IHOCTAHOBJIEHUE

AJIMUHUCTPAIIMA MYHUIIUITAJIBHOI'O OKPYT A «YCUHCK» PECITYBJIMKH KOMHA

KOMM PECITYBJHUKACA «Y CAHCK» MYHULIMITAJIBHOM KBITIIBIH AIMAHACTPALUAIOH

myomM

9 okTs10ps 2024 rona No 1763

00 yTBep:KIeHUH AAMUHUCTPATHBHOIO PEerJIaMeHTa MpeI0CTaBICHUS
MYHUIHUNAJIBbHOU yeayru «IIpegocraBiienne ungopmannu 00 00beKTaX yyera,
coaepiKalleiics B peecTpe MYHUIMIIAJIbHOI0 UMYLIECTBA»

B cootBercTBUM ¢ DeaepanbHbiM 3akoHOM OT 27 utoist 2010 romga Ne 210-D3
«O0 opraHu3alyy NPeoCTaBICHHs TOCYIAPCTBEHHBIX U MYHULIUIAIBHBIX YCIYT»,
noctanoBieHueM IIpaButenbctBa Poccuiickoit @enepanuu ot 25 anpens 2024 roga
Ne 540 «O BHeceHMU U3MEHEHUN B HEKOTOpbie akThl [IpaBurensctBa Poccuiickoit
denepanun», IOCTAHOBICHHEM  aJAMUHUCTPAUMA MYHULHUNAIBHOTO  OKpyra
«Ycunck» Pecriyonuku Komu ot 14 despans 2024 roga Ne 242 «O06 yTBepKaeHUU
[lopsnka pa3paboTK W  YTBEPXKICHUS AJMUHUCTPATUBHBIX  PETJIAMEHTOB
MPEAOCTABICHUS MYHUIUIAIBHBIX YCIYr aJMUHUCTpalueld MYHUIUIAIbHOIO
okpyra «Ycuuck» Pecnybmukun Komm», pykoBOACTBYsiCh cTaThelr 9 VYcrapa
MYHHUIIUIAIBHOTO OKpyra «YcuHck» PecnyOnmuku Komu, aamuHHCTpaius

MYHHITUTIATBHOTO OKpyTa «YcuHCK» Pecrybnuku Komu

ITOCTAHOBIAET:

1. VYTBepauth aIMUHUCTPATUBHBIN perjiaMeHT Mpe0CTaBICHUS
MyHununanbHo ycnyru «lIpenocraBnenne unpopmanuum o0 OOBEKTax yyera,

COI[Cp)KElHICfIC?I B pCCCTPC MYHUIIUIIAIIBHOI'O UMYIICCTBA» COINIACHO IIPHUIIOKCHHUIO.



2. OTMEHUTH MMOCTaHOBJIEHUE aIMHUHUCTPALIHS MYHHIUITATBHOTO
oOpa3oBaHusl TOPOACKOTO OKpyra «YcuHck» or 7 mapta 2023 roma No 452
«O0  yTBEpXKIEHUM  AJMUHUCTPATUBHOTO  perjaMeHTa  MPeIOCTaBIICHUS
MYHUIUNIAIBHON yciyru «lIpegocTaBieHue BBIIMCKUA U3 peecTpa MYHHUIUIIAIBHON
COOCTBEHHOCTH»

3. MyHUIMNAIBHOMY HEHTPY YIPaBICHUS aIMUHHUCTPALMKU OMYyOJIMKOBAThH
HACTOSIIEe MOCTAHOBIEHHUE B CPEICTBAX MAaCCOBOM MH(OpMaIIHH.

4, OOmeMmy oOTHAely pa3MECTUTh HACTOsIIEe TMOCTaHOBJICHUE  Ha
opUIIUAILHOM CalTe aJIMUHUCTPAIMA MYHHUIUMIAIBHOTO OKpyra «YCHHCK»
Pecny6nuku Komu.

5. KoHTponb 3a uCMOTHEHWEM HACTOSIIETO MOCTAHOBJICHUS BO3JIOKHUTH Ha
3aMECTUTENSl TJIaBbl AJMUHUCTPALMM MYHHUIUNAIBHOTO OKpyra «YCHHCK»
Pecniy6nuku Komu B.I'. Pynenko.

6. Hacrosiee mocraHOBIEHHE BCTYIAET B CHIIY CO JIHS €ro O(QUIIMAIBHOTO

OmyOJUKOBAHUS.

I'maBa okpyra «¥YcHHCK» H.3. Takaes



YTBEPXJIEH
MOCTAHOBJIEHUEM aIMUHUCTPALIIU
OKpyTa «Y CUHCK»
oT 9 okTsa0ps 2024 roma No 1763
(mpunoxeHue)

AJIMUHUCTPATUBHBINA PETJIAMEHT
NnpeaocTaBjieHus MyHUIIMIAJIbHOU yeayru «IIpexocraBienue nngpopmanuu 06
00BbeKTaX y4era, coepKaleiic B peecTpe MyHUIUNIAJIBHOI0 UMY IIECTBA»

I. O01mue mos1okeHust
IIpeameT peryjimpoBaHusi A AMUHUCTPATHBHOIO perjiaMeHTa

1.1. AAMUHUCTPATUBHBIN  pETJIAaMEHT TPEAOCTABICHUS MYHMIIUTIATILHON
yenyru «lIpenocrabinenne uHpopmaimu 006 00BEKTax ydueTa, cCojeprKaiiercs B
peecTpe MyHULIMMAIBHOTO UMYIIIeCTBa» (janee — AJIMUHUCTPATUBHBINA pErIaMeHT),
OIpeaesseT MOPSIOK, CpPOKU 151 [OCJIEI0OBATEIILHOCTh JNEVCTBUHI
(aaMuHUCTpaTUBHBIX mporeayp) Komurera 1o ympaBiIeHUIO MYHHUIIUMAIBHBIM
UMYIIECTBOM aJIMHHHUCTPAIIMA MYHUIIMTIAIBLHOTO OKpyra «YcCuHCK» PecnyOnmku
Komu (manee — KomwuteT), MHOrOQyHKIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHHUS
TrOCYJApCTBEHHBIX M MYHHMITUTIATBHBIX yCayT (nanee — M®II), hbopmbl KOHTpoOIsS 32
UCIIOJTHEHUEM AJMUHHUCTPATUBHOIO PErjaMeHTa, OTBETCTBEHHOCTH JOKHOCTHBIX
JIUI OPTaHOB, TPEJIOCTABIISIONINX MYHHITUIIATbHBIE YCIYTH, 32 HECOOIIOICHHE UM U
TpeOOBaHUN PETJIaMEHTOB TIIPY BBHINOJHEHUU QJIMUHUCTPATUBHBIX TMPOLECIYD
(me¥cTBuiA), MOPAIOK 00KAJIIOBaHUS JeHCTBUN (0€31eHCTBHS) TOKHOCTHOTO JIUIIA,
a TakKe MNPUHMMAEMOr0 WM pEHICHUS MNpPU MNPEAOCTaBICHUU MYHUIUIAIBHOMN
YCIIYTH.

Hacrosmumii AIMUHUCTpaTUBHBIM  perjaMeHT pa3padoTaH B IEIAX
YIOPSIAOYEHHUS] aJIMUHUCTPATUBHBIX MPOLEAYP W AJMHUHUCTPATUBHBIX JIECHCTBHM,
MOBBIILICHUSI KAYeCTBa IPEIOCTABICHHUS U JOCTYIIHOCTH MYHUIHUNAIBHOW YCIIYTH,
YCTpaHEeHUS U30BITOYHBIX ACHCTBUI U M30BITOYHBIX aIMUHACTPATHBHBIX MIPOIIEIYD,
COKpAallleHUsI KOJIMYECTBA JOKYMEHTOB, IIPEIACTABISAEMBIX 3asBUTEISAMM IS
MOJYYEHUSI MYHULMIIAIBHOW YCIYTH, NPUMEHCHUS HOBBIX ONTHUMHU3UPOBAHHBIX
dbopM JTOKYMEHTOB, CHIDKCHHS KOJHMYECTBA B3aMMOJICUCTBUN 3asBUTEICH C
JOJDKHOCTHBIMH JIUIIAMH, COKPAIIEHUsS CpOKa NPEAOCTABICHUS MYHHIUIIAIBHON
YCIYTH, a TAKKE CPOKOB MCITOJHEHUS OTAEIBHBIX aMUHUCTPATUBHBIX NPOLEAYp U
aIMUHHUCTPATUBHBIX JCHCTBUI B paMKaxX MPEIOCTABICHUS MyYHUIIUNAIbHON YCITYTH,
€CIi  3TO HE MPOTHUBOPEUYHUT 3aKOHOMATENLCTBY Poccuiickonn denepanuu,
PecnnyOnuku KoMy, MyHUIIMTIATBHOTO OKpYTa.

Kpyr 3asBuresei

1.2.3asBuTenssMu SBISIOTCS JIFOOBIC 3aMHTEPECOBAaHHBIC (PU3MUecKue uIa (B
TOM YHCJI€ UHAUBUIYaTIbHbIE TPEANPUHUMATENN) U IOPUIUUECKHUE JIHUIIA.
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1.3.01 nMeHHn 3asgBUTENEH B LEIAX IOJMYYEHHS MYHULUIIAIBHOW YCIYTH

MOTYT BBICTYNaThb JIMIA, WMEKIIHE TaKOoe€ NpaBO B COOTBETCTBUU C

3akoHogaTenbcTBOM Poccuiickoii ®denepauuu, 1nubO0 B CHIy HAACJICHHUS UX

3asABUTEISIMU B TMOPSAKE, YCTAaHOBICHHOM 3aKOHONATENLCTBOM Poccuiickon
denepanuu, COOTBETCTBYIOIIUMH OJTHOMOYUSMH.

TpeOoBaHue npexoCcTABICHUS 3aIBUTEI0 MYHUIIMIIAJIbHON YCJIYTH B
COOTBETCTBHM ¢ BADHAHTOM NPEI0CTABJICHUA MYHUIIUIIAJIbHON YCJIYIH,
COOTBETCTBYIOIIMM NMPU3HAKAM 3asIBUTEJIS, ONPe/IeJIeHHbIM B pPe3yJibTaTe
aHKeTHPOBaHuA (najiee — NpoQUJINPOBaHNE), IPOBOAMMOr0 OPraHoOM,
NPeI0CTABJIAIOUIAM YCIYTY, a TAK:Ke pe3y/abTaTa, 32 Mpe1ocTaBJIeHHeM
KOTOPOro 00paTuJics 3asiBUTEb.

1.4 MynununanbHas yciiyra npefoCTaBlIIeTCsl 3aBUTEN0 B COOTBETCTBUU C
BapHaHTaMH MPEJOCTABICHUS] MYHULIMIIAIbHON YCIyrd, yKa3aHHbIMU B MyHKTE 3.1
HACTOAIIEr0o AIMUHUCTPATUBHOTO PErjaMeHTa.

BapuaHnT npegocraBieHnss MyHUIIUTIAIBHOM YCIYTH OMpPEAENAeTCS UCXOIS U3
NPU3HAKOB 3asBUTENIS, a TaKXKE M3 pe3yibTaTa MPEJOCTABICHUS MYHHUIMIAIbHOU
YCIIyTH, 3a MPEOCTABICHUEM KOTOPOTO 00paTHIIC YKa3aHHBIN 3asBUTEIIb.

[Tpuznaku 3asIBUTEIIS OTIPEIEIISIIOTCS nyTeM aHKETUPOBAHUS
(npodunupoBaHus),  OCYIIECTBISIEMOTO B  COOTBETCTBUM C  HACTOSIIHUM
AJMUHHCTPATUBHBIM PETJIAMEHTOM.

TpeGoBaHus K NopsiAKy HHPOPMUPOBAHUSA O MPEAOCTABICHUH
MYHUIMNAJIbHON yCIAyTH

1.5.Tlopsaok monydeHuss WHGOPMAIMH JIMIIAMU, 3aUHTEPECOBAHHBIMHU B
OPEAOCTABICHUM MYHULMNAIbHOM YyCIyrd, @O BONPOCAM MpPEAOCTABIECHUS
MYHUIIUTIAIBHOW YCIAYTM H  yCIYT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMH U
00s3aTENbHBIMU /I TIPEIOCTABICHUS! MYHHUIIMITAJILHON YCIyTH, CBEACHUI O XO0Je
MPEIOCTaBICHUS YKAa3aHHBIX YCIYT, B TOM YHCIIE C MCTOIb30BaHuEM (enepanbHON
roCy/IapCTBEHHON MH(POPMAIMOHHON cUCTeMBbI «EMUHBIN TOpTal rOCynapCTBEHHBIX

U  MyHUIMNAIBHBIX yciuyr (pyHkiuid)» — gosuslugiru (mamee — EIITY),
opUIMANIBHOTO calWTa aJAMUHUCTPALUA MYHHUIIMIAIBHOTO OKpyra «YCHHCK»
Peciyomukn  Komu  (mamee —  opuIMaNbHBIA — CaT  AJMUHHUCTpAIUN),

MPEAOCTABIISIONIEH MYHUITUTIATBHYIO YCIYTY.

1.5.1. Mudopmariuio mo BompocaM MPeOCTABICHIS] MyHUITUTIATLHOW YCITYTH,
B TOM YHCJI€ CBEICHHUS O XOJ€ MPEAOCTABICHUS MYHUUUIAIbHOW YCIYrH JIHIIA,
3aMHTEPECOBAHHBIE B MPEOCTABIECHUH YCIYTH, MOTYT HOJYYUTh HEMTOCPEACTBEHHO:

— B Komurere, M®I] o mecTy cBOero nmpo>kMBaHust (pErucTpalun);

— 110 CIIPABOYHBIM TesedoHaM;

— B CCTH MHTEPHET (Ha OHUITHAIIBHOM caiiTe AJMUHHUCTPAIUH);

— mnocpencteoM EINT'Y mo cepuike https://www.gosuslugi.ru/600452/2/form;,

— HamnpaBUB MHUCbMEHHOE OOpallleHUE Yepe3 OpraHu3allii0 MOYTOBOU CBSI3U
100 MO PIEKTPOHHOM TMOYTE.

JIuna, 3avHTEpecOBaHHbIE B MPEAOCTABICHUU MYHULMNAIBHON YCIyTH,
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BIIpaBE MOJY4YUTh MO TenedoHy HHGOPMALUIO MO BONpPOCaM MPEAOCTABICHUS
YCIYTH, CBEACHUS O XOJA€ IMPENOCTaBIEHHsS YCIyI'M, B TOM YHCIE O MECTE
pasmemtenusa Ha EI'Y uHpopManuu mo BompocaM NpPENOCTABICHUS YCIYyTU H
CBEJICHUH O XOJIe¢ €€ NpPENOCTaBICHUs, B BEXJIMBON Qopme, OBICTPO, YETKO U IO
CYLIECTBY TIOCTaBIIEHHOTO Bompoca. [lpu KOHCYIbTUpOBaHMM 1O TeneQoHy
IoJKHOCTHOE Jinio Komutera Has3bpIBaeT CBOIWO (pamMuiinio, HMs, OTYECTBO,
NOJKHOCTh, 4 TaK)K€ HAaMMEHOBAHUE CTPYKTYPHOI'O NOJPA3AEIICHHUS, B KOTOPOE
00paTHIIOCh JIULIO, 3aMHTEPECOBAHHOE B MPEJOCTABICHUN MYHUIIMIAIBHON YCIYTH.
NudopmupoBanre mo BompocaM IMpPeAOCTaBICHUS MYHULHUIAIBHOM YyCIYrd IO
TenedoHy He JOJDKHO MPEBbIMIaTh 15 MUHYT.

NudopmupoBanue o mopsiake MNPeIOCTABICHUS MYHUIUNAIBHOW YCIyTH
nocpenctBom EIII'Y Ttakxke ocyiiecTBisieTcss MO €IUHOMY HoOMepy TesnedoHa
noanepxku EIITY 8 800-100-70-10.

[Ipu orBerax Ha TeneOHHBIE 3BOHKM M YCTHBbIE OOpallleHHus MO BOMPOCAM O
NOpsZIKE TMPENOCTaBICHUs YCIyru creuuanuctom Komutera (ee CTpyKTypHOIo
nojipasfeyeHusi) oOpaTHBIIEMYCS JIMIy cooOmaercss HHpopMalus O MecTe
pasmenienus Ha EINI'Y undopmanuu mo Bonpocam nperocTaBiIeHHs yCIYTH.

[Ipu oOpaiieHuy JHI, 3aUHTEPECOBAHHBIX B MPEJOCTABICHUN YCIYTH,
MOCPEJICTBOM JJIEKTPOHHOM MOYTHI OTBETHI HAIMPABIISIOTCSA B (pOpME 3JIEKTPOHHOTO
JOKYMEHTA IO aJpecy 3JIEKTPOHHOM MOYTHI, YKAa3aHHOMY B OOpalleHUHW, WIA B
MUCBMEHHOU (hopMe MO MOYTOBOMY aJpecy, YKa3aHHOMY B OOpallieHuu (€ciiu OTBET
B COOTBETCTBUM C OOpalieHHeM JO0JKeH ObITh HalpaBlIeH B MUChbMEHHOU ¢opme
4yepe3 OpraHu3alnio IOYTOBOU CBSI3H).

1.5.2.1lopanok, ¢opma, MecTo pasMelmeHuss M CHOCOOBbl TOTyYEHUs
CIpaBOYHON MH(}OpMaIUMK, B TOM YHUCJIE HA CTEHJAaX B MECTax IpPEIOCTaBICHUS
MYHUIIUTIAIBHOW YCIYTM H  yCIYT, KOTOPBIE SIBISIOTCS HEOOXOJUMBIMH U
00s13aTeTbHBIMU JIJIS1 TIPEIOCTABICHUS MYHHUITUTIATLHON yenyru, 1 B M®II,

Nudopmarius o mopske npeaocTaBieHUs MyHUITUTAIBHONU YCIYyTH, a TaKXKe
rpaguk mpuemMa TpaKAaH ISl KOHCYJIbTAIlM MO BOMpPOCaM MPEeIOCTaBICHUS
MYHUIIMTAIIBHON yCIIYyTH pa3MeIleHbl Ha HHpopManuoHHOM cteHae Komwurera,
M®II, B undopmanmoHHeiXx MaTepuanax (Opomropax, Oykimerax), Ha EIIY, nHa
opHUIIHATIEHOM caiiTe AIMUHHUCTPAIIHH.

Ha odwunmansnom caiite Anmunuctpanuu, Ha EI'Y, B denepanbHoit
roCyJapCTBEHHOM nH(pOpMaITMOHHOM CHUCTEME «DenepaibHBIA  pEECTP
rOCY/IapCTBEHHBIX U MYHHUIUIAIBHBIX YCIyT (hyHKmii)» (manee — Peectp ycuyr)
pasMeliieHa cieayromas naopmaIus:

— TEKCThl 3aKOHOJATENbHBIX M HWHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB,
coAEepKalMX HOPMBI, PErJaMEHTUPYIOIIUE MPEIOCTABICHNE MYHUIMIAIBHOU
YCIYTH;

— HACTOSIIIUN AJIMHHUCTPATHUBHBIA PETJIAMEHT;

— crmpaBouHas uH(pOpMAIs:

1) mecro HaxoxpaeHusi, rpadpuk paboTel, HaumeHoBaHue Komwurera, ero
CTPYKTYPHBIX MOJAPA3ACICHUN, YUaCTBYIOIIUX B MPEIOCTABICHUN MYHUIMIIAIbHON
ycayru, a Takxke MOIL;

2) cupaBouHble Tene(dOHBI CTPYKTYPHBIX NoApazaeneHuii Komurera;

3) aapec odunmansHOrO caiita Agmuauctparuu (http://usinsk.gosuslugi.ru),
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aapec snextponHoi moutsl (http://kumi-usinsk@yandex.ru/);

4) anpec caitta MO®I] (http://mydocuments11.ru);

5) anpec EIT'Y (https://www.gosuslugi.ru).

Ha odunuanbHoM caifTe AAMUHUCTpAUMHM O0053aTEIBHOMY Pa3MEIICHUIO
[OUJIEIKUT CCBLIIKa Ha CTpaHuLly yCIyru Ha EIITY
(https://www.gosuslugi.ru/600452/2/form).

Ha EIIT'Y Taxke pazmeraercs cienyroiiast HGOpMaLus:

— HCUEpIbIBAIONIMN  TEepeYeHb  JOKYMEHTOB,  HEOOXOIUMBIX  JJIS
MPE0CTaBICHUS MYHUIIUIIAIBHOW yCIIyTH, TpeOoBaHUs K O(DOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TakXXe TMepeueHb JIOKYMEHTOB, KOTOphIE 3asiBUTEIb BIIPABE
PEJACTaBUTD 10 COOCTBEHHOW UHUIIUATUBE;

— KpYT 3asiBUTEJIEH;

— CPOK MPEeIOCTaBICHUS] MyHUIUTIAIbHON YCITYTH;

— pe3yabTaThl MPEAOCTABICHUS MYHUIIMIAIBLHOM  yCIYTH, TOPSJIOK
NpeACTaBICHUS  JIOKYMEHTa, SIBISIONIETOCS  PE3yJbTaTOM  IMPEIOCTaBICHUS
MYHUIIUATIAJIBHON YCITYTH;

— pa3Mmep TOCYIapCTBCHHOW TNOIUIMHBI, B3MMaeMOW 3a MPEeIOCTaBICHUE
MYHUIIUATIAJIBHON YCITYTH;

— HCUEPIbIBAIOIIMN TIepeYeHb OCHOBAHWM JJII TMPUOCTAHOBJICHUS WIIU
OTKa3a B MPEJAOCTABICHUY MYHUILIUTIATBHON YCIIYTH;

— 0 TIpaBe 3asgBUTENs Ha JocylaeOHoe (BHecyneOHOe) o00kaloBaHHE
nercTBuil (0e34eHCTBUSA) W pEIIeHUH, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJIE€
IPEAOCTABICHUS MYHULINTIATBHON YCIIYTH;

— (dopmbl 3asBieHuil (yBeIOMIICHUHM, COOOIIEHUI), HCIONb3yeMbIe MPH
IPEAOCTABICHUN MYHULIUITAIIBHOW YCITYTH.

Nudopmanus wva EIITY o mopsiake M cpokax MpenoCTaBIICHHs] YCIyTrd Ha
OCHOBaHUHU CBENICHM, coaepxamuxca B Peectpe ycayr, mnpenocTaBiseTcs
3asIBUTEINIO OECIIATHO.

NudopmupoBanue 3asBUTENield MO BOMPOCAM MPEJOCTABICHUS YCIYTU H
YCIIYT, KOTOPBIE ABJISIIOTCS HEOOXOAMMBIMH M 00S3aTEIBHBIMU TSI TPEIOCTABICHHUS
YCIIYTH, CBEJICHHUSI O XOJI¢ MPEAOCTABICHUS YKAa3aHHBIX YCIyT OCYIIECTBISETCS, B
TOM 4HcJe MyTeM pa3Menienus nadopmaruu Ha ETITY.

