[TPOEKT
HITA

I[TOCTAHOBJIEHUE

AIMHWHHUCTPAIIMN MYHUIUITAJIBHOI'O OKPYT'A «YCHUHCK» PECITYBJIMK KOMUI

KOMM PECITYBJIMKACA «Y CUHCK» MYHULIUITIAJIBHOM KbITIIBIH AJIMUHUCTPALIUAIOH

HIYOM

« » 2024 rona No

OO0 yTBep:kI1eHUN AIMUHUCTPATHBHOIO PerjaMeHTa NMPea0oCTaABICHUS
MYHUIMNAJIbHOH yeayru «IlpexocraBienune nnpopmanuu 006 00beKTaxX yuera,
coJep:kalleiicsi B peecTpe MyHUIIUIIAJTbHOI0 UMYIIIECTBA»

B cootBeTcTBUM ¢ DeaepanbHbiM 3aKkoHOM OT 27 utoiist 2010 roga Ne 210-®3
«O0 opraHuzanuu MpeaoCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»,
nocranoBieHneM [IpaBurenscTBa Poccuiickont @enepanuu ot 25 anpens 2024 roga
No 540 «O BHeceHun u3MeHeHMI B HEKOTOpbIe akThl [IpaBuTenscTBa Poccuiickoil
®depneparun», MOCTAHOBJICHUEM  aJAMUHUCTPALIMM  MYHUIMIAIBLHOTO  OKpyra
«Ycunck» Pecniyonuku Komu ot 14 depans 2024 roga Ne 242 «O6 yTBepIeHUN
[lopsinka pa3pabOTKM W YTBEPXKIACHUS  aJMUHUCTPATUBHBIX  PETJIaMEHTOB
MPEOCTaBICHUS MYHUIUNAIBHBIX YCIYr aJIMUHUCTpaAlMed MYHUIUNAIBHOTO
okpyra «Ycunck» PecnyOnuku Komu», pykoBoacTBysick cratbeir 9 VYcrapa
MYHULIMNAIBHOTO Okpyra «YcuHck» Pecnybmuku Komu, agmMuHHCTpanus

MYHUIIMIIAJIBHOTO OKpyra «Y cuHCcK» Pecyonuku Komu

ITIOCTAHOBIAET:

1. VrBepauthb aJIMUHUCTPATUBHBIN perjiaMeHT pe10CTaBICHUS
MyHuiunaibHo yenyru «lIpenocraBienne uHbopmanuu 00 00bEeKTax ydyera,

COAEPKALIEHCS B PEECTPE MYHULIUITAIIBHOTO UMYIIIECTBA» COTJIACHO MPUIIOKEHUIO.
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2. OTMEHHMTH NOCTAHOBJICHUE AIMHUHUCTPAIUA MYHHIHUIIAJIBHOTO OKpyTa

«Ycunck» Pecnyonmuku Komu ot 7 mapra 2023 roma Ne 452 «OO0 yTBepKkIeHUU
aAMUHUCTPATUBHOTO pErIaMEHTa MPEJOCTABICHUS MYHUIUNAIBHOU  YCIyTH
«IIpenocTaBieHue BBIMUCKU U3 PEECTPA MyHUITUTIATLHON COOCTBEHHOCTH

3. MyHuUIMNanpbHOMY IEHTPY YIPABJICHHS aJIMUHHUCTPAIUHA OMyOJUKOBATH
HACTOSIIIIee MOCTAaHOBJICHUE B CPEJICTBAX MACCOBOW MHPOPMAILIUH.

4. OOmemy oTaeny  pa3MeCTUTh  HACTOAIIEE  IOCTAHOBJICHHE  Ha
opUITMATHPHOM CaliTe aJAMHHUCTPAIMA MYHUIHUTAIBHOTO OKpyra «YCHHCK»
Pecniy6nuku Komu.

5. KoHTposnb 3a UCTIOJHEHHEM HACTOSIIIErO MOCTAHOBJIECHUS BO3JIOKUTH HA
3aMECTUTEN TJIaBbl QJMUHUCTPALlUM MYHUIUNAIBHOTO OKpyra «YCHHCK»
Pecny6siuku Komu B.I'. Pynenko.

6. Hacrosmiee mocTaHOBICHHE BCTYIAET B CHITYy CO JHS €r0 OQHUIIHATILHOTO

OmyOJMKOBAHUS.

I'maBa okpyra «Y CUHCK» H.3. TakaeB



YTBEPX/JEH
MIOCTAHOBJIEHUEM aJIMUHUCTPALINH
OKpyTa «Y CHHCK»

(TputoX)eHue)

AJIMUHUCTPATUBHBIN PETJTAMEHT
NpeA0CTABJEHNSI MYHUIIMNIAJILHOU yeiayru «IlpenocraBiaenue naigopmanuu oo
00beKTaX y4era, coiep Kalleiics B peecTpe MyHUIIUNIAJIBLHOT0 UMY IIECTBA»

I. O0mue mosoKeHUA
IIpeameTt peryJJUpoBaHusl AAMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AIMUHHUCTPAaTUBHBIA  PErJaMEHT MPEAOCTaBICHUS MYHUIUIAIbHOU
yenyru «lIpenocraBinenue mHdopManuu 00 0OO0BEKTax ydeTa, COAEpKallleiicss B
peecTpe MyHHUIIMITAIBHOTO UMYIIECTBay (ajee — AJIMUHUCTPATUBHBINA PETJIAMEHT),
ONpeneIIsAeT MOPSOK, CPOKH U MOCJIEI0BATENBHOCTh NEeNCTBUI
(amMuHHMCTpAaTUBHBIX mponeayp) Komurera mo ymnpaBieHHIO MYHHUIIMIATbHBIM
UMYIIECTBOM aJIMUHHUCTPALIMA MYHUIIMIIATBLHOTO OKpyra «YcuHCK» PecnyOnuku
Komu (manee — KomwuteT), MHOroGyHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHHUS
rOCyAapCTBEHHBIX U MyHUIIMNANBHBIX yciuyr (ganee — M®II), popmbl KOHTpoOIIS 3a
WCIIOJTHEHNEM AJIMUHUCTPATUBHOTO PETJIAMEHTA, OTBETCTBEHHOCTh JOJIKHOCTHBIX
JIMI OPTaHOB, MNPEJOCTABISIIOUUX MyHUIIMNIAIbHBIE YCIYTH, 32 HECOOIIOJEHUE UMU
TpeOOBAaHUM PErJIAMEHTOB TMPU BBHIMIOJHEHUW aJMUHUCTPATUBHBIX MPOLEIYP
(me¥cTBUif), MOPAIOK 00KaNOBaHUs AEUCTBUM (0€31eCTBUS) TOTKHOCTHOTO JIUIIA,
a TaK)Ke NPUHUMAEMOTO WM pEIICHUs] MPU TPEAOCTABICHUU MYHUIIUNMATHHOM
YCIIYTH.

Hacrosimuit = AIMMUHHCTpAaTUBHBIM — peryiaMeHT pa3paboTaH B IENAX
YHOOPSIAOYEHUS] aIMUHUCTPATUBHBIX MPOUEAYP W aJIMUHHCTPATUBHBIX JEHCTBUM,
MOBBIIIEHUS KAYeCTBA MPEIOCTABICHUS U JOCTYMHOCTH MYHUIIMIAIBHON YCIIYTH,
YCTpaHEHHs N30BITOYHBIX ACUCTBUIN U M30BITOUYHBIX aIMUHACTPATUBHBIX MPOIIEAYD,
COKpall€HUs KOJIMYECTBA JIOKYMEHTOB, MPEJCTABISIEMbIX 3aABUTEISAMH  JJIS
MOJYYEHHUS] MYHHUIIMNAIBHON YCIyTH, MPUMEHEHUSI HOBBIX ONTUMHU3UPOBAHHBIX
dbopM JOKYMEHTOB, CHHUXXEHUS KOJMYECTBA B3aUMOJICHCTBHUI 3asBUTENICH C
JOJDKHOCTHBIMM  JIMLIAMH, COKPAILEHHUSI CpPOKA MPENOCTABICHUS MYHHULMNAIbHOMN
YCIIYTH, a TaK)K€ CPOKOB UCIIOJTHEHUS OTACIBHBIX aJMUHUCTPATUBHBIX MPOLEAYP U
aIMUHUCTPATUBHBIX ICUCTBUN B paMKax MPEIOCTaBICHUS] MyHUIIUITAIbHONW YCIyTH,
€CIIi OTO HE TMPOTUBOPEUMUT 3aKOHOHATENbCTBY Poccuiickon dPenepauuu,
PecniyOnuku KoMy, MyHUIIMTIATBHOTO OKpYTa.

Kpyr 3asBurenei

1.2.3asBuTensAMHU SBISIOTCS JTIOOBIE 3aMHTEPECOBAHHbBIE (PU3MYECKUE NuIa (B
TOM YHUCJI€ UHAUBUAYAIbHbBIE MPEANPUHUMATENN) U IOPUIUIECKHIE JTUIIA.



4

1.3.0T1 uMeHu 3asBUTENEH B LENAX MNOIYYEHUS] MYHULUNAIBHON yCIyru
MOTYyT BBICTYNAThb JIMIA, UMEIOLUIME TaKoe INpaBO B COOTBETCTBUU C
3akoHO/AaTenbCcTBOM Poccuiickoit @eneparuu, au00 B CHIy HAACNEHUS UX
3aSBUTEISIMU B TOPSAAKE, YCTAHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickon
®denepanuu, COOTBETCTBYIOIIUMH MTOJTHOMOYHUSIMH.

TpeboBanue npeaocTaBjieHUus 3asiBUTEII0 MyHUIMIIAJIbHON yCJIYTH B
COOTBETCTBUY C BADMAHTOM IPe0CTABJICHUSI MYHUIIUNIAJIBLHOM YCJIYTIH,
COOTBETCTBYIOIIMM MPU3HAKAM 3asiBUTEJIsl, ONIpeeJIeHHbIM B pe3yJibTare
aHKeTHPOBAaHUA (JaJjiee — NPOPUIHPOBAHKE), IPOBOJAUMOI0 OPraHoOM,
MPeI0CTABJIAIOIINM YCJIYTY, a TAKKe pe3y/ibTara, 3a NpeaocTaBjJIeHueM
KOTOPOTro 00paTHJjics 3asiBUTENb.

1.4 MyHuuunaneHas yciiyra NpeJoCTaBiIsIeTCs 3aBUTENI0 B COOTBETCTBHH C
BAPUAHTAMU IIPENOCTABIEHNS MYHHUIIMIIAJIBHON yCIIYT'H, YKa3aHHBIMU B ITyHKTE 3.1
HACTOAIIET0 AMUHHUCTPATUBHOTO PETVIAMEHTA.

BapuaHT npenocraBieHuss MyHULIMIIAIBHON YCIIYTH ONPEAEIAETCS UCXOAs U3
IIPU3HAKOB 3asBUTENA, @ TAKXKE U3 pe3ylbTara MPEeJOCTABICHUS MYHHUIUIAIbLHON
YCIIyTH, 32 IPEJOCTABIEHUEM KOTOPOIro OOpaTUIICS YKa3aHHBIN 3asBUTEIIb.

IIpusnaku 3asBUTEIIA OIIPENEIIAIOTCA yTeM AHKETUPOBAHUS
(mpoduivpoBaHus), OCYUIECTBIIEMOIO B  COOTBETCTBUU C  HACTOSALIUM
AJIMAHHACTPAaTUBHBIM PETIaMEHTOM.

TpeOdoBanus k nopsaaAKy HMHGOPMHUPOBAHMS O NPEIOCTABJICHUHI
MYHUIMIAJIBHOH YCJIYTH

1.5.1lopsgok mnonyyeHus UHGOPMAIMU JULIAMHU, 3aUHTEPECOBAHHBIMH B
MPEAOCTABJIEHUA MYHHIMIIAIBHOM yCIYrdM, IIO BOIIpOCaM IPEAOCTaBIICHUS
MYHUIMOAIBHOW YCIYTHW M YCIYr, KOTOpbIE SABJISIOTCS HEOOXOJUMBIMU U
00s13aTebHBIMU ISl TIPEIOCTABICHNUS MYHULIMIIAIBHON YCIYTH, CBEACHUN O XOJe
IPEIOCTABIICHUS YKa3aHHBIX YCIIYT, B TOM YHCJIE C UCMOJIb30BaHUEM (pesiepaibHOM
roCcyapCTBEHHOM MHPOPMAIIMOHHOMN CUCTEMBI « EMHBIN TTOpTa TOCYAapCTBEHHBIX

U MYHULIUNAIBHBIX ycuayr (pynkumii)» — gosuslugiru (manee — EIITY),
opummansHOTO CaiiTa aJAMHHHUCTPAIIMM MYHHUIMIATBHOTO OKpyra «YCHHCK»
Pecnyoniuku  Komu  (manee —  oduuuanbHblA  caWT ~ AJIMHUHHUCTpAIUM),

NPENOCTABISIOIE MyHULUIIATIBHYIO YCIYTY.

1.5.1.Mladopmaruio mo Bompocam MpeaoCcTaBlIeHUs] MyHULIUIAIBHON yCIyTH,
B TOM YHCJIE CBEIEHUS O XOJE IMPEJOCTABICHHUS MYHULMUIIAIBHOW YCIIyTH JHIA,
3aMHTEPECOBAHHBIE B MPEIOCTABICHUH YCIYTH, MOTYT MOJYUYUTh HETIOCPEICTBEHHO:

— B Komurere, M®L] 1o mecTy cBOEro npokuBaHusi (pErucTpaiyim);

— IO CIIPAaBOYHBIM TeliepoHaMm;

— B CETH MHTEPHET (Ha O(UIIHAIEHOM caiiTe AMHHUACTPAIUHN);

— mnocpeacteoM EIITY mo cewuke https://www.gosuslugi.ru/600452/2/form;

— HaIpaBMB MMCBMEHHOE OOpallleHue Yyepe3 OpraHu3aluio OYTOBON CBS3U
A100 MO AIEKTPOHHOH MOYTE.

JIuna, 3auHTEpecOBaHHbIE B MPEAOCTABICHUHM MYHULUNAIBHON YCIIYIH,
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BIIpAaBE MOJY4YUTh MO TenedoHy uHOOPMAIMIO MO BOMpPOCaM MPEAOCTABICHUS
YCIYTH, CBEAEHUA O XOAE MPENOCTABIEHUS YCIyI'M, B TOM YHCIE O MECTE
pazmenienus Ha EIII'Y uHpOpMmammm mo BompocaM MpeNOoCTaBICHUS YCIYTU U
CBEJICHUI O XOJI¢ €€ IMPEJOCTAaBJICHUSA, B BEXKIMUBON (Qopme, OBICTPO, YETKO U MO
CYILIECTBY IIOCTABJIEHHOrO Bompoca. [Ipu KOHCYIbTHpOBaHMM MO TeAEPOHY
NoJKHOCTHOE Jinio KomuTeTa Ha3piBaeT CBOKO (aMHINIO, WMS, OTYECTBO,
JOJDKHOCTh, @ TaK)K€ HAMMEHOBAHUE CTPYKTYPHOIO MOJApA3JEIEHUs, B KOTOPOE
00paTUIIOCh JIUIO, 3aMHTEPECOBAHHOE B MPEIOCTABICHUH MYHULIUIIATBHON YCIIYTH.
NudopmupoBanre mo BompocaM MPEeAOCTABICHUS MYHUIIMIIAIBHON YCIYTH TIO
TenedoHy He JOJIKHO MPEBbIIATh 15 MUHYT.

NudopmupoBanne o mopslKe MNPEAOCTABICHUS MYHUIMIAIBHON YCIyru
nocpeacrsoM EIII'Y Takke ocyliecTBiseTcss MO €JUHOMY HOMepy TenedoHa
noayaepxku EINTY 8 800-100-70-10.

ITpu oTBeTax Ha TeneOHHbIE 3BOHKU U YCTHBIE OOpalleHus MO0 BOIIPOCaM O
HOpSZIKE NPENOCTaBlIeHUsl yciayru crnenuanuctoM Komurtera (ee CTpyKTypHOTroO
nojApas3JeieHus) oOpaTUBLIEMYCS JIMIy cooOIaeTcs uHpoOpMalus O MecTe
pa3memienus Ha EINI'Y unpopmanmu no BonpocaM MpeaoCTaBICHUs YCIYTH.

[Ipu oOpamieHnn UL, 3aUHTEPECOBAHHBIX B MPEIOCTABICHUH YCIYTH,
MOCPEJICTBOM 3JIEKTPOHHOM MOYTHI OTBETHI HANPABISIOTCA B (POPME 3JIEKTPOHHOIO
JOKyMEHTa MO aJpecy 3JIEKTPOHHOM MOYThI, YKa3aHHOMY B OOpallleHWH, WIH B
MMCbMEHHON (POpME M0 TOYTOBOMY a/IpeCy, YKa3aHHOMY B 0OpallleHuu (€CIu OTBET
B COOTBETCTBUHU C OOpalieHUEM JO0HKEH ObITh HANpaBJIeH B MUCHMEHHOUN ¢opme
yepe3 OpraHu3aluio OYTOBOM CBS3H).

1.5.2.Ilopsinok, Qopma, MecTo pa3MemieHUs W CIOCOObI TOJNyYCHHUS
CHpaBOYHOM MH(OPMAaLMK, B TOM YHUCIE HA CTEHAAX B MECTAaX IMPEeAOCTaBICHUS
MYHULIMIIAJIBHOW YCIYIM M YCIYr, KOTOpBIE SIBISIFOTCS HEOOXOOUMBIMU U
00s13aTEIBbHBIMHU TSI IPEIOCTABJICHHS] MYHUIIMITAIBHOMN yciyru, u B MOLI.

Nudopmanus o mopsiike NpeoCTaBICHUs] MyHULIMIIAIBHON YCIIYTH, a8 TaKXKe
rpa@uk mnpuemMa TpaxKgaH sl KOHCYJbTAalMWA IO BONPOCAM MPEJOCTABICHHUS
MYHUIMOAIBHOW YCIYrM pa3MmelnieHsl Ha uHpopmaimoHHOM cteHae Komwurera,
MOII, B nHpopMannoHHBIX MaTepuanax (Opouropax, Oykierax), Ha EIII'Y, nHa
oguIManbHOM caiiTe AJIMUHUCTPAIUH.

Ha oduumansnom caiite Anmunuctpanuu, Ha EI'Y, B denepanbHol
rocyaapcTBeHHo  uH(opmanumoHHOW  cucreMe — «PenepanbHbIl  peecTp
rOCyapCTBEHHBIX W MYHUIIUIMATBHBIX YCIyT (hyHKIM)» (manee — Peectp ycuyr)
pa3MelieHa cieayromas UHPopMalus:

— TEKCTbl 3aKOHOJATEIbHBIX W HWHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
COJIEpKAIllUX HOPMBI, PErVIAMEHTHPYIOLIME MPEAOCTaBIECHUE MYHUIMIAIbHON
YCIIyTH;

—  HACTOSIIMN AJIMUHUCTPATUBHBIN PETIIAMEHT;

— crpaBo4Has HHGOPMAIIHS:

1) mecto HaxoxnaeHus, rpaduxk padoThl, HaumeHoBaHue Komwutera, ero
CTPYKTYPHBIX MOAPA3AECIEHUN, YYACTBYIOIINUX B MPEIOCTABICHUN MYHULIUNAIBHOM
yciyry, a Takxe MOILI;

2) cripaBoYHbIE TeAePOHBI CTPYKTYPHBIX NoapasneneHuii Komurera;

3) aapec odurmansHoro caiita Agmunuctpanuu (http://usinsk.gosuslugi.ru),
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anpec snekrponHoi moutsl (http://kumi-usinsk@yandex.ru/);

4) anpec caitta MOI] (http://mydocuments] 1.ru);

5) agpec EIII'Y (https://www.gosuslugi.ru).

Ha odummanpHOM caiiTe AAMUHUCTpanuu 00s3aTEILHOMY pPa3MENICHUIO
IIOJJICHKUT CCBLIKa Ha CTpaHHUILy YCIIyTH Ha EIII'Y
(https://www.gosuslugi.ru/600452/2/form).

Ha EIIT'Y taxke pa3meniaercs cieayronias nHGOpMaIus:

— HCYEpINbIBAIOIIMNA  TEpeYeHb  JOKYMEHTOB,  HEOOXOAUMBIX s
MPEIOCTaBICHUSI MYHUIIUITAILHON YCIIYTH, TpeOOBaHUs K OPOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe TMEpEUYCHb JIOKYMEHTOB, KOTOpBIE 3asBUTEIb BIIPABE
MPEACTaBUTh IO COOCTBEHHON MHUIIMATHURE;

— KpYT 3asBUTEIIEH;

— CPOK IPEIOCTaBIEHUS MyHUIIMIIATBHOU YCIYyTH;

— pe3yJbTaThl MPEJOCTABICHUS MYHUIUNAIBHOW  YCIYTH, MOPSIOK
MPEACTABICHUS  JIOKYMEHTA, SBISIONIETOCS  pEe3yJIbTaTOM  IMPEIOCTABICHUS
MYHULHUNAIBHOWN YCITYTH;

— pa3Mep ToCyJIapCTBEHHON MONUIMHBI, B3MMAaeMOW 3a MPEIOCTABIICHHE
MYHULHANIAIBHOWN YCIIYTH;

— HCYEpIbIBAIOIIMNA TMEpEeUYeHb OCHOBAHUMN JJIsI TPUOCTAHOBJICHUS WIIU
OTKa3a B MPEAOCTaBICHUHA MYHHUIIMNIATbHON YCIIYTH;

— 0 TmpaBe 3agBUTENS Ha JocyneOHoe (BHecylneOHOe) 00kaloBaHue
nercTBuil (Oe3MeCTBUS) W pElIeHUH, TPHUHATHIX (OCYIIECTBISEMBIX) B XOJE
MPEAOCTaBIECHUS MYHUIIUTIAJIbHON YCIIYTH;

— (¢opmbl 3asBieHUM (yBEIOMJIEHUN, COOOILEHMM), HUCIOJIb3YEeMbIC MpHU
MpEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

Nudopmanusa wa EII'Y o nopsake u cpokax MpeIOCTaBICHUS YCIyT'HM Ha
OCHOBAaHMM CBEJIEHUH, coepkamuxcsi B Peectpe yciyr, npenocTaBisieTcs
3asIBUTENI0 OECIUIATHO.

NudopmupoBanue 3asBUTENICH MO BOMPOCaM MPENOCTABICHUS YCIYTH U
YCIIyT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U 00513aTENbHBIMU JJIS TIPEIOCTABICHUS
YCIIYTH, CBEICHUSI O XOJI€ MPEJOCTABICHUS YKA3aHHBIX YCIIYI OCYIIECTBISETCS, B
TOM 4YHCIIe TyTeM pasmernenust napopmanuu Ha EITY.

Pasmemenne wu akryanmzanuio crpaBouHod wuHpopmarmu Ha EIITY
obecrieunBaeT ynojHomoueHHoe Ha Beaenue EIITY gomxHOCTHOE JTHIIO.

Hoctyn k uHpOpMaLMM O CpPOKax MW MOPSAKE NPEIOCTaBICHUS YCIYrd
OCYUIECTBJISIETCS. O€3 BBIIOJHEHUS 3asBUTENEM KaKUX-TMOO TpeOOBaHWM, B TOM
yucie 0e3 MCIMONIb30BaHUS MPOTPaAaMMHOT0O OOECreyYeHHsl, yCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPEICTBA 3asABUTEIIS TPEOYeT 3aKII0UEHUS JTUIEH3MOHHOTO UM UHOTO
COTJIalleHHUs C npaBooOIaaarenemM IPOTrPaMMHOTO oOecrieueHus,
MpeIyCMaTpUBAIOIIET0 B3UMAHUE IUIAThI, PETUCTPAIMI0 WJIA aBTOPU3ALUIO
3asIBUTEJISI WIIA MPEIOCTABIICHHE UM NIEPCOHATBHBIX TAHHBIX.

NupopmupoBanre o mopsiaKe MPEAOCTABICHUS YCIYTH OCYIIECTBISIETCS IO
ennHomy Homepy Tenedona noanepxxku EINIY 8 800 100 70 10.
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II. Cranpapr npeaocTaBjieHusi MyHUIIUIIAJIbHON YCJIyTH

HanMeHoBaHHMe MyYHMUIMIIAJBHON yCIyTIH

2.1.HaumenoBaHue MYHULANAIBHOU YCIIYTH: «IIpenocraBnenue
uHpopmaruu 00 00BEKTaxX ydueTa, COACpIKAIICHCS B peecTpe MYHHIIUIAIBHOTO
MMYILIECTBAY.

Kparkoe nanmenoBanue yciayru Ha EIII'Y: «Bplgaya BBIIMCKM U3 peecTpa
rOCyAapCTBEHHOT'O MM MyHULMIIATBHOTO UMYILECTBAY.

HanMenoBanue oprana, npeocTaBjsiONero MyHUIUNAJIbHYIO YCIYTy

2.2 1lpenocTaBieHue MyHUILIUIIATLHON YCIyru ocymiecTisieTcss Komurerom
M0 YIPaBJIECHUIO MyHULIMIAIBHBIM UMYIIECTBOM aJIMUHUCTPALIMY MYHULIAIIAIIBHOTO
okpyra «¥Ycunck» Pecyonuku Komu.

JIs monmydeHus: MYHMITUTIAIBHON YCIYyTH 3asBUTENIb BIPAaBE OOPATUTHCA B
MOILI, ynonHOMOUYEHHBI HAa OPraHU3ALMUI0 B NPEAOCTABICHUN MYHHIMIAIBHON
YCIYyTM B YaCcTH MPUEMA W PETUCTPALMM JTOKYMEHTOB Yy 3asBUTEIS, 3alpoca
HEJIOCTAIOIMX  JIOKYMEHTOB,  HAaxOASIIMXCS B  pPAacCHOpPSDKEHUU  OPTaHOB
rOCyJlJapCTBEHHOM  BIIACTH, OpraHOB MECTHOTO caMOympaBJieHUs U
MOJBEJOMCTBEHHBIX 3TUM OpraHaMm opraHuzanumii (B ciydae, €cild 3TO
MPETYCMOTPEHO COTJIANIEHUEM O B3aUMOJICUCTBUM), YBEJAOMJICHUS U BBIJAYH
pe3ysbTaTa MyHUIIUMIIAIBHON YCIYTH 3asBUTENO (B CiIydae, €Clu MpPeayCMOTPEHO
COTJIallIeHueM O B3auMojeicTBum). Bo3moxkHocTh mipuHsaTUss M®I] pemenus 06
OTKa3e B MpUEME 3arpoca U JOKYMEHTOB U (WJIM) UHPOpMaAILIUU, HEOOXOUMBIX JIJIs
MPEAOCTaBICHNS MYHUIIUTIIAJIbHON YCIIYTH, OTCYTCTBYET.

