ITPOEKT

IHHOCTAHOBJIEHHUE

AIMHUHUCTPAIIUN MYHUITATIAJIBHOI'O OKPYT A «YCHHCK» PECITYBJIMKH KOMHA

KOMMH PECITYBJHUKACA «YCHHCK» MYHUIIUITAJIbHOM KBITIIBIH AIMAHUCTPAIUAJIOH
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« » 2024 . Ne

OO0 yTBep:KIeHNH AAMUHUCTPATHBHOIO PErJIaMeHTA MPeI0CTABICHUA
MyHUIHMNAJIbHOU ycayru «llpenocraBinenne ungpopmanum 00 00beKTax yuera,
co/iep:Kalleics B peecTpe MYHULIMIIAABLHOI0 UMY LIIECTBA)

B cootBerctBum ¢ @enepanbHbimM 3akoHOM OT 27 mronst 2010 roga N 210-D3
"OO0 opranu3zanuu NpeoCTaBICHUs TOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIyT",
nocraHoBiieHneMm lIpaBurenscrBa Poccniickonn @enepanun ot 25 anpens 2024
rogra N 540 «O BHeceHMM HM3MEHEHUW B HEKOTOpble akThl IIpaBurtenbcTBa
Poccutickon ®denepaunn», MOCTAHOBIEHUEM AJAMUHHUCTPALUA MYHUIUIIAIBHOTO
okpyra «Ycunck» Pecnyonmuku Komu ot 14 despana 2024 roga N 242 "O6
yrBepkaenun [lopsiaka pa3paboTku W yTBEPXKIEHUSA  aIMUHUCTPATHUBHBIX
pPErIaMEHTOB  NPEAOCTaBJICHUS  MYHUUUINAIBHBIX  YCIyr  aJIMUHHUCTpalUen
MyHUIMOAIBHOTO OKpyra «YcuHck» Pecnyomukun Komm», mnocTtaHoBiIeHHEM
aIMUHUCTPAIIMA MYHUIIMITAIIBHOTO OKpyra «YcuHck» Pecnybmuku Komu ot 2
ntonst 2024 r. N 1144 «O BHeceHUH U3MEHEHHI B OCTAHOBIICHUE aIMUHUACTPAIIUN
MYHUIIMIIAJIBHOTO OKpyra «YcuHck» Pecnyonuku Komu ot 14 deBpans 2024 rona
N 242 «O6 yrBepxaeHun [lopsimka pa3paboTk W yTBEPKICHUS
aIMUHUCTPATUBHBIX PETJIaMEHTOB NPEAOCTABICHUS MYHULMIAIBHBIX YCIYT
aIMUHUCTPAIIMEH MYHUIIMMAIBHOTO OKpyra «Ycunck» Pecnybnmuku Komuny,
PYKOBOJCTBYACh CTarbed 9 VYcTaBa MYHUUMIIAIBHOTO OKpYyra «YCHHCK»
Peciyomukun  Komu, agMuHUCTpamusi MYHHUIIMIIATBHOTO OKpyra «YCHHCK»

Pecry6iuku Komu

ITOCTAHOBIJIAET:



1.  VTBepauTh  aAMUHUCTPATUBHBIM  pErIaMeHT  IPEJOCTABIICHUS
myHunumnaigbHou ycayru «llpemocraBnenue mHpopmanuu 00 00bEKTax ydera,
CoOJIeprKalllelicsl B peeCTpe MyHHIIMITAIIBHOIO UMYIIIECTBAY COIIACHO MPHIIOKEHHUIO.

2. MyHununaasHOMY LEHTPY YIPABIECHUS aIMUHUCTPALIMU OIyOJIMKOBATh
HACTOSIIEE TOCTAaHOBJICHUE B CPEACTBAX MAaCCOBOM MH(POPMAIUH.

3. O6meMy oTaeny pa3MEeCTUTh HACTOSLIEE TIOCTAHOBIEHUE Ha
o(pULIMaTBEHOM CalTe aIMUHUCTPALIMN MYHULIUIIAIBHOTO OKPYTa «Y CHHCK»
PecniyOnuku Komu.

4. OTMEHUTH NOCTAHOBJICHHE aJMUHUCTPALUS MYHUIMIIAIBHOIO OKpYyTa
«Ycunck» Pecnyonuku Komm ot 07.03.2023 Ne 452 «OO6 yTBepkACHUH
aMUHUCTPATUBHOTO pErjlaMeHTa MpPEeJOCTaBICHUS MYHUIUIAIBHOW YCIyTH
«[IpenocraBieHne BEINTCKU U3 PEECTPA MyHULIMITAILHOW COOCTBEHHOCTH»

5. KoOHTpOJIb 32 UCITOTHEHNEM HACTOSIIIETO ITOCTAHOBJIEHUS BO3JI0KHUTH Ha
3aMECTUTENIS [VIaBbl aIMUHACTPALUU MYHUIIUIIAIBHOIO OKPYyTa «Y CHHCK»
Pecnyonuku Komu B.I'. Pynenko.

6. Hacrosiee nocTaHOBIIEHHE BCTYNAET B CUITY CO JIHS €r0 O(pUIIMAIBHOTO

OmyOJUKOBAHUS.

I'maBa okpyra «Y CUHCK» H.3. TakaeB



AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaBjJIeHuss MyHMIMIAJABHOM yeayru «IlpenocraBiaenune nupopmManuu
00 o0bekTax yyera, coaep:Kauieicsi B peecTpe MyHMIHMIIAIHLHOI0 HMYILECTBA)

I. O0mue nojoxxenust
IIpeameT peryjimpoBaHusi AMUHUCTPATUBHOIO perjiaMeHTa

1.1. ATMUHUCTPATUBHBIA perjaMeHT NPEJOCTaBICHUS MYHHUIUIAIbHON
yeayru «lIpegocraBienue mHpopmanun o0 OOBEKTax ydera, cojeprKalleics B
peecTpe  MyHHUIMIAIBHOTO  HUMYyLIECTBa»  (Haisee -  AJIMUHUCTPATUBHBIN
perjaMeHT), OmpelesieT MOPSAOK, CPOKM M IOCIEA0BaTENbHOCTh JEHCTBHIMA
(anmuHHMCTpaTUBHBIX Tpouenyp) Komwurera mo ynpaBieHHI0O MyHULHMIAIbHBIM
MMYILIECTBOM aJMHUHHMCTPALlMA MYHULHUIAJIBHOTO OKpyra «YcCHHCK» PecrmyOnnku
Komu (manee — Komwurer), MHOrOQYHKIMOHAIBHBIX IEHTPOB MPEIOCTaBICHUS
roCyJapCTBEHHBIX U MyHULMIIAIBHBIX yCIyT (nanee — M®LI), popMbl KOHTpOIIS 32
VCIIOJIHEHHEM AJMUHHUCTPATUBHOIO PErJIAMEHTA, OTBETCTBEHHOCTh JOJKHOCTHBIX
JUL OPTraHoB, MPEIOCTABJISAIOIIUX MYHULUIAIbHBIE YCIYTH, 32 HECOOJIOJECHUE
UMU TpeOOBaHUU PETIaMEHTOB MPHU BBINOJHEHUU aJAMUHUCTPATUBHBIX MPOLEAYP
(meicTBUii), TOPSJIOK OOKAJIOBaHUS JNEUCTBUM (0e31elCTBUA) JTOKHOCTHOTO
JUna, a TakkKe [PUHUMAEMOrO0 WM  pElIeHUus IMpU  IPEIOCTaBICHUU
MYHHLUITAIBHON YCIYTH.

Hacrosiuit  AIMUHHCTPAaTUBHBIA ~ perIaMeHT pa3paboTaH B IENsX
YHOPSAJOYECHHSI aJMUHUCTPATUBHBIX MPOLEAYP U AJIMHHHCTPATHBHBIX JIEUCTBU,
NOBBIIIECHNs Ka4eCTBA MPEJOCTABICHHUS U JOCTYITHOCTH MYHHUIMNAIBHOW YCIYTH,
YCTpaHEHHUs] W30BITOYHBIX JEUCTBUI W  M30BITOUYHBIX  AJMUHUCTPATHUBHBIX
IPOLEyp, COKPAIICHHS KOJIMYECTBA JOKYMEHTOB, MPEACTABISIEMBIX 3asIBUTEISIMU
TUTSI NOJIy4eHUS MYHUIIUTIATBHOM YCIIYTH, NpPUMEHEHUS HOBBIX
ONTUMH3UPOBAHHBIX ()OPM JTOKYMEHTOB, CHUKEHHUSI KOJMYECTBA B3aUMOIECUCTBUIM
3asiBUTENEN C JOJDKHOCTHBIMU JIMIIAMH, COKpAILEHUS CpOKa MpPeIOCTaBICHUS
MYHUIIUOATBHOM  YCIOYrM, a TakKe CpPOKOB  HCIOJHEHUS  OTIEIbHBIX
aIMUHUCTPATUBHBIX MPOUEAYP M aJIMUHUCTPATUBHBIX JEHUCTBHM B pamKax
IPENOCTABIECHUS MYHHLIMNAIBHOM YCIYTM, €CIM 3TO HE I[POTUBOPEUUT
3aKOHOJATEIbCTBY Poccuiickon Oenepanuu, PecryGiuku Kowmu,
MYHULUIIAIBHOTO OKpYyTa.

Kpyr 3asBurenei
1.2.3asgBUTensaMu SBISIFOTCS JIFOOBIE 3aMHTEpECOBaHHbIE (pu3nueckue auia (B

TOM YHCJI€ UHANBUIYAJbHBIE NPEINTPUHUMATENN) U IOPUIUUYECKUE JIHIIA.
1.3.0T7 uMeHu 3asBUTENEH B LEIAX MOJYYCHHUS MYHHUIMNAIBHOW YCIYrH



MOTyT BBICTyHaTh JIMLA, HWMEIOLIME TaKO€ IPaBO B COOTBETCTBUM C
3akoHoAaTenbCcTBOM Poccuiickoir ®enepaunu, aub60 B CUIy HAACIEHUS HX
3a5BUTEISIMU B TIOPSJKE, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM Poccuiickon
®denepanuu, COOTBETCTBYIOIUMH MOJTHOMOYHUSMHU.

TpeGoBanue mnpeaocTaB/ieHUs] 3asiBUTENI0 MYHMUIMNAJIbHON YCJIyru B
COOTBETCTBUM € BAapPHAHTOM TMPeJ0CTABJIECHUS MYHULIMIAJIbHOWH YCJIYIH,
COOTBETCTBYIOIIMM NPU3HAKAM 3asiBUTE/Isl, ONpeAeJeHHbIM B pe3yJbTare
aHKeTHpPOBaHUsA  (Hajee-npopuIMpPOBaHUE), TPOBOJAUMOI0  OPraHoOM,
NPeJOCTABJIAIIIMM YCJIYry, a TakKie pe3yJibTaTra, 3a IpedoCTaBJIeHHEeM
KOTOPOT0 00paTHJICH 3asiBUTEJIb.

1.4 MyHunumnanbHas yciayra npeaocTaBiIsieTCsl 3asiBUTEI0 B COOTBETCTBHUH C
BapUaHTaMU MPEOCTABICHUS MYHUIIMIIAIIBHON YCIIYTH, YKa3aHHBIMU B ITyHKTE 3.1
HACTOSIIET0 AJMUHUCTPATUBHOTO PETJIAMEHTA.

BapuaHT npenocTtaBieHrs MyHULUINIAIBHOW YCIYTH ONPENENSIETCS HCXOAS
W3 T[PU3HAKOB 3asBUTEN, a TAKXKE W3 pe3ysbrarta IPEeAOCTABICHUS
MYHUIMOATBHOM YCIYTH, 32 MPEIOCTAaBICHUEM KOTOPOTrO OOpaTMIICS YKa3aHHBII
3a5IBUTEIIb.

[Ipu3Haku 3asIBUTEIIS ONIPENEIISIOTCA yTEM AHKETUPOBAHUS
(npodunupoBaHusi), OCYLIECTBISEMOIO B  COOTBETCTBUM C  HACTOSALIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM.

TpeOdoBanus k nopsaAky HHGOPMHUPOBAHMS O NPEIOCTABJICHUN
MYHUIUNAJIbHON yCIyTH

1.5.Tlopsimox monydeHus WHOpPMAIUU JIMIIAMHU, 3aUHTEPECOBAHHBIMHU B
IPEJOCTABIIEHUN MYHULUNAIBHON YCIyr'd, @O BOINpOCaM MPEJOCTaBICHUS
MYHUIIUTIAJIBHOW YCIAYTH H  yCIYyT, KOTOpPBIE SBIAIOTCS HEOOXOIUMBIMH U
00s3aTeNbHBIMU JJISI PEJOCTABICHUSI MYHUIIMIAIBHON YCIIYTH, CBEICHUI O XOZe
MPEIOCTABIICHUS YKa3aHHBIX YCIIYT, B TOM YHCIIE€ C UCIOJIb30BaHUEM (efepaibHON
rOCyJapCTBEHHOU MH(pOPMAITMOHHOM CHUCTEMBI «EnunHpIn rnopTai
rOCYAapCTBEHHBIX M MYHHMIMNANbHBIX ychyr (dyHKumii)»-gosuslugi.ru (manee-
EINl'Y), odunmanseHoro caiita AaMuHucTpanuu (nanee-opuUUANIBHBIA CalT
AJIMUHHCTpAIUN ), TPEIOCTABISIIONIEH MyHUIIMTAIBHYIO YCIIYTY.

1.5.1.udopmaruto 1Mo BOmpocaM TMPEAOCTABICHUS MYHUIIUITAILHON
yCIyTH, B TOM YHCII€ CBEACHUS O XOJ€ MPEIOCTABICHUS MYyHUIIMIIAJbHOW yCIyTH
JWlla, 3aMHTEPECOBAHHBIE B MPEJOCTABIEHUU YCIYTH, MOTYT MOJYYUTh
HEIOCPEICTBEHHO:

-8 Komutere, M®I] 110 MecTy CBOEro npoxKuBaHus (PErUCTPALIHN);

-110 CIIPABOYHBIM TeJePOHAM;

-B CETH MHTEPHET (Ha OQUIMATILHOM CaiiTe AJIMUHUCTPALIHH);

-nocpeactom EINT'Y mo cepuike https://www.gosuslugi.ru/600452/2/form;

-HaNpaBUB MUCbMEHHOE OOpallleHue Yepe3 OpraHu3alMI0 MOYTOBOM CBSI3U



A100 MO AIEKTPOHHOM MOYTE.

JIuna, 3aMHTEPECOBAHHBIE B IIPEIOCTABICHUM MYHHMIMIIAIBHON YCIYTH,
BIIpaBe MOJY4YUTHh MO TenedoHy HHGPOPMAIUIO MO BOMPOCAM MPEIOCTABICHUS
YCIIyI'M, CBEIECHHUS O XOJ€ IPENOCTaBIEHUS YCIyTd, B TOM YHCIE O MECTE
pasmemienuss Ha EII'Y wubopmanuu mo Bompocam MpenoCTaBICHUS YCIYTH U
CBEJICHUI O XOJie €€ MPEOCTaBICHUS, B BEKIUBOU (opMe, OBICTPO, YETKO U MO
CYLIECTBY IOCTaBJIEHHOro Bompoca. Ilpu KoHCynpTMpOBaHMM 1O TenedoHy
JNoJKHOCTHOE Juio Komutera Ha3bIBaeT CBOKO (aMUIIHIO, HMsS, OTYECTBO,
JOJDKHOCTh, @ TaKXX€ HAMMEHOBAHUE CTPYKTYPHOI'O MOJpa3JeleHHs, B KOTOPOe
o0paTuIoCh JIMIO, 3aUHTEPECOBAHHOE B MPEAOCTaBICHUNM MYHHULUIAIbHON
ycayru. WHpopmupoBanue 1o BompocaM MNPEAOCTaBICHUS MYHUIIMINAIbHON
yCIIyTY 1O TeJIePOHY HE JOJKHO IPEeBbIIAaTh 15 MUHYT.

NupopmupoBaHnre o MOPAIKE MPEIOCTABICHUS MYHULUNAIBHOM YCIYTH
nocpeacrsoM EII'Y Takxke ocyliecTBiasieTcss MO €JUHOMY HOMEpY TenedoHa
noayaepxku EINTY 8 800-100-70-10.

[Ipu oTBeTax Ha TenedOHHBIE 3BOHKM U YCTHBIE OOpAILEHUs IO BOIIPOCAM O
NOPSJIKE TPENOCTaBIEHUsI yCIyru crenunanuctom Komurera (ee CTpyKTYypHOTO
nojApas3aeicHus) oOpaTuBIIeMycCsl JHUIy cooOiiaercss uUHpopMalus O MecTe
pa3memienus Ha EINI'Y uapopmannu 1o BonpocaM MpeaoCTaBICHUs YCIYTH.

[Ipu oOpamieHuu Wi, 3aUHTEPECOBAHHBIX B IMPEIOCTABICHUU YCIYTH,
MOCPEJICTBOM 3JIEKTPOHHOW MOYTHI OTBETHI HAMPABISAIOTCS B (POPME 3JIEKTPOHHOTO
JIOKyMEHTa MO aJpecy d3JEKTPOHHOW MOYTHI, YKa3aHHOMY B OOpalleHHH, WIH B
MUCbMEHHOW (DopMe MO TOYTOBOMY aApecy, yKa3aHHOMY B oOpalieHuu (eciu
OTBET B COOTBETCTBUU C OOpaIlEHHUEM JIOJKEH ObITh HAINpaBJiE€H B MHUCbMEHHOU
dbopme uepe3 opraHu3aluio MOYTOBOM CBSI3H).

1.5.2.Ilopsinok, ¢opMa, MECTO pa3MeIIeHUs U CIOCOObI TMOJYYCHUS
CIpPaBOYHOM MH(pOpMAIMK, B TOM YHCJIE Ha CTEHAAX B MECTaxX MpPeIOCTaBIICHUS
MYHULIMIIAJIBbHOW YCIYTM M YCHOYT, KOTOpbIE SBISAIOTCS HEOOXOJUMBIMU U
00s3aTeNbHBIMU JUISI PEOCTABICHHS] MYHULIMITAJIBHOM yciyru, u B MOLI.

Nudopmanus o nopsake NpeaoCcTaBlIeHUs] MyHUIIMIAIBHON YCIIYTH, 8 TAKKe
rpaguk mnpueMa TpaxaaH i KOHCYJbTAllM IO BOIMPOCAM MPEeIOCTaBICHUS
MYHUIIMNIATBHOM YCIYrHM pa3MelneHbl Ha uHpopMmanroHHoM cteHae Kommwrera,
MOII, B undopmanmoHHsix Marepuanax (Opomopax, Oykierax), Ha EIII'Y, Ha
oguIManbHOM caiiTe AJIMUHUCTPAIUH.

Ha odummansHom caiite Anmunuctpauuu, Ha EIII'Y, B denepanbHoii
rocyaapcTBeHHoi — mHpopmarmonHod — cucteme — «DenmepanbHBIE  peecTp
TOCYJapCTBEHHBIX W MYHHUIUMAIBHBIX ycnyr (pyHkmuit)» (manee-Peectp ycimyr)
pa3MelieHa ciaenyromas “Hpopmaus:

-TEKCThl 3aKOHOJATEJIBHBIX W MHBIX HOPMATUBHBIX IIPaBOBBIX AaKTOB,
COJIepKalllUX HOPMBI, PErNIAMEHTUPYIOUIUE MPEIOCTABICHUE MYHHULHUIIAIBHON
YCIIyTH;

-HACTOAIIMN AJMUHUCTPATUBHBIN PEIVIAMEHT;

-CcIIpaBOYHasi HUHPOpMALUS:

1) mecro Haxoxnenus, rpa¢puk paboThl, HauMeHoBaHue Komurera, ero



CTPYKTYPHBIX MOAPA3AECIECHUM, YYACTBYIOIINUX B MPEAOCTABICHUN MYHULIUIAIBHOM
yciyry, a Takxe MOILI;

2) cripaBouHbIe Tene(OHBI CTPYKTYPHBIX Mofpazaenennit Komurera;

3) aapec odunmanbHoro caiita Anmuauctparnuu (http://usinsk.gosuslugi.ru),
anpec snektponHoi moutsl (http://kumi-usinsk@yandex.ru/);

4) ampec caitta M®I] (http://mydocuments]1.ru);

5) agpec EII'Y (https://www.gosuslugi.ru).

Ha odumumanpHOM caliTe AIMUHUCTpANMHM 0053aTEILHOMY Pa3MEIIECHUIO
IIOJJICHKUT CCBLIKa Ha CTpaHHUILy YCIYTH Ha EIITI'Y
(https://www.gosuslugi.ru/600452/2/form).

Ha EIIT'Y Taxxe pazMemiaercs cieayrolias nHpopmarms:

-UCUEPIBIBAIOIIMNA  TEPEYEHb  JIOKYMEHTOB, HEOOXOMUMBIX  JIJISt
MPENOCTaBICHUSI MYHULUINAIBHON  yClIyrd, TpeOoBaHUs K  O(GOPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, & TAaKX€ MEPEUYCHb JOKYMEHTOB, KOTOPBIE 3asIBUTEIIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUIINATHURBE;

-KpYT 3asiBUTENIEH;

-CPOK MPEIOCTABICHUS MYHUIUIIAIBHOMN YCIIYTH;

-pe3yJIbTaThl  MPEIOCTABICHUS  MYHULUMNAIBHOM  YCIYyIH, TMOPSIOK
NIPEACTABICHUS. JTOKYMEHTA, SBJISIOLIETOCA  PE3YyJbTATOM  IPENOCTABICHUS
MYHULHANAIBHOWN YCIIYTH;

-pasMep TOCYIAapCTBEHHOM NONUIMHBI, B3UMAEMOM 3a IPEIOCTABIICHHUE
MYHULHANAIBHON YCIIYTH;

-MCUEPIIbIBAIOIINN MTEPEYEHb OCHOBAHUM NJI1 TPUOCTAHOBJICHUS UM OTKa3a
B [IPEIOCTABIICHUN MYHHIIUIIAJIbHON YCIIYTH;

-0 MpaBe 3asiBUTENS Ha jJocyneOHoe (BHeCyleOHOe) 00kKaloBaHue ACHCTBUI
(Oe3meiicTBUS) U pelIeHUH, MPUHSTHIX (OCYIIECTBIIEMbBIX) B XO/€ MPEIOCTABICHHUS
MYHULUNAIBHOW YCITYTH;

-popMbl  3asBieHUI (yBeIOMJICHUHM, COOOIIEHUI), HCHOJIb3yeMbIE MPHU
MPEIOCTABICHUN MYHULIMTIAIBHOW YCITYTH.

Nudopmanusa Ha EII'Y o mopsiake M cpokax MpenocTaBIEHUsl YCIYyTH Ha
OCHOBAaHWH CBEACHUM, conaepxkamuxcsi B PeecTtpe ycnmyr, NpeaocTaBiseTCs
3asIBUTENIO OECIUIATHO.

NudopmupoBanue 3asBUTENEH MO BONPOCAM MPEIOCTABICHUS YCIYTH H
YCIYT, KOTOpBIE  SABISIOTCS  HEOOXOAMMBIMH W 0OsI3aTCNIbHBIMH TSI
MPEAOCTABIEHUS YCIYTH, CBEACHUS O XOJ€ MPEOOCTABIICHUS YKa3aHHBIX YCIYT
OCYIIIECTBIISIETCS, B TOM YMCJIE MyTeM pa3Menienus nadopmaruu Ha EIITY.

Pasmemenne wu aktyanuzamuio crnpaBouHod wuHpopmammu Ha EINTY
obecrieunBaeT ynojgHomoueHHoe Ha Beaenue EIITY gomxHOCTHOE JTHIIO.

Hoctyn k uHpOpMAIMM O CPOKaX W TOPSJIKE MPEIOCTABICHUS YCIyTH
OCYIIIECTBIISIETCS 0€3 BBITIOJIHCHUS 3asiBUTEJIEM KaKUX-IMOO TpeOOBaHUIA, B TOM
yyciie 0€3 KMCMOJIb30BaHUs MMPOTPAMMHOIO 00ecTeyeH s, YCTAaHOBKa KOTOPOTO Ha
TEXHUYECKUE CPEJCTBA 3asBUTENA TpeOyeT 3aKiIr04YeHUs JHUIEH3MOHHOTO WU
MHOTO COIVIAlllEeHUusi C mpaBooOiazareneM MpOrpaMMHOIO  oOecreyeHus,
MpPEAyCMaTPUBAIOLIETO B3MMAHHME IUIATHI, PETUCTPALMI0 WIM aBTOPHU3ALIHIO



3asBUTENS WIN NIPEIOCTABICHUE UM IIEPCOHAIbHBIX TAHHBIX.
WNupopmupoBaHue o MopsiJIKe MPeIOCTABICHUS YCIYTH OCYIIECTBISETCS 10
ennHomy Homepy Tenedona noanepxxku EINIY 8 800 100 70 10.
I1. Cranpapr npeaocTaBjieHUus MyHUIIUNIAJIBbHOM YCJIYTH

HanMeHoBaHHMe MyHMUIMIIAJBHON yCIyTIH

2.1.HanmeHnoBanue MYHHUIUTATBHON YCIIYTU: «IIpenocraBnenue
uHbopMaluu 00 OOBEKTaxX ydeTa, COJEpKalleiicsi B peecTpe MYHHUIUIAIBHOTO
UMYLIECTBAY.

Kparkoe HanmenoBanue ycinyru Ha EIII'Y: «Bblgaya BBIMCKHA U3 peecTpa
roCyIapCTBEHHOTO WJIM MyHULIMIIAJBHOTO UMYILECTBAY.

HaumeHoBaHue oprana, npeaoCcTABIAIIIET0 MYHUIUNAIBHYIO YCIYTY

2.2.1lpepocTaBieHne MyHULIMTIATBHON YCIyTH ocyliecTBisieTcss Komurerom
o YIIPaBJICHUIO MYHHIUITATbHBIM MMYILIECTBOM aIMUHUCTPALIUU
MYHHUIMNIATBHOTO OKpyTa «YcuHck» Pecryonnku Komu.