Pasmemennie wu akryanusanuio crnpaBouHoi uHpopmanuu Ha EITY
obecrnieunBaeT ynosHoMoueHHoe Ha BeaeHue EINTY momkHOCTHOE JIHIIO.

Hoctyn k wuHPOpMAIMM O CpOKaxX M TMOPSAKE MPEJOCTABICHUS YCIYTH
OCYLIECTBIISIETCS. 0€3 BBIIIOJTHEHUSI 3asgBUTEIEM KaKUX-TMOO TpeOOBaHUM, B TOM
grciie 0e3 WCIONb30BaHUS MPOTPAMMHOTO OOECIeYeHUs, YCTAaHOBKA KOTOPOTO Ha
TEXHUYECKHUE CPEJICTBA 3aSBUTEISI TPEOYET 3aKITIOUCHUS JTUIICH3MOHHOTO I MHOTO
COTJIAIIEHUS C npaBooOJagaTenemM IIPOTPaMMHOIO obOecnieueHus,
MpeAycMaTpUBAIOIIETO0 B3UMaHHME IUIAThl, PETUCTPALUIO WIH aBTOPU3AIUIO
3asIBUTENISI WK MPEOCTaBICHUE UM MIEPCOHANIBHBIX JaHHBIX.

NudopmupoBanue o mnopsiike MpeaoCTaBICHUS YCIYTH OCYLIECTBIAECTCS IO
eaquHomy HoMmepy Tenedona nogaepxku EINTY 8 800 100 70 10.
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II. CtanpapT npeaocTaBjeHUs MYHUIUNIAJIBHON YCJIYITH

HanmeHoBaHue MYHHUIIMIIAJIBHOM YCJIYI'H

2.1. HaumenoBanue MYHULATTAIBHON YCIIYTH: «IIpenocraBienue
nHpopMan 00 00BEKTaX yueTa, COAEpPIKAIICHUCS B peecTpe MYHUIUMAIBHOTO
UMYIIECTBAY.

Kparkoe naumenoBanue ycnyru Ha EIII'Y: «Bpimada BeIIMCKH U3 peecTpa
rOCYIapCTBEHHOI'0 WJIM MYHULIMIIAJBHOIO UMYILECTBAY.

HaunmeHnoBaHue oprana, npeaocTaB/silOIIero MyHHIMNAIbHYI0 YCJIYTy

2.2 IlpenocraBpieHne MyHUIIUMTAIIBHOW YyCIyru ocyiiecTrisiercs Komurerom
M0 YIPABJICHUIO MYHHUIIUTTAIIBHBIM UMYIIIECTBOM aIMUHUCTPAIIMNA MYHULIMTIAJTILHOTO
okpyra «¥YcuHck» Pecniyonnku Komu.

JIns monydeHus: MyHUIIMTAIBHOM YCIyrd 3asBUTENb BIpaBe OOpaTUTHCS B
MOII, ynoJHOMOYEHHBIA Ha OPraHU3alUdI0 B MPEAOCTABICHUUA MYHHUUNAIbHON
yCIYTH B YAaCTU TpUEMa M PETUCTpalMM JIOKYMEHTOB Y 3asiBUTENsS, 3ampoca
HEJIOCTAIONIMX  JIOKYMEHTOB,  HaXOMSIIIUXCS B  PACHOPSI)KEHHWH  OpPraHoOB
roCy/1apCTBEHHOM BJIACTH, OpraHoB MECTHOTO CaMOYITpaBJICHUSA u
NOJBEJOMCTBEHHBIX O3THM OpraHaM oOpraHusaiui (B cllyyae, €clIH 3TO
OPEAYCMOTPEHO COrJAlI€HUEM O B3aWMMOJACHCTBUM), YBEAOMIJIEHUS U BBIIAYU
pe3ysbTaTa MyHUIIMIIATBHON YCIYTH 3asBUTENIO (B cllydae, €Clu MpPeayCMOTPEHO
COTJIallIEHUEeM O B3auMojiecTBUM). BosmoxkHOCTh nipuHATHS M®IL] pemenust 06
OTKa3e B MpUeMe 3arpoca U JTOKyMEHTOB U (Wjn) uH(OpMAIuu, HEOOXOAUMBIX IS
IIPEAOCTABIICHUS MYHULIUIIAIBHON YCIIYT'H, OTCYTCTBYET.

Komurer obecneynBaeT TMpeAOCTABICHUE MYHUIIMMAIBHONW YCIYyTd B
aeKTpoHHOM dhopme nocpencteom EINTTY,

[IpenocraBnenue OecrmatHoro goctyma k EITIY nng momaum 3ampocos,
JOKYMEHTOB, HWH(OpMAIMK, HEOOXOAUMBIX JUIS TOJYyYEHUS MYHUIUIATIbHOM
YCIIYTH B DJIGKTPOHHOM (opme ocymiecTBisgeTcss B Jooom MO®PIL[ B mpenmenax
TEPPUTOPUU MYHHUIUIIAIBHOTO OKpyra «YcuHck» Pecnyonuku Komu mo BeIOOpY
3asIBUTEISI HE3aBUCUMO OT €70 MECTA JKUTEIhCTBA UJIM MECTa MPeObIBAHUS.

2.2.1.11pu mpenocTaBIeHIN MYHUITUTIAIIBHON YCIIYTH 3aIpelaeTcs TpedoBaTh
OT 3asIBUTEJICH:

— OCYIIECTBJICHUS JCHCTBHM, B TOM YHCJIE COIIACOBAaHUN, HEOOXOIMMBIX
JUISL TIOJIyYeHUs MYHMIIMNAIBHOM YCIYTM W CBSI3aHHBIX C OOpalieHueM B
FOCYy/IApCTBEHHBIE ~ OpPraHbl, HWHBIE OpPraHbl MECTHOTO  CaMOYHIpPaBJICHHS,
OpraHu3aluy, 3a WCKJIIOYECHUEM MOJYYECHUS YCIYTr U MOJYYECHHS JOKYMEHTOB H
uH(OpPMAIK, TPENAOCTABISEMbIX B pE3yJIbTaTe MPEAOCTABICHUS TAaKUX YCIYT,
BKJIFOUEHHBIX B MIEPEYHU, YKa3aHHbIE B 4acTu | ctatbu 9 DenepasbHOTO 3aKOHA OT
27 wromst 2010 rtoma Ne 210-®3 «OO6 opraHu3anUu  MPEAOCTABICHUS
FOCYJApCTBEHHBIX M MYHUUUNAIBHBIX yciayr» (nanee — DenepanbHblii 3aKOH

Ne 210-D3).
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Pe3yabTaT npeaocTaBieHUs MyHUIIUIIAJIBHON YCJIYITH

2.3.Pe3ynbTaToM MPEIOCTABIEHHUS MYHULIMITAIIBHON YCIIYTH ABISECTCS:

— pelIeHHWE O MPEIOCTABICHUU BBIUCKU W3 PEECTpa MYHUIUIAIBHOTO
MMYIIECTBA C TMPUIOKEHUEM CaMOM BBIMUCKUA (DJEKTPOHHBIA  JIOKYMEHT,
MOJANMHUCAHHBIA  YCWJIEHHON  KBAJU(DUIMPOBAHHOM  AJIIEKTPOHHON  MOJIHUCHIO,
AJIEKTPOHHBIN JTOKYMEHT, pacliedyaTaHHbIi Ha OyMaKHOM HOCHUTEJE, 3aBEPECHHBIM
noAnuckio u neyatbio M®I] (onuoHaibHO), TOKYMEHT Ha OyMa)KHOM HOCHUTEIE).

— yBeIOMJIEHHE 00 OTCYTCTBHHM B PEECTPE MYHHUIIMIAIBLHOTO HMYIIECTBA
3ampaniMBaeMbIX CBEJICHUM (DJIEKTPOHHBIA JTOKYMEHT, MOJIMUCAHHBIN YCUICHHOU
KBATM(UIIMPOBAHHOM  DJICKTPOHHOM  TOJIMHUCHIO,  AJICKTPOHHBIM  JOKYMEHT,
pacrieyaTaHHbI Ha OYMa)KHOM HOCHUTEJIE, 3aBEPEHHBIN MOANUCHIO U niedaThio MO ]
(OMIMOHAJIBHO), TOKYMEHT Ha OyMa)XHOM HOCHUTEJIE).

— pemieHue o0 OTKaze B MPEJOCTaBICHUM MYHUIIMMAIBHOW YCIYIHU C
yKa3aHWeM TMPUYUH OTKa3a (JIEKTPOHHBINM JOKYMEHT, MOJAMHCAHHBIN YCUICHHOU
KBATM(UIIMPOBAHHOM  DJICKTPOHHOM  TOJIIMUCHIO,  AJIEKTPOHHBIM  JTOKYMEHT,
pacrieuyaTaHHbI Ha OYMa)KHOM HOCHTEJIC, 3aBEPEHHBIN MOAMUCHIO U nieyaThio MDI]
(omuMoOHaNbHO), JOKYMEHT Ha OYMa)KHOM HOCHTEIE).

DopMHUPOBAHUE PEECTPOBOM 3aMUCH B KAUECTBE PE3yJIbTaTa MPEAOCTABICHUS
MYHUILIMTIAJIBHOW YCIIYTY HE IPEAYCMOTPEHO.

Pemenue peructpupyeTcss B CHCTEME SJIEKTPOHHOIO JOKYMEHTO0OOpOTa
crienuanucroM Komurera, OTBETCTBEHHBIM 3a MPUEM M BbLAAYY MCXOISIIEH
KOPPECIIOHICHIIMH.

2.3.1.Ha EIII'Y pe3yapTaroM MpeaoCTaBICHUS MYHUIUNAIBHON YCIYTU
SABJSCTCS PEUIEHHE O IPEJOCTAaBICHUM MYHUUUIIAIBHOM YCIYTH B BUJIE
AIIEKTPOHHOM 3aMKCH B TUYHOM KaOMHETE 3asBUTEJIS:

a) B (hopMe BJIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOTO C HMCIOJIb30BAHUEM
YCWICHHON KBaTU(DUIMPOBAHHOW dSJEKTPOHHOW TIOJAMKMCH  YIIOJHOMOYEHHOTO
noJKHOCTHOTO Jniia KomuTtera, HanmpaBiIeHHOTO 3asBUTENIO B JIMYHBIA KaOWHET Ha
EITY;

0) B BHAC OYMaXHOTO JOKYMEHTa, ITOATBEP)KIAIONMIETO COJICp)KaHHE
AIEKTPOHHOTO JIOKYMEHTa, KOTOPBIN 3asBUTEIb TOTyYaeT MPU JIMYHOM OOpaICHUN
B Komurer.

Pe3zynprar npenocraBiieHMs MYHULMIIAJIBHOM YCIYTHM HE3aBUCUMO OT
MPUHATOTO pernieHuss odopmisieTcss B BHAE H3MEHEHHUS cTaryca SJIEKTPOHHOU
3amucu B JUYHOM kabuwneTe 3asButens Ha EIY B nens dopmupoBanus mpu
oOparieHnn 3a IpeI0CTaBICHINEM MYHHIMITAIBHON yciyru ocpenctsoM EINTTY.

CBeneHus 0 NMpeI0CTaBICHUH MYHHUITUTIATBLHOM yCIIyru B TeueHue 1 padbouero
JTHS TIoIexkaT o0s3aTenbHOMY pasmenienuto Ha EINTY B ciydae, eciiu 3asiBIieHUE O
MPEIOCTABIEHNH MYHULIMNIAJBHON YCIIYTH 1OJ1aHo nocpeactsoM EITY.

Crioco0bl IoSTydeHus pe3yIbTaTa MyHUIIUITAIBHON YCITYTH:

— 1u4HO B Komutere, M®DI];

— TIOYTOBBIM OTIPABIICHUEM,;

— B JIM4HOM KabuHete Ha EINT'Y.

2.3.2.1lpy  HACTyIUICHUH COOBITHH, SBISIOIMIMXCS OCHOBaHHUEM IS
MPEIOCTaBICHU MyHUIMNIAIbHOU yeiyru, Komurer Bripase:
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— TPOBOAUTH MEPONPHUATHSA, HANPABICHHBIE HAa MOATOTOBKY PE3YJIbTAaTOB
MIPENOCTABIEHUS MYHULIMNIATBHON yCIIYTH;

— TIpU YCIOBHM Hauu4us 3ampoca 3asiBUTENS] O IPEIOCTaBICHHUH
MYHULANIAIBHOW YCIYTM, B OTHOIIEHUM KOTOPOM Yy 3asBUTENSA MOTYT MOSBUTHCS
OCHOBaHHMS ISl €€ NpeNoCTaBieHUs eMy B OyaylleMm, MpPOBOJUTH MEPONPHUSATHUSA,
HarpaBJIeHHbIe Ha (OPMHUPOBAHUE PE3yJIbTaTa MPEIOCTABICHUSI COOTBETCTBYIOLIEH
YCIIyTH.

MyHuinaibHass yciyra B YHOpexaawoomeMm (IpOakTUBHOM) peXUME He
IIPEAOCTABIISIETCS.

Cpox npeaocTaBieHUs] MYHUIIUTIAJIBHOM YCJIYTH

2.4.Cpok mpenoCTaBlICHUs] MYHUILIMTIAIBHON YCIYTH COCTaBIsECT 5 paboumx
JTHEW CO JTHS PETUCTPALMU 3aIIpOCca O MPEAOCTABICHUA MYHUIUMIIAIBHON YCIYTH.

B caywae mnomaum gokymeHtoB B MODI[ cpok 1mpenocraBiieHUs
MYHHUIHANAJIBHON yCIYTM MCUHMCHISAECTCA CO JHSA TnocrtymieHns B Komwurer
NOKyMeHTOB n3 ML,

B canywae mnomaum pokymentoB uepe3 EIII'Y cpok npenocraBiieHus
MYHHUIANAJIBHON YCIYTH UCUYUCIISIETCS CO JIHS MOCTyIuieHus B KomureT 3asBieHus
O MIPEIOCTABIICHUHA MYHHUIIUNIATIBHON YCIIYTH.

B cayuae oOnHapyxeHus omne4aTkd W (WJIM) OMIMOKM B TIOJYYCHHOM
3asiBUTEIIEM JIOKYMEHTE, SIBJISIOILIEM CSI pe3ynbTaToOM MPEIOCTABICHUS
MYHHUIIAIIAJIBHOW ~ yCIIYTH, CPOK pPAacCMOTPEHHUs 3asBIeHUS 00 WCIpaBICHUH
JOMYIIEHHBIX OINeyaToK MW (W) OmMOOK B BBIJAHHBIX B  PeE3yJbTaTe
IIPEAOCTABICHUS! MYHUIIMIAIBLHON YCIYId JTOKYMEHTaX, COCTaBJIsSIET He Oojee 5
pabounx qHEH co JHS MOCTyIuIeHUs B KoMUTeT yka3aHHOTO 3asBICHUSI.

IIpaBoBbIe OCHOBAHMA /IJI51 PEAOCTABJIEHUSI MYHMLIMIIAIBHOMN yCJIyTIH

2.5.IlepeueHh ~ HOPMATHUBHBIX  MPABOBBIX  aKTOB,  PETYJIHUPYIOIIUX
MPEIOCTABIICHUE MYHUITUIIAIBHON yCIyTH, WH(GOpMAIUs O MOPSIKE T0CyIeOHOro
(BHECcyneOHOTO) oOXkamoBaHUs perieHuil u neicteuii (6e3xeiictBusi) Komurera, a
TaKXKE€ €ro JOJDKHOCTHBIX JIMI, MYHHIIMIIAJIbHBIX CIY)KalluX, pPaOOTHUKOB
pa3merieH Ha odpunmansHoM caiite Aqmunuctpaiuu (http://usinsk.gosuslugi.ru), Ha
EITY.

HUcyepnbiBaoimii nepevyeHb J0KYMEHTOB, HEO0OX0AUMBIX JJIsI
NMPea0CTABJIEHUS MYHUIIMTIIAJIbHON YCIAYT |

2.6.JInms monmydeHruss MYHUITMTIATBHOW YCIIYTH 3asBUTEIEM CaMOCTOSTEIHHO
npenocrasisiercss B Komurer, B TOM 4uciie MOYTOBBIM OTIHpaBieHueM, B MOIL] ¢
3alpocoOM O MPEIOCTAaBICHUM MYHULUNAIbHOW yciuyru (mo ¢opMaMm COrjlacHO
npuioxkenuto 1 (I Qu3MUecKuX Jull, UHAUBUIYAIbHBIX MOpeAnpUHUMATENEH),
MPUWIOKEHHUIO 2 (IJIs IOPUAMYECKUX JIMI) K HACTOAIEeMY AJIMUHHCTPATUBHOMY
pErJIaMEHTYy).



10

HcyepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJIaTEJIbHBIMA M WHBIMM HOPMAaTHUBHBIMU MNPAaBOBBIMU akTamu Poccuiickoi
®enepaunu u Pecniyonuku Komu nns npenocraBienns MyHUIIMTAIBHON YCIYTH, ©
pasereHueM Ha JOKYMEHThl M HH(OpMaLMI0, KOTOpPbIE 3asBUTENb JIOJKEH
IIPECTaBUTh  CAMOCTOSITENIBHO, IpuBeaeH B  pasgene Il nHacrosmero
AIMHUHHMCTPATUBHOIO pETJIaMEHTa B MOJAPA3JAEiaX, COJAEpKAIIUX ONUCAHHE
BApUAHTOB.

2.7.JIOKyMEHTOB, KOTOpbIE 3asiBUTENIb BIPABE MPEJICTABUThH MO0 COOCTBEHHOU
MHUALIMATUBE, TaK KakK OHM  MOMJIEXaT  NPEACTABIECHUIO B paMKax
MEXBEJJOMCTBEHHOT0 MH(OPMAIIMOHHOT'O B3aUMOJCHCTBUS U UX HENPECTaBICHUE
3asBUTEJIEM HE SIBJIAETCSI OCHOBAHUEM JJI OTKa3a 3asBUTENI0 B IPEAOCTABICHUU
YCIIYTH, HE IPEAYCMOTPEHO.

CnocoObl mopauM 3ampoca O MNpeAcTaBiIeHUM MyHUIUTNAIBHOW yCIyru
npuBeaeHbl B pasgene Il HacTosimero AJMHHUCTPAaTUBHOIO pETJIaMEHTa B
nojapaszenax, CoAepKalnxX OMMCaHUE BAPUAHTOB.

2.8.JIOKyMEHTOB, HEOOXOJUMBIX JJIsi TMPEJOCTaBICHUS YCIYTr, KOTOpbIE
ABJIAIOTCS ~ HEOOXOAMMBIMU M OOfA3aTENbHBIMU  JJI  NPEAOCTaBICHUS
MYHULUINAIBHOW  YCIYTd, 3aKkoHOAarelbcTBOM Poccuiickoit ®enepauyu wu
3akoHOJaTeNnbcTBOM PecniyOnuku KoMu He npeaycMoTpeHo.

2.9.B uensx yCTAaHOBJCHHUS JHMYHOCTH 3asBUTENSI TpU OOpalleHUH 3a
MOJIYyYCHUEM YCIYTM HEO0OXOAMMO TPEICTaBUTh JOKYMEHT, YAOCTOBEPSIOUIUI
JUYHOCT.

B cnydae ecnum OT MMEHHU 3asBUTENS NEUCTBYET JIUIO, SBIISIOLIEECS €ro
IpEACTaBUTEIIEM B COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuiickoit Penepanuu,
TaK)Ke MPEACTABISAECTCS JTOKYMEHT, yIOCTOBEPSIOUIUN JIMYHOCTh MPEACTABUTENSA, U
JOKYMEHT, MOATBEPKAAIOIINNA COOTBETCTBYIOLIUE ITOJTHOMOYHS.

B cmywae oOpamenus 3asButens (IpeICcTaBUTENs  3asBHUTENA) 32
IPEIOCTaBICHUEM MYHHITUTNIATbHOU yenyru nocpeactBom EINNY, mnentudukanys
3asiBUTEINS (IIPEICTaBUTENS 3aIBUTENIS) OCYLIECTBISIETCS C MOMOIIBIO (penepanbHOn
roCyJapCTBeHHOM MH(OPMAIIMOHHOW cucTteMbl «EnnHasi cucrema uaeHTU(PUKAIIu
U ayTeHTHQUKanmu B WHPPACTPYKType, obecreunBarome HHPOPMaIMOHHO-
TEXHOJOTUYECKOE B3aUMOICHCTBIE MH(DOPMAITMOHHBIX CUCTEM, HCTIOIB3YEMBIX IS
MPEIOCTABIEHUS TOCYIAPCTBEHHBIX W MYHHUUHUIIAIBHBIX YCIYI B 3JICKTPOHHOU
dopme» (nanee — ECUA).

[Ipn momade 3ampoca Ha mpenocraBieHue yciayru nocpeacrsom EINNY
3asBUTENb (MPEACTABUTENb 3asIBUTENSA), MPOMIEAIINI TPOLEAYphl pPETUCTPALINH,
uaeHTUUKAIMN © ayTeHTUGUKanmuu ¢ wucrnonb3oBanneM ECHA 3amomssieT
CBEJICHUS O JIOKYMEHTaX B MOJIs AJIeKTpoHHOU dopmbl Ha EINTY.

2.10.B cnydae wHampaBieHHs OKYMEHTOB, YKa3aHHBIX B TyHKTE 2.6
HAcTOSALIEr0 AJMUHUCTPATUBHOTO  pErJIaMEHTa TIOYTOBBIM  OTIPaBJICHUEM,
MOJJIMHHUKHA JOKYMEHTOB HE HaIpPABISIOTCA, YJIOCTOBEPEHUE BEPHOCTH KO
MPUJIaraeMbIX JOKYMEHTOB M CBHUJCTEIILCTBOBAHHWE MOJIMHHOCTU TMOAIKUCH Ha
3aMpoce OCYIIECTBIISIIOTCS B YCTAHOBIEHHOM (eIepalibHbIM 3aKOHOAATEIbCTBOM
MOPSIAKE.

2.11.JTokyMeHTBI, HEOOXOAWUMBIC ISl TPEAOCTABICHUS MYHHITUIATHBHON
YCIIYTH, IPEAOCTABIIAIOTCS 3asIBUTENIEM CIEAYIOIMMH CIIOCOOaMMU:



11
— 1nuyHo (B Komurer, M®II);
— TOCPEJCTBOM MOYTOBOTO OTHpaBieHus (B Komurer);
— u4epes EINIY.

