICHU MYHMIUIIAIBHON YCIYId, B TOM YHUCJIE WCYEPIBIBAIOIIUN
nepeyeHb OCHOBAHMI JIIsl OTKa3a B BblJaue AyOnuKaTa.

IpoduaupoBanue 3assBUTEISA

3.2. BapuaHT npenocTaBiIieHUs] YCIYTH 3aABUTEIIO ONPEAEIACTCS IIyTEM €r0
AHKETUPOBaHUSA. AHKETUPOBAHUE 3aBUTENS OCYILIECTBIISIETCA B AJIMUHUCTPALINH,
a TakXKe IOCPEIACTBOM SKCIEPTHOM CHCTEMBI M BKJIIOYAET B CE€OS BOIPOCHI,
MO3BOJIAIONIME BBISIBUTH MEPEUEHb MPU3HAKOB 3asIBUTENSA, a TAKXKE KOMOMHAIIUU
MPU3HAKOB, KaXJash M3 KOTOPBIX COOTBETCTBYET OJHOMY  BapUaHTY
MPEAOCTaBICHUS MYHUITUTIAIbHON YCITYTH.

Bapuant 1. Beij1aua penienusi 0 NpU3HAHUM CAJ0BOI0 0MA KWJIBIM JIOMOM
WIH JKIJIOT0 J0MAa CAI0BBIM JOMOM

3.3. HpeI[OCTaBJIGHI/IG AaHHOI'O BapHaHTa IIPCIOCTABJICHUA MYHHHHHaHBHOﬁ
YCIYI'u BKIIIOYACT CIACAYIOIMHNC aAMUHHUCTPATUBHBIC ITPOLCAYPHI:

1) mpueM u peructpauus 3ampoca U JOKYMEHTOB Uil IPEJOCTaBICHUS
MYHULHANIAIBHON YCIIYTH;

2) HampaBJIEHUE MEXBEIOMCTBEHHBIX 3alIpOCOB B OpraHbl rOCy1apCTBEHHOMN
BJIACTH, OPTaHbl MECTHOTO CaAMOYIIPABJIECHUs U MIOABEAOMCTBEHHbBIE O TUM OpraHaM
OpraHM3allly B CITy4yae, €Clid ONPEeIEHHbIE TOKYMEHTBI HE ObUIH MPEACTaBIEHbBI
3asBUTEJIEM CAMOCTOSITEIBHO;

3) mOpuHATHE pEIIeHUs O TpeAoCTaBlieHnn (pemieHuss o0 OTKa3e B
MIPEIOCTABIICHUHN ) MYHHUIIMITAIbHON YCITyTH;

4) yBenOMJICHUE 3asBUTENSI O NPUHSATOM pPEIICHWU, BbIJauya 3asBUTEIIO
pe3yJibTaTa MpeaoCTaBICHUS MYHULUIIAIBHON YCIYTH.

3.3.1. IlpenocTaBieHue B yCTAHOBIEHHOM MOPSAKE MHPOPMAIIUY 3aIBUTEIISIM
U obOecrieueHHe JO0CTyNna 3asBUTENECH K CBEACHUSM O MYHHUIMUIAIBLHON yciyre,
MOpsKE €€ TMPEeNOCTaBICHWs, 10 WHBIM BOMPOCAM, CBSI3aHHBIM C
MIPEI0CTaBICHUEM MYHHUITUTIAIBHOHN YCIIYTH, B TOM YHCIIE O XOJI€ MPEA0CTaBICHHS
MYHUIIUTIAJIFHON YCIYTH YKa3aHO B MyHKTE 1.5 HacTosmero A MUHICTPATHBHOTO
periamMeHTa.

3.3.2. Tlopsimox mocyneOHOro (BHECYyAeOHOTrO) OOXKaIOBAaHWS PEIICHUN U
JEHUCTBUN JOJKHOCTHBIX JIUIT AMUHUCTPAIINH, €€ CTPYKTYPHBIX TOJIpa3/IeiICHUH,
oTpaciieBoro ((PyHKIIMOHAJILHOTO), YCTAaHOBJEHBI pa3ieiioM V HACTOSIIEro
AJMUHUCTPATUBHOTO pETIIaMEHTA.

3.3.3. MakcuMaJIbHBI CPOK NPEAOCTABIEHUS YCIYTM B COOTBETCTBUU C
BAPUAHTOM  MPEJOCTABICHUS MYHMIIMIAIBHOM  YyCIyrM  cocTaBisieT 45
KaJICHIAPHBIX THEH C JaThl 0OPAIEHUS 3asBUTEIS C 3alIPOCOM O MPETOCTABICHUH
MYHHIUITAIBHON YCIYTH.



3.3.4. Pe3ynbrar mperoCTaBIEHUS YCIYI'M B COOTBETCTBUHM C BapUaHTOM
NPEeOCTaBICHUS] MyHHUIIMIIAIbHOMN YCITyTH:

- Pemienue o npenocTaBiieHMH MyHULIUIIAIBHON YCIIYTH;
- Pemienue 00 oTkase B IpeI0CTaBICHUN MyHUIIUTIAIBHOW YCITYTH.

3.3.5. MyHununangpHas yciiyra B ynpexxaaroieM (IPoaKTUBHOM) pEeKUME HE
MPEIOCTABIISETCA.

HpI/IeM H perucrpanus 3anpoca 1 UHbIX 10KYMEHTOB
AJIA TIPEAOCTABJICHUS MyHI/I]_[I/Il'[aJIl)HOﬁ ycayru

3.4. OcHoBaHMeM /i Hayajda aJMUHHACTPATHBHOW MPOIETYpPHI SBISETCS
NOCTYIJIEHUE OT 3asBUTENS 3alpoca U JOKYMEHTOB, HEOOXOAUMBIX MJis
IIPEAOCTABIEHNS MYHULWINAIBHOW YCIYI'M, YKa3aHHBIX B IyHKTax 2.6, 2.7
HACTOSIIETO0 AJIMUHUCTPATHBHOIO periamMeHTa (B CiIydae €clIM 3asBHUTEIb
IPEACTAaBIIACT  JOKYMEHTHI, YKAa3aHHble B IIyHKTe 2.7  HacCTOSILEro
AJMUHHUCTPATUBHOTO PETJIaMEHTa 110 COOCTBEHHON MHUIIMATUBE):

- Ha OyMa)XHOM HOCHUTEJE HEMOCPEACTBEHHO B AaMuHUCTpanuio, MOIL;

- Ha OyMa)XHOM HOcHUTeNe B AIMUHHUCTPALMIO YepPe3 OPraHM3alUI0 TIOYTOBOM
CBS3U, MHYIO OPIaHU3ALUI0, OCYILECTBIAIONIYIO JOCTABKY KOPPECIIOHICHIINHY;

- B DJICKTPOHHOM BuJe B AnmuHuctpanuto yepes3 EINTNY.

3.4.1. HcuepnbIBamuii MepeuyeHb JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBIEHUS TaHHOTO BAPUAHTAa MyHULIMIAIBHON YCITyTH:

1) 3asiBieHHE O MepeBo/ie moMeneHus (o hopmMam COrIacHO MpUitoKeHuro 1 (s
bu3MYeCKuX JHI, WHANBUIYAIbHBIX MPEANPUHAMATENEH), TPIIOKEHUIO 2 (s
IOPUINIECKUX JIUIT) K HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMCHTY);

2) 3akiIi4YeHHe 10 OOCIEHOBAaHMIO TEXHHYECKOTO COCTOSHHUS OOBEKTa,
MOATBEPKAAIOIIEEe COOTBETCTBUE CAJIOBOTO JIOMa TPEOOBAHUSAM K HAJEKHOCTU U
0€30MacHOCTH, YCTAaHOBJEHHBIM YacThlO 2 cTaThu S5, ctaTthamu 7, 8 u 10
denepaibHOTO 3akoHa '"TeXHWYECKUH perjaMeHT O O€30MacHOCTH 3JaHui U
COOpPY)KEHHH",  BBIJAHHOC  HWHIWBHIyAIbHBIM  NIPEANPUHAMATEIEM WA
IOPUUYECKAM JIMIIOM, KOTOpPBIE SIBJISIIOTCS YJICHAMH CaMOpPETYJIUpPYIomen
OpraHu3anuy B 00JIaCTH HHKEHEPHBIX U3BICKaHUH (B CiTy4yae MpU3HAHUS CaJI0BOTO
JIOMa >KHJIBIM JIOMOM );

3) B cily4ae, €clid CaJOBbIM JIOM WJIM KUJIOW TOM OOpEMEHEH MpaBaMH TPETHUX
JUI, - HOTAPUAIBHO YJOCTOBEPEHHOE COIIACHE YKa3aHHBIX JIMI] HAa MPU3HAHUE
CaJI0BOT0 JIOMa JKWJIBIM JIOMOM HJIH JKUJIOTO JIOMa CaJOBBIM JTOMOM.

3.4.2. Tlpu oOpamenud 3a TPEAOCTABICHUEM MYHUIIMIAIBLHON  yCIYTH
HETMOCPEICTBEHHO B AJMUHHCTpanuio (Ha OymaxHoM Hocutene), MOI]
uACHTA(DUKAIHS 3aIBUTENSI OCYIIECTBISIETCS ITyTEM TPEOCTABICHUS TOKYMEHTA,
YIIOCTOBEPSIOIIETO JINIHOCTb.



B cinywae ecnmm OT MMEHM 3asBUTENS JEHUCTBYET JIMIO, SBIISIOLIEECS €r0
MIPEACTABUTEIIEM B COOTBETCTBHUHM C 3aKOHOAATENbCTBOM Poccuiickoit denepannu,
TaKXKe MPEICTABIAETCA JOKYMEHT, yIOCTOBEPSIOIINN TUYHOCTD MPEICTABUTENS, U
JIOKYMEHT, IMOJATBEPKAAIOIINI COOTBETCTBYIOIINUE MTOJTHOMOYHS.

3.4.3. IIpu npenocTaBI€HUH MYHULUIIAIBHOW YCIYTH B 3JIEKTPOHHOM BHU/IE
3asiBUTENb (MPEJACTABUTEIb 3asABUTENS]) HAIpPaBIsET 3alpoc M JIOKYMEHTHI,
yKa3aHHBIC B MTyHKTax 2.6, 2.7 HACTOSIIET0 AJMHUHUCTPATUBHOTO perjaMeHTa (B
Clly4yae, €CIu 3asBUTEINb IPEACTABIIET JTOKYMEHTBI, YKA3aHHbIE B IIyHKTE 2.7
HACTOSIIIEr0 AJMUHUACTPATUBHOIO PErVIAMEHTAa MO0 COOCTBEHHOW WHUIIMATHBE) B
AIIEKTPOHHOM BHJI€ IMOCPEACTBOM OTIPABKM MHTEPAKTUBHOM (DOpPMBI 3ampoca,
IIOANMCAHHOTO  COOTBETCTBYIOIIMM  THUIIOM  JJIEKTPOHHOM  NOAIMCH, C
NPUWIOKEHUEM 3JIEKTPOHHBIX 00pa30B HEOOXOAUMBIX TOKYMEHTOB Y€pE3 JINYHBIN
kabunet EIIT'Y.

dopMupoBaHUE 3ampoca 3asBUTEIEM OCYILIECTBISETCA IIOCPEICTBOM
3aroJHEeHus1 3JeKTpoHHOUM ¢dopmbl 3ampoca Ha EIITY, 6e3 neobxoaumoctu
JIOTIOJIHUTENILHOM MOJ1auu 3ampoca B Kakoil-inubo nHoi dopme.

dopMaTHO-JIOTHYeCKas IpoOBepKa c(hOpMHPOBAHHOTO 3ampoca
OCYIIECTBIISICTCS aBTOMATUYECKH IIOCIIe 3aIlOHEHUS 3asBUTEIEM KaXJIO0ro M3
mojiell  2JMeKTpoHHOM  ¢dopmbl  3ampoca. [Ipu  BBISBICHHMHM  HEKOPPEKTHO
3ar0JIHEHHOTO TIOJISI 3JICKTPOHHOM (hOpMBI 3aIpoca 3asiBUTENb YBEIOMIISICTCS O
XapakTepe BBIABICHHOM OIMMOKM W TIOPSJIKE €€ YCTpaHCHHS uepes
nH(pOpMaIIMOHHOE COOOIICHUE B AJICKTPOHHOM (hopMe 3ampoca.

Nnentudukamus 3asButens (MpeACTaBUTENS 3asBUTENSI) 0OECTeUnBaeTCs
DJIGKTPOHHBIM ~ MICHTU(UKAIMOHHBIM  TPUJIOKEHHEM C  HCIOJIb30BAHUEM
COOTBETCTBYIOIIETO  CEpBUCA  €OMHOW  CHUCTEMBl  HICHTU(QUKALUUA U
ayTeHTU(PUKALINH.

IIpu Hanpasnennn noxkymeHToB yepe3 EIII'Y nHem nonydenus 3ampoca Ha
MIPEIOCTABIEHUE MYHULIUITAJIBHOMN YCIIYTH SIBJISIETCS JJ€EHDb PETUCTPALIMM 3aIIpOCa Ha
EIITY.

DONEeKTPOHHBIE JOKYMEHTHI MPEACTABISIOTCA B CIEAYIOMMX (hopmaTax:
- Xxml - st hopManTM30BaHHBIX JOKYMEHTOB,;

- doc, docx, odt - mias JOKYMEHTOB C TEKCTOBBIM COJEPIKAaHHUEM, HE
BKJIFOHAIOIIUM (OPMYJIbL;

- XIs, xIsx, 0ds - 1151 TOKYyMEHTOB, COJICPKAIIMX PACUECTHI;

- pdf, jpg, jpeg - mas JOKYMEHTOB C TEKCTOBBIM COJIEP)KaHHUEM, B TOM YHCJIC
BKIOUAOMMX Gopmynbl U (wiau) Tpaduyueckue H300paKEeHHUsS, a TakKe
JIOKYMEHTOB C TpaueCcKUM COICPKAHUEM.

Homyckaercss ~ (gopmupoBaHue  3JEKTPOHHOTO  JIOKYMEHTa  IyTeM
CKAaHUPOBAHUS HEMOCPEICTBEHHO C OPUTMHAJIA IOKYMEHTA (MCIOIb30BaHUE KOMTUI
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HE JIOMYCKAaeTcs), KOTOPOE OCYIIECTBISIETCS C COXPAaHCHHEM OpHUCHTAIUU
opurdHasia JokyMeHTa B paspemienun 300 - 500 dpi (macmrad 1:1) ¢
UCTIOJTb30BaHUEM CIICYIOMINX PEKIMOB:

- "uepHO-0embIii" (MIPU OTCYTCTBUHU B TIOKYMEHTE TpadUueCKUX N300paKeHHM
U (MIKM) LIBETHOTO TEKCTA);

- "oTTeHKH ceporo" (Mpy HAIMYUH B JOKYMEHTE rpapuueckux n300pakeHuH,
OTJIMYHBIX OT LIBETHOT'O rpauecKoro n300paxeHus);

- "mBeTHOM" WM "peXXWM TOJHOW IBeTornepenadu” (Ipu HaIWYUU B
JIOKyMEHTE IIBETHBIX TpauaecKux n300pakeHui MO0 IIBETHOTO TEKCTA);

- COXpaHCHHUEM BCCX AYTCHTHYHLIX IIPHU3HAKOB IIOJJIMHHOCTH, 4 HMMCHHO:
rpa(bﬂqeacoﬁ IMOOIINCH JINLA, IICYAaTH, YIITIOBOI'O IITaMIIA 6JIaHKa;

- KOJMYECTBO (PailioB JOHKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB,
KKJIbIA U3 KOTOPBIX COJNEPKUT TEKCTOBYIO U (UJIK) TpauyecKyr0 HH()OpMaIIHIO.

QHCKTPOHHBIC JOKYMCHTBI JOJIPKHbBI oOecreunBaTh:

- BO3MOXXHOCTb HJIEHTU(ULUPOBATH JOKYMEHT M KOJMYECTBO JIUCTOB B
JOKYMEHTE;

- BO3MOXXHOCTh IIOMCKa TI0 TEKCTOBOMY COJACPKAaHHUIO JTOKyMEHTa U
BO3MOKHOCTh KOIHMPOBAHUS TEKCTa (3a MCKIIOYECHUEM CIIydaeB, KOTrJa TEKCT
SIBJISIETCS YaCThIO rpaduuecKoro n300paskeHus ),

- COJepXKaTb OIJIABJICHUE, COOTBETCTBYIOLIEE CMBICIY M COJIEPKAHUIO
JOKYMEHTA,

- JUIS IOKYMEHTOB, COJIEpPKAIIUX CTPYKTYPUPOBAHHBIE MO YacCTsAM, TJIaBaM,
pasnenam (mmojapaszenaM) JaHHbIE U 3aKJIaJKH, 00€CIeUUBAIOIINE TEPEXOAbI 1O
OTJIaBJICHUIO U (WJIM) K COACPIKANTUMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

JIoKyMeHTBI, TOyIekKaIme npeacTaBieHuio B popmarax xls, xlsx uim ods,
(GOpMHPYIOTCS B BUIE OTACIBHOTO 3JICKTPOHHOTO JOKYMEHTA.

MakcuMaibHO IOMTYCTUMBIN pa3Mep MPUKPETICHHOTO MaKeTa TOKYMEHTOB He
nospkeH npeswimats 10 I'b.

[Tpu dhopmupoBaHnY 3ampoca 3assBUTENIO 00ECIIEYNBACTCS:

1) BO3MOXHOCTh KONIMPOBAHUS M COXPAHEHHUS 3aIIpOCa U UHBIX TOKYMEHTOB,
HEOOXOUMBIX JJIs1 IPEJOCTABICHUS YCIYTH;

2) BO3MOXHOCTb 3allOJIHEHUSI HECKOJIBKHUMHU  3aSBUTEISIMU  OJIHOM
AJIEKTPOHHOM (HhOPMBI 3ampoca Mpu OOpaIIeHUH 3a YCIyraMu, NpenoiaraiomuMu
HaIpaBJeHUE COBMECTHOIO 3apOCa HECKOIbKUMHU 3asBUTEIISIMU;



3) BO3MOXXHOCTh TE€YaTH Ha OyMa)KHOM HOCHUTENIE KOIMUHU HIIEKTPOHHOMN
¢dopmbI 3ampoca;

4) coxpaHEHHUE paHee BBEJCHHBIX B AJICKTPOHHYIO (hopMy 3arpoca 3HAYCHUH
B JIF000 MOMEHT 10 JKEJIAaHHUIO ITOJIH30BATENsA, B TOM YHCJIE TP BOSHUKHOBEHUN
OmuOOK BBOJA M BO3BpaTe Il MMOBTOPHOTO BBOJA 3HAYCHHWHA B DJICKTPOHHYIO
dbopmy 3ampoca;

5) 3amonHEHWE TOJIeH AJIEKTPOHHOW (OpPMBI 3ampoca A0 Hadaida BBOJA
CBEJICHUHN 3asBUTENIEM C HMCIOJIb30BAaHUEM CBEICHUM, pa3MEIICHHBIX B €IMHOU
CUCTEME UJICHTU(DUKAIIMU U ayTEeHTU(PUKALIUU, U CBEJICHUH, ONTyOJIMKOBAHHBIX Ha
€AMHOM TMOpTajie, MOpTajaXx YCIAyr WM OQPUIMAIbHBIX CcalWTaX, B YacTH,
Kacarolleicsi CBeICHU, OTCYTCTBYIOIIMX B €UHON CUCTEME UJCHTU(DUKAIUU U
ayTeHTU(UKALINY;

6) BO3MOXKHOCTh BEPHYTHCS Ha JIFOOOW M3 ATAMOB 3aMOJHEHUS JIEKTPOHHOM
dbopmpbl 3arpoca 6e3 MoTepu paHee BBEACHHOM HHPOpMAIINK;

7) BO3MOKHOCTb JOCTYTIa 3asBUTENIS HA €AMHOM MOPTajie, MOpTalle yCIyT WU
oguIMaTbHOM CaliTe K paHee MOJAaHHBIM UM 3aIpOcaM B TEUEHHE HE MEHEE OJTHOTO
rojia, a TaKXkKe YaCTUYHO C(OPMHUPOBAHHBIX 3alPOCOB - B TEUEHHE HE MeHee 3
MECSLEB.