JIns mojiydeHusT MyHULMNAIbHOW YCIyTW 3asBUTENb BIpaBe OOpaTUTHCS B
MO®ILI, ynmoasHOMOYEHHBIM HAa OPraHU3alHI0 B MPEAOCTABICHUHA MYHULMIIAIBHOU
YCIYTM B 4YacTH MpUEMAa M PETHCTPALMH JOKYMEHTOB Y 3asBHUTENS, 3ampoca
HEIOCTAIOIIMX  JTOKYMEHTOB, HAaXOJSAUIMXCA B  PACHOpPSDKEHUM  OpPraHOB
rOCyIapCTBEHHOM  BJACTH, OPraHOB  MECTHOTO  CaMOYIIPABJICHHUS WU
MOJBEIOMCTBEHHBIX OTUM OpraHaM opraHusamuii (B ciy4yae, €clid 3TO
MPEAYCMOTPEHO COIJIAIIEHUEM O B3aUMOJCHCTBUM), YBEIOMJIEHUS W BbIIA4u
pe3yabpTata MyHUIIUMIIAJBHON YCIYTH 3asBUTENIO (B Cly4ae, €Clu MPEeayCMOTPEHO
COorJlallieHueM O B3ammojiericTBur). Bo3moxkHocTh mipunsatus MOIL] pemenus 06
OTKa3€ B MpUEMeE 3ampoca U JOKYMEHTOB U (Kiu) HHGOPMAIIHH, HEOOXOIUMBIX IS
MIPENOCTABIEHNS MYHHUIIMIIAJBHON YCIIYTH, OTCYTCTBYET.

Komurer oOecrieunBaer NperOCTaBICHUE MYHULMUIAIBHON YCIyrd B
anexkTpoHHOM hopme ocpeactsom EINTY.

[IpenoctaBnenune OecruiatHoro goctyna Kk EI'TIY nns momaum 3ampocos,
JIOKYMEHTOB, HWHGOpPMaIlUh, HEOOXOJMMBIX JUIS TOJYYEHUS] MYHHUIUIIATbHON
yCIYyTd B DJIGKTPOHHOM (opMme ocymiectBisieTcss B Jrooom M®I[ B mpenenax
TEPPUTOPUU MYHUIMIIAIBLHOTO OKpyra «YcuHck» PecnyOnuku Komu mo BeIOOpY
3asIBUTENS] HE3aBHCHMO OT €r0 MECTa KUTEILCTBA UM MECTa MPEObIBAHUS.

2.2.11lpu mpenocTaBlICeHUMM MYHHUIMIAIBLHOM  YCIYTH  3amlperniaeTcs
TpeOOBATh OT 3asIBUTCIICH

-OCYIIIECTBIICHUS JCHCTBUM, B TOM YHUCJI€ COTJIACOBAaHUM, HEOOXOAMMBIX JIJIs
MOJIYYCHUSI MYHHIIMMAIBHOW yCIYyTM H  CBSI3aHHBIX C  OOpalieHueM B
FOCyJapCTBEHHBIE  OpraHbl, WHBIE OpPraHbl MECTHOIO  CaMOYIIPaBJICHUS,
OpraHu3alvy, 332 UCKIIOUYECHHEM IMOJYyYECHHS YCIYT U INOJYYEHUS JOKYMEHTOB U
uH(popMaIuu, MPEAOCTaBIIEMbIX B pe3yibTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B MIEPEUYHH, YKa3aHHBIE B 4acTh | ctatbu 9 PenepanbHOro 3aKk0Ha OT



27 wrons 2010 roma Ne 210-d3 «OO6 opra"uzanuv NPEeIOCTaBICHUS
roCyJIapCTBEHHBIX U MYHUIIMTIIAIBHBIX YCIyr» (nanee-DeaepanbHbiii 3akoH Ne 210-
D3).

Pe3yabTaTt npeaocraBiieHUuss MyHUIMNIAJIBHON yCJIyru

2.3.Pe3ynpTaToM IMpeaoCcTaBlIeHUSI MyHULIMTIATBHON YCIYTH SIBISICTCSA:

-pelIeHre O NPEAOCTABICHUM BBIIMCKM U3 peecTpa MYHHLIMIAIBHOTO
UMYILECTBA C TMPWIOKEHUEM CaMOM BBIIUCKA (BJEKTPOHHBIA JIOKYMEHT,
NOJMUCAHHBIA  YCHWJIICHHON KBaTU(DUIIMPOBAHHOW SJCKTPOHHOM  MOJIHUCHIO,
AJIEKTPOHHBIN JOKYMEHT, pacledyaTaHHbli Ha OyMa)KHOM HOCHUTEJIE, 3aBEPEHHBIH
NOANMKUCHIO U ieyaTbio MO (onuuoHambHO), JOKYMEHT Ha OyMa>KHOM HOCHUTEJIE).

-yBEJOMJIEHME 00 OTCYTCTBMM B PEECTpPEe MYHHUIUNAIBHOTO HMYLIECTBA
3alpaliuBacMbIX CBEACHUHN (2JEKTPOHHBIA JOKYMEHT, MOJIIMCAHHBINA YCHICHHON
KBJIM(ULIUPOBAHHON  3JEKTPOHHOW  MOJIMUCBHIO, 3JEKTPOHHBIM  JOKYMEHT,
pacriedyaTaHHbII Ha OyMa)XHOM HOCHTEJE, 3aBEPEHHBIM MOIMHNCHI0 U IEYaThiO
M®O®I] (onuuoHaNbHO), JOKYMEHT Ha OyMa)XHOM HOCHUTEIE).

-pemieHue 00 OTKa3ze B IMPEAOCTABICHUHM MYHUIMNAIBHOM YCIYTHM C
yKa3aHUEM MPUYHMH OTKa3a (JIEKTPOHHBIM JTOKYMEHT, MOANHCAHHBIA YCUJICHHOU
KBATM(PUIUPOBAHHONW  AJIEKTPOHHOM  MOJNHCHIO, DJIEKTPOHHBIM  JTOKYMEHT,
pacnieyaTaHHbli Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHBIA MOJIMUCHI0 U TEYaThIO
MO®I] (onuuoHaNbHO), JOKYMEHT Ha OyMa)KHOM HOCHUTEIE).

@opMHpOBaHME  PEECTPOBOM  3amMCH B KAdeCTBE  pe3ysbTaTa
IIPEAOCTABIECHNS MYHULIMIIAJIBHON YCIYT'H HE IIPEAYCMOTPEHO.

Pemenue peructpupyercs B CHCTEME 3JIEKTPOHHOIO JOKYMEHTO0OOpOTa
cnenuanuctoM Komurera, OTBETCTBEHHBIM 3a NPUEM M BbLAAYY HCXOAALICH
KOPPECIIOHACHLIUH.

2.3.1.Ha EIIT'Y pe3ynbratoM MNpeaoCTaBICHUS MYHHUIIUNAIBHOW YCIYTH
ABJSIETCA  pElIEHWEe O NPEAOCTABICHUM MYHULMNAIBHOM YCIyTM B BHIE
AJIIEKTPOHHOM 3alUCH B TUYHOM KaOMHETE 3asBUTEIIA:

a) B (opMe 3JIEKTPOHHOTO JTOKYMEHTA, MOJAMNUCAHHOIO C HCIOJIb30BAaHUEM
YCUJICHHON KBaJU(PUIMPOBAHHON SJEKTPOHHOW TMOJMUCH  YIOJHOMOYEHHOTO
JOJKHOCTHOTO Jiniia KomuTtera, HarpaBaeHHOTO 3asBUTEINIO B JIMYHbBINA KaOWHET Ha
EIIT'Y;

0) B BuIe OyMaXXHOTO JOKYMEHTa, TMOJTBEPKIAIOIIETO COACpKaHUE
AIEKTPOHHOTO JIOKYMEHTAa, KOTOPBIM 3asiBUTEIb IOJYyYAaeT IMPU JINYHOM
obpamenun B Komurer.

PesynbraTr mnpenocTtaBiaeHUs MYHUUMIIAIBHOW YCIYTM HE3aBUCUMO OT
OPUHATOTO peueHuss o(opmisieTcss B BUAEC W3MEHEHHs CTaTyca 3JIEKTPOHHOMN
3amucu B TUYHOM Kabunere 3asButens Ha EII'Y B nmenb dopmupoBaHus mpu
oOpallleH!H 3a MPeoCTaBIeHHEeM MyHUIIMNaIbHOM yeiyru nocpeactsom EINTTY.

CBeneHMs O MPEAOCTAaBIEHUM MYHUUUIIAIBHOM YCIyru B TedeHue |
pabouero JHs mojjexaT oos3arenbHOMY pasmeinenuro Ha EIIIY B ciyuae, ecnu
3asBJICHHE O MPEIOCTABICHUM MYHHULMNAIBHON YCIYrM MOJAHO IOCPEACTBOM
EIIT'Y.



CniocoObl oJIy4eHHs pe3yIbTaTa MyHUIIUIATBHOW YCIIYTH:

-muuHo B Komurere, M®II;

-[I0YTOBBIM OTIPABJIICHHEM;

-B IMYHOM KabuHete Ha EIIY.

2.3.21lpu HACTyIUICHMH COOBITUH, SBISIIOIIMXCS OCHOBaHUEM  JIS
IPEIOCTABIECHUSI MyHUMIIATBHON yCiryrd, KomuTeT Bipase:

-IPOBOJINTh MEPONPUATHS, HAIpaBICHHbIE HAa IOATOTOBKY pE3yJbTaTOB
NIPEIOCTABIEHUS MyHULIUMITAIBbHON YCIYTH;

-IpY  YCJIOBUM HAJIMYUSA 3ampoca 3asBUTENS O IPEIOCTaBICHUU
MYHUIIUNIATBHOM YCIYTH, B OTHOIIEHUH KOTOPOW Yy 3asiBUTENII MOTYT TOSIBUTHCS
OCHOBAHMsI JIJIsi €€ MPENOCTaBICHUs eMy B OyIylleM, MPOBOJUTH MEPONPUSITHS,
HaIpaBJICHHbIC Ha dbopmupoBaHue pe3ynbTara IIPENOCTABIICHUS
COOTBETCTBYIOLIEH YCIIYTH.

MynununanpHas yciayra B yHOpexaawoomeMm (IPOaKTUBHOM) pPEXHME HE
IIPETOCTABIISETCA.

Cpoxk npenocTaBjieHs] MyHUIIUNIAJIbHOH YCJIYTH

2.4.Cpok MpefoCTaBICHNUS MYHUIIMTIAIBHON yCIYyTH COCTaBISIET 5 paboumx
JTHEH CO THSA PETUCTPAIMU 3a1poca O MPEAOCTaBICHUHA MyHHUIIMIIATLHOW YCIIYTH.

B ciuywae mnomaunm gokymeHtoB B MOIL[ cpok mpemocTaBieHUs
MYHUIIMIIAJTGHOW YCIYTH HWCYHCIsAeTCS cOo JHsS moctymienus B Komwmrer
JIOKyMeHTOB u3 M®II.

B ciyuae mnomaunm pokymentoB uyepe3 EIII'Y cpok mnpenocrasiieHus
MYHUIIUIIAJIBHON YCIIYTU UCUUCIISIETCA CO JHS NocTyIuieHus B KomuTeT 3asBiaeHus
O MPEIOCTABICHUU MYHULIUNIATbHON YCIYTH.

B cnyuae oOHapyxkeHus omnedyarkd ©u (WiM) OMIMOKKM B TMOJYyYECHHOM
3asgBUTENIEM  JOKYMEHTE,  SBJSIOUIEMCS  pe3yibTaToOM  IPEIOCTaBJICHUS
MYHUIIUTIAJIBHOW YCIYTH, CPOK pPACCMOTPEHHUs 3asBICHHUS OO0 UCHpaBICHUH
JOMYIICHHBIX OMe4YaToK U (WiM) OmMOOK B BBIJAHHBIX B pe3yJbTare
MPEIOCTABICHUS MYHUIIMITAIIbHOM YCIYTHM JIOKYMEHTaxX, COCTaBIsleT He Ooiyiee S
pabounx AHEH co MHS mocTymuieHus: B KOMUTET yKka3aHHOTO 3asBIICHUSI.

IIpaBoBbIC OCHOBAHUSA IJIS PEAOCTABJICHUS MYHUIMIIAJIbHON YCIYyTH

2.5.IlepeueHb  HOPMATWUBHBIX  MPABOBBIX  aKTOB,  PETYJUPYIOMIUX
MPEIOCTaBIICHNE MYHUITUTIATLHOW YCIyTH, HHMOPMAIUS O TIOPSIKE TOCYIeOHOTO
(BHECYmeOHOTO) 00KajoBaHUs pelieHnid u nerictuii (0e3neiicteusi) Komurera, a
TaK)KE €ro JOJDKHOCTHBIX JIMI[, MYHHIMITAJBHBIX CIYyXalluX, paOOTHUKOB
pa3MerieH Ha odunuansHoM caiite Aamunuctpanuu (http://usinsk.gosuslugi.ru),
Ha EIITY.

HcuepnbiBaromuii nepevyeHb JOKYMEHTOB, He00XO0AMMBIX s
NpeIoCcTABJIEHUS MyYHUIMIAIBLHON yCJIyTrH
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2.6.JI51s1 mosrydeHHs] MyHULMIIAIBHON YCIYTH 3asBUTENIEM CaMOCTOSITEIbHO
npenocrasisiercss B KoMurer, B TOM 4Mciie TOYTOBBIM OTIpaBieHueM, B M®PI] ¢
3allpOCOM O TMPEIOCTABICHUU MYHHIMIAIBLHOM YCIyru (To ¢opmam COTJIacHO
npuiokeHuto 1 (g Gu3NYecKuX JHL, WHAUBUAYATbHBIX MpEAIpUHUMATENCH),
NPWIOKEHUIO 2 (U1 IOPUAMYECKUX JIMI) K HACTOSIIEMY AJIMUHUCTPATHBHOMY
pErJIaMEHTY).

HcuepripiBaroniuii mepeueHb JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU W WHBIMM HOPMATHUBHBIMH IIPaBOBBIMH akTamu Poccuickon
®enepaunu u Pecriyonuku Komu nis npenocrasienus MyHUIIMDAIBHOW YCIIyTH,
C pa3lieliecHuEM Ha JOKYMEHThl UM HMH(POpPMAIIUIO, KOTOpPbIE 3asBHUTENb JOJHKEH
NPEACTABUTh  CAMOCTOSTENBHO, TIpuBeneH B  pasfgene Il HacTosmero
AJMAHHACTPAaTUBHOIO peErjiamMeHTa B IOJApa3lenaxX, COJAEpXKalllUX OIHMCaHHUE
BapUaHTOB.

2.7.JI0KyMEHTOB, KOTOpBIE 3asBUTENb BIIPABE MPEICTABUTh 110 COOCTBEHHOM
WHULMATUBE, TaK KAaK OHM I[OJJEXAaT MPEIACTAaBICHUIO B  paMKax
MEXBEJJOMCTBEHHOTO MH(POPMAITMOHHOTO B3aUMOJEHCTBUS U UX HETPEIACTABICHUE
3asBUTEJIEM HE SIBIIICTCSI OCHOBAHMEM JUJISl OTKAa3a 3asBUTEINIIO B NPEAOCTABICHUU
YCIIYTH, HE IPEYCMOTPEHO.

Cnoco0Obl mojaun 3ampoca O MPEICTaBICHUM MYHUIMIAIBHON YCIYrd
npuBeneHbl B paszaene III Hacrosmero AJIMHHUCTPAaTUBHOIO pErjlaMEHTa B
noApasaenax, CoaepKalx ONMMCAHUE BAPUAHTOB.

2.8.B mensx yCTaHOBJICHHS JMYHOCTH 3asABUTENS TMPU OOpAIICHUH 3a
MOJIyYEHUEM YCIYTH HEOOXOJUMO TMPEACTaBUTh JOKYMEHT, YAOCTOBEPSIOIIUI
JINYHOCTB.

B ciyyae ecnu OT MMEHM 3asABUTEN NEUCTBYET JIMLIO, SBIISIOLIEECS €r0
MPEICTABUTEIIEM B COOTBETCTBUM C 3aKOHOAATEIILCTBOM Poccuiickon denepanuu,
TaKXe MPEICTABIAETCA JOKYMEHT, YIOCTOBEPAIOLIUN JIMYHOCTD IIPEACTABUTEINS, U
JNOKYMEHT, ITIOATBEPKAAIOIIMN COOTBETCTBYIOIIUE IIOJHOMOYMS.

B cnyuae oOpamenuss 3asButens (MpPEICTAaBUTENs 3asBUTENS) 3a
MPEeI0CTaBIEHUEM MYHULIUNAIbHOM ycinyru nocpeactsoM EINTY, unentuduxanus
3asiBUTENS  (MPEACTABUTENSl  3asfBUTENSI)  OCYIIECTBIISIETCS C  MOMOIIbIO
dbenepanpHON TOCYIapCTBEHHOW WMH(OPMAIIMOHHOW cuCTeMbl «EauHas cucrtema
uAaeHTUGUKAIMK W ayTeHTU(dUKanuu B HUHQpacTpykType, obOecrneunBaronieit
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOICHCTBUE MH(DOPMAIIMOHHBIX CHUCTEM,
MCIIOJIb3YEMBIX JJISI MIPEIOCTABIICHHS TOCYAAapPCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIYT
B AJIeKTpoHHOU (hopme» (nanee-ECUA).

IIpu momaue 3ampoca Ha mnpegocTaBieHuEe yciayru mnocpeactsom EITY
3asiBUTENb (MPEICTABUTENb 3asBUTENS), MPOLIEAIIUNA MPOLEIypbl PErHCTPALUH,
uaeHTu(ukanmu u ayTteHTudukanuu ¢ wucnoiabzoBanuemM ECHA 3amosHser
CBEJICHUS O IOKYMEHTaX B TOJIs AeKTpoHHOM (hopmbl Ha EINTY.

2.9.B cnyyae HampaBieHHS JOKYMEHTOB, YyKa3aHHbIX B TyHKTEe 2.6
HACTOAIIEr0 AJMUHUCTPATUBHOTO PErJIAMEHTAa IIOYTOBBIM  OTIIPABICHUEM,
MOJJIMHHUKHA JOKYMEHTOB HE HAIPaBISIIOTCSA, YJOCTOBEPEHHE BEPHOCTU KOMUHI
MPUJIAraéMbIX JOKYMEHTOB M CBHUJIETEIbCTBOBAHWE MOJJIMHHOCTU MOAMUCH Ha
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3aMpoce OCYUIECTBISIOTCS B YCTAHOBJIEHHOM (helepalibHbIM 3aKOHO/IaT€ILCTBOM
MOPSIZIKE.

2.10./lokymMeHTBI, HEOOXOAWMBIE ISl TPEIOCTABICHUS MYHHUITUIATBHON
yCIyTH, MPEOCTABISIOTCS 3aABUTENIEM CICAYIOIUMHU CIIOCO0aMu:

-nmuuHo (B Komutet, MOI]);

-IIOCPEJICTBOM MOUYTOBOIO OTIpaBiieHus (B Komurer);

-uepes EIITY.

Yka3zaHue Ha 3anpeT TPeOOBAHUI U e CTBUIl B OTHOILLIEHUN 3asiBUTEJIA

2.11.3anpemaercs:

1) TpeboBaTh OT 3asBUTENS MPEAOCTABICHUS TOKYMEHTOB U MH(pOpMaLUH
WJIU OCYILECTBJICHUS IEUCTBUM, IPEAOCTABICHUE I OCYIIECTBICHUE KOTOPHIX HE
IIPEAYCMOTPEHO  HOPMATUBHBIMM  IPABOBBIMM  aKTaMH,  PETYIUPYIOLIUMU
OTHOILIEHMs], BOSHUKAIOIIME B CBSI3U C IIPEIOCTABICHUEM YCIIYIH;

2) TpeOoBaTh OT 3asiBUTENS MPEAOCTABICHUS JOKYMEHTOB U MH(OpMauu, B
TOM YHCJIE€ MOATBEPKAAIOIINX BHECEHUE 3asABUTENIEM IUIAThHl 3a MPENOCTABICHUE
MYHULANAIBHBIX YCIYT, KOTOPbIE B COOTBETCTBUU C HOPMATUBHBIMH IPABOBBIMU
aktamu  Poccuiickoin  @enepauuy, HOPMATHUBHBIMHA  TIPABOBBIMHA  aKTAMH
PecniyOiiukn Komu, MyHULMIAIbHBIMU MPAaBOBBIMA aKTaMH HAaXOHSTCS B
paclopsiKEHUH  OPraHOB  HMCHOJHUTENbHOM  Biactu  PecnyOnuku  Kowmwu,
MPEAOCTABISAIOMINX MYHULUINIAIBHYIO YCIYTY, WHBIX T'OCYIAapCTBEHHBIX OPTaHOB,
OPraHoB  MECTHOTO  caMoOyIpaBieHus Hu  (WIM)  [OJABEIOMCTBEHHbIX
rOCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIIPaBJICHHs OpraHU3alui,
YYAaCTBYIOIIMX B IIPEIOCTABICHUM MYHULMIIAIBHBIX YCIYI, 3a HCKIIOYEHUEM
JIOKYMEHTOB, YKa3aHHBIX B uacTu 6 ctatbu 7 @enepanbHoro 3akoHa N 210-D3;

3) oTka3pIBaTh B MpUEME 3alpoca U MUHBIX JTOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABICHNS MYHULMIIAIIBHON YCIYTH, B ClIydae, €CIU 3alpoc U JOKYMEHTHI,
HEOOXOAMMBbIE JUIsl MPEJOCTABICHUS MYHMIMNAIbHOW YCIYI'H, TMOJaHbl B
COOTBETCTBUM C HHpOpManuMed O CpOKax U TOpSAIKE MPEJOCTABICHUS
MYHUIIMNIATBHON yciyrH, onmyonukoBanHou Ha EINTY;

4) oTka3bpIBaTh B MPEJOCTABICHUH MYHUIIMIAIBHON YCIYTH B CIy4ae, €ClH
3ampoc U JOKYMEHTbI, HEOOXOAMMBIEC [JIsi TPENOCTaBICHUS MYHULHUIAIbLHOM
yCIIyI'Y, TIOJlaHbl B COOTBETCTBMM C UH(pOpMaIMell o0 Cpokax M MOpsSIKe
MPEeI0CTaBIECHUSI MyHUIIMTIAIBHOM yCIIyTH, onyonrukoBaHHoi Ha EINT'Y;

5) TpebGoBaTh OT 3asBUTENSI COBEPIICHUS WHBIX JIEUCTBHM, KpOME
OPOXOXKACHUA UACHTUDUKAIMM W  ayTeHTH(PUKAIUU B COOTBETCTBUU C
HOPMATUBHBIMU NPaBOBbIMU akTaMHu Poccuiickoin ®denepaunu, ykazaHus LEIH
npueMa, a TakXKe IPEJOCTaBICHUs] CBEACHMM, HEOOXOOUMBIX JJii pacuera
JUIUTEIHLHOCTH BPEMEHHOTO MHTEpBaja, KOTOPbIi HEOOX0AUMO 3a0pOHUPOBATH IS
IpUeMa;

6) TpeboBaTh OT 3asIBUTENS MPEACTABJICHUS JOKYMEHTOB U HMH(OpMaIuu,
OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IIPH
NEepPBOHAYAILHOM  OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
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OPEJOCTABICHUS  MYHULMNAIbHOM  yciayru, MO0 B IpPEdOCTaBICHUU
MYHHUIUIIATBHON YCIIYTH, 3a UCKIIOYEHUEM CIIEAYIOIIUX CIIy4aeB:

-U3MEHEHNE TpeOOBaHWK HOPMATHBHBIX MPABOBBIX AKTOB, KaCarOIIMUXCS
NPENOCTABICHUS MYHULMINAIBHON YCIYrd, IOCJE€ NEpPBOHAYAIBHOM MOJa4u
3asIBJICHUS O MPEAOCTABICHUHA MyHULIUIIAIbHOU YCIIYTH;

-HaJTU4Ke OMMOOK B 3asIBJICHUH O MPEIOCTABICHUN MYHHUIIUIIAILHON YCIyTH
Y JOKYMEHTAaX, NOJAHHBIX 3asBUTEJIEM IOCIIE IIEPBOHAYAIBHOTO OTKAa3a B IIPUEME
JIOKYMEHTOB, HEOOXOUMBIX U1l IPEIOCTABICHUS MyHUIMIIAIBHOW YCIYTrH, JIHOO
B [IPEA0CTABIIEHNY MyHULMITIAIBHOM YCIYTH U HE BKIIFOUEHHBIX B MPEICTABICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

-UCTEYEHHE CpOKa JAEWCTBUA JOKYMEHTOB WJIM H3MEHEHHE HH(OpMaIUu
nocje IMEepBOHAYaJIbHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX [
OPEJOCTAaBICHUS! ~ MYyHUIUNAIbHOM  ycimyru, au00 B NIPEIOCTaBICHUU
MYHHULUIIATBHOW YCIIYTH;

-BBISIBJICHUE JOKYMEHTAJIbHO TOATBEPXKACHHOTO (akta (IpU3HAKOB)
OLIMOOYHOTO WM TMPOTHUBOMPABHOTO JEUCTBUS (O€31EUCTBUS) IOHKHOCTHOTO
JUIa OpraHa, MPEJOCTABIIONIEr0 MYHHULMNAIBHYK YCIYTy, MYHHIIUIIAJIBHOIO
ciyxamiero, pabotHuka MOI], npu mnepBOHAYAILHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEIOCTABICHUS MyHUIMIIAIBHOW YCIYTH, JIUOO
B MpPEAOCTABICHUH MYHULHUIAIBHON YCIyrd, O Y€M B IHCbMEHHOM BHJE 3a
MOANMCHI0 PYKOBOJHUTEIS OPraHa, MPENOCTABISAIOMIETO MYHULUIIAIBHYIO YCIYTY,
pykoBogutenss MOL[ npu nepBoHayanbHOM OTKa3e B MPUEME JOKYMEHTOB,
HEOOXOJUMBIX Il MPENOCTABICHUS MYHHUIMIAIBHON YCIYyI'H, YBEIOMJISETCS
3asBUTENb, a TAK)KE IPUHOCSTCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA;

7) npenocTaBieHUs] Ha OyMa)KHOM HOCHUTEJE JOKYMEHTOB M MH(pOpMaIuH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crarbu 16 @DepepanpHoro 3akoHa Ne 210-D3, 3a HCKIIOYECHUEM
CllydyaeB, €CJIM HAHECEHHWE OTMETOK Ha TakKHhe JOKYMEHThl JMOO HX H3bSITHE
ABJIIETCSI HEOOXOAMMBIM YCIIOBUEM MPEJOCTABICHUS TOCYJAPCTBEHHOW WIIN
MYHHIUITAIBHON YCIYTH.