Komurer oOecrieunBaeT mNpeaoCTaBICHHE MYHUIMNIATBHOM YCIyTd B
aNeKTpoHHOM opme nocpenctsom EINTY.

[IpenoctaBnenue OecriatHoro goctyna k EITIY mns momaum 3ampocos,
JIOKYMEHTOB, HH(GOpPMAIUU, HEOOXOAUMBIX JUIsI TOJYYEHUS MYHUIIMIAIBLHON
YCIIYTH B DJIGKTPOHHOM ¢opme ocyiecTBisieTcss B Jiroobom MOI[ B mpenenax
TEPPUTOPUN MYHHUIIUMIAIBHOTO OKpyra «YcuHck» PecnyOnuku Komu 1o BwIOOpPY
3asBUTEJISI HE3aBUCUMO OT €TI0 MECTa JKUTEJIbCTBA WU MECTa MPeObIBAHMUS.

2.2.1.11pu npenocTaBpiIeHN MyHULIMITAIBHOM YCITYTH 3arpeniaeTcs Tpe0oBaTh
OT 3asIBUTEJIEH:

— OCYIIECTBIICHUS JCUCTBUHM, B TOM YHCIIE COTJIACOBAHWU, HEOOXOIUMBIX
JUISL TIOMYyYEHUS MYHUIMIIAIBLHON YCIYTM U CBS3aHHBIX C oOOpaiieHueM B
rOCyJapCTBEHHBIE  OpraHbl, HWHBIE OpPraHbl MECTHOIO  CaMOYIIPaBIICHMUS,
OpraHu3alMy, 3a WCKJIIOUYEHUEM TMOJYYCHHUS YCIAyT U TOJYYE€HUs JIOKYMEHTOB M
nHpopMaIu, MPEeJOCTABIIEMBbIX B pe3yJbTaTe MPEJOCTABICHUS] TaKUX YCIYT,
BKJIIOUYEHHBIX B IIEPEYHH, YKa3aHHbIE B 4acTU | ctaten 9 PenepanbHOro 3aKkoHa OT
27 wwomgs 2010 roma Ne 210-®3 «OO6 opraHuzanu MNpeaOCTaBICHUS

rOCyAapCTBEHHBIX M MYHHUUMIAIBHBIX yciayr» (manee — @DepepanbHbI 3aKOH
Ne 210-D3).
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Pe3yabTaTt npenocraBiieHUs MyHMIMIAJIBHON yCIyru

2.3.Pe3ynbTaToOM NPENOCTABICHUS MYHULIUNIATBHON YCIYTH SIBJISIETCS:

— peLIeHHE O NPEAOCTABICHUM BBINMCKH M3 PEECTPa MYHULMUIIAIBHOIO
UMYILIECTBA C NPWIOKEHUEM CaMOM BBINUCKA (3JEKTPOHHBIA  JOKYMEHT,
NOJMUCAaHHBIA ~ YCHMJICHHONW  KBaJU(HUIIMPOBAHHOW  JJIEKTPOHHON  MOAMMKCHIO,
AJIEKTPOHHBIN JIOKYMEHT, pacliedyaTaHHbII Ha OyMa)KHOM HOCHTEINE, 3aBEpEHHBIN
NOANMKUCHIO U TieyaTbto M®I] (onuuoHaabHO), JOKYMEHT Ha OyMa>KHOM HOCHUTEIE).

— yBeJOMJICHHE 00 OTCYTCTBUM B PEECTPE MYHHUIUMIAIBLHOTO HUMYIIECTBA
3anpaniuBaeMbIX CBEJACHHUM (PJICKTPOHHBIA JOKYMEHT, MOANUCAHHBIM YCUICHHOU
KBATM(UIIMPOBAHHON  SJEKTPOHHOM  MOAMMCHIO,  AJNEKTPOHHBIA  JOKYMEHT,
pacriedyaTaHHblii Ha OyMa)KHOM HOCHTEJIE, 3aBEPEHHBIN MOAMUCHIO U nedaTbio MDI]
(oMIMOHANBHO), TOKYMEHT Ha OyMa>KHOM HOCHUTEJIE).

— pemieHMe 00 OTKa3e B NPEIOCTAaBICHUM MYHUIMNAIBHOW YCIYIH C
yKa3aHUEM NPUYMH OTKa3za (RJIEKTPOHHBIM JTOKYMEHT, MOJMUCAHHBINA YCUIIEHHOMN
KBATM(UIIUPOBAHHONW  AJIEKTPOHHOW  MOAMHUCHIO,  AJCKTPOHHBIA  JOKYMEHT,
pacrieyaTaHHbI Ha OyMa>KHOM HOCHUTEJE, 3aBEPEHHBIN MOAMUCHIO U nedyaTbio MO ]
(OMIMOHATBHO), JOKYMEHT Ha OyMa’kHOM HOCHUTEJIE).

PopMHUpOBaHUE PEECTPOBOM 3alIUCU B KAUYECTBE PE3YyJIbTAaTa IIPEIOCTABICHNS
MYHULIMIIAIBHOMN YCIYTH HE IIPEAYCMOTPEHO.

Pemenne peructpupyercss B CHUCTEME 3JIEKTPOHHOIO JIOKYMEHTO0OOpOTa
cnenuasictoM KomuTeTa, OTBETCTBEHHBIM 3a IPUEM W BbLAAYY HCXOMSAIIEH
KOPPECITOHAEHLINH.

2.3.1.Ha EII'Y pe3ynpTaToM NpeaOCTaBICHUS MYHULUINATBHONW YCIyTH
ABJISIETCA PEIIEHUWE O NPEAOCTABICHUM MYHULUIAIBHOW YCIYyIM B BHIE
AIIEKTPOHHOM 3aIlliCH B TUYHOM KaOMHETE 3asBUTEIIS:

a) B (hopMe BJIEKTPOHHOrO JOKYMEHTa, MOAMHCAHHOIO C HMCHOJb30BAHUEM
YCWICHHOW KBaTU(UIUPOBAHHON AJIIEKTPOHHON TMOJAMKMCH  YIOJTHOMOYEHHOTO
JToJDKHOCTHOTO Juiia KomuTeTa, HarmpaBiIeHHOTO 3asBUTEIIO B JIMYHBIN KaOMHET Ha
EIIT'Y;

0) B BuAc OyMaXXHOrO0 JIOKYMEHTa, IIOJTBEPKIAIOIICTO COJECp)KaHHE
AJIEKTPOHHOTO JIOKYMEHTA, KOTOPBIN 3asiBUTEIIb TOJydaeT MPH JIMYHOM OOpaIleHun
B Komurer.

PesynbraT npegocTaBieHHWs MYHUUMIIAJBHOW YCIYTH HE3aBUCHMO OT
MPUHATOrO penieHuss odopmisieTcss B BHJI€ W3MEHEHMsI cTaryca 3JIeKTPOHHOU
3anmucu B JUMYHOM KaOuHeTe 3asButenss Ha EIII'Y B gens dopmupoBanus mnpu
oOpalieHnH 3a IpeIoCTaBICHUEM MYHUIIMNAIBHOU yciiyru nocpeactsom EINTY.

CBezeHust 0 MPEAOCTAaBICHUA MYHULIUIIAILHOM yCciayru B TeueHue 1 pabouero
JIHS ToAJiexkaT o0si3aTenbHoMY pa3Menenuto Ha EIITY B ciiydae, eciiu 3asiBieHueE 0
[IPEIOCTABIECHUU MYHULIMIIAJIBHOW YCIIYT'H I10JaHo nocpeacrtsoM EINIY.

Crioco0bl IoNTydeHusl pe3yabTaTa MyHHUITUTATBHON YCIIYTH:

— 1uuHO B Komurere, MOII;

— TIOYTOBBIM OTIIPABJIIEHUEM;

— B JauyHoM kabunete Ha EINIT'Y.

2.3.2.1lpu HACTYIUICHUHM  COOBITHM, SIBISIONIMXCS OCHOBAaHUEM IS
IIPEAOCTAaBIEHNS MYHHUIMIIAIBHOM yCiryru, KomureT Bripase:
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— TMPOBOJAUTH MEPONPUATHS, HAINPABIECHHbIE HA MOATOTOBKY PpE3YyJbTAaTOB
IPEIOCTABIEHUS MYHULIMITAIbHON YCIYTH;

— IMpU YCIOBHM HAIWYUS 3alpoca 3asBUTENS O NPEIOCTaBICHUU
MYHUIIUTIATBHOW YCIyTH, B OTHOLIEHWU KOTOPOW Y 3asBUTEISI MOTYT TOSIBUTHCS
OCHOBaHMSI JUIsl €€ MPEeNOCTaBiICHUS eMy B OyaylleM, MPOBOJUTH MEPOIPHUSTHUS,
HarpaBjeHHbIe Ha (OPMHUPOBAHUE PE3YJIbTATA MPEAOCTABICHUS COOTBETCTBYIONICH
YCIIyTH.

MynununanbsHas yciayra B yhpexzaatonieM (IIPOaKTUBHOM) pPEXHUME He
MPEIOCTABIISETCA.

CpOK npeaocraBJdCHUSA MyHHHHHaﬂbHOﬁ YCayru

2.4.Cpok TpenoCTaBlIeHUs] MYHHUIIMITATFHOW YCIYTH COCTaBIIAET 5 pabodmx
JTHEN CO JTHS PErHCTpalyy 3ampoca O MPEeA0CTABICHUN MyHUIIUNAIbHOM YCIyTH.

B cnydsae momaum ngokymeHToB B MOIL[ cpok mpemocraBiieHHs
MYHUIIMTIAJIBHOW ~YCIYyTH HCYHUCIAETCA €O JHA TmocTymwieHus B Kowmwuter
JIOKyMeHTOB 13 M®II.

B cnywae mnomaunm pokymentoB uepe3 EIII'Y cpok mnpemocrasieHus
MYHUITUTIATBHOM YCIIYTH HUCUMUCIAETCA CO JHS MmocTyruieHus B KomMuTeT 3asBiieHus
O MPEAOCTABICHUHN MYHUIIUIIATILHOMN YCIYTH.

B cinywyae oOHapyxeHust omedatku U (WiIM) OHIMOKKM B TIOJYYEHHOM
3agBUTENIEM  JOKYMEHTE,  SIBJSIOLIEMCS  PE3yJbTaTOM  MPEAOCTaBICHUS
MYHULIMIIAJIbHOW yCIIYTH, CPOK pAacCMOTPEHHs 3asBICHUS 00 UCHpaBICHUU
JOMYIICHHBIX ONeYaToK W (Wih) OmuOOK B BBIJIAHHBIX B  pe3yjbTaTe
MPEIOCTaBIECHUSI MYHULHUIIAIBHON YCIyrd JOKYMEHTaX, COCTaBisieT He Oosiee S
pabounx aHel co qHS MocTymieHus: B KOMUTET yKa3aHHOTO 3asBICHUSI.

IIpaBoBbIC OCHOBAHUSA IJIS NPEAOCTABJICHUS MYHHIMIIAJIbHON YCIyIH

2.5.IlepeueHb ~ HOPMATHMBHBIX  MPABOBBIX  aAKTOB,  PETYIHPYIOIIHX
NPEIOCTABIICHUE MYHHUITUTIAIBHON yCIIyTH, WHPOPMAIUs O TOPSIKE JAO0CYIeOHOTO
(BHECYIeOHOTO) OOXKaJloBaHUsI perieHuil u neictBuii (6e3aeiictBus) Komurera, a
TAaK)KE€ €ro JIOJDKHOCTHBIX JIMI, MYHHIIMITAJBHBIX CIIy)KalluX, pPaOOTHUKOB
pa3meriieH Ha odunmansHoM caite Aaqmunuctparuu (http://usinsk.gosuslugi.ru), Ha
EITY.

HNcuepnbiBaoimii nepevyeHb J0KYMEHTOB, HEO0OXOAUMBIX [1JIsI
NPeA0CTABJICHUSI MYHUIIMIIAJIBHOM YCJIYTH

2.6.J11s1 mosydeHusT MyHUIUITAIBHOW YCIYTH 3asSBUTEIIEM CaMOCTOSITEIBHO
npenocrasisiercss B KomureT, B TOM 4yucie MOYTOBBIM OTHpaBieHueM, B MOI] ¢
3alpoOCOM O TMPEAOCTABICHUM MYHUIMIAIBbHON yciyru (Mo (opmaM coOrjiacHo
npwiokeHuto 1 (st GU3NYecKux JWIl, WHAWBHIYAIBHBIX MPEANPUHUMATENCH),
NPUIOKEHUIO 2 (IS OPUAUMYECKUX JIMI) K HAcToAlleMy AIMUHHCTPATUBHOMY
pErJIaMEeHTy).
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HcuepnpiBatonuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMA M WHBIMM HOPMATHUBHBIMU IIPaBOBBIMM akTaMu Poccuiickoi
®Oeneparnu u Pecniy6muku Komu s npegocraBieHuss MyHUIIMTIATBHON YCITYTH, C
pa3feneHueM Ha JOKYMEHThl W HMH(POpPMAIUIO, KOTOPHIE 3asBUTENb JOJIKEH
NPEACTAaBUTh  CaMOCTOATENIBHO, npuBeAaeH B pasgene [l Hacrosmero
AJIMUHHCTPAaTUBHOIO perJIaMeHTa B MoJpasfenax, COAEp)KAIIUX ONUCAHUE
BAPHUAHTOB.

2.7.JIokyMEHTOB, KOTOpBIC 3asiBUTEIIb BIPaBE MPEICTABUThH MO COOCTBEHHOU
MHULMATUBE, TAaK Kak OHM TOJJIEKAT  NPEACTABICHHIO B paMKax
MEXBEJIOMCTBEHHOTO MH()OPMALIMOHHOTO B3aUMOJICHCTBUS U UX HEIPEICTaBICHHUE
3asiBUTEJIEM HE SIBJISIETCS. OCHOBAHMEM I OTKAa3a 3asBUTEIIO B IPEIOCTABICHHUH
YCIIYTH, HE IIPELyCMOTPEHO.

CrocoOpl mopauu 3ampoca O TMpeAcTaBieHUHM MyHULMNANBHON YCIIyTH
npusBeneHsl B paszaene Il Hacrosmero AJIMHUHHCTPAaTUBHOIO pErJIaMEHTa B
nozApaszenax, CoaepKalux OluCaHue BapuaHTOB.

2.8.JIOKyMEHTOB, HEOOXOJIMMBIX M1 NPEIOCTaBICHUS YCIYr, KOTOpbIE
ABJIAIOTCS ~ HEOOXOOUMBIMM M 00s3aTE€IbHBIMM i1 NPEIOCTaBICHUS
MYHULMNAIBHOM  YCIYTH, 3aKoHoAAaTenbCTBOM Poccuiickon @Peneparuun U
3aKoHoAaTebCcTBOM Pecniybnuku Komu He mpeaycMOTpeHo.

2.9.B 1ensx yCTaHOBJEHHUS JUYHOCTH 3asABUTEIS TIPH OOpamieHu:d 3a
MOJIy4YEHUEM YCIYTM HEOO0XOOUMO MPEACTaBUTh JOKYMEHT, YIAOCTOBEPSIOIIMIA
JINYHOCTB.

B cnydae ecnum OT MMEHM 3adBUTENSA JNEUCTBYET JIMLO, SABIIIOLIEECS €0
MPEICTABUTEIIEM B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickon denepanuu,
TaKXKe IMPEACTABIIETCA TOKYMEHT, YAOCTOBEPSIOIINN JIMYHOCTD IIPEACTABUTEIS, U
JNOKYMEHT, ITIOATBEPKAAIOIIMN COOTBETCTBYIOIIUE IIOJIHOMOYMS.

B caywae oOpamenus 3asButenss (MpeNCTAaBUTENs  3asBUTEN) 3a
MpeI0CTaBIEHUEM MyHULMNAIbHON yciyru nocpeactsoMm EINTY, unentudukanms
3asiBUTENS (MTPEACTABUTEINS 3asIBUTENS) OCYLIECTBISIETCS C MOMOIIbIO (eiepaabHOM
rocyJaapcTBeHHoM mHpopManronHoit cuctembl «EnuHas cucrema uaeHTUPUKALIIT
U ayTeHTHQUKAIMK B UHOPACTPYKType, oOOecrneyuBamien HHPOPMALUOHHO-
TEXHOJIOTUYECKOE B3aUMOJECHCTBUE HH(POPMALIMOHHBIX CUCTEM, UCIIOJIb3YEMBIX IS
MPEAOCTABIEHNS T'OCYJApPCTBEHHBIX W MYHULHNAIBHBIX YCIYr B 3JIEKTPOHHOU
dbopme» (nanee — ECHUA).

[Ipy nomade 3ampoca Ha mOpeAoCTaBlieHWE yciayru mnocpeactsom EIITY
3asiBUTENb (MPEACTABUTEIb 3asiBUTENS), MPOIICAIINN NPOUEAYypbl PETUCTPALUH,
uaeHTUGUKAMM U1 ayTeHTU(UKauu ¢ ucnoiab3oBanueM ECUA 3anonsser
CBEJICHUS O JIOKYMEHTaX B MOJIs 31eKTpoHHOM (opmbl Ha EINTY.

2.10.B cnyuae HampaBieHHMS JIOKYMEHTOB, YKa3aHHbIX B TyHKTe 2.6
HACTOAIIETO  AJIMHUHHMCTPATUBHOIO  PErJIaMEHTAa TOYTOBBIM  OTIIPABIICHUEM,
MOVIMHHUKHA JIOKYMEHTOB HE HANPABISIOTCS, YJIOCTOBEPEHHE BEPHOCTH KOIHM
IIPWIAraeMbIX JOKYMEHTOB M CBHUJCTEIBCTBOBAHME IOMJIMHHOCTU IIOJAIUCH HA
3alpoce OCYIIECTBIISIIOTCS B YCTAaHOBJIEHHOM (peepanbHbIM 3aKOHOAATEIECTBOM
MOPSIKE.

2.11. JTokyMeHTbl, HEOOXOIWMBbIE JJisi TPEAOCTaBICHHUS MYHUIIUINAIBLHON
yCIyTH, MPEJOCTABISIOTCS 3aBUTENIEM CICAYIOIUMHU CIIOCO0aMu:
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— mmuHo (B Komurer, MOII);

— MOCPEICTBOM MOYTOBOIO OTIpaBiieHus (B Komurer);
— uepe3 EIITY.

Yka3anue Ha 3anpeTr TPeOOBAHUMA U AeICTBMH B OTHOIICEHUN 3asIBUTEJIA

2.12 3anpemaercs:

1) TpeboBaTh OT 3asBUTENS MPENOCTABICHUS JOKYMEHTOB M WH(MOpMaLUU
WJIM OCYLIECTBIICHUS JEUCTBUM, TPEAOCTABICHNUE NI OCYILIECTBICHUE KOTOPHIX HE
MPEIyCMOTPEHO  HOPMATUBHBIMH  MPABOBBIMH  AKTaMH,  PETyJIUPYIOIINMU
OTHOILICHHMS], BOSHUKAIOIIME B CBSI3U C IPEIOCTABICHUEM YCIIYTH;

2) TpeboBaTh OT 3asIBUTENS NPEIOCTaBICHUS JOKYMEHTOB U MH(pOpMaLuu, B
TOM YMCJIE MOATBEPKIAIOIMIMX BHECEHUE 3asBUTENIEM IUIATHI 3a MPEIOCTABICHUE
MYHHIUITAIBHBIX YCIYT, KOTOPbIE B COOTBETCTBUM C HOPMATHBHBIMHU ITPABOBBIMU
aktamu Poccuiickoit denepanvu, HOpMaTUBHBIMHU ITPABOBBIMH akTaMu PecryOmuku
KoMy, MyHHIMDANbHBIMHU TIPAaBOBBIMUA aKTaMU HaXOJATCS B PaCIOPSIKEHHUU
OpraHOB HCIOJHUTENbHOW Biactu PecnyOnmuku Komu, mnpegocTaBisionmx
MYHHULUIIAIBHYIO YCIYT'y, HUHBIX T'OCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
camoyrpaBiieHuss W (WIM) TOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHam u
OprasaM  MECTHOTO  CaMOYIIPABJIEHHS  OpraHM3alud,  Y4YacTBYIOUIMX B
MPEAOCTABICHUA MYHULMNAIBHBIX YCIYI, 3a HCKIIOYEHHEM JIOKYMEHTOB,
yKa3aHHBIX B 9acTu 6 ctateu 7 @enepanbHoro 3akoHa Ne 210-D3;

3) oTKa3bIBaTh B MpHUEME 3alpoca U HUHBIX JTOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
MIPEAOCTABIEHN MYHHMIIMIIAJIBHOM YCIIYT'H, B CIy4ae, €CId 3alpoc U JOKYMEHTHI,
HEOOXOJMMbIC JJIi TPEAOCTABICHUS MYHUIIMOAIBLHOW yCIyrH, TIOJaHbI B
COOTBETCTBUM ¢ MHpOpMAIME O Cpokax U TOpSAOKE MPeaoCTaBICHUs
MYHUIMIATBHON yCiIyTH, onyonukoBanHou Ha EINTY;

4) oTKa3bIBaTh B MPEAOCTABICHUA MYHHUIIUNIATBHOW YCIYTH B Cily4ae, €cliv
3aMpoc M JIOKYMEHTBI, HEOOXOIUMBbIC [Jisi TPEHOCTaBICHUS MYHUIUIIATBLHOM
yCIIyTH, TOAaHbl B COOTBETCTBMM C HHPOpMAlUE O CpPOKaX M TMOPSIKE
MPEIOCTaBIICHUSI MyHUITUTIATLHOM YCIIyTH, onyonukoBanHoi Ha EINTTY;

5) TtpeboBaTh OT 3asBUTENS COBEPIICHUS WHBIX JEHCTBUMA, KpOMeE
MPOXOXKJECHUA UIACHTU(PUKAIMK U  aAyTCeHTU(PUKAIUM B  COOTBETCTBHH C
HOPMAaTHUBHBIMU IIPaBOBbIMU akTamu Poccuiickon @enepannu, ykKaszaHus LEIU
npuemMa, a TakKe TMPEJOCTABICHUS] CBEACHHUM, HEOOXOAUMBIX ISl pacyeTa
JUTUTEIIBHOCTU BPEMEHHOTO MHTEPBaJa, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH IS
npuema;

6) TpeOoBaTh OT 3asBUTENS NPEJCTABICHUS TOKYMEHTOB M HMH(pOpMaIUH,
OTCYTCTBUE€ M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh MpU
NEepPBOHAYAJILHOM  OTKa3e B NpHEMe JOKYMEHTOB, HEOOXOAMMBIX IS
MPENIOCTaBICHUS ~ MYHHIIMNAIBHOW  ycioyru, JmbOO B  MPEJOCTABJICHHUH
MYHULANAIBHOU YCIIYTH, 32 UCKIIFOYEHUEM CIIEAYIOIINX CIy4aeB:

— u3MeHeHue TpeOOBaHWN HOPMATHBHBIX IMPABOBBIX AKTOB, KaCAIOIIUXCS
MPEIOCTABJICHUS] MYHHUIMIIAIBHON YCIYyTH, IIOCIE TMEPBOHAYAIBHOM IOJa4u
3asIBJICHUSI O PEJOCTABICHUH MYHUIIUMIIAIbHON YCIIYTH;
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— Hajnuyhe OmMOOK B 3asBJICHUU O TNPEIOCTaBICHUU MYHUIIUMATIBHON
yCIyTd ¥ JOKYMEHTaxX, MOJAHHBIX 3asBUTEJEM IOCIE MEPBOHAYATIBHOTO OTKa3a B
npueMe JIOKyMEHTOB, HEOOXOMUMBIX [UIsi TPEJOCTaBICHUS MYHHIMIIATBLHON
yCIyTd, JU00 B MPEJOCTAaBICHUN MYHHIIMIIAIBLHOW YCIYTHM U HE BKJIIOYCHHBIX B
IPEICTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

— UCTEUEHHUE CPOKa JEHCTBHUS JOKYMEHTOB WM HW3MEHEHHE HH(OpMauu
Mocjie TEPBOHAYAJIBLHOTO OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOJUMBIX Jis
MPENIOCTaBICHUS ~ MYHMIMNAIbHOW  ycioyrd, JmOO B MPEJOCTaBICHUU
MYHUIUTIATBHOU YCITYTH;

— BBIBJIICHHE JOKYMEHTAJIbHO TMOATBEPXKICHHOTO (akTta (MpU3HAKOB)
OLIMOOYHOTO WJIM MPOTUBOIPABHOTO AEUCTBUA (0€3/1eHCTBUS) JOMKHOCTHOTO JUIla
OpraHa, TPEJOCTaBISIONIETO MYHHUIMMNAIBHYIO  YCIYTY, MYHHUIUNIAIHHOTO
ciyxaiiero, pabotHuka MOIL], npu nNEepBOHAYaILHOM OTKa3e B MpUEME
JTIOKYMEHTOB, HEOOXOAMMBIX JJIsI MPEAOCTABICHHUS] MYHUIIMTIATBHON yCITyTH, TU00 B
IPEJOCTABIICHUN MYHULUIAIbHON YCIyrd, O 4YeM B IIMCbMEHHOM BHUJE 3a
HOJIIUCBI0 PYKOBOJUTENSI OpraHa, MPEAOCTaBISAIOUIET0 MYHHUIMIIAIBHYIO YCIYTY,
pykoBogutenss MOL][ npu mnepBoHayalbHOM OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOUMBIX JJIsi MPEJOCTABICHUS MYHULMIAIBHOW YCIYTd, YBEIOMIISIETCS
3asBUTENb, a TAK)KE IPUHOCSATCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA;

7) mpenocTaBieHUs Ha OyMa)KHOM HOCUTENE OKYMEHTOB U HMH(pOpMaluu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLTN 3aBEPEHBI B COOTBETCTBUH C MTyHKTOM
7.2 wactm 1 crateum 16 DenepanmbHoro 3akoHa Ne 210-®D3, 3a wWCKIFOUYCHHEM
CllydaeB, €Clii HAHECEHHWE OTMETOK Ha TaKue JTOKYMEHTHI JHOO WX H3BITHE
SBIISIETCS. HEOOXOMWMBIM YCJIOBHEM TPEIOCTaBICHHS TOCYJAapPCTBEHHON WM
MYHHUIUITAIBHON YCIYTH.