Yka3zanue Ha 3anpeT TPeOOBAHUMN M IeMCTBUII B OTHOLLIEHUM 3asiBUTEJIsI

2.12 3anpemaercs:

1) TpeGoBaTh OT 3agBUTENS MPEAOCTABIEHUS AOKYMEHTOB W HH(pOpMalUU
WM OCYLIECTBIICHUS JACHCTBUN, MTPENOCTABIEHNE UM OCYLIECTBICHUE KOTOPBIX HE
OPEAYCMOTPEHO  HOPMATHUBHBIMHU  IPABOBBIMU  aKTaMM,  PEryJHUPYIOLIUMHU
OTHOILEHHUSI, BOZHUKAIOIIINE B CBA3U C IPEJOCTABIECHUEM YCIIYTH;

2) TpeboBaTh OT 3asABUTEIIA MPEAOCTABICHHS TOKYMEHTOB U MHGOpPMALINH, B
TOM YHCJIE MOATBEPKAAIOIIMX BHECEHHUE 3afBUTEJIEM IUIATHI 33 IMPEJOCTABICHUE
MYHULUINAIBHBIX YCIYT, KOTOPbIE B COOTBETCTBUHU C HOPMATUBHBIMU ITPAaBOBBIMU
aktamu Poccuiickoit denepannu, HOpMaTUBHBIMU MPaBOBBIMU akTamMu PecryOinku
Komu, MyHULIMNIATbHBIMU TIPABOBBIMU AaKTaMH HAXOASATCA B PACHOPSIKECHUU
OpraHoB HCMOJHUTENbHOM Biacth PecnyOnumku Komwu, mnpemocraBistomux
MYHULUINAIBHYIO YCIYTy, WHBIX T'OCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
camoyrpaBieHuss U (WIM) TMOJABEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaMm u
OopraHaM  MECTHOIO  CaMOyIpaBJ€HUs  OpraHu3alvid,  Yy4YacTBYKIOIIMX B
IIPEAOCTABIICHUA MYHULHNAIBHBIX YCIYl, 34 HCKIOYEHUEM JIOKYMEHTOB,
yKa3aHHBIX B 4acTH 6 ctath 7 denepanbHoro 3akoHa Ne 210-D3;

3) oTka3bpIBaTh B MpHEME 3alpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHUS MYHULUNAIBHON YCIYTH, B Clly4ae, €Cld 3alpoC U JOKYMEHTHI,
HEOOXOMUMBIE JJIi TPEJOCTaBICHUS MYHUIMMAIBHOMW yCIyTHU, TOJaHbl B
COOTBETCTBMM ¢ HHPOpMAIMEH O CpOKax U TOPSAAKE MPeaOCTaBICHUS
MYHUIIMTAIBHON yciyTu, onyoiaukoBanHo# Ha EINTY;

4) oTka3pIBaTh B MPEJOCTABICHUN MYHHIIMIAIBLHON YCIYI'M B ClIy4ae, €ClIH
3ampoc M JIOKYMEHTBI, HEOOXOAMMBIC IJisi MPENOCTaBICHUS MYHHUIUIAIbHON
yCIyTU, TOJaHbl B COOTBETCTBUM C HWH(pOpManumed o0 Cpokax U TOpAJIKe
MPEeI0CTaBICHUS MYHUITUNIAIBHON yCIIyTH, onyonukoBanHoi Ha EINTY;

5) TtpeboBaTh OT 3asBUTENS COBEPIICHUS WHBIX JCHCTBUH, KpoMe
MPOXOXKIEHUSI HUACHTU(PUKAIMK U  ayTCHTH(PUKAIMA B  COOTBETCTBHUH  C
HOPMAaTHBHBIMM MPAaBOBbIMU akTamu Poccuiickori denepaunu, ykazaHus UEIU
npueMa, a TakkKe IPEJOCTaBICHHUsS CBEJIEHUM, HEOOXOOUMBIX I pacyera
JUITATENIBHOCTH BPEMEHHOI'O0 MHTEpBajia, KOTOPbIM HE0OX0IMMO 3a0pOHUPOBATH AJIs
npuema;

6) TpeOoBaTh OT 3asgBUTENS TMPEICTABICHUS JOKYMEHTOB M HH(POpPMAIINH,
OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJUCh IpHU
[IEPBOHAYAJILHOM  OTKa3e B IpPHEME JIOKYMEHTOB, HEOOXOIMMBIX s
MPENIOCTaBICHUS ~ MYHHUIMNAIBHOW  yCIyrd, JmOO B  MPEAOCTaBICHUU
MYHULANIAIBHOW YCIIYTH, 33 UCKIIFOYEHUEM CIIETYIOIINX CIy4aeB:

— H3MEHEHHE TpeOOBaHUN HOPMATHUBHBIX IMPABOBBIX AKTOB, KACAIOIIMXCS
MPEIOCTABICHNS MYHHIMIIAIIBHON YCIyTrW, IMOCI€ NEPBOHAYAIBHON IOJa4u
3as1BJICHUS O MPEIOCTABICHUH MYHULIMIIAJIBHOMN YCIIYTH;
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— Hajguuue OIMOOK B 3asBICHUM O MPEJOCTABICHUH MYHULUIAIBHOU
YCIIYTHM U JOKYMEHTaX, MOJAHHBIX 3asBUTEJEM IOCJE MEPBOHAYAIBHOIO OTKa3a B
npuemMe JOKyMEHTOB, HEOOXOIMMBIX JUJIsl MPEJOCTaBICHUS MYHHUIMIAIbHON
yClIyrd, MO0 B NPEIOCTaBICHUM MYHULMIIAIBHON YCIYIM W HE BKIIOUYEHHBIX B
MPEICTAaBIICHHBIN paHee KOMIUIEKT IOKYMEHTOB;

— HUCTEYEHHE CPOKa JCHCTBUS JOKYMEHTOB WM M3MEHEHHe WH(pOpMAaIUH
Mocjie TNEPBOHAYAJIBHOTO OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEeJIOCTaBICHUS! ~ MYHHUIMOAIbHOM  yciyrd, JiuO0 B  MPeAOCTaBICHUU
MYHHULUIIAJIBHON yCIIYTH;

— BBISIBJICHHWE JIOKYMEHTaJIbHO MOATBEPKIEHHOrO (akra (MPU3HAKOB)
OLIMOOYHOTO WJIM POTUBOIPABHOTO JIeUCTBUS (0€31eHCTBYA) JOHKHOCTHOIO JIUIA
opraHa, NpeIOCTaBISAIONIEI0  MYHUUUNAIBHYIO  YCIYry, MYHHUIMIAIBHOTO
ciayxamiero, pabornnka MOIL[, npu mnepBOHAYaTLHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIS MIPEIOCTaBICHUS MyHUIIMTIIATBHON yCIIyTH, 00 B
OpEeOCTaBICHUM MYHHUIIMNAIBHOW YCIYyrd, O 4YeM B MHCbMEHHOM BHUJIE 3a
NOJIMKUCHIO PYKOBOJUTENSI OpraHa, MPEeAOCTaBISIONIEI0 MYyHHUIIMIAIbHYIO YCIYTY,
pykoBonutenss MOL] npu mnepBoHaYaJbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOJUMBIX Il TPEJOCTABICHUS MYHMIIMIIAJIBHON YCIYTH, YBEIOMJISIETCS
3asIBUTEIb, a TAK)KE MPUHOCITCS U3BUHEHUS 32 I0CTaBJICHHbIE HEY100CTBA;

7) mpenocTaBieHUs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB U MHGOpMAIINH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM
7.2 wactu 1 crateu 16 ®enepanpHoro 3akoHa Ne 210-D3, 3a HCKIIOUYESHHEM
Clly4aeB, €ClIi HaHECEHHWE OTMETOK Ha TaKhe JTOKYMEHTBl JHOO0 HX HU3BATHE
ABJIAETCS HEOOXOIHUMBIM YCJIOBHEM TMPEJOCTABICHUS TOCYAAPCTBEHHOW WIIU
MYHULUNAIBHONW YCIYTH.

HUcyepnbiBaroiuii nepevyeHb OCHOBAHMH /111 0TKAa3a B IIpUeMe J0OKYMEHTOB,
HEe00X0AMMBIX /ISl IPe0CTABJICHUSI MYHUIIUNIAJIBLHOM YCJIYT'H

2.13.0OcHoBaHMsl ISl OTKa3a B TMPHEME JOKYMEHTOB, HEOOXOIMMBIX JIJIs
MPEIOCTABICHN MYHULMINAIBHOW YCIYTHM  3aKOHOAATENbCTBOM Pocculickon
®enepanuu u Pecriydbnuku Komu He nperycMoTpeHo.

[Tpu ob6pamenun uepe3 EIN'Y pemenne 06 oTkaze B mpHeMe JTOKYMEHTOB,
HEOOXOUMBIX I TPEJOCTABICHUS MYHUIIMIMAIBLHOW yCcIyrd, ohopmiseTcs 1o
¢bopMe, TPUBENECHHON B NPHIOKEHHH 3 K HACTOAMEMY AIMUHUCTPATHUBHOMY
pETJIaMeHTy, U B BHJIC DJIEKTPOHHOTO JOKYMEHTA HAIPABISIETCS B JIMYHBIN KaOWHET
3asButens Ha EIII'Y He mo3gHee mepBoro padoyero JHs, CIASAYIONIETO 3a JTHEM
MOJIa4uM 3aIpoca.

HcuepnbiBaroumuii nepevyeHb OCHOBAHUM ISl IPHOCTAHOBJICHUSA
MYHHMIUNAJIBHON YCJIYIY MM 0TKA3a B PEAOCTABJICHUH
MYHHMUIHUNAJIBHOU YCJIYTH

2.14.0OcHOBaHUl NI TPUOCTAHOBIICHUS TPEIOCTABICHUS MYHHITUTATHBHON
ycinyru 3akoHoaaTenbcTBOM Poccuiickoit ®enepaunn u Pecnyonuku Komu He
IIPENYCMOTPEHO.
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2.15.0cHoBaHMSIMU JI1 OTKa3a B MPEJOCTABICHUM MYHUIMNAIBHOW YCIyrH
npuBeneHsl B pasgene [II HacTosmero AJMUHUCTPAaTHBHOTO peErjiaMeHTa B
ONMMCAHMM aIMUHHUCTPATUBHBIX MPOLIEAYP B COCTABE ONMHUCAHUS BAPUAHTOB.

Pa3mep miarTbl, B3MMaeMOH € 3asiBUTEJISI IPH NMPEA0CTABJICHNH
MYHHMIUNAJIBHOU YCJIYI'H, H CIIOCO0bI €€ B3MMAHUS

2.16.MyHununanbHas yciyra npeoCTaBiseTcs 3asBUTEISIM OECIUIATHO.

2.16.1.B cnyuae BHeceHHUS H3MEHEHUU B BBIJAHHBIM 1O pe3yibTaTaM
MPEIOCTAaBICHUS! MYHHUIMNAIBHOM  YCIYyTd JOKYMEHT, HAalpaBJICHHBIX Ha
UCHIpaBlIeHHE OMMOOK, MOMyUIEHHBIX Mo BuHE Komurera u (Win) HOIKHOCTHOTO
nuna, M®II u (unu) paborauka M®II, niara ¢ 3asBUTENSI HE B3UMACTCS.

2.16.2.Ha EIIT'Y pa3memaercs uHboOpMalds O pa3Mepe TocydapCTBEHHOU
NOLUIMHBl WM WHOM IJIaThl, B3UMAEMOW 3a MpPEIOCTaBICHHE MYHUIIMIATIbHON
YCIIYTH, a TaKXKe MOPSAOK M CIOCOOBI €€ B3UMaHUs B CIy4asix, MPeayCMOTPEHHBIX
dbenepaibHBIMU 3aKOHAMU, MPUHUMAEMBIMU B COOTBETCTBUM C HHUMHU HHBIMHU
HOPMATUBHBIMU TIPaBOBBIMH akTamu Poccuiickoit ®enepaivi, HOpMaTHBHBIMU
npaBoBbIMU akTamu PeciyOnuku Komu.

MakcuMaJIbHBIN CPOK OKUIAHUS B OUepeau MPHU moaaye 3ampoca
0 NPeIOCTABJICHUN MYHUIMIIAJIBLHOU YCJIYIM U NPU NOJTYYEHUH pe3yibTara
NPeA0CTABJICHUA MYHULMIIAJTbHON YCIAYIH

2.17.MakcumanbHbId CPOK OXKHJAHMS B OYEpEeNM MpHU Mojade 3ampoca o
OPEAOCTABICHUM  MYHULHUNAIBHOM  YCIyTH,  YCIyTH,  IPEIOCTaBIIIEMOM
OpraHU3aIMell, Y4aCTBYIOIIEH B MPEAOCTABICHUN MYHHUIUNAIBHON YCIYTH, U HPHU
NOJIyYEHUU PE3yibTaTa MPEJOCTABICHUS MYHHUIIMIAIBHON YCIYIHM, B TOM YHCIIE
yepe3 M®DII, cocraBnser He Goee 15 MUHYT.

Cpox perncTpanuu 3anpoca 3asiBUTeEJIs1 0 MPea0CTABICHUH
MYHHIIUNIAJBHOH YCIyT U

2.18.Ipu oOpamieHuu 3asBUTENS 3a MTPEIOCTABICHHEM MYHHITUIAIBHON
ycnyru audHo B Komurer, MO®ILI, mocpeacTBOM NOYTOBOrO OTIIpaBieHUS (B
Komutet) 3anpoc peructpupyercs cnenuaiuctom Komurera, M®I] B nenp ero
MOCTYIUICHUS B MOPSJIKE, YCTAHOBIEHHOM JJIS JIEJIONPOU3BOCTBA.

2.18.1.JTatoii mpuUHATHS K PACCMOTPEHHUIO 3aMpoca U MPUJIATAEMbIX K HEMY
JOKYMEHTOB  CUMTAeTCsl JaTa pErucTpalid B  CUCTEME  DBJEKTPOHHOIO
nokyMeHToobopoTta cnenpanructom Komurera, M®I], 0OTBETCTBEHHBIM 3a MPHUEM U
PETUCTPALINIO BXOASIIEH KOPPECTIOHACHIIUU.

2.18.2.3ammpoc 0 TpemOCTaBICHUH MYHHIIUNAIBHOW YCIyTH, TMOJAAHHBIA B
anexkTpoHHO# popme nocpenctBom EINTY o 16:00 pabouero gusi, peructpupyercs
B Komurere B neHbp ero momauu. 3ampoc, noaaHHbld nocpeactsoM EIII'Y mocne
16:00 pabouero aus nub0 B Hepabouuil AeHb, peructpupyercss B Komurere Ha
CIEAYIOUINMN pabOoUnii T1CHb.
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[IpenocraBneHne MyHUIUNAIBHON YCIYTH HAaYMHAETCS C MOMEHTA MpUeMa U
peructpauun  KoMUTETOM  3JEKTPOHHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTAaBICHUS! MYHULIMMAIBHON YCIYru (3a UCKIIOYEHUEM Cllydasl, €CIM I
Hayaja IMpOoUEeaypbl NMPEIOCTABICHHUSI MYHHUIMIAIBHON YCIYTH B COOTBETCTBUU C
3aKOHO/IATEILCTBOM TPeOyeTCsl JIMUHASI SIBKA).

[Ipu mony4yeHuu 3anpoca B 3IEKTPOHHOU (OpMe B aBTOMATHUECKOM PEKHUME
OCyHIECTBIISIETCS.  (DOPMATHO-JIOTMYECKU ~ KOHTPOJb  3ampoca,  3asBUTEIIO
coo011aeTcsi IPUCBOCHHBIN 3aMpoCy B 3JIEKTPOHHOU (hopMe YHUKAIbHBIA HOMED, 110
KOTOpOMY B cooTBercTBytomeM paszzaene EIII'Y wnm oduuumansHOro caiita
3asiBUTENI0 OyAeT MpeicTaBieHa MHPOpMalMs O XOAE BBINOJIHEHHUS YKa3aHHOTO
3ampoca.

[IppueM u peructpanusi 3amnpoca OCYIIECTBISIOTCS JOJKHOCTHBIM JIUIIOM
CTPYKTYPHOI'O MOJPa3/IeJICHNs], OTBETCTBEHHOT' O 33 PUEM JTOKYMEHTOB.

Ilocne  mpuHATHS ~ 3ampoca  3asgBUTENS  JIOJDKHOCTHBIM — JIMIIOM,
YIOJIHOMOYEHHBIM Ha MPEAOCTABICHUE MYHULMNAIBHOM YCIYIM, CTaTyC 3ampoca
3asBuTeNs B JInyHOM KabuHete Ha EIN'Y, oOHOBsieTcst 10 cTaTyca «IPUHSATO.

TpeOoBaHus K MOMELIEHUSIM, B KOTOPBIX MPEI0CTABJSETCS MYHHUIUNAJIbHAS
yCJIyra, K 3aj1y 0:KHJIaHHusl, MeCTaM JIJIsl 3aM0JIHEHUS 3aIPOCOB O
NMPeA0CTABJIEHNH MYHUIUNIAJIBLHOM YCJIYTH, HH)POPMALMOHHBLIM CTEHIaM
¢ o0pa3uaMH MX 3aMOJTHEHHUS U MepevyHeM JOKYMEHTOB, He00X0AMMBbIX /I
NPeIoCTABICHUA KAKI0H MYHUIIUNIAJIBHON YCJIYITH, PA3MeIIeHUI0 U
oopMIIeHHIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEAMMHON HH(POPMALTUHU
0 MOpPsIAKe MPeI0CTABJICHUA TAKOH YCIYIH, B TOM YHCJIe K 00ecne4eHN 0
AOCTYIHOCTH JJIS1 HHBAJIHU/IOB YKa3aHHBIX 00bE€KTOB B COOTBETCTBHH
¢ 3aKOHOAATEeJbCTBOM Poccuiickon Megepanuu 0 COUMAIBHOM 3a1IMTE
HHBAJH/I0B

2.19.3nanne (momemienue) Komurera obopyayercs uHOOPMaIMOHHON
TaOJIMYKOM (BBIBECKOW) ¢ YKa3aHHEM IOJIHOTO HAUMEHOBAHMS.

[lomemienusi, B KOTOPBIX MPEIOCTABIAIOTCA MYHULHUINAIbHBIE YCIYTH
JNOJKHBI  COOTBETCTBOBATH YCTAHOBJIIEHHBIM 3aKOHOJATENBCTBOM Poccuiickon
Oenepanuu TpeOoBaHUsIM obOecrieueHrss KOMMDOPTHHIMU YCIOBUSMH 3asiBUTENECH U
JNOJKHOCTHBIX JIMI, CHEUUAIMCTOB, B TOM YHCIE OOECNEYEHUsS BO3MOKHOCTH
peanu3aluu IpaB MHBAJIMWIOB M JIMI C OrPAaHUYEHHBIMU BO3MOXKHOCTSIMU Ha
MOJIyYEHHUE 10 UX 3alpOocaM MYHHUIIMIAIbHON YCIyTH.

B cootBercTBHM ¢ 3akoHomarenbcTBOM Poccumiickonn  ®epepamuu o
COI[MAIbHOM 3allIUTEe UHBAIUAOB UM, B HACTHOCTH, 00€CTICUMBAIOTCS

— ycioBusi  OeCHpemsiTCTBEHHOIO  JOCTynma K  OOBEeKTy  (34aHUIO,
MOMEIIEHHIO), B KOTOPOM MPEIOCTABIAECTCS MYHUIIMNAIbHAS YCIyTa, a TaKXKe s
OCCTpENATCTBEHHOTO  TOJIb30BAaHUS ~ TPAHCIOPTOM, CPEACTBAMHU  CBSI3H U
uH(popMamu;

— BO3MOXHOCTh CaMOCTOSITEILHOTO MEPEABUKEHUS [0 TEPPUTOPHUM, HA
KOTOPOM  pacroyio)KeHbl  OOBEKTHl  (3[aHus, [OMEIIEHUs), B  KOTOPBIX
MPEAOCTABISIOTCS YCIYTH, a TaKXKE BXOJa B Takue OOBEKThl U BBIXOJA M3 HUX,
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MIOCAJKH B TPAHCIOPTHOE CPEICTBO M BBICAJKM M3 HEro, B TOM YHUCIE
C UCIIOJIb30BAHUEM KPECIIa-KOJIACKH;

— CONPOBOXKJICHHE WHBAJIUAOB, UMEIOLUX CTOMKHE paccTpoiicTBa (PyHKIIMU
3pEHHUs. U CAMOCTOSITEJIbHOTO TEPEIBUKEHUSI, U OKa3aHUE UM MOMOUIM Ha OOBEKTaxX
COLIMAJIbHOM, MH)KEHEPHOH M TPAHCIIOPTHOU UH(PPACTPYKTYP;

— HaJuIeKallee pasMelleHre 00O0pyIoBaHUS M HOCUTeNed uHbopmaiu,
HEOOXOIUMBIX Il oOecreueHuss OecHpensiTCTBEHHOTO JOCTyla HWHBAJIUIOB K
oOBbeKTaM (31laHUSIM, TOMELIEHUSIM), B KOTOPBIX MPEAOCTaBISAIOTCS YCIYTH, U K
yCIIyraM ¢ y4eTOM OIrPAaHUYEHUMN UX KU3HEAECSATEIbHOCTH;

— JyOiMpoBaHWE HEOOXOIMMOW IS MHBAJIUIOB 3BYKOBOW U 3pUTEILHOU
uHboOpMaIlMK, a TakXKe HaAMKUCell, 3HAaKOB M HMHOM TEKCTOBOW W Tpaduueckon
uH(pOpMAaIMK 3HAKaMH, BBIIIOJIHEHHBIMU pebeHO-TOUSHUHBIM HIpudTOoM bpaiins;

— JIOIYCK CypJIONEepeBOAUMKA U TU(DIOCYpIOTIEPEBOTUNKA;

— JIOMyCK COOaKu-IPOBOJHUKA HA OOBEKTHl (37aHUs, MOMEIIEHHUA), B
KOTOPBIX MPENOCTABISIIOTCS YCIYTH, NP HAJUYUU JOKYMEHTA, OATBEPKIAIOLIETO
ee crenuasbHoe OOydeHHe W BblgaBaemMoro mo ¢opmMe W B TOPSAIKE, KOTOPHIC
ONPEEIAOTCS beneparbHbIM OpraHoM VCIIOJTHUTEIbHOMN BJIACTH,
OCYIIECTBIISIIONIUM (DYHKIMM TO BBIPAOOTKE M peaM3alli TOCYAapCTBEHHON
NOJIMTUKM M HOPMATHBHO-IIPABOBOMY PEryJIIMPOBaHUI0O B cdepe conuaibHOU
3aIUThl HACEJICHHUS;

— OKa3aHWE WHBAJUAaM IOMOIIM B NPEOJOJIEHHH OaphepoB, MEIIAOIIMX
[IOJIYYEHUIO UMU YCIIYT HapaBHE C IPYTUMHU JIULAMHU.