HcuepnbiBaommii nepeveHb OCHOBAHMM /ISl 0TKAa3a B IpueMe
JOKYMEHTOB, HEOOXOAMMBIX /IVIsl IPEI0CTABJICHUS MYHUIIUTIAJIbHON YCJIYyTH

2.12.0cHoBaHMs [JIs1 OTKaza B TpUEME JIOKYMEHTOB, HEOOXOAMMBIX JIs
IIPEOCTABICHN MYHMIMIIAJBHON YCIYIM  3aKOHOAATENbCTBOM Poccuiickon
®denepanuu u Pecriybnuku Komu He mpeaycMoTpeHo.

2.13.Ipu oOpamenuun uepe3 EIII'Y pemenne o0 oTkaze B mpHeMe
JIOKyMEHTOB, HEOOXOJMMBIX ISl TPEJOCTABJICHUS MYHUIUNIATBHOM YCIyTH,
opopmisiercss 1o ¢Gopme, TPUBEACHHOW B TMPUIOKEHUM 3 K HACTOSAIIEMY
AJIMUHUCTPAaTUBHOMY PErJIAMEHTY, U B BHUJE OJJIEKTPOHHOTO JOKYMEHTa
HarpaBJisieTCsl B JIMUHbIA KaOuHeT 3asButens Ha EIII'Y He mo3aHee mepBOro
pabouero JHs, CIEIYIOUIEro 3a THEM MO/Iauu 3anpoca.
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HcuepnbiBaronuii nepedyeHb OCHOBAHMM /151 IPUOCTAHOBJICHUS
MYHUIUNAJIBHOM YCJIYTH MJIHM 0TKA3a B NPeJ0CTABJICHUN
MYHUIUNAJIBHON YCIYyTH

2.14.OcHoBaHMii JUIsI IPUOCTAHOBJICHUS MPEIOCTABICHUS MYHHUIUIAIBHOM
ycIyru 3akoHogatenscTBoM Poccuiickoit @eneparu u Pecriyonuku Komu He
IIPEyCMOTPEHO.

2.15.0cHOBaHMSIMM U1 OTKa3a B MPEIOCTABICHUN MYHULMIIAIBHON YCIyTH
npuBeneHbl B paszgene III Hacrosmero AJMHMHHUCTPAaTHMBHOI'O pErJIaMEHTa B
ONMCAHUM aIMHUHHUCTPATUBHBIX IIPOLEAYP B COCTABE ONMCAHMS BAPUAHTOB.

Pa3mep miiatbl, B3MMaeMoOii ¢ 3asiBUTEJIsI IPH NPeI0CTABJICHUHA
MYHHUIHMIAJIbHOH YCJIYTH, U CIIOCOOBI ee B3MMAaHUS

2.16.MyHununansbpHas yciiyra mpeIoCTaBIsAeTCs 3asiBUTEISAM OECIIIaTHO.

2.16.1.B cmydae BHeceHHWS W3MCHCHHMHM B BBIJAHHBIA TI0 pe3yJbTaTaM
NPEAOCTaBICHNUS MYHUIIMIAIBLHON  YCIYrM JOKYMEHT, HaIpaBJICHHBIX Ha
UCITpaBJieHUE OIMMOOK, TOMYIIEHHbIX N0 BuUHE KomureTra M (MiM) AOHKHOCTHOTO
muua, M®II u (unu) padotauka M®II, nnara ¢ 3asBUTENS HE B3UMAETCS.

2.16.2.Ha EIII'Y pa3memniaercs uHGOpMANKS O pa3Mepe TroCyaapCTBEHHON
MOLUJIMHBl WJIM WHOM IUIaThl, B3UMAEMOW 3a MPENOCTABICHUE MYHULMMAIbHOU
YCIIYTH, a TaKKe MOPSIIOK U CIIOCOOBI €€ B3MMAaHUS B CIydasx, MPeayCMOTPEHHBIX
dbenepalbHBIMU  3aKOHAMHU, MPUHUMAEMBIMH B COOTBETCTBUM C HHMH HWHBIMHU
HOPMAaTUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @Penepaunu, HOPMaTUBHBIMU
npaBOBBIMH akTaMu PecmyOnmku Komu.

MakcuMaJIbHBINA CPOK OXKUIAHUS B OUepeIH MPH Moga4e 3ampoca
0 MPeA0CTABJICHUHA MYHUIMIIAJIBLHOM YCJIYIM U IPU MOJIyYeHUH pe3yJibTara
NPeA0CTABJCHUS MYHULIMIIAJIBLHOM yCIAYTH

2.17.MakcuManabHBI CPOK OXKHUJIAaHHMS B OuUepeIu NpH Mojlaye 3ampoca o
NpEAOCTaBACHUA  MYHULUMNAIBHOM  yCIAyTrH,  YCIYrd,  MNpeAocTaBsieMOn
OpraHu3alliel, y4acTBYIOIIEH B MPEOCTABICHUH MYHUIIMTIAIBLHON YCIYTH, U NPU
MOJIYYCHUH pPe3yJbTaTa MPEAOCTaBICHNUS MYHUIIUIIAIBLHON YCIyTH, B TOM YHUCIE
yepe3 MO®I, cocraBnsier He 6osee 15 MUHYT.

Cpok peructpanuu 3anpoca 3asiBUTeJsl 0 MPeI0CTABIEHHHU
MYHHIIHTIAJIBbHON yCJIYTH

2.18.1Tpu oOpaiieHun 3asBUTENS 3a MNPEIOCTABICHUEM MYHUIIMIAILHON
ycayrn auaHo B Komwuter, M®ILI, mocpeacTBOM MOYTOBOTO OTIpaBieHUs (B
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Komurer) 3anpoc peructpupyercs cnenuaiuctom Komurera, M®I[ B nenn ero
MOCTYIIJICHUS B MOPSIIKE, YCTAHOBICHHOM JIJIsl CJIONIPOU3BO/ICTBA.

2.18.1./laToi mpHUHATHA K PAaCCMOTPEHUIO 3aMpoca U MPHJIAraeéMbIX K HEMY
JOKYMEHTOB  CUMTAETCS JaTra pErucTpalud B  CUCTEME  AJIEKTPOHHOIO
TOKyMeHTooOopoTa criernanuctoM Komurera, M®OII, 0OTBETCTBEHHBIM 3a TIPUEM U
PErHCTPALMIO BXOJAIIEH KOPPECTOHICHIINH.

2.18.2.3anpoc 0 MpenOCTAaBICHWH MYHUILIUINAIBHOW YCIyTH, MOJAHHBIA B
amekTpoHHOM  ¢gopme mocpenctBom  EIIY nmo  16:00 paGouero mus,
peructpupyerca B Komurere B 1eHb €ro nogadu. 3anpoc, NOJaHHbIN TOCPEICTBOM
EIII'Y nocne 16:00 paGouero ans nuO0 B HepaOOUWi J€Hb, PETUCTPUPYETCS B
Komurere Ha cienyromuii pabouuii 1eHb.

[IpenocTaBnenrne MyHULIUIIAIBHON YCIyTH HAYUHAETCSl C MOMEHTA IpueMa U
peructpaiui  KOMUTETOM  3JEKTPOHHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIf
IPEIOCTABIICHUS! MYHUIMNAIBHON YCIyTH (32 MCKIIOUEHUEM Cllydasi, €clu JUIsd
HayaJla IpoLEIypbl NMPEAOCTABICHUS] MyHULUIIAIIBHON YCIYTM B COOTBETCTBHH C
3aKOHOJIaTEIbCTBOM TPEOYyETCsl IMYHAs SIBKA).

[Ipu nosydeHunn 3anpoca B 3JEKTPOHHOU (hOpME B aBTOMATUUECKOM PEKUME
OCyHIECTBISIETCS  (DOPMATHO-IOTUYECKUA  KOHTPOJIb  3ampoca,  3asgBUTEIIO
COO0IIaeTCsl MPUCBOEHHBINM 3aMpOCy B 3JEKTPOHHOU (hOpME YHUKAIbHBIA HOMED,
0 KOTOpOMY B cooTBeTcTByomeM paszgene EII'Y wunu oduumansHOro cairta
3asiBUTENI0 OyJeT npeacTaBieHa MHPOPMALMS O XOJAE BBINOJHEHUS YKa3aHHOTO
3ampoca.

IIpueM n perucTpanus 3amnpoca OCYLIECTBISIOTCS JOHKHOCTHBIM JIMIIOM
CTPYKTYPHOTO IOAPA3AEIICHHS], OTBETCTBEHHOTO 3a IIPUEM TOKYMEHTOB.

Ilocne  mpuHATHA  3ampoca  3asdBUTENS  JOJDKHOCTHBIM  JIMLIOM,
YIOJIHOMOYEHHBIM Ha MPEJOCTaBICHUE MYyHULMIIAIBHOW YCIYTH, CTaTyC 3ampoca
3asBUTENS B TMIHOM KabuHere Ha EIII'Y, oOHOBIsIeTCs 10 cTaTyca "MpuHSITO".

TpeOoBaHus K NOMEIIEHUSIM, B KOTOPBIX MPEA0CTABJIACTCS
MYHUIMIAJIBHASA YCJIYIa, K 3aJ1y 0KHAAHMS, MeCTaM /1JIs1 32110 IHCHUA
3alpOCOB O NMPeI0CTABJICHUH MYHHIUNIAJIbHON YCJIYI'H, HHPOPMALIMOHHBIM
CTeHJaM € 00pa3uamMu UX 3aM0JTHECHUS U NepeYHeM JOKYMEHTOB,
HEO0XOAMMBIX JIl MPEeI0CTABJICHHUS KAKI0H MYHUIUIIAJIbHOM YCJIYIH,
pasMenieHu0 1 0(poOpMIIEHHI0 BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEINMHOMI
uHopManKMHU 0 MOPSAAKE NPEAOCTABICHUS TAKOH YCJIYTHd, B TOM YUCJIE K
o0ecrneYeHNI0 JOCTYITHOCTH VI HHBAJIN/A0B YKAa3aHHBIX 00bEKTOB B
COOTBETCTBUM € 3aKOHOAATEAbCTBOM Poccuiickon ®deaepauuu 0 CONMAIBHOMN
3alMTe HHBAJIU/IOB

2.19.3nanme (momemienue) Komurera ob6opymayercss uHOOPMAITMOHHON
TaOMYKOM (BBIBECKOI) C YKa3aHUEM ITOJTHOTO HAMMEHOBAHUSI.

[TomemeHusi, B KOTOPBIX MPEAOCTABISIOTCS MYHUIMIATBHBIE YCIYTH
JOJDKHBI  COOTBETCTBOBATh YCTAHOBJICHHBIM 3aKOHOJATENLCTBOM Poccuiickoii
deneparu TpeOOBaHUAM oOecTieueHUsT KOM(POPTHBIMU YCIIOBHSIMH 3asBUTENCH U
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JOJDKHOCTHBIX JIMII, CHEHUAIUCTOB, B TOM YHCIE OOECHeuYeHUs BO3MOXKHOCTU
peanu3anuy MpaB WHBAIWAOB W JIMI C OTrPAaHWYEHHBIMH BO3MOYKHOCTAMH Ha
MOJIYYEHHE M0 UX 3aIIPOCaM MYHULHMIIAIBLHON YCIYyTH.

B coorBerctBuM ¢ 3akoHOmarenbcTBOM Poccmiickon ®enepaumn 0
COLIMAJIBHOM 3aIllMTE UHBAJIUAOB UM, B YACTHOCTH, 00ECIIEUNBAIOTCA:

-yCIIOBUSI OECHPENITCTBEHHOTO JOCTYNAa K 00BEKTY (3/1aHUI0, TIOMEILICHHIO),
B KOTOPOM TNIPEJOCTaBIICTCA MYHHIMNAJIbHAs ycilyra, a Takke Ui
OecrnpenaTCTBEHHOTO  IOJb30BaHUS  TPAHCIOPTOM, CPEACTBAMU  CBA3U H
uHbOpMaInu;

-BO3MOYKHOCTh CaMOCTOSITEJIbHOTO MEPEABUKEHUS IO TEPPUTOPUH, HA
KOTOpPOM  pacroyioXeHbl OOBEKThl  (34aHUS, TMOMENIEHHUs), B  KOTOPBIX
MPEIOCTABIISIOTCS YCIYTH, a TakKe BXOJa B Takue OOBEKTHl M BBIXOJIA U3 HHUX,
IIOCaJIKU B TPAHCHOPTHOE CPEICTBO M BBICAJKM M3 HEro, B TOM YHUCIE C
VCITOJIb30BAaHUEM Kpecia-KOJISICKU;

-CONPOBOXKJICHUE MHBAJINUJOB, UMEIOIIUX CTOWKHE pPacCTpOilCTBa (YHKIMU
3pEHUS W CaMOCTOSITEIBHOTO TMEpPEABUKEHUSA, M OKAa3aHUE MM IIOMOIIM Ha
00BEKTAX COLMAIIBHON, NH)XEHEPHON U TPAHCIIOPTHOW MH(PACTPYKTYP;

-HaJIIeKallee pasMmelieHue oOOpyJoBaHUST M HOcuTened uHpopmanuwu,
HEOOXOMAUMBIX sl olecriedeHus: OeCHpensiTCTBEHHOIO JIOCTYNa HWHBAJIUAOB K
oOBeKTaM (37aHUSAM, MMOMEUIEHUSIM), B KOTOPBIX MPEJOCTABIAIOTCA YCIYTH, U K
ycllyram C Y4€TOM OIPAaHMYEHUN UX )KU3HEACSATEIbHOCTH;

-NyOMpoBaHUE HEOOXOIUMOW 1Jii WHBAJIUIOB 3BYKOBOW U 3PUTEIBHOMN
uH(dopMaIuU, a TaKXKe HAJIKCEH, 3HAKOB M MHOW TEKCTOBOW M Tpaduueckon
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH peibe(hHO-TOUCYHBIM mpudTOoM bpaitns;

-JIOIYCK Cyp0TepeBOIYMKa U TU(PIOCYPIONIEPEBOAUNKA;

-JIONYCK COOAaKU-TIPOBOAHUKA HA 0OBEKTHI (3/1aHUA, TOMEIIEHHS ), B KOTOPBIX
MPEAOCTABISIOTCS YCIYTd, NPU HAIWYAM JIOKYMEHTA, IOATBEPKIAOIIETO €e
crenMagbHoe OOyuyeHHWE M BbIaBaeMOro 1o (opme U B MOPAIKE, KOTOpHIE
OTNpEAENSIOTCA (benepabHbIM OpraHom UCIIOJIHUTEIbHOU BJIACTH,
OCYUIECTBJISIIOIIMM (PYHKIMU IO BbIPAOOTKE M pealu3aluu TroCyJapCTBEHHOU
MOJIMTUKK W HOPMATHUBHO-TIPABOBOMY PETYJIMPOBaHUIO B cdepe COolUalbHON
3aIUThl HACEJICHUS;

-OKa3aHUWE HHBAJIKWJAM IOMOIIM B NPEOJOJICHUU OaphepoB, MEIIAIOIINUX
MOJIYYEHUIO UMU YCIIYT HapaBHE C JPYTUMHU JIULIAMH.

[lenTpanbHblii BXOA B 3JaHUE JOHKEH OBITh OOOpYIOBaH MAaHIYCOM,
yIOOHBIM JIJIs1 BbE3/1a B 37]JaHUE KOJISICOK C ICTHhbMU ¥ MHBAJUIHBIX KPECeI-KOJSICOK,
a TaKXe BBIBECKOM, COJepKalllell HaMMEHOBAHHME, MECTO PACIIOIOKEHUS, PEKUM
paboThI, HOMep TenedoHa TS CIPaBOK.

IIpueM 3asBHUTENEH OCYIIECTBIIAETCS HEMOCPEICTBEHHO B IOMELICHUSX,
NpEAHA3HAYEHHBIX JUISI TMPEIOCTABICHUS MYHUIUMIIAIBHOW YCIYyTH, KOTOpbIE
JOJKHBI OBITH 00OPYIOBaHbl CUATYMMHU MECTaMU M O0ECTIeUeHbl KaHIIEIIPCKUMU
MPUHAJIEKHOCTIMH.

Mecrta oXullaHUsI JTOJDKHBI ObITh OOOPYIOBAaHbI CUASYMMH MECTaMH Jis
nocerurenerd. KommyecTBO MecT O0XUAAHUA  ONPEHENSIETCA  HUCXOAS U3
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(bakTHUeCcKO Harpy3Kd M BO3MOXKHOCTEW JJIS UX pa3MElIeHHs] B 3[aHUU, HO HE
MeHee 3-x MecT. B Mecrtax mpenocTaBiICHUS MYHHUIMNAIBHOW  YCIYyTH
npeaycMaTpuBaeTcss  OOOpYJIOBaHME  JIOCTYIHBIX ~ MECT  OOIIECTBEHHOTO
MOJIb30BaHUS (TyaJIeTOB) U XpaHEHUS BEPXHEH OJI€3K/bI HOCETUTENECH.

Mecta 1151 3amoOJHEHUS 3alpoOCOB O MPEIOCTABICHUM MYHUIIUIIAIbHOU
YCIIYTM OCHAIAIOTCSI CTOJIaMU, CTYJbSIMH, KaHIEISIPCKUMHU MPUHAIIICKHOCTIMH,
pacmoJyiaraloTCs B HEMOCPEICTBEHHONW OJIM30CTH OT MH(POPMAIMOHHOTO CTEHIA C
oOpasllaMi WX 3aloOJHEHUS H TIEPEYHEM JOKYMEHTOB, HEOOXOMMMBIX JIsI
MPEAOCTaBICHUS MYHHUITUTIATLHON YCIIYTH.

NudopmainimonHbie CTeH bl TOKHBI COJIEPKaTh:

-CBEICHUSI O MECTOHAXOXKJCHUHU, KOHTAaKTHBIX TenedoHax, Tpaduxe
(pexxume) paboThl opraHa (YUpeKACHHsS), OCYIIECTBIISIONICTO MPEIOCTaBICHUE
MYHUITUTIATBHOU YCITYTH;

-KOHTaKTHYI0 MHpopMaiuio (TenedoH, aapec 3JIEKTPOHHOM MOYTHl, HOMEP
KaOWHeTa) CIEUaIUCTOB, OTBETCTBEHHBIX 3a IPUEM JIOKYMEHTOB;

-KOHTaKkTHy10 wuHpopmanuio (TenedoH, aapec dJICKTPOHHOM TIOYTHI)
CIIEIUAIIUCTOB, OTBETCTBEHHBIX 32 HUH)OPMHUPOBAHUE;

-uHGOpPMAIIUIO IO BOIIPOCcaM MPEAOCTABICHUS MYHHUIIUNAILHON yciayru (1o
MEePEYHI0 JOKYMEHTOB, HEOOXOJMMBIX [Jii MPEIOCTABICHUS MYHUIUIIATBHON
YCIIYTH, TIO BPEMEHH MpUeMa U BbIJAYU JIOKYMEHTOB, MO MOPSAJKY 00KaJoOBaHUS
nercTBui (0e31eMCTBUS) U PEIICHUM, OCYIIECTBISEMbIX U IPUHUMAEMBIX B XOJI€
MPEe0CTaBICHUS MYHUITUTIATLHON YCIIYTH).

Paboune mecta ymoJHOMOYEHHBIX JOKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a
MPENOCTABIICHUE MYHMIIMMAIBHONW YCIyTd, OOOpPYAYIOTCS KOMIBIOTEpaMU U
OPITEXHUKOMW, MO3BOJSIOLIECH OPraHU30BaATh UCIIOJHEHUE MYHUIUITAIIBHON YCIIYyTH
B TTIOJITHOM 00bEMeE.

TpebGoBaHus K MOMENIEHUSIM B KOTOPBIX MPEIOCTABISACTCS MYHUIIUITAIbHAS
ycilyra, pasMmelieHbl Ha oduiuaibHOM caiTe AJIMUHUCTpAlMM B CETH
«nTepuer», takke «EauHOM mOpTasie roCyIapCTBEHHBIX M MYHHUIUIATBbHBIX

YCIIyI».
TpebGoBanusa k nomenieHussM M®I] onpenenenst [IpaBunamu opranuzanuu
JEATEIBHOCTH MHOTO()YHKIIMOHAIbHBIX LICHTPOB [IPEIOCTABJICHUS

rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, YTBEPKIECHHBIMU MMOCTAHOBJICHUEM
[IpaButenncTBa Poccuiickoit denepanun ot 22 nexadbpst 2012 roga Ne 1376.

Iloka3aTesi JOCTYNTHOCTH M Ka4eCTBA MYHUIIMNIAJIBHOM YCJIYIH

2.20.K mokaszatensM JOCTYMHOCTH M KadecTBa MYHMIIMIAIBHBIX YCIYT
OTHOCSITCSL:

-BO3MOXKHOCTh TOJIa4M 3arpoca Ha MOJyYE€HUE MYHUIUNAIBHON YCIYTH U
JIOKYMEHTOB B 3JIEKTPOHHOU (popme;

-IOCTYITHOCTb  JIEKTPOHHBIX (OPM  JTOKYMEHTOB, HEOOXOTUMBIX JUIs
IPEOCTaBICHUS YCIIYTH;

-OTCYTCTBHE HApyIICHHUI CPOKOB MPEIOCTABICHUS MyHUIIUTIAIBHON YCITYTH;
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-IPEIOCTABICHUE MYHULUINAIBHOW YCIYTH B COOTBETCTBUHM C BapHaHTOM
MPEAOCTABIECHUS MYHHUIIUTNIAJIbHON YCIIYTH;

-IIOCTYITHOCTh MHCTPYMEHTOB COBEPIICHHS B 3JIEKTPOHHOM BUJE IIATEKEM,
HEOOXOUMBIX JIJIS TTOJTYYCHUSI MyHHUITUTIAIBHON YCITYTH,

-yno0CTBO  MH(MOPMUPOBAHUS  3aABUTEIST O XOJ€ MPEIOCTABICHHS
MYHHUIUIIAUIBHON YCIyTH, a TAaKX€ MOJYYCHHUS pe3yibTara MPEeAOCTaBICHUA
YCIYTH;

-BO3MOXXKHOCTh ~ TIOJlydeHHUsT WH(OpMAIMu O TOPSAOKE W CpOKax
MPEIOCTABJIECHNS] MyHULIUITAIIBHOW YCIIYTH;

-3anuch Ha npuemM B Komurer, MOPI[ a1d mnomaun 3ampoca o
MPEAOCTaBICHUN MYHULIUNIATBHON YCIIYTH;

-OCYIIECTBIICHUE OLICHKH KayecTBa NPEJOCTABICHUS MYHHIIMIAIbHON
YCIIYTH;

-nocyacOoHoe  (BHecyneOHOoe) oOXkajdoBaHHE pEHICHUH | JeHCTBHUI
(Oe3meiicTBusi)  opraHa  (opraHuszainuu), JODKHOCTHOTO — JIMIIAa  OpraHa
(opranuzanuu) Jau0O0 TOCYJApCTBEHHOTO WJIM MYHUIUIAIBHOTO CIYKAIlEero,
PabOTHUKOB;

-HAJIMYUE BO3MOXKHOCTU (HEBO3MOKHOCTU) TMOJYUYCHUS MYHUIMIATBHOMN
ycayru uepe3 MOILJ;

-BO3MOKHOCTb (HEBO3MOXHOCTh) TOJIYYEHHUS YCIYTU MOCPEJCTBOM 3arpoca
O MPEJIOCTABICHUU HECKOJIBKUX TOCYJAPCTBEHHBIX U (MJIM) MyHUIIUNIATIBHBIX YCIyT
B MHOTO(PYHKIMOHAJBHBIX IEHTPAX MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULMNAIBHBIX YCIYT, MPEIyCMOTPEHHOTO cTaThel 15.1 denepanbHOro 3akoHa
Ne 210-D3;

-BO3MOXXHOCTb TIOJYyY€HHS] MYHUIIMIAIBLHON yciuyru B mooom MOI] na
tepputopun PecnyOnmku Komu 1o BbIOOpY 3asBUTENS (IKCTEPPUTOPHATBHBIN
MIPUHIIUIT);

-KOJIMYECTBO B3aUMOJCHCTBHUI 3asBUTENS C JIOHDKHOCTHBIMH JIUIIAMHU TIPU
MPEIOCTABICHUN MYHULIMNIATIBHOW YCIIYTH U UX MPOJOTKUTEIBHOCTD.

[TokazaTenu QOCTYNMHOCTH M KaY€CTBA MYHUIIMITAIIBHON YCIYyTH pa3MENICHbI
Ha oduIMaTbHOM caiiTe AaMuHUCTpanuu B ceTu «MHTepHer», Takke «EmuHom
MOpTaJie TOCYIapPCTBEHHBIX U MyHUITUTIAJIBHBIX YCIIYT».

HNHble TpeGoBaHMS K NPEIOCTABJICHUI0 MYHMUMIIAJIBHON YCJIYTId, B TOM
YyHCcJe YYUTHIBAKOIINE 0COOCHHOCTH MPEA0CTABICHUSI MYHHIIUIIAIbHOM
YCJIYTd B MHOIO()YHKIIMOHAJIBHBIX LIECHTPAX NMPEA0CTABICHUS
roCyJAapCTBEHHbIX U MYHUIIUNIAJTbHBIX YCJIYT, 0COOCHHOCTH NMPEeA0CTABJICHUS
MYHULIUNIAJIBHON YCIYTH 10 IKCTEPPUTOPUATIBLHOMY NIPUMHIUIY (B cyYae,

€CJIM MYHMIMIIAJBHAA YCJIYra NpeaoCcTaBJIsIeTcs 1o
IKCTEPPUTOPHATBHOMY NPUHLMILY) U 0COOCHHOCTH NPeI0CTABICHUSA
MYHUIUIAJBHBIX YCJIYT B 3JIEKTPOHHOM opme

2.21.CBeieHUsI O MPEAOCTABICHUN MYHUIIUMAIBHOW YCIYTM HAXOJATCS Ha
HMHTEpHET-caiiTe Anmunuctpanuu, EIITY.
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[Ipu oOpamienuu B 3JIEKTPOHHOM (PopMme 3a MOTydeHUEM MYHHUIMNATbHOU
YCIYTH 3asBJICHHE W NpPWIaraéMple K HEMY JTOKYMEHTBI MOINUCHIBAIOTCA TEM
BUJIOM  JJIGKTPOHHOM MOJNUCH, JONYCTUMOCTb HCIIOJB30BAaHUA  KOTOPBIX
yCTaHOBJECHa (enepalibHbIMH  3aKOHAaMH, PErJIAMEHTHUPYIOUIUMH  TOPSI0K
MPEIOCTABICHUS MyHUIUIIATBHOU YCIIYTH.