HcuepnbiBaommii nepeveHb OCHOBAHMM /ISl 0TKAa3a B IpueMe
AOKYMEHTOB, HEO0OXOAMMBIX /IJIfl IPEI0CTABJICHUA MYHUIIMIIAJIbHOMH YCIYTH

2.13.0cHoBaHMs Ui OTKa3a B TpHEME TOKYMEHTOB, HEOOXOAUMBIX JIJIS
MPEIOCTABJIEHNUS] MYHULIMIIAIBHON YCIIYyTH 3aKOHOJATENbCTBOM Poccuiickoit
®denepanuu u Pecriybnuku Komu He mpeaycMoTpeHo.

[Ipu o6pamenuu vepe3 EIN'Y pemenne 06 oTkaze B mpuemMe TOKYMEHTOB,
HEOOXOJMMBIX JJIsl MPEJOCTABJICHUS MYHUIIMIAIBLHON YCIyrd, odopmisercs o
dbopme, MpUBEACHHON B TPUIOKEHUHM 3 K HACTOAMEMY AIMUHHUCTPATUBHOMY
perjiaMeHTy, U B BUJIE DJIEKTPOHHOTO JJOKYMEHTA HaIlpaBJISICTCS B IMYHBIA KaOWHET
sasButenst Ha EII'Y He mo3nHee mepBoro pabouero AHS, CIASAYIONIETO 3a JHEM
MOJIa4yu 3arpoca.

HcuyepnbiBaonuii nepeyeHb 0CHOBAHUM JJIs1 IPHOCTAHOBJICHUSA
MYHHMIUNAJBHON YCJIYIH WM 0TKA3a B IPEA0CTABJICHUH
MYHUIHMNAJIbHOH YCJIYTH

2.14.OcHoBaHMii ISl TPUOCTAHOBJICHHS MPEJOCTABICHUS MYHHUIIUINAIBHON
yCIyru 3akoHojaatenbcTBOM Poccuiickoii @enepannu u Pecnyomukun Komu He
IPEyCMOTPEHO.
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2.15.0cHOoBaHMSMU ISl OTKa3a B MPEIOCTaBICHUU MYHUIUIAIBLHOW yCIyTru
npuBefeHsl B pazgene III Hacrosmero AJIMHMHHCTPATMBHOIO perjiamMeHTa B
OMMCAaHUU aIMUHUCTPATUBHBIX MPOLIEAYP B COCTABE ONMKMCAHUS BAPUAHTOB.

PasMep IJ1aThI, B3UMAaeMOM C 3asiBUTEJIs IPH NMPEA0CTABJICHUH
MyHI/lllI/IHaJIbHOﬁ YCayru, u CIoco0bI ee B3MMaHUS

2.16.MyHununanbHas ycliyra mpeIoCTaBIIsIeTCs 3assBUTEINSAM OECIIaTHO.

2.16.1.B cayuae BHeceHHMs HW3MEHEHHUHM B BBIJAHHBIM II0 pe3yibTaTaM
NPENOCTaBICHUS MYHHUIIMNAIBHOW  YCIyTH JOKYMEHT, HalpaBiCHHBIX Ha
UCITpaBJeHUE OMMOOK, ONMYyIIeHHbIX 1Mo BuHe Komwurera m (Wim) JOIKHOCTHOTO
muna, M®II u (nnm) pabotuka MO®L, miata ¢ 3aaBUTENS HE B3UMACTCH.

2.16.2.Ha EIII'Y pa3memraercs mHbOpManMs O pa3Mepe ToCyIapCTBEHHOM
MONUIMHBI WM WHOM IUTaThl, B3MMAeMOW 3a MPEIOCTaBICHUE MYHHUIMNAIbHOU
yCIIyTH, a TaKKe MOPAIOK U CIIOCOOBI €€ B3UMAaHUsSI B CIy4asiX, PelyCMOTPEHHbIX
dbenepanbHBIMU 3aKOHAMHU, MPUHUMACMBIMA B COOTBETCTBUU C HHUMU HWHBIMU
HOPMAaTUMBHBIMM MpPaBOBbIMM akTaMu Poccuiickon ®enepanny, HOPMAaTHBHBIMHU
npaBoBbIMH akTaMu PecryOnnku Komu.

MakcuMabHBIN CPOK O:KUIAHNS B OUepPead MPH Mojade 3ampoca
0 MpPeI0CTABJICHUN MYHUIMIIAJIbHOM YCJIYTH M NPU MOJYYEeHUH pe3yJabTaTa
NpeIoCTABIEHUS MYHUIMIAJIBHON yCIyTru

2.17.MakcuManbHBIii CPOK OXHUIAHUS B OUYEpelM MpU ToJaye 3ampoca o
IPEJOCTABIIEHUU  MYHMLIMIAIBHOW  YCIYrW,  YCIyrdH,  IpeIOCTaBIIIEMOM
OpraHu3aliel, yJacTBYIOUIeH B MPEeIOCTaBICHUN MYHUIMIAIBbHON YCIYrH, U MpH
MOJIyYEHUHU pe3ysibTaTa MPEJOCTaBICHUS MYHHUIUNAIBbHON yCIyTrd, B TOM YHUCIE
yepe3 MO®LI, cocrasisier He 6osiee 15 MUHYT.

Cpok perucTpaium 3anpoca 3asiBUTeJIsl 0 Mpe10cTaBIeHUN
MYHHMIHNAJIBHON yCJIYrd

2.18.1Tpu oOpaiieHUn 3asBUTENS 3a MPEAOCTaBICHUEM MYHUIIUMAIBHOM
yciayru guyHo B Komwurer, M®ILI, mocpenctBoM mNOYTOBOTO OTIpaBieHUs (B
Komuter) 3ampoc peructpupyercs cnenuanucroM Komutera, M®L] B nens ero
MOCTYIUICHUS B MOPSJKE, YCTAHOBJICHHOM JIJIS JIEJIONPOU3BO/ICTBA.

2.18.1.]JIaTtoi mpUHSTHS K PAaCCMOTPEHHIO 3allpoca W MPUIaraeMbIX K HEMY
JOKYMEHTOB  CYMTA€TCA JlaTa PETUCTPAllUd B  CHUCTEME  JJIEKTPOHHOTO
noKymMeHTooOopoTa crneruanuctoM Komurera, M®I], oTBETCTBEHHBIM 32 TIPUEM U
PETUCTPAIUIO BXOIAIIECH KOPPECTIOH ICHIINH.

2.18.2.3anpoc 0 mpenoCTaBIEHUHM MYHHUIMNAIBHOW YCIYyrW, MOJAHHBIA B
anexkTpoHHOM popme nocpencteoM EINTY o 16:00 pabGouero aHs, perucTpupyercs
B Komutere B AeHb €ro mojaudu. 3amnpoc, nomaHHblid nocpeactsoMm EIIY mocre
16:00 pabGoyero ans n1ub0 B Hepabouuil aeHb, peructpupyercs B Komurere Ha
CIeAYIOIIMN pabounii 1eHb.
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[IpenocraBieHre MyHULIMNIATBHOM YCIYyTH HAYMHAETCS C MOMEHTA MpUeEMa U
peructpauun  KoMHUTETOM  3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABIECHUS MYHHLMIAIBHON YCIYrd (3a UCKIIOUYEHUEM CIlydas, €CIH I
Hayajga MpOUEAypbl NMPEIOCTABICHUS] MYHHLMIAIbLHON YCIYTM B COOTBETCTBUU C
3aKOHO/IaTEJILCTBOM TPEeOyeTCs JTMYHAs SBKA).

[Tpu momyueHuu 3ampoca B IEKTPOHHOUN (hopMe B aBTOMATHUECKOM PEKUME
ocymiecTBisieTcs:  (OPMATHO-IOTUYECKUI ~ KOHTPOJb  3ampoca,  3asiBUTEIIO
COO0OIIaeTCs MPUCBOEHHBIN 3aMPOCY B JIEKTPOHHOHN (hOopMe YHUKATBHBINA HOMEP, 10
KOTOpOMY B cooTBercTBytomeM pazgene EIIY wnum odunmanbHoro caiita
3asiBUTENI0 OyJeT mpeacTaBieHa MHGOPMALMS O XOJE BBIMOJHEHUS YKAa3aHHOIO
3amnpoca.

IIpuem u perucrpanms 3ampoca OCYLIECTBIIOTCA JOJKHOCTHBIM JIMIIOM
CTPYKTYPHOI'O MOJPa3IeJIeHNs], OTBETCTBEHHOI'O 3a IIPUEM JIOKYMEHTOB.

Ilocne  mpuHATHA ~ 3ampoca  3asgBUTENA  JOJDKHOCTHBIM  JIMIOM,
YIIOJIJHOMOYEHHBIM Ha IIPEOCTABICHUE MYHMIUIIAJBHOM YCIYTH, CTATyC 3arpoca
3asiBUTENS B IMUHOM KabuHete Ha EII'Y, oOHOBIsieTcs 10 cTatyca «IpUHATO».

TpeOoBaHus K MOMeELIEHUSIM, B KOTOPbIX NPEI0CTABJIAECTCH MYHUIUNIAJIbHAS
yCJIyra, K 3aj1y 0KMJIAHMsI, MeCTaM JJIfl 3alI0JTHEHUS 3aIlIPOCOB O
NPeA0CTABJICHNM MYHUIUIIAJIBHON YCJIYTId, MHPOPMALMOHHBIM CTEHIAM
¢ o0pa3uaMu UX 3aN0JTHEHHUS U NepeYHeM JOKYMEHTOB, He00X0AMMBIX ISl
NPEAOCTABJICHUS KAXKIA0H MYHUIUNIAJIBHON YCJIYTH, PA3MEIICHUIO U
0(popMJICHHIO BU3yaJIbHOM, TEKCTOBOM M MYJIbTUMEAUMUHON HHGOpMALIUU
0 MOpsiIKe NMPeI0CTABJEHHUS TAKOM YCJIYIT'H, B TOM YHCJIe K 00ecre4eHnIo
JOCTYITHOCTH /IJIi HHBAJIM/I0B YKA3aHHBIX 00bE€KTOB B COOTBETCTBHU
¢ 3aKoHOAaTeabCTBOM Poccuiickoit Menepanyu 0 COUAILHOM 3a1UTE
HHBAJIU/I0B

2.19.3nanue (momemenune) Komutera o0opyayercs uHGOPMAMOHHON
Ta0IMUKON (BBIBECKOW) C YKa3aHHEM IOJIHOTO HAMMEHOBAHMUS.

[lomenieHusi, B KOTOPBIX MPEIOCTABISIOTCS MYHULMNAIBHBIE YCIyTd
JIOJDKHBI  COOTBETCTBOBATh YCTAHOBJICEHHBIM 3aKOHOJATENILCTBOM Poccuiickoin
®denepauuu TpeOoBaHUAM obOecrieueHrus KOMMOPTHBIMU YCIOBUSAMHM 3asiBUTENECH U
JOJDKHOCTHBIX JIMI, CIELHMAIKUCTOB, B TOM 4YHCJIE OOECHEYEeHHS] BO3MOKHOCTH
peanu3aluMy OpaB HWHBAJIWAOB W JIMI C OTPAaHUYEHHBIMH BO3MOYKHOCTSIMU Ha
MOJIYYEHHE 110 UX 3aIPOCaM MYHULUIIAIbHON YCIYyTH.

B cootBerctBUM ¢ 3akoHO#ATeNbCTBOM Poccuiickor @Denepanuu 0
COLIMAJIbHOM 3alUTe HHBAJIUAOB UM, B YaCTHOCTHU, OOECIICUNBAIOTCS:

— ycnoBHs  OECHpensiTCTBEHHOIO  JocTyna K  00BeKkTy  (3aaHuIO,
MOMEIIEHHIO), B KOTOPOM TMPEAOCTABISIETCS MyHUIIMNAIbHAS yCIyTa, a TaKxke AJis
OecrnpensaTCTBEHHOTO  MOJb30BaHUA  TPAHCHOPTOM, CPEACTBAMU  CBSI3M U
nHpopManuu;

— BO3MOYKHOCTb CaMOCTOSITENIBHOTO IIEPEABMKECHMS 110 TEPPUTOPUH, Ha
KOTOpOW  pacmoJIOKeHBI ~ OOBEKTHI  (37aHUSA, TOMEIIEHHUs), B  KOTOPBIX
IPEOCTABIAIOTCA YCIYTH, a TaKXKe BXOJla B Takue OOBEKTbl U BBIXOAA U3 HUX,
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MOCAaJKH B TPAHCIIOPTHOE CPEICTBO M BBICAAKA W3 HEro, B TOM YHCIE
C UCITOJIb30BaHUEM KPECIIA-KOJISICKH;

—  COIPOBOXACHHE MHBAINUIOB, HIMEIOIINX CTOMKUE PacCTPOMCTBa (PYHKIIHH
3pEHUS U CAMOCTOSITENIbHOTO MEPEABUKEHNS, U OKa3aHUE UM IOMOIIHN Ha 00BEKTaxX
COLIMAJIbHON, MH)KEHEPHON U TPAHCIOPTHON UHPPACTPYKTYD;

— HaJJIeKalee pa3MelieHre 00OpyIoBaHWS W HOCUTENeW WHbOopmaIiuwy,
HEOOXOAUMBIX i1 obOecrieueHHs] OeCNpEensTCTBEHHOIO JOCTyIa HWHBAIUIOB K
o0OBeKTaM (31aHMSIM, TIOMEUIEHHUSIM), B KOTOPBIX MPEIOCTABIAIOTCS YCIyTU, U K
yCIIyraM ¢ Y4ETOM OTPAaHUYEHUM UX KU3HEAECATEIbHOCTH;

— nyOnupoBaHHEe HEOOXOAMMOW JJii MHBAJIUAOB 3BYKOBOM U 3PUTEILHOMN
uHbOpMaIlMK, a TaKKe HAAMHUCEH, 3HAKOB U MHOW TEKCTOBOM M TpaduvecKou
uH(pOpMaIMU 3HaKaMH, BBINOJIHEHHBIMU peibe(hHO-TOUECUHBIM HIpUupTOM bpaiins;

— JIOMYCK CYpAOIEpPEBOAYMKA U TH(PIOCYPIONEPEBOTUNKA;

— JIONyCK cO0aKu-MpOBOJHUKA Ha OOBEKTHl (3laHus, IOMEIICHUS), B
KOTOPBIX MPEAOCTABIIIOTCS YCIYTH, IPU HATUYUH JOKYMEHTA, TOATBEPKIAOIIETO
ee creuuagbHoe OOy4YeHHE W BBIJABAEMOro 1Mo (GopMe M B MOPSAKE, KOTOPHIE
ONPENENSIIOTCA (benepabHbBIM OpraHom WCITOJIHUTEIIbHON BJIACTH,
OCYUIECTBJISIIOIIMM (DYHKIIMM TIO BBIPA0OTKE W pean3alii TOCYAapCTBEHHOU
NOJIUTUKK W HOPMATUBHO-TIPABOBOMY pETYJIHPOBAHUIO B cQepe COoLUuaIbHOU
3aIUThl HACEJICHNUS;

— OKa3aHue€ HMHBAJIMAAM IOMOIIM B NPEOJOJICHUH OapbepoB, MEIIAIOIIMX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C APYTMMHU JINLIAMH.

LlenTpanpHbli BXOJX B 3/JaHUE JODKEH OBITb 00OpYAOBaH MaHIYCOM,
yIOOHBIM JUIsl BbE3/1a B 37JaHHE KOJIICOK C AETbMU M MHBAJIHUIHBIX KPECEI-KOJSACOK,
a TaK)Xe BBIBECKOMW, CoJlepKalllell HaMMEHOBAaHWE, MECTO PACIIOIOKEHUS, PEKUM
paboThI, HOMep TenedoHa Il CIIPaBOK.

IIpuem 3asBHUTENIE OCYIIECTBISETCA HEMOCPEACTBEHHO B IOMEIICHUSX,
MpEeIHA3HAYEHHBIX [JIsl MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTd, KOTOpPBIE
JOJKHBI OBITh 00OPYJIOBAaHbI CHISYMMU MECTaMU U OOECIeYeHbl KaHIEISIPCKUMU
MPUHAIJIEKHOCTSIMHU.

Mecrta oXugaHusi JODKHBI ObITh OOOPYAOBaHbBI CHUASYMMHU MECTaMH ISt
nocetuteneid. KonuuecTBo MecT 03KHUJIaHUs ONPENEISIeTCs UCX0asl U3 (haKTHUECKOM
Harpy3Ku ¥ BO3MOXXHOCTEW ISl MX Pa3MEILECHUs B 3JaHUU, HO HE MEHee 3-X MecT. B
MEeCTax  MPEJOCTABICHHS  MYHHLMIAIBHOM  YCIyrd  HPEAyCMaTpUBAETCA
00Opy/lIOBaHUE JOCTYNMHBIX MECT OOLIECTBEHHOIO TMOJIb30BaHUS (TyaJeToB) H
XPaHEHUs BEPXHEU 0K bl IOCETUTENEN.

Mecra [ 3amlOJHEHUs 3alpoCOB O MPEJOCTABICHUH MYHHIMNAIBHON
YCIIYT'HM OCHAILAFOTCSl CTOJIAMH, CTYJIbSIMHU, KaHUEJSIPCKUMHU MPUHAIJIEKHOCTIMH,
pacnosararoTcs B HEMOCPEACTBEHHOM OJIM30CTH OT MH(POPMAIIMOHHOTO CTEHIA C
oOpa3llaMM MX 3alOJIHEHUS M TEepeyHEeM JOKYMEHTOB, HEOOXOIMMBIX s
MPEeIOCTABIECHUS MyHUIIUTIATBHOU YCIIYTH.

NudopmanimoHHbie CTEH I IOJKHBI COJEPKATh:

— CBEIEHMS O MECTOHAXOXKJIEHUH, KOHTAaKTHbIX TenedoHax, Trpaduke
(pexxume) paboThl opraHa (y4pexAeHHs), OCYIIECTBISIONIETO MPEAOCTaBICHUE
MYHULIANIAIBHOW YCIIYTH;
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— KOHTaKTHYI0 uHpopmaiuio (TenedoH, aapec 3IeKTPOHHOU MOUYThI, HOMEP
KaOWHEeTa) CIEIUAINCTOB, OTBETCTBEHHBIX 32 TIPUEM JIOKYMEHTOB;

— KOHTaKkTHyl uH(popManuio (TenedoH, aapec dICKTPOHHOH IMOYTHI)
CIEIUATNCTOB, OTBETCTBEHHBIX 32 NH(HOPMHUPOBAHUE;

— uH(OpMaIUIO MO BOMPOCAM MNPEIOCTABICHUS MYHHUIIMNAIBHOU YCIYTH
(Mo mepevHI0 JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBICHUS MYHHUIIUIAIbHON
YCIIyTH, 10 BPEMEHU MpUEMa U BBIJAYH JIOKYMEHTOB, MO MOPSAKY OOXKajloBaHUs
nercTBuid (O€3CHCTBUSA) U PEUICHUH, OCYIIECTBISIEMBIX U MPUHUMAEMBIX B XOJC
MpEe0CTaBICHUS MYHHUITUTIATLHON YCIIYTH).

PaGoune mecta ymoJHOMOYEHHBIX JOJKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a
MPEAOCTaBICHNE MYHULUNAIBHON YCIyrd, OOOpPYAYIOTCS KOMIBIOTEpAMU U
OPIrTEXHUKOW, MO3BOJISIONIEH OPraHU30BaTh UCITOJTHEHUE MYHUIIUITAIIBHON YCIYTH B
MOJIHOM 00BEME.

TpeOoBaHus K MOMEMICHUSM B KOTOPBIX MPEAOCTABISETCS MYHMIIUIATbHAS
yciyra, pa3MeIieHbl Ha opuImaapHoOM caiite AaMuHUCTpanny, Takke Ha EINTY.

TpeboBanus k nomemenusiMm MOIL] onpenenensl [lpaBunamu opranuzanuu
JESATENBHOCTH MHOTO()YHKITMOHAIbHBIX LICHTPOB [IPEIOCTABJICHUS
rOCYyIapCTBEHHBIX M MYHHULMIIAJIBHBIX YCIYT, YTBEPKICHHBIMU IOCTAHOBICHUEM
[TpaButensctBa Poccuiickoit @eaepanmu ot 22 aexadpst 2012 roga Ne 1376.

Iloxa3zaTenu AOCTYITHOCTH U KavdeCTBa MyHI/IIII/IHaJIbHOﬁ YCIOyru

2.20.K mokazaTensM [OCTYITHOCTH M KadecTBa MYHHIIMIMAJIBHBIX YCIyT
OTHOCSITCSL:

— BO3MOXXHOCTH IO/IaY¥ 3ampoca Ha TOJyYeHUE MYHHUIUMAILHON yCIyTH |
JIOKyMEHTOB B 3JIEKTPOHHOU opme;

— JIOCTYNHOCTb JJIEKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABIICHUS YCIIYTH;

— OTCYTCTBHE HapyUICHHH CPOKOB TMPEAOCTaBICHUS MYHHUIIUIIATIBEHOM
yCITyTH;

— TPEIOCTaBIEHUE MYHHIIMIIAIBHOW YCIYTH B COOTBETCTBHU C BapUaHTOM
MIPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

— JOCTYNIHOCTh HMHCTPYMEHTOB COBEpPILEHUS B D3JCKTPOHHOM BUJE
TIaTeXKe, HeOOXOAUMBIX JJIS MTOTYUYEHUS MyHUITUTIATBHOW YCITYTH;

— ynobctBO HMHPOPMHPOBAHUS 3aABUTENA O XOJE MPEAOCTABICHUSA
MYHHUIIATIAJIFHON YCITYTH, a TAK)KE TOyUeHUs pe3ysIbTaTa MPeIoCTaBICHUS YCIYTH;

— BO3MOXXHOCTh TOJy4YeHHS HHPOpPMAIMK O TOpPSAAKE M CpOKax
MIPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

— 3anuch Ha npueM B Komwurer, MO®PIl mmga nomaum 3ampoca o
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH;

— OCYILIECTBJICHHE OILICHKM KayecTBa NPEJOCTaBICHUS MYHHUIMIAIbHOU
YCIIyTH;

— JnocyaebHoe (BHecyneOHOe) oOKalloBaHHWE pelIeHUHd U JeHCTBUM
(Oe3meiicTBuUs) oprana (OpraHu3allyiu), TOJDKHOCTHOTO JIMIA OpraHa (OpraHU3aIlvH )
71100 rOCYJapCTBEHHOTO HJIM MYHULIMTIATBHOTO CITyKaIllero, pabOTHUKOB;
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— Hajgu4yue BO3MOXKHOCTH (HEBO3MOXHOCTH) MOJIYYEHHS MYHHUIIMIAIbHON
yciyru yepe3 MOII;

— BO3MOXHOCTHb (HEBO3MOXHOCTH) TIOJIYYEHHUS] YCIYTHM TOCPEICTBOM
3ampoca O  MPEAOCTABICHUM  HECKOJBKUX  TOCYJApPCTBEHHBIX UM (WJIH)
MYHUIIUNIATBHBIX YCIYT B MHOTOQYHKIMOHAIBHBIX IEHTPAX Mpea0CTaBICHUS
rOCYJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, NPEAYyCMOTPEHHOro crateend 15.1
denepanpHOro 3aKkoHa Ne 210-D3;

— BO3MOKHOCTb TOJIYYEHHS MYHULUMAIBHOW yciyru B jgobom MOI] Ha
tepputopun Pecniyonuku Komu mo BbeIOOpY 3asBUTENA (3KCTEPPUTOPHATBHBIN
MPUHIIUII);

— KOJIMYECTBO B3aMMOJICUCTBUMN 3asBUTENS C JIOJPKHOCTHBIMHU JIUIIAMH TIPU
MPEAOCTaBICHUHA MYHUIIMNIATIBHON YCIYTH U UX HIPOJOJKUTEIBHOCTD.

[Tokazarenu HOCTYIMHOCTH M KAa4ECTBA MYHUIHUITAIBHOW YCIYTH pa3MeELIECHbI
Ha o(UIIMATBHOM caiiTe AIMHHUCTpaIuu, Takke Ha EITT'Y.

HNHble TpeOGOBaHUSA K NPEIOCTABICHHI) MYHUIIUNIAJIBHOM YCJIYTH, B TOM YHCJI€
YUHMTHIBAKOIIHE 0COOEHHOCTH NMPEAOCTABJICHUS MYHHMINIIAJIbHOMN YCIYIH B
MHOTO(pyHKIMOHAJBHBIX HEHTPAX MPeI0CTABJICHHUS FOCYyIapCTBEHHbIX H
MYHUIHMNAJbHBIX YCJIYT, 0COOEHHOCTH MPeI0CTABICHUSI MYHUIIUNIAJIBLHOM
YCJIYTH 10 IKCTEPPUTOPUAIBLHOMY NPUHIIUNY (B cjIy4ae, ecJiu
MYHUIMTIAJbHAS YCJIYTa NPeI0CTABJIAETCH M0 IKCTEPPUTOPHATILHOMY
NPUHLNITY) U 0COOEHHOCTH MPEI0CTABIEHUSI MYHUITUNIAJBHBIX YCJIYT
B JJIEKTPOHHOM (popMe

2.21.CBenieHuss O MPEIOCTABICHHMH MYHHIIUIIAJIBLHON YCIYTHM HaXOIATCS Ha
oduimanbHOM caiite Aaqmunuctpaiuu, EITY.

[Ipu oOpaiennu B SJEKTPOHHOU (hopMe 3a MOJYyYCHHUEM MYHUIIMITATBHON
YCIIyTH 3as1BJICHUE U NIPUJIAracMble K HEMY JOKYMEHTHI ITOJNMUCHIBAKOTCS TEM BUJIOM
AJIEKTPOHHOM TMOAIKUCH, JONYCTUMOCTb HCIOJB30BaHUS KOTOPBIX YCTAaHOBJIEHA
dbenepalbHBIMU  3aKOHAMU, PETJIAMEHTUPYIOIIMMU TOPSIOK TPEIOCTaBICHUS
MYHHULUITAIBHON YCIYTH.

B cnyuasx ecnu ykazaHHbIMU (DeiepalibHBIMU 3aKOHAMH UCTIOJb3yEeMbI BUJT
AJIEKTPOHHOM MOJNKUCH HE YCTAHOBJICH, BUJI SJICKTPOHHOW MOAMUCH ONIPEACISETCS B
COOTBETCTBHUM C KPUTEPUSIMU OIPEACICHUS BHAOB JJICKTPOHHOW TOJIMCH,
WCIIOJB30BaHUE KOTOPBIX JOMYCKaeTcs Tpu OOpallleHuH 3a TOJIy4YeHHEM
FOCYyIapCTBEHHBIX M  MYHHIMIAIBHBIX  YCIYI, COIVIACHO IOCTaHOBJICHUIO
[IpaButenscTBa Poccuiickoit @enepannu ot 25 utons 2012 roga Ne 634.