IleHTpanbHBIE BXOJ B 3JaHUE JOJDKEH OBITh OOOpYNOBaH MaHIYyCOM,
yI0OHBIM Ui Bbe3/a B 3[aHHE KOJICOK C I€TbMHU U MHBAJIUIHBIX KPECEIN-KOJISCOK,
a TaK)Ke BBIBECKOM, COAEpKalllel HAUMEHOBAHHUE, MECTO PACIIOIOKEHMS, PEKUM
paboThI, HOMep TenedoHa JJIs CIIPABOK.

IIpueM 3asgBUTENEH OCYILIECTBIISCTCA HEIOCPEACTBEHHO B IIOMEILCHUAX,
[IPEAHA3HAYECHHBIX JUIA IMPEJOCTABICHUS MYHULMIAIBHON YCIYyTH, KOTOpPBIE
JOJDKHBI OBITH 00OpPYIOBaHbl CUASIMMMU MECTaMU M 00€CTIeYeHbl KaHLEISIPCKUMU
IIPUHAJICKHOCTAMMU.

MecTa oxugaHusi JOJDKHBI ObITh OOOpPYAOBaHbl CHUASYUMU MECTAMM JJIs
nocetureneil. KonmnyecTBO MeCT OKUIaHUs ONPEENsieTCs] UCXO0s U3 HaKTUUECKON
Harpy3Ku 1 BO3MOXXHOCTEH JUIsl UX pa3MEILEeHNs B 3JJaHUH, HO HE MeHee 3-X MecT. B
MECTax  IPENOCTaBICHHUS  MYHULMNAIBHOW  YCIyrH  IIPEAyCMaTpPUBAETCs
00opy/I0BaHUE JOCTYNHBIX MECT OOIIECTBEHHOIO II0JIb30BaHUS (TyaJleTOB) U
XPaHEHUS BEPXHEU OZEXKAbI IIOCETUTEIICH.

Mecta st 3anOJIHEHMS 3alpOCOB O IPENOCTABICHUN MYHULUNAIBHOU
YCIIYTM OCHAIAIOTCSA CTOJIAMH, CTYJbSIMH, KAHLEIAPCKUMM IPUHAJICKHOCTIMU,
pacnoJylaratoTcsi B HEIOCPEICTBEHHOW OJIM30CTH OT MH(POPMALMOHHOIO CTEHJA C
oOpa3naMi HMX 3aloJIHEHUS U TEepeYyHeM JOKYMEHTOB, HEOOXOJUMBIX MJis
IIPEAOCTABICHUS MYHAIIMIIAIbHON yCIIYTH.

NupopmarimoHHble CTEHABI JOJKHBI COAEPIKATH:

— CBEIEHHS O MECTOHAaXOXKIEHUU, KOHTAKTHBIX TenepoHax, Trpaduke
(pexxume) paboThl opraHa (YYpeKICHHS), OCYIISCTBIISIONIETO MPEIOCTaBICHUE
MYHHUIUITAIBHON yCIIYTH;
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— KOHTaKTHYIO HH(popMaluio (TeneoH, aapec dJEKTPOHHON MOYThI, HOMEP
KaOWHEeTa) CIEeUaINCTOB, OTBETCTBEHHBIX 3a MPUEM JTOKYMEHTOB;

— KOHTaKkTHYH wuHpopmanuio (TenedoH, aapec HIEKTPOHHOM IMOYTHI)
CHELUAINCTOB, OTBETCTBEHHBIX 32 THPOPMHUPOBAHUE;

— uH(bOpPMAIMIO MO BONPOCAM MPEJOCTABICHHUS MYHHULMIAIBHON YCIYTH
(Mo mepevHro0 JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHHUS MYHULIUNAIbHON
yCIyTH, 10 BPEMEHU NpHEMa U BbIAAYM JIOKYMEHTOB, MO MOPSAKY 00KaJOBaHUS
nercTBuil (0e3AEHCTBHS) U PEIICHUM, OCYIIECTBISEMbIX U MPUHUMAEMBIX B XOJI€
MPEeIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH).

PabGoune MecTta ymoJIHOMOYEHHBIX JOKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
NpeIOCTaBICHUE MYHUIUIAIBHON YCIyrd, OOOpYAYIOTCS KOMIIBIOTEPAMHU U
OpPI'TEXHUKOM, MO3BOJISIONIEH OPraHU30BaTh UCIIOJHEHNE MYHUIIUTIATBHOM YCIYTH B
MOJIHOM O0BEME.

TpebGoBaHusi K MOMEUIEHUSIM B KOTOPBIX MPEIOCTABISIETCS MYHULIMIATbHAS
ycliyra, pa3MeIleHbl Ha ouIManpbHOM cailTe AaMuHucTpanuu, Takxke Ha EINTY.

TpeboBanusi k nomemenusm M®IL] onpenenenst [IpaBunamMu opranuzanuu
JEeSITENBHOCTH MHOTO()YHKITMOHATIbHBIX LEHTPOB PeI0CTaBICHUS
TOCYJapCTBEHHBIX U MYHUIUMAIBHBIX YCIYT, YTBEPKJICHHBIMU IMOCTAHOBJIECHUEM
[TpaButennctBa Poccuiickoit @eneparuu ot 22 nexadbpst 2012 roga Ne 1376.

Iloka3zaTesi JOCTYMHOCTH U Ka4eCTBA MYHUIIUNIAJIbHOM YCJIYTH

2.20.K mokazaTtensM JOCTYMHOCTH W KayeCTBAa MYHHUIUMAIBHBIX YCIYT
OTHOCSTCS:

— BO3MOXHOCTh MOJIauy 3aIpoca Ha MOJYyYCHUE MYHHMIUIIAJIBHON yCIYTH U
JIOKYMEHTOB B 3JIEKTPOHHOU (hopme;

— JIOCTYITHOCTH DJJIGKTPOHHBIX (OpPM JTOKYMEHTOB, HEOOXOAMMBIX IS
PEAOCTABICHUS YCIYTH;

— OTCYTCTBHE HapyLIEHHl CPOKOB MPEJOCTABICHUS MYHULUIAIBHON
yCIIyru;

— MPEIOCTaBICHWE MYHUIUNAIBHOW yCIYIM B COOTBETCTBUU C BaApPUAHTOM
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH;

— JIOCTYHHOCTh HMHCTPYMEHTOB COBEpIICHHUS B O3JEKTPOHHOM BHUJIE
IaTexen, HeOOXOAUMBIX JIJIS MOJYYeHUS] MyHULIUITAIbBHOW YCITYTH;

— ynoOcTBO HMH(POPMUPOBAHUS 3aABUTENA O XOAE MPEJOCTABICHHUS
MYHULIUMAIIBHOW YCIYTH, a TAKXKE MOJTYYEHHS pe3ysibTaTa IpeI0CTaBICHUS YCIYTH;

— BO3MOXHOCTh TMOJy4YeHHS HHPOpMAIMM O TOPSAJIKE U  CpoKax
MPEeAOCTAaBICHUSI MYHUIIMTIATBHON YCIIYTH;

— 3anuck Ha npuem B Komurer, MOILl nns nomaum 3ampoca o
MPEeAOCTaBICHUN MYHULIMIIAIIBHON YCIyTH;

— OCYIIECTBJIEHUE OIEHKM KauyecTBa MPEAOCTABICHUS MYHULIMNAIbHOM
YCIIYTH;

— gocyneOHoe (BHecyneOHOe) o00)KajJoBaHUE pEHIeHUuH W JeWCTBUU
(6e3nelicTBUs) opraHa (OpraHu3aiiu), JOJLKHOCTHOIO JIMIa OpraHa (OpraHu3aliyi)
100 rocy1apCTBEHHOTO UM MYHULIMIAIBHOTO CIY’Kalllero, padOTHUKOB,;
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— HaJM4Me BO3MOKHOCTH (HEBO3MOKHOCTH) MOJYYEHHUS MYHHULHUIAIBHOM
yciyru uepe3 MOII;

— BO3MOXHOCTb (HEBO3MOJKHOCTH) TOJYYEHHsS] YCIYIM IOCPEICTBOM
3ampoca O  MOPENOCTAaBICHHMM  HECKOJbKUX  TOCYJIapCTBEHHbIX U (WIN)
MYHUIUOAIBHBIX YCIAYT B MHOTOQYHKIHMOHAIBHBIX LEHTPAaX MpeaoCTaBICHUs
TOCYJApPCTBEHHBIX M MYHULHUNAIBHBIX YCIYT, NPEIyCMOTPEHHOTO craTtbel 15.1
®enepanbHoro 3akoHa Ne 210-D3;

— BO3MOXHOCTb MOJIYYEHHUs] MYyHULUINAIbHON yciyru B mobom MO®IL[ na
tepputopun Pecniyonuku Komu mo BbIOOpy 3asBUTENS (IKCTEPPUTOPUATBHBIN
MPUHITUIT);

— KOJIMYECTBO B3aUMOJEHCTBHUI 3asBUTEINA C JTOJHDKHOCTHBIMM JIMI[AMU TPH
IPEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH U UX MPOJOIKUTEIBHOCTb.

[lokazarenu DOCTYNHOCTM M KayeCTBA MYHULMIIAJBHON YCIYTH pPa3MEIIEHbI
Ha 0UIMAIBHOM caiiTe AaMuHucTpanuu, Takxke Ha ETITY.

HNHuble TpeOOBAHUSA K MPEIOCTABJICHUI0 MYHUIMIIAJIBLHON YCJIYTH, B TOM YHCJIe
YUYNTHIBAKOIIHE 0COOCHHOCTH NMPEI0CTABJICHUA MYHUIIUNIAIbHON YCJIYTH B
MHOTO(YHKIMOHAJIBHBIX HEHTPAX MPEeI0CTABIECHUSA TOCYIaAPCTBEHHBIX U
MYHHMIUNAJBHBIX YCJIYT, 0CO0€HHOCTH MPEeI0CTABJICHUS MYHUIIUNAJIbHON
YCJIYTH M0 IKCTEPPUTOPHATIBLHOMY NPUHIMILY (B ciayvae, ecjiu
MYHUIMIIAJbHAS YCJIYTra MPeIoCcTABIACTCH M0 IKCTEPPUTOPHATBHOMY
NPUHLNILY) U 0COOCHHOCTH NPEJOCTABJICHUS MYHHIUNAJIBHBIX YCJIYT
B YJICKTPOHHOU (popme

2.21.CBefieHusi 0 MPENOCTaBICHUM MYHHUIIUNAIBLHON YCIYTM HAaXOASTCS Ha
odpunuanbHoM caiite Aqmunauctpanuu, EITTY.

IIpu oOpareHnn B AIEKTPOHHON (opMe 3a TMOJyYCHHEM MYHHUIIUITAIBHOM
YCIIYTH 3asiBJIEHHE U NIPUJIaraémMble K HEMY JTOKYMEHTBI HOJMKUCHIBAIOTCS TEM BUAOM
ANEKTPOHHON NOANMUCH, JOMYCTHMOCTh HCIIOJIb30BaHUSI KOTOPBIX YCTAHOBIICHA
dbenepanbHBIMU  3aKOHAMH, PETJIAMEHTHPYIOIIUMHU TOPSAOK MPEIOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

B cayuasx ecnu ykazaHHBIMU (efiepabHBIMU 3aKOHAMHU UCTIONb3yEeMbIN BU]I
3JIEKTPOHHOM MOAIKUCHU HE YCTAHOBJICH, BUJI JIEKTPOHHOM IOANMCH ONPEAEISIETCS B
COOTBETCTBUHM C KPUTEPUAMHU OIPEACICHUS BHJIOB DSJIEKTPOHHOW IOAIUCH,
UCIIOJIb30BAaHUE KOTOPBIX JIOMYCKAETCS TpU OOpalleHHH 3a TOJydeHUEM
FOCY/TAPCTBEHHBIX W  MYHHUILMIAIBHBIX  YCIyI, COIVIACHO ITOCTaHOBJICHUIO
ITpaButenncTBa Poccuiickoit @eneparuu ot 25 nroHs 2012 roga Ne 634,

[Ipu npenocraBieHMM MYHHUIMOAIBHON YCIYyrM B D3JIEKTPOHHOU (opme
UACHTUDUKAINS ¥ ayTEHTU(UKAITUS MOXKET OCYIIECTBISATHCS MMOCPEICTBOM:

— ECHA wnu uHBIX TOCYIapCTBEHHBIX WH(OPMAIMOHHBIX CUCTEM, ECIH
TaKU€ TOCYAAapCTBEHHBbIC HWH(MOPMAIIMOHHBIE CHUCTEMBI B  YCTAaHOBICHHOM
[IpaBuTenbcTBOM Poccuiickon denepannun MOPSAIKE o0ecrneunBalOT
B3aumogeiicteue ¢ ECUA, npu ycinoBuu coBnajeHus CBEACHUU O (U3NYECKOM
JUIE B YKa3aHHBIX UH(POPMALIMOHHBIX CUCTEMAX;

— ECHA u enuHoil MHQOPMALIMOHHOM CHUCTEMBI MEPCOHANIBHBIX JAHHBIX,
oOecnieunBaroiiet o0pabOTKy, BKJIOUas cOOp W XpaHEHHE, OUOMETPUUYECKHUX
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MEePCOHAIBHBIX JIAHHBIX, UX MPOBEPKY MU mepenady MHGOpMALMK O CTEINEHU HUX
COOTBETCTBUSI MPEJOCTABICHHBIM OHOMETPUYECKUM TMEPCOHATBHBIM JIaHHBIM
(pu3HUEcKoro Juua.

B cayuae ecnm mpu oOpamieHMd B SJEKTPOHHOM (opMme 3a MOoITydyeHUEM
MYHULIUMAIIBHOM yCIyTM UWIASHTUPUKAIUS U ayTeHTUUKAIUs 3asgBUTENS —
(u3MUecKOro JMla OCYHIECTBISIOTCA C ucnonb3oBaHueM ECHA, To 3asBUTENB
MMEET MPaBO HMCIOJIL30BaTh MPOCTYIO SJEKTPOHHYIO MOAMUCH MPU OOpaIeHUd B
ANIEKTPOHHOUN ¢dopMe 3a MOTYyYEHUEM MYHHUIUIAIBLHON YCIYTd MPHU YCIOBUU, UYTO
MIPU BbIJa4e KIII0Ya MPOCTOM AIEKTPOHHOM MOANMUCH JTUYHOCTh (PU3UYECKOTO JIMIA
YCTaHOBJICHA MPU JINYHOM IPUEME.

[Ipu npenocTaBieHUH YCIYTH B 3JE€KTPOHHON (hOpMeE OCYIIECTBIISIOTCS:

— TPEIOCTaBJIEHUE B MOPSIAKE, YCTaHOBJICHHOM HACTOSIIIIUM
AJMUHHUCTPATUBHBIM perjlaMeHTOM, HHGOpMAIMU 3asBUTENI0 M OO0ecleueHue
J0CTyNa 3asBUTENIS K CBEACHUSIM 00 yCIIyTe;

— TMojaya 3amnpoca M HMHBIX  JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHUS YCIIYTH, B OpraH ¢ ucnoib3oBanuem EIITY;

— TMOCTyIUIEHHWE  3ampoca M JOKYMEHTOB,  HEOOXOAMMBIX IS
PEIOCTABJICHUS YCIYTH, B MHTETPUPOBaHHbIC MH(OPMAIIMOHHBIE CUCTEMBI (1ajee
— UC) (nmpu Hanuyum);

— 00paboTKka W perucTpanus 3amnpoca U JIOKyMEHTOB, HEOOXOIUMBIX IS
npenoctanienus ycnyru, B UC (npu Hanu4uun);

— TOJy4YeHHE 3asgBUTEIEM YBEJOMIIEHUH O XOJ€ MPEIOCTABICHHUS YCIYTU B
JIUYHBIA KabuHeT Ha EINTY;

— TIOJyYEHHE 3asBUTEJIEM CBEACHUW O XOJAE TMPEIOCTaBICHUS YCIYrd
OCPEJICTBOM MH(POPMAIIMOHHOTO CEPBUCA «Y3HATh CTATyC 3asBICHUS»;

— TIOJyYEHHE 3asBUTEIEM pe3ysibTaTa MPEIOCTABICHUS yCIyrd B JIMUHOM
kabunete Ha EII['Y B BUIE 37€KTPOHHOTO IOKYMEHTA,

— HampaBJICHUE >XKaJloObl Ha peIIeHHs, JnelcTBus (Oe3aelicTBUe) opraHa,
pabOTHUKOB OpraHa B MOPSJKE, YCTAHOBICHHOM B paszenie V AIMUHUCTPATHBHOTO
pernamenTa. B cinydae momauu 3ampoca Ha MPEAOCTABICHUE YCIYTH MOCPEICTBOM
EIIl'Y, 3asBuTens WMeeT MpaBO HAa OOXKAJIOBAaHWE pPE3ysibTaTa OKA3aHUS YCIyTd
yepe3 UC (npu Hauuum).

[Ipu mnpenmoctaBieHWH YCIYTH B DIEKTPOHHOH GopMe  3asBUTEIIO
HaIpaBJIAETCS:

— yBegomJieHue o 3anucu Ha npueM B Komurer mim MOLI, conepxainee
CBEJICHUS O J1aTe, BpEMEHU U MECTE IIPUEMA;

— YBEAOMJICHHE O IPUEME U PETUCTPALMHU 3alpPOCa U WHBIX JOKYMEHTOB,
HEOOXOMUMBIX JUIsl TPEAOCTABICHUS YCIYTH, COIEp)Kaliee CBeAeHHs O Qakre
mpremMa 3ampoca M JIOKyMEHTOB, HEOOXOAMMBIX IJISi MPEIOCTABICHUS YCIYTH, U
Hayajie Mpoueayphl NPEeIOCTABICHUS YCIYTH, a TAKXKE CBEACHUS O JAaT€ U BPEMEHU
OKOHYAHUS MPEJOCTABJICHUS YCIYrH JIUOO0 MOTHMBHPOBAHHBIM OTKa3 B MpUEME
3ampoca U UHBIX TOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABIICHUS YCIIYTH;

— YBEIOMJICHHUE O Pe3yibTaTaX PaCCMOTPEHUS JIOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEIOCTABJIEHUS] YCIIYTH, COJIEPIKAILIEEe CBEACHUS O MPUHSATHH MTOJI0KUTEIBHOTO



19
pelIeHUsT O TPEIOCTABICHUUA YCIYTH W BO3MOXHOCTHA TOJYYHUTh PE3YJIbTaT
MPEOCTAaBICHUS YCIYTH MO0 MOTUBUPOBAHHBIM OTKA3 B MPEIOCTABICHUH YCIYTH.

[Tonyuenune mHPoOpMaIK O XOJ€ PACCMOTPEHHUS 3asBICHUS U O PE3yJIbTaTe
MPEOCTaBICHUSL YCIYTM NPOU3BOAUTCA B JWyHOM kabuHere Ha EIII'Y npu
YCJIOBUMU aBTOPU3AIMU. 3asBUTEIb HUMEET BO3MOKHOCTh MPOCMATPUBATH CTATYC
ANIEKTPOHHOTO 3asiBJICHUS, a TakXke HH()OpMALUI0O O JabHEUIIUX ACHCTBUSAX B
JTUYHOM KaOUHETE MO COOCTBEHHOW MHUIIMATUBE B JTI000E BpeMsI.

2.21.1.1lpenocraBnenue MYHULHATIATBHOM yCIIyru yepes MO®I
OCYILECTBIAECTCA MO MNPUHUHUILY «OJHOTO OKHa», B COOTBETCTBUH C KOTOPBIM,
MPEIOCTABICHNE MYHHUIUIIAIBHON YCIIYTM OCYIIECTBISETCA IMOCIE OJHOKPATHOTO
oOpallieHust 3asIBUTENISI C COOTBETCTBYIOIINM 3asiBIeHUEM, a B3auMojeicTerue MOI]
¢ Komuterom, npenocTaBisiomM MYHUIIMTAIBHYIO YCIYTY, OCYIIECTBIsIeTCS 0e3
y4acTus 3asBUTENISI B COOTBETCTBMM C HOPMATHUBHBIMU IPABOBBIMH aKTaMHU,
MOPSIIKOM U CPOKAMU, YCTAHOBJIEHHBIMU COTJIAIIEHUEM O B3auMojieiicteun ¢ MOII.

3asiBJIeHUE O TPEJOCTABICHUM MYHHUIUMIAIBHOM  YCIyrM  MOJAeTCs
3asButeaeM B MO nugHo.

B M®I1] obecneunBaroTcs:

a) (QYHKIMOHUPOBAHHE ABTOMATHU3UPOBAHHON HWH(GOPMAIIMOHHOW CHUCTEMBI
ML

0) OecruraTHbI JOCTYN 3asgBUTEICH K ToOpTajaM TOCYJapCTBEHHBIX U
MYHHUITATIAJIBHBIX YCIyT (PyHKIMH);

B) BO3MO>XHOCTb MPUEMA OT 3aABUTEJEN NEHEKHBIX CPEACTB B CUET YIUIATHI
rOCYJapCTBEHHOW  MOUUIMHBI  WJIM  HWHOM  IUIaThl 3@  NPEIOCTaBIICHHE
TOCYJApCTBEHHBIX M MYHULMNAIBHBIX YCIYyI, B3UMAEMbIX B COOTBETCTBUH C
3aKOHOAATEILCTBOM Poccuiickon denepanuu;

T') 1o 3asBlIeHHIO 3asBuTeNs peructpaius ECUA Ha 6e3B03Me31HON OCHOBE.

[Topsimox mpenocTaBiieHUs MyHUIMNAIBHOU yciyru yepe3 MOIL ¢ yuerom
IpUHIMUIIA AKCTEPPUTOPUATIBHOCTH OnpeeIsaeTCs COTJIallIEHUEM 0
B3aMO/ICICTBHH.

2.21.2.Yciyru, KOTOpbIE SBISIIOTCS HEOOXOIUMBIMH M 00sI3aTeIIbHBIMU JIJIsI
MPEIOCTABICHNUs MYHULMNAIBHOW YCIYyI'HM, 3aKOHOAATEIbCTBOM Poccuiickon
denepanuu u 3akoHOAaTENbCTBOM Pecmy6nmkn KoMu He pe1ycMOTpEeHBI.

B3umanne 1aTtel 32 OPEAOCTABICHHUE  YCIYT, KOTOPBIE  SIBIISIIOTCS
HEOOXOIUMBIMU U 00513aTE€IBLHBIMU JIJIS MPEJOCTABICHNUS MYHUIIUNIATBHON YCIyTH,
HE NPEAYCMOTPEHO.

2.21.3.Ilepeuenr  WHPOPMALMOHHBIX  CHCTEM,  HCIHOJIB3YEeMBIX  JIIA
MPEIOCTABIEHUS MYHULUITAITBHON YCIIYTH: cucrema AIEKTPOHHOTO
nokymentooboporta «J[EJIO», [Tnardpopma rocymapcTBEHHBIX CEPBUCOB.