3.4.4. OcHoBaHMi1 171 IPUHSTHS PEUICHHs] 00 OTKa3e B MpHEME 3ampoca U
JIOKYMEHTOB | (WJ1) UHPOPMAIIUU HE UMEETCH.

3.4.5. ®enepanbHble OpraHbl WCIOJIHUTEIBHON BJIACTH, TOCYJApPCTBEHHBIC
KOpPIHOpaluy, OPraHbl TOCYJAapCTBEHHBIX BHEOIKETHBIX (POHIOB B IpUEME
3ampoca U JOKYMEHTOB, HEOOXOAMMBIX Jisi MPENOCTABICHUS MYHHIIMIIAIBLHOM
YCIIYTH, HE Y4aCTBYIOT.

3.4.6. 3ampoc W JOKYMEHTBI, HEOOXOIMMBIC Jii MPEIOCTABICHUS
MYHUIMOAIBHOW yCIIyTH MOTYT ObITh mojgaHbl B M®I[ B cooTBeTrcTBHM C
COIJIAIIEHHEM O B3aUMOJICHCTBUMU.

Bo3MoxHOCTB [IOJTy4ECHUS MYHULIMTIATBHON YCIyTH 1o
DKCTEPPUTOPUATIEHOMY PUHLNITY ONIPENEIIAECTCS COTJIALLICHHEM 0
B3auMopaencteuu ¢ MOII.

3.4.7. KpurepueM npuHATHUS PEIICHUS O TPUEME JOKYMEHTOB JIMOO pPeleHUs
00 oTKa3e B MpHEME JOKYMEHTOB SIBJISICTCS HAJIMYHME 3alpoca U MPUIaraeMbIX K
HEMY JIOKYMEHTOB.

3.4.8. MakcuMallbHBI CPOK HWCIOJHEHUS aIMUHUCTPATUBHON MPOIEAYPHI
COCTaBJISICT 2 KaJE€HAApHBIX JHS C JAThl MOCTYILICHHS 3ampoca OT 3asABUTENSA O
MPEAOCTaBIECHUNA MYHULIMNIAIBHON YCIIyTH.

3.49. Pe3ynpTaToM aIMUHHCTPATHBHOM NPOLIEAYPHI SBISETCA OOHO W3
CIEIYIOLIUX ICHCTBUM:



- IpueM U peructpauus B Anmunucrpaunu, M®IL] 3anpoca U 1OKyMEHTOB,
IIPEICTABIICHHBIX 3asBUTENEM, UX Ilepenada B MeKBEIOMCTBEHHYIO KOMUCCHIO,
OTBETCTBEHHYIO 3a IIPUHATHE PELICHUS O IPEAOCTABICHUH MYHMIMIAIBHON
YCIIyTH;

- mpueM M peructpauus B Aqmuauctpanuu, M®I] 3anpoca U TOKyMEHTOB,
MPEJICTABJICHHBIX 3aBUTEIIEM, U UX Iepenada B MeXBETOMCTBEHHYIO KOMUCCHIO,
M®O®II oTBETCTBEHHOMY 3a MEXXBEIOMCTBEHHOE B3aUMO/JICUCTBUE (B cllydae, eciu
3asIBUTEIIb CAMOCTOATENIBHO HE MPEACTABUI JOKYMEHTHI, YKa3aHHBIE B ITYHKTE 2.7
HACTOAIIETO AJMUHUCTPATUBHOTO PETJIAMEHTA);

- OTKa3 B MpHUEMe JOKYMEHTOB (IIPU HAJIMYUU OCHOBAHHM, MEPEYUCICHHBIX B
nyHKkTe 2.13 HacTosimero AIMUHHUCTPATUBHOTO PETIAMEHTA).

3.4.10. Pe3ynbpTaT aAMHUHUCTPATUBHON MPOLETYpbl (PUKCUPYETCS B CUCTEME
JJIEKTPOHHOTO JOKYMEHTO000pOoTa CHEUATUCTOM AJIMUHHCTpauu
OTBETCTBEHHBIM 3a IIPUEM M PETUCTPALIMIO 3apoca U JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABJICHUS] MYHUIIMIIAIIBHON YCITYTH.

HanpaBJIeHne CIICHNAJINCTOM MEKBEAOMCTBCHHBIX 3a1IpOCOB
B OpraHbl I'O(:yIlapCTBeHHOﬁ BJIaCTH, OPraHbl MECTHOI'O
CaMoylpaBJd€HUS H MOABECAOMCTBCHHBIC 9THM OpraHamM

OpraHmsalnmu B cjiy4dae, €CJIid OlpeacJCeHHbIC JOKYMEHTDI
He ObLIH NMPEACTABJCHBI 3asABUTEJIEM CAMOCTOATEC/IBHO

3.5. OcHoBaHMeM il Hayayia aJMUHUCTPATUBHOW TPOUEAYPHI SBISACTCS
MOJIYYCHUE MEXBEIOMCTBEHHOM Komuccuer, MODI], oTBETCTBEHHbIM 3a
MEXBEJJOMCTBEHHOE B3aMMOJICHCTBUE, JTOKYMEHTOB U HWHGOpPMAIUU s
HalpaBJICHUs] MEXBEJIOMCTBEHHBIX 3alpOCOB O TMOJYYECHHH JOKYMEHTOB
(cBefeHMI U3 HUX), YKa3aHHBIX B IMYHKTE 2.7 HACTOSIIET0 AJMHHHCTPATUBHOTO
periameHTa (B ciiy4ae, €clid 3asBUTENb HE MPEJICTaBUI JOKYMEHTHI, YKa3aHHBIE B
nyHkTe 2.7 HacTosmero AJAMUHUCTPATUBHOTO peErjiaMeHTa, Mo COOCTBEHHOM
WHUIIMATUBE).

3.5.1. [lepeueHb MEKBEJOMCTBEHHBIX 3aIIPOCOB B YIIOJITHOMOYEHHBIE OPTaHbI:

- BbIMCKa u3 EQWHOrO TOCYyIapCTBEHHOTO peecTpa HEABMKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3apETUCTPUPOBAHHBIX TIpaBaX Ha OOBEKT
HEJIBOKUMOCTH  (Zlajiee - BBINMCKAa W3 EAMHOTO TOCYJapCTBEHHOrO peecTpa
HEJIBDKMMOCTH), COJICpIKaIllyl0 CBEJICHUSI O 3apeTUCTPUPOBAHHBIX IpaBax
3asBUTEJIS HA CAI0BBIN JIOM WJIU HKUJIOU JIOM.

3.5.2. CreruainucTt MEKBETOMCTBEHHON KOMHCCHUH (unen
MEKBEJIOMCTBEHHOU kKomuccun - llpeacenarens KoMHUTEeTa MO YNPABICHUIO
MYHULUNAIBHBIM HMMYIIECTBOM, PYKOBOJWTENb >KWIHIIHOTO YIPAaBJICHUS, HE
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No37HEEe AHS, CJIEIYIOUIEro 3a JHEM MOCTYIUIEHHs 3arpoca O MPEeAOCTaBICHUU
MYHUIIUTIATBHOU YCIIYTH:

1) obopmiisieT MeKBEIOMCTBEHHBIE 3aIIPOCHI;

2) moanuckiBaeT 0(hOPMIICHHBIN MEKBEIOMCTBEHHBIN 3alIPOC Y 3aMECTUTEIS
IJIaBbl AIMUHUCTPALIMU, B COOTBETCTBUHU C HAIPABJICHUEM JEATEIbHOCTH;

3) peructpupyeT MEXBEIOMCTBEHHBIH 3alpoC B CHCTEME 3JICKTPOHHOTO
JTIOKyMEHTO000pOTa,

4) HarnpaBJisieT MEKBEJOMCTBEHHBIN 3aMpPOC B COOTBETCTBYIOIIUN OpraH Win
OpTaHU3aLHIO.

Hanpagnenue 3anpocoB, KOHTPOJIb 3a MOJYYEHHEM OTBETOB Ha 3amlpoChl U
CBOCBPEMEHHON mepefayell yKa3aHHBIX OTBETOB OCYIIECTBIISICT CIELMATUCT
ME)KBEJIOMCTBEHHONH  KOMHCCHHM, OTBETCTBEHHBIM 3a ME)KBEIOMCTBECHHOE
B3aMMO/JICHCTBHE.

Cexperapb MEXKBEIOMCTBEHHON KOMHCCHUU OPTaHU3YEeT MEXAY BXOASIIUMU
B €€ COCTaB 4YJIeHaMH KOMHUCCHH OOMEH CBEICHUSIMH, HEOOXOIWMBIMHU IS
MPEIOCTABICHUS] MYHUIIMIIAJIBHON YCIYTM U HaXOJSIIUMHUCS B PACHOPSHKEHUU
AJIMUHHUCTpAaIIUH.

B nenr mosydyeHus BceX TpeOyeMBIX OTBETOB Ha MEKBEIOMCTBEHHBIC
3alpOChl  CHEHUATUCT MEXKBEJOMCTBEHHOM KOMMCCHM, OTBETCTBEHHBIM 3a
MEKBEJIOMCTBEHHOE B3aMMOJICMCTBUE, MIEPEIACT 3ApETUCTPUPOBAHHBIE OTBETHI U
3ampoChl CeKpeTapro MeXBEJOMCTBEHHON KOMHUCCUM JJIsl MPUHATHUS PEIICHUS O
MPEIOCTaBJIEHUH YCIYTH.

3.5.3. Kpurteprem npuHATHS PELIEHUS O HAIIPaBJIECHUU MEKBEIOMCTBEHHOIO
3arpoca SBJISETCS] OTCYTCTBUE TOKYMEHTOB, HEOOXOAUMBIX JUIsl ITPEIOCTaBICHUS
MyHULUNAIBHOM  YCIIyTM, YKa3aHHbIX B  NyHKTe 2.7  HaCTOSAIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.4. MakcUMaJIbHBI CPOK HMCIIOJHEHUS AJIMUHUCTPATUBHOW MPOUELYPHI
COCTABJISIET O KaJEHJApHbIX JHEH, CO JHSA TMOJYYEHUS CHELUAIHCTOM
MEKBEJIOMCTBEHHOW KOMHCCHM, OTBETCTBEHHBIM 334  MEXKBEIOMCTBEHHOE
B3aMMOJCiCTBHE,  JOKYMEHTOB M  HMHoOpMauuu  Juis  HallpaBlICHUS
MEKBEOMCTBEHHBIX 3aIIPOCOB.

3.5.5. Pe3ynbTaToM UCHONHEHUS aIMUHHUCTPATUBHON MPOLIEAYPHI SBISIETCS
MOJTy4YeHHUE JOKYMEHTOB, U UX HampaBjieHHEe B MeXBEIOMCTBEHHYIO KOMHUCCHIO
JUTSL IPUHSATHS pEUIEHUS O MPEA0CTABICHUHA MYHUIIMIIAILHON YCIYTH.

3.5.6. CnocoboM ¢ukcanuu pesynbrata aJMUHUCTPATUBHOM MPOIEIYpHI
SIBIISICTCS PETUCTPAIUS 3alPalINBAEMbIX JTOKYMEHTOB B CHCTEME 3JICKTPOHHOTO
JOKyMEHTOOOOpOTa, BKIIOYAsi CHCTEMY MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
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B3aUMOJICUCTBUS, CHEUUATUCTOM OTpacieBoro ((pyHKIMOHAIBHOTO) OpraHa
aJIMUHUCTPALIMH, OTBETCTBEHHBIM 32 MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBHE.

[IpunsiTHE pelieHnst 0 TPUOCTaHOBICHUU TIPEIOCTABICHUS
MYHUIIUTATBHOU YCIIyTH

3.6. OcHOBaHMI i1 OPUHATUS pEUIeHUS O [PUOCTAHOBICHHUH
IIPEAOCTABIEHNS MYHULHINAIBHOW YCIYIM B COOTBETCTBUM C ITyHKTOM 2.14
HACTOAIIEr0 AIMUHHACTPATUBHOTO PETJIAMEHTA HE IPEAYCMOTPEHO.

[TpunsiTue pemieHus o mperocTaBieHuu (00 OTKase
B [IPE0CTABIIEHNN) MYHUIIUTIAIIBHON YCIIyTH

3.7. OcHOBaHMEM MJI Hayajla aJMUHUCTPATHBHON MPOLEIYPhI SBISIETCS
Hanuuue B MeXBEJOMCTBEHHOW KOMHUCCHHM 3apETUCTPUPOBAHHBIX JOKYMEHTOB,
yKa3aHHBIX B MTyHKTE 2.6 HACTOSIEr0 AAMUHUCTPATUBHOTO PErJIaMEHTa.

IIpy paccMOTpeHMM KOMIUIEKTAa JOKYMEHTOB JUI  IIPENOCTaBIICHUSA
MYHULANAIBHON YCIIyTH MEXBEIOMCTBEHHAs1 Komuccus, MOLI:

- onpeacii€T COOTBETCTBHUC IMPCACTABJICHHBIX ITOKYMCHTOB Tpe6OBaHI/ISIM,
YCTAHOBJICHHBIM B ITYHKTC 2.6 HaCTOAIICTO A,Z[MI/IHHCTpaTPIBHOFO PCTIaMCHTA,

- AHAIM3HUPYET COJNEPIKAILLYIOCS B  IIPEACTABICHHBIX  JOKYMEHTax
MH(OPMAIUIO B LENIIX NOATBEPKACHUS CTaTyca 3asBUTENS U €ro MOTPEOHOCTH B
MOJIYYeHUM MYHHUIMIAIBHON YCIIYTH, a TaAKXKE HEOOXOIUMOCTU MPEAOCTABICHUS
MYHULHANAIBHON YCIIYTH;

- ycTaHaBJMBaeT ()aKT OTCYTCTBHUSI WM HAJIMYUSI OCHOBAHWM IJIsi OTKas3a B
MPEAOCTAaBICHUA MYHUIIMIAIBHON YCIYTH, MNPEIyCMOTPEHHBIX NYHKTOM 2.15
HACTOALIET0 AAMUHUCTPATUBHOTO PETJIAMEHTA;

- YCTaHABIIMBAET COOTBETCTBUE 3aSBUTEISI KPUTEPUSIM, HEOOXOIUMBIM JIJIs
MPEAOCTaBICHNUS MYHUIUIIAIIBHOM YCIYyTH, a TaKXe HaJIUYhe OCHOBAHUU JIs
OTKa3a B MPEJI0CTABICHUU MYHULIMTIAIBHON yCIYTH, IPEyCMOTPEHHBIX TYHKTOM
2.15 Hacrosmero AIMUHACTPATUBHOTO PerjaMeHTa

MexBeToMCTBEHHAss KOMUCCHS TI0 OIEHKE W OO0CJIETOBAHHUIO TIOMEIICHUN B
LEsAX MPU3HAHUS SKWIBIX TMOMEIICHUN MPUTOJHBIMA (HEMPUTOJHBIMU) JIs
MPOKUBAHUS TPAXKIAH, @ TAK)KE MHOTOKBAPTUPHBIX JOMOB B LIEJIAX MPU3HAHUS UX
aBapUUHBIMM W TMOJUIKANIMMUA CHOCY WM PEKOHCTPYKIHH, CAJOBOTO JOMa
YKUJTBIM IOMOM M KHUJIOTO JIOMa CaJI0BBIM JJOMOM Ha TEPPUTOPUN MYHUITUTIAIEHOTO
okpyra "Ycunck" Pecnyonuku Komu 1o pesynbrataM HNPOBEPKH B TEUEHUH 25
KaJICHJAPHBIX THEW TOTOBUT OAWH U3 CIEAYIOUX TOKYMEHTOB:

- IpoeKT Perienust o npegocTaBiIeHn MyHUIIMIIATBHON YCIYTH;



- mpoekT Perienus 06 oTka3e B MPeAOCTaBICHUN MyHUIIUIAIBHON YCIyTH (B
cllydae HaJIM4YMsl OCHOBAHMM, TMPEIYyCMOTPEHHBIX IMyHKTOM 2.15 Hacrtosiero
AJMUHHUCTPATUBHOTO PETJIAMEHTA).

CekpeTtapb MEXBEIOMCTBEHHOM KOMHUCCHUU mMocie Oo(OpMIICHHUS MPOEKTa
Pemenus o npegocTaBieHn MyHULUIIAIBHOM ycnyru in0o Pemenus o0 oTkase B
IPEIOCTABIECHUN MYHULMIIAJIBHOMN YCITyTH NEPEIAET €ro Ha NOANUCH 3aMECTUTEITIO
TJIaBbl QIMHUHHUCTPAIMH MyHUIIMNANBHOTO OoKpyra "Ycuuck" Pecny6muku Kowmu,
KypUpPYIOLLIEMY  HANpaBICHHE JACSATENbHOCTH -  JKWJIUIIHO-KOMMYHaJIbHOE
XO035MCTBO, TPAHCHOPT U CBSI3b, CTPOUTEILCTBO M apXUTEKTypa (mpeacenaTelib
MEXBEJIOMCTBEHHON KOMUCCHUN).