[Ipu mnpenocraBieHUM MYHULUIAIBHOW YCIYTH B JJIEKTPOHHOM (opme
UACHTUGUKAIIS ¥ ayTEHTU(DUKAINS MOKET OCYIIECTBIIATHCS TOCPEIACTBOM:

— ECHA wmm uHBIX TOCYAapCTBEHHBIX HH(GOPMAIIMOHHBIX CHCTEM, €CIU
TakKhue TOCYJapCTBEHHbIE HMH(POPMAIMOHHBIE CHCTEMBl B  YCTAaHOBJIEHHOM
[IpaBuTEBCTBOM Poccuitckon denepauuu MOPSJIKE obecrneynBaroT
B3aumojiericteue ¢ ECUA, npu ycioBuM COBHAJEHUS CBEAECHUNU O (DU3NYECKOM
JUIE B YKa3aHHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

— ECHA u egunoit uHGOpPMAIMOHHON CHCTEMBI MEPCOHAJBHBIX JTaHHBIX,
oOecnieunBaomed 00pabOTKy, BKJIIOYas cOOp U XpaHEHHE, OHOMETPUUYECKUX


https://login.consultant.ru/link/?req=doc&base=LAW&n=480453&date=24.07.2024&dst=244&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=442096&date=24.07.2024&dst=100017&field=134

18
MEPCOHANIBHBIX JAHHBIX, UX MPOBEPKY U Mepeaadyy MHGOpMAIMK O CTENEHU HX
COOTBETCTBHSI MPEAOCTABIECHHBIM OHMOMETPUYECKUM TEPCOHAIBHBIM JaHHBIM
¢buznyeckoro nuua.

B cimywae ecnm mpu oOpamieHUM B 3JEKTPOHHOW (opMe 3a MOTydECHUEM
MYHUITUTIATPHOW YCIYTH UACHTHGUKANKMS W ayTeHTHU(PUKAUS 3asiBUTENS —
dbu3nyeckoro auIila OCYIECTBIsIOTCS ¢ ucnoiab3oBanuemM ECHUA, To 3asBuTENb
MMeEEeT IMPaBO HUCIOJIb30BaTh MPOCTYIO 3JIEKTPOHHYIO MOJIUCH MPU OOpaIlEHUU B
AIIEKTPOHHON (hopMe 3a MOIYyYECHHUEM MYHMIIMIAIBHOW YCIyTU MPHU YCIOBHH, YTO
IpU BbIJIaye KIIF0Ya MPOCTOM JIEKTPOHHOM MOJMUCH JIMYHOCTh (DU3UYECKOTO JIMIIA
YCTAaHOBJICHA MPY JTUYHOM IIPUEME.

[Ipu npenocTaBiIeHUN yCIYTH B 3JIEKTPOHHOMN (hOpMe OCYIIECTBISIOTCS:

— TPEIOCTaBIICHUE B MOPSIIKE, YCTaHOBJIEHHOM HACTOSIIIUM
AJIMUHUCTPAaTUBHBIM pErIaMEHTOM, HWHGOpMalUM 3asBUTENI0 U OOecreueHUe
JIOCTYTIA 3asIBUTENS K CBEJIEHUAM 00 YCIIyTe;

— [ojada 3ampoca W MHBIX  JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABJIEHUS] YCIIYTH, B OpraH ¢ ucrnoias3oBanueM EIITY;

— TIOCTYIUIGHWE  3ampoca W JOKYMEHTOB,  HEOOXOJIMUMBIX IS
MPEOCTaBICHUS YCIYyTH, B UHTETPUPOBAHHBIE MH(POPMAIIMOHHBIE CUCTEMBI (Hanee
— UC) (npu Hanuuum);

— 00paboTKa U perucTpamus 3anpoca U JOKYMEHTOB, HEOOXOIUMBIX st
npenocrasienus yciuyru, B UC (npu Hamu4um);

— ToJy4YeHHuE 3asiBUTENIEM YBEAOMJIEHHUM O XOJ€ MPEAOCTABICHUS YCIYTH B
JTYHBIN kaonHeT Ha EINTY;

— TMOJIyYCHHUE 3adABUTEIEM CBEICHUM O XOJ€ NPEAOCTABICHUS YCIyT'H
MOCPEICTBOM MH(OPMAITMOHHOTO CEPBUCA «Y3HATH CTATYC 3asBICHUS;

— TIOJyYECHHUE 3asBUTEJIEM pe3yJibTaTa MPEIOCTABICHUS YCIyrd B JIMuHOM
kabunete Ha EII'Y B Buje 251eKTPOHHOTO TOKYMEHTA;

— HampaBJieHUE >KajoObl Ha pelleHus, JIeucTBUs (Oe3aeicTBUE) Opraxa,
paOOTHUKOB OpraHa B MOPSJIKE, yCTAHOBJICHHOM B pazzene V AIMUHUCTPATUBHOTO
pernamenTa. B cioydae momaum 3ampoca Ha MPEAOCTABIEHUE YCIYTH MTOCPEACTBOM
EIIl'Y, 3asBuTens MMeeT MpaBO Ha OOXaJIOBAHHE pe3yibTaTa OKa3aHUs YCIYyTH
yepe3 VC (pu Hanu4um).

[Ipu mnpemocTaBiaeHUM YCIYTH B DJIGKTPOHHON (QopMe  3asiBUTEIIO
HaNpaBJIsAETC:

— yBenomiieHue o 3anucu Ha npuem B Komurer mimm MO®LI, conepxkaiee
CBEJICHUS O JIaTe€, BDEMEHU U MECTE MPUEMA;

— YBEIOMJICHHE O NMPUEME U PETUCTPALMM 3aMpoca U HUHBIX JIOKYMEHTOB,
HEOOXOAMMBIX [UIsl MPEAOCTaBIICHUS YCIYTH, COJep)Kalllee CBEAeHUs O (Qakrte
nmpuemMa 3ampoca M JOKYMEHTOB, HEOOXOAMMBIX IJisi MPEIOCTABICHUS YCIYTH, U
HayaJie MpoLEeaypbl NPEAOCTABICHUS YCIYTH, a TAKKE CBEACHHUS O JAaT€ U BPEMEHU
OKOHYAHUS TPEIOCTaBICHUS YCIYTH JUOO MOTHBHPOBAHHBI OTKa3 B TpHUEME
3ampoca ¥ HHBIX JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABICHUS YCIIYTH;

— YBEIOMIICHHE O pe3yJbTaTaX pacCMOTPEHUSI TOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABJIEHUS YCIYTH, COJIEPKAIIEE CBEICHUS O IPUHATUHN MOJ0KUTEIBHOTO
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pELIEHHUsI O NPEAOCTABICHUU YCIYTH W BO3MOXHOCTH IOJYYHUTh PE3YIbTAT
MPEIOCTABIEHUS YCIYTH MO0 MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUHN YCIYTH.

[Tonyyenue nHpOpMaUU O XO/I€ PaCCMOTPEHUS 3asBJICHUS U O pE3yJbTaTe
MPEAOCTaBICHUS YCIYTM MPOU3BOAUTCS B JuUyHOM kKaOuHere Ha EIII'Y npu
YCIIOBUM aBTOPH3alUU. 3asBHUTENb HMEET BO3MOYKHOCTh IMPOCMATPHUBATH CTaTyC
AJIGKTPOHHOTO 3asBJICHUSA, a TaKkke MHPOpPMAIMIO O NaJbHEUIINX JCUCTBUAX B
JMYHOM KaOMHETe 0 COOCTBEHHOM MHUIIMATUBE B JII000E BpeMsl.

2.21.1.1lpenocraBienue MyHUIMOAIBHOW  ycimyrn  4yepes  MOIL]
OCYILECTBIISIETCA MO NPUHLUIY «OOHOTO OKHa», B COOTBETCTBUHM C KOTOPBIM,
MPEAOCTABICHNE MYHULUIAIBHOW YCIYTM OCYUIECTBIIIETCS IMOCIE OJHOKPATHOTO
oOpalieHus 3asiBUTENS C COOTBETCTBYIOIINM 3asiBJICHUEM, a B3auMozeicteue M®I]
c Komurerom, npenocTapisonuM MyHULIUNAIbHYIO YCIYTYy, OCYLIECTBIIsIeTCs 0e3
y4acTusi 3asBUTENSI B COOTBETCTBUM C HOPMATHBHBIMU MPABOBBIMU aKTaMH,
IOPSIKOM M CPOKaMH, YCTaHOBJIEHHBIMH COTJIAIIEHHEM O B3aumonaercTsuu ¢ MOII.

3asBI€HUE O TMPEAOCTABICHHWM MYHULHNAIBHOM  YCIYIM  MOJAETCs
3agBuTeneM B M®IL] nu4dHo.

B M®I] obecnieunBaroTcs:

a) (pPyHKIIMOHMpPOBAaHWE ABTOMATU3UPOBAHHON HMH(POPMALMOHHON CHUCTEMBI
M®II;

0) OecruaTHbId JOCTYN 3asABUTENEd K MOpTaJaM TOCYJapCTBEHHBIX U
MYHUIUOATBHBIX YCIyT (QYyHKIHI);

B) BO3MOKHOCTb MpUeMa OT 3asBUTEJIEH NEHEKHBIX CPEACTB B CUET YIUIATHI
rOCyAapCTBEHHOW  MOLUIMHBI  WJIM  MHOM  IUIaTbl 3@  NPEAOCTaBIICHHE
rOCYJapCTBEHHBIX M MYHULMNAIbHBIX YCIYr, B3UMaeMbIX B COOTBETCTBUU C
3aKOHOAAaTeILCTBOM Poccuiickon denepanuuy;

r) 1o 3asByeHuIo 3asBuTens peructpanus ECHUA na 6e3B03Me31HOI OCHOBE.

[Topsanok mpenocraBieHns MyHULMIIAIIBHOU yciyru depe3 M®L] ¢ yuerom
NpUHIUIIA AKCTEPPUTOPHATBHOCTHU onpeaensieTcs COTJIAILIEHHEM 0
B3aMMOJIENCTBUU.

2.21.2.Ycayru, KOTOpBIE SIBISIFOTCSI HEOOXOAUMBIMU M O0SI3aTEIBHBIMU JITIS
MPEIOCTABJICHUS] MYHULMNAIBHOW YCIyTHM, 3aKOHOJATEJIbCTBOM Poccuiickoi
®denepanuu 1 3akoHOAATENLCTBOM PecnyOnuku Komu He peaycMOTpeHBbI.

B3umanue maTel 3a  MPENOCTABICHHE YCIYr, KOTOPBIE  SIBIISIIOTCS
HEOOXOJAMMBIMU U 00S3aTENbHBIMU JJI MPEJOCTABICHUS MYHUIIMTAIBHONU YCIIYTH,
HE IPETyCMOTPEHO.

2.21.3.1lepeuenp  WHGOPMAIMOHHBIX ~ CHUCTEM,  HUCIOJIB3YeMBIX  JUIS
peAoCTaBICHUS MYHULUIATbHOU YCIIyTH: cucrema JIEKTPOHHOTO
nokymeHToobopoTta «JIEJIO», ITnargopma rocygapcTBEHHBIX CEPBUCOB.

2.18.4 KomuteT TpuM TPENOCTABICHUU MYHUIUTIATBHOM YCIYTH BHE
3aBHCHUMOCTH OT crioco0a oOpallleHusl 3asBUTENs 3a MPEIOCTaBICHUEM YCIYyTH, a
TaK)Ke OT croco0a MPEJOCTABICHUS 3asBUTEII0 PEe3yJbTaTOB MPEJOCTABICHHUS
YCIIYTM HaMpaBisIlOT B JWYHBIA KkabuHeT 3asButens Ha EIIT'Y cBeaeHwus,
npeaycMoTpeHHble TTyHKTaMu 4 u 5 4dactu 3 cratbu 21 deaepanbHOro 3aKoHa
Ne 210-®3:
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— BO3MOKHOCTbH TOJYYEHHUs 3asiBUTEJIEM CBEJIECHUM O XOJi€ BBINOJHEHUS
3ampoca O  OPEAOCTABICHMM  MYHUIUINAIBHOW  YCIYyTW, 3asBICHHUS O
IIPEIOCTABIECHUY YCIYTH;

— BO3MOXHOCTb MOJTYYEHUS 3asIBUTEIIEM c HCIIOJIb30BAaHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHI pE3ybTaTOB
MPEIOCTaBICHUSI MyHUIIMNAIBHON YCIYTH, 32 UCKIIIOUEHUEM CITy4aeB, KOT/ia TaKoe
MOJIy4eHHE 3aIpelieHo (heepaibHbIM 3aKOHOM.

II1. CocTas, nocJj1e10BaTeJIbHOCTH U CPOKH BHINIOJHEHUSI AIMUHUCTPATUBHBIX
npoueayp, Tpe0OBaHUsA K NOPSAKY UX BbINIOJTHEHHUSA, B TOM YHCJI€ 0COOCEHHOCTH
BbINOJIHEHUS A[IMUHUCTPATUBHBIX npoueayp B Komurere,

B JJIEKTPOHHOU (popMe, a TaKKe 0COOCHHOCTH BBHINOJITHEHHS
aIMMHUCTPATUBHBIX NPOUEAYP B MHOTOQYHKIIMOHAJIBHOM LIEHTPeE

3.1.IlepedeHp BapuaHTOB MPEAOCTABICHNS MYHHUITUTIATLHON YCIYTH:

— Bapuantr 1. IlpegocraBnenue wuHpopmaruu 00 o0O0BEKTaxX ydyera,
coJieprKallleicst B peecTpe MyHHUIIUIAIbHOTO UMYIIIECTBA,;

— Bapuanr 2. VcnpasneHue orneyaTok U (Win) OIMIMOOK, TOMYIIEHHBIX B
JIOKyMEHTaX, BBIJAHHBIX B PE3YJIBTATE MPEAOCTABICHUS MYHUIIUTAILHON YCIYTH.

IpodunupoBanue 3asiBUTEIA

3.2.BapuaHT mpenocTaBieHUs] YCIYTH 3asSBUTENIO OMpPENEsSeTCs] MyTeM €ro
aHKETUPOBaHUs. AHKETHPOBAHUE 3asBUTEINA ocymiecTBisieTcss B Komurere, a Takxe
IOCPEACTBOM JKCHEPTHOM CHUCTEMBI M BKJIIOYAET B ce€0sl BOMPOCHI, MO3BOJISIOLINE
BBISIBUTH IIE€PEUYECHb MPU3HAKOB 3asiBUTENS, a TaKKEe KOMOMHAIMM MPU3HAKOB,
KaXJash M3 KOTOPBIX COOTBETCTBYET OJHOMY BapUaHTy MPEAOCTaBICHUS
MYHHULUITAIBHON YCIYTH.

Bapuanr 1. Illpegocrasienne uagopmannu 00 00beKTAX y4era,
coJiep kalIeiics B peecTpe MyHHIUNAJIBHOT0 MMYIIIECTBA

3.3.IlpenocTaBieHre TaHHOTO BapHUaHTa MPEIOCTABICHUS MYHUIIUIAIHHOM
YCITyTH BKIIIOYAET CIEAYIONINE aIMUHACTPATUBHBIE TIPOIICAYPHI:

— TpUEeM W PETUCTpaIusl 3ampoca M JOKYMEHTOB Ui TPEIOCTAaBICHUS
MYHULIMNIAIBHOW YCIIYTH;

— TpUHATHE pelleHus O TpeaocTaBieHUH (pemeHuss 00 OTKa3e B
NPEIOCTABIIEHUN ) MYHUIIUIAIBHOMN YCIIyTH;

— YBEIOMJICHHE 3asBUTENSI O MIPUHATOM pEIICHWH, BblAaua 3asBUTEINIO
pe3ynbTaTta MpeoCTaBIeHUS MYHUITUTIATBHON YCITYTH.

3.3.1.IlpenocraBienre B yCTAaHOBIEHHOM MOPSAKE HHPOPMALIUU 3asIBUTEISIM
U oOecrieueHue JO0CTyna 3asBUTENECH K CBEACHMSIM O MYHUILMIAIBHOW YyCIyre,
HOPSZIKE €€ MPEAOCTaBIEHMs, TI0 MHBIM BOIIPOCaM, CBA3aHHBIM C MPEJOCTABICHUEM
MYHUIIUIIAJBHONW yCIYTH, B TOM YHCJE O XOJE MPEIOCTABICHUS MYHHIIMIIAIbHOU
yCIIyTY yKa3aHo B MyHKTe 1.5 HacTosero AIMUHUCTPATUBHOTO PETJIaMEHTa.

3.3.2.ITopsaok  gocynaebHOro (BHECYAEOHOTO) OOXATOBAHHS PEIICHUA W
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JNEUCTBUN JOJKHOCTHBIX Jul Komutera, ee CTPYKTYpPHBIX HOJpa3/eieHui,
oTpacieBoro ((QyHKIIMOHAIBLHOIO), YCTAaHOBJIEHBI pa3ieioM V  HaCTOSIIEro
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.3.MakcuManbHbIl CPOK TMPEAOCTaBICHUS YCIYTH B COOTBETCTBHH C
BapHAHTOM MPEAOCTaBICHHUS MyHHUIIUIAIBLHON YCIIyTH COCTaBIsET 5 pabouux gHEH
C JlaThl OOpalleHusl 3asBUTENS C 3alPOCOM O MPEAOCTABICHUH MYHHUIIMNAIbHON
YCIIyTH.

3.3.4.Pe3ynbTaT NpeaoCTaBICHUS YCIYTH B COOTBETCTBUM C BapUAHTOM
MPEIOCTABICHUSI MyHUIIUTIATBHOU YCITYTH:

— pelIeHHe O MPEeIOCTaBICHUN MYHUITUTIATBHON YCIIYTH;

— penieHre 00 0TKa3e B MPEAOCTABICHUHA MYHUIIUIIATLHON YCIYTH.

3.3.5.MyHumumnanpHas yciiyra B yIOpekaarmeM (MPOaKTUBHOM) PEXKHME HE
MPEIOCTABIISAETCA.

HpueM H perucrpanusa 3anpoca U HHbIX T10KYMEHTOB IJIs1
npeaocraBJdCcHUsA MYHHHHHaJIbHOﬁ ycayru

3.4.0cHoBaHueM [UIsl Havajla aJMUHUCTPATUBHOM NpPOLEAYpbl SBISETCA
NOCTYIUIEHHE OT 3asBMUTENS 3alpoca, yKa3aHHOro B IyHKTe 3.4.1. HacToAlero
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA:

— Ha OymakHOM HocuTene HenocpeacTBeHHo B Komuter, MOLI;

— Ha OymaxHoMm Hocutene B KomuTeT depe3 opraHu3aluio MOYTOBOU
CBSI3HM, MHYIO OPTaHHU3aL1I0, OCYIIECTBISIONIYIO JOCTAaBKY KOPPECTIOHACHINY;

— B OJIEKTpOHHOM BuJe B Komurer uepes EIIY.

3.4.1.VcuepnpiBatoniuii  TEpEUCHb  JOKYMEHTOB, HEOOXOJUMBIX ISt
IIPENOCTABIICHUS TaHHOTO BapHaHTa MYHHULMIIAIBHOM YCIIYI'M, KOTOPbIE 3asBUTEIb
JOJKEH NIPEICTaBUTh CAMOCTOSATENBHO:

— 3ampoc O TMPEJOCTaBICHUM MYHUIMIAIBHON yciayru (o Qopmam
corjacHo  mOpwiokeHutro 1 (s (U3MUECKUX — JML, WHAUBUIYAJTbHBIX
NpeAnpUHUMATEIICH), TPUIOKEHUIO 2 (I FOPUIUYECKUX JIUI) K HACTOSIIEMY
AJMUHHUCTPATUBHOMY PETJIAMEHTY).

3.4.21lpu oOpameHud 3a MOPEIOCTaBICHUEM MYHULMIAIBHON YCIyTH
HernocpencTBeHHO B Komurer (Ha OymakHoMm Hocutene), MOIl uaenTudukamms
3asIBUTENS OCYLIECTBIISIETCS nyTeM IPEIOCTaBICHUS JOKYMEHTA,
YIOCTOBEPSIOLIETO JTUYHOCTb.

B ciywyae ecaum OT MMEHHM 3asBHUTENS JEWCTBYET JIMLO, SIBISIOLIEECS €ro
MPEICTABUTEJIEM B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickon dDenepannu,
TaK)X€ MPEJICTABISACTCA JOKYMEHT, YAOCTOBEPSAIOMIMI JIMYHOCTh MPEACTABUTENS, U
JOKYMEHT, MOATBEPKIAIOIINI COOTBETCTBYIOIIUE TOJHOMOYHS.

3.4.3.1lpu nmpenocTaBieHUH MYHUIMNAIbHOW YCIYTH B 3JIEKTPOHHOM BUJE
3asiBUTENb (MIPEACTaBUTENb 3asBUTENIS) HANPABISIET 3alpOC, YKa3aHHBIA B IYHKTE
3.4.1 mnactosmero AJMUHUCTPATUBHOTO pErjlaMeHTa B JJIEKTPOHHOM BUJE
MOCPEJICTBOM ~ OTMPABKU HMHTEPAKTUBHOM  (QOpMBI  3ampoca, MOANUCAHHOTO
COOTBETCTBYIOIIMM THIIOM DJJIEKTPOHHOM mnoanucu. PopMHpOBaHUE 3ampoca
3asiBUTEJEM OCYILIECTBISIETCS TMOCPEACTBOM 3aMOJIHEHUSI BJIEKTPOHHON (POpPMBI
3arpoca Ha EII['Y 6e3 HeoOX0IMMOCTH TOTIOJIHUTEIBHON MOAaYH 3alpoca B KaKOii-
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100 UHOU Gopme.

dopmaTHO-JIOrHYeCKast MIpOBEpKA c(hOpMUPOBAHHOTO 3ampoca
OCYLIECTBJISIETCS. ABTOMATUYECKM IIOCJIE 3alOJIHEHUs 3asBUTEIEM KaXKIOro U3
NOJIEW 3JIEKTPOHHOM (popMBI 3ampoca. [Ipu BBISIBIEHUN HEKOPPEKTHO 3aMIOJIHEHHOTO
NoJIsL 3JIEKTPOHHOW (OpMBI 3ampoca 3asBHUTENb YBEAOMIAETCS O XapakTepe
BBISIBJICHHOM OMIMOKM U TIOPSIKE €€ YCTpaHEHUs uepe3 HHPOPMAIOHHOE
COOOIIIEHHE B DJIEKTPOHHOU (popme 3ampoca.

Nnentuduxanus 3asButens (IpeacTaBUTENs 3asBUTENS) 00ecredrBacTCs
ANIEKTPOHHBIM  HMJCHTU(PUKAIMOHHBIM  MPUJIOKEHHEM C  HCIOJIb30BAHUEM
cootBeTcTBYyIOMIETO cepBuca ECHUA.

IIpu Hanpasiienun noxkymeHToB uepe3 EII'Y guem mosryyenus 3ampoca Ha
IIPENOCTABICHNE MYHUIIMIIAIIBHOM YCIYTH SIBISETCS JEHb PETMCTPALMM 3alpoca Ha
EIIT'Y.

[Tpu popmupoBaHuM 3ampoca 3asBUTENIO 00ECTIEUNBACTCS:

— BO3MOKHOCTB KOIIMPOBAHUS U COXPAHEHMSI 3aIpOCa U UHBIX JTOKYMEHTOB,
HEOOXOIMMBIX JJISl TPEIOCTABIEHUS YCIIYTH;

— BO3MOXKHOCTh  3aIlOJIHEHHMSI ~ HECKOJIbBKUMHU  3aBUTEIIMH  OJHOU
AJIEKTPOHHOM (POPMBI 3ampoca Mpu OOpalleHUu 3a yCIIyraMu, MpeAroIaralouumMu
HaIIpaBJICHUE COBMECTHOTO 3aIIPOCa HECKOIBKUMH 3asBUTEIISIMU;

— BO3MOXXHOCTb I€4aTH Ha OyMa)XHOM HOCHUTEJNE KOIHU DSJIEKTPOHHOM
dbopmBI 3ampoca;

— COXpaHEHHUE paHee BBEICHHBIX B AJIEKTPOHHYIO (pOpMy 3arpoca 3HaYEHU I
B JIFOOO MOMEHT M0 KEJIAHUIO MOJIb30BaTENsl, B TOM YHUCJE NMPU BO3HUKHOBEHHUHU
OIIMOOK BBOJA W BO3BpaTe [Jisl MOBTOPHOTO BBOJA 3HAYEHUI B 3JIEKTPOHHYIO
dbopmy 3ampoca;

— 3alloJIHEHUE TOJIeH AJIEKTPOHHOM (opMbl 3ampoca 10 Hauyaida BBOJAA
CBEJICHUI 3asiBUTEJIEM C MCIIOJb30BAaHMEM CBeACHUM, pa3menieHHbIXx B ECUA, u
CBEJCHMI, OMyOJMKOBAHHBIX Ha €AMHOM IOopTane, MopTalax YCIyr WId
ouIManbHBIX cailTax, B YaCTH, Kacarollelcs cBeieHnid, oTcyrcTByromux B ECUA;

— BO3MOKHOCTb BEPHYTBHCS Ha JIFO0O0I M3 3TANOB 3aMOJIHEHUS JIEKTPOHHON
dbopmbI 3ampoca 6e3 oTepu paHee BBeACHHON nH(OpMaIINY;

— BO3MOKHOCTbH JIOCTYIa 3asBUTEJNII Ha €AMHOM MOpTajie, MmopTajie yCiayr
WK OpUIMAIIBHOM CaiiTe K paHee MOJaHHBIM UM 3allpocaM B TeueHue He MeHee |
roja, a TakXKe 4aCTMYHO C(HOPMHUPOBAHHBIX 3alPOCOB — B TE€UCHHE HE MeHee 3
MECHIIEB.

3.4.4.3asBUTENI0O OTKA3bIBAIOT B MpHUEME 3ampoca s IpeloCTaBICHUs
MYHULUITAIBHON YCIYTU IPU HAJIMYUU OCHOBAHUM:

— B 3ampoce (3asBJICHMHM) HE YKa3zaHbl (amuius, HMs, OTYECTBO
IpaKJaHUHA, HAINPABUBILETO 3asBJICHUE HA MPEIOCTABICHUE MYyHULUIAIbHOU
yCIIyTH, WM MOYTOBBIA ajpec, M0 KOTOPOMY JIOJKEH OBITh HampaBjeH pe3ysbTaT
IIPEIOCTABIICHUSI MYHULIMITIAIBbHON YCIYTH;

— B 3ampoce (3asiBICHUHN) COAEPKATCS HEIICH3ypHBIE THOO OCKOPOUTENbHBIE
BBIPAXKEHUS, YTPO3bl )KU3HU, 3I0POBBI0 U UMYIIECTBY AOJKHOCTHOIO JIMIIA, & TAKKE
YJIEHOB €T0 CEMbH;

— TEKCT 3ampoca (3asiBJI€HHs) HE MOAIAETCsl POYTEHUIO;
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— MpeACTaBJICHHE TOKYMEHTOB B HEHAJJIEKAIIMIA OpraH.