2.18.4 KomuteT mpu TPENOCTaBICHUU MYHHUIUTIATHHOW YCIYyTd BHE
3aBUCUMOCTH OT CIOco0a oOpaleHusi 3asBUTENS 3a MPEIOCTaBICHUEM YCIyTH, a
TaKKe OT crhoco0a MPeAOCTABICHUS 3asBUTENI0 PE3YyJIbTaTOB MPEAOCTABICHUS
YCIYTM HalpaBiSIlOT B JWYHBIA KkaOuHeT 3asButenss Ha EIII'Y cBenenus,

NpeayCMOTpeHHbIe NMyHKTaMu 4 u S5 vactu 3 cratbu 21 demepanbHOrO 3aKoHa
Ne 210-P3:
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— BO3MOXKHOCTH TOJYYCHHs 3asgBUTEIEM CBEICHHI O XOJ€ BBITIOJHEHUS
3ampoca O  OPENOCTaBICHUM  MYHUIMOAJIbHOM  YCIYI'M,  3asBIECHHUA O
MPEIOCTaBICHUU YCIYTHU;

— BO3MOXHOCTb MOJTyYeHUSs 3asiBUTENIEM C UCII0JIb30BAHUEM
WHPOPMAITMOHHO-TETIEKOMM yHUKAITHOHHBIX TEXHOJIOTUI pe3yabTaToB
MPEIOCTaBICHUSI MYHUIIMNAIBHON YCIIYTH, 3a UCKJIIOYEHHEM CIIy4aeB, KOI/ia TaKoe
MOJIyYEHHE 3alpelleHo (eaepabHbIM 3aKOHOM.

II1. CocrTas, noc/jie10BaTeJIbHOCTh U CPOKHU BBHINOJHEHHSI AIMUHUCTPATUBHBIX
npoueayp, Tped0BaHus K MOPSIAKY UX BbINOJHEHNS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHUS AIMUHUCTPATUBHLIX npoueayp B Komurtere, B 3J1eKTPOHHOM
dopme, a Takke 0COOCHHOCTH BHINOJHEHUS] AAMUHUCTPATHBHBIX MPOLEAYP
B MHOTO()YHKIIMOHAJILHOM LEHTpeE

3.1.I1epeuenb BapraHTOB MPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH

— Bapuwant 1. IIpemocraBienue wuHpopmanmuum o0 o0O0BEKTaX y4eTa,
coJieprKallelcsl B PEECTPE MYHHUIIMIIATBHOTO UMYLIECTBA,;

— Bapuant 2. HcnpaBienue omnedatok U (WJIM) OMUOOK, JOMYIIEHHBIX B
JIOKYMEHTaX, BbIJJAHHBIX B PE3YJIbTAaTe MPEJOCTABICHUS MYHUIIUNIATBHON YCIYTH.

IpopunupoBanue 3aaBUTEIS

3.2.BapuaHT npenocTaBiIeHHs] YCIYTU 3asBUTENIO ONPENENsieTCs] MyTeM €ro
aHKETUPOBaHUS. AHKETUPOBAHUE 3asBUTEIIS OcyllecTBisieTcsa B Komurere, a Takxe
MOCPEJICTBOM JKCHEPTHOM CHUCTEMBI M BKJIIOYAET B ce0si BOIPOCHI, MO3BOJISIONINE
BBISIBUTH TIEPEUYCHb MPU3HAKOB 3asiBUTENS, a TakkKe KOMOWHAIMK TPHU3HAKOB,
KaXkJas U3 KOTOPBIX COOTBETCTBYET OJHOMY BapHUaHTy NPEAOCTABICHUS
MYHHIANAJIbHON YCITYTH.

Bapuanr 1. IlpenocraBiienne nupopmanum 06 00beKTAX yUueTa,
coJep:xanleiic B peecTpe MyHMIMIIAJIbHOT0 HMYIIECTBA

3.3.IlpenocraBnenne JaHHOTO BapWaHTa MPEAOCTABICHUS MYHHUIUTIAIBHOM
YCIIYTH BKJIIOYAET CIAEAYIOUIUE aIMUHUCTPATUBHBIE TPOLIEAYPHI:

— TMpUEeM M PETHUCTpalMs 3anpoca U JIOKYMEHTOB ISl MPEAOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

— TMPUHSTHE pEIIeHHs O TMpeaocTaBiIeHUMn (pemieHus o0 OTKaze B
MPEAOCTABICHUN) MYHULIUTIATBHOMN YCIIyTH;

— YBEIOMJICHUE 3asBUTENI O MPUHITOM pEIICHUH, Bblaya 3asiBUTEIIO
pe3yiabTaTa NpeJoCTaBICHHUs] MyHUIUMIIATbHOW YCIYTH.

3.3.1.TIpenocraBnenre B yCTAHOBICHHOM MOPSAKE HHPOPMAIIUN 3aIBUTEIISIM
u olecrnieyeHUe AOCTyna 3asBUTENEH K CBEJACHUSM O MYHHIIMNAIBLHOM YCIyre,
MOPSIAKE €€ MPEeIOCTaBIICHHS], 10 UHBIM BOIPOCAM, CBA3aHHBIM C MPEIOCTaBICHUEM
MYHULIUMAIBHOW YCIYTH, B TOM YHUCJE O XOJI€ MPEIOCTaBICHHUS] MYHUIUNATbHOU
YCIYTH YKa3aHO B MyHKTE 1.5 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2.Tlopsimok  gocynebHOrO (BHECYAEOHOTO) OOKATOBAHMS PEIICHUNA WU
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NEUCTBUM JODKHOCTHBIX Jull KomuTeTa, €€ CTPYKTYpHBIX MNOJpa3IeiICHH,
oTpaciieBoro ((pyHKIMOHAIBbHOIO), YCTAaHOBJEHBI pa3AeioM V  HACTOSIIETO
AJIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.3.MakcuManbHblii CpPOK MPEAOCTABICHHUS YCIYTH B COOTBETCTBHM C
BapUAHTOM MPEJOCTABICHUS MYHULUIIAIBLHON YCIYrd COCTaBIsAe€T 5 pabouux JHEH
C JlaThl OOpallleHusl 3asiBUTENSI C 3alpOCOM O MPEAOCTABIECHUU MYHHMIMIAIbHOU
YCIIYTH.

3.3.4.Pe3ynbTaT NpenoOCTaBICHUS YCIYTM B COOTBETCTBUU C BapUAHTOM
MPEIOCTABICHUS MYHUIIMNIATBHOU YCIYTH:

— pelIeHHE O NPEIOCTaBICHUN MYHULIUIIAIbHON YCIyTH;

— pelieHue 00 0TKa3e B MPEJAOCTABICHUU MYHUIIUTIATBHON YCIYyTH.

3.3.5.MyHumunanpHas ycjiyra B ynpexxjaariieM (IPOoaKTUBHOM) PEXUME HE
peI0CTaBIsETCS.

IIpuem u perucTpanus 3anpoca ¥ HHbIX JOKYMEHTOB VISl PEA0CTABJICHUS
MYHUIHUIAJIBHOM YCJIYTH

3.4.0cHoBaHueM I Hadajla aJIMUHUCTPATHUBHOW TPOLIEAYPHI SBISETCS
NOCTYIUICHHE OT 3asBUTEN 3ampoca, yka3aHHoro B myHkre 3.4.1. HacTosiero
AJTMUHHUCTPATHBHOTO PETJIAMEHTA:

— Ha OyMaXxHOM HocuTese HernocpeAacTBeHHO B KomuteT, MOILI;

— Ha OymaxkHoM Hocutene B Komurer uepe3 opraHuzanuio HOYTOBOM
CBS3U, NHYIO OPTaHU3ALNIO, OCYIIECTBISIONIYIO TOCTaBKYy KOPPECTIOHACHIUY;

— B 2JIeKTpoHHOM BUze B Komurer uepes EINTY.

3.4.1.VcuepnpiBatomifii  mepeueHb  JOKYMEHTOB, HEOOXOAMMBIX IS
PEAOCTABICHUS TAHHOTO BapUaHTa MYHULIMIAIBHOW YCIIYTH, KOTOPBIE 3asBUTEIb
JOJIKEH MPECTaBUTh CAMOCTOSI TENBHO:

— 3ampoc O TMPEAOCTaBICHUW MYHHUIMNAIBHOW yciuyrd (mo dopmam
corjacHo  mpwiokeHuro 1 (i QU3MYECKUX  JIMI,  WHIUBUIYaTbHBIX
npearpuHUMaTeNie), NPWIOKEHUI0 2 (I IOPUAMYECKUX JIUI) K HACTOSIIEMY
AJIMUHHUCTPATUBHOMY PETJIAMEHTY).

3.4.21lpu oOpameHnd 3a TMPEJOCTABICHUEM MYHHUIIUIIATFHON yCIYTH
HernocpenctBeHHo B Komuter (Ha OymaxkHoM Hocutene), M®PI unentudukarms
3asIBUTENS OCYLIECTBIIAECTCS nyTeM peAOCTABICHUS JTOKYMEHTA,
YAOCTOBEPSIOLIETO JINYHOCTb.

B caydae ecnum OT vMeHHU 3asBUTENS NEUCTBYET JIUIO, SBIISIIOLIEECS €ro
MPEICTABUTEIEM B COOTBETCTBHHU C 3aKOHOAATENILCTBOM Poccuiickoit denepanuu,
TaK)Ke MPEICTABISAETCS JTOKYMEHT, yJIOCTOBEPSIOMINI JTUYHOCTh MPEACTABUTENS, U
JOKYMEHT, MOATBEPKAAIOIINN COOTBETCTBYIOIINUE MTOTHOMOYMS.

3.4.3.1lpu mpeaocTaBieHUH MYHHUIMTAIBHOW YCIYyTH B DJICKTPOHHOM BHJIC
3asBUTENb (MIPEJCTABUTENb 3aABUTENS) HAMpaBisieT 3alpoc, YKa3aHHbIA B MYHKTE
3.4.1 mnacrosimero AJMUHHCTPATUBHOTO pErjiaMeHTa B JJICKTPOHHOM BHJIEC
MOCPEACTBOM  OTHPAaBKM MHTEPAKTHUBHOW (OpMBI  3ampoca, MOANUCAHHOIO
COOTBETCTBYIOIIMM THUIIOM JJICKTPOHHOW mojanucu. DopMUpOBaHUE 3ampoca
3asIBUTEJIEM OCYILECTBISIETCS IOCPEICTBOM 3alOJIHEHUSI 3JIEKTPOHHOU (HOPMBI
3anpoca Ha EIII'Y 6e3 HeoO0X0AMMOCTH JOTIOJHUTEIBHOM MOAa4H 3apoca B KaKOM-
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160 UHOU Popme.

dopmaTHO-TTOTHYECKas MpoBepKa c(hopMUPOBAHHOTO 3ampoca
OCYIIECTBIISICTCS. aBTOMATHYECKU TOCTE 3alOJHEHUSl 3asBUTENEM KaXJOro Wu3
noJieil anekTpoHHoM ¢hopmel 3anpoca. [Ipu BbIABICHUN HEKOPPEKTHO 3aOJTHEHHOTO
MoJIsl  AJEKTPOHHOM (OpMBI 3ampoca 3asBUTEIb YBEIOMISIETCS O XapakTepe
BBISIBJICHHOM OIIMOKM U TOpPSAJIKE €€ YCTpaHeHUsi dYepe3 HWH(POpMaIMOHHOE
COOOIIIEHHE B DJICKTPOHHOU popme 3arpoca.

Nnentudukarnus 3asButens (MpeACcTaBUTENS 3asiBUTENsS) oOecTeurBaeTCs
ANIEKTPOHHBIM  UJACHTU(DUKALMOHHBIM  MPWIOKEHUEM C  HCIOJIb30BAHUEM
cootBeTcTBYIOMIETO cepBuca ECHA.

IIpn HanpasineHun noxkyMeHTOB yepe3 EIII'Y nHeM momydenus 3armpoca Ha
PEIOCTABICHUE MYHUITUIIAILHON YCIIYTH SIBIISIETCS JICHb PETUCTPAIlUU 3alpoca Ha
EITY.

[Tpu hopmupoBaHum 3amnpoca 3asiBUTEII0 00ECTICUNBACTCS

— BO3MOXHOCTh KOTTUPOBAHUS M COXPAHECHHS 3alpoca U UHBIX JJOKYMEHTOB,
HEOOXOAUMBIX JIJIsl PEIOCTABIICHUS YCIYTH;

— BO3MOXHOCTb  3allOJIHCHHMS  HECKOJBbKHMH  3asSBUTCISIMH  OJHOM
ANIEKTPOHHOM (POpMBI 3ampoca mpHu OOpallleHUHU 3a yCIyramu, MpeanoaraoiiMu
HaIlpaBJIEHUE COBMECTHOTO 3aIIPOCa HECKOJIBLKIUMU 3asIBUTCIISIMU;

— BO3MOXHOCTh TI€4aTH Ha OYyMa)XHOM HOCHUTENIC KOIHH DJICKTPOHHOU
¢dbopMsI 3ampoca;

— COXpaHEHHUE paHee BBEJIEHHBIX B JIEKTPOHHYIO (pOopMYy 3arpoca 3HaUCHHI
B JIFOOOH MOMEHT IO >KEJIaHHWIO MOJb30BaTelNisl, B TOM YHUCJE MPU BO3HUKHOBEHUHU
OIMOOK BBOJA W BO3BpaTe Jyisl MOBTOPHOTO BBOJA 3HAYEHHUH B AJIEKTPOHHYIO
dbopmy 3ampoca;

— 3arojHEHHWE TMOJIEH 3JIEKTPOHHOW (OpMBI 3ampoca J0 Hadajda BBOJA
CBEJICHUI 3asiBUTEJIEM C MCIIOJIB30BAaHUEM CBeJACHUM, pa3menieHHbIXx B ECUA, u
CBEJICHUM, OMyOJMKOBAaHHBIX Ha €IMHOM T[OpTajie, MopTajax YCIAyr WU
oHUIIMAIbHBIX CaliTax, B YaCTH, Kacarolencs cBeieHnid, oTcyTcTByromux B ECUA;

— BO3MOXHOCTHh BEpHYThCSI Ha JTI000M M3 ATANOB 3aMOJHEHUS DJIEKTPOHHOM
¢dbopMeI 3ampoca 0e3 moTepu paHee BBEICHHON WH(GOPMAIIHH;

— BO3MOXHOCTh JOCTyHa 3asiBUTENSI Ha €IUHOM IOpTalie, MOpTaje YCIyT
Wi o(UIIMATEHOM CalTe K paHee MOJaHHBIM MM 3allpocaM B TeueHue He MeHee |
rojia, a TakXKe YaCTUYHO C(HOPMHPOBAHHBIX 3alPOCOB — B TEUYCHHE HE MeHee 3
MECSIIIEB.

3.4.43asBuUTENIO0 OTKA3bIBAIOT B MpHUEME 3ampoca JUId MPEIOCTABICHHUS
MYHHUIMITAJIBHON YCIYTHU NPU HAJIMYUA OCHOBAaHUM:

— B 3ampoce (3asgBIE€HMM) HE YyKa3zaHbl (GaMuins, HUMs, OTYECTBO
rpakJlaHHA, HANpPABUBIIErO 3asBIICHHE Ha TMPEJOCTABICHUE MYHUIMNAILHOM
YCIIYTH, WIA TMOYTOBBIM aJpec, M0 KOTOPOMY JIOJKEH OBbITh HAmpaBJ€H pe3ysbTaT
MPEAOCTAaBICHUSI MYHUIIMTIATBHON yCIIyTH;

— B 3ampoce (3asBJICHUM) COJICP)KATCA HEIIEH3YPHbIE JIMOO OCKOPOUTEIbHBIC
BBIPAXKEHUS, YIPO3bl )KU3HU, 3[I0POBBIO U UMYIIECTBY AOJKHOCTHOTO JIUIA, & TAKXKE
YJICHOB €TI0 CEMbH;

— TEKCT 3ampoca (3asiBJICHUsI) HE MOJAeTCs MPOUYTEHUIO;
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— TPEeACTaBICHUE JOKYMEHTOB B HEHAJIC)KAIIUN OpPTraH.

[Ipy mnomaude 3agBUTENIEM 3ampoca Ha MPEIOCTABICHUE MYHULIMNAIbHOU
ycayru nocpeactsoM EIINN'Y ocHoBaHusiMu 111 OTKa3a B HpPUEME HOKYMEHTOB
SIBJISTFOTCA:

— HEKOPPEeKTHOE  3aloJIHeHHE  00s3aTenbHbIX  monedl B (dopme
MHTEpaKkTUBHOro 3ampoca Ha EIII'Y, B TOM 4unciie OTCYTCTBHUE 3allOJIHEHWS,
HEJJOCTOBEPHOE, HETIOIHOE MO0 HEMpPaBUIIbHOE 3alOJHEHUE, HECOOTBETCTBYIOIIEE
TpeOOBaHUSM, YCTAHOBICHHBIM AJIMUHUCTPATUBHBIM PETIaMEHTOM;

— TpEeACTaBIICEHHBIE AJIEKTPOHHBIE 00pa3bl JOKyMeHTOB nocpenctsom EINTY
HE TMO3BOJISIIOT B TIOJIHOM 00beMe MPOYUTATh TEKCT JOKYMEHTa U (UJIU) pacrno3HaTh
PEKBU3UTHI JOKYMEHTA;

— T1ojaya 3asBJICHUS W HWHBIX JIOKYMEHTOB B DJJICKTPOHHOU Qopme,
MNOAINMCAHHBIX C MCIOJb30BAHUEM DJICKTPOHHOW MOJAMUCU, HE NPUHAJJICKAIICH
3asBUTEIIO WM MPEICTABUTENIO 3asIBUTEIIS.

3.4.5.0enepanbHble  OpraHbl UCIOJTHUTEIBLHON BIJIACTH, TOCYIApPCTBEHHBIC
KOPIOpAaIMK, OPraHbl TOCYJAAPCTBEHHBIX BHEOIOKETHBIX (OHIOB B MpUEME
3ampoca HE Y4acTBYIOT.

3.4.6.3anpoc MoxeT ObITh TTOAaH B M®DIL] B COOTBETCTBHUM C COTIAIICHUEM O
B3aUMOJICHCTBHU.

[To uToram ucnojiHeHU aAMUHUCTPATUBHON MPOLIEAYPHI 110 MIPUEMY 3aMpPOca
B Komuter, M®II, cnemuainuctT OTBETCTBEHHBIM 3a IMpueM 3amnpoca (GopMupyet
JOKYMEHTHI (JIeJ10) U MepeaeT ero CIenuagucTy OT/eNa apeHIHbIX OTHOIICHUHN U
ydeTa MYHUIUIIAJBHOIO HMMYIIECTBA, OTBETCTBEHHOMY 3a IMPUHITHE PEIICHUS O
IPEAOCTABICHUN MYHULIUIAIIBHON YCITYTH.

Bo3moxHOoCTh MOJTyYEHHUS MYHULIMIAIBHOM YCIIYyTH o
AKCTEPPUTOPUATBHOMY MPUHIIUITY OMPEAESAETCS COTIIAIEHHEM O B3aUMOAECHCTBUH
¢ MOII.

3.4.7. KpurepueM NpUHATHS PEIICHUS O MpUEMe JOKYMEHTOB JTMOO peIIeHHUS
00 OTKa3e B MpreMe JOKYMEHTOB SIBIISICTCS] HAJTMYKE 3a1poca.

3.4.8.MakcuManabHbIi CPOK WCIIOJHEHUS aAMUHUCTPATHUBHON TPOIETYPHI
coctaBnsger | paboumii AeHb C JdaThl TMOCTYIUICHUS 3ampoca OT 3asBUTENS O
MIPEIOCTABICHUA MYHULIUTIATBHON YCIYTH.

3.4.9.Pe3ynbTaToM aAMUHUCTPATUBHON MIPOIIETYPHI SBISETCS

— mnpueM u peructpauusa B Komurere, M®I] 3anpoca 3asaBurens, nepegaya
€ro CHEHHATUCTy OTAeNa AapEHAHbIX OTHOIIEHWW W y4eTa MYHHUIUIIAIBHOTO
MMYILECTBA, OTBETCTBEHHOMY 3a NPUHATHE PEHICHUS O MPEeIOCTABICHUU
MYHHUIUITAIBHON YCIYTH.

— OTKa3 B MpUeMe IOKYMEHTOB (IIPYU HAJIMYUKM OCHOBAHU, MEPEUNCIECHHBIX
B ImyHKTE 3.4.4 HacTOAIIEr0O ATMUHUCTPATUBHOTO PETIAMEHTA).

3.4.10.Pe3ynpTaT agMUHUCTPATHBHOW TPOIEIYpPHl (PUKCHUPYETCS B CHCTEME
ANIEKTPOHHOTO JTIOKYMEHTO00O0poTa crneruanuctoM KomMurera OTBETCTBEHHBIM 3a
NpueM M PErucTpalvio 3ampoca U JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJIEHNS MYHULIUTNIAJBHON YCIIYTH.
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IIpuHsATHE pelIeHUs1 0 MPUOCTAHOBJICHUH MPEI0CTABICHUA
MYHUIHMIIAJIBHON YCJIYI'H

3.5.0cHOoBaHui I NOPUHATHAA ~ pEelIeHUuss O  IPUOCTAHOBJICHHUH
MPENIOCTaBICHUS MYHHUIMIAIBHOW YCIYIM B COOTBETCTBUM C MyHKTOM 2.14
HACTOSIIIEr0 AJIMUHUCTPATUBHOIO PErJIaMEHTA HE MPEAYCMOTPEHO.

IIpunsiTHe penieHUs 0 MPeI0CTABICHUHU
(00 oTka3e B MpeAOCTABJICHNH) MYHMIUNIAIBHON YCIYTH

3.6.0cHOoBaHueM I Hadajla aJIMUHUCTPATHUBHON TPOLIEAYPHI SBISETCS
Hanuure B KomuTeTe 3aperucTpupOBaHHBIX JIOKYMEHTOB, YKA3aHHBIX B ITYHKTE
3.4.1 Hacrosiuiero AJJMUHUCTPATUBHOTO periaMeHTa.