3amMecTUTeNb TJaBbl aAMUHHUCTPALMM MYHULIHMNAIBHOTO OKpyra '"YcuHCK"
PecnyOnuku Komu, Kypupyroomuil HampaBl€HUE JESTENbHOCTH - SKUJIUIIHO-
KOMMYHAJIbHOE XO34MCTBO, TPAHCIOPT U CBSA3b, CTPOUTEIBCTBO M APXUTEKTYpA
(mpeacenarTenb MEKBEJOMCTBEHHONM KOMHUCCHM) TOAMNKMCHIBAET PELIEHUE O
IOpEeIOCTaBIEHUU  MyHununaiabHod  yciyru  (Pemenuss o0  oTkaze B
MPEI0CTABIEHUN MYHULIMIIAJILHOMN YCITyTH) B TEUEHHE O KaJICHAAPHbBIX AHEH CO THSA
€ro MOJIy4ECHHUS.

Cekperapb MEXBEIOMCTBEHHOM KOMHUCCHH, OTBETCTBEHHBIN 32 HAIIPABJICHUE
Pemienus o mpenocTaBiieHM MyHUIIMNIAIBHOM YCIIYTH, HAIPaBJISIET MOAIIMCAHHOE
MPEICENATEIIEM MEKBEJOMCTBEHHOM KOMHUCCHM  PEIICHUE, OTBETCTBEHHOMY 3a
BbIJIaUy Pe3yJIbTaTa MPEIOCTABICHUS MYHUIIUIIAIBHOW YCIYTH, JJI BbIIAYU €TO
3asIBUTEIIIO.

3.7.1. 3asgBUTENIO0 MOXKET OBITH OTKA3aHO B MPEJOCTABICHUA MYHUITUTIATLHOM
yCIyTH 1O OCHOBaHUSM, MPEIyCMOTPEHHBIM B TMyHKTe 2.15 HaACTOAIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA:

- HE MpeA0CTaBiieHre (HETOIHOE NPeIOCTaBICHUE) JOKYMEHTOB, YKa3aHHbIX
B ITyHKTE 2.6 HacToAlIEero AIMUHUCTPATUBHOTO PETJIAMEHTA;

- B 3arpoce (3asBJICHUHN) HE yKa3aHbl (paMuIIns, UM, OTUECTBO Tpak/laHUHA,
HAIpaBUBLIETO 3asBJICHHUE HA NPEAOCTABICHUE MYHUUMIIAIBHOW YCIYTH, WU
MOYTOBBIM ajapec, MO KOTOPOMY JIOJDKEH OBITh HAampaBleH pe3yJbTar
IIPEAOCTAaBIEHNS MYHULIMIIAJIBHOMN YCIIYTH;

- B 3ampoce (3asBIICHUN) COAEPKATCS HEIEH3YPHBIE TNOO OCKOPOUTEIIbHBIC
BBIPAXKEHUS, YTPO3bl JKU3HU, 3I0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, a
TaK)Ke YJICHOB €TI0 CEMbH,

- TEKCT 3ampoca (3asBJICHHS) HE MOIIA€TCs MPOYTEHUIO.

3.7.2. KputeprueM NpUHSATHS PELICHHUS O MPEJOCTABICHUN MYHHUIMIAIbHON
YCIIYTH SIBJII€TCSI COOTBETCTBHME 3allpoca W IPUIAraeMbIX K HEMY JOKYMEHTOB
TpeOOBaHUAM HACTOSIIETO AIMUHUCTPATUBHOTO pErjlaMeHTa.

3.7.3. MakcuMallbHbI CPOK HCIOJIHEHHS] aJMUHUCTPATUBHOMN MPOIEAYpPHI
cocTaBisieT He Oojee 25 KaleHOApHBIX JHEW CO JHS MOJy4EHHUS TMOJIHOTO



KOMILJIEKTa JIOKYMEHTOB, HEOOXOIUMBIX IJIsi MPEJOCTABICHUSI MYHHUIMIATBHON
yCIIyTH

3.7.4.Pe3ynbTaToM aAMUHUCTPATUBHOM MPOIEAYPHl SBISACTCS TMPUHATHE
Pemenus o npenocTaBieHM MyHUIMNAIBHONW ycayru (1ubo Pemenus 06 oTkaze
B TIPEOCTaBICHUN MYHHUIIUIAIBHON yCIIyTH) U Tiepeaadya NpuHATOro Pemienus o
NPENOCTABICHUN MYyHUIMNAIbHOW yciuyrd (qmbo Pemenuss o0 oTkasze B
NPEIOCTaBIICHUN MYHULUIAIBHON yCIyTH) COTPYOHUKY AJMUHHUCTpAIUH,
OTBETCTBEHHOMY 3a BbIJ]auy pe3yJibTaTa MPEeA0CTaBICHUS YCIYTH, IS BbIIaYH €r0
3asBUTEITIO.

3.7.5. Pe3ynpraT agMUHHCTPATUBHON MPONLEAYypbl (PUKCUPYETCS B CHCTEME
AIIEKTPOHHOTO JTIOKyMEHTO000pOoTa CIEIUATUCTOM AJMUHHCTpAIUH,
OTBETCTBEHHBIM 3a HAIpaBJIEHUE pPEIICHUs O MpeaocraBieHHMH (00 OTKa3e B
IPEIOCTABIICHUHN ) MyHUIIUIATIBHOMN YCIIyTH.

YBenOMIICHHE 3aABUTENS O IPUHATOM PELIEHUH, Bbljadya 3asiBUTEIIIO
pe3yJIbTara NpeI0CTaBICHUS MyHULIUIIAIBHON YCIyTH

3.8. OcHOBaHUEM [JI1 HavaJla UCIIOJIHEHUSI aIMUHUCTPATUBHON MPOLETYPbI
SBJIIETCS] TIOCTYIJICHUE YIOJIHOMOYEHHOMY crienunanucty Cekropa oOpalleHHit
rpaXkJaH, OTBETCTBEHHOMY 3a BblJAauy pe3yJjbTara MNPEAOCTABIICHUS YCIYTH,
Pemenus o mpenocTaBieHN MyHUITUTIATBHOW yeiyru win Perenust 06 oTkase B
MPEIOCTaBICHUU MYHUITUTIATBHON yCIIyTH (fajee - Pemenue).

AJIMUHUCTpaTUBHAs TMpoleAypa HcnoyHseTcs crneuuanucrtoM Cekropa
oOpallieHuii rpaxaaH, OTBETCTBEHHBIM 3a Bbljlauy Perenus.

[Ipu noctynnenun PelieHuss cnenuanincT, OTBETCTBEHHBIM 3a €ro BbIAYy,
nHpOpMHUpYET 3agBUTENS O HAJTWYUK NPHUHATOTO PemieHus u coriacyer crocod
MOJIYYECHUS TPAXKIAHUHOM JaHHOTO Pernenus.

NudopmupoBanue 3asaBUTENs] OCyIIECTBISICTCS 10 TenedoHy u  (WIH)
MOCPEJCTBOM OTIPABJICHUS JICKTPOHHOTO COOOIIECHHUS Ha YKa3aHHBIN 3asiBUTETIEM
azpec JIEKTPOHHOU MOYTHI.

B cnyuyae nuuHoro oOpatneHust 3asBUTENs Bbigady PemieHus ocymiecTBiser
YIOJHOMOYCHHBIN CIEIMAIUCT CEKTOpa Mo oOpamieHuto Tpaxaad, MOIL],
OTBETCTBEHHBIN 3a BblJauy PelieHus, npu NPEeabsSBICHUA HM JOKYMEHTa
YIOCTOBEPSIIONIETO JIMYHOCTh, a TMpPH OOpalleHUH TMPEACTABUTENS TaKXKe
JIOKYMEHTA, MOATBEPAKAAFOIIETO MOJHOMOYHMS MTPEICTABUTEIS.

B cnydae HeBO3MOXKHOCTH MH(GOPMHUPOBAHUS YITOJIHOMOYEHHBIN CIIEUATUCT
cexTopa no odpaimieHuto rpaxaad, M®ILIl, oTBeTCTBEHHBIN 3a BbIIavy pe3yJibTara
NPEIOCTaBIICHUSI YCIYTH, HAMpaBisieT 3asBuTeNto PelieHue yepe3 opraHuszanuio
MOYTOBOM CBSI3U 3aKa3HBIM MUCHMOM C YBEJIOMJICHUEM.



Ecnu 3asButens obOparmiics 3a mpenoctaBieHueM yciayru depes EINY, To
MH()OPMUPOBAHKE 3aABUTENSI O Pe3yJibTaTax MPEAOCTABICHUS MYHHUIUNATBHON
YCIIyTH OCYIIECTBIsIETCA Takxke uepe3 EINY.

[Ipy mnpenocTaBieHMHM MYHULUINAIBHOM YCIYIM B JJIEKTPOHHOU (opme
3asIBUTEJI0  HAINpaBISETCS YBEIOMJIIEHHME O pe3yJbTaTax pacCMOTPEHUs
JOKYMEHTOB, HEOOXOANUMBIX JIJISI IPENOCTABIEHUS YCIYTH, COJIEPKAIIECE CBEICHHUS
O TMPUHATHHU T[IOJOKUTEIBHOTO PEIICHUS O MPEAOCTABICHUH YCIYIH U
BO3MOXKHOCTH  TOJIYYUTh  PE3yJbTaT  MPEAOCTABICHUSA  YCAYyrd  JIMOO
MOTHUBUPOBAHHBIA OTKa3 B IPEIOCTABICHUH YCIYTH.

[Ipu npenocTaBieHUM MYHUIIMIAIBHOM YCIyTU B 3JEKTPOHHOU (opme
3asiBUTEb YBEIOMIISIETCS O XOJ€ PACCMOTPEHUS M TOTOBHOCTH pE3yJIbTara
MpEeoCTaBICHUs YCIyTH TyTeM Ju4yHoro kabuHera Ha EIII'Y, ¢ momomibio
cepsuca EII'Y "V3Hate cTaTyc 3adBienus", no OeciiaTHOMy HOMepY TeliepoHa
noanepxku EINTY 8 800-100-70-10.

3.8.1. Kpurepuem npuHATUSA pELIEHUS O BbIAAYE PE3YIbTATa IPEAOCTABICHUS
MYHULIMIIAIBHON YCIYyTU WJIM HAIIPABJICHUM PE3yJIbTaTa MyHULUIIAJIBHON YCIIYI'H
MIOYTOBBIM OTIPABICHUEM SIBJISIETCS BEIOOP 3asIBUTEIIEM CIIOCO0A €70 YBETOMIICHHUS
O IIPUHATOM pEILICHHWM, BBIIAYM pPE3yibTara IPENOCTaBICHUs MYHMIIUIIAIBHON
YCIIYTH.

3.8.2. MakcuMaJIbHBII CPOK HWCIIOJHEHHUs aJIMHUHUCTPATUBHOW MPOLELYPHI
COCTaBJISIET 5 KaJEHAAPHBIX JHEW, CO HA MOCTyIUIeHUs PeleHus cnenuaiucty
Cexkropa no obparmieHuto rpaxaad, M®LI, oTBeTcTBEHHOMY 3a €ro BbIAady.

3.8.3. Pe3ynbpTaToM MCIONHEHUS aAMUHHUCTPATUBHON MPOLIEAYPHI SBISIETCS
YBEJIOMJICHHE 3asIBUTENISI O MPUHATOM PerieHuu u Beiaua 3assBuTeno Perenust.

IIpu mpeaocTaBlieHUH YCIYTH B JIEKTPOHHOM (pOpMeE 3asiBUTEIIO B KAUE€CTBE
pe3yabpTaTa MPEeNOCTABICHUS YCIYTM 00ECIEUMBAETCSl BO3MOKHOCTD MOTYYEHMS
JOKYMEHTA:

1) B (¢opme »DJIEKTPOHHOTO JOKYMEHTAa, TOJMUCAHHOTO YCUJICHHOM
KBTM(PUIIUPOBAHHON 3JIEKTPOHHOUN MOAMKUCHIO YITOJTHOMOYEHHOT'O JOJIKHOCTHOTO
auna AAMUHUCTPALIMK, HATTPABJICHHOTO 3asBUTENIO B TUYHbINA kKaOuHet Ha EIITY;

2) B BHAE OYMaXHOTO JOKYMEHTa, MOATBEPXKIAIOIIETO COJIEpKAHUE
ANEKTPOHHOTO JIOKYMEHTA, KOTOpBIM 3asBUTEIb I[OJy4aeT TMpU JIUYHOM
oOpaieHnn B A IMUHHUCTPAIIHIO.

3.8.4. BO3MOXHOCTbh MPEAOCTABIICHUs PE3YyJIbTaTa MYHUIMNAIBHONW YCIyTH
0  DKCTEPPUTOPUAIIBHOMY  INPUHLUIY  ONPEAENAETCS  COIVIALIEHUEM O
B3aumojencteuu ¢ MOII.

3.8.5. Cnocobom (uxcanuu pe3ysbrara aIMUHUCTPATUBHON MPOLEAYPHI
SBIIIETCSI perucTpanus PemieHuss B cUCTeMe 3JIEKTPOHHOTO JOKYMEHTOOOOpOoTa
CHEUUAIMCTOM  AJIMUHUCTpPAllUM, OTBETCTBEHHbIM 3a Bblgauy PemieHus



3asBUTEIIIO, BKJIIOYas HAIIPABICHHE COOTBETCTBYIOUIETO CTaTyca B JIMYHBIN
kabuHer 3asButens Ha EII'Y dyepe3 aBTomaTu3upoBaHHOE pabouee MeCTo
"[lnardopma rocyaapCTBEHHBIX CEPBUCOB".

HonyquHe JOITOJIHUTCIIBHBIX CBCI[CHHﬁ OT 3as1BHUTCIIA

3.9. [IlomyuyeHwe AOMOJHUTEIBHBIX CBEACHHM OT  3asBUTENS  HE
PETYCMOTPEHO.

[Topsimok ocTaBieHuUs 3a1poca O MPeAOCTaBICHUN
MYHUIMNIATBHON yCIIyTH 0€3 pacCMOTPEHUS

3.10. 3asiBuTEnb BIpaBe OOpaTUTHCS B AJIMUHUCTPAIIMIO C 3asiBICHHEM 00
OCTABJICHUM 3asiBJICHUS] O TIPEJOCTAaBICHUM MYHUIUNAIBHON yCiIyru 0e3
paccMoTpeHusi 1o (QopMe COTJlaCHO TMPWIOKEHUI0O 5 K  HACcToAEMY
AJIMUHUCTPAaTUBHOMY PEIIAMEHTY B MOPSAKE, YCTAaHOBIEHHOM ITyHKTOM 3.3
HACTOSIIET0 AJMUHUCTPATUBHOTO pErjiaMeHTa, He IMo3[Hee pabouyero [Hf,
MPEILIECTBYIOLIETO THIO OKOHYAHUsS CPOKA IIPEIOCTABJICHUS YCIYTH.

Ha ocHOBaHuu nocTynuBIIEro 3asBICHHUS OO0 OCTaBICHUM 3asBICHUS O
MPEIOCTABICHUN MYHULIMIIAJIBHOM YCIyrM 0e3 paccMOTpeHus: AJMHUHHCTpalus
IPUHAMAET PELICHUE 00 OCTaBJICHNH 3asBJICHUS 0€3 paCCMOTPEHMSL.

Pemenne 00 ocTtaBneHun 3asiBieHUsT 0€3 pPAcCMOTPEHUS HampaBIseTCs
3aBUTENI0O B  MOPSAJAKE, YCTAHOBJIEHHOM TIYHKTOM 3.8  HAcTOSIIEro
AJIMUHUCTPATUBHOTO perjlaMeHTa, CIocoOOM, YKa3aHHBIM 3asBUTENIEM B
3asBJIEHUU 00 OCTABIICHUH 3asBJICHUS O MPEAOCTABICHUN MYHUIIUTIATBHON YCIIyTH
0e3 paccMOTpeHus, He 03/IHee PaboYero AHA, CISAYIOIIETro 3a JHEM ITOCTYIICHUS
3asBJICHUS 00 OCTABJICHUH 3asBICHUS O MPEIOCTABICHUN MYHUIIUTIATBHON YCIIyTH
0e3 paccMOTpeHHUsl.

OcrapyieHuEe 3asBJICHUS O TPEAOCTABICHUM MYHUIIMIAIBHOU YyCIyru 0e3
pPacCMOTpPEHUSI HE TPEMSATCTBYET IOBTOPHOMY OOpAIllCHUIO 3asBUTENS B
AJIMUHUCTpALMIO 3a MIPEJOCTABIECHUEM YCIYTH.

Bapuanr 2. UcnipaBiieHue 0ne4aToxk U (M1H) OIHUOO0K,
AONYUIEHHBIX B IOKYMEHTaX, BbI/IAHHBIX B pe3yJibTaTe
NPeAoCTABJICHUS MYHHMIMIIAJIBbHON YCIYyIH

3.11. B ciydae BbISIBJIE€HUS 3asBUTENIEM OIEYATOK, OIIMOOK B MOJYYEHHOM
3asiBUTEJEM  JOKYMEHTE,  SABJSIIOUIEMCS  PE3YJNbTaTOM  MPEJOCTABICHUS
MYHUIIMNIATBHOM YCIyTH, 3asBUTENb BIpaBe OOpaTUTHCA B AJMUHHUCTPAIUIO C
3asBJIEHHEM 00 MCTPABICHUH IOMYIICHHBIX ONEYaTOK M OUIMOOK B BBIIAHHBIX B
pe3ynbpTaTe MPEeAOCTaBICHHUS] MYyHHUIMNAIBHON yCIyru JOKyMeHTax (mo ¢opme,
YKa3aHHOH B MPUJIOKEHUH 3 K HACTOALIeMY AJAMUHUCTPATUBHOMY PErJIaMEHTY).

3.11.1. OcHoBaHueM ISl Ha4ajla MPOLIEAYypbl IO UCIPABJICHUIO OMEYATOK U
(umu) omwMOOK, OMyIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe



NPEIOCTaBICHUS MYHUIIMIAIBHOW YCIYru (Iajee - Tpoleaypa), SBISETCS
MOCTYIUICHHE B AIMUHUCTPAIMIO 3asBJICHUS 00 MCIPABJICHUU OMEYaTOK M (WJIH)
omuOOK B  JIOKYyMEHTaX, BBIIAHHBIX B  pe3yJbTaTe IMPEIOCTABICHUS
MYHHIIUTIAJTIFHON YCIYTH (fajiee - 3asBJIeHHe 00 MCIPaBICHUU ONEYaTOK U (WJITH)
OIMOO0K).

3.11.2. 3asBneHue 00 UCIpaBIECHUHU ONEYaTOK U (MJIM) OMUOOK C YKa3aHUEM
cnoco6a MH(GOPMUPOBAHUSA O pPE3yNbTaTaXx €ro PacCMOTPEHHS U JOKYMEHTHI, B
KOTOPBIX COJEPIKATCS ONMEYaTKH U (MJIK) OLIUOKH, MPEACTABISIOTCS CIIETYIOIINMU
criocobamu:

- JIM4YHO (SaHBI/ITeJIGM MMpCaACTABILAOTCA OpUTHHAJIBI  JOKYMCHTOB C
OoIIc4aTkaMm H (I/IJ'II/I) OIHI/I6KaMI/I, CIICHHUAJINCTOM, OTBCTCTBCHHBIM 3a IIPUCM
JOKYMCHTOB ACIAI0TCA KOIINH 3THX I[OKyMeHTOB);

- Yepe3 OpTraHMU3aIvio TOYTOBOM CBS3M (3asgBUTEIIEM HAIPABJISIOTCS KOIWU
JIOKYMEHTOB C OIeYaTKaMu U (W) OIHOKaMHu).