[Ipy mopave 3asBUTENEM 3ampoca Ha MPEJOCTaBICHUE MYHUIIMIATLHOMN
ycayru nocpeactsoMm EIII'Y ocHoBaHusiMM 111 OTKa3a B INpPHEME JOKYMEHTOB
SBJISIFOTCSL:

— HEKOPpPEKTHOE  3alojHEeHHe  oOs3aTeNbHBIX  mojeil B dopme
UHTepakTUBHOrO 3ampoca Ha EIII'Y, B TomM uncie OTCYTCTBHE 3aIllOJIHEHHUS,
HEJIOCTOBEPHOE, HEMOJIHOE JIMOO HEMpPaBWILHOE 3aOJHEHUE, HECOOTBETCTBYIOIIEE
TpeOOBAHMSIM, YCTAHOBJICHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

— MpeACTaBJICHHbBIC AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB nocpeacTsom EINTY
HE MO3BOJISIIOT B MOJHOM O00BEME MPOUUTATH TEKCT TOKYMEHTA U (MJIM) pacro3HaTh
PEKBU3UTHI IOKYMEHTA;

— TMojlaya 3asBJIECHUSI U UHBIX JIOKYMEHTOB B DJJEKTPOHHOU dopme,
MOANMUCAHHBIX C MCIHOJIb30BAHUEM HJIEKTPOHHON NOANHUCH, HE NPUHAJICKAIICH
3asBUTEIIIO WM NPEICTABUTEIIO 3aIBUTENS.

3.4.5.®enepasibHble  OpraHbl MCHOJHUTEIBLHOW BJIACTH, TOCY/IapCTBEHHBIE
KOpIOpaliy, OpraHbl TOCYJApCTBEHHBIX BHEOIOJKETHBIX (OHIOB B MpUEMe
3ampoca HE Y4acTBYIOT.

3.4.6.3anmpoc MoxkeT ObITh Mo1aH B M®DI] B COOTBETCTBHUM C COTJIAIIEHHEM O
B3aMOJIEVICTBUU.

ITo uroram UcCHoOJHEHUS] AAMUHUCTPATUBHON MPOLIEYPHI IO PUEMY 3aIpoca
B Komurer, M®II, cnemuamucT OTBETCTBEHHBIN 3a MpueMm 3amnpoca (HopMUPYET
JIOKYMEHTBI (JIeJI0) U MEPEAacT €ro CrerualnucTy OT/AeNIa apCHIHbIX OTHOIICHUN U
ydyeTa MYHUIUNAIBHOTO WUMYIIECTBA, OTBETCTBEHHOMY 3a MPUHSATHE PEUICHUS O
MpEeA0CTaBICHUU MYHUIIUTIATLHON YCIIyTH.

Bo3MoxHOCTB MOJTYYEHUS MYHULIMIATBHOM yCIIyTH 1o
AKCTEPPUTOPUATLHOMY MPUHITUITY OMPEAEISAETCS COTJIAICHHUEM O B3aUMOJEHCTBUU
¢ M®II.

3.4.7 KpurepueM mpuHSTHS PEIICHUS O MpUeMe JOKYMEHTOB JTUOO peIIeHHUs
00 OTKa3e B MpreMe JOKYMEHTOB SIBJISICTCSl HAJTMYKE 3aIpoca.

3.4.8.MakcuMasbHBIi CPOK HCIIOJHEHUS aJIMUHHUCTPATUBHOW MPOLIETYpPhI
coctapisier 1 pabGoumii JeHb € JdaThl TMOCTYIUICHUS 3ampoca OT 3asBUTENS O
MPEeA0CTaBICHUA MYHUIIUTIATLHON YCIIyTH.

3.4.9.Pe3ynbTaToM aIMUHUCTPATUBHON MPOIETYPHI SBIISICTCS:

— npueMm u peructpauus B Komurere, M®L] 3anpoca 3asButens, nepenayda
€ro CHCHHAINCTY OTJAeNa apeHJHBIX OTHOLIEHUH U ydeTa MYHHUIUIAIBHOTO
MMYIIECTBA, OTBETCTBEHHOMY 3a IMPUHATHE pPEIICHUS O MPeJIOCTaBICHUU
MYHULIMIIAIBHOU YCIIyTH.

— OTKa3 B IpUeMe JOKYMEHTOB (MpHU HAJTUYUU OCHOBAHUM, NEPEUUCICHHBIX
B myHKTe 3.4.4 HacTOAIIEro AMUHACTPATUBHOTO PETIaMEHTA).

3.4.10.Pe3ynpTaT aAMUHUCTPATUBHON MPOUEAYpPHl (PUKCUPYETCS B CHUCTEME
AJIEKTPOHHOTO JIOKYMEHTOOOOpOoTa crenuanructoM KoMmuTeTa OTBETCTBEHHBIM 3a
OpUeM W  PEerucTpanuio 3ampoca M JIOKYMEHTOB, HEOOXOAMMBIX  JJis
MPEeIOCTABIECHUSI MyHUIIUTIATBHOU YCIIYTH.



24
IIpunsTHE penieHNns 0 NPUOCTAHOBJIECHNHU NMPEI0CTABICHUS
MYHUIUNAJIBHON yCIyTH

3.5.0cHOoBaHui IS NOPUHATHS ~ pEUIEHUsT O  NPUOCTAHOBJICHUU
NPEIOCTABICHUS! MYHUIIMIAIBHON YCIYyIM B COOTBETCTBUM C MyHKToM 2.14
HACTOSIIIEr0o AJAMUHUCTPATUBHOTO PEMVIAMEHTA HE MPELYCMOTPEHO.

IIpuHsiTHE pelieHns 0 NPeAOCTABJICHUH
(00 oTka3e B mpeAOCTABICHNH) MYHUIIUNIAJbHOM YCJIYTH

3.6.0cHOoBanueM [UIsI Havajla agIMUHUCTPATUBHOM NPOLEAYpPHl SBISETCS
Hanuuue B KomMurere 3aperucTpupOBaHHBIX JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
3.4.1 HacrosmIero AAMUHUCTPATHBHOTO PErIaMeHTA.

[Ippu paccMOTpeHHH KOMIUIEKTAa JOKYMEHTOB JUIsl IPEIOCTaBICHUS
MYHUIMOATBHOM YCIYTH CHEUUAJUCT OTJeNa apeHAHbIX OTHOIICHWW W YydeTa
MYyHHUIMIIATBHOTO UMyLiecTBa KomuTeTa OTBETCTBEHHBIN 34 HCIIOIHEHHUE 3aIIpOCa:

— oIpeAenseT COOTBETCTBUE IPEACTABIECHHBIX TOKYMEHTOB TpeOOBaHUIM,
YCTaHOBJIEHHBIM B IIYHKTE 3.4 HACTOALIEro AJIMUHUCTPATUBHOIO PETJIaMEHTa;

— AHaANM3HUPYET  COAEP)KALLYKCA B  IPEACTaBICHHBIX  JOKYMEHTAx
MH(OpPMAIUIO B LEISIX MOATBEPKICHUS CTaTyca 3asiBUTENS M €ro MOTPeOHOCTH B
NOJIYy4eHUM MYHULIMIAIBHON YCIYTH, a TaKXe HEOOXOAMMOCTH MpPEAOCTaBIICHUS
KomMuTeTOM MyHULIUITAIBHOW YCIIYTH;

— ycTaHaBiMBaeT (DaKT OTCYTCTBHUS WJIM HAJIW4YMs OCHOBAaHUM JJid OTKa3a B
MPENIOCTABICHUN MYHUIIMITAILHON YCIYTH, NPEIyCMOTPEHHBIX NyHKTOM 3.6.1
AJIMUHUCTPATUBHOTO perjlaMeHTa.

— YCTaHaBJIMBAET COOTBETCTBUE 3asiBUTEIII KPUTEPUAM, HEOOXOIUMBIM IS
MPEIOCTABIECHUSI MYHULIMIIAJTLHON YCIYTH, a TAKXKE HAJIMYME OCHOBAHUH JJI OTKa3a
B MPEJOCTaBICHUM MYHHUIMIAIBLHOW YCIYTH, MPEAYCMOTPEHHBIX MyHKTOM 3.6.1
HACTOSIIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Cneunamucr Komurera B TeueHue S pabouux AHEH MO pe3yipTaTaM
MPOBEPKHU TOTOBUT OJIMH U3 CIAEAYIOIINUX JOKYMEHTOB:

— IPOEKT BBINUCKH W3 peecTpa MyHUIIMIIAIIBHOIO UMYILIECTBA;

— TPOEKT YyBEIAOMJIEHHS 00 OTCYTCTBUM B pEECTpe MYHHIMIIAIBLHOTO
MMYIIIECTBA 3aPAIIMBAEMbIX CBEJICHU;

— 7u00 MpPOEKT pelleHus 00 OTKa3e B MPENOCTaBIECHWH MYHUILMMAIBHON
yCIYrd C yKa3aHMEeM NpPUYMH OTKa3a (B cCiydyae HaJIW4us OCHOBAHHUIA,
MPETYCMOTPEHHBIX MYHKTOM 3.6.1 HacTOsIero AJAMUHUCTPATUBHOTO PETJIAMEHTA).

Crnenmpanuct oOThena apeHJHbIX OTHOLIEHWH M y4YeTa MYHHULHIIAIBHOIO
umyinectBa KomuTera, OTBETCTBEHHBI 3a HCIOJIHEHUE 3ampoca, I0cCie
oopmiieHHsI TPOEKTa PelIeHUsl O MPEAOCTABICHUH MYHHUIIUIAIBHON YCIyru Tu60
peiieHus: 00 OTKa3e B MPEIOCTABICHUU MYHMIIMIIAJbLHOW YCIyTH MepeaaeT ero Ha
nojmnuck pykopoautento Komurera B Teuenue 1 pabodero ausi.

PykoBogutens Komurera noanuceiBaeT NpOEKT PELICHHs O MPEAOCTABICHUN
MYHUIIUNIATBHOW yCIyrH (perieHus: 00 oTka3ze B MPEAOCTABICHUN MYHUIIMIAIbHON
yCIIyr) B TeueHue | pabouero THS CO JHS €ro MOJYy4YEHHUS U B TOT K€ CPOK
BO3BpAIllaeT MOJMUCAHHOE pelieHue crnennanucty Komurera, OTBETCTBEHHOMY 3a
HCIIOJIHEHHE 3ampoca.
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Cneunanuct KoMurera, OTBETCTBEHHBIN 32 MCIIOJHEHUE 3aMIpOCa, B TEUCHHUE
1 paGodero AHS cO JIHA TOJIMKCAHUS HANPABISIET MOANHUCAHHOE PYKOBOAMUTEIEM
Komutera pemenue cnemuanucty Komutera, OTBETCTBEHHOMY 3a BbLIAuy
pe3ynbpTaTa NpeAoCTaBICHHS YCIYTH, JI BBIAAYN €T0 3asSBUTEIIO.

3.6.1.3asBUTEN0 OTKA3BIBAIOT B MPEIOCTABICHUH MYHUIIMNAIBHON YCIyTH
0 CTIEAYIOIINM OCHOBAHMSIM

— HE TpenocTaBlieHHEe  (HEMOJHOE  MPEAOCTaBICHHE) JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 3.4.1 HacTosIero AJIMUHUCTPATUBHOIO PETJIAMEHTA;

— B 3ampoce (3asiBIICHMM) HE YKa3zaHbl (amuius, HMs, OTYECTBO
rpaXKJaHUHA, HAMPABUBILETO 3asBJICHUE Ha TMPEIOCTABICHUE MYHHUIIUIATBHON
yCIyTH, WM TOYTOBBIA aJpec, MO KOTOPOMY JIOJDKEH OBITh HAmpaBJeH pe3yjbTar
MPEIOCTABICHUS MYHUIIMTIATBHON YCIYTH;

— B 3ampoce (3asBJIEHUH) COJIEPKATCS HELEH3YPHBIE JINOO OCKOPOUTEIIbHbBIE
BBIPXEHUS, YTPO3bI ’KU3HH, 37J0POBBIO M UMYIIECTBY JOKHOCTHOTO JIMIIA, & TAKXKE
YJIEHOB €T0 CEMbU;

— TEKCT 3ampoca (3asBJICHMs) HE MOIA€TCs IPOUTEHHUIO;

— NpEeICTaBICHUE JOKYMEHTOB B HEHAJUIEKAIIUNA OpraH.

3.6.2. KputeprueM MOpUHATHS PEUICHHUS O MPEAOCTABICHUHM MYHHIIMITATBHON
YCIyTH SIBISIETCSI COOTBETCTBHE TPEOOBAHHUSAM HACTOSIIETO AIMUHUCTPATUBHOTO
perjameHra.

3.6.3.MakcuManbHBIl CPOK HCTHOJHEHHUS aIMUHUCTPATUBHOW MPOLEAYPHI
cocTtaBiusieT 3 pabouux JOHA CO JHS TIOCTYIUIGHHS 3aperHCTPUPOBAHHBIX
JIOKyMEHTOB, yKa3aHHbIX B TmyHKTe 3.4.1 HacTosmero AJIMUHUCTPATUBHOTO
perjamMeHTa OT CHelMalucTa OTAeNla AapeHIHBIX OTHOIICHWH U yyera
MYHULIMIIAJIbHOTO HUMyliecTBa KomuTeTa Ha HCIOJHEHUE IOJIHOTO KOMIUIEKTa
JIOKYMEHTOB, HEOOXOIUMBIX I ITPEIOCTABIICHUS MyHUIIUIIAJIbHON YCIYTH.

3.6.4.Pe3ynbraTtoM aJIMHHHCTPATUBHOW TPOIEAYPHl SBISECTCS TPUHSATHE
pElIeHHs O MPEOCTABICHUN MYHUIIUIIATBLHON yeiuyTH (1100 peieHus 00 0TKase B
MPEIOCTaBIIEHUN MYHHIMIIAILHON YCIYrd) W Tepenada MPHHITOTO PEIICHHUS O
NpPEAOCTaBICHUA MYHUIUNAIBHOW yciayru (inbo pemieHuss o0 OTKaze B
MIPEIOCTaBICHUU MYHUIIATIATEHON YCITyTH) COTPYIHUKY Komurera,
OTBETCTBEHHOMY 3a BbIIauy pe3yJbTaTa MPEAOCTaBICHUS YCIYyTH, JJIs BbIIAYH €T0
3asIBUTEITIO.

3.6.5.Pe3ynbrar agMUHHCTPATUBHON MpOLEAYpPhl (PUKCUpPYETCS B CHUCTEME
AJIGKTPOHHOTO JTOKyMEHTO00OpoTa creruanuctoM Komurera, OTBETCTBEHHBIM 3a
HAIpaBJICHUE pELIEHUS O TMpeAocTaBieHHH (00 OTKa3e B MPEIOCTABICHUU)
MYHULIMIIAIBHOU YCIIYTH.

YBenomiieHue 3asiBUTEJISI O MNPUHATOM PCHICHUH, BbI/1a4Ya 3aABUTECIIO
pe3yJjbTara nNpeaoCTaBJICHUA MyHI/IIII/IHaJILHOﬁ YCIayru

3.7.0cHOBaHneM ISl Hayajla MCIIOJIHEHUS aJMUHUCTPATUBHON IMPOLETYPHI
SIBIIIETCSl TIOCTYIUIEHWE crenuanucty Kommrera, OTBETCTBEHHOMY 3a BBIAAUy
pe3ylbTaTta MpeaoCTaBIeHUs YCIYTH, PEIICHUS O TPEJ0CTaBICHIUN MyHHUITUTIAIBHOM
yCIyTH WK PEIICHUs 00 0TKa3e B MPEIOCTABICHUH MYHHUIIUIIATLHOM YCIIyTH (anee
— Pemienue).
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AJIMMHUCTpaTUBHAs MpoLeaypa HCHOoJHAETCS crneunannuctoM Komwurera,
OTBETCTBEHHBIM 32 BblJ1auy PemeHus.

IIpn nmocrymnennn Pemennsa cnennanuer Komurera, OTBETCTBEHHBIM 3a €T0
BbI1ayy, WH(OOPMUPYET 3asBUTENSI O HAJUYUU MPHUHATOTO PEIICHHUS W COTJIacyeT
croco0 MOJTyueHHUs TPaXaaHUHOM JaHHOTO PemeHust.

NupopmupoBanne 3asBUTENST OCYHIECTBIACTCA MO TenehoHy U (WUIIH)
MOCPEACTBOM OTIPABICHUS AJIEKTPOHHOTO COOOIICHHS Ha yKa3aHHBIM 3asBUTEIEM
aZpeC 3JIEKTPOHHOM MTOYTHI.

B ciyuyae nuyHoro oOpaiieHust 3asBUTeNs Bbigady PeiieHus: ocyiecTBisier
cnennanict Komurera, OTBETCTBEHHBIN 3a BblAauy PeleHus, mpu npeabsBIeHUN
UM JIOKYMEHTA, YJIOCTOBEPSIONIET0 JUYHOCTh, a MpU OOpaIleHUH MpeICTaBUTENs
TaKXKe JOKYMEHTA, ITOATBEPKAAIOIIEr0 MOJIHOMOYMS IIPEACTABUTEIIA.

B cinyuae HeBo3MmOxHOCTH uH(pOpMupoBaHMs crnenuanucT Komurera,
OTBETCTBEHHBIM 3a BbIAA4y pe3yJbTara IPEAOCTAaBICHUsS YCIYI'M, HaIpaBIIIeT
3asBUTEIII0 PELICHUE Yepe3 OpraHU3alHI0 IIOYTOBOM CBSI3U 3aKAa3HBIM IIMCBMOM C
YBEJIOMJIEHUEM O BPYUYEHUHU.

Ecnu 3asButens oOparuiics 3a npenoctaBieHuem yciayru yepe3 EINTY, to
MH()OPMUPOBAHKUE 3asBUTENSL O PE3YJbTATaX MPEJOCTABICHHUS MYHULUIAIbHOU
YCIIYyTH OCYIIECTBIISIETCS Takxke uepe3 EINTY.

[Ipu mnpenocTaBlieHUH MYHHMIMNAIBHONW YCIYTM B JJIEKTPOHHOM (opme
3aSBUTENII0  HANPABISETCA  yBEAOMJIEHME O  PE3ylbTaTax  pPacCMOTPEHUS
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEAOCTABICHUSI YCIIYTH, COJIEPKAILEe CBEICHHUS O
IIPUHATHU ITOJIOKUATEIIBHOTO PEIICHUS O MPEIOCTABICHUN YCIYTM U BO3MOKHOCTH
HOJyYUTh PE3yJIbTAaT MPEAOCTaBICHUS YCIYrM JHMO0 MOTHBHUPOBAHHBIA OTKa3 B
IIPEAOCTABICHNUN YCIYTH.

[Ipu mnpenocTaBlieHUM MYHHUIIMMAIBHOW YCIYTH B DJIEKTPOHHON (Qopme
3asBUTENIb yBEAOMIIIETCA O XOJ€ pacCMOTPEHHsT M TOTOBHOCTH pe3yJbTara
MPEeIOCTaBIEHUs YCIYru myTeM auyHoro kabunera Ha EIII'Y, ¢ noMonisio cepBuca
EIII'Y «VY3HarTh craryc 3asdBi€HUs», MO OeclylaTHOMYy HoMepy TenedoHa
noanepxku EITTY 8 800-100-70-10.

3.7.1 KputepueM NpUHATHS PEIICHUs O BbIAaue pe3ysbTaTa MpeIoCTaBICHHUs
MYHULHANAIBHON YCIYTM WJIM HANpPABJICHUU PE3yJIbTaTa MYHHUIUITAJBbHOM YCIYyTH
MOYTOBBIM OTIIPABJICHUEM SIBJISETCS BHIOODP 3asBUTEJIEM CHOCO0a €ro yBEAOMIICHUS
O MPUHATOM PEUIEHWUHU, BBIAAYM PE3YJIbTAaTa NPENOCTABICHUS MYHULHUNAIBHOU
YCIIYTH.

3.7.2.MakcuMaabHBId CPOK HCIOJIHCHUS aJIMUHUCTPATUBHON TMPOIEIYPHI
cocraBisier 1 pabouuit neHb CcO JHS MOCTYyIJIeHUs PemieHus coenuaiucty
Komurera, OTBETCTBEHHOMY 3a €r0 BbIIAYY.

3.7.3.Pe3ynbTaToM HUCHOJHEHUS aIMUHUCTPATUBHOM NPOLEAYpPHI SIBISAETCS
YBEIIOMJICHHE 3asBUTENS O NPUHATOM PelieHnn v Belnada 3asBUTENIO Pemenus.

[Ipu npenocTaBiaeHUH YCIYTH B 3JIEKTPOHHOU (popMe 3agBUTENIO B KaUECTBE
pe3yinbTaTa MPEJOCTABICHUSI YCIYTM OOECHEYMBAETCS BO3MOKHOCTH MMOJIYYEHUS
JOKYMEHTA:

1) B ¢dopme »dIEKTPOHHOTO JIOKYMEHTa, MOJMNUCAHHOTO YCHUJIEHHON
KBTM(PUIIUPOBAHHON 3JEKTPOHHON MOANMKUCHIO YIOJTHOMOUYEHHOTO JOJKHOCTHOTO
nunia Komurera, HaripaBIeHHOTO 3assBUTENIO B IMUHBIN kabuHeT Ha EINT'Y;
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2) B BUAe OyMaxXHOTrO JIOKYMEHTa, IMOATBEPXKIAIOIIEr0 COAEepKaHue
AJIEKTPOHHOTO IOKYMEHTA, KOTOPBIN 3agBUTEIb MOJyYaeT MpH JIUYHOM OOpallleHuU
B Komurer.

3.7.4.B03MOXHOCTh MPEOCTABICHUS pe3yIbTaTa MyHUIIUIIAIBHON YCIYTH TI0
DKCTEPPUTOPUATIBHOMY NPHUHIUITY OIPENEISAETCS COTIAIICHUEM O B3aUMOJCHCTBUU
¢ M®II.

3.7.5.Criocobom ¢ukcanuu pe3yiapTaTa aJIMHUHUCTPATUBHON MPOLIEAYPHI
ABJIAETCS. perucTpauus PelieHuss B CHCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa
cnenuaiictoM Komurera, OTBETCTBEHHBIM 3a BblAauy PelleHus 3asBUTEINIO,
BKJIIOYAsl HAIPABJICHUE COOTBETCTBYIOUIEIO CTAaTyca B JIMYHBINA KaOWHET 3asiBUTEIS
Ha EIII'Y d4epe3 aBromarusupoBaHHoe pabodyee Mecto  «Ilmardopma
rOCYJapCTBEHHBIX CEPBUCOBY.

Ho.ﬂyqune JOIOJIHUTEJIbHBIX CBEAECHUH OT 3asiBUTEJISA

3.8.IloyueHNe  MOMOJIHUTENBHBIX  CBEJACHHM  OT  3asBUTEIS  HE
IIPEAYCMOTPEHO.

IMopsitok ocTaBiieHHUsI 3aNPoca 0 NMPeA0CTABJIEHHN MYHHITHNIAILHOM
yciayru 6e3 paccMOTpeHHust

3.9.3asgBuTenn BrpaBe oOpaTuThcs B KoMuTeT C 3asBiIeHneM 00 OCTaBICHUH
3asBJICHUS] O MPEIOCTABJICHUU MYHULMNAIBHOW YCIyru 0O€3 pacCMOTpPEHHs IO
dbopme coriacHO MPUIIOKEHUIO 5 K HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY
B MOPSAKE, YCTAHOBJIICHHOM IYHKTOM 3.3 HAacTOSIIEr0 AJIMUHHCTPATUBHOTO
peryiaMeHTa, He TIo3/iHee padodero JHs, TPEAIICCTBYIONIETO JHI0O OKOHYAHUS CPOKa
MPEIOCTABJICHUS YCIIYTH.

Ha ocHOBaHMM TOCTYNUBIIETO 3asBIEHUSI OO0 OCTaBJIICHUU 3asBJICHHUS O
MPEIOCTaBICHUU MYHUIIMITAILHON yCiyru 0e3 paccmorpenus Komurer mpuHUMaeT
perieHre 00 OCTaBIICHUU 3asiBJICHUSI O€3 PAaCCMOTPEHUS.

Pemenne 00 ocraBieHun 3asBiICHUS 0€3 PACCMOTPEHUS HaIPaBISETCS
3asiBUTEII0 B TOPSAJIKE, YCTAHOBJICHHOM  MyHKTOM 3.6  HAacCTOSIIETO
AJMUHHUCTPATUBHOTO PETJIAaMEHTa, CITIOCOO0M, YKa3aHHBIM 3asIBUTEJIEM B 3asIBJICHUU
00 OCTaBJICHWH 3asBJICHUS O TPEAOCTABICHUN MYHHUIIUNAIBHOW yCIyru Oe3
paccMOTpeHus, He Mo37Hee pabouero AHs, CICAYIONIETO 3a JHEM IOCTYIUICHUS
3asBJIeHUs] 00 OCTaBJICHUU 3asBJICHUSI O MPEAOCTABICHUN MYHUIIMTIAIBLHON yCIyTH
0e3 paccMOTpeHHUs!.

OcraBneHue 3asBICHUS O MPEJOCTABICHUM MYHUIMIAIBHOM yciyru 0e3
paccMOTpEeHHUs He TIPENATCTBYET TOBTOPHOMY oOpaleHuto 3asButelis B KomurteT 3a
MPEIOCTABICHUEM YCITYTH.