I[Ipy paccMOTpeHMH KOMIUIEKTAa JOKYMEHTOB ISl  IPEJOCTABIICHUS
MYHULIMNIATBHOW YCIYTM CHEIUAIMCT OTHAeNa apeHAHbIX OTHOILICHUH U ydeTa
MYHUILIMTNIATBHOTO MMYyIlecTBa KOMUTETa OTBETCTBEHHBIN 32 HCIIOJIHEHUE 3aMpOca:

—  OmpejensieT COOTBETCTBHUE MPEICTABICHHBIX JTIOKYMEHTOB TPEOOBAHUSIM,
YCTaHOBJICHHBIM B IMyHKTE 3.4 HACTOAIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA;

— QAHAIM3UPYET  COJEpXAaUlylocs B MPEICTABICHHBIX  JOKYMEHTaX
uH(OpMaIMIO B IEIAX MOJITBEPXKICHUS CTaTyca 3asBUTENS M €ro MOTPEeOHOCTH B
MOJIYYEHUH MYHUIMIAIBLHOM YCIYTH, a TaKke HEOOXOAUMOCTH MPEAOCTABICHUS
KomuTteToOM MyHUIIUNIAIBHOW YCIYTH;

— yCTaHaBIMBAET (aKT OTCYTCTBHS WJIM HAJIUYUS OCHOBAHHM NJIsi OTKa3a B
NPEIOCTaBICHUN MYHUIMIIATBHON YCIYTH, NPeayCMOTPEHHBIX MyHKTOM 3.6.1
AJMHUHHCTPATUBHOTO PETJIAMEHTA.

— YCTAHABJIMBAET COOTBETCTBUE 3aSBUTENSI KPUTEPHSIM, HEOOXOIUMBIM IS
IPEAOCTABICHUS MYHULIMIAIBHON YCIYTH, a TAK)KE HaJIMYUE OCHOBAHUM JJIsl OTKa3a
B MPEIOCTABICHUN MYHULHMNAIBHOW YCIYTH, MPEAyCMOTPEHHBIX NMYyHKTOM 3.6.1
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

Cnemnanuct Komutera B TeueHHMe S pabouMx [AHEW MO pe3yibTaTam
IPOBEPKU FOTOBUT OJIMH U3 CIAEAYIOUIUX TOKYMEHTOB:

— TPOEKT BBIINUCKHU U3 PEECTPa MYHUIIUNAIBHOIO UMYLIIECTBA;

— TMPOEKT YBEAOMIICHHS 00 OTCYTCTBUM B PEECTPE MYHHUIUNAIBHOIO
HMMYILECTBA 3alPalllNBAEMbIX CBEICHUM;

— 1100 MPOEKT pemieHus 00 O0TKa3e B MPEIOCTaBICHUH MYHHUIUTIATBLHOU
yCIYrM C yKa3aHHEeM M[pUYMH OTKaza (B ClIydyae Halu4yus OCHOBaHUMU,
MPETYCMOTPEHHBIX MMYHKTOM 3.6.1 HacTOsIIIero AIMHHUCTPATUBHOTO PETJIAMEHTA).

Croenuanuct OTAeNa AapeHJHbIX OTHOIIEHWA M Yy4yeTa MYHUIUNAIBHOTO
nMmymiectBa KomwureTa, OTBETCTBEHHBIM 3a HCHOJHEHUE 3aIpoca, MOCIe
oopMIICHHUST TIPOCKTA PEHICHUSI O MPEIOCTABICHUN MYHUIIMTIATHLHOW YCIYTH JHO0
peuieHus o0 OTKa3ze B MPEIOCTABICHUM MYHULUIAIBHOW YCIYrU MEpelaeT ero Ha
noanuck pykooautento Komurera B Teuenue 1 padboyero aHs.

PykoBoaurens KomureTa moanmceIBa€T NpOEKT PELIEHUS O MPEIOCTABICHUN
MYHULIUNAIBHOW yCcIyTu (penieHus 00 OTKa3e B MPEJOCTaBICHUN MYHULIMIAIBHOM
yciyru) B TeueHue 1 pabouero AHS €O JHS €ro MOJYy4YeHUS U B TOT KE CPOK
BO3BpaIllacT MOANMCAHHOE pEelIeHUE crienuanucty KoMmurera, OTBETCTBEHHOMY 3a
WCIIOJIHEHHUE 3a1poca.
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Cnennanmuct Komurera, OTBETCTBEHHBIN 32 UCIIOJHEHUE 3aMpOCa, B TECUCHUE
1 paGouero gHA €O JIHS MOAMUCAHWS HAIMpPABISECT MOAMUCAHHOE PYKOBOJUTEIIEM
Komutera pemenne cnenuanucty KomwuteTa, OTBETCTBEHHOMY 3a BbIJauy
pe3ysibTaTa NpeAoCTaBICHUs YCIYTH, ISl BBIIAUN €r0 3asiBUTEITIO.

3.6.1.3asBUTENI0 OTKA3bIBAIOT B MPEJOCTABICHUU MYHUIIMIAIBHON YCIyTH
O CJIETYIOIIMM OCHOBAaHUSM:

— HE TIpefocTaBieHUE (HEMOJHOE  MPEJOCTaBICHHE) JOKYMEHTOB,
yKa3aHHbIX B yHKTE 3.4.1 HacTosero AAMUHUCTPATUBHOTO PETJIAMEHTA;

— B 3ampoce (3asBJIEHMM) HE YKazaHbl (amMuiusg, HMs, OTYECTBO
rpakJiaHNHa, HANpPABUBIIETO 3asBJIICHHE Ha TMPEIOCTABICHUE MYHUIMIAIHHOM
YCIIYTH, WX TIOYTOBBIA aJpec, MO0 KOTOPOMY JOJDKEH OBITh HANpaBJIeH pe3ysibTaT
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

— B 3anpoce (3asBICHUH) COAEPKATCA HELIEH3YpHbIE JTM00 OCKOpOUTETbHBIE
BBIPKEHUS, YTPO3bI KU3HH, 3I0POBBIO U UMYIIIECTBY JIOHKHOCTHOTO JIMIA, a TAaK¥Ke
YJICHOB €r0 CEMbU;

— TEKCT 3ampoca (3asiBJICHUS ) HE MOAeTCsl TPOUTEHUIO;

— TMIpe/ACTaBIICHHE JOKYMEHTOB B HEHAJIEKALTUN OpraH.

3.6.2.KputeprueM NpUHITHS PEHICHUS O TPEIOCTABICHHUU MYHUIIUINATIbHOU
YCIIYTH SIBIIIETCSI COOTBETCTBHE TPEOOBAHUSM HACTOSIIETO AJIMUHHUCTPATHBHOTO
perjiaMeHTa.

3.6.3.MakcuMaabHbIi CPOK MCIHOJHEHUS aJMHHUCTPATUBHON MPOLETYPHI
coctaBiger 3 pabouux JHS CO JHS TOCTYIUICHUS 3aperuCTPUPOBAHHBIX
JOKYMEHTOB, yKa3aHHbIX B TnyHkTe 3.4.1 Hacrosmero AJIMHUHUCTPATUBHOIO
periaMeHTta OT CIeluajiucTa OT/AeNla apeHAHBIX OTHOUIEHWH U yyera
MYHUIIMTIAIBHOTO HuMyIecTBa KoMmuTera Ha HMCHOJHEHWE TMOJHOTO KOMILIEKTa
JIOKYMEHTOB, HEOOXOAMMBIX /IS MPEAOCTABICHUSI MyHUITUTIATBHOM YCITYTH.

3.6.4.Pe3ynbTaToM aIMUHUCTPATUBHON TMPOIEAYPHl SBJISETCS TNPUHATHE
pENICHHs O MPETOCTABICHUH MYHUIIUIIATBLHON yciyrH (b0 pemieHus o0 oTKase B
NPEIOCTaBICHUN MYHUIIMIAIBHON YCIYrd) W Tepelada MPUHATOTO PEIICHUs O
NPEOCTaBICHUN MYHUIMIAIBHOW yciyrun (0o pemeHuss 00 oOTkKaze B
MpEeAOCTaBICHUU MYHULUANATIbHON YCIIYTH) COTPYIHUKY KomurerTa,
OTBETCTBEHHOMY 3a BbIJjauy pe3yJibTaTa MPEIOCTaBICHHS YCIYTH, JJI BbIIAYU €T
3asIBUTEITIO.

3.6.5.Pe3ynbTaT aiMHUHHCTPATUBHOW NPOIEAYPhl (DUKCUPYETCS B CHCTEME
AIEKTPOHHOTO JTOKYMEHTOO0OpOTa creruaiuctoM KomuTeTa, OTBETCTBEHHBIM 3a
HaMpaBJICHUE pEIICHUS O TpeaocTaBieHuH (00 OTKa3e B MPEJOCTABICHHH )
MYHHUIUITAIBHON YCIIYTH.

YBenomiieHue 3asiBUTEIsI O IPUHATOM pellieHUH, BbIIa4a 3asiBUTEJII0
pe3yJibTaTa NpeaoCcTaBJeHU MYHHUIMIAJIBHON yCIyru

3.7.0cHOBaHWEM IS Havalla WCIIOJIHEHUS aJIMHHUCTPATHBHON MPOLEITYPHI
SBIISICTCSA TIOCTYIUICHHE crenuaancty Komurera, OTBETCTBEHHOMY 3a BBIJIAUy
pe3yibTaTa MpeIoCTaBICHUS YCIYTH, PEIICHUS O IPEAOCTABICHUN MYHUITUITAIBHOM
YCIIYTH WK PEIICHUS 00 OTKa3e B MPEAOCTAaBICHUH MYHHUITUTIAILHON yCIIyTH (Hanee
— Pemienue).
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AIMHHHMCTpAaTUBHAs MpOLEAypa HCHOJHAETCS crennanuctoM Kommurera,
OTBETCTBEHHBIM 32 Bbl1auy PemeHns.

IIpn mocrymnenun Pemenus cnenmanuct Komurera, OTBETCTBEHHBIN 3a €r0
Bbl1auy, MH(GOOPMHUPYET 3asBUTEIS O HAJIUYUM MPUHITOrO PELIEHUS U COIIAacyer
croco0 MOJyYeHUs rpakJaHMHOM JaHHOro Perienus.

WudopmupoBanre 3asBUTENS OCYILIECTBISETCS MO TeneQoHy u  (WiIH)
MOCPEJICTBOM OTHPABJICHUS AJEKTPOHHOTIO COOOIIECHMSI HA YKA3aHHBIA 3asgBUTENIEM
aJpec NEKTPOHHOU MOYTHI.

B cnywyae nuuyHoro oOparmieHus 3asiBUTelNd Bblaady PemieHus ocymiecTBiser
cnennanuct KomuTeTa, OTBETCTBEHHBIN 3a Bblgauyy PelmieHus, npu NnpeabsBICHUU
UM JOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTh, @ MpH OOpalleHUH MpeICTaBUTENS
TaK)Ke IOKYMEHTA, IOATBEPKIAIOIIETO MOTHOMOYHS TIPEACTABUTEIIS.

B cnyyae HeBO3MOXXHOCTM uHPOpMUpoBaHUs crneunanuct Komurtera,
OTBETCTBEHHBIM 3a BblAA4y pe3yJbTaTa MNPEJOCTaBICHUS YCIYTM, HaIpPaBIIsSIET
3asBUTEIIIO PELICHUE 4Yepe3 OpraHM3alyi0 MOYTOBOM CBS3U 3aKa3HbIM IHMCBMOM C
YBEJIOMJIEHUEM O BPYUYECHHHU.

Ecnu 3asButens obpartuics 3a mpenocraBienueMm yciayru depe3 EITY, to
UHGOPMHUPOBAHUE 3asBUTENII O pe3yJbTaTax MPeIOoCTaBICHUS MYHUIIMITATIbHON
YCIyTH OocylecTBisieTcs Takxke yepes EINY.

[Ipy mpenocTaBieHWHM MYHUIMIAIBHON YCIYTM B DSJEKTPOHHOU (dopme
3aBUTEII0  HANpPaBIKIETCd  YBEAOMJIEHME O  pe3yJbraTax  pacCMOTPEHUS
JIOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTABICHUSI YCIYTH, COJIepKalllee CBEACHUS O
IIPUHATUU TOJIOKUTEIBHOIO PELIEHUS O NMPEAOCTABICHUN YCIYTH U BO3MOXKHOCTH
NOJIYYUTh PE3YJIbTAT MPENOCTABICHHUS YCIYTH JTUOO MOTHBUPOBAHHBIA OTKa3 B
IIPEAOCTABIICHUN YCIYTH.

[Ipu mnpenocraBieHMM MYHHIIMIAIBLHON YCIYrH B DJJIEKTPOHHOW (opme
3asBUTEIb YBEIOMIIETCS O XOJAE PACCMOTPEHHsT WU TOTOBHOCTH pPE3YJIbTaTa
IIPEIOCTABICHUS YCIYyTH ITyTeM JinuHoro kabureta Ha EIII'Y, ¢ moMorisio cepBurca
EII'Y «Y3HaTe crTaryc 3asBIEHUSA», 1O OECIIaTHOMY HOMepy TenedoHa
noanepxxku EIITY 8 800-100-70-10.

3.7.1.KputepueM npuHATHS PEIICHUS O BbIJa4e pe3yJbTaTa MpeoCTaBICHUS
MYHUIUIIAJIIBHON YCIIYTH WM HAIMPABJICHUM PE3yJIbTaTa MYHHUIUIIAIBHOM YCIYrd
MOYTOBBIM OTIPABIICHUEM SIBIIETCA BBIOOP 3asiBUTEIIEM CIIOCO0A €0 yBEIOMIICHUS
O MPHUHATOM PELICHWM, BBLAAYM PE3YJIbTaTa MPEIOCTABICHUS MYHULMIAIbHOU
YCIIYTH.

3.7.2.MakcuManbpHbIii CPOK MCIOJHEHUS aJIMHUHUCTPATUBHON TMPOIEAYPHI
coctaBnsger 1 pabouwmii JIeHb cO JHS TOCTYyIUIeHUs PemeHus crnenuamucrty
Komwurera, OTBETCTBEHHOMY 3a €0 BbIIady.

3.7.3.Pe3ynbTaToM HCIOTHEHUS AJIMHHHCTPATUBHOW TPOILETYPHI SBISCTCS
YBEJIOMJIEHUE 3a4BUTEIA O MPUHATOM Penienuu u Beiava 3asBurento Pemenust.

[Ipu mpenocTaBieHnU yCIYTH B 3JEKTPOHHOU (hopMe 3asiBUTEIIO B KaUeCTBE
pe3ysbTaTa MPEeAOCTaBIEHUSI YCIYyTH O0ECeunBaeTCd BO3MOYKHOCTH MOJYYEHUS
JOKYMEHTA:

1) B (opme D>IEKTPOHHOIO JOKYMEHTAa, M[OJIMCAHHOIO YCUJIEHHOU
KBIU(PUIIUPOBAHHON 3JIEKTPOHHON MOANKMCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOI'O
nuia KomureTra, HanpaBaeHHOTO 3asBUTENIO B TUYHbINA KabuneT Ha EIIY;
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2) B BuAE OYMaXHOro JIOKYMEHTa, TIOJTBEPKIAIOIIETO COJCp>KaHUE
ANIEKTPOHHOTO JIOKYMEHTa, KOTOPBIN 3asBUTEIb MOJYyYaeT MPU JIUYHOM OOpaIieHUH
B Komurer.

3.7.4.BO3MOKHOCTb IPEIOCTABIEHUS PE3YIbTaTa MYHULIUIIAIBHON YCIYTH O
AKCTEPPUTOPUATIBHOMY MPUHIIMITY ONPEAEINISIETCS COrJIAIEHUEM O B3aMMOJIEHCTBUU
¢ MOII.

3.7.5.Cnocobom (ukcanuu pe3ynbTara aJMUHUCTPATUBHOW MPOLETYPHI
ABJIAETCS perucrpauus PemeHus B cHUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa
cnenquanuctoM Komwurera, OTBETCTBEHHBIM 3a BblAauy PemieHus 3asBHUTEIIO,
BKJIIOYasl HApaBJIEHWE COOTBETCTBYIOIIETO CTaTyca B JIMYHBIA KAOMHET 3asBUTEIS
Ha EIII'Y depe3 aBTromaTusupoBaHHOoe pabouee Mecto «llmardopma
rOCy/IapCTBEHHBIX CEPBHUCOB.

Honyqem/le JAOIMOJIHUTCJIBbHBIX CBeI[eHHﬁ OT 3asABUTCJIA

3.8.Ilonyuenne  JOMOMHUTENBHBIX  CBEACHUW  OT  3asBUTENSl  HE
IPElyCMOTPEHO.

IMopsinok ocTaBjeHusi 3aNpoca 0 NPeI0CTABIEHUN MYHHITUNATbHOMI
ycJayru 0e3 paccMoTpeHust

3.9.3asBuTenp BrpaBe oOpatuthess B KoMuTeT ¢ 3asBieHNEM 00 OCTaBICHUH
3asBIICHUSI O TMPEJOCTABICHUNM MYHHIIMITAILHOW YCIyrH 03 pPacCMOTPEHUs II0
dopMe CorTacHO MPUIIOKEHHUIO 5 K HACTOAIIEMY AJIMUHUCTPATUBHOMY PETIIaMEHTY
B TIOpS/KE, YCTAaHOBJICHHOM TIYHKTOM 3.3 HacTosmero AIMHUHHCTPATHBHOTO
periamMeHTa, He mo3aHee pabodero JHs, MPEIIIeCTBYIONIETO JHIO OKOHYAHUS CPOKa
NPEIOCTABIICHHS YCIIYTH.

Ha ocHOBaHMHM TOCTYNHBIIErO 3asBICHUS OO0 OCTaBICHUM 3asiBICHUS O
NPe0CTABICHIN MYHHIIUIIAILHOU YCIyTH 0e3 paccMoTpeHus: Komurer npuHUMaeT
pelieHrne 00 OCTaBICHUU 3asBIEHUS 0€3 PacCCMOTPEHUSI.

Pemenre 00 ocraBieHMM 3asBICHUS 0O€3 pPAacCMOTPEHUS HAIPABISACTCS
3asBUTENI0O B TIOPSAAKE, YCTAHOBJICHHOM  MyHKTOM 3.6  HACTOSIIETo
AJIMUHUCTPATUBHOTO PETIaMEeHTa, CIOCOOOM, YKa3aHHBIM 3asBUTEIIEM B 3asBIICHUN
00 OCTaBIICHHM 3asiBICHUS O TMPEIOCTaBICHUN MYHUIIMNAIBHOU yciIyru O0e3
paccMOTpeHHus, He Mo3aHee pabodero AHSA, CICAYIOMEro 3a JHEM MOCTYIUICHUS
3asiBICHHS] 00 OCTaBJICHHUH 3asBIICHUS O MPEJOCTABICHUNA MYHUIIUIAIBLHON yCIyru
6e3 paccMOTpeHHUs.

OcraBieHue 3asBICHHUS O TPEIOCTABICHUH MYHUIIMIIATBLHON ycimyru 0e3
pPacCMOTpEHUS HE MPEMATCTBYET MOBTOPHOMY OOpalieHuro 3asBuTens B Komurer 3a
MIPEIOCTaBICHUEM YCITYTH.

BapuanTt 2. UcnipaBjieHue one4yaTok v (MJIM) OIIMOOK, A0y IEHHbIX
B JIOKYMEHTAaX, BbIIAHHBIX B pe3yJibTaTe NpeaoCcTaBJICHUA
MYHHUUIMNAJIBHOH YCIAYITH

3.10.B cmydae BBEISBICHUS 3asBUTEIEM OMEYaTOK © (WJIK) OMUOOK B
MOJIYYEHHOM 3asiBUTEJIEM JOKYMEHTE, SIBJSIONIEMCS] PE3YyIbTaTOM MPEA0CTaBICHUS
MYHULIUMAIILHOW YCITyTH, 3a4BUTENb BlipaBe oOpaTtuthesi B Komuter ¢ 3asiBiieHHEM
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00 wuCHpaBleHUMU JOMYIIECHHBIX OINEYaTOK W (WIH) OIUOOK B BBHIIAHHBIX B
pe3yibTaTte MpeAOCTaBICHUS MYHUIIMNAIBLHON YCIyru IoKyMeHTax (mo dopwme,
YKa3aHHOMW B MPUIIOKEHUHU 4 K HACTOSIIEMY AJIMUHUCTPATUBHOMY PETIaMEHTY).

3.10.1.0cHoBaHueM Jyisi Havajga MPOLEAYpPbl MO UCIPABICHHUIO ONEYaTOK U
(wi) omuOOK, JOMYIIEHHBIX B JIOKYMEHTaX, BBIIAHHBIX B pe3yJjbTare
MPEJOCTABICHUS MYHUIMIIAJIBHOW YyCIyru (fnajnee — Tpoueaypa), SBISETCS
noctymienue B KoMurter 3asBiieHuss 00 UCIPABICHUH ONEYaTOK U (WJIM) OMIMOOK B
JIOKYMEHTaX, BBIJIAHHBIX B pe3yJbTaTe MPEJAOCTABICHUS MYHUIUIAIBHOU YCIyTU
(manee — 3asiBjieHUE 00 UCIIPABICHUU ONIEYATOK U (MJIM) OIITHOOK).

3.10.2.3asiBieHue 00 UCTIPABICHUN OMEYATOK W (WJIM) OMUOOK C yKa3zaHUEeM
criocoba MHOOPMUPOBAHUS O PE3yIbTaTax €ro PacCMOTPEHUST U JOKYMEHTHI, B
KOTOPBIX COJEpKaTCsl OMeYaTkKu U (MJIu) OIIMOKH, MPEACTABISIOTCS CJICIYIONIUMHU
criocobamu:

— JUYHO (3asBUTEJIEM TMPEACTABISIOTCS OPUTHMHAIBI JOKYMEHTOB C
omevyatkaMu W (WJIM) OIIMOKaMH, CIEIIUATUCTOM, OTBETCTBEHHBIM 3a IpUEM
JIOKYMEHTOB JICTIAl0TCS KOMIUU dTUX JOKYMEHTOB);

— Yepe3 OpraHu3aliio MOYTOBOM CBSI3M (3asBUTENIEM HAIPABIISIOTCS KOIUM
JIOKYMEHTOB C OlleyaTkamMu 1 (WJIK) omruOKamMu).

3.10.3.T1o pe3ynbraTamM paccCMOTPEHUS 3asiBICHUST 00 UCTIPABICHUHU OMEYaTOK
U (W) OmHuOOK OTBETCTBEHHBIM 3a PACCMOTPEHHE JOKYMEHTOB CIEIUAIUCT
Komurera B Teuenue 1 pabouero qus:

— TMpUHUMAET pemieHue o0 HCMpaBICHUU OINEYaTOK W (WJM) OIIMOOK,
JOMYIIEHHBIX B JIOKYMEHTaxX, BBIJIAHHBIX B pe3yjibTaTe MpPeaoCTaBICHUS
MYHUIIUTAIIBHONW yCIyTH, W YBEIOMJISIET 3asBUTEIS O NPHUHITOM pEIICHUU
Croco0OM, yKa3aHHBIM B 3asBJIICHUH 00 UCTIPABIECHUHU OMEYaTOK U (MJIH) OMUOOK (¢
yKa3aHHWEM CpOKa MCIPABJICHUS JONMYIIEHHBIX ONIEYaTOK U (MJIH) ONO0K);

— TpPUHUMAET pelieHrue 00 OTCYTCTBHMM HEOOXOAMMOCTH MCIPABICHHUS
OIeYaToK W (WJIK) OMHUOOK, JOMYIICHHBIX B JOKYMEHTAX, BBIIAHHBIX B PE3yJIbTaTe
NPEIOCTaBICHUS] MYHUIIMIIAJBHON yCIyTU, U TOTOBUT MOTHMBHPOBAHHBINH OTKa3 B
UCIIPABJICHUH OTEYaTOK U (MJIH) OMMOOK, AOMYIICHHBIX B JTOKYMEHTAaX, BBIJAHHBIX
B pe3yJbTare NMpe0CTaBICHNUS] MyHUIIUIIAJbHON YCIYTH.