B cnyyasx ecnu ykazaHHBIMU (efiepadbHBIMU 3aKOHAMHU UCTIOIB3YEMbIH BU]T
AIIEKTPOHHOM MOJNUCH HE YCTAHOBJIEH, BUJ 3JIEKTPOHHON MOJIUCH ONPEAEIISIETCS
B COOTBETCTBHHM C KPUTEPHUSIMH OIPENEICHUS BUIOB 3JIEKTPOHHON MOJIHUCH,
WCIIOJIb30BAHUE KOTOPBIX JOIYCKAeTCsl IMpU OOpalieHuu 3a MOJIyYCHHEM
rOCYJapCTBEHHBIX W MYHHULMNAIBHBIX YCIYl, COIVIACHO IOCTAHOBJICHUIO
[IpaButenbcTBa Poccuiickoit @enepanuu ot 25 uroHsd 2012 roma N 634,

[Ipy mpenocTaBlieHUH MYHHUIMNAIBHOM YCIyrd B 3JIEKTPOHHOU (opme
uACHTU(UKALMS U ayTEeHTU(UKALMS MOKET OCYIIECTBIISATHCS TOCPEACTBOM:

-ECUA wiu WHBIX TOCYJAapCTBEHHBIX HH(GOPMAIIMOHHBIX CHCTEM, €CIU
TaKh€ TOCYJapCTBEHHbIE MH(POPMALIMOHHBIE CHCTEMbl B  YCTAHOBJIECHHOM
[IpaBuTenbCTBOM Poccuiickon denepanuu MOPSIAKE o0ecrneunBaroT
B3aumozeiicteue ¢ ECHUA, npu ycioBuu COBHAIE€HUSI CBEAECHUH O (PU3NUECKOM
JULE B YKa3aHHBIX HHPOPMALIMOHHBIX CUCTEMAX;

-ECUA wu eauHoil MH()OPMAMOHHOW CHUCTEMBI NEPCOHAIBHBIX JAHHBIX,
oOecrieunBaroIieil 00pabOTKy, BKJIOYass cOOp M XpaHEHUE, OMOMETPUYECKUX
NEPCOHANIBHBIX JTAHHBIX, UX MPOBEPKY U mepenayy MHPOPMALMH O CTENEHU HX
COOTBETCTBHSI TPEIOCTABICHHBIM OHMOMETPUYECKUM MEPCOHAIBHBIM JaHHBIM
(bu3MYecKoro JuIa.

B cnyuae ecnu mpu oOparieHuu B DJIEKTPOHHOM (popme 3a MoydeHHEM
MYHUITUNIATBHOM yCIIyTH WIAEHTU(UKAIUS W ayTeHTU(DUKAIUS 3asgBUTENS -
¢u3znyecKoro Juia OCyHIECTBIAIOTCS ¢ ucnonb3zoBanueM ECUA, To 3asBUTENb
UMEET MPaBO HCIOIb30BaTh MPOCTYIO AJIEKTPOHHYIO MOJANUCH MPH OOpallleHuu B
3JIEKTPOHHOM (hopMe 3a MOTYyYEeHHEM MYHULUMIAIBHON YCIYrH IpU YCIOBUH, YTO
IIPU BbIAA4€ KJIK0Ya MPOCTON 3JIEKTPOHHOU MOJANUCH JIMYHOCTh (DU3UYECKOTO JIUIA
YCTaHOBJICHA MPU JIMYHOM IPHEME.

[Ipu npenocTaBiaeHUH YCIYTH B AIEKTPOHHON (hOpME OCYIIECTBIISIFOTCS:

-peIOCTaBICHUE B MOPSIJIKE, YCTaHOBJICHHOM HACTOSIIIIUM
AJMUHHUCTPATUBHBIM pErIaMeHTOM, WH(OpMaluu 3asBUTENI0 U OOecrneueHue
JIOCTYTIA 3asIBUTENS K CBEJICHUAM 00 YCIyre;

-1oJjavya 3anpoca U UHbIX JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TIPEIOCTaBICHUS
yCIIyTH, B Opras ¢ ucnosub3zoanuem EIIT'Y;

-IIOCTYIUUICHHE 3aMpoca U JOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEAOCTaBICHUS
yCIIyTH, B WHTETPUPOBaHHBbIE HH(pOpMalMoHHbIE cucteMbl (manee - WUC) (mpu
HaJINYKH);

-00paboTKa W perucTpanus 3amnpoca W JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
npenocrasienus yciyru, B UC (npu Hanuuum);

-MOJIyueHUE 3asBUTENEM YBEAOMIIEHUM O XOJ€ MPEIOCTABIICHUS YCIYyTH B
JTUYHBIN kKaouHeT Ha EINTY;
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-[I0JIy4YCHUE 3asBUTEJIEM CBEICHUM O XOAE€ MPEAOCTABICHUS YCIyTH
MOCPEICTBOM MH(OPMAIITMOHHOTO CEPBUCA «Y3HATh CTATYC 3asBIICHUS;

-IIOJIy4€HUE 3asABUTEIIEM pPE3yJbTaTa NPEIOCTaBICHUS yCiayru B JInyHOM
kabunete Ha EII['Y B Buje 3M€KTPOHHOTO TOKYMEHTA;

-HamnpaBJIEHUE >KaloObl Ha pelieHus, aercTBus (Oe3AeiicTBUE) opraHa,
pabOTHMKOB  oOpraHa B  MOpAJKE, YCTAaHOBIEHHOM B  pazaene V
AJMUHHCTPAaTUBHOIO periameHTa. B cioydae nmojmaum 3anpoca Ha MPEAOCTaBICHUE
yciyru nocpeactsom EINY, 3asgBuTens vMeeT npaBo Ha 00KajgoBaHUE pe3yJIbTaTa
okazaHus ycayru yepes MC (mpu Hamm4um).

[Ipu npenocTaBieHUU YCIYTH B DIIEKTPOHHON ¢GopMe 3asBUTEIIO
HaIpaBJISIETC:

-yBeloMJIeHHE O 3anucu Ha npueM B Komurer mmm ML, coxepxkamee
CBEJICHUS O J1aTe, BpEMEHU U MECTE NIPUEMA;

-yBEIOMJICHHE O IPUEME W PErMCTPallM{ 3alpoca U HHBIX JTOKYMEHTOB,
HEOOXOJUMBIX JUIsl NPEAOCTaBICHUS YCIYTd, COJEprKallee CBEACHHUS O QaxTe
npyemMa 3arnpoca M JIOKYMEHTOB, HEOOXOAMMBIX JJIA MPEAOCTaBICHUS YCIyTH, U
HayaJje MpoLeAyphl IPEAOCTABIEHUS YCIYTH, @ TAKXKE CBEICHUS O JaTe U BPEMEHU
OKOHYAHHUS TMPEAOCTABICHUSA YCIyTH JUO0 MOTHBUPOBAHHBIA OTKa3 B IpHEME
3ampoca U UHbIX TOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABIECHUS YCIIYTH;

-YBEIOMJICHHE O pe3yJbTaTaX PAaCCMOTPEHHSI JTOKYMEHTOB, HEOOXOIUMBIX
JUIL  TPENOCTAaBICHUsS  YCIYI'M, COJAEpJKAlllee CBEOCHHUS O  IPUHATUHU
ITOJIOKATENIBHOTO PEIICHHS O MPEAOCTABIEHUH YCIYTU U BO3MOKHOCTH MOJYYUTh
pe3ynbTaT  MPEJOCTaBICHUS  yCIAyrd JuOO0 MOTUBHUPOBAHHBIM  OTKa3 B
IIPENOCTABIEHUH YCIIYTH.

[Toyuenne uHPOpMAILUN O XO/I€ PACCMOTPEHUS 3asBJICHUS U O Pe3yJIbTaTe
MPENOCTABIIEHUST YCIAYrd MPOu3BoaUTCA B JuyHoM KaOunere Ha EII'Y mpwu
YCIIOBUHM aBTOPHU3aLMH. 3asBUTENIb WMEET BO3MOYKHOCTh IPOCMATPUBATh CTATYC
AJIGKTPOHHOTO 3asBJICHUS, a Takke HH(OpMaLMIO O JalbHEWIIUX ACHCTBUIX B
JUYHOM KaOWHETE M0 COOCTBEHHON MHUIIUATHURE B JII0O0E BpeMms.

2.18.1.1lpenocTaBinenne  MyHHIOHNaIbHOW  yciayrn  yepes  MOI]
OCYILIECTBIISIETCS O MPUHIMUIY "OJAHOTO OKHA'", B COOTBETCTBUHM C KOTOPBIM,
MIPENOCTABIEHNE MYHULUNAIBHOW YCIYTM OCYLIECTBIIIETCS MOCIE OJHOKPATHOTO
oOpalieHusi 3asBUTENS C COOTBETCTBYIOIIMM 3asBJIEHUEM, a B3aUMOJICHCTBHE
M®I[ ¢ KomureTomM, MNpeaOCTaBISAIOIIMM  MYHHUIUNAIBHYK)  YCIYTY,
OCYHIECTBJISIETCS. 0€3 y4yacTus 3asBUTENS B COOTBETCTBHUM C HOPMAaTHUBHBIMU
MPAaBOBBIMH aKTaMH, MOPAJKOM M CPOKaMH, YCTAHOBJICHHBIMHU COTJIAIICHHEM O
B3aumojectBuu ¢ M®ILI.

3asBiI€HUE O MPEJOCTABICHUM MYHHIMNAIBHONW YCIYI'M IOJAETCS
3asgBuTesneM B M®IL nu4yHo.

B M®I] obecnieunBaroTCs:

a) (GyHKIIMOHHPOBAHHE ABTOMATHU3UPOBAHHON WH(OPMALMOHHOW CHCTEMBI
MOLJ;

0) OecmiaTHBIM [OOCTYN 3asBUTENIEM K TMOpTajaM TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (QYHKIUHN);
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B) BO3MOXXHOCTb ITpHeMa OT 3asBUTEJICH JCHEXKHBIX CPEICTB B CUET YILIATHI
rOCyJapCTBEHHOM  MOLUIMHBI WJIM HMHOM  TIUIaThl 32  IPEJOCTAaBJICHUE
rOCYJapCTBEHHBIX M MYHULHUIAJIBHBIX YCIYI, B3MMAa€MbIX B COOTBETCTBHH C
3aKoHoAaTenbCcTBOM Poccuiickon denepanny;

I') 110 3asBJICHHIO 3asaBUTeENs peructpauns ECHA Ha 6€3B03Me3HOI OCHOBE.

[Topsanok npenocraBieHuss MyHUIMNAIBHOW yciayru yepe3 M®IL] ¢ yueTtom
IpUHIMIIA AKCTEPPUTOPUATBHOCTH ONpEaENIeTCs COIJIAllICHUEM 0
B3aNMOJICCTBUMU.

2.18.2.Ycayru, KOTopbie SIBISIOTCS HEOOXOIUMBIMH M 00S3aTE€IbHBIMU IS
MPEAOCTABICHNUS MYHUUUNAIBHON YCIYTH, 3aKOHOJATenbCcTBOM Poccuiickoi
denepanuu 1 3aKkoHOAATENLCTBOM PecniyOnuku Komu He peaycMOTpeHBbI.

B3uMaHne 1uIaTel 3a  IPEAOCTABIEHUE YCIYI, KOTOpBIE SIBISIOTCS
HEOOXOUMBIMU U 00s13aTEIbHBIMU AJIs IPEAOCTaBICHNUS MYHULIUIIAIBHOMN yCIyTH,
HE IIPEyCMOTPEHO.

2.18.3.IlepeueHb  MHPOPMAIMOHHBIX  CHCTEM,  HMCIOJB3YEeMbIX IS
MPEI0CTaBICHUS MYHULIUTIATBHOM YCIIyTH: cucrema 3JEKTPOHHOIO
nokyMentoobopota "JIEJIO", [TnaTdopma rocy1apcTBEHHBIX CEPBUCOB.

2.18.4. KomMuteT mpu TMPEAOCTABICHUM MYHHIMIIAILHOW YCIYTHM BHE
3aBUCUMOCTH OT croco0a oOpallleHusl 3asBUTEIN 332 MPEJOCTaBICHUEM YCIYTH, a
TAaK)KE€ OT CIoco0a MPEeAOCTaBIICHUS 3asBUTEII0 PE3YJIbTaTOB MPENOCTABICHUS
yCIYyTM HampaBisilOT B JIMUHBbIA KaOuHer 3asButens Ha EIITY cBenenus,
IpeayCMOTpeHHbIE TyHKTaMu 4 u 5 yactu 3 crateu 21 denepanpHoro 3akona N
210-93:

-BO3MOXXHOCTb IIOJIyYEHHMS] 3asBUTEJIEM CBEICHUM O XOAE BBIIIOJIHEHUS
3ampoca O  IPEAOCTAaBIECHWM  MYHULHIIAJIBHOM  YCIYI'M, 3asBJICHHUS O
IIPEIOCTABIEHUY YCIYTH;

-BO3MO>KHOCTb NOJIy4EHUS 3asIBUTENIEM C UCII0JIb30BAaHUEM
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX TEXHOJIOTUI pe3ynbTaTOB
MPEIOCTABIECHUS MYHULMIIAILHON YCIYTH, 32 UCKIIOYEHUEM CITy4aeB, KOrJa Takoe
MOJIyYeHHE 3aIpeNIeHo (heepanbHbIM 3aKOHOM.

II1. Cocrtas, noc/jie10BaTeIbHOCTH U CPOKH BbINOJHEHHUS a[IMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHuA K MOPSAAKY MX BHINIOJHECHHUS, B TOM YHUCJIE
0COOCHHOCTH BBINOJIHEHUSI A/AIMUHUCTPATUBHBIX npoueayp B Komurere,

B JJIEKTPOHHOM (popMe, a TaKKe 0COOEHHOCTHU BBHINOJIHEHMS
aJIMMHUCTPATUBHBLIX npoueayp B MP®I]

3.1. [lepeuenp BapuaHTOB MPEIOCTABICHUS MyHUIIUIIAIbHON YCIYTH:

-Bapuant 1. [IlpenocraBnenne wuHbopmamuu 00 O0O0BEKTaX yuera,
COJZIeprKAIIeHCs B peeCcTpe MyHHUITUTAIBHOTO UMYIIIECTBA;
- Bapmant 2. Vcnpasrnenue omnedatok W (WJM) OIMIMOOK, JOMYIICHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B Pe3yJbTaTe MPEAOCTABICHHUS MyHUITUTIAIBHON YCIIyTH;
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IIpoduaupoBanue 3assBUTEIA

3.2.BapuaHT npenocTaBieHUs YCIYTH 3asiBUTEIIO ONPENessieTCsl IyTeM €ro
aHKETUPOBaHUsA. AHKETHPOBAHME 3asBUTEN ocyuiecTsisiercss B Komwurere, a
TaKk)K€ TOCPEICTBOM OKCIEPTHOW CHUCTEMBbl M BKJIIOYaeT B ce0sS BOMPOCHI,
MO3BOJIAIONINE BBIIBUTH MEPEUEHb MPU3HAKOB 3asBHUTENS, a TaKkkKe KOMOWHAIIUU
IIPU3HAKOB, KaXJas W3  KOTOPBIX  COOTBETCTBYET OJHOMY  BAapUaHTy
IIPEAOCTABIECHNS MYHUIUITAJBHON YCIIYTH.

Bapuanr 1. IlpenocraBienue napopmanun 00 00beKTaxX ydera,
coJep:kalleiicsi B peecTpe MyHUIIUIIAJIbHOT0 UMYIIECTBA

3.3.IlpenocraBineHure NaHHOTO BapUaHTa MPEJOCTABICHUS MYHMUIIMIAIbHOU
YCIIYTH BKJIFOUAET CIEAYIOIINE aIMUHUCTPATUBHBIE IPOLEAYPBL:

-IIPUEM M PETUCTpalMs 3ampoca W JOKYMEHTOB JUIS TNPEIOCTaBICHUS
MYHULHANIAIBHOWN YCIIYTH;

-IPUHATHE pEIIeHWsT O TpenocTaBieHuu (pemieHuss o0 OTKaze B
MPEIOCTAaBIECHUN ) MYHULIUITAJIbHON YCITYTH;

-yBEIOMJICHHE 3adBUTENSI O TMPUHATOM PEIICHUH, BbIJaya 3asiBUTEIIO
pe3ynbTara NPeJOCTABICHHUS] MyHUIIMITAIbHON YCITYTH.

3.3.1.IlpenocraBnenue B yCTAaHOBJICHHOM TOPsIIKe MH(DOpPMAINK 3asIBUTEISM
u olecreyeHre JO0CTyna 3asiBUTENEH K CBEIECHHUSIM O MYHUUMIAIBLHOW Yyciyre,
NOpSJIKE €€  NPEeNOCTaBICHUS, IO HMHBIM  BONPOCaM, CBA3AHHBIM C
IIPENOCTABICHUEM MYHHUIMIAIBHON YCIYTH, B TOM YUCJE O XOJ€ MPEI0CTaBICHUS
MYHULMIATBHOW YCIYTH YKa3aHO B MyHKTE 1.5 HacTosmero AIMUHACTPATUBHOIO
perilaMeHra.

3.3.2.Ilopspok  nmocyneOHOTrO (BHECYNEOHOT0) OOKamoBaHUSI PEIICHUNA U
JEUCTBUM JOJDKHOCTHBIX Jull Komwurera, €€ CTPYKTYpPHBIX IOJIpa3feiICHUM,
oTpaciieBoro ((PpyHKIMOHAJIBHOTO), YCTAHOBJIEHBI pa3lieoM V  HACTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3.MakcuMaibHblii CPOK TMPEAOCTABICHUS YCIYTM B COOTBETCTBUHM C
BApUAHTOM MPEIOCTaBICHUS MyHUIIUNIATBHOM YCIYTH COCTAaBISET 5 pabouux AHEH
C JaTbl OOpalIeHUsl 3asBUTENS C 3alPOCOM O MPEAOCTABICHUHA MYHULHUIAIBLHOM
YCIIyTH.

3.3.4.Pe3ynbrar NpeaocTaBieHUs] YCIAYTH B COOTBETCTBUM C BAPUAHTOM
IIPENOCTABIECHUS MyHULUMIIAIbHOW YCIIYTH:

-pelIeHue O MPEAOCTAaBICHUA MyHULIMITIAJbHON YCIYTH;

-perieHre 00 0TKa3e B MPEJOCTaBICHUN MyHUIIUTIAIBHON YCIIyTH.

3.3.5. MyHununaneHas yciyra B ynpexxjaaroneM (IpoaKTUBHOM) PEKUME HE
IIPEIOCTABIISETCS.



22

IIpuem u peructpanms 3anpoca U MHbIX JOKYMEHTOB /IS
NpeaoCcTABIEHUS MYHUIMIIAILHON yCIyTru

3.4.0cHOoBaHWEeM i1 Hadaja aIMUHUCTPATHUBHOW MPOIEHYPHI SBISCTCS
MOCTYIJICHUE OT 3asiBUTENS 3ampoca, ykasaHHoro B myHKTe 3.4.1. Hacrosmiero
AJIMUHUCTPATUBHOTO PETJIaMEHTA:

-Ha OymMa)XHOM HocuTene HenocpeacTBeHHo B Komurer, MOII;

-Ha OymMakHOM HocuTesne B KoMmurter yepe3 opraHU3amuio MOYTOBOU CBSI3H,
MHYIO OpraHu3aIiio, OCYIIECTRISIONIYIO JOCTaBKY KOPPECIIOHCHIINH;

-B 25IeKTpoHHOM BuJie B Komurer uepes EINTY.

3.4.1.VicuepnbiBalomvii  MepevyeHb JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABICHUS JAHHOTO BapUaHTa MyHUIIUITAIIBHOM yCIIYTH, KOTOPbIEC 3asIBUTEIb
JIOJKEH MPEICTABUTh CAMOCTOSATENIBHO!

-3aIpOC O MPEAOCTABIECHUN MYHHUIIMNAIBHON yciyru (1o ¢popmMam COrIacHO
npwiokeHuto 1 (s QU3WYecKux JUIl, UHIUBUAYAIbHBIX MpEeANpUHUMATENCH),
NPUIOKEHUIO 2 (ISl IOPUANYECKUX JIMI[) K HACTOSIIEMY AJIMHHUCTPATUBHOMY
pErjlaMeHTy);

3.4.2Ilpu oOpameHun 3a TPEJOCTABICHUEM MYHHIIMIIAIBLHOW YCIYTH
HernocpeacTBeHHO B Komuter (Ha OymaxHom Hocutene), M®Ll naentudukanms
3asIBUTEIIS OCYILECTBIISIETCS nyTeM peA0CTaBICHUS JIOKYMEHTA,
YAOCTOBEPSIOIIETO JIUMYHOCTD.

B ciywyae ecnu oT MMeEHHM 3asBUTEINS JIEUCTBYET JIMIIO, SBIISIIOIIEECS €ro
MPEICTABUTEJIEM B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickon denepanun,
TaKXe MPEJICTABISAETCA JOKYMEHT, YI0CTOBEPAOUIUN JIMYHOCTh MTPEACTABUTENS, U
JIOKYMEHT, IMOJTBEPKIAIOIINI COOTBETCTBYIOIINUE MTOJTHOMOYHS.

3.4.3.11pu npenocTaBiIeHUN MYHUIIMIIATBLHON YCIYTH B AJIEKTPOHHOM BHU/IE
3asiBUTENb (MPECTAaBUTENh 3asBUTENS) HAMPABIISIET 3aMpOC, YKa3aHHBIN B MyHKTE
3.4.1 mHactosmero AJIMHUHHCTPATHBHOIO perjiaMeHTa B JJICKTPOHHOM BHJIC
MOCPEACTBOM  OTHPaBKU HWHTEPAKTUBHOW (QopMbl 3ampoca, MOJIMNUCAHHOTO
COOTBETCTBYIOIIIMM THUIIOM JJEKTPOHHOM mnoanucu. DopmMupoBaHue 3ampoca
3asBUTEJIEM OCYIIECTBISECTCS TOCPEACTBOM 3aMOJHEHUSI DJEKTPOHHON (hOpMBbI
3anpoca Ha EII'Y 0e3 HeoOXOAUMOCTU JOMOJHUTEIBHON TOJauM 3arpoca B
Kakon-1100 uHou popme.

dopmaTHO-JIOTMYeCKast poBepKa c(hOpMHUPOBAHHOTO 3ampoca
OCYILECTBIISIETCS aBTOMATUYECKH IIOCTE 3alOJHEHUS 3asBUTEIEM KaXIOro u3
MoJIeW  ANEKTPOHHOM  ¢opMbl  3ampoca. [Ipu  BBIABICHHH  HEKOPPEKTHO
3aIOJTHEHHOTO TOJIS DJIEKTPOHHOW (DOpMBI 3ampoca 3asBUTENb YBEAOMIISICTCS O
XapakTepe BBIABJICHHOW OMMOKA W  TOPSAKE €€  YCTpaHEHUs  uepe3
nH(pOpMaITMOHHOE COOOITICHUE B AJISKTPOHHOM (hopMe 3ampoca.

Nnentuduxanus 3asButens (TMpeICTaBUTENs 3asBUTENs) 00€CIIeUnBaCTCS
AJIEKTPOHHBIM  HUJICHTU(DUKAITMOHHBIM  TPWIOKEHHEM €  HCIOJb30BAaHUEM
cooTBeTcTBYIOMIEro cepruca ECHA.

[Ipn HanpaBnennn nokyMeHTOB uepe3 EII'Y gHem mosyueHus 3ampoca Ha
MPEAOCTABIECHNE MYHHUIIUIIAJIBHON YCIIYTH SIBJISIETCS I€Hb PETUCTPALIMM 3apoOca Ha
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EIIT'Y.

[Ipu dhopmupoBaHuU 3ampoca 3asBUTENI0 00ECIEYNBACTCS:

-BO3MO>KHOCTh KOIMPOBAHMSI U COXPAHEHHS 3alpOoCa U MHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS YCIYTH;

-BO3MO>KHOCTb 3aII0JHEHUSI HECKOJIbKUMHU 3asBUTEIIIMA OJHOW 3JIEKTPOHHOU
dbopMbI 3ampoca Mpu 0OpalIeHUH 3a yCIyraMu, IPeanoaraloiMy HalpaBieHUe
COBMECTHOT'0 3aIIpOCa HECKOJIbKUMU 3asIBUTEIISIMMU;

-BO3MOXXHOCTD I€YaTH Ha OyMa)KHOM HOCHUTEJIE KOMUU AJIEKTPOHHOMN (OPMBI
3amnpoca;

-COXpaHEHHE paHee BBEJCHHBIX B AJIEKTPOHHYIO (hOpMy 3ampoca 3HaYCHUH B
10001 MOMEHT MO JKEJaHWIO TOJIb30BaTelisd, B TOM YHCIE MPU BO3ZHUKHOBEHUU
oMOOK BBOJA M BO3Bpare Uid MOBTOPHOTO BBOJA 3HAYEHHM B 3JIEKTPOHHYIO
dbopmy 3ampoca;

-3all0JJHEHHE TI0JIel 3JIEKTpOHHOM (opMbl 3ampoca A0 Hayalda BBOJAA
CBEJICHUI 3asBUTEJIEM C UCIIOJIb30BAaHUEM CBEJEHUM, pasmemeHHslx B ECUA, u
CBEJCHUM, ONyOJMKOBAHHBIX HA €IMHOM IOpTaje, NopTajgax yciayr WIH
opuIManbHBIX caiiTaX, B 4YacTH, KacaloleHCs CBEIEHUW, OTCYTCTBYIOUIUX B
ECUA;

-BO3MOXKHOCTh BEPHYTHCS Ha JII0OOON M3 3TANOB 3alOJHEHUS AJIEKTPOHHON
dbopmeI 3ampoca 6e3 MoTepu paHee BBEASHHON H(popMaIy;

-BO3MOKHOCTb JIOCTYTa 3asiBUTENS HAa €MHOM NOpTaje, NopTaje yCIyr Wiu
ouIMaNbHOM CaiiTe K paHee MOJAaHHBIM UM 3alIpocaM B Te€UeHUE He MeHee | rofa,
a TaKKe YaCTUYHO C(hOPMHPOBAHHBIX 3aIPOCOB - B TEUEHHE HE MEHEE 3 MECSALIEB.