Bapuanr 2. UcnipaBiieHre 0ne4aToK U (MJIM) OMUOOK, JOMYIIEHHbBIX
B IOKYMEHTAaX, BBIIAHHBIX B pe3yJibTaTe NpPeI0CTABJICHUA
MYHHUIUNAJIBHON YCJIYTH

3.10.B ciydae BbISBICHUS 3asBUTEIEM ONEYAaTOK u (WIM) OMUOOK B
MOJIYYCHHOM 3asBUTENIEM JOKYMEHTE, SIBIISIIONIEMCS PE3YJIhTATOM MPEIOCTABICHHUS
MYHHUITUTIATFHOW YCIIYTH, 3asBUTENb BIpaBe oOpaTuthcs B KoMurer ¢ 3asBieHreM
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00 WuCIpaBIeHUM JOMYIICHHBIX OINEYaToK W (Win) OmHOOK B BBIJAHHBIX B
pe3yibTaTe MPEJOCTABICHUS] MYHHUIMIIAIBLHON yCIyru IokymeHTax (mo Qopme,
yKa3aHHOW B MPUJIOKECHUH 4 K HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3.10.1.0cHoBanueM A Havajga MPOLEAYpbl MO MCIPABICHUIO ONEYATOK U
(wn) ommOOK, JOMYIIEHHBIX B JIOKYMEHTaxX, BBIIAHHBIX B PE3yJIbTATE
NPEAOCTaBICHUS MYHUIUNAIBHOW yCIyru (najsee — TMpoueaypa), SBISIETCS
noctyrieHue B KomuteT 3asBieHus 00 UCIIPABICHUH ONEYAaTOK U (MJIM) OUIMOOK B
JIOKyMEHTaX, BBIJIAHHBIX B pe3yjbTaTe MPEIOCTaBICHUS MYHUIUNAIBHON YCIyTH
(manee — 3asBieHUE 00 UCTIPABICHUY ONIEYaTOK U (MJIK) OIIUOOK).

3.10.2.3asBneHne 00 WCTIPABIICHUN OTMEYaTOK W (MIJIHM) OMIMOOK C yKa3aHUEM
crocoba WH(DOPMUPOBAHHS O pe3yJbTaTaXx €ro PacCMOTPECHUS M JOKYMEHTHI, B
KOTOPBIX COJIepKaTCsl ONEYaTKu U (UJK) OIMMOKH, TPEJICTABIISIOTCS CICAYIOIMUMHU
croco0amu:

— JUYHO (3asBUTENIEM TMPEACTABISIIOTCS OpPUTHHANBI JOKYMEHTOB C
orneyatkamMu © (WiK) OmMOKaMH, CIENHAIMCTOM, OTBETCTBEHHBIM 3a TMIPHUEM
JIOKYMEHTOB JICTIAl0TCS KOIHH 3TUX JTOKYMEHTOB);

— dYepe3 OPraHu3allrio0 MMOYTOBOW CBS3U (3asSBHUTEIIEM HAIPABIISIIOTCS KON
JIOKYMEHTOB C OIlleYyaTkaMu U (KJ1) OmMrOKaMu).

3.10.3.I1o pe3ymbTaTaM pacCMOTPEHUS 3asiBJICHUS 00 MCIIPABICHUH OIIEYATOK
U (uau) ommMOOK OTBETCTBEHHBIM 3a PACCMOTPEHHE JOKYMEHTOB CIEIUATUCT
KomuTtera B Teuenue 1 pabouero aHs:

— TMPUHUMAET pelIeHHe 00 WCIPaBICHUU OIMEYaToK W (WiIKh) OIIMOOK,
JOMYIIEHHBIX B JOKYMEHTAaX, BBIJAHHBIX B pE3yJibTaTe MPEIOCTaBICHUS
MYHHUITUTIATBHOW yCIIYTH, W YBEAOMJISIET 3asfBHUTEISI O TPUHATOM PEIICHUH
crocoOOM, YKa3aHHBIM B 3asBJICHUM 00 MUCIPABJICHUU OMEYATOK U (MJIM) OMIUOO0K (C
YKa3aHUEM CPOKa UCIPABIICHUSI JOMYIIIEHHBIX OMEYaTOK U (MJIM) OIITHOOK);

— TpPUHUMAET pelieHne 00 OTCYTCTBHU HEOOXOIUMOCTH HCIIPABICHUS
OrevyaTok u (Win) omuOOoK, JOMYIICHHBIX B JOKYMEHTaX, BHIIAHHBIX B Pe3yJibTare
MPEIOCTaBIICHUS MYHUIIMITAILHON YCIYTH, U TOTOBUT MOTHBHUPOBAHHBIM OTKa3 B
UCITPaBJICHUM OTEYaTOK W (MJIM) OMMOOK, JOMYIICHHBIX B JOKYMEHTAX, BhIIAHHBIX
B PE3YJIbTATE NMPEJOCTABICHHS] MYHUIIUITAIbHON YCITYTH.

HcnpaBnenne omedarok W (Wiau) OMMUOOK, JOMYIICHHBIX B JOKyMEHTaX,
BBIIAHHBIX B pe3yibTaTe  MPEJOCTABICHHUS  MYHUIUMIIAIBLHOW  YCIIyTH,
OCYIIIECTBIISIETCS. OTBETCTBEHHBIM CHEIMAIMCTOM OpraHa B TeueHue | pabouero
TTHS.

[Ipu ucnpasnenun onevyatok U (WiK) OMMOOK, JOMYUIEHHBIX B JOKYMEHTAaX,
BBIJIAHHBIX B pE3yJbTaTe TMPEAOCTABICHUS MYHUIIUTNIATBHOW  YCIyrH, HeE
JOTTYCKaeTCs:

— UW3MEHEHWE COACPKaHUS JIOKYMCHTOB, SIBJISIFOITUXCS — PE3yJIbTaTOM
MIPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

— BHECEHHE HOBOW WHMOpPMAIMU, CBEACHUN HW3 BHOBb MOJIYYCHHBIX
JIOKyMEHTOB, KOTOpble HE OBUIM TMPEACTaBICHBI NPU TOJa4Ye 3asABICHUS O
MPEIOCTABICHUU MYHUIIMTIATBHON YCIIYTH.

3.10.4.KputepueM NpUHATHS pElICHUS 00 HCIPABICHUH OMEYaToK U (WJIM)
OLIMOOK ABJISIETCS HAJIM4YMe OneyaTok W (WiM) OWMOOK, JOMYIICHHBIX B
JIOKyMEHTAaX, SABJISIONINXCS PE3YIbTAaTOM MPEAOCTABICHNUS MyHULIUITAIbHON YCIYTH.
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3.10.5.MakcumanbHBIil CPOK HCIOJHEHUS AaIMUHUCTPATUBHOW MPOLIEAYPHI
cocTaBisieT 5 pabouumx AHEW co AHS mnoctyruieHuss B KomuteT 3asBiieHus 00
WCIIPABJICHUH OTEYATOK U (WJIH) OIIHOOK.

3.10.6.Pe3ynpTaToM mpoLeaypsl SBISETCS:

— UCHpaBlieHHbIE JOKYMEHTHI, SIBISIOMIUECS PE3yJIbTaTOM MPEAOCTaBICHHUS
MYHULIANIAIBHOW YCIIYTH;

— MOTHUBHUPOBAHHBIM OTKa3 B HCIPABICHUU OINEYATOK W (MJIM) OIIMOOK,
JOMYUIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJibTaTe MPeJOCTaBICHUS
MYHHUIUNIATBHON YCIIYTH.

Borigaya 3asiBUTENIO HMCMPABIEHHOTO JOKYMEHTa IMPOU3BOIUTCS B TOPSJIKE,
YCTaHOBJICHHOM ITyHKTOM 3.6 HAcTOSIIEro AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.10.7.Cnocobom (uxcarnmu pe3yibpTaTta MpOIeIyphl SBISETCS PETUCTPALUs
UCIPABIEHHOTO MOKYMEHTa WJIM TMPHHITOTO PEIICHUS B CHUCTEME JJIEKTPOHHOTO
JOKyMEHTOOOOpoTa crneruanuctoM, Komurera, OTBETCTBEHHBIM 3a BBLAAUY
pe3ynbpTaTa aIMUHUCTPATUBHOMN MPOIIETYPHI.

JIOKyMeHT, colepxaluid omnedyatku u (WIM) OIIUOKH, TOCJIE 3aMEHbI
HOJUVIEKUT YHUUTOKEHHIO, (PAKT KOTOPOTO (PUKCUPYETCS B J€JI€ IO PACCMOTPEHUIO
oOpalleHus 3asBUTES.

IV. ®opMbI KOHTPOJIS 32 HCIIOJTHEHHEM AIMUHUCTPATUBHOIO PerJIaMeHTa

IHopsinok ocymecTBICHUS TEKYIIEro KOHTPOJISI 32 COOJIIOACHUEM H
HUCIIOJITHEHUEM OTBETCTBEHHbIMH T0JKHOCTHBIMHU JJULIAMH IO0JI0KESHU T
aJMUHUCTPATUBHOI'0 PErjJIaMeHTa NMPeA0CTABJCHNUS MYHULIMIIAJIBLHOU YCIAYIM U
HHbIX HOPMATUBHBIX IPABOBbIX AKTOB, YCTAHABJIUBAKOIIUX TPeOOBAHUSA K
NMPEA0CTABJCHUI0 MYHUIUIIAJIBHON YCJIYTH, a TAKKe IPUHATHEM
UMM pelleHrH

4.1. Tekymuii KOHTPOJIb 3a COOJIIOACHHUEM W WCIOJHEHUEM IOJO0KEHUN
HACTOSIIETO0 aJMUHHUCTPATUBHOIO PETJIaMEHTa U HWHBIX HOPMATHUBHBIX IMPABOBBIX
aKTOB, YCTAaHABJIMBAIOIIMX TPeOOBaHUS K TMPEJOCTABICHUIO MYHUIUNAIHHOM
YCIYyTH, OCYLIECTBISCTCS 3aMECTUTENIEM TJIaBbl AJIMUHHCTPAUUH, KYPUPYIOIIUM
COOTBETCTBYIOIIEE HAMPABICHUE ACATECIBHOCTH.

4.2 Kontponp 3a jgesrenbHOCThI0O Komurtera 1o  MpenoCTaBICHUIO
MYHUIMIIAIBHON YCIIYTM OCYIIECTBIISIETCS TJaBOM MYHUIMMIAIBHOTO OKpYyra
«Ycurck» Pecny6nmukn KoMy — T1imaBoit agmMuHUCTpanuu (Jajee — TJiaBa
AJIMUHHCTpAIUHN).

KonTposbs 3a WCnonHEHHEM HACTOAIIETO0 AIMUHUCTPATUBHOIO pPErjiaMeHTa
cotpyaankamu MOI] ocymecTBisiercss pykoBoaureaem MOL.

IopsAoK ¥ MEPUOANYHOCTDH OCYIIECTBICHUSA IVIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJTHOTHI M KAYeCTBA MPEA0CTABJICHUS MYHUIIUNIAIbHON YCJIYTrd, B
TOM YHCJIE MOPAAOK U (POPMBI KOHTPOJIA 32 MOJHOTON U KA4eCTBOM
NPeI0CTABJICHUS MYHHMIMIIAJIbHOMN yCIYyTH

4.3.KOHTpOJIB IIOJIHOTBI M KadeCTBa MPCAOCTaBJICHUA MYHHHHHaHBHOﬁ
YCIIYT'H OCYIICCTBICTCA ITYTEM ITPOBCACHUS IIJIAHOBLIX M BHCILIIAHOBLBIX ITPOBCPOK.
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4.3.1.1lnaHoBbIE MPOBEPKH IMPOBOASATCS B COOTBETCTBUU C IUIAHOM PabOTHI
Komurera, HO He pexe | pa3a B 3 roa.

[Ipu mpoBepke MOTYyT paccMaTpUBaTHCS KaK BCE BOMPOCHI, CBS3aHHBIE C
NPEOCTABIICHUEM MYHUIUIAIBHON yCIyrd (KOMIUIEKCHBIE TPOBEPKH), TaK WU
MOPSIIOK TIPOBEJICHUST OTACIBHBIX JCHCTBUN (QIMUHUCTPATUBHBIX MPOIIEAYD)
(TemaThyecKue MpOBEPKHU).

4.3.2.BHennaHoOBbIE TMPOBEPKH MPOBOJATCS B ClIydae IMOCTYIUIGHUS B
Komuter oOpamenuii Qu3MYecKux M OPUAMYECKUX JHUI[ C jkKajo0aMu Ha
HapYILIEHUs UX MPaB U 3aKOHHBIX HHTEPECOB.

BremianoBbie TPOBEPKHU MPOBOIATCA B (JOpME TOKYMEHTApHOU MPOBEPKU U
(WJ1K) BBIE3THOM MPOBEPKHU B MOPSIKE, YCTAHOBIECHHOM 3aKOHOIATEIbCTBOM.

BremiaHoBbIE MPOBEPKU MOTYT MPOBOJIUTHCA HA OCHOBAHWU KOHKPETHOTO
oOpamieHust 3asBuUTeNs O (akTax HapylleHUsT €ro mpaB Ha TMOJyYeHUE
MYHHUITUTIATBHON YCIIYTH.

4.4 Pe3ynbTaThl TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK OGOPMIISIOTCS B BUJIE
aKTa, B KOTOPOM OTMEYAIOTCSl BBIBICHHBIC HEIOCTATKH W TMPEMAJIOKEHHSA 10 HX
yCTpaHEHHUIO.

OTBeTCTBEHHOCTD J0JI2KHOCTHBIX JIMII 32 PellleHUus U AeiicTBus (0e31eiicTBHE),
NPUHUMAaeMble (0CYLIeCTBJIsIeMble) MMHU B X0/I€e NPeA0CTaBICHUS
MYHHUIUNAJIBHON YCJIYTH

4.5. 10 1KHOCTHEIS JIN1IA, OTBETCTBEHHEIE 3a MPEIOCTABIICHUE
MYHULIMNAIBHON YCIyTH, HECYT MEPCOHAIIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOICHUE
MOPSJIKA U CPOKOB MTPEIOCTABJIEHNS] MYHULIMTIAIBHOW YCITYTH.

MOI[ u ero pabOTHUKM HECYT OTBETCTBEHHOCTb, YCTAHOBIJICHHYIO
3aKOHOJATEeILCTBOM Poccutickon denepanuu:

— 32 NOJHOTY nepenaBaeMblXx KoMHTETYy 3ampocoB, HWHBIX JIOKYMEHTOB,
MPUHATHIX OT 3asaButeist B MOLI;

— 3a CBOEBpPEMEHHYIO0 mnepenadyy Komurery 3ampocoB, MHBIX JIOKYMEHTOB,
MPUHATBIX OT 3asBUTENSA, a TaKXKEe 3a CBOCBPEMEHHYIO BBbIAAUYy 3asBUTEIIO
JIOKYMEHTOB, NlepeaHHbIX B 3TuX 1easix MO Komuretowm;

— 3a co0roJIeHne TIpaB CyOBEKTOB MEPCOHATBHBIX JaHHBIX, 32 COOJIIO/ICHHE
3akoHOJaTenbcTBa Poccuiickoit deneparuy, yCTaHABIMBAIOIIETO OCOOEHHOCTH
oOpamienusi ¢ wHPOPMAIMEH, TOCTYIl K KOTOPOM oOrpanuyeH (deaepaabHbIM
3aKOHOM.

XKanoba Ha HapylIeHHE MOPSIIKA MPEJOCTABICHHS MYHUIIUNIAILHON YCIYTH
MOI] paccmarpuBaercs Kommrerom. [Ipum 3TOM CpOK paccMOTpeHUS KaTOOBI
HCUYUCIISICTCS CO JTHA perucTpaiuu xaaoosl B Komurer.

Honoxkenus, xapakrepusywiuue TpedOBaHUA K MOPAAKY U (popMam
KOHTPOJIS1 32 IPEA0CTABJICHHEM MYHULUIIAJIBHON yCIyrd
€O CTOPOHBI TPAKIAAH, UX 00beIMHEHNH U OPraHu3auuil

4.6.Kontpoib 3a [IPEIOCTABICHUEM MYHULIMAIBHON YCIyTH
OCyLIECTBIIsIeTCSI B (OpME KOHTPOJ 3a COOJIOAEHUEM IOCIEI0BATENbHOCTH
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JNEUCTBUM, ONPEACICHHBIX AJIMUHUCTPATUBHBIMHU MPOUEAYPAMHU IO HCIIOJHEHUIO
MYHULHUNAIBHON YCIYTM W MPUHATUEM DPEIICHUN NOJKHOCTHBIMU JIUIIAMU, ITyTEM
MIPOBEICHUSI TIPOBEPOK COOJIONCHUS W WCIOJHEHUS JODKHOCTHBIMHU JIUIIAMU
Oprana mnpaBoBbix akTOB Poccuiickoii ®enepanun, a TakkKe OJOKECHUM
HACTOAIIETO AJMUHUCTPATUBHOTO PETJIAMEHTA.

[IpoBepka Takxke MOXKET MPOBOJUTHCS MO KOHKPETHOMY OOpaleHUIO
rpakJaHUHA WU OpraHU3aIUU.

4.7Ilpm oOpamieHUn TpaxaaH, WX OOBCAWHEHWH W OpTraHW3aluid K
pykoBoautento Oprana MOXeT ObITh CO3/JaHa KOMHUCCHSI C BKIIFOUEHHEM B €€ COCTaB
rpakjaH, MpeJcTaBUTEIeH OOIIECTBEHHBIX OOBEIWHEHUNW W OpraHu3alui JUis
MPOBEJCHUSI BHEIUIAHOBOW MPOBEPKM TMOJHOTBI M KAadecTBa MPEAOCTABICHUS
MYHULUNAIBHON YCITyTH.

V. docyneOHblii (BHeCYAeOHBbIH) MOPSIA0K 00/KAJTOBAHUS PelIeHU I
U aeiicTBuil (0e31eiicTBHsI) OpraHa, npeaoCcTABJISIONIEr0 MYHUIMIIAJIbHY IO
YCJIYry, MHOTO(PYyHKIMOHAJBLHOT0 HEHTPA, OPraHu3aluii, yKa3aHHBIX B YaCTH
1.1 cratbu 16 @enepaibHoro 3akoHa Ne 210-®3, a Takke UX T0JKHOCTHBIX
JINI, MYHUITUNIAJIBHBIX CJIYKAIINX, PA0OTHHKOB

VYkazaHHas B HACTOSILEM pasjesie UHPOopMalus MOJJIEKAT Pa3MEIICHUIO Ha
opumansHoM caiite Komurera, Ha EIII'Y, B rocyaapcTBeHHONW MH(DOPMAIMOHHOM
cucteme Pecriyonuku Komu «Peectp rocynapcTBEHHBIX U MYHHUIIMITAIBHBIX YCIYT
(pynxuuit) Pecrrybmuku Kommy.

Nudopmanus 15 3asBUTEIIS 0 €r0 MPaBe NOAATh KaJ00y HA pelieHus U
neiicTBus (0e31eiicTBHE) OpPraHa, NpeIoCcTaBIAIIIEr0 MyHUIMIIAIbHYIO
YCJIYTY, €ro J0JKHOCTHOIO JIMIA JTM00 MYHULIUIIAJIBHOIO CJIY KALIero,
MHOT0()yHKIMOHAJIBbHOI0 LIEHTPA, ero pa00THUKA, a TAK:Ke OPraHu3aluii,
yka3aHHbIX B yacTH 1.1 cratbu 16 ®@eaepanbHoro 3axkona Ne 210-®3,
WJIN UX PAa0OTHMKOB NPH NMPeI0CTABJICHUN MYHUIIUNIAJTbHOM YCJIYTH

5.1.3asgBuTENM UMEIOT MPABO Ha 00KaJOBaHUE PEIICHUM, MPUHSITHIX B XOE
MpPEeIOCTaBICHUsT MyHUIMNAIBHOW yciyru, nedctBuil (Oe3peiictBuil) Komwurera,
JTOJDKHOCTHBIX JnI] Komurtera o MyHuUIuUnaabHoro ciyxamiero, M®I], ero
paOoTHHKA, PU MPEAOCTABICHUH MYHUIIUIAIBHOMN YCIYTH B OCYA€OHOM MOPSIZIKE.

Opranuzaiuu, ykasaHHele B yactu 1.1 crateu 16 denmepanbHOro 3akoHa
Ne 210-@03 B Pecniybnmke Komu, OTCYTCTBYIOT.

Ipeamer :xan00b1

5.2.3asBUTENb MOXKET OOpPaTUTHCS C KAJIOOOW, B TOM UHUCIE B CIEIYIOLIUX
cllydasix:

— HapylIEHHWE CPOKa PETHCTpalMM 3arnpoca 3asBUTENS O MPEJOCTaBICHUU
MYHULIMIIAJIbHOW YCIYTH, 3ampoca, yKa3aHHOro B cTarbe 15.1 ®DenepasibHOTO
3axoHa Ne 210-D3;

— HapyLIEHHWE  CpOKa  IPEAOCTABICHHS  MYHULHUNAIBHOM  YCIIYIH.
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B ykazanHom ciydae pgocyneOHoe (BHecyAeOHOE) o0XkajloBaHUE 3asBUTEIEM
peuenuii u nevicteuit (6e3neictBus) MOL, paborauka M®IL] Bo3MOXKHO B ciiydae,
ecim Ha MO, pemenus m nmeictBusi (O€37eHCTBHE) KOTOPOTO OOXKAITYIOTCA,
BO3JI0K€HA (YHKIUS MO TMPEAOCTAaBICHUIO COOTBETCTBYIOIICH MYHHUIUIAIBHOM
yCIyTd B TOJIHOM 00beMe M B TOPSAKE, OMpeeJeHHOM d4acTbio 1.3 crateu 16
®enepanbroro 3akoHa Ne 210-D3;

— TpeboBaHWEe Yy 3asBUTENA JOKYMEHTOB WM uHMopManuu subo
OCYUIECTBJICHUSI JEHCTBUM, MPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBHIX HE
MPEeIyCMOTPEHO HOPMATUBHBIMHU TMpaBOBbIMU akTamu Poccuiickoit deneparuuy,
HOPMATUBHBIMM TPaBOBbIMU akTamMu Pecnyonukun Komu, MyHHIIMNANIbHBIMU
MPaBOBBIMH aKTaMU IS MPEJOCTABICHHS] MyHULIUITAIbHON YCITYTH;

— OTKa3 B IIpUEME TOKYMEHTOB, IIPEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM MpaBOBbIMM akTaMu Poccuiickonn ®enepanny, HOPMaTUBHBIMU
npaBoBbIMH akTamu PecnyOnuku Komu, MyHUIMOANbHBIMU TPABOBBIMU aKTaMHU
JUTSL IPEIOCTaBICHUSI MyHUIIMIIAIIBHON YCIIYTH, Y 3aSBUTEIIS;

— OTKa3 B NPEIOCTaBICHUU MYHHULHUIAIBHON YCIYrH, €CJIM OCHOBaHUS
OTKa3a He TMPEeAyCMOTpeHbl (denepaibHbIMA 3aKOHAMU M MPUHATHIMA B
COOTBETCTBHM C HMMHM HWHBIMH HOPMAaTHUBHBIMHU MPABOBBIMU akTamu Pocculickoii
denepanyu, 3aKOHAMUA ¥ UTHBIMU HOPMATHUBHBIMU ITPABOBBIMH akTamu PecrnyOnmku
Komu. B ykazannoMm cinyuae gocynebHoe (BHeCyaeOHOE) 00KalloBaHHUE 3asBUTEIEM
pemenuid u aectuil (0e3nericteusi) M®II, padbotHrka M®I] Bo3MOXHO B cilydae,
ecii Ha MOL, pemenus u npeiictBust (0€37EHCTBHE) KOTOPOrO OOXKAIYHOTCA,
BO3JIO)KEHA (DYHKIUS TO MPEAOCTABICHUIO COOTBETCTBYIOLIMX MYHHIIMIAIBHBIX
yCIYr B TOJHOM OOBEME B TOpSKE, OMNpeaeeHHOM dacThio 1.3 crtateu 16
®enepanbroro 3akoHa Ne 210-D3;

— 3arpe0oBaHME C 3asiBUTENIA MpPU NPEIOCTABICHUM MYHULMIATIBHON
YCIYTM TIUIaThl, HE MPEAyCMOTPEHHOM HOPMATUBHBIMH IPABOBBIMH aKTaMU
Poccuiickoit @eaepannn, HOpMATUBHBIMH MPaBOBbIMU akTamu PecryOnuku Kowmu,
MYHUITUTIATLHBIMY IPABOBBIMU aKTAMH,

— ortka3 Komurera, ero momkHocTHoro jura, M®Il, pabornunka MOII,
OpraHu3alui, MpeayCMOTpeHHBIX 4YacThio 1.1 cratem 16 denepanbHOro 3akoHa
Ne 210-®3, mnn ux paOOTHUKOB B WCIPABICHUU AOMYIICHHBIX UMHU OMNEYATOK U
(unn) oIMOOK B BBIJJAHHBIX B PE3YNIbTATE NMPEJOCTABICHHS] MYHULIUTTAIBHON YCITyTH
JIOKyMEHTax JUOO0 HapylIeHUE YCTAHOBJIEHHOTO CpOKa TaKUX HCHpaBieHuil. B
yKa3aHHOM cliydae Jocyae0Hoe (BHeCcyeOH0e) 00KaToBaHKE 3asBUTEIEM PEIICHUN
u aeiictBuit (0e3aeiictBusi) M@, paborauka M®I] Bo3MOKHO B ciiydae, €Ciu Ha
MOII, pemenus u nerictBus (0e3MeHCTBUE) KOTOPOTO OOXKAITYIOTCS, BO3JIOXKEHA
(GYHKIMS 1O NPEAOCTaBICHUIO COOTBETCTBYIOIIMX MYHULMMAIBHBIX YCIYT B
MOJITHOM 00BEME B TIOPSIZIKE, ONpeeeHHOM JacThio 1.3 crateu 16 denepaabHOTO
3akoHa Ne 210-D3;

— HapyUIEHHWE CPOKa WM TOpsAKa BbAA4YM JOKYMEHTOB MO pe3yjbTaTam
MPEIOCTABICHUSI MyHUIIUTIATLHON YCITIYTH;

— TMPUOCTAHOBIICHWE TMPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, €CJIU
OCHOBAHUSI TPUOCTAHOBJICHUS HE TMPEAYCMOTpPEHBI (efepaabHbIMU 3aKOHAMHU U
MPUHATHIMA B COOTBETCTBUM C HUMU MHBIMU HOPMATHBHBIMU MPABOBBIMU aKTaMH
Poccniickon ®@eneparuy, 3aKOHAMU M1 UHBIMU HOPMAaTUBHBIMM IPABOBBIMU aKTAMH
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Pecnyonukun Komu. B ykaszanHoM ciydae jgocyneOHoe  (BHecyneOHOe)
o0>kaJloBaHKE 3asgBUTEEM pelieHui u aerctBuil (6esnerictBust) M®II, paboTHuKa
M®I] Bo3MoxkHO B ciyyae, ecau Ha MOILI, pemenus u neictBust (0e3nercTBUE)
KOTOpOTO  OOaJIyroTCs,  BO3JIOXKEHA  (QYHKIUSA 10  MPEJOCTABJICHHUIO
COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIYyT B TOJHOM OO0beME B TMOPSIKE,
ornpeneneHHOM 4acTbio 1.3 crateu 16 denepansHoro 3akona Ne 210-03;

— TpeboBaHME Yy 3asABHUTEIS MPU MPETOCTABICHUA MYHHIIUTIAIBHONW YCIYTH
JIOKYMEHTOB WJIU UH(OpPMAIIUU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU MEPBOHAYAIBHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOAUMBIX
JUISL  TPENOCTaBICHUS MYHUIMNAIbHOM YCIyrH, JuU0O0 B TNPEIOCTaBICHUU
MYHUIIUTIATBHOM YCIYTH, 32 UCKIIOYEHUEM CITy4YaeB, MPEAYCMOTPEHHBIX MYHKTOM 4
gyactd 1 crateu 7 ®enepanpHoro 3akoHa Ne 210-d3. B ykazanHOM cliydae
nocyneOHoe (BHecyAeOHOE) OOKalloBaHHWE 3asiBUTENIEM pEIICHUW | JeHCTBUI
(6e3netictBusi) MO®ILI, padotHuka MO®I] Bo3MOXxHO B ciydae, eciu Ha MOI],
pemieHus U aercTBus (0e3aeicTBUE) KOTOPOTro 00XKaIyrTCsl, BO3JI0KEHA (DYHKIIMS
M0 MPETOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIUNIAIBHBIX YCIYT B MOJHOM 00beMe

B IIOpSAKE, oOmnpenesieHHOM d4acTteio 1.3 cratem 16 ®DenmepanpHOro 3akoHa
Ne 210-@3.