3.11.3. Tlo pe3ynbpTaTaM pacCMOTPEHHUS 3asBJICHUS 00 HCIIPABICHUH OIIEYaTOK
U (wiM) ommoOoK mpeaceaaTeab MexBeIOMCTBEHHON KOMUCCUH, OTBETCTBEHHBIM
3a paCCMOTPEHHE TOKYMEHTOB, B TeUeHHE | pabodero JTHS:

- NPUHUMAET peuieHue o0 HCMNpaBICHUU ONe4yaToK W (Wih) OMHOOK,
JOMYIIEHHBIX B JIOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe MPEJOCTABICHUS
MYHUITUTIATBHOM YCIYTH, W YBEJOMIISET 3asBHUTENS O MPUHATOM PEIICHUU
Croco0OM, yKa3aHHBIM B 3asBIICHUU 00 MCTPABJIICHUH OTEYATOK U (MJIM) OMIHUOOK
(c ykazaHueM cpokKa HCTpPAaBIICHUS TOMYIIEHHBIX ONEYaTOK U (MJIM) OIIMOO0K);

- TIpPUHHUMAaeT peuieHne o0 OTCYTCTBHUM HEOOXOJUMOCTH HCHpPaBICHUS
OIEYaTOK U (MJIM) OIIMOOK, TONMYIEHHBIX B JOKYMEHTaX, BbIAAHHBIX B PE3YyJIbTaTe
MIPENOCTABIEHNS MYHUIUIIAJBHON YCIIYTH, U TOTOBUT MOTUBUPOBAHHBIN OTKA3 B
UCITPaBJICHUH ONEYATOK U (UJIK) OIIHMOOK, TONMYIIEHHBIX B JOKYMEHTAX, BbIJAHHBIX
B pe3yJIbTaTe MPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

Hcnpasnenue onedarok W (Mjiu) OMIMOOK, JOMYIIEHHBIX B JOKYMEHTaX,
BBIJIAHHBIX B pe3yibTaTe MPEAOCTABICHUS  MYHUIUNAIBHOW  YCIYTH,
OCYUIECTBIISIETCS CEKpeTapeM MekBeIOMCTBEHHOW KOMUCCHH, OTBETCTBEHHBIM 32
paccMOTpeHHEe TOKYMEHTOB, B TeueHue 1 pabouero aHs.

[Ipu ucnpaBieHun onevyaTok U (Uiu) OMMOOK, TONMYIIEHHBIX B IOKYMEHTaX,
BBIJAHHBIX B pE3yJbTaTe NPENOCTABICHUS MYHULHUIIAJBHON YCIyTH, HE
JOIYCKaeTCs:

- WU3MEHEHUE COACpKAHUS JOKYMEHTOB, SIBISIIOIIMXCS PE3yJIbTaTOM
MPEIOCTABIECHUSI MyHUIIUTIATBHON YCIYTH;

- BHECEHME HOBOH HH(pOpManMM, CBEACHUH U3 BHOBb IOJIYYEHHBIX
JIOKYMEHTOB, KOTOpble HE ObUIM TMpEeICTaBICHbl NpPU IMOJaye 3asBICHUS O
IIPEAOCTABICHNNA MYHUIIMIIAJIBHON yCIIyTH.



3.11.4. Kputepuem npuHsTHs penieHus 00 UCIPaBICHUN OMEYaTOK U (WIIH)
OomMOOK SBISECTCS HaJW4Yue OneyaToKk M (W) OIIMOOK, JOMYIIEHHBIX B
JOKYMEHTaX, SIBJSIOMIMXCS PE3yJbTaTOM IMPEIOCTABICHUS MYHHUIIUITAIBHOM
YCIIYTH.

3.11.5. MakcuMaibHbI CPOK HCIIOJHEHUS aJIMUHUCTPATUBHOM MPOLIETYPHI
COCTAaBJISIET HE 0Oojee S KaJeHJapHBIX JHEHW €O JHA TMOCTYIUIEHHUS B
AJIMUHHCTpALUIO 3asBJIEHUS 00 UCIIPABIECHUH ONEYaTOK U (M) OIIHOOK.

3.11.6. Pe3yapTaToM npoueaypsl SBISIETCS:

- MCIPABJICHHBIE JTOKYMEHTBI, SIBJISIOIINECS PE3YyJbTaTOM IIPENOCTABICHUS
MYHULHANIAIBHON YCIIYTH;

- MOTHMBHMPOBAaHHBI OTKa3 B MCHPABJICHHHM OINEYAaTOK W (WIM) OMHMOOK,
JOMYLIEHHBIX B JIOKYMEHTaxX, BBIJAHHBIX B pe3ylbTaTe MPEAOCTABICHUS
MYHUIUIAIBHON YCIIyTH.

3.11.7. Cnocobom ¢ukcammuu pe3yabTaTa MPOLEAYPHl SBISIETCS PETUCTPALUs
UCITPaBJIEHHOTO JOKYMEHTA WJIU MPUHATOIO PELIEHUS B CHCTEME 3JIEKTPOHHOIO
JOKYMEHTOO0OpOTa CHEUUAIMCTOM BXOJSAUIUM B COCTaB MEXBEJOMCTBEHHOM
KOMHCCHH, OTBETCTBEHHBIM 3a BbIJA4y pe3yJibTaTa aJMUHUCTPATUBHOU

MPOLEAYPHI.

JIOKyMeHT, cojaep Kaluii omedaTkd W (Wiu) ONIMOKH, TIOCJIEe 3aMEHBI
MOJIEKUT YHUUTOKEHUIO, (PAKT KOTOPOTO (PUKCUPYETCS B J€JI€ IO PACCMOTPEHUIO
oOpallieHust 3assBUTES.

Bapuanr 3. Beigaua ny0JmKara 10KyMeHTa, BBIIAHHOI'O
10 pe3yJibTaTaM NPeI0CTABJICHUS MYHUIMIIAJIbHOM YCJIYIH,
B TOM YMCJIe HCYEPNBIBAIOUIUI NepeYeHb OCHOBAHUM
JJIsl 0TKAa3a B BblAaye Qy0amukara

3.12. OcHoBanmeM [jIs BbIIauu (HampaBlieHUs) AyOJiuKaTta pe3ylibTara
MPEIOCTABIICHUSI MYHHUIIUTIAIBHON YCIYTH (J1ajee - AyOJIMKaT) WM yBEJOMIICHUS
00 oTka3e B BhIIaue AyOnMuKara pe3yibTaTa MPEAOCTABICHUS MYHHITUTIAIHHON
yciyra (manee - yBeAomJieHME OO0 OTKa3e B BbIgade yOJIMKATa) SIBIISCTCS
MIPE/ICTABIICHUE 3asIBUTEIIEM B AJIMUHUCTPAIIMIO 3asBJIICHHS O BbIJade MyOiuKara
(mo ¢dopme corimacHO TPWIOKEHHIO 4 K HacToseMy AJIMHUHUCTPATUBHOMY
perjiaMeHTy) OJTHUM M3 CIAEAYIOIIUX CIIOCOOO0B:

- [IpY JIMYHOM OOpallleHHH;
- IOYTOBBIM OTIPABJIECHUEM.

[Ipyu nuuHOM oOOpalieHun 3asBUTENS B AJMHHHUCTPALUIO 3asgBUTEINb
NPEABABISIET JOKYMEHT, YIOCTOBEPSIOMIUNA JTUYHOCTD (MPEACTABISET JOKYMEHT,



MOJITBEPKIAIONINI TTOJTHOMOYHST TIPEJCTABUTENSI 3asBUTENSl HAa TPEICTaBICHHE
COOTBETCTBYIOIIMX JIOKYMEHTOB (MH(OPMALIUH ).

[To mpockOe 3asgBUTENsT Ha BTOPOM DJK3EMIUISIpE 3asBICHUS O BbIJaye
nyOnuKaTa CenuaiicTOM ATMUHUCTPAITUU ITPOCTABIIIETCS OTMETKA O TIpUeMe, a
TaK)Ke YKa3bIBaeTCs (pamMuIImsl, MHUITUAIBI, CIICIIUATUCTA, IPUHSBIIETO YKa3aHHOE
3as1BJICHUE U JIOKYMEHTBI, 1aTa UX NPUEMA.

3asBlICHHE O BbIAAa4dc IIY6J'II/IKaTa, HarpaBJICHHOC 3adBUTCIICM IIOYTOBBIM
OTIIPABJICHUCM, PCTUCTPUPYCTCA AI[MHHI/ICTpaHI/Ieﬁ B JICHb €TI0 IIOCTYILICHUA C
IMPOCTAaBJICHUCM Ha 3asABJICHUHN OTMCTKU, @HKCHPYIOHICI?I AaTy MOCTYILICHUA.

3asBieHne O Bblgaue  AyOnMKaTa, IPEACTABICHHOE  3asiBUTEIIEM,
paccmarpuBaerca  AnMuHUCTpanued. lIpoBoauTcss mpoBepka  CBEIECHMH,
yYKa3aHHBIX B 3asBJICHUM O Bbladye QyOJIuKaTa B CPOK, HE MPEBBIMIAIOIIUN 5
KQJICHIAPHBIX JHEN C AaThl PETUCTPALA COOTBETCTBYIOLIETO 3asBIICHUS.

3.12.1. KpurepueM mpuHATUS pEUICHUS O Bblade ayOJiMKaTa JOKYMEHTA,
BBIJIJAHHOTO 110 pe3yJibTaTaM IMPEAOCTaBICHUS MYHUIMIAIBHON YCIYTH WA
YBEJIOMJICHHSI 00 OTKa3e B BbIJaue AyOJIMKaTa SBISICTCS YCTAHOBJICHUE HATMYHS
WM OTCYTCTBUS OCHOBAHMSI (OJTHOTO MJIM HECKOJBKHX) /TSl BBIIAYX WM OTKa3a B
BbIJlaue AyOauKara.

OcHOBaHUSIMH JJIs1 OTKa3a B BbIAA4cC I[Y6J'II/IKaTa ABJIAKOTCA:

- OTCYTCTBHE B 3asIBJICHHH O BbIJaue AyOnMKaTa pe3ysibTaTa npeoCTaBICHUs
MYHUIUTATBHOW YCIYTd HH(OpPMAIUH, TO3BOJISIIONIEH HACHTU(PUIUPOBATh paHee
BBIJIJAHHBIN JJOKYMEHT B PE3YyJIbTATE MPEAOCTABICHUN MYHULIMTIIATIBHON YCIIYTH;

- MPEICTaBJICHUE 3asBICHUS O BblJaye AyOJMKaTa HEYNOJIHOMOYEHHBIM
JIULIOM.

JyOonukar  pe3yiabTaTa  IPEJOCTABICHUS  MYHUIHUNAIBHOM  yCIyru
opopmisiercs ¢ mnomeTkamu "nyOnmukar' w  "opuruHan (BbIJAHHBIM paHee
nyONuKaT) MpU3HaeTcsl HeJEeHCTBYIOIUM", yKa3bIBA€TCs AaTa BblAauu 1yOJMKaTa
u HoMmep nayosmkara, mnoamnuckiBaercs Ilpencemarenem MexBeOMCTBEHHOM
KOMMCCHUH, CKPEIUISIETCS OTTUCKOM MEYATH.

NudopmupoBanue 3asBUTEIS O TOTOBHOCTH JOKYMEHTA, SBJISIOIICTOCS
pPE3yNbTaTOM TPEIOCTABICHUS aIMUHUCTPATUBHOMN MpoIenypbl (qyOIuKaT Wiu
yBeZIOMJICHHE 00 OTKa3e B BbIJade MyOiuKaTa MPeAoCTaBICHUS MYHUITUTIATHLHOM
YCIIYTH), OCYIIECTBIISICTCS CICIMATUCTOM AJIMUHHCTpAIlMU T10 yKa3aHHOMY B
3asBJICHUH HOMEPY TesedoHa.

JIOKyMEHTBHI, SBJISIFOITECS pe3yiabTaToM pe10CTaBICHUS
aIMIHUCTPATUBHOU MPOIEAYPHI (IyOIMKAT UK YBEIOMJICHHE 00 OTKa3e B BbIIaue
nyOnuKara), BBIJAIOTCA 3asABUTENIO (TIPEICTABUTENIO 3asSBUTENSI) MPU JAIHOM
oOpamieH B AJIMUHUCTPAIIMIO WM HAMPABISIOTCS 3asBUTENIO IMOYTOBBIM



OTIIPABJICHUCM HEC IMO3OHECC 3 KaJICHAApHOTO AHA CO JHA O(I)OpMJ'ICHI/I}I ILY6JII/IKaTa
HJIN YBEAOMIICHUA 00 oTKa3e B BbI1A4C ILY6J'II/IKaTa.

[Ipu nuuHOM oOpaiieHuu 3asBUTENE B AJMUHHUCTPAIMIO 32 BbIJaYeil
JIOKYMEHTOB, SIBJISIIOIIUXCSA PE3YJIbTATOM MPEIOCTABICHUS aJIMUHUCTPATUBHOU
MPOIEAYPHI, 3aABUTEIb NPEABSIBIACT JTOKYMEHT, YAOCTOBEPSIOIIMI JIMYHOCTD
(mpencTaBiasieT JAOKYMEHT, TMOJTBEPKIAIONIMN TMOJHOMOYMSI MPEICTaBUTENS
3asIBUTEIS Ha MOJYyYEeHNE COOTBETCTBYIOIIMX JOKYMEHTOB (MH(pOpMAInn).

3.12.2. Pe3ynapTaroM aIMHHUCTPATUBHOW MPOLEAYPHl SBISIETCA BblIaya
(HampaBieHHE) NyOJIMKaTa JOKyMEHTA, BBIIAHHOTO B PE3YJIbTATE MPEAOCTaBICHUS
MYHUIIMIIAJIBbHON YCIIyTU WIN YBEAOMIIEHHs 00 OTKa3e B BblAaue AyOJIMKaTa.

3.12.3. MakcuMalibHbIid CPOK HCIHOJIHEHUS! aIMUHUCTPATUBHOM MPOUELYPHI
COCTaBJISIET HE Oojee S KaJeHJAapHBIX JHEHM €O JHA TMOCTYIUIEHUS B
AJMUHHCTpALMIO 3asBJICHUS O BbIJaYe TyOJIMKaTa.

3.12.4. CniocoboMm (pukcanuu pe3ynbTaTa Ipoleayphl SBISIETCS PErUCTPALIHS
BBIJIJAHHOTO  (HANpaBJICHHOTO)  JIOKYMEHTa B  CHUCTEME  JJIEKTPOHHOIO
JTOKyMEHTO000pOTa CHEIUATUCTOM AJIMUHUCTPAIINHA, OTBETCTBCHHBIM 3a BBIAUY
pe3ynbTaTa.

IV. ®opmbI KOHTPOJISI 32 UCTIOJTHEHUEM
aIMMHUCTPATUBHOIO perjiaMmeHTa

IHopsinok ocymiecTBICHUS TEKYIIEro KOHTPOJIA 32 CO0JII0IeHueM
U MCIIOJTHEHHEM OTBETCTBEHHBIMHU JO0/KHOCTHBIMH JTHLIAMH MOJI0XKEHUI
aIMUHUCTPATUBHOIO PerjaMeHTa NPeJA0CTABIeHNS MYHUIIUNIAIbHOM
YCJIYTd M MHBIX HOPMATHBHBIX IPABOBBHIX AKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHMSA K NPEI0CTABICHUI0 MyYHHMIMIIAJIbHOM YCJIYTH,
a TaKyke NPUHATHEM UMM peleHuii

4.1. Tekymuii KOHTPOJb 3a COOJIOJIGHUEM M HCIOJHEHHEM TOJIOKEHUN
HACTOSIIET0 aMUHUCTPATUBHOTO PErIaMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABJIMBAIOIIMX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIUTATHLHON
YCIIYTH, OCYIICCTBISCTCS 3aMECTUTENIeM PYKOBOJIUTENST AJIMUHHUCTpALINH,
KYPUPYIOITUM COOTBETCTBYIOIIEE HAMPABJICHUE ACATEILHOCTH.

4.2. KoHTpOJIb 32 AEATEIBHOCThIO AJIMUHHUCTPALUM IO MPEIOCTABICHUIO
MYHULUNAIBHON YCIYTH OCYHIECTBIISETCS PYKOBOAUTENEM AMUHHUCTPALINH.

KonTposib 3a ucnojiHeHUEM HAcTOsIIEero AAMUHUCTPATUBHOTO pETjIaMEHTa
corpyaaukamu M®IL] ocymecTBisiercs pykoBoauteaem MOL.

ITopsAI0K ¥ NEPHOAMYHOCTH OCYLIECTBJICHUS MJIAHOBBIX
¥ BHEIUIAHOBBIX MPOBEPOK MOJHOTHI M KA4eCTBa MPeA0CTABICHUS
MYHHMIHNAJIbHON YCJIYTH, B TOM YK cje NOPSAI0K U GopMBbI KOHTPOJIA



32 MOJIHOTOM M Ka4eCTBOM IPeI0CTABIEeHUA MYHMIMNIAJBHON yCIyru

4.3. KoHTposib MOJHOTHI M KayecTBa MPEJOCTABJICHHUS MYHHUIIUIAILHOM
YCIYTH OCYILIECTBISIETCS IMYTEM TMPOBEJICHUSA IUIAHOBBIX U BHEIUIAHOBBIX
IPOBEPOK.

4.3.1. IlnaHoBbIe POBEPKH MPOBOASTCA B COOTBETCTBUH C YTBEPKICHHBIM
IUTAHOM MPOBEPOK MOTHOTHI M KAYECTBA MPEAOCTABICHHUSI MyHHUIIMITATBHBIX YCIIYT,
HO He pexe | pa3a B 3 roza.

[Ipu mpoBepke MOTYT paccMaTpUBATHCS KaK BCE BOIPOCHI, CBA3AHHBIC C
MPEIOCTABIICHUEM MYHUIIMMAIBHON YCIYTH (KOMIUIEKCHBIE MPOBEPKH), TaK U
MOPSIJIOK TPOBEJCHUSI OTACNIbHBIX JCUCTBUN (aAMUHUCTPATUBHBIX MPOIEAY]D)
(TemaThyecKue MPOBEPKHU).

4.3.2. BnHennaHOBBIE IIPOBEPKU NPOBOMATCA B Ciydae MOCTYIUICHHS B
AnMUHHUCTpanuIo oO0paleHnil (GU3NIecKux U IPUINYECKUX JIULL C KalobaMu Ha
HapyILIEHUs UX MPaB U 3aKOHHBIX NHTEPECOB.