3.4.43asBuUTENI0 OTKA3bIBAIOT B MpUEME 3ampoca JUisl MPEeAoCTaBICHUS
MYHHUIUITAIBHON YCIYTU MPU HAJIMYUU OCHOBAHUMU:

-B 3ampoce (3asABJICHUMN) HE YKa3aHbl (pamMuimsi, UMs, OTYECTBO IPaKIaHUHA,
HaIlpaBUBIIETO 3asBJICHUE HA MPEIOCTABICHUE MYHHIIMNAIBLHON YCIyTH, WU
IOYTOBBIA  aJpec, MO KOTOPOMY JOJDKEH OBbITh HampaBlIeH pe3ysbTar
MPEIOCTABIEHUSI MyHULIMIIAIBHON YCIYTH;

-B 3ampoce (3asBJIEHUHU) COAEPKATCA HEUEH3YpHbIE MO0 OCKOPOUTENbHbIE
BBIPQKEHUSI, YIPO3bl KU3HHU, 3[OPOBbI0 UM HMYIIECTBY JOHDKHOCTHOTO JIMIA, a
TaK)K€ YJIEHOB €r0 CEMbH;

-TEKCT 3arpoca (3asBJIeHUs) He MOJAAeTCs MPOUYTEHHIO;

-MpEJICTaBJICHUE JOKYMEHTOB B HEHA JIeXKAILIUNA OpTaH.

[Ipu nonmaye 3asgBUTENEM 3ampoca Ha MPENOCTaBICHUE MYHHUIMNATbHOU
ycayru nocpeactsom EIIN'Y ocHoBaHusiMM U1t OTKa3a B MpPUEME JTOKYMEHTOB
SBJIAFOTCSI:

- HEKOPPEKTHOE  3arojIHeHHWE  O0s3aTeNbHBIX mojeir B (opme
MHTEpAaKTUBHOro 3ampoca Ha EIII'Y, B TOM uyucie OTCYyTCTBUE 3alOJHEHUS,
HEJ0CTOBEPHOE, HETOJIHOE JINOO HEMPaBUIIbHOE 3aIl0JIHEHUE, HECOOTBETCTBYIOLIEE
TpeOOBAHMSIM, YCTAHOBJICHHBIM AIMHHUCTPATUBHBIM PETIIAMEHTOM;

-MPEJICTaBJICHHBIE DJICKTPOHHBIE 00pa3bl TOKYMEHTOB mocpeactBoM EINY
HE MO3BOJISIOT B MOJHOM 00BbEME MPOYUTATh TEKCT JOKYMEHTA U (UJIM) paclo3HaTh
PEKBU3UTHI TIOKYMEHTA;
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-mojlaya  3asBJICHUS W UHBIX JOKYMEHTOB B DJEKTPOHHOU (opme,
MOANMUCAHHBIX C HCIOJb30BAHUEM JJIEKTPOHHOW MNOANHMCH, HE MPUHAJIEKAIEH
3asBUTEIIIO WM NPEICTABUTEIIO 3aIBUTENS.

3.4.5.0enepanibHble  OpraHbl HCIOJHUTENBHON BIIACTH, TOCYJapCTBEHHBIC
KOPIIOpallly, OpraHbl TOCYAAPCTBEHHBIX BHEOIOKETHBIX (OHIOB B TpHUEME
3ampoca He Y4acCTBYIOT.

3.4.6. 3anpoc MoxeT ObITh Ios1aH B M®DII B COOTBETCTBUHU C COTTIAIIICHUEM O
B3aNMOJICCTBUMU.

[Io wToraM WCHONHEHMS aJMHHUCTPATUBHOW MPOLEAYpPbl IO MPHEMY
3anmpoca B Komwurer, MO®II, cnemuamict OTBETCTBEHHBIM 3a IPHUEM 3alpoca
dbopMHpyET NOKYMEHTHI ([IeJI0) U TepelaeT €ro CHelUaIucTy OTAeNa apeHIHBIX
OTHOILICHHUI U Y4€Ta MyHUIUIIAJIIBHOTO UMYIIECTBA, OTBETCTBEHHOMY 3a IPUHSITUE
pELIEHHUs O MPENOCTABICHUH MYHHIUIIAIbHON YCIIYTH.

Bo3MoxHOCTB MOJTYYEHUS MYHULIMIATbHON YCIIYyTH 1o
AKCTEPPUTOPUATIEHOMY IPUHLUITY OIpeneIsAeTCs COTJIALLICHUEM 0
B3aumojeictBuu ¢ M®II.

3.4.7. KputepueM NpUHITHS PEHICHUS O IPUEME TOKYMEHTOB MO0 peIICHHS
00 OTKa3e B MpUeMe JOKYMEHTOB SIBJISIETCS HAMYKE 3aIpoca.

3.4.8.MakcuManbHBIl CPOK HCIIONHEHUS aJAMHHUCTPATHBHOW MPOIEAYPHI
cocraBisier 1 paGoumii JeHb € JaThl MOCTYIUIEHHS 3ampoca OT 3asBHUTENSA O
IIPENOCTABIEHNNA MYHHUIIMIIAIBHON YCIIyTH.

3.4.9.Pe3ynbTaToM aIMUHUCTPATUBHOM MPOLIETYPHI SBISICTCS:

-npueM u peructpauns B Komurere, M®IL] 3anpoca 3asBurens, nepegaya
€ro CHEIUaJUCTy OTHAeJIa APEHIIHBIX OTHOIICHHH M Yy4€Ta MYHUIHUIAIBHOTO
MMYILECTBA, OTBETCTBEHHOMY 3a NPHUHATHE pEIIEHUS O NPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

-0TKa3 B IpUEME TOKYMEHTOB (IPU HAJTUYUU OCHOBAHUM, MEPEUNUCIICHHBIX B
nyHkTe 3.4.4. HacTosAIIEero AJIMUHUCTPATUBHOTO PETIaMEHTA).

3.4.10.Pe3ynpTaT aAMHUHUCTPATUBHON MPOLETYphl (UKCUPYETCS B CHUCTEME
AJNEKTPOHHOTO JIOKYMEHTOO0OpOTa crennanuctoM KomuTeTra OTBETCTBEHHBIM 32
OpUeM W  PETUCTpAlMI0  3ampoca M JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEeIOCTaBIECHUS MyHUIIUNIATBHOU YCIIYTH.

IIpunsTHE penieHNns 0 MPUOCTAHOBJIECHNHU NMPEA0CTABJICHUS
MYHMIHUNAJIBHON YCJIYTH

3.5.0cHOBaHuil i1 TPUHATHS ~ PELIEHUS O  MPUOCTAHOBJICHUU
IPEIOCTABIICHUS! MYHHMIMIIAJBLHOW YCIYTM B COOTBETCTBHM C HyHKTOM 2.14
HACTOSIIEr0o AJAMUHUCTPATUBHOTO PEMVIAMEHTA HE MTPELYCMOTPEHO.
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IIpunsiTHE pelieHns 0 MPeAO0CTABICHUH
(00 oTKa3e B mpeIOCTABICHUN) MYHUIIUTIAJIbHON YCJIYTH

3.6.0cHOBaHueM ISl Hayalla aJMUHUCTPATUBHON MpPOLEAYPHl SBISETCS
Hanuuue B KoMuTere 3aperncTpupOBaHHBIX JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE
3.4.1. Hacrosimiero AIMUHUCTPATUBHOTO perjlaMeHTa.

IIpy paccMOTpeHMM KOMIUIEKTa JOKYMEHTOB [UJIl IPENOCTABICHUS
MYHULANAIBHON YCIYTM CHEHHAINCT OTHENa apeHIHBIX OTHOLIEHWMHA M Yy4€Ta
MYHULANAIBHOTO UMyIiecTBa KoMHUTETa OTBETCTBEHHBIN 34 UCIIOJIHEHHE 3aIIpoca:

-OIpENENsIET COOTBETCTBUE IIPENICTABICHHBIX JTOKYMEHTOB TpeOOBaHUIM,
YCTaHOBJIEHHBIM B IIYHKTE 3.4 HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIaMEHTa;

-QaHAJIM3UPYET  COAEPXKAILYIoCA B IIPEIACTABICHHBIX  JIOKYMEHTax
MHGOPMAIIMIO B LENAX MOATBEPKIACHUS CTaTyca 3asBUTENS U €ro MOTpPeOHOCTH B
NOJIyYEHUU MYHULUNAIBHON YCIYTH, a TakKe HEOOXOAUMOCTH MPEIOCTaBICHUS
KoMuTeroM MyHUIIMIIAIIBHON YCIIYTH;

-yCTaHABIMBAET (PAKT OTCYTCTBHSI WJIM HAJIMYUS OCHOBaHUM JJIA OTKa3a B
MPEIOCTABICHUN MYHULUIAIBHON YCIyTH, NPEAyCMOTPEHHBIX IyHKTOM 2.15
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

-yCTaHABIIMBAET COOTBETCTBUE 3aSBUTEINSI KPUTEPHUSIM, HEOOXOAUMBIM IS
MIPEAOCTABICHNS MYHULMIIAIBHOW YCIYTH, a TAaK)K€ HAIWYAE OCHOBAHWUW IS
OTKa3a B MPEIOCTABICHUN MYHULUNAIBHOW YCIYT'H, IPEIyCMOTPEHHBIX TYHKTOM
2.15 nacTosiero AAMHUHACTPATUBHOTO PETIAMEHTA.

Crneunmamucer Komurtera B TeueHue 5 paOouux JAHEH MO pe3ysibTaTaMm
IIPOBEPKU I'OTOBUT OJMH U3 CIEAYIOLUIUX JOKYMEHTOB:

-IPOEKT BBIIIMCKHU U3 peeCTpa MyHHULIMIIAILHOIO UMYIIECTBA;

-IPOEKT YBEIOMJIEHUST 00 OTCYTCTBUM B pPEECTpe MYHHUIUIIAIBLHOTO
MMYILIECTBA 3aIIPAIINBAEMBbIX CBEICHUI;

-mu00 TPOEKT pelleHus 00 OTKa3e B NPEJOCTAaBICHUH MYHUIUIAIbHOM
yCIYrM C yKa3aHWEM TMpUYMH OTKaza (B cCllydae HalWuusg OCHOBAaHWA,
MPETYCMOTPEHHBIX IMMyHKTOM 2.15 HacTosumero AAMUHUCTPATUBHOTO PETrJIAMEHTA)
(manmee COOTBETCTBEHHO - JJOKYMEHT, SIBISIOLIUMNCS PE3ylIbTaTOM MPEIOCTABICHHUS
MYHULIUTATIHLHON YCITYTH).

Choenuanuct OTHAeNa apeHOHBIX OTHOIIEHWHM W Y4Y€Ta MYHULHMNAIbHOTO
uMmyniectea Komurera, OTBETCTBEHHBIA 3a MCIOJIHEHWE 3ampoca, IOCIe
oopMIIEHUS POEKTA PEHICHUS O MPEJOCTABICHUN MYHUIIUNAIBHOW YyCIyru 10O
pelieHusi 00 OTKa3e B MPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH MEpelaeT ero Ha
nojmnuck pykopoautento Komurera B reuenue 1 padbodero gHsl.

PykoBomurens ~ KomureTa  mOANMCHIBAET  MPOEKT  pELICHHS O
IPEIOCTaBIEHUN MYHULIMTIATBHON YyCIyTH (petieHust 00 0TKa3e B MpeJ0CTaBICHUH
MYHUIIMIIAJIBHON YCIIyTH) B TeueHue 1 paGouero JHS CO JHS €ro MOJy4YeHHUsS U B
TOT JK€ CPOK BO3BpAIACT IMOAIMCAHHOE pemeHue cnenuanucrty Kowmmwrera,
OTBETCTBEHHOMY 34 MCIIOJHEHUE 3aI1poca.

Crneunanuct Komurera, OTBETCTBEHHBIN 3a UCIIOJIHEHHE 3aIIPOCA, B TEUCHUE
1 paGouero AHs cO IHSA NMOANMCAHUS HANPABISAET MOANKUCAHHOE PYKOBOAUTEIEM
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Komutera pemenne cneunanucty Komurera, OTBETCTBEHHOMY 3a BblIady
pe3yJibTaTa NpeJoCTaBICHUS YCIYTH, Ul BBIAUU €r0 3asiBUTEIIIO.

3.6.1.3asBuUTENI0 OTKA3BIBAIOT B MPEOCTABICHIH MYHUIIUTIATBHON YCIYTH TIO
CJIEIYIOLIUM OCHOBAHUSIM:

-HE MPEeAO0CTaBJICHNE (HEMOJIHOE MPEAOCTABICHNUE) JOKYMEHTOB, YKa3aHHBIX
B myHkTe 3.4.1. HacTosIIero AAMHUHUCTPATUBHOTO PETJIAMEHTA;

-B 3ampoce (3asABJICHUH) HE YKa3aHbl (pamMuimsi, UMs, OTYECTBO TPaKIaHNHA,
HAIpaBUBILETO 3asBJICHHE Ha MPEJOCTaBICHHE MYHULMIAIbHON YCIyTH, WIH
MOYTOBBIA  aJpec, MO KOTOpPOMY JOJKEH OBbITh HalpaBlIeH pe3ysbTar
IPEIOCTABIICHUS! MYHULIUIIATBHON YCIYTH;

-B 3a1mpoce (3asBJICHUM) COAEPHKATCS HEUEH3YpHbIE MO0 OCKOPOUTEIbHBIE
BBIPQXEHUS, YIpO3bl >KM3HH, 370POBbI0 M UMYLIECTBY JIOJDKHOCTHOTO JIMIA, a
TaK)K€ 4JICHOB €r0 CEMbHU;

-TEKCT 3a1poca (3asBJICHUS) HE OIJAETCSI IPOUYTEHUIO;

-[Ipe/ICTaBJICHUE IOKYMEHTOB B HEHAJIeXKAILlUN OpPTaH.

3.6.2. KputepueM NpUHATHS PEUICHUS O MPEJOCTABICHUH MYHHUIUIATBEHON
YCIyTU SIBIISIETCS COOTBETCTBHE TPEOOBAHUSAM HACTOSIIET0 AIMUHHCTPATUBHOTO
perjameHra.

3.6.3.MakcuManbHBIl CPOK HCIIONHEHUS AJAMHHHUCTPATHBHOW MPOIEAYpPHI
cocraBiusieT 3 pabounx JHA CO JAHA TOCTYIUIGHHS 3apeTMCTPUPOBAHHBIX
JIOKYMEHTOB, YKa3aHHBIX B myHKTe 3.4.1. HacTosAmero AIMUHUCTPATHBHOTO
perjamMeHTa OT CIeUuajgucTa OTAella apeHJAHbIX OTHOLIEHWH U yuéra
MYHULIMIIAJbHOTO uMyliecTBa KomuTeTra Ha HCHOJHEHHE IOJHOTO KOMILIEKTa
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTABIICHUSI MyHHUIIMIIAJIbHON yCITyTH.

3.6.4.Pe3ynbraToM aJIMHHHCTPATUBHOW MPOIEAYPHI SBISETCS TPUHATHE
pEIIeHHs O MPEIOCTABICHUN MyHUITUTIATBHOU yCayru (6o perieHus 00 oTkase B
IPEIOCTaBIIEHUN MYHUIMIAIBHOM YCIYrM) W Iepefadya NPUHATOTO PEUIeHHs O
NPEIOCTABICHUN MYHHUIMNAIbHOW yciyru (aumbo pemieHuss 00 OTka3e B
NPEIOCTaBICHUH  MYHHUIIMMAIBHON  YCIYTH) corpynauky  Komwurera,
OTBETCTBEHHOMY 3a BBIJIady Pe3yJibTaTa MPeIOCTaBICHUS YCIYTH, JJIsl BBIIAYH €T0
3asIBUTEITIO.

3.6.5.Pe3ynbrar aAMUHUCTPATUBHON MPOLEIYypbl (PUKCUPYETCS B CHUCTEME
AIIEKTPOHHOTO JTOKYMEHTO000pOTa crenuainctoM Komurera, OTBETCTBEHHBIM 32
HalpaBJICHUE peIIeHUs O TpeaocTaBieHUU (00 OTKa3e B TNPEJAOCTABICHUN)
MYHULIUNIAIBHOU YCIIYTH.

YBeaomiieHue 3asiBUTEJISI O MNPUHATOM PCIHICHUH, BbI1AYA 3aABUTEJIIO
pe3yJjbTaTra nNpeaoCTaBJICHUA MyHI/IIII/IHaJILHOﬁ YCIayru

3.7.0cHOBaHueM JJIs1 Hayalla MCIOJHEHUS aJMUHUCTPATUBHON MPOLETYPHI
ABJIAETCS. IOCTyIUIeHUe crnenuanucty Komurera, OTBETCTBEHHOMY 3a BbIIAYy
pesyiabrara  OPEAOCTABICHUA  YCIyIM,  PELIEHUA O  IPENOCTaBICHUU
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MYHULIMIIAJBHOW yCIyTM WM pelieHuss o0 oOoTKaze B  IPEJOCTaBICHUU
MYHUILIMIIAJIBHON ycyTH (Janee - Pemenue).

AJIMMHUCTpPaTUBHAS TPOLEAypa HCIOJHAETCS crnenuanuctoM Komurera,
OTBETCTBEHHBIM 32 Bbl1auy Pemenns.

IIpn noctymiennn Pemenus cnenuanuct Komurera, OTBETCTBEHHBIN 3a €r0
BbI1auy, HHPOPMUPYET 3asBUTENSI O HAJIMUYWU MPUHSATOTO PEIICHUS M COTJacyer
croco0 MOJTyueHHUs TPaXaaHuHOM JJaHHOTO PemeHust.

NudopmupoBanre 3asgBUTENs OCYIIECTBISCTCS MO TenedoHy H  (MiH)
MOCPEACTBOM OTIIPABIICHUS SJIEKTPOHHOTO COOOIICHUS Ha YKa3aHHBIM 3asBUTENIEM
aapec AIEKTPOHHOM MOYTHI.

B ciywae nuuHoro oOpaiieHus 3asBUTENS Bblaady PerieHus ocyuiecTBiser
cnenquanuct Komurera, OTBETCTBEHHBIN 3a Bblady Pemienus, npu nNpeabsaBiIeHUN
UM JIOKYMEHTa, YJO0CTOBEPSIOIIEIO JUYHOCTh, a MPU OOpaIleHUN MpPEACTaBUTENS
TaKXe JOKYMEHTA, ITOATBEPKAAIOLIEr0 [IOJIHOMOYMS IIPEICTABUTEIIA.

B cnydae HeBo3MoxHOCTH HHpOpMHUpoBaHUs crneuuanuct Komwurera,
OTBETCTBEHHBIM 3a BbIady pe3yJbTaTa IPENOCTABIEHUS YCIYI'H, HANpPaBISET
3asBUTEIII0 PEUIEHUE Yepe3 OPraHU3alHI0 ITOYTOBOM CBSI3HM 3aKa3HBIM IIMCBMOM C
YBEJIIOMJIEHHEM O BPYUYECHUHU.

Ecnu 3asButens oOpatmics 3a mpenoctaBieHuem yciyru yepe3 EINY, to
WH()OPMUPOBAHKUE 3ASBUTENS O pe3yibTaTaX NPEIOCTABICHUS MYHULIMITAIBHON
YCIIYyTH OCYIIEeCTBIIsIeTCA Takxke uepe3 EINTY.

[Ipu mnpenocTaBieHHM MYHUUMIIAIBHON YCIYTH B 3JEKTPOHHOU (opme
3a5BUTENII0  HANPABISETCA  yBEIOMIIEHHE O  pe3yjbTarax  pacCMOTPEHUs
JIOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEAOCTABICHUS YCIYTH, COIepIKalllee CBEICHUs
O TMPUHATUU IIOJOKUTEIBHOTO pPELEHUs O IPEJOCTaBICHUM YCIyI'd U
BO3MOXKHOCTH  TOJIYYMThb  pe3yJbTaT  MPEAOCTaBICHHUs  yclIyru  Ju0o
MOTHBHUPOBAHHBIN OTKa3 B IIPEAOCTABICHUU YCIIYTH.

[Ipu mnpenocTaBiIeHUH MYHUIIMIIATBLHON YCIYTH B DJEKTPOHHOU (opme
3asBUTENIb YBEIOMIISIETCSI O XOJE€ PACCMOTPEHHS M TOTOBHOCTH pe3yJbTaTa
MpeOCTaBICHUs YCIyru MmyTeMm JuuHoro kabuuera Ha EIITY, ¢ momormibio
cepuca EII'Y "VY3HaTh cTaTyc 3asaBiieHus", 1o OecruiaTHOMy Homepy TeiedoHa
noaaepxkku EINTY 8 800-100-70-10.

3.7.1. putepueM NPUHATUS PEUICHUSI O BbIJAa4ye pe3yJibTara MpeloCTaBICHUS
MYHULMNAIBHON YCIYTH WJIM HAIPaBICHUHM pPE3yJibTaTa MYHULHNAIBHOW YCIyTH
MOYTOBBIM OTIIPABIICHUEM SBJISIETCS BHIOOD 3asBUTENIEM CIIOCO0A €ro YBEIOMIICHUS
O IPHUHATOM pEUIEHUH, BBIJAYM pe3ysbTaTa MPEAOCTABICHHUS MYHULUIIAJIbHOU
YCIIYTH.

3.7.2.MakcuMaabHBIi CPOK HCIOJHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
cocraBisier | paboumii AeHb CO JHSA MOCTYIUIGHHMs PelieHus crneuuagucty
Komurera, OTBETCTBEHHOMY 3a €r0 BbIIAYY.

3.7.3.Pe3ynbTaToM HCMIOIHEHUS aIMUHUCTPATUBHOM MPOLEAYpHl SBIAETCA
YBEJOMIICHHE 3asiBUTENIS O MPUHATOM Pemenuu u Bpiiava 3asBuTennto Penienus.

IIpu npenocTaBiaeHUN yCIyTU B IEKTPOHHONU (popMe 3asiBUTENIO B KAUECTBE
pe3ysibTaTa NMpEeAoCTaBICHUs yCIyrn OOECIeYrBAETCS BO3MOYKHOCTb IOJIyYEHUs



28

JOKYMEHTA:

1) B d¢opme »dIEKTPOHHOTO JOKYMEHTA, TMOANUCAHHOTO YCHUJIEHHOMN
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TOJIMUCHIO YITOJTHOMOYEHHOTO JOKHOCTHOTO
muna KomuTeTa, HampaBJIeHHOTO 3asBUTENIO B TMUHBINA kKabunet Ha EIN'Y;

2) B BuAe OYMaXHOTO JOKYMEHTa, MOJTBEPKIAIOIIETO COACpKaHUE
AJEKTPOHHOTO JOKYMEHTA, KOTOPBIM 3asBUTEIb TMOJY4YaeT TMPU JIMYHOM
oOpamennn B KomuTer.

3.7.4.Bo3MOXHOCTb MPEOCTABICHHSI PE3YJIbTaTa MyHUITUTIAIBHONU YCIYTH 10
AKCTEPPUTOPUATIBHOMY MPUHIUITY ONpENEACTCS COIJIAIIEHUEM 0
B3aumojencTeuu ¢ M®II.

3.7.5.Cnocobom (Qukcanmu pe3yibTaTa aJIMHUHUCTPATUBHOW MPOLIEIAYpPbI
ABJIIETCSl peructpanus PemieHuss B cuctemMe 3JEKTPOHHOTO JOKYMEHTO00OpOTa
cnenuaiuctoM Komurera, OTBETCTBEHHBIM 32 Bbllauy PelieHus 3asBHUTENIO,
BKJIIOYAs HAIIPaBJICHUE COOTBETCTBYIOIIETO CTAaTyca B JIMYHBIM KaOUHET 3asBUTEIS
Ha EIII'Y d4epe3 aBromatuszupoBaHHOoe pabouee wmecto "[lmardopma
rOCyJ1IapCTBEHHBIX CEPBUCOB".

Ho.ﬂyqe}me AOIMOJITHUTECJIBbHBIX CBeI[eHI/Iﬁ OT 3asiBUTCJIA

3.8.IloyueHre  JOMOTHUTENBHBIX  CBEICHWA  OT  3asgBUTENIS  HE
IIPEAYCMOTPEHO.

Iopsinok ocTaBjeHuUs 3aNPOCa 0 NMPEAOCTABJIEHNH MYHUIIUNIAJIBLHOM
ycJayru 0e3 paccMOTpeHus

3.9.3asButens BpaBe oOpatuthes B KomuTeT ¢ 3asBiaeHneM 00 OCTaBICHUU
3agBIICHUSI O TPEIOCTABICHUH MYHHIIMIAIBHOW yCIyrn 0e3 pacCMOTpPEHHs IO
dopMe COrIacHO MPWIOKEHUIO S5 K HacToAleMy AJIMUHUCTPATUBHOMY
perjamMeHTy B IOpAJKE, YCTAaHOBJIEHHOM IYHKTOM 3.3  HAacCTOSIIEro
AJMUHHUCTPATUBHOT'O PerjaMeHTa, He MOo3/1Hee paboyero JHs, MpealIeCTBYIOEro
JTHIO OKOHYaHUS CPOKa MPEJOCTABICHUS YCIYTH.

Ha ocHOBaHMM MOCTYMUBIIErO 3asBJIEHUSI OO0 OCTaBJICHUM 3asBICHUS O
NPEIOCTaBIIEHUU  MYHHUIMNAIbHOM  ycimyru 0e3  paccmorpenust  Komwurer
MPUHUMAET pelieHre 00 OCTaBJICHUH 3asBIICHUS 0€3 pACCMOTPEHHS.

Pemenne 00 ocraBneHuM 3asBiIeHUsT 0€3 PacCMOTPEHHUs HaINpaBIseTCs
3agBUTENI0O B TOPSAKE, YCTAaHOBJICHHOM ITYHKTOM 3.6  HacrosIIero
AJMUHUCTPATUBHOTO pErJIAMEHTa, CHOCOOOM, yKa3aHHBIM 3asBHUTEIIEM B
3asBIIEHUU 00 OCTaBJICHUU 3asBJICHUS O MPEAOCTABICHUN MYHHUIIUTAIBLHON YCIYTH
0e3 paccMOTpeHUs, He MO3HEE paboyero AHsI, CASAYIONIETO 3a JHEM IMOCTYTIIICHHSI
3asBIICHUS] 00 OCTABIICHUH 3asBIICHUS O MPEIOCTABICHUN MYHHUIUIIAILHON YCIYTH
0e3 paccMOTpeHHUsI.