Opran, npeaocTaBsilOIIAil MyHHIUNIAJbHYIO YCJIYTY, OPraHU3aAlUN
U YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE KAJT00bI J0/KHOCTHBIE JINIA,
PadOTHUKH, KOTOPHIM MOKET ObITh HANIPABJICHA KAJ1002

5.3.Kanoba momaercs B muchbMeHHOW ¢dopme Ha OyMaKHOM HOCHUTENE, B
anexkTpoHHoit dopme mocpeacteom EIITY B  Komurer, M®PI] mu6o B
MuHUCTEPCTBO SKOHOMUYECKOTO PAa3BUTHUSI U MPOMBILUIEHHOCTH W TPAaHCIOPTa
PecnyOoiinkun Komu — opran rocy1apCTBEHHOW BIIACTH, SIBJISIOIIMUCSA YUYpEIUTEIEM
M®I] (nanee — MUHUCTEPCTBO).

[Ipuem xano0 B NHCbMEHHOW (OpME OCYIIECTBISIETCS OpraHaMu,
MPEAOCTABIAIOIIMMI MyHUIMIIANbHbIE yciayrn, M®IL[ B mecte mpenocraBiieHUs
MYHUIMOATBHOW ycIyru (B MecCTe, IJie 3asBUTENb MOJaBajl 3alpoc HA MOJy4YEeHHE
MYHUIIMNIATBHOM YCIyTHU, HapylIeHUE MOpsSAKa KOTOopoil obxkamyercs, auOO B
MecTe, TJIe 3asIBUTEJIEM MOJYUYEH PEe3yJIbTaT YKa3aHHOW MYHULIUIIATbHON YCIyTH).

[Ipuem >xano® B muchMeHHON (opMme ocyliecTBisieTcss MUHHCTEPCTBOM B
MECTe €ro (PaKTHUECKOTro HaX0XKICHUSI.

XKanoObr Ha pemieHus u neiictBus (Oe3xeiicTBue) mpencenarens Komurera
MOJIA0TCS HEMOCPEACTBEHHO B KOMUTET M paccMaTpuBarOTCsl €€ pyKOBOAUTENIEM B
CBSI3U C OTCYTCTBHEM BBILIECTOSAILEIO OPraHa.

XKanoOb1 Ha pemenus u aecTBus (6e3aeiictue) padotTHrnka ML momaroTcs
pykoBoautento 3troro M®II. XKamobsl Ha permeHuss u nedctBus (Oe3neicTBHE)
M®I] noparorcs B MUHUCTEPCTBO.

IHopsaaok mogaym U paccMOTPEHUS KAJT00bI

5.4 Kano6a wna pemenus wu gedctBus  (OesmeiictBue) Komwurera,
npenceaarens Komurera, ”HOTO MODKHOCTHOTO jriia Komurera, MyHHIIMITATLHOTO
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CJIy’>Kalllero MOKET OBbITh HAIpaBJIEHA YEpe3 OPraHU3alMIO0 ITOYTOBOM CBSI3U, UHYIO
OpraHU3alliI0, OCYLIECTBISIONIYK0 JOCTaBKYy KoppecmoHiaeHuuu, udepe3 MOII, c
UCITOJIb30BAaHUEM HH(POPMALMOHHO-TEIIEKOMMYHHUKAIMOHHOW ceTh «lHTepHeT»,
opunmansHoro caiita Komwurera, EII'Y, a Taxxke MOXeT OBITh MPHUHITA MPH
JMYHOM IIPUEME 3asIBUTEIIS.

XKanoba Ha pemenust u neiictBus (Oe3meiictBue) M®II, ero paGoTHHKOB
MOXET OBITh HampaBjJ€Ha Yepe3 OpPraHu3alyi0 [OYTOBOM CBSI3H, HHYIO
OpPraHM3aLHI0, OCYLIECTBILIIONIYIO JOCTABKY KOPPECIOHACHIMH, C UCIIOJIb30BaHUEM
MH(POPMAILIMOHHO-TEIEKOMMYHUKAIMOHHON  cetn  «VHTepHET», OQUIMAIBHOTO
caiita M®ILl, EIIl'Y, a Ttakxke MoOXeT OBITb MNPUHATA TPHU JUYHOM TpUEME
3asIBUTEIIS.

XKanoba paccmarpuBaercs MODILl, mnpesocTaBUBIIMM MYHULUIAIBHYIO
yCIIyTy, MOPAJIOK MPEAOCTaBICHHUSI KOTOPOil OBl HAPYILIEH BCJIEACTBUE PEIICHUN U
nevctBuii (6e3neiictus) MOLI, ero 10KHOCTHOTO JuIla U (WJIM) paOOTHHKA.

[Ipu mnoctymieHuu kajnoObl Ha pelieHus u jAelcTBusa  (Oe3neiicTBue)
Komwurera, nomxHocTtHOro nuna Komurera, MmyHununansHoro ciyxamero, M®L]
oOecrieunBaer ee nepegayy B Komurer, B NOpSAIKE U CPOKH, KOTOPBIE YCTAHOBJICHBI
corjamieHrieM o B3aumozeiicteuu ¢ M®LI, Ho He mo3HEee ClenyomEero paboyero
JTHSL CO JTHA MOCTYTUIEHUS Kal00BI.

5.5.Peructpauust  xkanoObl  ocymectBisgercs — Komuretom,  MOI]
COOTBETCTBEHHO B KypHaJIe ydeTa ajo0 Ha pelieHus: u aecTBus (0e3neicTBue)
Komurera, ero AODKHOCTHBIX JIMIl 1 MYHHIMIAIBHBIX CIYKAIKX, )KypHAJIE ydeTa
*ano0 Ha perneHus: u nevictus (O6esnericteue) MOIL, ero paGoTHHKOB (nasiee —
Kypnait) He mo3nHEe CIEOYIOIIEro 3a JAHEM €€ MOCTYIUJIEHUs pabdouyero IHS C
IIPUCBOCHHUEM €M PETUCTPALIMOHHOTO HOMEPA.

Benenne JKypnana ocymectBisiercss 1o QGopMe U B MOPSAKE,
YCTaHOBJICHHBIMH NPaBOBBIM akTOM Komurera, nokansHbiM akTtom MOLI.

Komurerom, MO®I] 3asBuTEN0 BBIAAETCA PACIUCKa B MOJYYEHHH OT HETO
XKano0bl M MHBIX NPEACTABICHHBIX JIOKYMEHTOB B MHCBMEHHON ¢opme Ha
OyMa)XHOM HOCHTEJIE C yKa3aHHWEM PEruCTPAllMOHHOTO HOMEpa JKajoObl, JaThl U
BPEMEHHU €€ IIPUEMA, IIepEYHs IPEICTABICHHBIX JOKYMEHTOB HENOCPEACTBEHHO IIPU
JIMYHOM IIpPUEME 3asBUTEIIS.

Pacmiicka o peructparuu xajioObl Ha pemieHus U AeicTBus (6e3aeiicTrue)
KoMurera u €ro MOJKHOCTHBIX JIML, MYHULHUIAJIBHBIX CIYKAIIUX U MOJYyYECHUU
JIOKYMEHTOB C YKa3aHHUEM PEruCTPallMOHHOTO HOMEpA Kajlo0bl, JaThl U BPEMEHH €€
[pyuema, MepeyHsi IPEeACTABICHHBIX JOKYMEHTOB, HallpaBieHHbIX udepe3 MOII, ¢
UCIIOJIb30BAaHUEM HMH(POPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHOW ceTn «lHTepHery,
opuimansHoro caiita Komutera, EIIl'Y, opranuzaiuio Mmo4yroBOd CBsI3U, UHYIO
OpraHM3alMI0, OCYIIECTBISIONIYIO JIOCTaBKy KOPPECHOHICHIIMY, HaIpaBiIseTCs
3aSBUTENII0  YE€PE3 OPraHU3alMI0 IOYTOBOM CBSI3M, HHYK OpPraHHU3alHIo,
OCYUIECTBIISIOLIYIO JOCTaBKY KOPPECHOHJEHIIMM, B Te4eHue 3 pabouyux IHEW co
JIHSL UX PETUCTPALIMH.

XKanoba B TeyeHue 1 paboyero IHA CO JHA €€ PETUCTPALMU IOIJICKUT
nepesade 3aMecTUTeNnto (IepBOMY 3aMecTUTeN0) npencenarens Komurera B
COOTBETCTBHUM C KyPUPYEMBIM HANPABICHUEM JIEATEIIBHOCTH IS €€ PACCMOTPEHHS.

5.6.2Kano0a gomkHa coepkarh:
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— HauMmeHoBanue Komwurera, AODKHOCTh CHEHUATUCTa CTPYKTYPHOTO
nojpa3fesieHusi, OoTpacieBoro ((QyHKIUMOHAIBHOTO), JUOO MYHHIIMIIAIHLHOTO
cinyxaiero, M®II, ero pykoBogutens u (Uin) paOOTHUKA, PEUICHUS U JCUCTBUS
(Oe3meicTBUE) KOTOPHIX 00KAITYIOTCS;

— ¢damMuiInio, UMsl, 0TYECTBO (TPU HATMYUH), CBEJICHUSI O MECTE KUTEIIbCTBA
3asiBUTENS — (U3MYECKOro Juia Ju00 HauMEHOBAaHHWE, CBEJCHUS O MECTe
HAaXOXXJICHUSl 3asiBUTENISI — IOPUAMYECKOTO JIMIAa, a Takxke HoMep (HoMepa)
KOHTAaKTHOTO TenedoHa, aapec (ampeca) 3JIEKTPOHHOM MOUTHI (MPH HAIUYHUH) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAMIPaBJICH OTBET 3asBUTEIIIO;

— cBeJieHHUS 00 O00XaldyeMmbIX pEIHICHUSX M JeUCTBUAX (0e31eiCTBUN)
Komurera,  cnenuanucra  CTPYKTYpHOTO  MOJpPA3fENICHHs,  OTPAaciIe€BOro
(pyHKUIMOHANBHOTO), TEPPUTOPHUATBHOTO opraHa Komwurera, (o]
MyHUIMNaNbHOTO cirykamero Komurera, M®L| nnu ero paboTHUKa;

— JI0OBOJIbI, HA OCHOBAHHUU KOTOPBIX 3asBUTENIb HE COIIACEH C PELICHUEM U
JNEHCTBHEM (Oe3neticTBUEM) Kommurera, CHEUAINCTA CTPYKTYPHOI'O
noJipa3esieHus, JIN00 MyHUIIUNIATIBLHOTO ciayxaiiero, ML umu ero pabotHuka.

3asBUTENEM MOTYT OBITb HpPEJICTaBICHbl JOKYMEHTHl (IpU HAJIUYUH),
MOJITBEPKJAIOLINE JIOBOJIbI 3asIBUTEIIS, JIUOO UX KOIIHU.

5.7.B caywae ecnm xanoba mopaeTrcs uepe3 MpPEJICTaBUTENS, UM TaKXKe
IIPENCTABIAECTCS JOKYMEHT, IMOATBEPKIAIOIINANA MOJHOMOYMS Ha OCYIIECTBIICHHE
COOTBETCTBYIOIIUX JEWCTBHM. B KadecTBe JOKyMEHTa, MOATBEPKIAOIIETO
MOJIHOMOYHSI PEJCTABUTENS], MOKET OBITH MTPEICTABIICHA:

— odopMiieHHas B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoit
®denepanunu JOBEPEHHOCTD (A1 (PUINYECKUX JIMII);

— odopMiieHHas B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoit
denepauny JTOBEPEHHOCTb, MOJINMCAHHAS PYKOBOAMUTENIEM 3asBUTEN WA
YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JIMLIOM (JIJIs1 FOPUAMYECKUX JIUL);

— KONHWS PEIICHUS O Ha3HAYeHWH WM 00 u30paHuu JMOO mMpUKaza o
Ha3HAUYCHUU (PU3UYECKOTO JIMIA HA JTOJKHOCTh, B COOTBETCTBHM C KOTOPBIM TaKOE
¢u3znueckoe nULIO OOJaAaeT MNpPaBOM JEWCTBOBATH OT HMMEHM 3asBUTENs 0e3
JIOBEPEHHOCTH.

5.8.11pu nocrymienun xanoodsl yepez ML obecnieurnBaeTcs ee nepenaya 1o
3alMIIEHHON  MH(OPMAIMOHHOW  CHCTeME WJIM  KYpbepCKOM  J1OCTaBKOU
JNOJDKHOCTHOMY  JIMIly,  paOOTHHKY,  HAQJAENEHHOMY  IOJHOMOYHSMU IO
PaccMOTPEHHUIO Kajio0, B OPSAIKE U CPOKU, KOTOPHIE YCTAHOBIICHBI COTJIAIIEHUEM O
B3aumozeiicteun ¢ M®L], HO He mo3aHee ciedyrolero pabodero THSA CO JHSA
MOCTYTIJICHUS KAIOOBI.

[Tpu mocrymiennn xanoOwel yepez M®DII, cnenmanuct M®I] perucrpupyer
xkano0y B wuHpopMmanmoHHOW cucreme MO®PI[ ¢ mnpucBoeHuem xanode
PEruCTPallMOHHOTO HOMEPA U BBIAAET 3asBUTEIIO0 PACHHUCKY B MOIYUYEHUH KAJOOBI,
B KOTOPOM YKa3bIBACTCH:

— MECTO, J1aTa U BpeMsi IIpUueMa KaioObl 3asiBUTES;

—  (amunust, UMsl, OTYECTBO 3asIBUTEIIS;

— Iepe4YeHb NPUHATHIX TOKYMEHTOB OT 3asBUTEIIS;

— ¢amMuius, UM, OTYECTBO CIEIUAINCTA, IPUHSIBIIETO KajJo0y;
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— CpPOK pacCMOTpPEHHUs KaJloObl B  COOTBETCTBUM C  HACTOAILIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM.

5.9.B cnywae ecnu skamoba momana 3asButeneM B Komwurer, MOI, B
MuHuCTEPCTBO, B KOMIIETEHLMIO KOTOPOIO HE BXOAUT MPUHATHE PEIIEHUS IO
xanobe, B TeueHHe 3 pabouyux JHEH CO JTHS €€ PEerucTpalui yImOTHOMOYEHHOE
JOJDKHOCTHOE  JIMIIO  yKa3aHHOro opraHa, pabotHuk MOPILI, coTpyaHuk
MuHucTepcTBa HAMPABIIAET KaJI00y B OpPraH, MPeloCTaBISIOMNNA MyHUIIUTAIBHYIO
YCIYTY ¥ YIOJHOMOYEHHBI B COOTBETCTBUH C KOMIIETEHIIMEN HA €€ PACCMOTPEHHUE,
U B IUCbMEHHON (hopMe HH(POPMUPYET 3asBUTENISL O MIEPEHAINIPABICHUU KAJIOObI.

[Ipu 3TOM CpOK paccMOTpEHUSs KaJIoObl MCUUCISIETCS CO JHS PErUCTpalluu
*Kano0bl B OpraHe, IMPEAOCTaBISIONIEM  MYHUIMNAIbHYIO  YCIYyTy W
YIOJIHOMOYEHHOM B COOTBETCTBUM C KOMIIETEHIIMEN HA €€ PACCMOTPEHHE.

5.10.B cmydae ycraHOBIEHHS B XOJ€ WM IO pe3yabTaTaM PacCMOTPEHUs
Xano0bl TNPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO IPABOHAPYLIEHUS  WJIU
IPU3HAKOB COCTaBa IMPECTYIUICHUS HWMEIOIIHUECS MaTepuaibl HaIlpaBJsIOTCS
JNOJDKHOCTHBIM ~ JIMIIOM, pa0OTHUKOM, HAJECICHHBIMA IOJHOMOYUAMH IO
pPAacCCMOTPEHHUIO Xajo0 B TeueHWe S5 padodyux JOHEH CO JIHS pEerucTpalu B
COOTBETCTBYIOIIMA OpraH WIM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIYy, B
KOMITETEHILIUIO KOTOPBIX BXOJUT PEIICHHUE MOCTABIEHHBIX B 00palllEHUH BOIIPOCOB.

[Topsnok paccMOTpeHHs] COOOIIEHUIH O MPECTYIUIEHWH YCTAHOBJIEH CTaThel
144 YromoBHO-TIpoIieccyalibHOTO Kojiekca Poccuiickoit denepanum.

[lepeueHb NOMKHOCTHBIX JIMII, YIIOJHOMOYEHHBIX COCTAaBIISITh MIPOTOKOJIBI 00
aAMUHUCTPATUBHBIX IMPABOHAPYIIECHUAX, YCTAHOBJIEH MOJIOKEHHUSIMU cTaThu 28.3
Konekca Poccuiickoit @eneparuu 00 aIMUHUCTPATUBHBIX MPABOHAPYIIICHUSIX.

Cpoku paccMoTpeHus 5Kajnoo

5.11.Kano6a, mocrynupmas B Komurer, M®PI], MunucrepcrBo, mu60
BBIILIECTOSIIIMN OpraH (IpH €ro HAJIMYKMH), MOJIEKUT PACCMOTPEHUIO B T€UeHue 15
pabouux JHEW co JHS €€ pEerucTpaluy, a B ciiydae o0xanoBanus otkaza Komurera,
ee JoJKHOCTHOro suia, M®OL[ B mnpueme AOKYMEHTOB Y 3asBUTENs JHOO B
VCITPaBJICHUH JOIMYIICHHBIX OMEYaTOK U (MJIM) OIIMOOK WUJTU B cilyyae 00KaJlOBaHUS
HapyILIEHUsl YCTAHOBJIEHHOIO CPOKAa TAKUX HCIPABIEHUN — B TEUYEHHE 5 pabouux
JTHEH CO JHS €€ PerucTpaluu, eciau 0ojee KOPOTKUE CPOKU PACCMOTPEHHUS KaOObI
HE YCTaHOBJIEHBI OPIraHOM, IPEAOCTABIAIOIIMM MYHULUIIAIBHYIO yciayry, MOI],
MuHuCTEPCTBOM, YIIOJITHOMOYEHHBIMH Ha €€ PACCMOTPEHHUE.

B cnywae ynoBnerBopeHHs kajio0bl B ¢GopMe HCHpaBICHHS TOMYIICHHBIX
ornmeyarok # (wiM) oOmMOOK B BBIJAHHBIX B pe3yibTaTe MPEeaOCTaBICHUS
MYHUIUNATBHOM YCIYTH JOKYMEHTaX, OTBETCTBEHHOE JIMILIO B TeUeHUE S5 paboumx
JTHEH CO JHSl pEeruCTpaliy kajoObl TOTOBUT MPOEKT MOTUBHPOBAHHOTO OTBETA O
pe3yibTaTax pacCMOTPEHMsI JKaloObl, B TOM YHCIE TMPOEKT JIOKYMEHTa C
UCITPaBJICHHBIMU JIOMYIIEHHBIMU ONEeYaTKaMH U (UJI1) OLITMOKaAMHU.

IlepeyeHb OCHOBaHUI AJISI 0TKA3a B Y/IOBJETBOPEHUHM KAJT00bI
U NepevYeHb OCHOBAHMM VISl OCTABJICHUS KaJ100b1 0€3 oTBeTa

5.12.0cHoBaHUsAMH JIJIs1 OTKa3a B YAOBJICTBOPEHUH KATOObI SBJISFOTCS:
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— HaJu4Me BCTYIHUBILIETO B 3aKOHHYIO CHIIy PEIICHHUS Cy/Aa, apOUTPaXKHOTO
cyJa 1o ano0e 0 TOM K€ IPEeIMETE U M0 TEM KE OCHOBAHHSIM;

— mojada >kajoObl JMIIOM, MOJHOMOYHMS KOTOPOTO HE MOATBEPKIECHBI B
MOpsIJIKE, YCTAHOBJICHHOM 3aKOHO1aTeIbcTBOM Poccuiickoit denepanuu;

— HajguyMe peuieHusi mo >kanole, MPUHSATOrO paHee B COOTBETCTBUU C
TpeboBanusimMu [lonoxkeHns o0 0COOCHHOCTSX MOAA4YM M PACCMOTPEHUs Kajod Ha
pemieHuss W jedctBus  (Oe3neHCTBHE) OpPraHOB — MCIOJIHUTENBHOW — BIACTH
PecnyOnuku KomMu M MX JOMKHOCTHBIX JIMI, TOCYIApPCTBEHHBIX TI'PasKIaHCKUX
CITy’KallliX OPraHOB MCHOJIHHUTENbHOU BracTu Pecny6muku Komu, yTBep:KaeHHOTO
nocta”oBiieHueM [IpaBurensctBa PecmyOmmku Komu ot 25 nexabps 2012 ropa
Ne 592, B oTHOIIEHUH TOTO K€ 3aSBUTEINS U TIO TOMY K€ MPEAMETY 3Kalo0bl;

— TMpU3HAHHE KajJoObl HEOOOCHOBAaHHOW  (pemieHuss W JACHCTBUSA
(Oe3nelicTBUE) MPU3HAHBI 3aKOHHBIMU, OTCYTCTBYET HapyUICHHUE MPaB 3asiBUTEIS).

5.13.B cnyuae, ecnu B kaimobe HE yKazaHbl (GaMuiIMs TpakJaHWHA,
HAIpaBUBILErO ajno0y, WM MOYTOBBIA aJpec, MO KOTOPOMY JOJDKEH OBITh
HaIpaBJIEH OTBET, OTBET Ha )KaJo0y HE JaeTcs.

5.13.1.Komuter, MuHHCTEPCTBO, AOKHOCTHOE o, M®I], paboTHUK,
HaJICJICHHBI MOJIHOMOYMSAMH 10 PACCMOTPEHHUIO Kajo0, BIPAaBE OCTaBUTh KajJo0y
0e3 OTBETa B CIIEIYIOUIUX CIydasx:

1) Hanuuuwe B XajoO€ HELEH3YPHBIX JIMOO OCKOPOUTENbHBIX BBIPAXKEHUH,
yIpo3 KU3HH, 3JOPOBBI0 U UMYIIECTBY JIOJKHOCTHOTO JIMIA, pa0OTHUKA, a TAKXKE
YJICHOB €T0 CEMbH;

2) OTCYTCTBHE BO3MOKHOCTH MPOYMUTATH KaKy0-THMO0 4acTh TEKCTA KaloObl,
dbammmio, uMs, oT4eCTBO (MPU HAIWUYMM) U (WJIM) MOYTOBBINA aapec 3asBUTEIS,
yKa3aHHBIE B jkajo0e.

Komurer, MuHHCTEpPCTBO, J0JDKHOCTHOE Juno, M®PIl, paboTHUK,
HaJICJICHHBIA MOJHOMOYMSIMH 110 PACCMOTPEHUIO Kajlo0, COOOIAI0OT 3asiBUTENO 00
OCTaBJICHUM JKaJIoObI O€3 OTBETa B TeUueHHUE 3 pabouyux JHEW CO JHS PEerucTpaluu
KATOOBI.

Pe3yabTat paccMOTpeHHS AKAJI00bI

5.14.1lo pe3ynbTaTaM paccCMOTPEHUS MPUHUMAETCS OJHO W3 CIEAYIOIINX
PELICHUM:

1) xanoba ynoBieTBOpSiETCS, B TOM 4ucCie€ B (OpME OTMEHBI MPHUHITOrO
pelieHus, UCIPAaBIICHUs] TOMYIIEHHBIX OMEeYaToK U (W) OomMOOK B BBIAAHHBIX B
pe3yibTaTe MNPENOCTaBICHUS MYHHUIMNAIBHOW YCIYr'M JIOKYMEHTax, BO3BpaTa
3asIBUTEI0 JIEHEXKHBIX CPEACTB, B3MMAHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU INIpaBOBbIMM axkTaMu Poccuiickon denepaunuv, HOpMaTUBHBIMU
npaBoBbIMH akTaMu PecryOnnku Komu;

2) B yAOBJIETBOPEHUH KaIOOBI OTKA3bIBACTCS.

B cnydae ynoBnerBopeHHs xajo0bl B ¢opMe HCHpaBICHHUS TOMYIICHHBIX
ormeyaTok © (Wiau) OmHOOK B BBIJAHHBIX B pe3ylbTaTe MPeIOCTABICHUS
MYHUIIUIIAJIBHON YCIIYTU JTOKYMEHTaX, OTBETCTBEHHOE JIMIIO0 B TE€UEHHE 5 padounx
JHEN cO JHS PEerucTpanuy >kKajo0bl TOTOBUT MPOEKT MOTHMBHPOBAHHOTO OTBETA O
pe3yiapTaTax pacCMOTPEHUS KaloObl, B TOM UHCJIE TMPOEKT JOKYMEHTa C
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HUCIIPpaBJIICHHBIMHA JOIIYIIICHHBIMU OIICYaTKaMu U (I/IJ'II/I) OITOKaMHU.

IHopsinok nHGpOpMUPOBaAHUS 3asiBUTEJIS 0 pe3yabTaTax
paccMOTpeHHs &KaT00bI

5.15.He no3aHee qHs, CAEAYIOLIETO 32 JHEM INPUHATHUS YKa3aHHOTO B ITyHKTE
5.14 mnactosmero AJIMHHHCTPATUBHOIO pEIrVIAMEHTA pELICHUsS, 3asBUTENI0 B
NUCbMEHHOW (GopMe U MO JKEMAaHUIO 3asBUTENS B DBJICKTPOHHOU (opme
HaIpaBJIsIeTCS MOTUBUPOBAHHBIA OTBET O PE3YJIbTATaX PACCMOTPEHUS KaATOOBI.