BHennaHoBble IPOBEPKU MPOBOAATCA B OpME JOKYMEHTAPHOU MPOBEPKHU U
(WJ1K) BBIE3THOM MPOBEPKHU B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM.

BHerianoBeie MpOBEPKA MOTYT MPOBOAUTHCS HA OCHOBAHUU KOHKPETHOTO
oOpamieHusi 3asBuUTeNls O (akTax HapyHIEHUS €ro IMpaB Ha MOJIy4YeHUE
MYHHLUITAIBHON YCIYTH.

4.4. Pe3ynbpTaThl TUIAHOBBIX M BHETIJIAHOBBIX MTPOBEPOK O(DOPMIISIFOTCSI B BUJIC
aKTa, B KOTOPOM OTMEYAIOTCA BBISIBIICHHBIE HEAOCTATKU U MPEMIOKECHUS MO UX
YCTPaHEHHIO.

OTBETCTBEHHOCTD JIOJI)KHOCTHBIX JIMII 32 pellieHUs U JeilcTBUs
(0e3neiicTBue), NpUHUMAaeMble (OCylIeCTBJsIEMbIe) UMM
B X0/I€ IPeJ0CTABJICHNSI MYHUIIUNAJIBHON YCJIYyT'H

4.5. JlomKHOCTHBIE  JIMIIAa, OTBETCTBEHHbIE 3a  MPEAOCTABJICHUE
MYHHUITUTIATBHOU YCIIYTH, HECYT TIEPCOHATLHYIO OTBETCTBEHHOCTH 3a COOJII0/ICHNE
MOPSJIKA U CPOKOB ITPEAOCTABJIEHNS] MyHULIMTIAJIBHOW YCIIYTH.

MO®I[ u ero pabOTHHKH HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKOHOAATENbCTBOM Poccurickon denepanuu:

1) 3a mosmHOTY epeAaBaeMbIX A IMUHUCTPAIIMHU 3aIIPOCOB, HHBIX JOKYMEHTOB,
MPUHATHIX OT 3asaButeist B MOLI;

2) 3a CBOEBPEMEHHYIO mepeaady AJIMUHHCTPAIIMM 3alpPOCOB, HHBIX
JIOKYMEHTOB, TMPUHATBIX OT 3asBUTEJA, & TAKXKE 32 CBOECBPEMEHHYIO BbIJauy
3asIBUTEIIO JOKYMEHTOB, MTEPEIaHHbIX B ATUX LeissXx MOL] AamMuHuCcTpanuei;



3) 3a coOmroeHNe TIpaB CYOBEKTOB MEPCOHAIBHBIX JaHHBIX, 32 COOJIIOICHUE
3akoHOJaTenbcTBa Poccuiickoit denepaiuy, yCcTaHABJIMBAIOIIETO O0COOCHHOCTH
oOpareHuss ¢ wuH(pOpMaIMen, JOCTYI K KOTOpPOH orpaHudveH (enepaibHbIM
3aKOHOM.

XKanoba Ha HapylieHHE NOpPsAKA IPEJOCTABICHUS MYHULIUIIATBHON yCIyTU
M®II paccmarpuBaercs AnmuHucTpanued. [Ipm 3TOM Cpok paccMOTpeHUs
KaJIO0OBI ICUUCISIETCS CO JTHS PETUCTPALIMU 5kallo0bl B A IMUHUCTPALIUH.

IHoJ10:keHus1, XapaKkTepu3ywIine TpedOBaHMs K MOPAAKY U popMam
KOHTPOJIS 32 NPeI0CTABJIeHUEM MYHUIUNIAJIBLHOM YCJAYTH €O CTOPOHBI
rpakaaH, uX 00beIMHEHNH U OPraHu3 AUl

4.6. KonTposb 3a  OpPeAOCTABICHUEM  MYHMUIUMIAIBHONW  YCIyTH
OCYIIECTBISIETCS B (opMe KOHTPOJIS 3a COOJIOJCHHEM II0CIe0BATEILHOCTH
JICUCTBUI, OIPEIICIEHHBIX aJMUHUCTPATUBHBIMU ITPOLIEAYPAMHU I10 UCIIOJIHEHUIO
MYHHIUITATBHON YCIYTH U MPUHATHEM PEIICHUN JOKHOCTHBIMU JIMIAMH, ITyTEM
MPOBEJICHUSI MPOBEPOK COOJIOACHUS W HCIOJHEHUS] JOJKHOCTHBIMHU JIMIIAMU
AnmuHHCTpanuu npaBoBbIX akToB Poccuiickon denepanun, a TaKKe MOJIOKECHUN
HACTOSIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

[IpoBepka Takke MOXKET MPOBOAUTHCA IO KOHKPETHOMY OOpAILEHUIO
IpaKIaHUHA WM OpraHU3aLUN.

4.7. Ilpu oOpameHnn TrpaxiaaH, WX OOBCAMHEHUM M OpTaHU3AIMK K
PYKOBOJIUTEIIO AJIMUHUCTPAIIMA MOXKET OBITh CO3/IaHa KOMHUCCHS ¢ BKIFOUCHHEM
B €€ COCTaB TrpaxjaaH, TMpeJcTaBuTelIeH OOIIECTBEHHbIX OOBEAMHEHUN U
OpraHu3alui JJIs MPOBEACHUS BHEIUIAHOBOW IPOBEPKH TOJHOTHI M KayecTBa
MIPEIOCTABIICHUS MyHUITUTIATBHOU YCITYTH.

V. Jocyneonblii (BHeCY1eOHDbII1) MOPSIAOK 00:KAT0BAHUS PellleHU i
U aeiicTBuil (0e31eiiCTBUS) OpPraHa, npeaocTaBIsIloNIero
MYHUIMIAIBHYIO yeayry M®ILL, opranuzanmii, ykasaHHbIX
B yactu 1.1 cratbu 16 @enepanbHOro 3aKoHa
N 210-d3, a Tak:ke UX JOJKHOCTHBIX JIMII,
MYHUIMIAJbHBIX CJIY:KANUX, PA0OTHUKOB

VYkazaHHas B HaCTOSIIEM pazjieie HHPopMalus MOMJICKUT pa3MEIICHUIO Ha
opunpanbHoM caifte Anmunuctpanuu, Ha EIII'Y, B rocyaapcTBeHHOU
uHpopmarmonHoii cucrteme Pecnyonmukun Komu "Peectp rocynapcTBEHHBIX U
MyHUIUNANBHBIX yenyT (hyHkumii) Pecyonuku Komu".

Nudopmanus s 3asaBUTEJIS 0 €r0 MpaBe NoAaTh
’KaJ100y Ha peuleHus U AelicTBus (0e3aeiicTBHE) Opraxa,
MPeI0CTABJAIIIEr0 MyHUIMIAIBHYIO YCJIYTY, €ro 10JKHOCTHOIO
JIUIA 00 MyYHHMIMIIAJBHOTO ciay:kamero, M®II, ero padoTHuka,
a TaK)Ke OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratbu 16
®enepaabHoro 3akoHa N 210-D3, nian ux paboTHUKOB



NPH NPeI0CTABJIEHUN MYHUIIUNIATBHOM YCJIYTH

5.1. 3asBUTENN UMEIOT MPABO HAa 00XAJIOBAHUE PEIICHUM, TPUHITHIX B XO/I€
NPEAOCTaBICHNUS  MYHUIUMAIBHOM  yCIyru,  JedcTBud  (Oe3aeicTBHiA)
AJIMUHHCTpAIUH, JOJKHOCTHBIX JIMI AJMUHUCTPALMUA JIUOO MYHHUIIMIAIBHOTO
cinyxamiero, M®II, ero paboTHMKa, MpPU MPEJOCTABICHUH MYHHITUIIATLHON
YCIIYTH B 10Cy/1€0HOM TOPSJIKE.

Opranu3zanuu, ykazanusie B yactu 1.1 crateu 16 @enepanbHoro 3akona N
210-®3 B Pecniybnuke Komu oTCyTCTBYIOT.

IIpeamer xaj100b1

5.2. 3asgBUTEIb MOXKET 06paTI/ITBC5I C )KEUIO6OI>1, B TOM YHCJIC B CICAYIOIIUX
ClIy4dasax:

1) HapylieHHe CpoKa PErucTpalldy 3alpoca 3asBUTENS O MPEIOCTABICHUU
MYHULANAIBHON YCIIYI'H, 3ampoca, yKa3aHHOro B cratbe 15.1 denepambHOro
3akoHa N 210-D3;

2) HapylleHHE CpoKa TPEJOCTaBICHUS MYHHUIMNAIbHOW yciuyru. B
yKa3aHHOM cllydae JocyjeOHoe (BHecyleOHOoe) oOKajJoBaHUE 3asBUTEIIEM
pemienuid u gaeictBuil (Oe3peiictBus) M®II, pabotHuka M®DI] BO3MOXHO B
ciyyae, eciu Ha MOII, pemenuss u neiictBus (0e3aelCTBUE) KOTOPOTO
00KalyloTCs, BO3JIOKEHAa (PYHKIMS IO MPEJOCTaBICHUIO COOTBETCTBYIOIIEH
MYHULIUTATHHON YCIYTH B MOJHOM O0BbEME U B MOPSJIKE, OMPEACTICHHOM YacThIO
1.3 crateu 16 @enepanbHoro 3akoHa N 210-D3;

3) TpeOoBaHue Yy 3asgBUTENS JOKYMEHTOB WM HHPOpMauuu JMOO
OCYLIECTBJIECHUS JIEMCTBHUM, NPEICTABICHUE WIH OCYLIECTBICHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMM IMPAaBOBBIMU akTamMu Poccuiickonn ®enepauuu,
HOPMAaTUBHBIMU MpaBOBbIMU akTamu PecnyOnuku Komu, MyHHIMNATIbHBIMU
MPaBOBBIMH aKTaMU I MPEJOCTABICHHUS] MyHULIMITAJIbHON YCITyTH;

4) oTKa3 B IpueMe JOKYMEHTOB, MPEI0CTABICHNE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMHU NPABOBBIMU akTamu Poccuiickoii ®denepanuy, HOpMaTUBHBIMU
MpaBOBBIMHU akTamu PecnyOnmuku Komu, MyHUITUTIATEHBIMU TTPABOBBIMHU aKTaMH
JUISL IPEIOCTABIICHHUSI MYHULMITAJIBHOM YCIIYTH, Y 3asIBUTEIIS,

5) o0TKa3 B peIOCTaBICHUU MYHUITUTIATLHOMN YCIIYTH, €CJIM OCHOBAHMSI OTKa3a
HE MPEAYCMOTPEHBI (QeAepabHBIMU 3aKOHAMHU U MPUHATBIMA B COOTBETCTBUH C
HUMU HHBIMH HOPMAaTUBHBIMHM IIpaBOBBIMU akTaMu Poccuiickon denepauuu,
3aKOHAaMHM WM WUHBIMH HOPMATUBHBIMU MpaBOBbIMU akTamu Pecnyonuku Komu. B
yKa3aHHOM cily4ae jocyjeOHoe (BHecyneOHOe) 0OKalloBaHUE 3asBUTENIEM
pemennii u aevctBuit (Oe3geiictBusi) MOI], pabotHuka M®PI] BO3MOXHO B
ciydqae, ecnim Ha MO, pemenus wu nedictBus (Oe3aeiicTBHE) KOTOPOTO
00XaTyloTCsl, BO3JI0OKE€HAa (DYHKIMS TIO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
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MYHULIUTAIBHBIX YCIYT B TIOJIHOM 00BEME B MOPSAKE, OMPEACICHHOM YacThio 1.3
cratbu 16 denepanpHoro 3akoHa N 210-D3;

6) 3aTpeOoBaHUE C 3asIBUTEIIS [IPU NPEAOCTABICHUY MyHUIIUIAIILHON YCIIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMM IPABOBBIMHU akTaMu Poccuiickon
denepauny, HOPMAaTUBHBIMA MpaBOBbIMU akTamMu PecnyOoiuku — Kowmw,
MYHULANAIBHBIMU IPAaBOBBIMU AKTaAMHU;

7) oTKa3 AAMUHUCTpALUH, €€ JoJKHOCTHOTO Juna, MOII, paborauka MOII,
OpraHu3aluii, MpeayCMOTPEeHHbIX YacThio 1.1 cTtaThu 16 @enepanpHoro 3akona N
210-®d3, unm ux pabOTHUKOB B HUCIPABICHUHU JIOMYIIEHHBIX MMU OMNEYATOK U
OIIMOOK B BBIJAHHBIX B PE3YJIbTATe€ MPENOCTABICHUS MYHUIIMMIAIBHOW YCIYTH
JIOKyMEHTaxX JIMOO HapylleHHWEe YCTAaHOBJIEHHOTO CpOKa TaKUX HcIpaBiieHuid. B
yKa3aHHOM clly4ae jocyjeOHoe (BHecyaeOHOe) 0O0KalloBaHUE 3asBUTENIEM
pemienuid u gaeiictBuil (Oe3peiictBus) M®Il, pabotHuka M®DI] BO3MOXHO B
ciyyae, eciu Ha MOII, pemenuss u neiictBus (0e31elCTBUE) KOTOPOTO
o0KalyroTcsl, BO3JIOKEHA (PYHKIUSI MO MPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHHUIUIAIBHBIX YCIYT B IOJJHOM 00bE€ME B MOPSAIKE, ONPENECTEHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3axkona N 210-D3;

8) HapyllleHHe CpoKa WJIM MOpPsAKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTaM
MPEIOCTABIICHUSI MYHUITUTIATLHON YCITYTH;

9) TpHOCTAHOBJICHUE TMPEAOCTABICHUS MYHHUIUTIATBHOW YCIyTH, €CIH
OCHOBAHMSI TIPUOCTAHOBJICHUS HE TPEIYCMOTPEHBI (heaepalbHBIMUA 3aKOHAMHU U
MPUHSATHIMA B COOTBETCTBUU C HUMU UHBIMA HOPMATHUBHBIMH ITPABOBBIMH aKTaMU
Poccuiickon denepannu, 3aKOHAMU U UHBIMA HOPMATUBHBIMU [IPABOBBIMU aKTAMHU
Pecnyomukun Komu. B ykazanmHoM ciygae JgocyaeOHoe (BHecyaeOHOE)
o0xkasioBaHUE 3asiBUTEIIEM pEIIeHu u nericTuii (6e3aeiicTBust) ML, paboTHrka
M®OI] Bo3MoOxkHO B ciaydae, eciiu Ha MO, pemenus u nericteust (6e3neicTBIE)
KOTOPOTO  OOXaIYyIOTCs, BO3JIOKEHa  (PYHKIUS MO  TIPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIIMIMAIBHBIX YCIYT B TIOJHOM O0ObEeME B TMOpSIKE,
onpeaeaeHHoM yacThio 1.3 ctateu 16 @enepansHoro 3akoHa N 210-D3;

10) TpeGoBanHue y 3asBUTENS MPU MPETOCTABICHHA MYHUITUTIAIBHOW YCITyTH
JIOKYMEHTOB WK WH(POPMAIIMH, OTCYTCTBUE U (WJIM) HEJJOCTOBEPHOCTH KOTOPBIX
HE YKa3plBAINCh TMPU TMEPBOHAYAIBHOM OTKa3e B TMpHUEME JOKYMEHTOB,
HEOOXOJMMBIX IS TMPEJOCTABICHUS MYHHUIIMNAIBHOW yCIyrd, JmbO B
MPEIOCTABIICHUN  MYHUIIMITAJILHONW  YCIYTH, 3a HWCKIIOYCHHEM  CJIy4aes,
MIPETYCMOTPEHHBIX MMyHKTOM 4 yacTtu 1 cratbu 7 @enepanpHoro 3akoHa N 210-D3.
B ykazamHom ciydae gocyaeOHoe (BHecyneOHOE) O00XKaJOBaHHE 3asBHUTEIIEM
pemienuit u nevictBuit (6e3nerictBusi) MOI], paborHuka M®I[ BO3MOXHO B
cnydae, eciu Ha MOILI, pemenuss u jgeictBus (0e3nelcTBHE) KOTOPOTO
00XanyloTCsl, BO3J0KE€HAa (PYHKIMS MO MPEJOCTaBICHUID COOTBETCTBYIOIIMX
MYHHUIUTIATBHBIX YCIYT B IOJIHOM 00bE€ME B MOPSIKE, ONPEIeIEeHHOM YacThio 1.3
cratbu 16 denepanpHoro 3akoHa N 210-D3.
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Opran, npeaocTaBJIsIOMIA MYHMIUNAJBHYIO YCJIYTy, OPraHu3auuu
U YIIOJITHOMOYEHHbIE HA PACCMOTPeHHe KaJT00bI 10LKHOCTHBIE JIUIIA,
Pa0OTHUKH, KOTOPBLIM MOKET ObITH HANPaBJIeHA KaJ100a

5.3. Kanoba nomaercs B MUCbMEHHOW (opMe Ha OymMa)KHOM HOCUTENE, B
anekTpoHHor ¢opme mocpenactsom EINY B Aamunucrtparuio, M®I] nubo B
MUHHCTEPCTBO AKOHOMHUYECKOTO Pa3BUTUS M MPOMBIILUICHHOCTH U TpaHCIOpTa
Pecry6smnku Komu - opran rocy1apCTBEHHON BIIACTH, SIBJISIOIIUNACS yIpEaUTEIEM
M®O®I] (nanee - MuHUCTEPCTBO).

[Ipuem xamo® B TUChMEHHOW (¢oOpMEe OCYIIECTBISIETCS OpraHaMHu,
IIPEAOCTABIAIOIIMMY MyHULUIIAJIbHBIE yCiIyrd, M®L] B mecte npenocraBieHus
MYHUIIMIIAJIBHON YCIIYTH (B MECTE, II€ 3asBUTEIb 110J1aBajl 3alIpoC Ha MOITYYECHHE
MYHUIIMIIAJIBbHONW YCIyTH, HapylleHHWE MOopsAiKa KOTOpoW oOxamyercs, Jubo B
MECTe, I/I€ 3asIBUTENIEM NIOJYyUEeH Pe3yIbTaT YKa3aHHONH MYHUIIMIIAIIBHOMN YCIIYTH).

[Ipuem xanob® B MUCbMEHHOW (OopMe OCYLIECTBIsI€TCS MHUHUCTEPCTBOM B
MecTe ero (PaKTUYECKOTO HaXOXKACHUS.

XKanoObr Ha pemenuss u  JedcTBuUs  (0e3neHCTBUE)  PYKOBOIUTEIS
AJIMUHUCTpaMy MOJAKOTCS  HEMNOCPEACTBEHHO B  AJMUHHUCTPALMIO U
paccMaTpUBAIOTCS €€ PYKOBOJUTEIEM B CBSI3M C OTCYTCTBHEM BBIIIECTOSIIETO
oprasa.