OcTtaBiieHre 3asBICHHUS O MNPEAOCTABICHHUM MYHUIMIAIbHON yciuyru 0e3
paccMOTpEHHUs HE MPEMNsITCTBYET MOBTOPHOMY oOpaieHuto 3asButens B Komurer
3a MPeIOCTABICHUEM YCIYTH.
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Bapuanr 2. UcnipaBiieHHe 0M1e4aTOK U (MJIM) OIIHOOK, TONMYIIEHHbIX B
JOKYMEHTAX, BbIIAHHBIX B pe3yJibTaTe NMpPeI0CTaBJIeHUs] MYHUIUIAJIbHOM
yCayru

3.10.B cayuae BBISBICHUS 3asBUTEIEM ONEYATOK W (WJIM) OIMMOOK B
MOJTYYEHHOM 3asBUTEJIEM JJOKYMEHTE, SIBIISIOMIEMCS PE3yJIbTaTOM MPEA0CTABICHUS
MYHULIMNAIBHON yCIIYTH, 3asBUTENb BOpaBe oOpaTtuThest B KomuteT ¢ 3asBiaeHueM
00 UCIpaBICHUU JOMYMICHHBIX OMEYaTOK W (WJM) OMIMOOK B BBIJAHHBIX B
pe3yNbTaTe MPEJOCTABICHUS] MYHUIMITAILHON YCIyrd AokymeHTax (1o Qopme,
yYKa3aHHOW B MPUJIOKEHUH 4 K HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3.10.1.0cHoBanueM Jj1s1 Havayia MPOIEAYPHI M0 MCIPABICHUIO OMEYaTOK U
(unu) omuOOK, JOMYIIEHHBIX B JOKYMEHTAaX, BBIJAHHBIX B pe3yJbTaTe
MPEIOCTABIICHUS MYHUIMIIAIBLHON yciayru (manmee - Tpoleaypa), sBIsSeTCs
noctyrieHue B KomuteT 3asiBieHust 00 UCTIpaBIEHUN ONEYaTOK U (M) OMIMOOK B
JIOKyMEHTaX, BBIIAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS MYHUIIMITAIILHON YCIYTH
(manee - 3asiBieHHE 00 MCIPABIICHUH OMEYATOK U (MJIM) OLIUOOK).

3.10.2.3asBeHNE 00 UCTIPABICHUHN ONEYATOK M (MIJIH) OMHMOOK C yKa3aHUEM
criocoba MHPOPMHUPOBAHUSL O PE3yJbTaTax €ro PacCMOTPEHUS U JOKYMEHTHI, B
KOTOPBIX COJCPKATCS ONMEUATKU U (WJIM) OMIMOKHU, IPEACTABISIOTCS CIEAYIOMINMU
crocobamu:

-IMYHO  (3asgBUTENEM TPEACTABISAIOTCA OPUTHHAIBI  JOKYMEHTOB C
omevyaTkaMu ¥ (WJIM) ONIMOKaMH, CHEIUATUCTOM, OTBETCTBEHHBIM 3a MpPUEM
JIOKYMEHTOB JIENIAl0TCS KOTHH 3TUX JTOKYMEHTOB);

-4yepe3 OpPraHU3aIMio MOYTOBOW CBSI3M (3aSBUTENIEM HAIPABISIOTCS KOMUU
JIOKYMEHTOB C OreyaTKaMu U (W) OIroOKamu).

3.10.3.Ilo pe3ynbTaTam paccCMOTPEHUS 3asBICHUS 00 HWCIpaBICHUU
ormeyatok W (Wiau) OIMOOK OTBETCTBEHHBIM 3a PAaCCMOTPEHHE JOKYMEHTOB
cnermanuct Komutera B Teuenue 1 pabouero mus:

-IIPUHUMAET pelieHue o0 UCHpPaBICHUM OINeYyaTOK U (WiK) OIIKOOK,
JOMYIIEHHBIX B JOKYMEHTaxX, BBIJAHHBIX B PE3ynbTaTe MPEAOCTABICHUS
MYHHUITUTIATBHOW YCIYTH, W YBEIOMJISICT 3asgBUTEIS O TPUHATOM PCIICHUU
CIOCOOOM, YKa3aHHBIM B 3asiBJICHUM 00 MCIPABJICHUM ONEYATOK W (MJIM) OUIMOOK
(c ykazaHueM CpOKa UCTIPABJICHUS JOMYIIEHHBIX ONEYaTOK U (MJIM) OLIHNO0K);

-IpUHUMAET pelieHue 00 OTCYTCTBUUM HEOOXOJUMOCTH HCIPaBIICHUS
OTIeYaTOK M (WJIM) OITMOOK, JOIMYIICHHBIX B JOKYMEHTAX, BBIJJAHHBIX B PE3yJbTaTe
MPEIOCTABIICHUSI MYHUITUTIAIBHONW YCIyTH, U TOTOBUT MOTUBHPOBAHHBIN OTKa3 B
WCITPaBJICHUH OTEYATOK M (UJIK) OMUOOK, JOMYIIICHHBIX B TIOKYMEHTAX, BBIJAHHBIX
B PE3YJIBTATE MPEJOCTABICHHS] MYHUIIUITAILHON YCITYTH.

UcnpaBnenue omedyatok W (Wiu) OIMMOOK, JOMYIICHHBIX B JIOKYMEHTaX,
BBIJIAHHBIX B pe3yJbTaTe  MPEJOCTABJICHHUS  MYHUIMITAILHONW  YCIIYTH,
OCYIIIECTBIISIETCS. OTBETCTBEHHBIM CIICIIMAIMCTOM OpraHa B TedeHHe 1 pabodero
JTHSL.
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[Ipu ucnpaBiaeHUU onevaToK U (Win) OMKMOOK, JOMYIICHHBIX B JIOKYMEHTaX,
BBIJIAHHBIX B  pe3yjibTaTe MPEOCTaBICHUS MYHUIMIAIBHOM YCIYrd, He
JIOTTYCKaeTCsI:

-U3MEHEHHE  COJICpX aHUS  JOKYMEHTOB, SIBISIFOIIMXCSA  PE3YJIbTaTOM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

-BHECEHUE HOBOW WH(OpMAIMK, CBEACHWA W3 BHOBH IOJTYYCHHBIX
JOKYMEHTOB, KOTOpble HE OBUIM TPEACTaBICHbI MpHU TMOJaue 3asBICHUS O
MPEIOCTaBICHUU MYHUIIUTIATBHON YCITYTH.

3.10.4. Kpureprem NpuHATHS PEIICHUsS 00 UCIPABICHUHU OMEYaTOK U (HJIN)
OIIMOOK SBJSIETCS HAJIMYUME ONeyaToK ¢ (Wiau) OmMOOK, JOMYyHIEHHBIX B
JIOKyMEHTaX, SBISIOIIUXCSA PpE3yJIbTaTOM MPEAOCTABICHUS MYHHUIIUNATBHON
YCIIYyTH.

3.10.5.MakcumalibHBI CPOK MCIOJHEHUS aJIMUHUCTPATUBHON MPOIEAYPhI
cocTaBisieT 5 pabouumx JHEW co nHA mnoctyruieHuss B Komurer 3asiBieHus o0
UCITPaBJICHUH OINEYaTOK U (WJIN) OIIHNOOK.

3.10.6.Pe3ynpTaToM mporieyphl SBISETCS:

-MCTIPABJICHHBIE JTOKYMEHTHI, SIBIISIONIUECS PE3YJIbTaTOM IMPEIOCTABICHHUS
MYHULHANAIBHOWN YCIIYTH;

-MOTUBUPOBAHHBI OTKa3 B MCOPABJICHUH ONEYaTOK M (WiIM) OIIHOOK,
JTOMYIIEHHBIX B JOKYMEHTaxX, BBIJAHHBIX B PE3yJNbTaTe IPEIOCTABICHUS
MYHULANAIBHON YCIIyTH.

Brigaua 3asBUTENIO MCIIPABIEHHOTO JOKYMEHTA MPOU3BOJIUTCS B TIOPSIIIKE,
YCTAHOBJIEHHOM ITYHKTOM 3.6 HacToAmero AJMUHUCTPATUBHOIO PErJIAMEHTA.

3.10.7.CriocoboMm dukcamnuu pe3ysibrara Ipoleyphl SBISETCS PerucTpaius
UCITPABJICHHOTO JOKYMEHTA WJIM TMPUHITOTO PEIICHHS B CHCTEME DJIEKTPOHHOTO
JTOKyMEHTOoOOOpoTa crnenuaiuctoM, KomuTteTa, OTBETCTBEHHBIM 32 BBIIAUY
pe3ynbTaTta aIMUHUCTPATUBHON MTPOLICTYPHI.

JIOKyMeHT, coaepXaluii ome4arkd u (WIM) OIIMOKU, TOCTE 3aMEHBI
MOJIEKUT YHUUTOKEHUIO, (PAKT KOTOPOTro (PUKCUPYETCs B Jej€ MO0 pACCMOTPEHUIO
oOpallieHust 3asiBUTES.

IV. ®opMbI KOHTPOJISA 32 UCIIOJTHEHUEM A IMUHUCTPATUBHOIO
perjiaMeHTa

Iopsanok ocymiecTBIEHUS TEKYHIEr0 KOHTPOJISI 32 COOJII0AeHUEM U
HUCIOJIHEHHEM OTBETCTBEHHBIMU A0JKHOCTHBIMU JIMIAMU MOJI0KEHU I
aJIMUHUCTPATUBHOIO PerjiaMeHTa MPeA0CTABJICHU MYHULMIIAJIbHOU YCJIYTH
U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKIIHUX TPeOOBAHUS K
MPEA0CTABJICHUI0 MYHHUIUIIAIbHOM YCJIYId, a TAKKe IPUHATHEM UMM
pemeHu

4.1. Texymuii KOHTPOJb 3a COOJIOJIEHUEM M HCIOJHEHUEM TIOJ0KEHUN
HACTOSAIIET0 aAMUHUCTPATUBHOTO PEIrIaMeHTa W MHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTAHABJIMBAIONIUX TpeOOBaHUS K MPEIOCTABICHUIO MYHHUIUIIAIbHON
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YCIIYTH, OCYLIECTBIIIETCS 3aMECTUTENEM IJ1aBbl AJIMUHUCTPALNH, KypUPYIOLIUM
COOTBETCTBYIOILIEE HAIIPABJIEHUE JEATEIIBHOCTH.

4.2 Kontponb 3a jgearenbHocThi0 KomuTera 10  mpenoCTaBICHUIO
MYHULMNAIBHOM YCIYTM OCYIUECTBIBIETCS TJIABOM MYHMIIMIAIBHOTO OKpyra
«Ycunck» PecnyOnuku Komum — r1haBoit anmMuHuCTpauuu (manee TiaBa
AJIMUHUCTpAIUN).

KoHTpop 3a HCIOHEHHEM HACTOALIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA
corpynaukamu MOI[ ocymecrusiercss pykoBoautenem MOLI.

IHopsinok ¥ NEPUOAUYHOCTH OCYIIECTBJICHHUS IVIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI U KAYeCTBA NMPEA0CTABJICHUS MYHHMIMIIAJIbHON YCJIYyTH, B
TOM YHCJIEe MOPSAOK U (POPMBI KOHTPOJIA 32 MOJHOTON U KA4YeCTBOM
NpeaoCcTaBJIeHU MYHHIMIIAJIBHON YCIyrH

4.3.KoHTpOJIb TOJHOTHI W KadyecTBa MPEIOCTABICHUS MYHHUIUIAIbHOU
YCIIYTH OCYIIECTBIISIETCS ITyTEM ITPOBEACHUS IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK.

4.3.1.11manoBbIE TPOBEPKU MPOBOJSATCS B COOTBETCTBUU C TJIAHOM PaOOTHI
Komurera, HO HE pexe | pa3a B 3 rona.

[Ipu mpoBepke MOTryT paccMaTpUBAThCA KaK BCE BOIPOCHI, CBA3aHHBIE C
IPEIOCTABICHUEM MYHULUNAIBHON YCIyrM (KOMIUIEKCHBIE IPOBEPKHU), TaK H
NOPSJIOK TMPOBEICHUSI OTHENbHBIX JEHCTBUNA (aIMUHHUCTPATUBHBIX MPOLETYP)
(TemaThyecKue MPOBEPKU).

4.3.2.BHenNaHOBBIE TIPOBEPKH TPOBOAATCA B Cllydae IMOCTYIUICHHUS B
Komurer oOpaimienuii (Qu3Myeckux W IOPUAWYECKUX JHI[ C KajlobdamMu Ha
HapyILIEHUs UX MPaB U 3aKOHHBIX NHTEPECOB.

BHennaHoBble TPOBEPKU MPOBOJATCS B (hOpME TOKYMEHTAPHOU MPOBEPKHU U
(unu) BBIE3THOM MPOBEPKHU B MOPSAJKE, YCTAHOBICHHOM 3aKOHOIaTEIbCTBOM.

BHemiaHoBbIE IPOBEPKH MOT'YT IPOBOJUTHCS HA OCHOBAHHHM KOHKPETHOIO
oOpaiieHust 3asBUTENsT O (akTax HApyLIIEHUs €ro IMpaB Ha IOJy4YeHHUE
MYHHUIUITAIBHON YCIYTH.

4.4.Pe3ynpTaThl IJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK OPOPMIISIOTCS B BUAEC
aKTa, B KOTOPOM OTMEUAIOTCSl BBISIBJICHHBIE HEIOCTATKA U TMPEUIOKEHUS MO UX
YCTPaHEHHUIO.

OTBETCTBEHHOCTD JI0JI)KHOCTHBIX JIMII 32 pellleHUus U JAeicTBHS
(0e3neiicTBuE), NPpUHUMAaEMBbIe (OCYIIECTBJIsIEMble) UMH B X0/1€
MpeI0CTABJIEHUS MYHHUIMIIAJIbHOMN yCIyrH

4.5. 10 1KHOCTHBIC JIMIIA, OTBETCTBEHHBIE 3a MPEI0CTABJICHUE
MYHHUITUTIATFHOU YCIIYTH, HECYT MEPCOHATBHYIO OTBETCTBEHHOCTh 32 COOIOZICHUE
MOPSJIKA U CPOKOB ITPEAOCTABJIEHNS] MyHULIMTIIAJIBHOW YCIIYTH.

M®Il u ero pabOTHUKH HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKOHOAATENLCTBOM Poccutrickon denepanuu:

-3a TIOJIHOTY mnepeaaBaeMbix KOMHUTETYy 3ampocoB, WHBIX JIOKYMEHTOB,
MPUHATHIX OT 3asiBUTEIst B MOLI;
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-32 CBOEBPEMEHHYIO nepeaady KoMHTETy 3ampocoB, MHBIX JTOKYMEHTOB,
NPUHATBIX OT 3aABUTENS, a TAKXKE 3a CBOCBPEMEHHYIO BBIIAUy 3asBUTEIIO
JIOKYMEHTOB, NiepeaaHHbIX B 3TuX 1emsix MOL[ Komurerowm;

-3a COOJIIOZICHUE TPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, 32 COOIIOJECHUE
3aKoHoAaTenbcTBa Poccuiickoil ®denepanuy, yCTaHABIMBAIOMIETO OCOOEHHOCTH
oOpamieHusi ¢ uH(popManuen, AOCTYNl K KOTOPOW OrpaHudeH QeaepaabHbIM
3aKOHOM.

XKanoba Ha HapyHieHHE NOpAJIKA MPEJOCTABICHHUSI MYHULIMITAIILHON YCIyTH
MOI] paccmarpuBaerca Komurerom. Ilpm 3TOM Cpok paccMOTpeHUs KajmoObl
UCYHCIISIETCS CO JHS perucTpaluu xanoosl B Komurer.

IToJsi0:keHus, XapaKTepu3ywinue TpedoBaHMsl K NOPSAKY U fopmam
KOHTPOJIA 32 NMPeA0CTABJICHNEM MYHUIMIIAJIbHON YCIAYT'H
€O CTOPOHBI IPAKIAAH, UX 00beIMHEHNH U OPraHu3auuil

4.6.KoHTpOib 3a MPEIOCTABICHUEM MYHHUIUIATBHON YCIyTH
OCYIIECTBIISIETC B (OpME KOHTPOJIA 32 COOIIOJICHUEM TOCJIEA0BaTEILHOCTH
JICVCTBHM, OMPEICICHHBIX aIMUHUCTPATUBHBIMU IMPOLEAYPAMHU IO HCIOJHEHUIO
MYHHIUITATBHON YCIYTH U NPUHATUEM PEIICHUN JOJKHOCTHBIMU JIMIIAMH, ITyTEM
MPOBEJCHUSI TMPOBEPOK COOJIOJCHUS W UCIOJIHEHHUS JIOHDKHOCTHBIMH JIMIIAMU
Oprana mpaBoBbiX akTOB Poccuiickoii @Penepanuu, a Takxke MNOJOKECHUN
HACTOSIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

[IpoBepka TaKkKe MOMXKET MPOBOJIUTHCA [0 KOHKPETHOMY OOpaIeHUIo
rpakIaHHA WM OpraHU3aluu.

4.7Ilpu oOpameHun TrpaxaaH, HX OOBEIUHEHWH U OpraHu3alui K
pykoBoautento OpraHa MoOXKeT OBbITh CO37jaHAa KOMHCCHS C BKJIIOYEHHEM B €€
COCTaB TPaXKJlaH, MPEACTABUTENICH OOIIECTBEHHBIX OOBESIUHCHUN M OpPTraHH3aIlii
JUIs TIPOBEACHUSI BHEIUIAHOBOM IPOBEPKHU IMOJHOTHI M KAa4eCTBA NMPEAOCTABIICHUS
MYHHUIUITATBHON YCIYTH.

V. Jocyne0Hblii (BHeCy1eOHbII1) MOPSIAOK 00:KATT0BAHUS PelIeHUH U
necTBuid (0e3aeiicTBHS) OPraHa, NPeA0CTABJIAIOIIEr0 MyHUIIUNIAIbHY IO
YCJIYry, MHOTO(PYHKIIMOHAJILHOTO IIEHTPA, OPraHu3aIluii, yKa3aHHbIX B YACTH
1.1 cratbu 16 ®egepanbHoro 3akona N 210-P3, a TakiKe UX J0JKHOCTHBIX

JINI, MYHUITUTIAJIBHBIX CJYKAIUX, PA0OTHHKOB

VYka3aHHas B HACTOSIIEM pasjesne nH(OpMaLUs MOJICKUT pa3MEIeHUIO Ha
odurmmansHoM caiite Komuteta, Ha EIII'Y, B rocymapcTBeHHOM MHPOPMAITMOHHOM
cucreme Pecniy6muku Komu «Peectp rocynapcTBeHHBIX U MyHUIIUIAIBHBIX YCIYT
(pynxmuit) Pecrryomuku Komm.
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Nudopmanus 151 3asBUTEIIS 0 €r0 MPaBe MOAAaTh KajJ00y HA pelIeHHs
U aeiicTBus (0e31eiicTBHE) OPraHa, MPeA0CTABJIAIIIEr0 MyHUINNIAJIBLHYIO
YCJIYTY, €ro J0JKHOCTHOIO JIMIA JTM00 MYHUIHUIIAJIBHOIO CJIY KALIero,
MHOT0()yHKIMOHAJIBbHOI0 LIEHTPA, ero pad0THUKA, a TAK:Ke OPraHu3aluii,
yka3zaHHbIX B yacTu 1.1 cratbu 16 @enepanbuoro 3akona N 210-P3,
WIN UX PA0OTHMKOB IPH NPeI0CTABJICHUN MYHUIIUNIAJTbHOM YCJIYIH

5.1.3asgBuTENM UMEIOT MPABO HA O00XAJTOBAHKUE PEUICHUM, MPUHATHIX B XOJI€
MPEe0CTaBICHNUS MYHMIIUIIAIBLHON yciIyTu, AedcTBuil (Oe3aeiictBuii) Komurera,
JTOJDKHOCTHBIX vl KomuTera nub0 MyHuUIunaibHoro ciyxamero, M®IL, ero
paOoOTHHKA, MpPH MPEIOCTABICHUHW MYHUIMIAIBHON YCIyIH B J0CYJeOHOM
MOPSAKE.

Opranuzanuu, ykasansbele B yactu 1.1 craten 16 denepanpHoro 3axkona N
210-®3 B PecrryOommmke Komu, 0oTCyTCTBYIOT.

IIpeamer xan00b1

5.2.3asBUTENb MOXKET OOPATUTHCS C KAJI00O, B TOM YHUCIE B CIEAYIOIIUX
CIIyYasx:

-HapyUIEHUE CpPOKa PETHCTPAIlMU 3ampoca 3asBUTENS O IPEIOCTABICHUH
MYHULIMNAIBHON YCIIyTH, 3ampoca, ykazaHHoro B cratee 15.1 ®enepanbHOro
3akoHa N 210-D3;

-HapyUIEHUE CPOKa MPEJOCTABICHHUS] MyHULIMNAIBHON yciuyru. B ykazaHHOM
ciyyae jgocylneOHoe (BHecyleOHOe) oOkajloBaHUE 3asBUTENIEM pEHIeHUNH U
nectBuid (Oe3neiictBusi) MOLI, paborHuka M®IL[ Bo3MOXKHO B cilydae, €CilM Ha
M®O®II, pemenust u aeicTBus (06e31elCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA
GyHKIUS TO TPEAOCTaBICHUIO COOTBETCTBYIOIIEH MYHUIMIIAIBHOW YCIyTH B
MOJHOM O00BEME€ W B TIOpsIKE, OMpelesieHHOM dYacTthto 1.3 crateu 16
®enepanbHOro 3axkona N 210-03;

-TpeOOBaHWE y  3asgBUTENS  JIOKYMEHTOB WM  HHpopManuu Jmbo
OCYILECTBJICHUSI JICMCTBUM, MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU NPaBOBbIMU akTamu Poccuiickon ®depepauuu,
HOPMATHBHBIMH TIPaBOBbIMH akTamMu PecmyOmuku Komu, MyHUIMMaIbHBIMU
MPABOBBIMH aKTaMH JIJIs1 IPEOCTABIICHUS] MyHUIIUIIAIbHOW YCIIYTH;

-0TKa3 B MpUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon denepannu, HOpMaTUBHBIMU
npaBoBbIMH akTamu PecnyOnuku Komu, MyHUIMMAJIbHBIMU MPABOBBIMU aKTaMU
JUISL IPEAOCTABICHUS MYHUIIMTIATBLHON YCIIYTH, Y 3asBUTEIIS;

-0TKa3 B MPEIOCTABICHUN MYHUIIMMNAIBHON YCIYTH, €CJIM OCHOBaHHUS OTKa3a
HE MpeayCMOTPEeHbI (eepaTbHbIMU 3aKOHAMH U TPUHATHIMA B COOTBETCTBUU C
HUMU HWHBIMM HOPMATHMBHBIMU TpaBOBbIMH akTamu Poccuiickoir ®Denepanuu,
3aKOHAaMH M MHBIMM HOPMATUBHBIMHU MpaBOBbIMU akTamu PecnyOnuku Komu. B
yKa3aHHOM cliy4ae JaocyneOHoe (BHecyneOHOe) 00XKaJloOBaHHWE 3asBHUTEIIEM
pemennii u neictBuil (Oe3meiictBusi) M®IL], paboramka M®I[ Bo3MOXHO B
ciydae, ecnmu Ha MOII, pemenus u nevictBus (0e3aeiicTBHE) KOTOPOTO
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00XayloTcsi, BO3J0K€HAa (YHKIUS IO MPEIOCTABICHUIO COOTBETCTBYIOLIUX
MYHUIIUTIATBHBIX YCIYT B TIOJIHOM O00OBbEME B MOPSIKE, ONMPEAEICHHOM 4acThio 1.3
cratbu 16 @enepanpHoro 3akona N 210-03;

-3aTpeOOBaHNE C 3asBUTENSA MPHU MPEAOCTABICHUH MYHHIUTAIBHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUMBHBIMM IIPABOBBIMH akTamu Poccuiickon
denepauny, HOPMATHUBHBIMH IpaBOBbIMU  akTamu PecnyOmuku — Kowmw,
MYHULIMNIATBHBIMU TPABOBBIMU AKTaAMH;

-otka3 Kowmwurtera, ero momkHoctHoro muna, MO®I], pabotHuka MOI],
OpraHu3alui, IpeTyCMOTPEeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akona N
210-®3, unn ux pabOTHUKOB B UCTIPABIICHUN JOMYIIEHHBIX UMH ONEYaTOK U (MJIH)
OIIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTH
JIOKyMEHTaxX JM0O HapylIeHHEe YCTAHOBJIECHHOTO CpOKa TakWX HcHpaBieHuil. B
yKa3aHHOM cllydae JocyneOHoe (BHecylneOHOe) o00XaJloBaHHE 3asBUTENIEM
pemienuit u nevicteuil (6e3aeiictBus) M®Il, padorHuka M®I[ BO3MOXKHO B
ciydae, ecnmu Ha MOIL, pemenus u gaeictBus (0e3nelicTBHE) KOTOPOTO
00XanyrTcsl, BO3JO0KE€HAa (QPYHKUUS 10 MPEIOCTABIECHUIO COOTBETCTBYIOLIUX
MYHUIMOAIBHBIX YCIYT B TIOJHOM OOBEME B MOPSJKE, ONPEIEICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3axkoHa N 210-D3;

-HapylIEHUE CpOKa WM TOpsJKa BbIAAYM JIOKYMEHTOB MO pe3yjbTaTaM
MPE0CTaBICHUS MYHUITUTIAILHON YCIIYTH;

-IIPUOCTAHOBJICHUE  NPEAOCTABICHUS  MYHULMOAIBHOM  YCIYyTH, €CJIH
OCHOBAHHUS MPHUOCTAHOBJICHUS HE TMPEIYCMOTPEHBI (efepalbHbBIMU 3aKOHAMHU U
MPUHATBIMA B COOTBETCTBUHM C HUMHU MHBIMU HOPMATUBHBIMHU MPABOBBIMU aKTaMU
Poccuiickon denepanuu, 3aKOHAMU M UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTAMHU
Pecnyomukun Komm. B ykazanHoM ciydae gocyneOHoe  (BHecyneOHOE)
o0xkasioBaHME 3asiBUTENIEM pellleHU u nerictuil (6e3aeiicTBust) MOL, paboTHuka
M®II Bo3moxkHO B ciydae, ecnu Ha M®II, pemenus u aeiictBus (6e3necTBre)
KOTOpOro  OOXKadyroTcsi,  BO3JOK€Ha  (YHKIMS 1O  MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIUMIMAIBHBIX YCIYT B TIOJHOM OObEME B TIOPSIIKE,
onpeaeaeHHoM 4acTeio 1.3 craten 16 @enepansHoro 3akoHa N 210-D3;

-TpeOOBaHUE Yy 3asBUTENS TPU MNPEAOCTABICHUUM MYHULMNAIBHON YCIyTH
JIOKYMEHTOB WX UHGOPMAIIUU, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH MIPU MEPBOHAYAIHLHOM OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOAMMBIX
JUIS.  TPEIOCTABIICHUS] MYHUIIMOAIBLHOW yCiayrd, JuOO0 B TMPEIOCTABICHUU
MYHULIUNATBHON YCIYTH, 32 UCKIIOUCHUEM CJIy4YaeB, MPEIyCMOTPEHHBIX MTyHKTOM
4 gyactu 1 crareu 7 @epepanbHoro 3akoHa N 210-®3. B ykazanHOM ciydae
nocyneoHoe (BHecyneOHOe) O0OKaJoBaHUE 3asBUTENIEM PEIIEHWH H JeHCTBUN
(6e3meiictBusi) MO®ILI, padorHuka M®I] Bo3moxxHO B ciydae, eciau Ha MOI],
perieHus u nercTBus (6e3AeiCTBIE) KOTOPOTO 00KATYIOTCS, BO3JI0KEHA (DYHKITUS
M0 TMPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIUMIAIBHBIX YCIYT B IOJHOM
o0BbeMe B MOPsiIKe, ONpeeeHHOM JacThio 1.3 ctathu 16 deaepanbHoro 3akona N
210-D3.
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Opran, npeaocTaBJIAINAIA MYHHIUTAJIBHYIO YCIYTY, OpraHu3auu
U YIIOJTHOMOYEHHbIe HA PACCMOTPeHMe KaJ100bI T0LKHOCTHBIE JINIIA,
Pa0OTHUKH, KOTOPHIM MOKeT ObITh HANIPABJIEHA KAaJ1002

5.3.Kanoba momaercs B mucbMeHHOW ¢GopMe Ha OyMaXHOM HOCHUTENE, B
anektponHoit (opme mocpenctBom EINIY B Komurer, MO®I| nubo B
MUHUCTEPCTBO 3KOHOMHYECKOTO Pa3BUTUS M MPOMBINUIEHHOCTH W TpaHCHOpTa
Pecry6imuku Komu - oprad rocygapCTBEHHOU BIIACTH, SBIISIFOIIUICS YUpEIUTEIEM
M®O®I] (nanee - MuHUCTEPCTBO).