HcnpaBnenne omeuatok W (i) OMMOOK, JOMYIICHHBIX B JOKYMEHTaX,
BBIJAHHBIX B pe3ylbTaTe€  NPEAOCTABICHUS  MYHULMOAIBHOM  YCIIyIH,
OCYIIECTBIISIETCSI OTBETCTBEHHBIM CHEIHAIMCTOM OpraHa B TeueHue | pabouero
THSL.

[Ipu ucnpaBiieHHH ONEYATOK U (UJIM) OMIMOOK, JOMYIIEHHBIX B JOKYMEHTaX,
BBIJJAHHBIX B  pE3yjbTaTe€ MPEJOCTAaBICHUS MYHUUUINAIBHOW YCIyrH, He
JOMyCKaeTes:

— W3MEHEHHME COJepkKaHUs JOKYMEHTOB, SBISIONIUXCS  PE3YJIbTATOM
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH;

— BHECEHHE HOBOW HHPOPMAIMU, CBEACHUH W3 BHOBb MOJYYEHHBIX
JOKYMEHTOB, KOTOpble HE OBUIM NPEACTABICHbl MpPHU MOJauye 3asiBICHUS O
MPEeAOCTABICHUN MYHULIMTTAIIBHON YCITYTH.

3.10.4.KputepreMm TpHUHSITHS pEIICHUS 00 WCTPABICHUU OMEYaTOK W (WJIN)
omMOOK SBJISIETCS HaJIMYME Omne4yartok u (Wwik) omuOOK, JOMYUIEHHBIX B
JOKYMEHTaX, SIBJIIOIIUXCS PE3YIbTATOM MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH.
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3.10.5.MakcuMalIbHbI CPOK MCHOJHEHUS aAMUHUCTPATUBHOW MPOLEAYpPHI
cocTaBisieT 5 pabouux AHEW co nHA mnoctymiieHus B Komuter 3asBieHus o0
WCIIPABJICHUH OMEYATOK U (WJIM) OIIMOOK.

3.10.6.Pe3ynpTaToM nponeaypsl ABISAETCS:

— HUCIIpaBJICHHBIE JTOKYMEHTBI, SIBJISIOUIUECS PE3YyIbTATOM MPEIOCTABICHUS
MYHHULUIIAJIBHON yCIIYTH;

— MOTHBUPOBAHHBIA OTKa3 B HUCIPABJICHUM OINEYATOK M (WJIM) OLIMUOOK,
JOMYIICHHBIX B JIOKYMEHTax, BBIIAHHBIX B pe3yjJbTaTe MpeaoCTaBICHUs
MYHHULUIIAJIBHON YCIIYTH.

Bbigada 3agBUTENIO MCIPaBICHHOrO JAOKYMEHTAa MPOU3BOJAUTCA B TMOPSIKE,
YCTAaHOBJIEHHOM ITYHKTOM 3.6 HacToA1ero AIMUHUCTPATUBHOTO pPerjaMeHTa.

3.10.7.CniocoboM ¢ukcanuu pe3ysbraTta NpoleAayphl SBISETCS PETrUCTpALIMs
UCIPABJICHHOI'O0 JIOKYMEHTa WJIM MPUHATOrO PEHIeHUS B CHUCTEME 3JIEKTPOHHOTO
JOKYMEHTOOOOpoTa crnenuanucroM, Komurera, OTBETCTBEHHBIM 3a BbIAAUy
pe3ysbTaTta aIMUHUCTPATUBHOMN MPOLEAYPHI.

JIOKyMeHT, cojepkaluid omneyaTku U (WiIM) OLIMOKH, IIOCJIE€ 3aMEHbI
HOJUJICKUT YHUUTOXKEHUI0, (DAKT KOTOPOro (PUKCUPYETCS B JEJ€ M0 PACCMOTPEHHIO
oOpalieHust 3assBUTES.

IV. ®opMbI KOHTPOJISA 32 UCIIOJTHEHHEM A/IMUHUCTPATUBHOIO PerjiaMeHTa

IHopsinok ocymecTB/IeHNs TEKYIIEr0o KOHTPOJIS 32 COOJIIOACHUEM H
HCIOJTHEHNEM OTBETCTBEHHBIMH OKHOCTHBIMM JTHMIAMH MOJI0KESHUI
aIMUHHCTPATUBHOI0 PErJIaMeHTA MPeI0CTABICHUS MYHUIIUIIAJIbHOM YCJIYIH H
HHbIX HOPMATHBHBIX IPABOBbIX AKTOB, YCTAHABJINBAKOIINX TPeOOBAHUA K
NPeI0CTABJICHUI0O MYHUIUNIATBHOMN YCJIYIH, a TAK/Ke IPUHATHEM
HMHU pelieHu

4.1. Texymuii KOHTpPOJb 3a COOJIOJICHHMEM M HCIOJIHEHUEM IOJIOKESHHM
HACTOSILIET0 aJMUHUCTPATUBHOIO pErIaMEHTa U HMHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHaBIMBAIOMIMX TPeOOBaHUA K TIPEIOCTABICHUIO MYHHUIIUIAIHHON
YCIIYTH, OCYUIECTBIIAECTCS 3aMECTHUTENIEM TIJIaBbl AJIMUHUCTpALUU, KYPUPYIOIIHUM
COOTBETCTBYIOILIEE HAIPABJICHUE AEATEIbHOCTH.

4.2 Kontpons 3a gestenpHOCThIO Kommrera 1O  mpenoCTaBICHHUIO
MYHULIAMAIBHOM YCIYTM OCYUIECTBIAETCS TJIaBOM MYHULHUIIAIBHOTO OKpyra
«Ycunck» Pecnyonukun KomMu — r1iaBoil aamuHucTpauuu (#anee — TIiaBa
AJIMUHUCTpAITUN ).

KonTtponp 3a ucnoiaHeHWeM HacTOSUEro AJIMUHHUCTPATUBHOTO pErjiaMeHTa
corpynaukamu M®IL] ocymectBusercst pykooaurenem MO,

HOpHIlOK H NEPUHOAUYHOCTD OCYIIECTBJICHHUA IJIAHOBBIX U BHCILJIAHOBBIX
MPOBEPOK MOJHOTHI U Ka4YeCTBA NPEAOCTABJICHUA MYHHHHHaJIbHOﬁ YCayru, B
TOM YHUCJIC MOPAIOK U (l)OpMLI KOHTPOJIA 3a MOJTHOTOM M Ka4eCTBOM
npeaocraBJICHUA MYHI/IIIHHaJILHOﬁ YCIYyIru

4.3 KOHTpONb TOJHOTHI W KadecTBAa TPEIOCTABICHHUS MYHHUITUNATHHON
YCIYTH OCYIIECTBIIAETCS IIyTEM ITPOBEICHUS TUIAHOBBIX U BHEIJIAHOBBIX IMPOBEPOK.
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4.3.1.1lnaHoBble TPOBEPKH MPOBOASTCS B COOTBETCTBUU C IUIAHOM pPadOTHI
Komwureta, HO He pexe 1 pa3a B 3 roxa.

[Ipy mpoBepke MOIyT paccMaTpuBaThCS KaK BCE BOIPOCHI, CBS3AHHBIE C
MPEIOCTAaBICHUEM MYHUUMUIAIBHON YCayrdn (KOMIUIEKCHBIE IPOBEPKH), TaK H
MOPAIOK TMPOBEAECHUS OTACNIbHBIX JCHCTBUN (aAMUHUCTPATHUBHBIX MPOLEAYD)
(TemaTuyecKue MPOBEPKU).

4.3.2.BHeniaHoOBbIE MPOBEPKU MPOBOASTCA B Cllydae IOCTYIUIEHUS B
Komurer oOpamenuii ¢(usmyeckux H OPUIMYECKUX JIML C JKajo0aMHM Ha
HapyUIEHUs UX MPAB U 3aKOHHBIX UHTEPECOB.

BHennaHoBble POBEPKHU MPOBOAATCSA B opMe TOKYMEHTApHOM MPOBEPKHU U
(unn) BBIE3THOM MPOBEPKHU B MOPSIJIKE, YCTAHOBICHHOM 3aKOHO/IATEILCTBOM.

BHemnnaHoBbIE MPOBEPKU MOTYT MPOBOJUTHCS HA OCHOBAHUU KOHKPETHOTO
oOpamieHust 3asBUTeNsl O (akTax HapylleHUss €ro npaB Ha MOJy4YeHUE
MYHUIIMTATIBHON YCIYTH.

4.4.Pe3ynpTaThl MJIAHOBBIX W BHEIJIAHOBBIX MPOBEPOK O(POPMIISIOTCS B BUIAEC
aKTa, B KOTOPOM OTMEYAIOTCSl BBISBICHHBIE HEJOCTATKH W TPEIJIOKEHUS MO HX
YCTPaHEHHUIO.

OTBeTCTBEHHOCTD J0JXKHOCTHBIX JIMIL 32 PellleHUus U AeiicTBus (0e31eiicTBIE),
NpUHUMaeMble (OCyHIeCTBJIAeMbIe) MMHU B X0/1€ MPea0CTABICHUS
MYHHUIUNAJIBHON YCJIYTH

4.5.JlomxHOCTHBIE A, OTBETCTBEHHBIE 3a PEAOCTABICHUE
MYHUIIUTAIBHON YCIyTH, HECYT NMEPCOHAJIBHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHHE
NOPSIIKA U CPOKOB MPEAOCTABIEHUS MYHHUIIUIIAIBHON YCIIYTH.

M®Il u ero paOOTHUKH HECYyT OTBETCTBEHHOCTh, YCTAaHOBJICHHYIO
3aKOHOAATeIbCTBOM Poccuiickon denepanuu:

— 32 MOJHOTY mepenaBaemMbix KomuTery 3ampocoB, HHBIX JOKYMEHTOB,
MPUHATHIX OT 3asiBuTes B MOLI;

— 32 CBOEBpPEMEHHYIO nepenadyy KoMHuTETy 3ampocoB, WHBIX JOKYMEHTOB,
OPUHATBIX OT 3asBUTENS, a TakKKEe 3a CBOEBPEMEHHYIO BbIauy 3asBUTEIIO
JIOKYMEHTOB, NepelaHHbIX B 3TUX Leisix M®IL[ Komuretowm;

— 3a coOmIoJIeHNe MpaB CyObEKTOB MEPCOHANBHBIX TAHHBIX, 32 COOIOACHUE
3aKOHOJATeNbcTBA Poccuiickort ®enepalniiy, yYCTaHABIMBAIOIIETO OCOOCHHOCTH
oOpamieHusi ¢ wuWHPOPMANMEH, TOCTYN K KOTOPOW OrpaHudeH (eneparbHbIM
3aKOHOM.

XKanoba Ha HapylIeHHe TOpSIKAa MPEJOCTABICHUS MYHUITUTIATHLHOW YCIYTH
M®I] paccmatpuBaetcs Komwurerom. Ilpm 3TOM CpoK paccMOTpeHHs KaloObI
MCYHCIIIETCS CO JHS peTucTparuu xanoos B Komurer.

IHos10:keHus1, XapakTepusywinue Tped0OBaHus K MOPAAKY U (popMaM KOHTPOJIA
3a MpeI0CTABJICHUEM MYHUIUNAJIBHOM YCJIYTU CO CTOPOHBI IPAK/IAH,
UX 00beIUHeHUH U OPTraHu3anuil

4.6.KoHTpOms 3a MPEIOCTABICHUEM MYHULIUIIAJIbHOM YCIIyT'!
OCYLIECTBIISIETCS. B (POpME KOHTPOJIA 3a COOJIOJCHUEM TOCJIEIO0BATEIIbHOCTH
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NEUCTBUN, ONPEACICHHBIX AJIMUHUCTPATUBHBIMU IIPOLENYPAaMHU II0 WUCIIOJIHEHUIO
MYHULUIIAIBHON YCIYIM U NPUHATUEM PELICHUN NOJDKHOCTHBIMU JIMLAMU, ITyTEM
MIPOBEJICHUS MPOBEPOK COOJIIOJIEHUS W MCHOJHEHUS JOJHKHOCTHBIMHU JIMLIAMU
Oprana mnpaBoBbix axkToB Poccuiickoii ®enepannu, a TakkKe IOJOKECHAN
HACTOAIEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

[IpoBepka TakXe MOXKET TMPOBOJUTHCA IO KOHKPETHOMY OOpaIllEeHUIO
rpakJaHWHA I OpraHUu3alyu.

4.7Ilpu oOpamieHUU TrpakgaH, HX OOBEAMHEHMM U OpraHuM3anuil K
pykoBoauTtento Oprasa Mo>KeT ObITh CO37jaHa KOMHUCCHS C BKJIIFOUEHUEM B €€ COCTaB
rpakJaH, MpPEeACTaBUTENEeH OOIIECTBEHHBIX OOBEJUHEHUN M OpraHu3alui A
IIPOBEJICHUS BHEIUIAHOBOM IPOBEPKU IIOJHOTHI M KayecTBa IPEIOCTABIICHUS
MYHULIUIIAJIBHON YCIIYTH.

V. JocyneOHblii (BHeCYy1eOHBbI) MOPSAA0K 005KAJTOBAHNSA PelIeHUM
U aeiictBui (0e31eiicTBHS) OpraHa, NpeaoCTABJASIOIIEr0 MYHUIIMIAIbHY IO
yCJIYry, MHOTO()YHKIIMOHAJILHOTO IIEHTPAa, OPraHu3aluii, yKa3aHHBIX B YaCTH
1.1 ctatbu 16 ®enepanbHoro 3akona Ne 210-®3, a Takke UX JOTKHOCTHBIX
JINI, MYHUIIUNAJTBHBIX CJIYKAIUX, PA00THUKOB

VYkazaHHasi B HACTOSIIEM pasjesie UHPpopMalus MOJJICKUT Pa3MEIICHUIO Ha
odpunmanbHoM caiite Komurera, na EII'Y, B rocynapctBeHHOM MHGOpMaIMOHHON
cucteme Pecniybnuku Komu «PeecTp rocynapcTBEHHBIX U MYHUIIMIAIBHBIX YCIYT
(bynkumit) Peciyomuku Komu».

Nudopmanus 1Jis 3asiBUTENS 0 €r0 MPaBe MoAATh KaJ00y HA pelleHUus U
aeiicTBus (0e3aeiicTBUE) OPraHa, NpeaoCTABISIIONIEr0 MYHUIIMIIATbHYIO
YCJIYTY, €ro A0J2KHOCTHOTO JINIA JJH00 MYHUIIUIIAJIBHOIO CJIYKAIero,
MHOTO()yHKIMOHAJBHOI0 IEHTPA, ero pa00THUKA, a TAKKe OPraHu3aluii,
yka3zaHHbIX B yacTi 1.1 ctatbu 16 ®@enepanbHoro 3akona Ne 210-D3,
WIH UX pa0OTHUKOB NPH MPeIOCTABJICHUN MYHHUIMIIAJIbHOH YCJIYTH

5.1.3asBUTENN UMEIOT MPABO Ha O0XKAJOBAHUE PEIICHUH, MPUHSTHIX B XOJI€
MPEAOCTABICHUS MYHULIMNAIBHON yciyru, aeiictBuid (Oe3neiictBuii) Komurera,
TOJDKHOCTHBIX Juil KomuTera nmubGo MyHHIMIAIbHOTrO ciykamero, M®II, ero
paboTHUKA, IPU TIPEIOCTABICHUN MYHHUIIUTIAIILHON YCIYTU B 1OCYI€OHOM MOPSIKE.

Opranuzanuu, ykazaHHele B yactu 1.1 crtateu 16 ®denepanbHOro 3akoHa
Ne 210-®3 B Pecrybnuke Komu, OTCyTCTBYIOT.

IpeaMeT xan00b1

5.2.3asBUTENh MOXET OOPATHTHCS C KalOOOW, B TOM YHUCIE B CICTYIONINX
CIIyYasx:

— HapylIeHUE CPOKa PETUCTpallMU 3arpoca 3asiBUTENS O MPEAOCTaBICHUU
MYHHUIMIIAIBHOM yCIIYTH, 3ampoca, ykazaHHoro B cratbe 15.1 dDenepanbHOro
3akoHa Ne 210-D3;

— HapylUIeHWE  CpOKAa  MPEIOCTABICHUS ~ MYHULUNAIBHOM  YCIYIH.
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B ykazanHoMm ciyyae pocyneOHoe (BHecyAeOHOE) o00KaloBaHUE 3asBUTENIEM
petenuii u nevictuil (6esneiicteust) M®IL], pabornrka M®I] Bo3MOkHO B ciiyyae,
ectu Ha MOI, pemenus u jgeidctBus (0e3n€iCTBHE) KOTOPOTro OO0XKamyroTcs,
BO3JIOKEHA (YHKIMS IO MPEIOCTABICHUI0 COOTBETCTBYIOIIEH MYHUIIUMATIBHOM
yCIYTH B TIOJIHOM 00bEME M B MOpPsJKE, ONpeeraeHHOM dYacThio 1.3 cratbu 16
®denepanbHOro 3axkoHa Ne 210-03;

— TpeOoBaHME Yy 3asBUTENs JOKYMEHTOB WM uHpopManuu Jubo
OCYIIECTBIICHUS JEUCTBUM, MPEJCTABICHUE WU OCYIIECTBICHUE KOTOPHIX HE
NPENYCMOTPEHO HOPMATHBHBIMU IMPAaBOBbIMU axkTamu Poccuiickon @Penepanuu,
HOPMATUBHBIMM TIpaBOBbIMH akTamu PecnyOnuku Komu, MyHUIMNAIBHBIMHU
IPaBOBBIMU aKTaMU JJIsl IPEAOCTABICHUSI MYHUIIUTATBLHON YCIyTH;

— OTKa3 B IpHeMe JJOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU TIPaBOBBIMH akTamu Poccuiickoit ®enepaivu, HOPMATHUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku Komu, MyHUIIMNANbHBIMU TPABOBBIMU aKTaAMHU
JUTSL IPEIOCTABJICHUSI MYHULIUITAIBHOU YCITYTH, Y 3asIBUTEIIS;

— OTKa3 B TIPEJOCTABJICHUH MYHHIUIIAIBLHOW YCIYTH, €CJIM OCHOBAaHUS
OTKa3a HE€ TMPeayCMOTPEHbl (efepabHBIMU 3aKOHAMU ¢ TPUHSATHIMU B
COOTBETCTBUM C HHMHM WHBIMM HOPMATHUBHBIMH IPABOBBIMH akTamMu Poccuiickoii
deneparuu, 3aKOHAMHA U UHBIMU HOPMATHBHBIMHU TTPAaBOBBIMU akTamMu PecrnyOnuku
Komu. B ykazannom ciyyae gocyaedHoe (BHeCyqeOHOE) 00KaloBaHUE 3asBUTEIIEM
pemenuii u nevictBuit (6e3neiicteusi) M®ILI, paborarka M®IL] Bo3MOkHO B citydae,
ectn Ha MOILI, pemenus u jgeiictBus (Oe3l€iCTBHE) KOTOPOTO OOKaIyIOTCH,
BO3JI0’K€HA (YHKIMS IO MPEIAOCTABICHUIO COOTBETCTBYIONIMX MYHHUIIMIATBHBIX
yCIyr B TOJHOM OOBEME B MOpPSIKE, OMpeacieHHOM dacTthio 1.3 crateu 16
denepanpHOro 3akoHa Ne 210-03;

— 3arpeOoBaHME C 3asBUTENS TPH MPEJOCTABICHUH MYHUIIUIAIBLHOM
yCIYIM IUIaThl, HE MPEAYCMOTPEHHOM HOPMATHUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoit deaeparuy, HOpMaTUBHBIMH TIPaBOBBIMU akTamu Pecnybmuku Komu,
MYHULUNATbHBIMYA PABOBBIMU aKTaMU;

— otka3 Komwurera, ero nmomkHoctHoro mauia, M®Il, paboranuka M®II,
OopraHu3anui, MNpeaycMoTpeHHbIX yacTbhto 1.1 cratem 16 depepanbHOro 3akoHa
Ne 210-®3, wnm ux paOOTHUKOB B UCHPABICHHUH JOMYIICHHBIX UMHU OMEYATOK U
(nnn) omMOOK B BBIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHUITUTIATLHON YCIyTH
JOKYMEHTaxX JUOO HapylIeHHWE YCTAaHOBJIEHHOIO CpOKa TaKUX HCHOpaBieHud. B
yKa3aHHOM cliydae JocyaeoHoe (BHecyaeOHoe) 00KaloBaHHE 3asBUTEIEM PEIICHUN
u aeiicteuil (0e3neiictBusi) M®II, pabornuka M®I] Bo3MOXKHO B ciydae, €Ciii Ha
MOII, pemenuss u neictBus (6e37eiiCTBHE) KOTOPOTO OOKATyIOTCS, BO3JIOKEHA
(GYHKIMS 10 TPEJOCTABICHUIO COOTBETCTBYIONIMX MYHHIIMMAIBHBIX YCIYT B
MOJTHOM OOBbEME B TMOPAJKE, ONpenesieHHOM YacTeio 1.3 cratbu 16 denepanbHOTO
3akoHa Ne 210-D3;

— HapylIeHUWEe CpOoKa WM TOPSJAKa BbIAAYM JTOKYMEHTOB IO pe3yJbTaram
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIyTH;

— TIPUOCTAHOBJICHUE TMPEIOCTABICHUS MYHULMNAIBHOM YCIYyTH, €ClIH
OCHOBaHUsI TMPUOCTAHOBIICHUSI HE MPEAYyCMOTPEHbI (eepalbHbBIMU 3aKOHAMU U
MPUHATBIMA B COOTBETCTBUM C HUMU MHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit ®enepannu, 3aKOHAMH M UHBIMH HOPMAaTUBHBIMU ITPABOBBIMH AKTaMH
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PecnyOnuku Komu. B ykazanHoM ciiydae jgocyneOHoe — (BHecyaeOHOE)
o0O’xaloBaHME 3asBUTENEM pelieHui u aehctuil (6e3nericteus) MOILI, paboTHrKa
M®II Bo3moxkHO B ciyuae, ecnu Ha MOII, pemenus u nelictBus (0e3aeiicTBUe)
KOTOPOrO  OOXKaNyloTCsl,  BO3JIO)KEHAa  (PYHKIUS MO  MPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B TMOJHOM O0O0beME B MOpPSIKE,
onpeneieHHoM YacTbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

— TpeOoBaHHUE Yy 3asBUTENS MPU MPEAOCTABICHUU MYHUIIUIATLHON YCIyTU
JIOKYMEHTOB WJIM UH(POpPMAIUU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCh MPU MEPBOHAYAIHLHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEJOCTaBJICHUS MYHMIIUTNAIBLHOM  yCiayrd, Ju00 B MPelOCTaBICHUU
MYHUIIUIIATIBHON YCITYTH, 32 UCKIIOUEHUEM CITy4aeB, MPEAYCMOTPEHHBIX IMYHKTOM 4
gyactu 1 crateu 7 ®enepanbHoro 3axkoHa Ne 210-®3. B ykazaHHOM ciydae
nocynedHoe (BHecyneOHOE) oO0ajloBaHUE 3asBUTENIEM pEIICHUH U JAeHCTBUIA
(6e3netictBusi) M®I], paGotHuka M®I] Bo3MoOxkHO B ciydyae, eciu Ha MOII,
perieHust u aecTBus (0e3aeiicTBUE) KOTOPOro 00XKaIyIOTCs, BO3JIOKEHA (PYHKIIUS
0 MPEOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIMIAIBHBIX YCIYT B MTOJTHOM 00BbeMeE

B TIOpsJKE, OINpeaeleHHOM 4YacTbo 1.3 cratbm 16 @DepepanbHOro 3akoHa
Ne 210-@3.