Kanob6wl Ha penienus u AeiicTBus (0e3aeiicTBue) padbotuka MOI nonaroTcs
pykoBoautento 3roro M®II. XKanobsl Ha pemienus u nerictBus (Oe3nericTBHE)
M®I] noparorcs B MUHUCTEPCTBO.

Iopsinok moga4m U pacCMOTPEHHS KATOObI

5.4. XKanoba Ha pemienuss u AeiicTBus (Oe3aeiicTBUE) AIMUHUCTpAIINH,
pykoBoauTENsE AJIMUHUCTPAUUHA, UHOTO AOJDKHOCTHOTO JIMLA AJMUHHCTPALINH,
MYHUIMTIATBHOTO CITY’KaIller0o MOXET OBbITh HampaBlieHa 4Yepe3 OpPraHu3aluio
[IOYTOBOW  CBSI3M, MWHYK0  OpPraHU3alli0, OCYILIECTBIAIOIIYIO  JTOCTaBKY
KoppecnoHaeHuu, yepe3 MOL], ¢ wucnogb3oBaHMEM HHPOPMAIIMOHHO-
TEJICKOMMYHUKALMOHHOU CeTU "Nntepuer”, oQUIMATBHOTO caira
Anmvunuctpanuu, EIIIY, a Takxke MoeT ObITh MPUHATA NPHU JIMYHOM IMpUEME
3a5IBUTEIIA.

XKanoba na pemenus u aeiictBus (Oe3nmeiictBue) M®ILI, ero paboTHUKOB
MOXET OBITh HampapjeHa Yepe3 OpraHu3alui0 IOYTOBOM CBA3U, HWHYIO
OpraHu3aluIo, OCYILECTBIISFOLILYIO IOCTaBKY KOPPECTIOHAECHIINH, c
UCIIOJIb30BaHUEM HMH(GOPMAIIMOHHO-TEIEKOMMYHUKAaIMOHHON cetu "MHTepHer",
odunnansHoro caiirta M®II, EINI'Y, a Takke MOXKeT ObITh IPUHATA TIPU JIUYHOM
MIpUEME 3asBUTENS.



XKanoba paccmarpuBaercs MOPL[, npenocTaBUBIIMM MYyHULIUIAIBHYIO
yCIyTy, TIOPSAOK MPEAOCTABICHHUS KOTOPOW OBUT HApYIICH BCIEICTBUE PEIICHHIA
u nevictBuit (0e3aerictBus) MOLI, ero 10mKHOCTHOTO JiHIa U (MJIH) paOOTHHUKA.

[Ipy mnoctymiaeHuu >kajmoObl Ha peIIeHuss U JeUcTBUA (Oe3aeiicTBHE)
AJMUHHUCTpAIUH, AOKHOCTHOTO JMIA AJMUHUCTPALMM, MYHHUIUIAIBHOTO
ciyxaiiero, MOIL] obecrieunBaet ee nepeaady B AAMHUHHUCTPAIIHUIO, B TIOPSAKE U
CPOKH, KOTOPBIE YCTAHOBJICHBI COTJIAIEHUEM O B3auMoaerucTBuu Mexay MOILI u
AMUHHCTpanueil, HO HE TMO3JHee CIEAYIOUIEro paboyero IHA CO JIHA
NOCTYIJICHUS KAJIOOBI.

5.5. Peructpamus xajnoObl ocymiecTBiIseTcs AaMuHHCTparuend, MOI]
COOTBETCTBEHHO B JKypHAaJI€ y4eTa >kajiod Ha perieHus u aeiicTBus (0e3nencTBue)
AJIMUHUCTpAIWH, €€ JOJDKHOCTHBIX JIMI] U MyHUIIUITAJIBHBIX CIYKAIIUX, XKypHAJIE
ydeTa xkanob Ha pemieHus u aenctBus (Oe3aeiicteue) MOII, ero paGoTHUKOB
(manee - XXypHai) He MO3/IHEE CJIEAYIOIIETO 3a THEM €€ MOCTYIUICHUs pabodero
JTHS C IPUCBOCHUEM €1 PErUCTPalMOHHOTO HOMEpa.

Benenne Kypnanma ocymectBisiercss 1o ¢GopMe U B MOPSAKE,
YCTaHOBJICHHBIMU ITPABOBBIM AKTOM AJIMUHUCTPALUH, JOKaJIbHBIM akToM M®ILI.

Anvunuctpanueid, M®@IL] 3asgBuUTENIO BBIAAETCS pACHUCKA B MOJYYEHUU OT
HEro >KajoObl U MHBIX MPEACTABICHHBIX TOKYMEHTOB B MUCHBMEHHOU (popMe Ha
OYMa)XHOM HOCHUTEJE C YKa3aHUEM PETUCTPAllMOHHOIO0 HOMEpa KalloObl, aThl U
BPEMEHH €€ MPHUEMA, TIEPEUHS MPEACTABICHHBIX JOKYMEHTOB HEMOCPEICTBEHHO
IIPY JINYHOM IPUEME 3aIBUTEIISL.

Pacmicka o peructpanuu >kanoObl Ha peleHus U aeicTBus (0e3aeicTBue)
AJIMUHUCTpallMd M €€ [JOJDKHOCTHBIX JIMI, MYHULUMNAIbHBIX CIyXalluX U
MOJIYYeHUH JOKYMEHTOB C YKa3aHUEM PErHCTPAllMOHHOTO HOMEPA 3KajloObl, JaThl
U BPEMEHM €€ IpHema, MEepedHs MpeACTaBICHHBIX JTOKYMEHTOB, HAIpPaBJICHHBIX
yepe3 M®DII, ¢ ucnosnbzoBanuemM HHHOPMAITMOHHO-TEIEKOMMYHUKAITMOHHOM CETH
"Unrepuetr", oduuumansHoro caita AamuHuctpauuu, EIII'Y, opranuzanuio
MOYTOBOM  CBSI3M, WHYK  OpPraHu3alfio, OCYIIECTBISIONIYIO  JIOCTaBKY
KOPPECTIOHJICHIIMY, HAIpaBJIseTCsl 3asABUTEII0 4Yepe3 OPraHu3alyi0 MOYTOBOM
CBSI3M, HHYIO OpPraHU3allMI0, OCYIIECTBIIONIYIO JOCTABKY KOPPECIOHACHIINH, B
TeueHue 3 paboumx AHEH CO THS UX PETUCTPALIUU.

Kamoba B TeueHme 1 pabodero JHS CO JHS €€ PETUCTPALUM TTOJJICIKHUT
nepeaue 3aMEeCTUTEITIO (TIEPBOMY 3aMECTHTEITI0) PYKOBOIUTEIS A IMUHUCTPAITHH
B COOTBETCTBUM C KYypUPYEMBIM HAINpaBICHUEM JEATCILHOCTH JUIT €¢
PacCMOTpPEHHSI.

5.6. XKanoba nomkHa coiepKaTh:

1) HaumeHoBaHME AJMUHUCTPAIUH, JOJKHOCTD CIIEIIUATNCTA CTPYKTYPHOTO
noJipa3/ieNieHusi, oTpaciaeBoro ((pyHKIMOHAIBHOTO), TEPPUTOPHAIBHOTO OpraHa



AMUHHUCTpAIUH, MO0 MYHUITMTIATBHOTO ciayxaiiero, M®L, ero pykoBoguTens
U (nm) paOOTHHKA, pellIeHHs U AeicTBUs (0€3eHCTBHE) KOTOPBIX 00XKaTyIOTCS;

2) dhaMmimio, UMsl, OTYECTBO (TIOCIICIHEE - TIPU HAJTUYMH), CBEJICHHUS O MECTE
KUTEIIbCTBA 3asIBUTENA - (PU3MUECKOTO JUla JTUOO HAMMEHOBAHUE, CBEJICHUS O
MEeCTE HaXOXKJCHUSI 3asIBUTEIIS - IOPUIUYECKOTO JIMI[A, a TaKKe HOMEpP (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) dIEKTPOHHOW MOYTHI (MMPU HAIWYUHU) U
MOYTOBBIN a/Ipec, IO KOTOPHIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOKaTyeMbIX PEIICHUAX W JACUCTBUAX (Oe3IeUCTBUM)
AJZIMMHHUCTpAIUK, CIEIUAINCTa CTPYKTYPHOTO TOAPA3JCICHHs, OTPACICBOTO
(byHKIIMOHANBHOTO), TEPPUTOPHAIBLHOIO OpraHa AJIMHHHUCTPALUH, JHOO
MYHHIIUIIAJIBHOTO ciyXxarero AamMuHucTpaiui, M®OL] wim ero paboTHHKa,

4) 1OBOJIbI, HA OCHOBAHUM KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PEIICHUEM U
nericteueM (Oe3neicTBUEeM) AJIMHUHUCTpAIlMU, CIHEHHAINCTa CTPYKTYPHOIO
no/ipas/ieNieHusi, oTpaciaeBoro (GhyHKIHOHATBHOTO), TEPPUTOPHUAIBHOIO OpraHa
AJMUHUCTpAIUH, THO0 MyHUITUMIIATBLHOTO cirysxaiero, M®OIL] wim ero paboTHuKa.

3asBUTEIEM MOTYT OBITH MPEACTaBICHBI JIOKYMEHTHI (MpU HAJIUYHH),
MOATBEPAKAAIONINE IOBOJIbI 3aIBUTENS, JIMOO UX KOIUH.

5.7. B cnyuae ecnu xajo0a MOJaeTcsl 4epe3 MPEACTABUTENS, UM TaKxkKe
MPEACTABISACTCA JOKYMEHT, MOATBEPKIAIOIMINKA TOJTHOMOYHS HA OCYIIECTBICHUE
COOTBETCTBYIOIIUX JEUCTBUI. B KauecTBe [OKYMEHTA, MOATBEPKIAAIOIIETO
MTOJTHOMOYHS MPEJICTABUTENSA, MOKET OBITH IMPE/ICTABIICHA!

1) odopmiieHHass B COOTBETCTBHHM C 3aKOHOAATENIbCTBOM Poccuiickoit
deneparuu JOBEPEHHOCTD (1151 GU3UUECKUX JIUIL);

2) odopmiieHHasT B COOTBETCTBUM C 3aKOHOAATENHCTBOM Poccuiickoii
denepanii  TOBEPEHHOCTh, TOJIMUCAHHAS PYKOBOJMUTENIEM 3asBUTENS WU
YIOJHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JIUIIOM (JIJIs1 FOPUIMIECKUX JTUIT);

3) komus pemieHuss O Ha3HA4eHWW win 00 u30paHuu OO TpHKaza o
Ha3HAYCHUH (PU3UICCKOTO JINIIA HA JOJIKHOCTh, B COOTBETCTBUHU C KOTOPHIM TaKOEC
dusznyeckoe MO OOJalaeT MpPaBOM JIEHCTBOBaTh OT WMMEHHU 3asBUTENS 0e3
JIOBEPEHHOCTH.

5.8. Ilpu moctymnenun xanoosl yepe3 M®DII, obecieunBaercs ee nepegayda
Mo 3alUIICHHOW WHQPOPMAIMOHHON CHUCTEME WM KypPbEpCKOW TOCTaBKOU
JOJDKHOCTHOMY — JIMIly, paOOTHUKY, HAJCJIICHHOMY  IOJHOMOYHMSIMU  TIO
PACCMOTPEHHUIO KaJI0O B MOPSAJIKE U CPOKH, KOTOPhIE YCTAHOBJICHBI COTJIAIIEHUEM
0 B3auMojelcTBuu Mexay MOI[ u AagMuHMCTpanued, HO HE TMO3JHee
CJIEAYIONIETO pabouero JHS CO JIHS MOCTYILICHUS KAJIOOBI.

[Ipu mocrymnenun xanodsl yepez M®DII, cnennanuct M®I] peructpupyet
xanody B wuHpopmanuoHHou cucreme MODI[ ¢ mnpucBoenuem xanobde



PETUCTPALMOHHOI'O HOMEPA U BbIAACT 3adABUTCIIIO PACIIMCKY B IIOJTYUYCHHUHU }KaJ'IO6BI,
B KOTOpOﬁ YKa3bIBACTCA:

- MECTO, JlaTa U BpeMs IIprueMa Kajao0bl 3asBUTEIIS,

- (hammHst, UMsI, OTIECTBO 3asIBUTEIIS;

- IEPEUYCHb NPUHATHIX JOKYMEHTOB OT 3asiBUTEIIA;

- (paMumnus, UMs1, OTUYECTBO CIICIIUATIUCTA, IPUHSBIIIETO Kano0y;

- CpPOK pacCMOTPEHHsI KajoObl B COOTBETCTBUU C  HACTOSIIHM
AJIMUHUCTPATUBHBIM PETIaMEHTOM.

5.9. B ciyuae eciu xxanio0a nojgaHa 3asButesneM B AamuaucTpanuio, MOL, B
MuHUCTEPCTBO, B KOMIETEHIIMIO KOTOPOTO HE BXOAMT NPHUHSITHE PELICHUS 10
*anobe, B TeueHue 3 pabouyux JHEH CO HS €€ PErucTpaluy YIOJHOMOYEHHOE
JOJDKHOCTHOE JIMIO YKAa3aHHOro opraHa, paOotHuk MOL[, coTpyaHuk
MuHucTtepcTBa  HampamiseT — kKaoO0y B OpraH,  IpeIoCTaBJSIOIINN
MYHULUIAIBHYIO YCIYTY U YIOJHOMOYEHHBI B COOTBETCTBUU C KOMIIETCHIIUEH
Ha €€ paccMOTpeHHe, U B MHUCbMEHHON QopMe HHPOPMUPYET 3asBUTEIS O
NepeHaIPaBICHUH KaJIO00BI.

IIpu 3TOM CpoK paccMOTpeHHUs KajoObl UCUUCISAETCS CO AHS PETUCTPALUU
Xano0bl B  OpraHe, NPENOCTABISIOIIEM MYHUIUOAIBHYIO  YCIYyry H
YIOJHOMOYEHHOM B COOTBETCTBUU C KOMIIETEHIIMEN HA €€ pACCMOTPEHHE.

5.10. B cimydae ycTaHOBIEHHMS B XOAE€ WIH IO PE3yJIbTaTAM PAaCCMOTPEHUS
XKaJoObl TMPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO TMPAaBOHAPYIICHUS WM
IIPU3HAKOB COCTaBa IPECTYIUICHUS HUMEIIINECS MaTepuaibl HaIlpaBIsIOTCS
JNOJDKHOCTHBIM ~ JIMIIOM, pPAOOTHUKOM, HAJEJICHHBIMU MOJHOMOYHUSAMHU IO
pPacCMOTpPEHUIO kKalob B TedyeHWe 7 JAHEH COo JHSA pEerucTpanud B
COOTBETCTBYIOIIUIA OpraH WJIM COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMILY, B
KOMITETEHIIUIO KOTOPBIX BXOJIUT PELICHUE MOCTABIEHHBIX B 00pallleHUH BOIIPOCOB.

[Topsimox paccMoTpeHHsi COOOIICHU O MPECTYIUICHUH YCTAHOBJIIEH CTaThe
144 YronoBHo-nipouieccyalibHOTO Kogekca Poccutickoit denepannu.

[lepeueHpb JOMKHOCTHBIX JINII, YIIOJTHOMOYEHHBIX COCTABIIATH MPOTOKOJIBI 00
aJIMUHUCTPATUBHBIX MPABOHAPYILICHUSIX, YCTAHOBIIEH MOJOXKEHUSIMU CTaThu 28.3
Konekca Poccuiickoii @enepatyiv 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

Cpoxu paccMoTpeHus Kaja00

5.11. XKanob6a, nocrynuBiias B Aamunuctpauuto, M®L], Munucrtepctso,
A100 BBIIECTOALINI OpraH (MpU €ro HaJIW4HhH), MOJJICKUT PACCMOTPEHHUIO B
TeueHue 15 pabouux nHEH CO THS ee perucTpaluu, a B cilydae 00KajlOBaHUA
OTKa3a AIMHUHHMCTPALUH, €€ JOJDKHOCTHOrO inna, M®L] B npueme NOKyMEHTOB Y
3asiBUTENS JTMOO B UCIIPABIEHUHU JOMYUIEHHBIX ONEYaTOK M OIMOOK MM B CIy4ae
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00XajoBaHUsl HApPYIIEHUS YCTAHOBJIEHHOTO CpOKa TaKUX MCHPABJICHUA - B
TeyeHue 5 pabouux JHEH CO JHS €€ pPEerucTpaluu, eciiu 00jee KOPOTKUE CPOKU
paccMOTpeHHsI  KajloObl HE YCTAHOBJEHBI OPraHoM, MPEJOCTABIISIIONUIIM
MYHULIMNAIBHYO yciyry, MOILl, MuHUCTEpCTBOM, YIIOJIHOMOYEHHBIMUA Ha €€
paccMOTpEHHE.

B cinywae ynoBneTrBopeHHs *kanoObl B opMe HCIpPaBICHUS JIOMYIIEHHBIX
OTeYaTOK M OUIMOOK B BBIJAHHBIX B PE3yJIbTATE MPEIOCTABICHUS MyHUILIUIAIbHON
YCIIYyI'M JTOKYMEHTax, OTBETCTBEHHOE JIMLO B TEYEHHE 5 pabo4yux JHEH CO JIHA
pPErucTpalnu >kano0bl TOTOBUT MPOEKT MOTUBUPOBAHHOTO OTBETA O PE3yJIbTaTax
pPacCMOTpPEHHsI KaJloObl, B TOM YHCIE MPOEKT JOKYMEHTa C HUCIpaBICHHBIMU
JOMYIIEHHBIMU ONeYaTKaMH U OIIMOKaMHU.

IlepeyeHb OCHOBAHM JJIf1 0TKAa3a B yI0BJIETBOPEHHMH KaJI00bI
U NepevYeHb OCHOBAHMI JIA OCTABJICHHS KaJ100b1 0€3 0TBeTa

5.12. OcHoBaHMSIMU ISl OTKA3a B yIOBJIETBOPEHUU KaTOObI SIBJISIOTCSA:

1) HaMuKe BCTYNMUBIIETO B 3aKOHHYIO CUJTYy PEILICHUS Cyla, apOUTPaKHOTO
CyJla To kajiobe 0 TOM K€ MPEIMETE U M0 TEM K€ OCHOBAHUSM,;

2) mojava >kajoObl JIMIIOM, MOJHOMOYHS KOTOPOTO HE MOATBEPKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKoHOAATENbCTBOM Poccuiickon denepanuu;

3) HajMuue peleHuss Mo XanoOe, MPUHATOTO paHee B COOTBETCTBHM C
TpeboBanusiMu [lonoxenust 06 0COOEHHOCTAX MOAAUYM U PACCMOTPEHHUS Kallod Ha
pemieHuss W jaeucTBus  (Oe37eiicTBHME) OpPraHOB HCHOJHUTEIBHOM BJIACTU
Pecniy6iiuku KoMy v WX JOJDKHOCTHBIX JIMI, TOCYNApCTBEHHBIX TPAXKIAHCKHUX
CJTy’KalllMX OPTaHOB UCTIOJIHUTEIHLHOU BiacTu PecyOnuku Komu, yTBepk1eHHOTO
nocta”oBienueMm [lpaBurensctBa Pecnybnmuku Komm ot 25.12.2012 N 592, B
OTHOIIEHUH TOTO K€ 3asIBUTEJIS U TI0 TOMY K€ MPEIMETY JKaloObl;

4) npusHaHuE KANOOBI HEOOOCHOBAaHHOW (pemieHus W JeHCTBUSA
(Oe3neiicTBUE) MpU3HAHBI 3aKOHHBIMH, OTCYTCTBYET HApYILLIEHUE MTPaB 3asIBUTEIS).