[Ipuem xano® B NOHUCBMEHHOM (opMe OCYIIECTBISIETCS OpraHaMu,
MPEAOCTABISAIOIMIMMU MyHULMINANIBbHbIE yciyrd, M®L] B mecTe mpeaocTraBieHUs
MYHUITUTIATBHOM YCIYTH (B MECTe, IJIe 3asBUTEIb MMOJaBajl 3alpoc Ha MOJIyYCHHUE
MYHUITUTIATBHOM YCIIYTH, HapyIICHHUE MOpsaKa KOTOpoil obxkaiyercsi, Ju0o B
MeCTe, TJIe 3asIBUTEJIEM MOJTYUEH PEe3yJIbTaT YKa3aHHOW MYHUIIUIIATLHON YCIyTH).

[Ipuem xano6 B muUCbMEHHOM (opme ocyiecTBisieTcs MUHUCTEPCTBOM B
MecTe ero (PaKTUYECKOTO HaXOXKACHUS.

Kanobwl Ha pemienuss u AeicTBus (Oe3neiicTBue) mpeacenarenss Komurera
MOJIAOTCSl HEMOCPEICTBEHHO B KOMUTET M paccMaTpHUBalOTCs €€ pyKOBOAUTENIEM B
CBSI3U C OTCYTCTBHEM BBIIIECTOSAIIEIO OPraHa.

Kanob6wl Ha perenus u aeiictus (6e3nericteue) paborauka M®I nogaroTcs
pykoBoautento 3toro M®ILI. JKanoOsl Ha pemeHus u nerctBus (Oe3aeiCTBUE)
M®I] nogarorcs B MUHUCTEPCTBO.

Iopsinok moga4u U pacCMOTPEHHS KATIO0bI

5.4.Kano6a na pemenus u nevcteus (6e3nericteue) Komurera, npeacenarens
Komurera, HHOro JOJKHOCTHOrO juna KoMurera, MyHUIIUNIAIBHOTO CITY>KAIlleTo
MOKET OBbITh HaIlpaBJIeHa 4Yepe3 OpraHu3alli0 IOYTOBOW CBSI3U, HWHYIO
OpraHu3alrio, OCYIIECTBISIOUIYI0 TOCTABKY KOoppecnoHaeHuuu, yepe3 MOI], ¢
UCIIOJIb30BaHUEM HH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW ceTtn "WHTepHeT",
opurmansHoro caiita Komwurera, EIII'Y, a Takke MOXKeT ObITb NpPUHSTA TPU
JUYHOM MPUEME 3aABUTEIIS.

XKanoba na pemenuss u aeiictBus (6e3neiicteue) M®PLI, ero paboTHUKOB
MOXET OBbITh HamlpaBlieHa Yepe3 OpraHu3allii0 I[OYTOBOM CBSI3H, HHYIO
OpraHu3aluIo, OCYILECTBIISIOLIYIO IOCTaBKY KOpPPECIIOHJAEHLINH, c
WCITIOJIb30BAaHUEM HH(POPMAIIMOHHO-TEJICKOMMYHUKAITMOHHONW ceTu "HHTepHeT",
odurmmanpHoro caiita M®II, EII'Y, a Takke MOXeT ObITh MPHUHATA TIPU JTUIHOM
IpUEME 3asIBUTEISL.

XKanoba paccmarpuBaercs MOIL], npenoCTaBUBIIMM MYHUIIMITAIBHYIO
yCIIyTY, MOPSI0K MPEAOCTaBICHUSI KOTOPOU OBl HApyILIEH BCIEACTBUE PEIICHUN U
nevictBuii (0e3neiicTus) MOILI, ero 10KHOCTHOTO JuIa U (MiIM) paOOTHHKA.

[Ipu mnocrtymieHun xkajnoObl Ha penieHus U JelcTBus  (Oe3neicTBue)
Komwurera, nommkHocTHOro mna Komurera, MyHUIMNAIbHOTO ciyxamero, M®OIL]
oOecrieunBaer ee mnepenadyy B Komurter, B TOpAJIKE MU CPOKH, KOTOpHIE
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YCTAHOBJIEHBI COrJIallleHueM o B3aumoxaeuctsun ¢ MODIL[, HO He mno3aHee
CJIeIyIONIEro paboyero AHs CO JHS MOCTYIICHUS KaIOObI.

5.5.Peructpanus  xkanobsl  ocymectBisiercss  Komuretom, — MOI]
COOTBETCTBEHHO B JKypHaJje ydeTa jkajo0 Ha peleHus u Aeictus (6e3nericTue)
Komurera, ero J0HKHOCTHBIX JIML 1 MyHUIIUOAIBHBIX CIYKAUIUX, )KypHAJIE ydeTa
*)ano0 Ha pemeHust U aerctBus (O6esmerictBue) MO, ero paboTHUKOB (manee -
KypHait) He MO31HEE CHEAYIOLIEro 3a JTHEM €€ IOCTYIUIEHUS padodero JHs ¢
IIPUCBOEHUEM €I pETUCTPALIMIOHHOIO HOMEDA.

Benenue Kypnama ocymectBusgercas 1o ¢opMe U B MOPSJKE,
YCTaHOBJICHHBIMU MPaBOBbIM akToM KomuTeTa, TokanbHbiM akToM MOII.

Komurerom, M®I] 3asButento BbIAaeTCsl paclucka B IMOJTYYEHHUU OT HEro
XKanoObl W WHBIX MPEACTaBICHHBIX JIOKYMEHTOB B MHCbMEHHOW (opme Ha
OyMa)KHOM HOCHUTEJIE C YKa3aHHUEM PETUCTPAIMOHHOIO HOMEpa KayloObl, AaThl U
BPEMEHHU €€ IpUeMa, MEepeyHs MPEICTABICHHBIX JTOKYMEHTOB HENOCPEICTBEHHO
[IPU JTUYHOM HPHUEME 3asIBUTEIIA.

Pacniucka o peructpauuu xanoObl Ha pernieHus U AehcTBus (0e3neiicTBue)
KomuteTra m €ro JOJDKHOCTHBIX JIMI[, MYHUIIMTIAIBHBIX CIYKAIIUX U MOJTy4CHUU
JIOKYMEHTOB C yKa3aHUEM PErMCTPAallMOHHOTO HOMEpA >KaJIoObl, JaThl U BPEMEHU
€€ IIpueMa, NepeyHs MPeACTaBICHHBIX JOKYMEHTOB, HANPaBIeHHBIX yepe3 MPL], ¢
UCIIOJIb30BAaHUEM HH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW ceTu "HHTepHeTt",
opurmansHoro caita Komwurera, EIII'Y, opranuzanuio mouyTOBOM CBSI3U, MHYIO
OpraHu3alyio, OCYUIECTBISIONIYI0 JOCTaBKY KOPPECHOHACHIIMH, HamlpaBIIIeTCS
3aSIBUTEI0 YE€pe3 OpPraHU3alMI0 IIOYTOBOM CBSI3UM, HWHYK OpraHu3aluIio,
OCYILECTBISIOLIYIO JOCTaBKy KOPPECHOHJIEHIIMU, B TeUeHHe 3 pabouux THEH co
JTHS UX PETUCTpPaIUu.

Kamoba B Teuenwe 1 pabodero AHS CO JHA €€ PETUCTPALMH ITOJJICKUT
nepegadye 3aMecTuTento (IepBoMy 3aMecTuTento) npenceaarens Komwurera B
COOTBETCTBHM C KypUPYEMbIM HampaBICHUEM  JESITEIbHOCTH Uil €€
pPacCMOTpPEHHUS.

5.6.0Kano6a nomkHa coaepKaTh:

-HanuMeHoBaHue Komwurtera, AOHKHOCTh  CHEIUAINCTa  CTPYKTYPHOTO
nojApaszaeiaeHus, oTrpacieBoro ((QyHKIIMOHAIBHOTO), JU0O0 MYHHUIMIAIBLHOTO
ciyxaiero, MO®OII, ero pykoBoautens v (Wid) pabOTHUKA, PEIICHUS] U JICHCTBUS
(Oe3nmeiicTBUE) KOTOPBIX 00KATYIOTCS;

-aMUIIMI0, UMS, OTYECTBO (MPU HAIMYUM), CBEIACHHUS O MECTE KUTEIbCTBA
3agBUTENS - (PU3MYECKOro JuIa JUOO HauMEHOBaHHE, CBEICHUS O MeCTe
HaXOXXJICHUSl 3asBUTENIA - IOPUJIMYECKOTO JIMIA, a TakkKe HoMep (Homepa)
KOHTaKTHOTO TenedoHa, anpec (aapeca) dJACKTPOHHOW MOUTHI (pU HAIWYWU) U
MOYTOBBIN a/ipec, IO KOTOPHIM JIOJIKEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;

-cBelicHUST 00 OOXKaIyeMbIX pelieHusXx U JAcicTBusAx (0e31eiicTBun)
Komurera, cnenuanucra  CTPYKTYpHOTO — NOJAPA3JEIEHUs,  OTPacIeBOro
(byHKIIMOHATBHOTO), TEPPUTOPHUATHHOTO opraHa Komurera, 60
MyHUIIUNaNbHOTO ciryskamero Komurera, M®L| nnu ero paboTHuKa;

-JI0BOJ/IbI, HA OCHOBAaHUU KOTOPBIX 3asBUTEIb HE COTJIACEH C pPEUICHUEM H



37

nevcteuem  (OesneiictBuem) — Komwurera, CIIELHHAIACTA  CTPYKTYPHOTO
nojipasieneHus, MO0 MyHUIIMIAIbHOTO ciayskaiero, M®OIL] wiu ero paboTHuKA.

3asgBUTENEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (IIPU HAJIWYHH),
MOATBEPKIAAIOIIME JOBOBI 3asBUTENS, JINOO X KOIUU.

5.7.B cnyuyae ecnam skamoba mojaeTcs 4Yepe3 MPEACTaBUTENS, UM TaKkxKe
NPEACTABIIAECTCS AOKYMEHT, MOATBEPKIAIOIIMI MOJHOMOUYNS HAa OCYIIECTBICHHUE
COOTBETCTBYIOIIMX JEUCTBUM. B KauecTBe OKYMEHTa, IOATBEPKAAIOIIETO
MOJTHOMOYHSI IPECTABUTENS, MOKET OBITh IIPEICTABIICHA:

-oopmiieHHasT B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoi
deneparuy JOBEPEHHOCTD (151 GU3UICCKUX JIUIT);

-oopmiieHHass B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
@denepauuy JTOBEPEHHOCTb, TOJIMCAHHAA PYKOBOJUTEJIEM 3asBUTENSl WIH
YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTEJIEM JIMLIOM (JJIS1 FOPUAMYECKUX JIML);

-KOIMS PELIEHUsT O Ha3HaYeHUM Wi 00 wu30paHuM JuOO TpUKaza o
Ha3Ha4YeHUH (U3UYECKOTO JHIA Ha JOKHOCTb, B COOTBETCTBUU C KOTOPBIM TaKOE
¢u3nueckoe aMIO OO0JaJaeT NpPaBOM JEHCTBOBATH OT MMEHHW 3asBUTENsA 0€3
JIOBEPEHHOCTH.

5.8.Ilpu moctyrennn xano0sl uepe3 M®DIL] obecrieunBaeTcs ee nepenaya mo
3aIMIIEHHON  MH(OPMAIMOHHOW CHCTEME WM  KYpPbEPCKOM  JOCTAaBKOM
JOJDKHOCTHOMY — JIMIly, pa0OTHHKY, HAJEJIECHHOMY  IIOJHOMOYUAMH IO
PAacCMOTPEHHUIO kKajo00, B MOPSAKE U CPOKU, KOTOPHIE YCTAHOBIIEHBI COIIAIIEHUEM
o B3aumozeiicTBun ¢ M®LI, HO He mo3/aHee cleayrolero paboyero AHs CO JIHS
MOCTYTUICHUS KaI00HbI.

ITpu mocryminenun xkamodsl yepes M®PII, cnenuamucr M®L] peructpupyet
xano0y B wuHbopmarmonHoi cucreme MODI[ ¢ mnpucBoenuem xanobe
PErucTPallMOHHOTO HOMEPA U BbIIAET 3asBUTEIIO PACIHCKY B MOJTYYEHHUH KaJoOBbl,
B KOTOPOM YKa3bIBACTCH:

-M€ECTO, JaTa U BpeMsl MpueMa >kajioObl 3asiBUTENIS;

-pamunus, UMsi, OTYECTBO 3aIBUTEIIS;

-epeyeHb NPUHATHIX JOKYMEHTOB OT 3asBUTEIS;

-pamunus, UMsi, OTYECTBO CIELIMAINCTA, TPUHIBLIETO KaJI00y;

-CPOK ~ pacCMOTpPEHHMs  >KajoObl B  COOTBETCTBMM C  HACTOSUIUM
AJMUHUCTPATUBHBIM PETIaMEHTOM.

5.9.B cnyuae ecnu kamoba mnonmana 3asButeneM B Komurer, M®II, B
MuHUCTEPCTBO, B KOMIETEHIMIO KOTOPOTO HE BXOJIUT MPHUHSATHUE PEIICHUS I10
xaynobe, B TedeHHe 3 pabouyux JTHEH CO JHS €€ perucTpanuy ynoJHOMOYEHHOE
JOJDKHOCTHOE ~ JIMII0  YKa3aHHOTO opraHa, pabotHuk MOILI, corpymHuk
MunucrepcTBa ~ HampaBisieT ~— Kajlo0y B OpraH,  NPEIOCTaBIISIONIUIN
MYHULUIAIBHYIO YCIYTy M YIOJHOMOYEHHBIH B COOTBETCTBHUU C KOMIIETEHLUEH
Ha €€ pacCMOTpEHHE, W B THUCHBMEHHON ¢opMe HHOOPMHUPYET 3aABUTENIS O
NepeHaIPaBICHUH KaJTO0BI.

[Ipu 3TOM CpOK paccCMOTPEHHs KaJIOObl UCUUCISETCS CO AHS PEerucTpanuu
KajmoObl B OpraHe, MPEJOCTABISIIONIEM  MYHULMIAIBHYIO  YCIyTY H
YIOJIHOMOYEHHOM B COOTBETCTBHUH C KOMIIETCHIIMEN HA €€ PACCMOTPEHUE.
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5.10.B ciyyae ycTaHOBJEHHUS B XOJE€ WM MO pe3yjibTaTaM pPacCMOTPEHUS
KanoObl TMPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO IMPaBOHAPYIICHUS WM
NPU3HAKOB COCTaBa MPECTYIUICHUS HMEIOIIMECS MaTepHallbl HANpPaBIIAIOTCS
JTOJDKHOCTHBIM ~ JIMIIOM, Pa0OTHUKOM, HAJEICHHBIMH  IMOJTHOMOYHSAMHU  TIO
PAacCCMOTPEHHUIO KalloO B TeueHue S5 paboumx AHEH CO JAHS PErucTpalud B
COOTBETCTBYIOIIUA OpraH WM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMILY, B
KOMITETCHIIUIO KOTOPBIX BXOJUT PEIICHHUE ITOCTABICHHBIX B 00paIieHUH BOIIPOCOB.

[lopsimok paccMOTpeHUs] COOOLIEHUH O MPECTYIUIEHMH YCTAHOBIIEH CTaThel
144 YronoHo-npoueccyainbHoro kogekca Poccuiickoit denepannu.

[lepeyeHb AOMKHOCTHBIX JIMII, YIIOJHOMOUYEHHBIX COCTABISTH MPOTOKOJIBI 00
aAMUHUACTPATUBHBIX MPABOHAPYLICHUSX, YCTAHOBJIECH IOJOKEHUSIMU CTaTbu 28.3
Konekca Poccutickoit @denepaiyiv 00 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSIX.

Cpoku paccMoTpeHus sKajnoo

5.11.Kano6a, nocrtymuBmias B Komurer, M®Il, MunucrepcrBo, nmbdo
BBIIIECTOSIUNA OpraH (IpU €ro HAIUYKHU ), TIOJICKUT PACCMOTPEHUIO B TeUeHue 15
pabounx JHEW CO JHSA €€ perucTpalud, a B ciydae OOXKaJoBaHUs OTKasa
Komurera, ee momxkHocTHOro numa, M®L[ B npueMe JOKYMEHTOB y 3asABUTEIA
aM00 B HUCIPABICHUU JOMYIICHHBIX ONEYaTOK M (WJM) OMIMOOK WM B CIy4ae
00>KaJloBaHMSI HapYIICHHUS YCTAHOBJICHHOTO CpOKa TaKWX WCIpaBICHUU - B
TeYeHue 5 pabouMx JHEW CO JHSA €€ PEerucTpaluu, eciu 0ojiee KOPOTKUE CPOKHU
pacCMOTpPEHHUsI  JKaJloObl HE  YCTAHOBJIGHBI ~OPTraHOM, MPEIOCTABISIONIUM
MYHHUIMIIAIBHYIO yciyry, M®IL], MuHucrepcTtBoM, YIOJHOMOYECHHBIMHA Ha €€
pPacCMOTpEHHE.

B ciyuae ynomieTBopeHus xamoObl B (opMe HCIpaBICHUS TOMYIIEHHBIX
ormeyatok W (WidM) OmUOOK B BBIJIAHHBIX B pe3yjbTaTe MPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYTH JOKYMEHTaX, OTBETCTBEHHOE JIUIIO0 B TEYCHHUE 5 pabounx
JTHEW CO JHSI PErHCTpalldy KajJoObl TOTOBUT MPOEKT MOTHBHUPOBAHHOTO OTBETA O
pe3yabTarax pacCMOTPEHHUSI JKaJIOObl, B TOM 4YHCIE TNPOEKT JIOKYMEHTa C
WCIIPABJICHHBIMU JIOMYIIIEHHBIMU OTleYaTKaMu U (UJIK) OIIMOKaMHU.

Ilepeyenb OCHOBaHUI AJISI 0TKA3a B Y/I0BJIETBOPEHUHM KAJTO0bI
U NepeYeHb OCHOBAHMM /IS OCTABJICHHS KAJI00bI 0€3 0TBeTa

5.12.0cHoBaHUsIMHU [IJIs1 OTKa3a B YAOBJICTBOPEHUU KaTOObI SIBJISFOTCS:

-HAJIMYUEe BCTYMUBIIETO B 3aKOHHYIO CHJIy pEIIeHHUs cyaa, apOUTpakHOTO
CyJia To Jkajio0e 0 TOM e IPEIMETE U MO0 TEM K€ OCHOBAHUSIM;

-mojiaya >KajoObl JIMIIOM, IIOJIJHOMOYHS KOTOPOrO HE IOATBEPIKIACHHI B
MOPSIJIKE, YCTAHOBJIEHHOM 3akoHOAaTenbCcTBOM Poccuiickon denepanuu;

-HAIMYKME PCEIICHHS TI0 JKaJIo0e, NIPHHSATOIO0 paHee B COOTBETCTBHH C
TpeboBanmsiMu [lomoskeHnss 00 0COOEHHOCTSIX MOIaYM U PAaCCMOTPEHUS JKaslod Ha
peumienuss W jAedcTBus  (O€3/eMCTBHME) OpPraHoOB  HMCIOJHHUTEIBHOM  BIACTU
PecnyOnukun KoMy M MX JOMKHOCTHBIX JIMII, TOCYJApCTBEHHBIX T'PaKIaHCKUX
CITY’KallliX OPraHOB MCIOJHUTENbHOU BiacTu Pecnyonuku Komu, yTBepKI€HHOTO
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noctanoByienueM IIpaBurenscrBa Pecriyonmku Komu ot 25 nexabps 2012 roga N
592, B OTHOIIIEHUH TOTO K€ 3aABUTEIIS U MO TOMY K€ MPEIMETY >KaJo0bI;

-pU3HaHUE Xao0bl HEOOOCHOBAHHOMU (pelleHus U AelicTBus (Oe3aeiicTBue)
IIPU3HAHbI 3aKOHHBIMHU, OTCYTCTBYET HAPYIICHUE MPaB 3asBUTEIS).

5.13.B cmydae, ecnu B kamo0e He YyKazaHbl (amMuwiug TpaxIaHUHA,
HAIPaBHBILIETO >Kajo0y, WM TOYTOBBIM aapec, MO0 KOTOPOMY JIOJIKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha jKaJo0y HE JaeTcH.

5.13.1.Komurer, MunucrepctBo, aomkHOocTHOE muio, M®I[, paboTHUK,
HaJICTICHHBIN MMOJTHOMOYHUSMU 110 PACCMOTPEHHUIO Kaslo0, BIPaBe OCTABUTH KaJlo0y
0e3 OTBeTa B CJIEYIONINX CIydasx:

1) Hammuyue B ’kamoOe HEIEH3YPHBIX JHOO0 OCKOPOUTENbHBIX BBIPAKECHU,
yIpo3 KU3HHU, 3J0POBbI0 U UMYILIECTBY JOJKHOCTHOTO JIMIIA, paOOTHHKA, a TAKXKe
YJICHOB €r0 CEMBbH;

2) OTCYTCTBHE BO3MOKHOCTH MPOYUTATH KAKYIO-THMOO YacTh TEKCTa KaJIOObI,
dbaMunuio, UMsi, OTYECTBO (MPU HATUYMK) U (UITM) TIOYTOBBIM aapec 3asBUTENS,
yKa3aHHbIE B jkajo0e.

Komurer, MunucrepctBo, AokHOCTHOE Jmno, MO®Il, paboTHUK,
HAJICJICHHBIN MOJTHOMOYMSMU [0 PACCMOTPEHHUIO Kan00, COOOIIAIOT 3asIBUTENIO 00
OCTaBJICHUH kajl00bl 0€3 OTBETa B TeueHUe 3 pabouyux JHEH CO AHS PErucTpaliH
KaN0OBI.

Pe3yabTat paccMOTpeHHS KAJI00bI

5.14Tlo pesynbpTaTaM pacCMOTPEHHUS TMPUHUMAETCS OJHO M3 CICAYIOIIUX
PELICHUM:

1) xamoba yaoBIETBOPSETCA, B TOM 4Hcie B (OpME OTMEHBI MPUHSATOTO
pellieHus, UCIIPABIICHUS JOMYIIEHHBIX ONEYaTOK U (WiIM) OMMOOK B BBIJAHHBIX B
pe3ysibTare MPEeJOCTABICHUS MYHHUIIMIAIBHOW YCIYrM JOKYMEHTaX, BO3Bpara
3asIBUTENI0 JICHEKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE THPEIyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn denepaunu, HOpMaTUBHBIMU
npaBoBbIMH akTaMu PecryOnnku Komu;

2) B yAOBJIETBOPEHUU KaIOOBI OTKA3bIBACTCS.

B ciydae ynoBieTBopeHHs kanoObl B (OpMe HMCHPABICHUS JIOMYIIEHHBIX
omneyatok W (Wjiu) OWMOOK B BBIJAHHBIX B pPE3ylbTaTe MPEAOCTABIICHUS
MYHUIIUIIAJIBHON YCIYTH JOKYMEHTaX, OTBETCTBEHHOE JIMIIO B TeUeHHE 5 pabounx
JHEH cO JTHS PErUCTpalMU Kajio0bl TOTOBUT MPOEKT MOTUBHPOBAHHOTO OTBETA O
pe3yiapTaTaXx pacCMOTPEHHUS KaJloObl, B TOM 4YHCIE MPOEKT JIOKyMEHTa C
UCIPaBJIEHHBIMU JOMYIIEHHBIMH ONI€YaTKaMU U (MJTK) OIIMOKAMHU.