B MOTHBHpOBaHHOM OTBETE MO pE3yJbTaTaM PACCMOTPEHUS KaIOObI
YKa3bIBAIOTCS:

— HaumeHoBanue Komurera, M®L], paccmoTrpeBiiero xanoly, A0IKHOCTb,
dbammwius, uMs, OTYECTBO (MpU HAIMYUM) JOJDKHOCTHOTO JiMIla, pabOTHUKA,
MPUHSABILIETO PELICHHE T10 KaJI00¢€;

— HOMEp, JaTra, MECTO NPHUHATUS pEUIeHUs, BKJIKOYAas CBEACHHUS O
nobkHocTHOM Jiniie  Komwurtera, pabotHuke MODIl, pemenne wumm aedcTBUsS
(Oe3meiicTBUE) KOTOPOTO 00KAITYIOTCS,

—  (amwnus, ums, 0TYECTBO (ITPU HAIMYWH) WM HAUMEHOBAHUE 3asIBUTEIIS;

— OCHOBaHUS JJI IPUHATHSA PEILIEHUS 110 Kallooe;

— TMPUHATOE MO >KAIoOE pelIeHHe ¢ YKa3aHHEeM apryMEHTHPOBAHHBIX
Pa3bACHEHUI O IPUYMHAX TPUHITOTO PEUICHUS;

— B CJIy4ae ecjM *ajno0a MOoIJICKUT YAOBIECTBOPEHUIO — CPOKU YCTPAHEHUS
BBISIBJICHHBIX HAapyLI€HUH, B TOM YHCIE CpPOK IPEIOCTABICHUS peE3ysibTara
MYHUIMNATBHOW yCIIyTH, HUHQOpMaLUa O JEUCTBUIX, OCYUIECTBISIEMBIX OPraHOM,
MIPEAOCTABISAIOIIMM MYHULUNIAIBHYIO yeiyry, M®IL, B nensx He3amMemIMTeNbHOTO
YCTPAaHEHHs BBISBJIECHHBIX HApYLICHUW MPU OKa3aHUM MYHUIMNAIbHOW YCIYTH, a
TaK)K€ MPUHOCITCS M3BUHEHHSI 3a JOCTABJICHHBbIE HEYNOOCTBA M YKa3bIBaCTCS
uHpopMmamuss O JalbHEHIIMX JEUCTBHUSIX, KOTOPbIE HEOOXOJUMO COBEPIIHUTH
3asIBUTENIO B LEJSAX MOTYYEHUS MyHULIUMNIATBHON YCIYTH;

— CBEJICHUS O MOPSAAKE 00KaJT0BaHUSI IPUHATOTO MO Kano0e peleHus.

5.15.1. Komurer obecneuniBaeT HMH(MOPMUPOBAHHUE 3asBUTEICH O TOPSJIKE
oOxanoBaHus perieHud u AeiicTBuil (Oe3nmeiictBusi) Komwurera, crenuaimucToB
CTPYKTYPHBIX TIOJIpa3/ieJIeHUH, MOCPEACTBOM pasmernieHus nHbopmaruu Ha EITTY.

ITopsinok 00:ka/I0BaHUS pelIeHUs 110 Kan00e

5.16.B cnyuae Hecoryacusi ¢ pe3yJibTaTaMu JOCYAEOHOTO 00XajloBaHUA, a
Tak)ke Ha JI000W CTaguu PacCMOTPEHHUS CIOPHBIX BOIPOCOB 3asSBHTEIb HMEET
paBO OOpPAaTUTBCS B CYyA B COOTBETCTBUHM C YCTAHOBIICHHBIM JICHCTBYIOIIMM
3aKOHO/IaTEIILCTBOM MOPSIKOM.

IIpaBo 3asiBUTeIs1 HA NOJIyYeHHe MHPOPMALUM U JOKYMEHTOB,
HEe00XO0AMMBIX /151 000CHOBAHMS U PACCMOTPEHHUS KAJI00bI

5.17.3asBuTenp BOpaBe 3ampamiuBaTh W TMOAydaTh WHOOpPMAIUIO U
JIOKYMEHTBI, HEOOXOAMMBIC JTsl 0OOCHOBAHMS ¥ PACCMOTPEHUS JKAJIOOBI.
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3asBuTenb oOpamaercas B Komurer ¢ 3asBiIeHMEM Ha MOJy4Y€HUE
uH(poOpMaIUU U JOKYMEHTOB, HEOOXOAMMBIX Il OOOCHOBAHHS U PACCMOTPEHUS
XKayoObl (ajee — 3asBJICHHE) B MUChMEHHOW (hopMe Ha OyMa)KHOM HOCHTENE, B
AIIEKTPOHHOM (hopMme.

3asBiIeHUE MOXET ObITh HAMpPAaBICHO Yepe3 OpraHU3alUI0 MOYTOBOW CBS3H,
WHYI0 OpPraHHU3allli0, OCYIIECTBISIONIYIO JOCTaBKY KOPPECHOHACHUMUHU, Yepe3
M®II, c¢ wucnons3oBaHueM HUHYOPMAIMOHHO-TEIEKOMMYHUKAITMOHHON  CETH
«HTepHeTy», odunmansHoro caiita Komurera, a Tak:ke MOXKET ObITh MPUHATO MPU
JUYHOM IIPUEME 3asIBUTES.

3asBIICHHUE JTOJHKHO COJEPKATh:

— HauMmeHoBaHnue  Komurera, ee  JOJDKHOCTHOrO  Jiua  Ju0OO
MYHHUIMTIATBHOTO CIIyKalllero opraHa UCIOJHUTENIbHOM Biactu Pecnyonuku Komu,
B KOMIIETEHIIMM KOTOPOTO HaXOAUTCS MH(OpMAIMS U JOKYMEHTBI, HEOOXOAUMBIC
JUIs1 0OOCHOBAHUS M pACCMOTPEHUS KAJIOOBIL;

— (ammnuro, uMsi, 0TYECTBO (IIPU HAIMYUH), CBEJICHUSI O MECTE KUTEIHCTBA
3asiBUTENSl — (U3MUECKOro Juia Jau00 HauMEHOBAHHWE, CBEJCHUS O MECTe
HaXOXXJICHUSl 3asBUTENISI — IOPUAMYECKOTO JIMIa, a TakXke HoMep (HoMepa)
KOHTaKTHOro TenedoHa, aapec (ampeca) dJIEKTPOHHOM MOYTHl (IPU HAIWYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JIOJIKEH ObITh HAIIPaBJICH OTBET 3asBUTEIIIO;

— cBeneHuss 00 uHPOpMAMM U JIOKYMEHTaX, HEOOXOMUMBIX st
000CHOBaHUS U PACCMOTPEHUS Kaj00.

Cpok mpenoctaBieHus WHPOpMAMK U JOKYMEHTOB, HEOOXOJMMBIX JJIs
00OCHOBaHMSI U PACCMOTPEHHUsI KajoObl, COCTaBisieT 5 pabouyux AHEH co JHA
perucTpanuu 3asiBJICHUSI.

OcHoOBaHM U151 OTKAa3a B IPUEME 3aSIBJICHUSI HE MIPEAYCMOTPEHO.

Cnoco0b1 uHGOPpMUPOBAHNS 3asiBUTEIA O MOPSAKE MOAAYH
U PACCMOTPEHHUS KAT00bI

5.18.Mlndopmansi 0 TOpAIKE TOJAYW U PACCMOTPEHHUS  KaloObI
pa3MeIaeTcs:

— Ha MH(OpPMaAIMOHHBIX CTEHAAX, pacnojoxkeHHbIX B Komurtera, B MOL;

— Ha ounmaneubix caiitax Komurera, MOILJ;

— mnaEIIlY.

5.19. Uadopmaiio o HOpsaAKe MOJa4Yd W PACCMOTPEHHUS KajaoObl MOXKHO
MOJYYHTh:

— mocpencTBoM TenedoHHOM cBs3u 1o Homepy Komurtera, MOI];

— MOCPeaCTBOM (paKCUMHUIBLHOTO COOOIICHUS;

— mpu muHoM oOparmiennu B Komuter, MOII;

— 1pu TUcCbMEeHHOM oOpamennn B Komurer, MO®I], B TomM uyucie mo
AIEKTPOHHOM NOYTE;

— IyTeM MyOJIMYHOro MH(POPMUPOBAHUSI.
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[Tpunoxenue 1
K AIMUHUCTPATHBHOMY PETJIAMEHTY TIPEIOCTABICHHUS
MyHULHANAIBHOU yenyru «lIpenocraBnenue
nHpopmaruy 06 00bEKTax yuera, comepxarieics
B peecTpe MyHHUIIMITaJbHOTO UMYIIECTBAY

Ne zampoca

Opran, 00pabaThIBaIOIIMIA 3aITPOC HA
MPEIOCTABICHNE YCITyTH

I[aHHBIC 3asBUTCIIA ((I)I/ISI/I‘-ICCKOFO Jimnia, THAUBUYaJIbHOTO HpeI[HpI/IHI/IMaTGJ'IH)

damunus

Nms

OTtuecTBO

Harta poxaeHust

ITorHOE HaMMeHOBaHNE
I/IHI[I/IBI/II[yaJ'H)HOFO HpCI[HpI/IHI/IMaTCJIH

OI'PHUAII
JIOKyMEHT, yAOCTOBEPSIOLUIUI INYHOCTD 3asiBUTES
Bun
Cepus Howmep
Brinan JlaTa BeIIAUM

Anpec peructparuu 3assutess/FOpunndeckuii aapec (aapec perucTpaiuu) HHIMBUAYaIbHOTO

npeAnpUHUMATENS
Wnnekc Pernon
Paiion HaceneHHbli MyHKT
VYauna
Hom Kopmyc Ksaprupa

Anpec MecTa KUTeIbCTBA 3asBUTEN 1/ [104TOBBIN a/ipec HHANBHIYaIBLHOTO MPEAIPUHAMATENS

Wunexc Pernon

Paiion HacenenHslii myHKT

Viuna

Hom Kopnyc KBaptupa
KoHnTakTHBIE

JaHHBIC
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3AITIPOC

(oOpa3err 3ampoca)

[IpencraBnens! cnenyronme JOKYMEHTHI

Mecro nony4eHus pe3yiabrara
NPEIOCTABICHUS YCIIyTH

Crioco0 nomyueHust pe3ysibTaTa

I[aHHLIe npeacTaBUTECIIA (yrIOJ'IHOMOLIeHHOl"O J'II/II_Ia)

damunusg

Nmsa

OTtuecTBO

Hata poxaenus

I[OKyMeHT, y,[[OCTOBCpHIOH.IHfI JIMYHOCTDb MPEACTABUTCIIA (yr[OJ'IHOMO‘leHHOFO J'II/II_Ia)

Bun
Cepus Howmep
Brinan Jara BoIiaun
Anpec perucTpamnyy mpeacTaBuTeNs (YIOTHOMOYEHHOTO JINIIA)
Nuanexc Pernon
Paiion HacenenHslii myHKT
VYauna
Hom Kopmyc Ksaprupa
Anpec MecTa )KHUTEIILCTBA NPeACTaBUTENS (YIOTHOMOYEHHOTO JINIIA)
Nunexc Pernon
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Paiion HacenenHblil myHKT
Yiuua
Hom Kopmyc Ksaptupa
KonrakTHbie
JTAaHHBIS
Jara [Moamucs/DUO




Ne zampoca
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[Tpunoxenue 2
K AIMUHUCTPATHBHOMY PETJIAMEHTY TIPEIOCTABICHHUS
MyHULHANAIBHOU yenyru «lIpenocraBnenue
nHpopmaruy 06 00bEKTax yuera, comepxarieics
B peecTpe MyHHUIIMITaJbHOTO UMYIIECTBAY

Opran, 00pabaTEIBAIOIIHI 3aIpoc Ha
MPEIOCTABIICHUE YCITYTH

Jannble 3asBUTENS (FOPUINIECKOTO JTUTIA)

[TonHOE HAUMEHOBAHUE FOPUITIUICCKOTO
nu1ia (B COOTBETCTBUH C
y4peIUTENbHBIMHI IOKYMEHTaMH )

OpraHu3anoHHO-TIpaBoBas popma
IOPUAMYECKOTO JIMIA

damuans, UM, OTIECTBO
PYKOBOJIUTENS IOPUANUECKOTO JTUIA

OI'PH
IOpunuueckuii agpec
Hunexc Pernon
Paiion HaceneHHbli yHKT
Vauna
Hom Kopmyc Ksaprtupa
ITouToBBI aapec
Nunekc Pernon
Paiion HacenenHspli myHKT
Viuna
Hom Kopmyc Ksaprupa
KonraktHbie
JTaHHbIE




(oOpa3err 3ampoca)
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3AITIPOC

HpeI[CTaBJ'IGHI)I CICAYIOIINE JOKYMCHTHI

MecTo nony4yeHus pe3yapTara
IPEIOCTABICHUS YCIIyTH

Crioco6 noxydeHus
pe3ynbTara

[Jannsie npeacraBuTens (YIIOJIHOMOYEHHOTO JIUIA)

damunusg

Nms

OTtuecTBO

Harta poxaeHust

I[OKyMeHT, y,[[OCTOBCpHIOH.IHfI JIMYHOCTDb NPCACTABUTCIIA (YHOJ'IHOMO‘IQHHOFO J'II/II_Ia)

Bun

Cepus Howmep

Brinan Jara BoIiaun
Anpec perucTpauuy npeacTaBuTess (yrnoJHOMOYEHHOTO JINLA)

Nuanexc Pernon

Paiion HaceneHHbli MyHKT

VYauna

Hom Kopmyc Ksaprtupa
Anpec MecTa KHUTEIbCTBA MPEICTaBUTENS (YIOTHOMOYEHHOTO JIHIIA)
Nunexc Pernon

Paiion HacenenHsplii myHKT
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Viuna
Hom Kopmyc Ksaptupa
KonraktHbie
JTaHHBIE
Jlata IMonmucs/PUO
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[Tpunoxenue 3
K AIMUHUCTPATHBHOMY PETJIAMEHTY TIPEIOCTABICHHUS
MyHULHNIAIBHOU yenyru «lIpenocrasnenue
nHpopmaruy 06 00bEKTax yuera, comepxarieics
B peecTpe MyHHUIIMITaJbHOTO UMYIIECTBAY

dopma yBETOMIICHHS
00 oTKa3e B MpreMe IOKYMEHTOB JIJIsl PEIOCTABICHUS MYHUIIUTIAIBHON yCITyTH

Komy:

(pamumms, ©MsI, OTIECTBO
(U3NIECKOTO JIHIIA,

WHAVBUAYAJIbHOTO MPEATIPUHUMATEISL

WM HAUMCHOBAaHUC IOPUANYICCKOTO J'II/II_[a)

YBEJAOMJIEHUE
00 OTKa3e B IPUEME U PErHCTPALUU JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHHS
MYHULIMIIAJIBHON YCIIYTH «YKa3aThb HAMMEHOBAHUE MYHUIIMIAIBLHON YCIYTH»

(Yka3aTp HauMEHOBaHME OpraHa, HNPEOOCTABILIIOIIETO  YCIYTY), PacCMOTpPEB 3asBICHHUE

OoT Ne B COOTBECTCTBUHU C AIIMI/IHI/ICTpaTI/IBHI)IM PEriIaMEHTOM INPCAOCTAaBJICHUSA
MYHHHHHaJIbHOﬁ yCiayru «yKa3aTh HAWMMCHOBAHHWEC MYHMIIMIAIBHOW  YCIIYTHY, YTBEPKACHHBIM
oT Ne , OTKa3bIBAC€T B IIPUEME NOKYMCHTOB IJI IPEAOCTABICHUA

MYHULMIIAIBHON YCIIYyTH 10 CIEAYIOLUM IPUIHHAM:

Ne mynkra OcHoBaHue 17151 0TKa3a B COOTBETCTBUHU C Pa3bpscHeHne npuinH OTKa3a
AP AJMUHHUCTPATUBHBIM PErIaMeHTOM

YkazaTh 00s13aTeNIbHBIE TTOJIS 3asBICHUSI, HE
3aIlO0JTHEHHBIE 3asBUTENEM JTHO0
3aIl0JTHEHHBIE HE B TIOJIHOM 00beMe, 00 C
HapyleHneM TpeOOBaHU, YCTaHOBIIEHHBIX
AMUHHCTPATUBHBIM PErJIaMEHTOM C
YKa3aHHEM CYTH HapyLICHHUS

JononaurensHas nHGOpMaLus:

Bbl BnpaBe MOBTOpPHO 0OpaTuUThCS B YHOJIHOMOYEHHBI OpraH ¢ 3asBJICHHEM O NPEIOCTAaBICHUU
MYHHLUIIAIBHOM yCIIyTH MOCTIE YCTPAHEHUS! YKA3aHHBIX HAPYIIECHHH.

JanHbIi 0TKa3 MOKET ObITh 00XaJloBaH B JOCYA€OHOM TOPSAKE MyTeM HAIpPaBICHHS KaIOObI B
YIOJIHOMOYEHHBIH OpPTaH, a TAKXKe B CyZA€0HOM MOPSIKE.

(ymostHOMOUYeHHOE JOIDKHOCTHOE jtriio OpraHa) (monmucs, ®UO)
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[Tpunoxenue 4
K AIMUHUCTPATHBHOMY PETJIAMEHTY TIPEIOCTABICHHUS
MyHULHNIAIBHOU yenyru «lIpenocrasnenue
nHpopmaruy 06 00bEKTax yuera, comepxarieics
B peecTpe MyHHUIIMITaJbHOTO UMYIIECTBAY

3ASBJIEHUE
OO0 ucnpaBiIeHUH OMEYATOK U (MJIM) OIHUOOK, JOIMYIIICHHBIX
B JJOKyMEHTaX, BBIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
MYHUIUTIATBHON YCITyTH

«_» 20 T

(HauMeHOBaHNE YIOJIHOMOYEHHOTO (heIepaIbHOIO OpraHa UCIIOJIHUTEIbHOM BIAaCTH, OpraHa
MCIIOJTHUTEBHOM BiacTh cyObekTa Poccuiickoit denepannu, oprana MECTHOTO CaMOYIIPaBIICHHU)

[Ipomy wucnpaBuTh omnedarky U (Wid) OWIMOKY, JOMYIIEHHBIX B JIOKYMEHTaX,
BbIIaHHBIX B PE3yJbTaTe NPEAOCTaBICHNUS MyHUIIMIAIBHOMN YCIIYTH.

1. CBenenue o 3asiBUTENE

q)HSI/IquKOC JIU1Oo:

hammus: M3 (TTOJTHOCTBIO): OTYECTBO WHH (mipu
(noxHOCTHIO) (IpHU HaJIM4Yun):
HAJIUYUN):
JIOKYMEHT, BUJL: cepusi: HOMED:
YAOCTOBEPSIOIINI
JTUYHOCTE:
JlaTa BbIJAYH: KEM BBIJaH:
« » T.
ITOYTOBBIN aapec: TeneoH AJis CBA3H: a/ipec 3JIEKTPOHHOM MOYTHI (IIpH
HaJIW4YUN):

IOpUIMYECKOE JIUIIO, B TOM YKCJIE OpraH TOCYAapCTBEHHOM BJIACTH, MHOM
rOCYJapCTBEHHBIN OpPTaH, OpraH MECTHOTO CaMOYTIPaBIICHUS

ITOJIHOC
HaMMCHOBAHUC!

WNHH (nns poccuiickoro ropuan4eckoro KIIIT (asis poccuiickoro
JU1a): FOPUIMYECKOTO JIUTIA):
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CTpaHa perucTpanuu
(mHKOpTIOpaIUu) (s
WHOCTPAHHOTO
IOPHJINYECKOTO
nuua):

JaTa PEruCTpaIu
(111 KHOCTPAHHOTO
IOPUANYECKOTO
JU1a):

HOMEp perucTpauuu (st
HMHOCTPAHHOTO IOPUINYECKOTO JIUIIA):

« » TI.

MMOYTOBBII ajpecC:

TCJ'IC(l)OH JJIA CBA3U:

a/ipec 3JIEKTPOHHOM MOYTHI (IIpH
HaJU4KN):

2. CBenieHHs O BBIIAaHHOM Pe3yJIbTaTe MyHUITUIIATBHON YCIIYTH, CO/IepIKaIeM JONYIICHHYIO
orevyaTKy U (WIn) OIuOKy

No HaumenoBanue mynununansHoit yenyru | Homep nokymenra | Jlata mokymeHTa
3. O6ocHOBaHME AJIs1 BHECEHUS HCIIPABICHUH B JOKYMEHT
No | lanuswie (cBenenus), | Jlanubie (cBeneHMs ), O6ocHOBaHME C YKa3aHUEM
YKa3aHHBIE B KOTOpbIE peKkBU3UTa(0OB) JOKYMEHTa(OB),
JIOKYMEHTE HE00XO0MMO yKa3aTh JIOKYMEHTAIUH, HA OCHOBAaHUH
B JOKYMEHTE KOTOPBIX IPUHUMAJIOCH PEIIEHUE O
BbIJIa4u€ MYHUIIUITAILHON YCITyTH
4. JIOKyMEHTBI, TIpUJIaraeMble K 3asiBICHHIO

OpuruHaiz B KOJTHYECTBE 9K3., Ha 1. |Konus B konnyecTse 9K3., Ha L
OpuruHai B KOJIMYECTBE 9K3., Ha 1. | Konus B konuuecTBe 9K3., Ha __ L
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OpuruHan B KOJIMYECTBE 9K3., Ha 1.

Komnus B konuuecTse 9K3., HA L.

[Ipumeuanue:

5. PE‘By.]'ILTaT pPaCcCMOTPCHUA HACTOALICTO 3asABJICHUA

JInuno

B MHOrOyHKIIMOHATIEHOM
LIEHTpE

ITouTOBBIM OTIPABJICHUECM 110 aApECy:

B nmuuHOM KabuHeTe Enunoro noprajia roCyaapCTBCHHbIX 1 MYHHUIIUTIAJIBHBIX YCIIYT

B nuuynoMm xabunete denepanbHON HHPOPMALIMOHHON aApECHON CUCTEMBI

Ha anpec s1eKTpoHHOM MOUTHI (A5
COOOI1LIEHNs O MOIYYEHUH 3asBJICHUS U
JTIOKYMEHTOB)

PaCHI/ICKy B ITOJIYUCHUHN JOKYMCHTOB IIPOIIY:

Beigats nuuHO Pacnucka nonyuena:

(TOAMMUCH 3asIBUTEIS)

HanpaBuTh Mo4TOBBIM OTIPABICHUEM 10
azpecy:

He HanpasisaTs

(TOKHOCTD) (moamuce)

M.IL

(pm HATTHYHH)

(pacmmudpoBKa MOAKCH)
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[Ipunoxenue 5

K AIIMMHUCTPAaTUBHOMY PEINIAMEHTY IIPEAOCTAaBICHUS

MyHULHANIAIBHOU yeiyru «lIpenocraBnenune

nHpopmaruy 06 00bEKTax yuera, comepxarieics

B p€CCTPC MYHUIUIIAJIbHOTO UMYIICCTBA»

3ASBJIEHUE
00 OCTaBJICHUH 3asIBICHUSI O TIPEIOCTABICHUN MYHUIIUTIAIBHON yCIyTH
0€e3 pacCMOTpEHHUS

« » 20 1.

(HanMeHOBaHME OpraHa MECTHOT'O CaMOYIIPaBJICHHU)

[Ipomry ocraBuTh 3asBJIE€HHE O NPEAOCTABICHUM  MYHULMNAIBHOM  YCIYTH
« »
(yxa3aTh HANMEHOBAHUE MYHHIIUNAIBHON YCIYTH B COOTBETCTBHH C BAPUAHTOM IPEIOCTABIICHHU )
oT Ne 0e3 pacCMOTpEHHSI.
(maTta ¥ HOMep perucTpalyn)

1. CBeneHus 0 3asiBUTETIE

11 Ceenenus o ¢pu3nIecKoM JnLie (B ciydae
€CIIM 3asIBUTEIIEM SIBIIsieTCS (pru3mueckoe
JINTIO):

1.11 | ®amunums, ums, 0T9ECTBO (TIPY HATUIHHN)

1.1.2 PexBU3UTH JOKYyMEHTA, YIOCTOBEPSIOIIETO
JINYHOCTH

1.1.3 | OcHOBHOIi roCyaapCTBEHHBIH
pETHCTPalMOHHBII HOMEp
WH/IMBUIYalIbHOTO MpeIIpUHAMATEINS

1.2 CaeneHus O IOPUANYECKOM JIUIIE:

1.2.1 ITonHOEe HaMeHOBaHUE

1.2.2 | OcHOBHOIi TOCYAapCTBEHHBIH
pETUCTPaLMOHHBIA HOMEP

1.2.3 | UneHTHdUKAIIMOHHBIA HOMEP
HaJIOTOIUIATENBIUKA - FOPUIHYECKOTO
JIALA

IIpunoxxenue:
Howmep Tenedona u aapec 3neKTPOHHOM NOYTHI IS CBSI3H:
Pesynprar paccMOTpeHHs HACTOSIIIETO 3asBICHHS MPOIILY:

HampaBUTh B (OpME OIIGKTPOHHOTO JIOKYMEHTAa B JIMYHBIA KaOWHET B
dbenepanbHON rocyqapCTBEHHONH HH(POPMAIMOHHON cucTeMe «EmuHBIA mopTa
TOCYJAPCTBCHHBIX ¥ MYHHUIMIAIBHBIX yCIyr (QyHKIMIA)»/HA peruoHaIbHOM
MopTaje rocy1apCTBEHHBIX U MYHULIUNIATBHBIX YCIYT

BBIIaTh HA OYMa)KHOM HOCHTEJIE MPH JIMYHOM OOPAIIEHUH B YIMOTHOMOYEHHBIH
OpraH TrOCyNapCTBEHHOM BIAcTH, OpraH MECTHOTO  CaMOYIpPaBICHUS,
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opraHuzanuio JU00 B MHOTOQYHKIMOHAIBHBIA IIEHTP TPENOCTABICHUS
TOCY/IapCTBCHHBIX U MYHUIIUITATBHBIX YCIIYT

HaIpaBUTh Ha OyMa)KHOM HOCHTEJE Ha TIOYTOBBIN aJipec:

‘Vka3pIBaeTCs OJUH 13 NEPECUNCIICHHBIX CIT0CO00B

(moammce) (pammms, ML, 0oTIECTBO (TIPU HATTHYIHH)