5.13. B cnydae, ecnu B »xamobe He yKazaHbl (amMuius TrpaxIaHHUHA,
HaAIpaBUBILEro XaynoOy, WM TOYTOBBIM ajpec, MO KOTOPOMY TOJIKEH OBITh
HaIpaBJIEH OTBET, OTBET Ha JKaJlo0y HE JaeTcH.

5.13.1. ApmMunucrtpauusi, MHUHUCTEPCTBO, IOKHOCTHOE Juio, MOI],
pabOTHUK, HaJEIECHHBIM TOJHOMOYHUSMHM [0 PACCMOTPEHHIO Xajao0 BIIpaBe
OCTaBUTb kaslo0y 0e3 0TBeTa B CASAYIOLIUX CIyYasx:

1) Hanuuue B *kanobe HEIEeH3YpPHBIX JTUOO OCKOPOUTENbHBIX BBIPAKECHHIA,
yIpo3 *KHU3HH, 310POBHIO M UMYILIECTBY JOKHOCTHOTO JIMIIA, PAOOTHUKA, a TAKKE
YJICHOB €r0 CEMbHU;
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2) OTCYTCTBUE BO3MOYKHOCTH ITPOUYUTAThH KaKyI0-THO0 YacCTh TEKCTA JKaJlOOBI,
dbamunio, UMs, OT4eCTBO (IIPU HAIWYWU) U (WMJIK) MOYTOBBIN aJpec 3asBUTE,
yKa3aHHBIC B JKajno0e.

AnMuHUCTpaIs, MUHUCTEPCTBO, MODKHOCTHOE Jnio, M®I], paGoTHUK,
HAJIEJICHHBII TOJIHOMOYHSIMU 110 PACCMOTPEHUIO 7Kajio0 cOOOMIAI0T 3asIBUTENIO 00
OCTaBJICHUH KaJIOOBI O€3 OTBETA B TEUCHHE 3 pabounx JHEH CO AHS PETUCTpAIUU
’KaJIOO0BI.

Pe3yJILTaT paccMoTpECHNA JKAJI00bI

5.14. Tlo pe3ynpTaram pacCMOTPEHUS NMPUHUMAETCS OJHO U3 CIEAYOIIUX
pELICHUN:

1) xanoba ynoBiIeTBOpsETCS, B TOM 4Yuci€ B (OpME OTMEHBbI IPUHATOTO
pElIeHMs, MCHpPABJICHHS AOMYIICHHBIX ONEYAaTOK M OIIMOOK B BBIIAHHBIX B
pe3yapTare MPEIOCTABICHHUS MYHULHWINAIBHOW YCIYTH TOKYMEHTax, BO3Bpara
3aSBUTENII0 JICHE)KHBIX CPEACTB, B3UMAHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTWMBHBIMM IPAaBOBBIMM akTaMu Pocculiickoil ®enepannn, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecryOnnku Komu;

2) B yJIOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

B cnywae ynosneTBopeHHUs *kanoObl B (pOpME HCHPABICHUS AOMYIICHHBIX
OIEYaTOK ¥ OLIMOOK B BBIJAHHBIX B PE3yJIbTAaTe NPEIOCTABICHUS MyHUIIMTAIbHON
yCIyTd JOKYMEHTaX, OTBETCTBEHHOE JIMIO0 B TE€YEHHE 5 pabouyux IHEH co aHA
pPEerucTpalny kano0bl TOTOBUT NMPOEKT MOTUBUPOBAHHOTO OTBETA O pe3yJibTaTax
paccMOTpEHHUs >Kajio0bl, B TOM 4YHCIE NPOEKT JOKYMEHTa C HCIPABICHHBIMU
JIOTIYIIIEHHBIMH ONE€YaTKaMH U OIINOKaMHU.

IHopsiiok HHPOPMUPOBAHUA 3asIBUTEJIS O Pe3yJIbTaTax
pPaccMOTPEHUS KaJa00bl

5.15. He no3anee aHs, CIEIYIOMIErO 3a JHEM NPUHATHS YKA3aHHOTO B ITYHKTE
5.14 Hactosimiero AJAMUHUCTPATUBHOTO pETJaMEHTa pEIICHUs, 3asBUTEII0 B
MUChbMEHHON ((opMe U TIO JKEJIAaHWIO0 3asBUTENS B OJEKTPOHHOU (opme
HaIpaBJISIETCSI MOTUBUPOBAHHBIN OTBET O pe3yJbTaTaX PaCCMOTPEHUS JKAIOOBI.

B MOTHBUpPOBaHHOM OTBET€ MO pe3yJbTaTaM pPACCMOTPEHUS KaIOObI
YKa3bIBAKOTC:

1) naumenoBanme AnmunucTpanuu, MO®IL], paccmorpesiiero xanooy,
JOJKHOCTB, (pamMuIiust, UMs, 0T4E€CTBO (MOCIEAHEE - TPU HATMYUH) IOJKHOCTHOTO
1A, pabOTHHUKA, MPUHSIBIIETO PeLIEHUE 0 Kajao0e;

2) HoMep, JaTa, MECTO MPUHATUS pElICHHs, BKIOYas CBEJICHUS O
JOJKHOCTHOM Jiulle AnMuHuCTpanuu, padotauke M®L, pemenue wim aecTBus
(Oe3meiicTBIE) KOTOPOTO O0KATYIOTCS,



3) bamwmnmsi, ums, 0oT4ECTBO (TIOCTIEAHEE - TIPU HAIMYWH) WM HANMEHOBAHHE
3asIBUTEJIS;

4) ocHOBaHUs JUIsl MPUHATHS PEUISHUS 110 )Kajao0e;

5) mpuHsATOe MO Xano0e PEIIeHHE C YKa3aHWEeM apryMEHTHPOBAaHHBIX
pa3bsCHEHUH 0 MPUYMHAX MPUHSATOTO PEUICHHUS;

6) B ciyyae eciu kajao0a MOJICKUT yAOBIETBOPEHUIO - CPOKH YCTPaHEHUS
BBIIBJICHHBIX HAPYUIEHWH, B TOM YHCIE CPOK MNPEIOCTABICHUSA pPE3yJbTara
MYHUIIUTIAJIBHON YCITyTH, HHPOPMAIUS O JEHCTBUSIX, OCYIIECTBIISIEMBIX OPTaHOM,
[IPEIOCTABIAIOLIUM MYHUIUITAIBHYIO yCayry, M®I], B LEJIAX
HE3aMEJIMTEIPHOTO YCTPAaHEHUsI BBISBICHHBIX HApPYIICHUHM NP OKa3aHUU
MYHULANAIBHON YCIYTH, a TaKXe€ NPUHOCITCS W3BUHEHHS 3a JOCTABIICHHBIC
HEy/0OCTBa M yKa3bIBaeTCs MHPOpMaLUa O JaTbHEHIIMX JEUCTBHIX, KOTOpHIE
HE0OXO0IMMO COBEPLINTH 3asIBUTEIIO B LEJSAX NOJTYYCHHS] MyHUIIUIIATBHOU YCIYTH;

7) CBCACHUA O ITOPAIKE 00>KaJTOBaHHS IIPUHATOTO 110 Kayo0e pCUICHU:.

5.15.1. Anmunuctpamnusi obecrnieunBaeT WHGOPMHPOBAHUE 3asBUTENICH O
NopsiAKEe 00XaJoBaHUS PEIICHUN U JedcTBUil (0e3neicTBUs) AAMUHUCTPALINH,
CIEIUAIIUCTOB CTPYKTYPHBIX MOApa3AeiIeHUM, oTpacieBoro (QpyHKIMOHAIBHOTO),
TEPPUTOPUAIIBHOTO  OpraHa AJIMUHUCTpAlMd IOCPEACTBOM  pa3MELICHUS
undopmaruu Ha EIITY.

Iopsinok 00xaI0BaHNSsl pelIEHHUS 10 KaJI00e

5.16. B ciyuae Hecoriacus ¢ pe3yjiabTaTaMH A0CYyJaeOHOro o0KajJoBaHMs, a
TaKKe Ha JIFOOOM CTaauu PacCMOTPEHHUS CIOPHBIX BOIPOCOB 3asBUTEIH UMEET
paBO OOpPaTUTHCA B CYI B COOTBETCTBHH C YCTAHOBJICHHBIM JEHCTBYIOUTUM
3aKOHOJIATEIHLCTBOM TIOPSIKOM.

IIpaBo 3asiBuTe 151 HA MOJIy4YeHHe HHGOPMALMHU U IOKYMEHTOB,
HEO0XOAMMBIX /I 000CHOBAHUA U PACCMOTPEHHUS KaJT00bI

5.17. 3asBuTenp BMOpaBe 3ampaniuBaTh W TMOJAy4aTh HHPOPMALUIO U
JIOKYMEHTBI, HEOOXOAMMBIE JIsl 000OCHOBAHMSI I PACCMOTPEHHUSI >KaI00BbI.

3asBuTens oOpamiaercs B AJIMUHUCTPALMIO C 3asBJICHHEM Ha MOJIyuYeHUE
uH(pOpPMAIUU U JTOKYMEHTOB, HEOOXOJUMBIX JJisi OOOCHOBaHUS U PACCMOTPEHHUS
XanoO0bl (anee - 3asBJI€HUE) B MUCbMEHHOU (opMe Ha OyMa)KHOM HOCHTENE, B
AIIEKTPOHHOU (hopme.

3asBJIEHUE MOKET OBITh HAIIPABJIEHO Y€pE3 OpraHU3aLUI0 [TOUYTOBOU CBS3H,
UHYK0 OpPraHM3aluio, OCYIIECTBIIOIIYI0 IOCTaBKYy KOPPECHOHACHLMH, 4epes3
M®II, ¢ wucnonap3oBaHUEM HHPOPMALMOHHO-TEICKOMMYHUKAIMOHHONW CETH
"UnTepuer”, oduuuaipbHOro caita AIMUHUCTPALlMU, a TaKXKe MOXET OBITh
IPUHSATO NP JIMYHOM IPUEME 3asSBUTEIIS.



3asiBJIEHUE TOJKHO COJIEPKaTh:

1) HaumeHOBaHWE AJMUHUCTpAIMM, €€ JAOJKHOCTHOTO Jula Ju0o
MYHULIMNIAIBHOTO CIIYXallero oOpraHa HCHOJHUTEIbHOW BiacTu PecnyOnnku
KoMu, B KOMMETEHIMM KOTOPOTO HAXOAUTCS WH(POpMANus W JOKYMEHTHI,
HEO0OXOMMBIC TSI 00OCHOBAHHMSI 1 PACCMOTPEHHUSI JKaI00BbI;

2) pamunuio, uMs, OTYECTBO (MTOCIEAHEE - MPU HAIUYNH), CBEJICHUS O MECTE
KUTEIHCTBA 3asIBUTENS - (PU3UYECKOro Jula JIMOO HAMMEHOBAaHUE, CBEACHUS O
MECTE HaXOXKJICHUS 3asBUTENS - IOPUIUYECKOTO JIMIA, a TaKkKe HOMEp (HoMepa)
KOHTAaKTHOTO TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MIPU HATUYHMH) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAMIPaBJICH OTBET 3asBUTEIIIO;

3) cBemeHuss o0 wuHOpPMAMM M JOKYMEHTaX, HEOOXOJMMBIX IS
000CHOBaHMS U PACCMOTPEHUS Kaj00.

Cpok mnpenocrtaBiieHus UHGOPMAlMK U JOKYMEHTOB, HEOOXOAMMBIX IS
00OCHOBaHHUSI U PACCMOTPEHUS KAJIOOBbl COCTaBISIET 5 paboOuux JHEH cOo JHS
perucTpanuu 3asBJICHHUS.

OcHOBaHM U151 OTKAa3a B IPUEME 3asIBJIICHUSI HE PEAYCMOTPEHO.

Cnoco0b1 uHGOPMHUPOBAHNS 3aSIBUTEJIA 0 MOPSIAKE MOAAYH
U PacCMOTPEHHUS KaJT00bI

5.18. Hudopmamms o mopsAKe TMOJAYd W PACCMOTPEHHS KamoObI
pa3MeIaeTcs:

1) Ha UHPOPMAIIMOHHBIX CTEHJAX, PACIOJIOKEHHBIX B AJIMHUHHUCTpAIIUU, B
M®II;

2) Ha ouManbHBIX calTax AaqMuaucTparuu, MOIL];
3) na EII'Y;

5.19. Nudopmanuio o mopsjake Mojgayd U pacCMOTPEHUs KajToObl MOXKHO
MOJTYYHUTh:

1) mocpencTBoM TenedOHHOM CBsI3U TT0 HOMepy AnMunuctpanuu, MOIL;
2) nocpeacTBoM (PaKCUMUIBHOTO COOOIICHUS;

3) nmpu nuyHOM oOpamieHnu B AamuHucTpainuio, MOI], B ToM uucne 1o
AIIEKTPOHHOM IIOYTE;

4) npu nucbMeHHOM oOparnieHnu B AaMuHucTpanuto, MOII;

5) nyteM myO0aMYHOT0 HH(MOPMUPOBAHHS.






N 3anpoca

[Tpunoxenue 1

K AJIMUHUCTPATHUBHOMY perjlaMeHTy
NPEAOCTaBICHUS MYHHUITUTIATLHON YCIIYTH
" IIpu3Hanue caoBOro AOMa >KHIIBIM
JIOMOM H KHJIOTO JIOMa CaJlOBBIM JOMOM"

Opran, 00pabaThIBAIOIIHI 3a1TPOC
Ha MPEJ0CTaBICHUE YCIYyTH

Janusbie 3asBUTENS (PU3MUECKOTO U, MTHAUBUAYAILHOTO
NpeANpPUHUMATETIS )

damunus

4098

OT14ecTBO

ara poxnenus

[lomHOE HAaMMeHOBaHUE
VHAUBUIYaJIbHOTO
MpeATPUHUMATEITS

OI'PHUII

JIOKyMEHT, yAOCTOBEPSIOMINN JINYHOCTD 3asIBUTEIIS

Bun

Cepus Howmep

Berman ara
BbIIaYN

Anpec peructpanuu 3asButeins/fOpunnueckuii agpec (aapec perucTparym)
WHMBUIYaJLHOTO MPEINPUHUMATENS

NHunexc Pernon

Paiton Hacenennslii myHKT

Yiuna

[om Kopmyc KBaprupa




AJipec MecTa KUTENbCTBA 3asBUTEINs/[0YTOBBIN afpec MHANBUYAJIBHOTO

MpEANTPUHUMATEIIS
Nunexc Pernon
Paiion Hacenennslii myHKT
Yiuna
oM Kopmnyc Ksaptupa
KonTakTHbIE
JTaHHbIC

3AITPOC

KaJ1aCTPOBBIA HOMEP CaJI0BOTO IoMa W KHUJIOTO
oMa U KaJacCTPOBBIN

HOMEp 3€MEJbHOTO yYaCTKa, Ha KOTOPOM PAacCIOJIOKEH CaJ0BBIM JIOM WU
JKUJION TOM

[IpencrapiieHsbl cieayone J0KYMEHTbI

Mecto nonyuyeHus
pe3ysbTaTa NpegoCTaBICHHUS
yCIIyTH

Crnoco6 nomxyyeHus

pe3ynbTara

JlanHbie npeactaButTens (YIOJIHOMOYEHHOTO JIMIA)

dammus




408

OTtuecTBO

[arta poxaenus

JIOKyMEHT, yA0CTOBEPSIOIINN TUUHOCTD MIPeICTaBUTENS (YIIOTHOMOUYEHHOTO

JU1IA)
Bun
Cepus Howmep
Brigan JlaTta
BBIJIAYU
Anpec perucTpanuu npeacTaBuTes (YnoJHOMOYEHHOTO JIUIA)
Nupexc Pernon
Paiton Hacenennblii myHKT
Yiuna
[om Kopmyc KBaprtupa

AJlpec MecTa JKUTENbCTBA MPEACTABUTENS (YIIOJIHOMOYEHHOTO JIUIA)

Nunexc Pernon

Paiion Hacenennslii myHKT

Yiuna

oM Kopmnyc Ksaptupa
KonTakTHbIE

JTaHHbIC

JlaTa [Toanmucs/DUO



[Tpunoxxenue 2

K AIMUHUCTPATUBHOMY PETIAMEHTY
PEIOCTABICHUS MyHUITUTIATHHON YCIIYTH
" IIpu3Hanue cagoBOTO JOMa KUJIbIM
JIOMOM H KHJIOTO JIOMa CaJI0BBIM JJOMOM

N 3ampoca
Opran, 00padaTbIBAIOIIMIA 3a1TPOC
Ha MPEJOCTaBICHUE YCIyTH
JlanHble 3asBUTENS (FOPUINUECKOTO JIHUIIA)
Oamunus
Nwms
OTtuecTBO

ara poxnenus

IlomHOE HAaMMEHOBAHHUE
WHJIUBUAYJIBHOTO
peATpUHUMATEIS

OI'PH

JIOKYMEHT, yAOCTOBEPSIOIINMN JIUYHOCTD 3asBUTEIIS

Bun

Cepus Howmep

Berman ara
BBIJIaYN

Anpec peructpauuu 3assurtenst/fOpunnueckuii agpec (axgpec peructparym)

WHANBUAYAJIbHOI'O IMPCAIIPUHNMATCIIA

Huanexc

Pernon

Paiion

Hacenennblii myHKT

VYnuia




oM Kopnyc KBaptupa

A,I[pCC MECTa JKUTEJIbCTBA 3asaBUTE/ I10uTOBBII aJIp€C HHANBUAYAJIbHOT'O

MPEAITPUHUMATEIIS
Nupnexc Pernon
Pation HacenenHublii TyHKT
Yiuna
[om Kopmyc KBaprtupa
KonTakTHbIE
JTAaHHbIE

3AITPOC

KaJaCTPOBBIN HOMEp CaJI0BOrO oMa 17810 KUJIOTO
oMa U KaJacCTPOBBIN

HOMEpP 3€MEJBHOT0 yYacTKa, Ha KOTOPOM PACIOJIOXKEH CaIO0BBIM JOM WIIH
JKHJIOU IOM

[IpencrapiieHsbl cneayone J0KYMEHTbI

Mecto nonydenus
pe3ynbTaTa npeIoCTaBICHUS
yCIIyTH

Crnioco0 nosryueHust

pe3ynbTaTa

Janubie npeactaButTens (YnOJIHOMOYEHHOTO JIUIA)




dammus

J409¢:

OtuecTBO

Jlara poxneHus

JIOKyMEHT, yA0CTOBEPSIOIINN TUYHOCTh MIPeICTaBUTENS (YIIOTHOMOUYEHHOTO

JU1IA)
Bun
Cepus Howmep
Brigan Jlata
BBIJIAYU
AJlpec perucTpaiuu npeacTaBuTelist (YnoIHOMOUYEHHOTO JIUIA)
Nunexc Pernon
Paiton Hacenennblii myHKT
VYnuna
oM Kopmnyc Ksaptupa
AJlpec MecTa JKUTENbCTBA MPEACTABUTENS (YIIOJIHOMOYEHHOTO JIUIA)
Nupekc Pernon
Paiton Hacenennblii myHKT
Yiuna
[om Kopmyc KBaprupa
KonTakTHbIE
JTAHHbIE

JlaTa I[Hoamucs/®UO



[Tpunoxenue 3

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
NIPEI0CTABICHUS MYHUITUTIATBHON YCITYTH
" [Ipu3HaHue caoBOTO JOMa KUJIBIM
JIOMOM | JKHJIOTO JIOMa CaJ0BBIM JIOMOM"

3ASBJIEHUE
OO0 ucnpaBiIeHUN ONIEYATOK | (MJTH) OITUOOK, TOMYIIEHHBIX
B JOKyYMEHTAaX, BBIJAHHBIX B PE3YJIBTATE MPEAOCTABICHUS
MYHUIIUTIATFHON yCITyTH

n n 20 I‘.