IHopsinox MH(pOPMHUPOBAHUS 3asBUTEJIS O Pe3yJbTaTax
PaccCMOTPEHHUSA KAJTO0bI

5.15.He no3nHee gHs, CIEAYIONMIETO 3a JHEM MPUHATHS YKa3aHHOTO B ITYHKTE



40

5.14 mnactosimiero AJIMUHUCTPATUBHOTO pErjlaMeHTa peUIeHUs, 3asBUTEII0 B
NUCbMEHHOM (QopMe M TI0 JKEJIIaHWIO 3asBUTENS B AJIEKTPOHHOU (opme
HAIPAaBIIETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS JKaJI00bI.

B MOTUBHpPOBaHHOM OTBETE€ IO pe3yjbTaTaM pPACCMOTPEHUS KalOOBI
YKa3bIBAIOTCA:

-HanMeHoBaHue Komutera, M®II, paccMmorpeBiiero xamody, ITOKHOCTS,
dbaMunus, WM, OTYECTBO (NMPU HAJIWMYMH) JOJDKHOCTHOTO JIMIA, PaOOTHHUKA,
MPUHABIIETO PELICHHE T10 KaJI00€;

-HOMED, JaTa, MECTO MPHUHATHSI PEIICHUS, BKIIIOYasi CBEJCHUS O JOHKHOCTHOM
muiie Komurera, pabotHuke MOILI, pemenue wuam nerictBus (Oe3aeicTBHE)
KOTOPOTo 00KaTyroTCs;

-pamunus, UMsi, OTYECTBO (IIPU HAIMYWHN) WJIM HAUMEHOBAHHE 3asBUTEIIS;

-OCHOBAHUS JIJIsl IPUHSTHS PEUISHUS TI0 JKallooe;

-IIPUHATOE M0 KajloOe pelIeHHe C YyKa3aHWeM apryMEHTHPOBAHHBIX
Pa3bICHEHUI O MPUYUHAX IPUHATOTO PEUICHUS;

-B CJIy4ae eciM kanoba TOJUICKUT YAOBICTBOPEHHUIO - CPOKU YCTpPAHECHHUS
BBEISIBICHHBIX HApyIICHWH, B TOM YHCJIE CPOK TIPEIOCTaBICHHUS pe3yjbTaTa
MYHHUITUTIATPHOW YCIIyTH, HHGOPMAIHSI O JEHCTBUSIX, OCYIIECTBISIEMBIX OPTaHOM,
MIPEAOCTABISAIOIINM MyHUIUNIAIBHYIO yeinyry, MOLI, B ensx He3amemmTenbHOro
YCTPAaHCHHs BBISBIICHHBIX HApYIICHUH MPH OKAa3aHWW MYHUIIUITAIILHON YCIIyTH, a
TaKk)Ke€ TPUHOCITCS WM3BMHEHUS 3a JOCTaBJICHHBIE HEYAOOCTBA M YKa3bIBaeTCSA
uHopMaIusl O MaTbHEHUIMUX JCHCTBUSAX, KOTOPHIE HEOOXOIMMO COBEPIIHUTH
3asIBUTEINIO B IEJISX MOTYUYEHUS MyHUITUTIATHBHON YCITYTH;

-CBEJICHHS O TIOPSIIKE 00KATOBAHMSI PUHSATOTO TI0 JKalo0€e pereHus.

5.15.1. Komurer obecrneunBaer WHPOPMUPOBAHHE 3asBUTENECH O TMOPSIKE
oOxanoBaHusl pemieHud u naeictBuil (OesznmericTBusi) KomuteTa, CrienuanvucToB
CTPYKTYPHBIX TOJIpa3JeieHUii, IOCPEACTBOM pa3MelleHus uHdopMmanuu Ha
EIT'Y.

IHopsimok 00:xa10BaHKS PelLICHUSA 10 Kaj100e

5.16.B cnmydae Hecornacus ¢ pesyibTaTaMH JOCYJIeOHOro 00ajoBaHUsA, a
TaK)kK€ Ha JIO0OW CTaauu PAcCMOTPEHUS CIOPHBIX BOIPOCOB 3asSBHUTEIbH UMEET
paBO OOpaTUTBCA B CYO B COOTBETCTBHHM C YCTAHOBJICHHBIM JCHCTBYIOIIMM
3aKOHO/IaTEIILCTBOM MOPSIKOM.

IIpaBo 3asiBUTe/IA HA NOJIyYeHHe HHGPOPMALMH U JOKYMEHTOB,
HEeO0XO0AMMBIX /1JI1 000CHOBAHUSA M PACCMOTPEHUS KAJI00bI

5.17.3asBuTenp BOpaBe 3ampamyBaTh W MOJy4aTh HWHGOPMAIMIO U
JIOKYMEHTBI, HEOOXOAMMBIE JTsl 0OOCHOBAHMS I PACCMOTPEHHSI >KaI00bI.

3asBuTenb oOpamaercs B Komurer ¢ 3asBiIeHHMEM Ha TOJy4Y€HHUE
uH(pOpMaIMU U JOKYMEHTOB, HEOOXOJAUMBIX JJii OOOCHOBAHUSI U PACCMOTPEHMS
*anoObl (Jajiee - 3asBJIEHHE) B MUCbMEHHOM (opMe Ha OyMa)KHOM HOCHUTENEe, B
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AIIEKTPOHHOH (hopme.

3asBiIeHUE MOXKET OBITh HAMPABICHO Y€pe3 OPTraHMU3aIMIO0 MOYTOBOW CBS3H,
VMHYI0 OpPraHHU3alyio, OCYIIECTBIIONIYIO JOCTaBKY KOPPECIOHACHIUHU, Yepes3
M®II, c¢ wucnonp3oBaHHEM HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW —CETH
"NnTtepuer", opunmansHoro caiita Komutera, a Takke MOXET ObITh IPUHATO MPH
JUYHOM MPUEME 3aIBUTEIIS.

3asiBJIEHUE TOJKHO COJIEPKaTh:

-HauMeHoBaHue KomuteTa, ee JOJKHOCTHOTO JIMLA JTMOO MYHHUIHUIAIBLHOTO
CIIy’KaIlleTo OpraHa UCIIOJHUTEbHON BiIacTu PecnyOnuku Komu, B KoMmIeTeHINH
KOTOpOro  HaxoAuTcss UHPoOpManus ¢ JOKYMEHTBl, HEOOXOIUMBbIE  JUIs
000OCHOBaHUS U PACCMOTPEHUS KAJIOObL;

-(pamunuio, uMs, OT4eCTBO (IPU HAJIMYWHU), CBEACHUS O MECTE JKUTEIbCTBA
3agBUTENS - (PU3MYECKOro Juua JHUOO HaMMEHOBAaHHE, CBEJICHUS O MeECTe
HaXOXKJEHUs 3asBUTENS - IOPUIMYECKOro JIMIA, a Takxke Homep (HoMmepa)
KOHTakTHOro tenedoHa, ajgpec (agpeca) 3JMEKTPOHHOW MOYTHI (MpU HAJIUYMU) U
MOYTOBBIN a/Ipec, O KOTOPBIM JTOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

-cBeJieHUs 00 MH(pOpMaIMU U JOKYMEHTax, HEOOXOAUMBIX /i1 000CHOBAHUS
U PACCMOTPEHUS Kanoo.

Cpok mnpenocTtaBiieHHsT MHOOpPMalMKM U JOKYMEHTOB, HEOOXOAMMBIX JIs
000OCHOBaHUSI U PACCMOTPEHHS KaloObl, COCTaBIACT 5 pabouyux AHEH co AHSA
pEerucTpaluu 3asiBJICHUS.

OcHoBaHMi1 U151 0TKAa3a B IPUEME 3asIBJICHUSI HE MIPEAYCMOTPEHO.

Cnoco0b1 uHGOpPpMUPOBaHNS 3asiBUTEIA O MOPSAKE MOXAYH
U PACCMOTPEHHUS KAT00bI

5.18.Mlndopmansi 0 TOpSAAKE TOJAYM W PACCMOTPEHHS  KaoObI
pa3MeIaeTcs:

-Ha UH(QOPMALIMOHHBIX CTEHaX, pacnoyiokeHHbIX B Komurera, B MOLJ;

-Ha ounmanbubix caiitax Komutera, MOILJ;

-na EIIT'Y.

5.19. Undopmanuio o mopsjke MoAadv M PAacCMOTPEHHS KajdoObl MOMKHO
MOJTYYUTh:

-nocpeIcTBOM TesiepoHHOM cBsa3u 1o Homepy Komurtera, M®DII;

-MOCPeICTBOM (haKCUMUIILHOT'O COOOIICHUS;

-ipu TuaHOM obparneHuu B Komurer, MOI];

-mpu TUCbMEeHHOM oOpamennu B Komwurer, MO®IL[, B TOM uucie mo
AJIEKTPOHHOM IOYTE;

-IyTeM yOIUIHOTO HHPOPMUPOBAHUS.
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[Tpunoxenue 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON yCIYTH
«[Ipenocrasnenne nudopmauu oo
00BEeKTaxX yuera, coieprKalleiics B peectpe
MYHUIUIIAJIBHOTO UMYIICCTBA)

N 3anpoca

OpraH, obpabaTbiBatowuii 3anpoc Ha
npegocTaBAeHME YCIyu

[aHHble 3asBuUTeNs (pU3nYecKoro MnuUa, UHANBMUAYaNbHOIO NpeanpuUHMMaTens)

damunus

Nma

OTyecTBO

[ata poxageHuna

NonHoe HanmeHoBaHWe
MHONBNAYANbHOIoO NpeanpnHNMaTena

OrPHUN
JOKyMeHT, yA0CTOBEPAOLWMIA INYHOCTb 3aABUTENA
Bug,
Cepua Homep
BbigaH [ata Bblgaum

Appec peructpaumm 3aasutens/tOpuaunyeckuii agpec (agpec pernctpaunm) MHAMBUAYaAbHOIO

npegnpuHUmaTtens
MHaekc PervoH

PaioH HaceneHHbIN NyHKT

Ynnua

Jdom Kopnyc KeapTtupa

A,u,pec MeCTa XKUTenbCrBa 3a’r'IBI/ITeﬂF|/|-|O‘-ITOBbIVI agpec vHOMBMUAYa/IbHOTo npeanpunHnmartena

MHaekc Pervnon
PaioH HaceneHHbIN NyHKT
Ynnua

Jdom Kopnyc KeapTtupa
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KoHTaKTHble

AaHHble

3ANPOC

(obpasew, 3anpoca)

MpeactaBneHbl cieaytolme 4OKYMEHTbI

MecTo nonyyeHua pesynbraTa
npegocTaBAEHMA YCAYTU

Cnocob nonyyeHus pesynbTata

[aHHble npeacTaBuTens (YNoJHOMOYEHHOTO MLa)

damunnua

Nma

OTyecTBO

[ata poxageHuna

[ OKYMEHT, yA0CTOBEPAIOLWMNI IMYHOCTb NpeacTaBuTens (YnosHOMOYEHHOro nua)

Bupg,

Cepua Homep

BbigaH [ata Bblgaum

Aapec peructpauum npeacrasmrens (YnoaHOMOYEHHOro nmua)

NHpekc PervoH
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PaioH HaceneHHbIN NyHKT
Ynnua
Jdom Kopnyc KeapTtupa

A,u,pec MeCTa XXUTEeNbCTBA NpPeacTaBUTeENA (yl'lOﬂHOMO‘-IEHHOI’O nmu,a)

MHaekc PernoH

PalioH HaceneHHbI NyHKT

Ynuua

Jom Kopnyc Keaptupa

KoHTaKTHble

JaHHble

[ata Moanuce/®NO



N 3anpoca
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[Tpunoxenue 2

K AJIMHHHUCTPATHBHOMY PETJIAMCHTY
MPEOCTABIICHUS MYHHIIUTIATBHOW YCIYTH
«[Ipenocrasnenne nudopmauu oo
00BEKTax yueTa, CoJepKaIIeics B peecTpe
MYHHUITUIAIBHOTO UMYIIIECTBA)

OpraH, obpabaTbiBatowuii 3anpoc Ha
npesocTaBAeHME yCIyru

[aHHble 3aaBUTENA (FOPUANYECKOTO NLA)

[MTonHoe HammeHoBaHUe

IOPUAMYECKOTO ML (B COOTBETCTBUM C

yupeamuTebHbIMN AOKYMEHTaMM)

OpraHu3aunoHHo-NpaBoBas popma
IOPUANYECKOTO LA

dammnua, nma, oT4ecTBo
PYyKOBOAMTENA LOPUANYECKOTO NLA

OrPH
KOpuanyeckuit agpec
MHAaeKc PervoH
PaiioH HaceneHHbIl NyHKT
Ynuua
Jdom Kopnyc KeapTtupa
MouToBbIN agpec
MHAaeKc PervoH
PalioH HaceneHHbI NyHKT
Ynuua
Jom Kopnyc KeapTtupa
KoHTaKTHble
[JaHHble

3AMPOC



(obpasew, 3anpoca)
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MpeAcTaBAeHbl cneaytolime 4OKYMEHTbI

MecTo nony4yeHua pesyabraTa
npeaocTaBAeHMA YCayru

Cnocob nonyyeHus

pesynbTaTa

[aHHble npeacTaBuTens (ynoNHOMOYEHHOTO AnLa)

damunnua

Nma

OTyecTBO

[aTa poxaeHua

[LOKYMEHT, y40CTOBEPAIOLLMIA IMYHOCTb NpeacTaBmTens (YNOAHOMOYEHHOrO MLa)

Bug,

Cepusa

Homep

BbigaH

[ata Bblgaum

Agpec peructpaumm npeacrasmrens (YNoAHOMOYEHHOO nLa)

MHaekc Pervnon

PaioH HaceneHHbIN NyHKT

Ynnua

Jdom Kopnyc KeapTtupa

A,u,pec MeCTa XXUTeNbCTBa NpeacTaBuUTen

A (ynonHomo4yeHHoro anua)

NHpekc

PernoH
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PaioH HaceneHHbIN NyHKT
Ynnua
Jdom Kopnyc KeapTtupa
KOHTaKTHble
JaHHble
[ata Moanuncs/®NO
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[Ipunoxenue 3

K AJIMHHUCTPAaTHBHOMY PETJIAMEHTY
MPEOCTaBICHUS] MyHHIIUTIAIBHOW YCIYTH
«[IpenocraBinenue nnpopmamnuu 0o
00BEKTax yueTa, CoJepiKalleiics B peectpe
MYHHUIIUTIAIEHOTO NMYIIIECTBA)

dopma ysegomneHms
06 oTKase B Nnpueme AOKYMEHTOB

AN NPefoCTaBNeHUA MYHULMNANbHON YCAyrn

Kowmy @

(bamMmnmsa, mMMsg, OTUECTBO
buBrUeckoTO JMla,

VHIOIVBUIOYAJIBHOT'O IPEenlIpMHMMaTeIla

VIV HaVIMEeHOBAHNVE HNPUINYEeCKOI'O nMua)

YBEIOMJIEHUE
06 oTKaze B IIpUEMe U perucTpaluuu IOOKYMEHTOB,
HeOOXOIOMMEIX IJIS NPelOoCTaBJIEHMS MYyHUUIMIAJBLHOM yCJyIU
"yvkazsaTbh HAMMEHOBAHME MYHMULUIIAJLHOM yciyru"

(YxazaThp HauMMeHOBaHME OpTraHa, IpenocTaBJIgUero YCJayIry), PacCMOTPEeB
3asgaBJIEHUE oT N B COOTBETCTBMM C AIMMHMUCTPATWUBHEM
perjiaMeHTOM IpenoCTaBJIeHUsa MyHMUIMIAJbHOM yCJIyru "ykKaszaTb HaMMeHOBaHUE
MyHMLIMIAJIbBHOMW ycayru", YTBEPXISHHBM oT N ,

OTKa3eBaeT B InprueMe OOKYMEHTOB IJId IIpenoCTaBJIEHUA MyHMHMHaHbHOﬁ YCIIyT'm I10
CIJleoyruMM IIPUYMHAaM @

N nyHKTa OcHoBaHWe gnA oTKasa B COOTBETCTBMU C PasbAcHeHWe NpUYMH OTKasa
AP AOMWHUCTPATUBHbBIM pernameHTom

YKaszaTb 0bA3aTenbHble Nons
3aAB/IeHNA, He 3aMN0/IHEHHbIEe
3aABUTENEM NGO 3aMN0/IHEHHbIE He B
nosHom obbeme, NnMbo c
HapyLlweHnem TpeboBaHUi,
YCTaHOB/IEHHbIX ALMUHUCTPATUBHbBIM
pernameHToOM C yKasaHUEM CyTU
HapyLeHus

JonosHuTeNbHasa MHboOpMaLMs :

Bel BHOpaBe I[IOBTOPHO OOpPaTUTHLCS B YIOJIHOMOUEHHHM OPI'aH C 3asBJIEHMEM O
IpeIOCTaBJIEeHUM MYyHMUMUIIAJIbHOM YCJYyTM II0CJle YCTpaHeHMS yKa3aHHHEX HapylleHUN.

IaHHBI oTKa3z MOXeET OBITH OOXaJjioBaH B HOOCyIeOHOM [OpAOKe IyTeM
HalpaBJIEHMS XaJIoOH B YIIOJIHOMOUEHHHM OPIaH, a TakKxe B CcyneOHOM IOopsAalke.

(YIIOJIHOMOUYEHHOE HOOJDKHOCTHOe Jmuo OpraHa) (momnmuce, ®UO)
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[Tpunoxenue 4

K AJIMUHHUCTPATHBHOMY PETJIAMCHTY
[pe0CTaBICHHS MYHUIIUTTALHON YCIYTH
«[Ipenocrasnenne nadopmauu oo
00BbeKTax ydueTa, COIepIKaIICHCs B peecTpe
MYHHUIIUIAIBHOTO UMYIIIECTBA)

3ASBJIEHUE

OO0 ucnpaBieHUH OMEYATOK U (WJIK) OMUOOK, JOMYIIEHHBIX
B JIOKYMEHTaX, BBIJJAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS

MYHULUIIAJIBHON yCIyTH

" " 20_ T.

(HauMEeHOBaHME YIOJIHOMOYEHHOTO (heZiepalIbHOrO OpraHa UCIOJIHUTEIbHON BIACTH,
opraHa HCIIOJIHUTENBbHOM BiacTu cyobekTa Poccuiickoit denepannn, opraHa MECTHOTO

CaMOYIpaBIICHUS)

HpOI_Hy HUCIIPAaBUTH OIICYATKY U (I/IJ'II/I) OI_HI/I6Ky, AOMMYHICHHBIX B JOKYMCHTAX, BbIAAHHBIX

B PE3yNbTATE MPEJOCTABICHUSA MYHUIIMIIAIBHOU YCIIYTH.

1. CBenenue o 3asiBUTENE

bu3HIecKoe JIUIIO:

bamunus: uMs (TIOJTHOCTBIO): OTYECTBO WHH (npu
(momHOCTHIO) (TIpH HATMYUN):
HaJIM4Iun):
JOKYMEHT, BUJI: cepusi: HOMep:
YAOCTOBEPSIOIIUI
JMYHOCTB!
JlaTa BIAYH: KEM BBIJIaH:
H—" r.
MOYTOBBIH ajpec: TenedoH IS CBS3U: azipec AIIEKTPOHHON MOYTHI (TIpU
HaJIU4¥H):

FOPUINYECKOE JINIIO, B TOM YHCIIE OpraH rOCyIapCTBEHHON BJIACTH, HHOM
rOCYJapCTBEHHBIN OPraH, OPraH MECTHOT'O CaMOYIIPABIICHHUS :

ITOJIHOE
HaMMCHOBAHUC!
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WHH (a5 poccuiickoro 1opuandeckoro
JU1a):

KIIIT (as1a poccuiickoro
IOPUINYECKOT0 JINIIA):

CTpaHa perucTpanuu
(uHKOpHIOpanuy) (11
MHOCTPAaHHOTO
IOPUANYECKOTO
JU1a):

JaTa perucTparuu
(1711 ”HOCTPAHHOTO
FOPUTTYECKOTO
JIUIIA):

HOMEp perucTpanuu (s
HMHOCTPAHHOTO IOPUUYECKOI0 JINLA):

IOYTOBBIN aJpec:

Tene(OoH 1Jisl CBA3U:

aZpec MEKTPOHHOU MOYTHI (TIpH
HaJTUYHH):

2. CBG,I[GHI/IH O BbIIAHHOM DPE3YJIbTATC MYHHHHHaHBHOﬁ yCiIyru, coacpkamem JOIMyHICHHYIO

OrevyaTKy U (WIK) OLMOKy

HaunmMeHoBaHMe MyHUIIMTIATIBHOW YCIYTH

Homep noxymenra | [lata nokymeHTa

3. O0ocHOBaHME AJIs1 BHECEHUS HCIIPABICHUM B JOKYMEHT

Jlannslie (cBeneHus),
yKa3aHHBIC B
JIOKYMEHTE

Jlannble (cBeneHus),
KOTOpbIE
HE00X0AUMO yKa3aThb
B JJOKYMEHTE

OObocHOBaHME ¢ YKa3aHUEM
PEKBU3UTA(OB) TOKyMEHTa(OB),
JOKYMEHTAIlUH, HA OCHOBaHHH

KOTOPBIX MIPUHUMAJIOCH PEIICHHE O
BBIJJa4€ MYHUIIUIIATBHON YCITYTH

4, I[OKYMGHTLI, MpujIaracMaIC K 3asiBJICHUIO

OpI/IFI/IHaJ'I B KOJIMYECTBC 9K3., Ha JI.

Komnus B xonnuectse 9K3.,Ha L
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OpuruHai B KOJIMYECTBE 3K3., Ha 1. |Komnus B konnuecTse 9K3., HA L
OpuruHan B KOJIMYECTBE 9K3., Ha 1. |Konus B konuyectse 9K3., Ha L
[Ipumeuanue:

5. Pe3ynbTaTt paccMOTpPEHHS HACTOSILETO 3asIBJICHUS

JInuno

B MHOrOQYHKIIMOHATTEHOM
LEHTpE

IToyToBBIM OTHPABJICHUECM I10 aIpeCy:

B nmuuHOM KabuHeTe Enunoro nopTrajia roCyaapCTBCHHBIX U MYHUIUIIAJIBHBIX YCIIYT

B nuunom xabunere denepanbHOM HHOOPMALIMOHHON apECHON CUCTEMBI

Ha agpec snexkTpoHHO# mOYTHI (1151
COOOIIEHUS O MOJyYSHUHN 3asBICHUS U
JTOKYMEHTOB)

Pacniucky B mojiydeHUH IOKYMEHTOB MPOIILY:

Briate 1M4HO Pacniucka nonyuena:

(TTOAMUCH 3asIBUTEIS)

HanpaBuTh Mo4TOBBIM OTIPABICHUEM 10
azpecy:

He HanpasisaTs

(1OMKHOCTD) (monmucek)

(pacumdpoBKa MOIMHICH)




ML.IL

(pu HATTMYWN)
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[Tpunoxenue 5

K AJIMUHUCTPAaTHBHOMY PEIIIAMEHTY
NPEIOCTABICHUS] MyHHUIIMITAIbHON YCITyTH
«[Ipenocrasnenne nudopmauu oo
00BEKTax yueTa, CoJepKaIleics B peecTpe
MYHHUITUIAIBHOTO HUMYIIIECTBA)

3AABNEHUE
06 ocTaB/NeHWUM 3aABNEHMSA O NPEAOCTaBeHNN
MYHULMNANbHOM ycnyrm 6e3 paccmoTpeHus

(HaumeHoOBaHMe opraHa MecTHOro caMmoynpaBAeHus)

Mpowy OCTaBUTb 3aAaBsieHne (0} npegocrasieHnun MYHVILI,MI'IaJ'IbHOﬁ ycnyru

(ykasaTb HaMmeHOBaHWE MYHULMMANbLHOMN YCAYTM B COOTBETCTBMM C BAPMAHTOM NPeaoCTaB/eHus)
N 6e3 paccmoTpeHus.

oT

(maTa v Homep pernctpaumm)

1. CBegeHua o 3aaBuTene

1.1 CBeseHus o dusmyeckom aunue (B cnydae
ecnu 3assutenem apasetca pmsmyeckoe
nuo):

1.1.1 damnnunsa, nma, oT4ecTso (Npu HanUumnn)

1.1.2 PeKBM3UTbI JOKYMEHT],
Y4,0CTOBEPAIOLWETO JIMYHOCTb

1.1.3 | OcHOBHOW rocyaapcTBeHHbIM
PEerncTpaumoHHbIA Homep
WHANBWMAYANBbHOIO NpeanpuHMmMaTens

1.2 CBegeHuna o topmuanveckom amue:

1.2.1 NonHoe HaMmeHoBaHKe

1.2.2 | OcHOBHOWM rocyaapCTBEHHbIN
PEerucTPaLMOHHbIA HOMep

1.2.3 NaeHTUPUKALUNMOHHBIN HOMep

HanoronaaTeNblMKa - OPUANYECKOrO
nua

MpunnoxkeHune:
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Homep TenedoHa 1 aapec 31eKTPOHHOM NoYThl A1 CBA3MU:
Pe3ynbTaT pacCMOTPEHMA HACTOALLErO 3aABAEHUA NPOLLY:

HanpasuTb B QOpMe 3/EKTPOHHOIO [AOKYMEHTa B /IMYHbIA  KabuHeT B
denepanbHoOl rocygapctBeHHOM MHGOPMaUMOHHON cucteme "EAMHbIA nopTtan
rocyfapcTBeHHbIX WM  MYHMUMNANbHbIX ycayr (dyHKumin)"/Ha pernoHanbHoOm
nopTase rocyAapCTBEHHbIX U MYHULMNANAbHbLIX YCAYT

Bbl4aTb HA BYMaXKHOM HocuTene Npu ANYHOM OBpaLLeHNN B YNONHOMOYEHHbIM
OpraH rocyfapCTBEHHON BAACTW, OpPraH MeCTHOTO  CamMOYMpPaB/eHus,
opraHusaumto ambo B MHOFOOYHKUMOHANbHbLIA LEHTP NpesocTaBeHus
rocy4apCTBEHHbIX U MYHULMMAAbHbIX YCAYT

HanpaBWTb Ha BYMaXKHOM HOCUTE/e Ha NOYTOBbIN agpec:

YKa3blBaeTcA O4ANH 13 nepevyncneHHbIX cnocobos

(noanucob) (bammnusa, umsa, oTyecTBo (MPU HANNYMK)