(HaMMEHOBaHUE YIIOJHOMOYEHHOTO (heZiepaibHOro OpraHa UCIOJIHUTEIbHON
BJIACTH, OPraHa HCIIOIHUTENBHOU BiacTu cyobekTa Poccuiickoit deneparuu,
opraHa MECTHOT'O CaMOYITpaBJICHUS)

[Ipoury ucnpaBuTh oneyvaTky U (Win) OKMOKY, JOMYIIEHHBIX B TOKYMEHTAaX,
BBIJIJAHHBIX B PE3YJIbTATE MPEAOCTABICHNS MYHHUIUIIAJBHON YCIIYTH.

1. CBexenue o 3asiBUTEIIE

dusruecKoe JUI0:

bamums: UMl (TIOJTHOCTHIO): OTYECTBO NHH (npu
(MOJTHOCTBIO) | HAJUYMH):
(pY HATTUYHHN):

JOKYMEHT, BUJ: cepus: HOMED:
YAOCTOBEPSIIOLIN I
JINYHOCTA:
JlaTa BbLAAYM: KEM BbIJIaH:
n " T.

MIOYTOBBIN aipec: | TelIedOH ISl CBSI3U: | aJpec dJICKTPOHHOM MOUTHI
(Ipu HATMYHH):




IOPUANYCCKOC JIMIO, B TOM YHCJIC OpraH FOCY,Z[&pCTBGHHOﬁ BJIaCTH, WHOM
FOCY,Z[&pCTBCHHBIfI oprad, oprad MECTHOIo CaMOYIIPpaBJICHHUA:

ITOJIHOC
HAaMMCHOBAHHC:

NHH (nnsa poccutickoro
FOPUIMYECKOTO JIUIA):

KIIIT (my1st poccHiicKOTo FOPUANIECKOTO

Jv1a):

CTpaHa perucTpauuu
(uHKOpHOpanum) (171

JlaTa perucTparun
(1711 ”HOCTPAHHOTO

HOMED perucrpauu (s
MHOCTPAHHOTO

UHOCTPAHHOTO IOPUANYECKOTO IOPUIMYESCKOTO JINIIA):
IOPUIUICCKOTO JIUIIA):
JIU1IA):
| " r.

TOYTOBBIN AJIPEC:

TGJ'IC(i)OH JJIA CBA3H:

aZpec JIEKTPOHHOM ITOYThI
(pY HATTUYHHN):

2. CBeneHus O BBIJIAHHOM PE3yJIbTaTe MyHUITUTIATLHOM YCIIYTH, COJEpKaIeM
JIOMYIIIEHHYIO OMeYaTKy U (WIn) OMMOKyY

N | HamMmeHoBaHHe MyHUIIUNIAILHON YCIyTH

Howmep
JIOKYMEHTA

JlaTa
JTOKYMEHTa

3. OGocHOBaHUE /IJIsi BHECCHHMSI HCTIPABIICHUN B IOKYMEHT

N | lanuble (cBeneHus),
YKa3aHHbIE B
JIOKYMEHTE

JlanHble (cBeneHUS),
KOTOpBIE
HE0OXO0MMO
yKa3aTh B
JIOKYMEHTE

O6ocHOBaHME C yKa3aHUEM
pekBu3uTa(0OB)
JIOKyMEHTa(OB),
JIOKyMEHTAIuu, Ha
OCHOBaHUH KOTOPBIX
MPUHUMAJIOCh PEIICHHUE O




YCIIyTH

4. I[OKYMGHTBI, MMpujaaraCMbIC K 3aABJICHHIO

OpuruHai B KOJIUYECTBE 9K3., | Komnus B konmyecTse JK3., Ha
Ha 1. J1.

Opurunan B KOJIMYECTBE 9K3., | Konus B konmmuecTse JK3., Ha
Ha 1. J1.

OpuruHnan B KOJMYECTBE 9K3., | Konus B kosnnmuecTBe JK3., HA
Ha I 7.

[Ipumeuanue:

5. PCSYJII)T&T PACCMOTPEHUA HACTOAIICTO 3asABJICHUA

BbIJIaYe MYHUITUIIAILHON




JIngao

B MHOTO(YHKITMOHATEHOM LIEHTpPE

[ToYTOBBIM OTIPABICHUEM ITO
ajpecy:

B jguuHoM kabOuHere
MYHHITUIATBHBIX YCIYT

Enunoro

[OpTaJIa  TOCYAAPCTBEHHBIX

u

B nuunom xabunere denepanbHOi HHGOPMALIMOHHON apPECHON CUCTEMBI

Ha agpec »iaekTpOHHOM ITOYTHI
(s cooOmieHuss O TOJMYYECHUH
3asIBJICHUS U JIOKYMEHTOB)

PaCHI/ICKy B ITIOJIYYCHHUH JOKYMCHTOB IIPOIY:

Pacnoucka
MOJTy4CHa!

Brigats nnuHo

(moAmUCh 3asIBUTEIA)

HanpaButhk mouToBBEIM
OTIPABJIEHUEM I10 ATPECY:

He nanpaBnsate

(TOJKHOCTB)

M.IL
(TTpu HAJIUYHM)

(noz_umc (pacmn_(prBKa
b) MOAIUCH)




[Tpunoxenue 4

K AJIMUHUCTPATHUBHOMY perjlaMeHTy
NPEeA0CTaBICHUS MYHUITUTIATLHON YCIIyTH
" IIpu3Hanue caoBOro AOMa >KHIIBIM
JIOMOM H KHJIOTO JIOMa CaJlOBBIM JOMOM"

3ASBJIEHUE
O BbIjIaue AyOJIMKaTa MyHUIIUIIAJbHON yCITyTH

" n 20 T.

(HauMEeHOBaHUE YIOJTHOMOYEHHOTO (eZIepalibHOTO OpraHa UCTIOTHUTEILHOM
BJIACTH, OPTaHa UCTIOTHUTEIBHOU BlacTu cyObekTa Poccuiickoit deneparum,
opraHa MECTHOT'O CaMOYIIPaBJICHUS)

[Ipoury BeI1aTh 1yOaUKaT JOKYMEHTA.

1. CBenenue o 3adBUTEIIE

dusruecKoe JUI0:
bamums: UM OTYECTBO NHH (npu
(MOJTHOCTHIO): (mosmHOCTHIO) (TIpHU HaJIUYUHN):
HaJUYun):
JIOKYMEHT, BU/I: cepust: HOMED:
YIAOCTOBEPSIOIINI
JUYHOCTD:
JaTa BBIIAYN: KEM BBIJIaH:
r.
MOYTOBBIN aapec: | TenedoH ams aJipec PIEKTPOHHOU MOUTHI (TIPH
CBSI3U: HAJIUYUN):




IOPUANYCCKOC JIMIO, B TOM 4YHUCIIC OpraH FOCYI[apCTBGHHOﬁ BJIaCTH, WHOM

FOCYHapCTBCHHLIﬁ oprad, oprad MECTHOIo CaMOYIIPpaBJICHHUA:

ITOJIHOC

HAaMMCHOBAHHC:

NHH (nns poccutickoro
IOpUIUYECKOTO JIUIIA):

JUI):

KIIIT (a1t poccHCKOTO FOPUANIECKOTO

CTpaHa perucTpauuu naTa HOMED perucTpauu (s
(uHKOpHOpanuMu) (1 | perucTpauuu MHOCTPAHHOTO FOPUINYECKOTO
MHOCTPaHHOT'O (st IMa):
IOPUINYECKOTO MHOCTPAHHOT
JIU1IA): 0
IOPUIUIECKO
ro JINIA):
T.

MMOYTOBBIN a/IpeC:

TenedoH s
CBSI3H:

aZpec JIEKTPOHHOU MOYTHI (MpH

HaJIM4MH):

2. CBeneHUs BBIIAHHOW MYHULIMIIAIBHOMN YCIyTH

HaunmenoBanne MyHHUIIUTTAIIBHOMN Howmep noxymenta JlaTta
YCIyTH JIOKYMEHTA
3. JJIOKyMEHTBI, MPUJIAra€MbIE K 3asIBJICHUIO
OpuruHain B KOJTUYECTBE 9K3., |Komms B Kom4decTBe 9K3., Ha

Ha JI.

J.




OpI/IFI/IHaJI B KOJIMYCCTBC 9K3., Komus B koudecTBe 9K3., Ha

Ha I J1.
OpuruHan B KOJUYECTBE 9k3., |Komwus B konmuuectse 9K3., HA
Ha I 7.

[Ipumeuanue:

5. Pe3ynbraT pacCMOTpEHUS HACTOSAIIETO 3asBICHUSA

JIngao

B MHOroyHKIIMOHAJIBHOM LIEHTPE

ajpecy:

ITouTOBBIM OTIIPABJICHUCM I10

B  nuyHOM

kabunere EnuHOro moprasa rocyJapCTBEHHBIX

51

MYHULIMIAIBHBIX YCIYT, PETHOHAIBHBIX ITOPTAJIOB TOCYNAPCTBEHHBIX H
MYHULIMIAIBHBIX YCIYT

B nuyHoM xabuHeTe peaepanbHOil THPOPMALIMOHHON aApECHON CUCTEMBI

Ha agpec snekTpoHHOM MOYTHI
(nmst cooOIIeHUST O TOJYYCHHH
3asiBJICHUS U JIOKYMEHTOB)

Pacnucky B osmy4eHUn JOKYMEHTOB IPOLTY:

BrigaTs nuuno

Pacrincka IoJryucHa:




(moAnuch 3asIBUTEIIS)

HaHpaBI/ITB ITIOYTOBBIM

OTIIPABJICHHUECM I10 aIpECy:

He nanpasnsats

(IOKHOCTB, B CIIyYae €Clu (moamuc (pacumdpoBka
3aCTPOMIIMKOM SIBJISIETCS b) MOITUCH )
IOpUIUYECKOE JIUIIO)

M.IL
(TIp¥ HATMYHH )



[Tpunoxxenue 5
K AIMUHUCTPATUBHOMY PETJIAMEHTY

PEIOCTaBICHUSI MyHUIIUTIATBHON YCIIYTH

" [Ipu3Hanue cajioBOro JoMa >KUJIbIM

JIOMOM M KHJIOTO JOMa CaJOBBIM JOMOM"
3ASBJIEHUE

00 OCTaBJICHUH 3asBJICHUSI O IIPEJOCTABICHUH
MYHULMIIATBHON yCIIyru 0€3 pacCMOTPEHUS

20

(HaMEeHOBaHUE OpraHa MECTHOT'O CAMOYIIPABIICHHUS)

HpOIIIy OCTaBUTH 3ajABJICHHC O IIPCHOCTABJICHHUHU MYHHHHHaHBHOﬁ ycCiayr

oT

(YkazaThb HAaMMEHOBAHWE MYHUIIMTIATHLHON YCIYTH B COOTBETCTBUU C
BAPUAHTOM MPEIOCTABIICHHUS)

N

(IaTa 1 HOMEp perucTpanun)

0€e3 paccMOTpEHHUS.

1. CBeneHust o 3asgBUTEINE

1.1 |Cgenenus o puznueckom yuiie (B
ClIydae €CIId 3asIBUTEIICM SBJISIETCS
(bu3nUecKoe JUIO):

1.1.1 |®amunus, uMs, 0TYECTBO (TIpU
HaJIMY1H)

1.1.2 |PexBH3UTHI JOKYMEHTA,
YIOCTOBEPSIONIETO TUYHOCTh

1.1.3 |OcHOBHOl rocyAapCTBEHHBIN
pEruCTpanMOHHbIA HOMED
WHUBUTYyaJIbHOTO TIPEANPUHAMATEIIS

1.2 CBezieHus 0 FOPUANYECKOM JIULIE:

1.2.1 |TlomHOE€ HAaMMEHOBAaHUE

1.2.2 |OcHOBHOW TOCYIapCTBEHHBIN
pPErucTpauMOHHbBIN HOMED

1.2.3 | nenTtudukaiimoHHbIN HOMEP

HAJIOTOIIJIATENIBIIUKA - FOPUANIECKOTO
JINLA




[Tpunoxenue:

Homep TenedboHa w© aapec DJIEKTPOHHOM  MOYTHI  JJIA  CBA3M:

Pe3ynpTaT paccMOTpeHUsI HACTOSIILIETO 3asBJICHUS MTPOILLY:

HANpaBUThb B (DOPME NEKTPOHHOTO JOKYMEHTA B JIMYHBIN
KaOuHET B (peiepasibHOI rocyaapCcTBEHHON HH(DOPMAIIMOHHON
cucteme "EnuHblil mopTan rocygapcTBEHHbIX U
MYHULIUNATBHBIX YCIyT (hyHKIUN)'"/Ha perHOHAIBHOM
[OpTaJie TOCYIapCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIIYT

BbIJIaTh HA OyMa)XHOM HOCHUTEJE MPU JTUYHOM OOpaIieHnu B
YIOJITHOMOYEHHBIN OPraH rOCyIapCTBEHHOM BIIACTH, OPTaH
MECTHOI'O CaMOYIIPABJICHUS, OPTaHU3ALHIO JTU0O0 B
MHOTO(YHKIIMOHAIbHBIN LIEHTP NPEJOCTaBICHHUS
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT

HaIlpaBUTh HA OYMa)KHOM HOCHTEJIE Ha IOYTOBBII ajipec:

VYka3bIBaeTCs OJMH U3 MEPEUUCICHHBIX CITIOCOOOB

(momuCh) (pamunms, umsi, oTYECTBO (MIpHU
HaJIUYUN)



[Tpunoxenue 6

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MIPEA0CTaBICHUS MYHUIIUITAIBHON YCITYTH

" [Ipu3HaHue cajioBOro JoMa >KHIJIbIM

JIOMOM H KHJIOTO JJOMa CaA0BBIM TOMOM"

®OPMA YBEJIOMJIEHUA
Ob OTKA3E B IIPUEME JIOKYMEHTOB U151 ITPEJOCTABJIEHU S
MYHULIUIIAJIBHON YCIIYTU

Komy :

(bamMmnvsa, wmMs, OTUECTBO

dusMueckoro Jula,

VHIOVBUIOYAJIBHOT'O IPeOlIPMHVMaTEeJIA

VIV HaVIMEeHOBAHNVE HNPUINYEeCKOI'O nMua)

YBEIOMIJIEHVE
o6 oTKaze B NpMeMe U perucTpauum OOKYyMEeHTOB,
HeOOXOOMMBIX IJIA NPelOoCTaBJIEHUS MYyHULMIAJBbHOM yCJyIHU

"yKkazsaThk HaMMEHOBAHME MYyHMLMUIIAJbHOM ycCayrm"

<YkaszsaTb HauMMeHOBaHMe OpraHa, [OIpenoCTaBJAILEero YyCJIyIy>, pPacCMOTPEB
3asdaBJIEHME OT N B COOTBETCTBUM C AIMMHMCTPATMBHBIM
perJiaMeHTOM NpenocTaBJIEHMS MYyHMUMIIAJIBHOM YyCJayr'M "ykas3aTb HaMMEeHOBaHUE
MYHUIUNAJIBHOY yCJIyTru'", yTBepXIeHHBM oT N ,

OTKa3kblBaeT B InIpmeMe IOOKYMEHTOB IJIA IIPpenoCTaBJIEHUA MyHMHMHaHbHOﬁ YCIIyI'm I10

Crleny M IPUUYMHAM :

N nyHkra OcHoBaHue UIA OTKa3a B Pa3bpscHeHnue npuyurH O0TKa3a
AP COOTBETCTBHUHU C
aIMUHUCTPATUBHBIM PETJIaMEHTOM

VYka3aTh 00s13aTeIbHbIC OIS 3asIBICHHUS,
HE 3aI0JTHEHHBIC 3asBUTEIIEM JTH00
3aIl0JJHEHHEIC HE B ITOJITHOM 00beMe, JIN0O
C HapyIIeHueM TpeOOBaHHUH,
YCTaHOBJICHHBIX AJIMAHUCTPATHBHBIM
pETIaMEHTOM C YKa3aHUEM CYTH
HaPYIICHHS

HonosHUTeJIbHaS MHbOpMauLMs :




Bel BHIpaBe I[IOBTOPHO OOpPaTUTLCS B YIIOJIHOMOUEHHHM OPI'aH C 3asBJIEHMEM O
NpenoCTaBJIEHUM MYHULMIIAJBHOM YCJYyTM I[IOCJIe YyCTPaHeHMS YyKa3aHHBIX HAapPYUEeHWN.
IaHHBIN oTKa3z MOXET OBEITE 0OOXajioBaH B HOCYyHeOHOM [NOpAOKEe IIyTEM

HanpaBJIEHMs XaJIoOH B YIOJHOMOUYEHHBM OpraH, a TaKxXe B CyneBHOM MNOopsIkKe.

(YyIIOJIHOMOUYEHHOE HOOJDKHOCTHOe Jmuo OpraHa) (momnmuce, ®UO)