Opran, npeaocTaBJASIOMUI MYHUIIUTIAJBHYIO YCJIYTY, OpraHU3aluu
U YIIOJTHOMOYEHHbIE HA PacCMOTpPeHHe KaJI00bI JOJIKHOCTHBIE JIMLA,
PadoOTHUKH, KOTOPBIM MOKeT ObITH HANIPABJIEHA KaJ100a

5.3.Kano6a momaercs B NMHChbMEHHOW (GopMe Ha OyMakKHOM HOCHUTENE, B
anexkTpoHHoit ¢opme mocpeactsom EINY B  Komurer, M®I| nubo B
MUHHCTEPCTBO 3KOHOMHUYECKOTO PAa3BUTUS W IPOMBILIJIEHHOCTH W TpaHCIOpTa
Pecny6nuku KoMy — opran rocyJapcTBEHHOM BJIACTH, SBISIOIIMICS YUpEIUTEIIEM
M®I] (nanee — MUHHUCTEPCTBO).

[Ipuem >xajo6 B THChbMEHHONW (OpPME OCYIIECTBISETCS OpraHaMH,
MPEIOCTABIISIIOIIMMY MyHULMNaNbHbIe yciayru, M®IL[ B mecte npemgocraBicHUs
MYHULIUNAIIBHOW yCIyru (B MECTE, e 3asBUTENb MOJABAJl 3alpoC Ha MOJIyYCHHE
MYHHUIIUTIATBHOW yCIYTH, HapyIICHHE MOpsSAKa KOTOpoil oOkamyercs, iuOO B
MecTe, TJ€ 3asIBUTEIEM MOIYUYEH Pe3yJbTaT YKa3aHHOW MYHULIMIAIBHOMN YCIYTH).

[Ipuem >xano0 B muchbMeHHOUW (popme ocymecTBisgercs MUHHUCTEPCTBOM B
MecTe ero (PaKTUIeCKOro HaXOXKICHHS.

XKanoOwbl Ha pemenus u nevictBus (Oe3meiicTBue) mpencenatenss Komurera
MOAAI0TCS HEMOCPECTBEHHO B KOMUTET U paccMaTpUBaIOTCs €€ pyKOBOJIUTEIEM B
CBSI3U C OTCYTCTBUEM BBIIIECTOAIIETO OpraHa.

XKanoOw1 Ha permenus u aeiicteus (0e3aeiicTeue) paboranka M®I] mogatorces
pykoBogutento 3toro M®II. JXanoObl Ha pemienuss u aedctBus (Oe3neiicTBUE)
MO®II nogaroTcs B MUHHCTEPCTBO.

HOpﬂIlOK nmoaavdu 1 pacCMOTpPECHUS JKAJT100bI

5.4 Kanoba wna pemenuss u gedctBus  (Oe3neiictBue) Komurera,
npeacenatenss Komurera, HHOro JOKHOCTHOTO Juna Komurera, MyHUIIUIIATBHOTO
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CIIy’Kalller0 MOKET OBbITh HalpaBJieHAa Yepe3 OpraHu3alri0 MOYTOBOW CBSI3U, UHYIO
OPraHU3alMI0, OCYILIECTBISIONIYIO JTOCTaBKYy KoppecnoHaeHuuu, dyepes MOII, ¢
UCIOJIb30BaHUEM WH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn  «MHTepHeT»,
opurmansHoro caiita Komwurera, EIII'Y, a Takke MoOXeT ObITh NpUHATA MpPU
JUYHOM IIPUEME 3asIBUTEIIA.

Kanoba na pemenus u neiictBust (6e3neiictBue) M®DII, ero paboTHHKOB
MOXET OBITh HampaBl€Ha Yepe3 OpraHu3alyi0 [OYTOBOW CBSI3H, HHYIO
OpraHM3alHI0, OCYHIECTBIIONIYIO JTOCTAaBKY KOPPECIIOHICHIINH, C UCIIOJIb30BAHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTn  «MHTepHeT», 0QUIHATBHOTO
caiita M®ILl, EIIl'Y, a Ttakke MoOXkeT OBITh MNpHUHATA MPU JUYHOM IpPUEME
3asIBUTEJIS.

XKanoba paccmarpuBaercs MODILl, npenocTaBUBILIUM MYHHUIIMNAIbHYIO
yCIIyTY, NOPSAOK NPEIOCTABICHHUS KOTOPOU ObLT HApYLIEH BCIEICTBUE PELICHUN U
nevictuit (0e3aerictusi) MOII, ero 10mKHOCTHOTO Jiniia U (WJIK) paOOTHHKA.

[Ipu mnoctymneHun >xanoObl Ha pemieHus W JelctBus (Oe3neicTBue)
Komurera, nommkHocTtHOro sumna Komurera, MyHMUIMNanbHOTO ciysxamero, M®I]
oOecrieunBaet ee nepenady B KomureT, B MOpsiike U CPOKU, KOTOPHIE YCTAHOBJICHBI
corjlaneHueM o B3ammojecTBuu ¢ M®LI, HO He mo3aHee CleayroIIero pabovero
JTHSI CO JTHA MOCTYTUICHUS KAJIOOBI.

5.5.Perucrpanus KaI0OBI OCYIIECTBIIACTC Komurerom, MOI]
COOTBETCTBEHHO B )KypHaJIe yyeTa kajo0 Ha perieHus u aercTBus (Oe3nericTBue)
Komurera, ero 1OIKHOCTHBIX JIMII U MYHULIUMIIAJIBHBIX CIYXAIUX, )KypHAJIE ydeTa
*kano0 Ha pemieHus u nericteus (6e3nerictBue) M®II, ero paboTHHKOB (Hanee —
XKypnan) He mozaHee cIeAyIOIero 3a JHEM ee TOCTYIUIeHHs pabodero IHS ¢
IIPUCBOCHUEM €1 PErUCTPALIMOHHOTO HOMEDPA.

Benenne JKypnana ocymecTtBiasercs 1o ¢GopMe U B IOPSAKE,
YCTAaHOBJICHHBIMU MPABOBBIM akTOM Komurera, jiokanbHbIM akToM MOLI.

Komurterom, M®I] 3asBUTENIO BBIJACTCA PACIUCKA B MOJYYEHHH OT HETO
KaIoObl M WHBIX TPEJCTABICHHBIX JOKYMEHTOB B MHCHbMEHHOW QopMe Ha
OyMa)KHOM HOCHTENIe ¢ yKa3aHHEM PErUCTPAIlMOHHOTO HOMEpa >KajaoObl, JAaThl U
BPEMEHHU €€ IIpUeMa, NePEYHs NPEACTABICHHBIX JOKYMEHTOB HEIIOCPEICTBEHHO IIPU
JIMYHOM NPHUEME 3aIBUTEIIA.

Pacriicka o peructparuu >kamoObl Ha pemieHus U AeicTBus (Oe3meiicTBue)
Komurera u ero IOMKHOCTHBIX JIML, MYHUUUIIAIBHBIX CIYXAallUX U MOJYYCHUU
JOKYMEHTOB C YKa3aHHUEM PETHCTPALIMOHHOTO HOMEpA KajloObl, 1aThl U BPEMEHU €€
Ipuema, MHepPeyHsl MPEACTABIEHHBIX JTOKYMEHTOB, HampaBlIeHHbIX uyepe3 MOILI, c
UCIIOJIb30BaHUEM HMH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «MHTepHeT»,
odurmanpaoro caiita Komutera, EIIl'Y, opranu3amnuio mo4ToBOW CBSI3U, WHYIO
OPraHu3aIMi0, OCYIIECTBISIONIYI0 JIOCTABKY KOPPECIOHACHIIMM, HAIpPaBIsSETCs
3aBUTENI0 YEPE3 OpPraHu3alvi0 [OYTOBOW  CBSI3M, HWHYK OpraHU3alHIo,
OCYILIECTBIISIFOLIYI0 JTOCTABKY KOPPECIOHJEHLMHU, B Te4eHHe 3 paboumx JHEH co
JTHSL UX PETUCTPALUU.

XKanoba B Teuenue 1 pabouero gHA CO AHS €€ PETHUCTPALMHU TOJJICKHUT
nepegaye 3aMecTUTeNto (mepBOMYy 3aMecTHuTelnto) mnpenacenarens Komurera B
COOTBETCTBHUH C KYPUPYEMBIM HAITPABJICHUEM ACATEIBHOCTH JJISl €€ PACCMOTPEHHS.

5.6.2Kano6a gomxHa coepKarh:
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— HaumeHoBanue Komurtera, JOJDKHOCTH CHEIMATNCTAa CTPYKTYPHOTO
MOJpa3/ieNieHusl, OTpacieBOro ((PyHKIUMOHAIBHOIO), JUOO MYHHIMIAIBHOIO
ciyxatiero, M®II, ero pykoBoautens u (uian) pabOTHUKA, PEIICHUS U JECUCTBUS
(Oe3nmeiicTBIE) KOTOPBIX 00KAITYIOTCS;

— (Qamunuto, UMs, OTYECTBO (IIPU HAJTUYUH), CBEJACHUS O MECTE KUTEIHCTBA
3asBUTENsT — (PU3MYECKOro Juia MO0 HAMMEHOBAHHE, CBEIEHUS O MECTe
HaXOXXJICHUS 3asBUTENISI — IOPUIMYECKOTO JIMIA, a Takxke HoMep (Homepa)
KOHTakTHOTO TenedoHa, aapec (aapeca) JIEKTPOHHOW MOYTHI (MpU HAIMYUU) U
MOYTOBBIN aJipec, MO KOTOPHIM JIOJKEH OBITh HAMPABJICH OTBET 3asIBUTEIIO;

— cCcBelieHUA 00 OO0XaldyemblX pEIICHUSX H JeUCTBUsAX (0e31eHCTBUM)
Komurera, cnemuanucrta  CTPYKTYpPHOTO  MOJpPA3ZENCHHs,  OTPAciIe€BOroO
(pyHKIIMOHABHOTO), TEPPUTOPUATIBHOTO opraHa Komwurera, 1160
MyHUIMTIANbHOTO ciyskauiero Komurera, MOL] nnu ero paboTHuka;

— JIOBOJIbI, HA OCHOBAaHHUHU KOTOPBIX 3asBHUTENIb HE COIJIACEH C PELICHUEM U
NeHCTBUEM (Oe3neiicTBrEM) Komurera, CHEeIUaNInCcTa CTPYKTYPHOTO
nojipasaenaeHus:, MO0 MyHUIIUIIATbHOTO ciryxaiiero, M®I unu ero paboTHuKa.

3asBUTENIEM MOTYT OBITH TMPEJACTABICHBI JOKYMEHTHI (MPH HAJIUYUH),
MOATBEPKIAIOIINE TOBOBI 3asBUTEIIS, JINOO UX KOTHUHU.

5.7.B cnyuae ecnm >kamoba TOJaeTCs 4Yepe3 MPECTABUTEINs, UM TaKKe
NPEJICTABISAETCA JIOKYMEHT, MOATBEPKIAIONIIMNA TMOJTHOMOYHMS Ha OCYILIECTBICHUE
COOTBETCTBYIOIIMX JeHCTBUUA. B KkadecTBe JOKyMeHTa, MOJITBEPKIAIOIIETO
MOJTHOMOYHSL TIPECTABUTEIIS, MOXKET OBITh IIPE/ICTABIICHA!

— odopMiieHHasT B COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTH (151 GU3NUECKUX JIUIT);

— odopMiieHHasT B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoit
@denepani  TOBEPEHHOCTb, TMOJINUCAHHAS PYKOBOJUTENEM 3asBUTEIS  WIU
YIIOJTHOMOYEHHBIM 3TUM PYKOBOJMUTENIEM JTUIIOM (/IS FOPUIANUECKUX JIUIT);

— KOmMsS penieHus O Ha3HAaYeHUW WU o0 wu30paHuu JUOO TpuKasa o
Ha3HaYeHUU (U3UYECKOTO JIUIA Ha JOJDKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKOe
duzudeckoe U0 00JIaaeT MIpaBOM JEHCTBOBaTh OT HWMEHHM 3asBUTENs 0e3
JIOBEPEHHOCTH.

5.8.11pu nmocryruiennn xanoosl yepez ML obecnieunBaeTcs ee mepenaya mo
3alUIIEHHON  WH(GOPMAIIMOHHONW  CHCTeME€ WJIM  KypbepCKOW  JIOCTaBKOU
JOJPKHOCTHOMY  JIMILy, pPaOOTHUKY,  HAJCICHHOMY  TIOJHOMOYUSAMH  TIO
PaCCMOTPEHHIO Ka00, B IOPSAKE M CPOKH, KOTOPHIE YCTAHOBIICHBI COTJIAIIICHHEM O
B3auMojielictBuu ¢ M®I], HO He mo3[HEe Cleayrllero padodero JHA CO JHS
MOCTYTUICHUS XKaT00BbI.

[Ipu mocrymienun xanoosl yepes M®PII, cnenunanmuct M®I] peructpupyert
xano0y B wuHbopmarmonHod cucteme MO®I[ ¢ mnpucBoeHuem kamobde
PETUCTPAIIMOHHOTO HOMEpPA U BBIJIAET 3asIBUTEIIIO PACIHCKY B MOJYYEHUHU KATOOBI,
B KOTOPOM yKa3bIBAETCH:

— MECTO, JlaTa U BpeMs IpueMa xKajaoObl 3asiBUTEIS;

— (amunus, uMsi, OTYECTBO 3asIBUTEIIS,

— IepeyYeHb NMPUHITHIX JOKYMEHTOB OT 3asBUTEJIS;

— (Qamunus, uMs, OTYECTBO CIICLMAINCTA, IPUHSBILIETO KaJl00y;
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— CpOK pacCMOTpPEHMs] JKaloObl B  COOTBETCTBMM C  HACTOSUIUM
AJMUHHCTPATUBHBIM PETJIAMEHTOM.

5.9.B ciuyuae ecnu xamoba mnonana 3asButenem B Komwurer, M®II, B
MuHucTepcTBO, B KOMIETEHUUIO KOTOPOrO0 HE BXOAMUT MPHUHATUE PELIECHUS IO
xanobe, B TeueHue 3 pabouyux AHEH co JHSA €€ PEerucTpaluy YHOJIHOMOYEHHOE
JOJDKHOCTHOE  JIMLIO  yKa3aHHOro opraHa, pabotHuk MOIL, coTpyaHuk
MuHucTepcTBa HaNpaBisieT kajno0y B OpraH, NpeloCTaBIsIOUMNA MYHULIUTIAIBHYIO
YCIYTY U YIOJHOMOYEHHBIN B COOTBETCTBUU C KOMIIETEHIIMENW HA €€ paCCMOTPEHHE,
U B IUCbMEHHOM (hopMe HHPOPMUPYET 3asIBUTENS O MEePEHANIPaBICHUH KaI00BbI.

[Ipu 3TOM CPOK paccMOTPEHUS KaIOObl MCUUCISIETCS CO JHS PErucTparuu
XKajmoObl B OpraHe, MPEJOCTABISIONIEM  MYHULUUNAIBHYIO  YCIAYyTy U
YIOJIHOMOYEHHOM B COOTBETCTBUM C KOMIIETEHIIMEN HA €€ PACCMOTPEHHE.

5.10.B cnyuyae ycTraHOBJIEHHMS B XOJi€ WJIM IO pe3yJlbTaTaM PacCMOTPEHUs
XKanoObl TMPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO TPABOHAPYILIEHUS WU
OPU3HAKOB COCTAaBa MPECTYIUICHHS HUMEIONIMECS MaTepHalibl HaIlpaBIISIOTCA
JOJKHOCTHBIM ~ JIMIIOM, pA0OTHUKOM, HAJCJICHHBIMH  TMOJHOMOYHMSIMU  TIO
pacCMOTpEHHUI0 >Kajo0 B TeyeHue S5 paboumx AHEH CO [JHSA pEerucTpanuu B
COOTBETCTBYIOIIMII OpPraH WM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIY, B
KOMIIETEHIMIO KOTOPBIX BXOJUT PEIICHHE MTOCTABICHHBIX B 0OpaIIEHUH BOIIPOCOB.

[lopsanok paccMoTpeHus: COOOILIEHUN O MPECTYIJICHUH YCTAHOBJIEH CTaThei
144 VYronoBHOo-TIpo1ieccyalibHOTO Kojiekca Poccuiickoit deaepanuu.

[lepedeHb MOKHOCTHBIX JIMII, YIIOJTHOMOYEHHBIX COCTABISTH MPOTOKOJBI 00
aIMUHHUCTPATUBHBIX MPABOHAPYIIEHUAX, YCTAHOBJIEH IOJIOKEHUSIMU cTaThu 28.3
Konexca Poccuiickoit deaeparuu 06 aIMUHUCTPATUBHBIX IIPABOHAPYIICHUSX.

Cpoku paccMoOTpeHus Kan00

5.11.Kano6a, mocrynuBmas B Komwuter, M®PI], Munucrepcto, maudo
BBIIIECTOAIINN OpraH (MpU €ro HaJW4uH), MOJJICKUT PACCMOTPEHUIO B TeUeHUE 15
pabouux JIHEW co JHS ee perucTpaluu, a B ciiydae ooxkanoBanus otkaza Komurera,
ee nomkHOCTHOTO smna, M®I[ B mpueme HOKYMEHTOB Yy 3asBHUTENs JMOO B
WCITPaBJICHUH JOMYIICHHBIX OMEYaTOK U (MJTK) OMMOOK MIIU B CIydae 00KamoBaHUs
HApYIIEHUSI YCTAaHOBJIEHHOTO CPOKAa TaKMX HCIIPABICHUN — B TEUYEHHE 5 paboumx
JHEW CO JIHS €€ PEeTrUCTpaluu, €ClIu 00Jiee KOPOTKUE CPOKU PACCMOTPEHUS KAIOOBI
HE YCTaHOBJIEHbl OpPraHOM, IPENOCTABISIONIMM MYHHUUINAIBHYIO ycayry, MO®I],
MuUHHCTEPCTBOM, YIIOJHOMOYEHHBIMU HA €€ PACCMOTPEHUE.

B cnyuae ymoBieTBopeHwms >kajmoObl B (opMe HCIpaBICHHUS JOMYIICHHBIX
one4yatok u (WiM) OMMOOK B BBIJAHHBIX B pe3yJdbTaTe MPEJOCTaBICHUS
MYHHUITUTIATHHOW YCIYTH JOKYMEHTaX, OTBETCTBEHHOE JIMIIO B TeUEHHUE 5 paboumx
JHEN CO JHS PETUCTPAIMH >KajJo0bl TOTOBUT MPOEKT MOTHBHPOBAHHOTO OTBETA O
pe3ynbTaTax pacCMOTPEHHUs >KajaoObl, B TOM YHCJIE€ TPOEKT JOKYMEHTa C
WCIIPABJICHHBIMU JIOMYIIEHHBIMU ONeYaTKaMu U (MJIM) OLIMOKaMHU.
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IlepeyeHb OCHOBAHMH /ISl OTKA32 B YA0BJETBOPCHUH KAJI00bI
U NepevYeHb OCHOBAHMH JJIs1 OCTABJICHHUSA KaJ100b1 0e3 oTBeTa

5.12.0OcHoBaHMAMU JJ1s1 OTKa3a B yIOBJIETBOPEHUH KAIOObI SIBIISTFOTCS :

— HaJIUYve BCTYMUBIIETO B 3aKOHHYIO CHJIY pELICHHUs CyJa, apOUTPakHOTO
cyJia 1o »*ajgo0e 0 TOM XKe MpeAMETE U MO0 TEM K€ OCHOBAHUSIM;

— TMojaya >KajgoObl JIUIIOM, TMOJHOMOYHSI KOTOPOTO HE MOITBEPXkKICHHI B
MOPSAJKE, YCTAHOBIEHHOM 3aKOHOIATENBCTBOM Pocculickoit denepanuu;

— Halluuue peuieHus Mo >KajloOe, MPUHATOIO paHee B COOTBETCTBUM C
TpeboBanusiMu [lonoxkeHuss 06 0COOCHHOCTAX MOJIauYM M PACCMOTPEHHUS Kano0 Ha
pemieHus u  JaeWcTBus  (Oe3leMCTBHME) OpraHoB HCTOJHUTEIBHOW  BJIACTH
PecnyOnuku KoMy W UX JOJDKHOCTHBIX JIWI, TOCYJapCTBEHHBIX TI'pPakKIaHCKHUX
CITY>KallliX OpPraHOB MCIHOJHHUTENIbHON Biactu Pecnybnuku Komu, yTBEpkKaeHHOTO
noctanoBienueM IIpaButenscTtBa Pecnyonuku Komu ot 25 nmexabps 2012 roxa
Ne 592, B OTHOIIEHHH TOTO K€ 3asIBUTENIS U 110 TOMY K€ MPEMETY KaaoO0HbI;

— TMpU3HAHUE JKAIOObl  HEOOOCHOBaHHOW  (pemieHus ¢ JACHCTBUS
(6e3nelicTBHE) MPU3HAHBI 3aKOHHBIMHU, OTCYTCTBYET HapYIICHUE MPAB 3asiBUTEIS).

5.13.B cnywae, ecnm B kajo0e He YyKazaHbl (amMuiaus TpakJaHUHA,
HAIIPaBUBIIETO >Kajo0y, WM TIOYTOBBIA ajapec, MO KOTOPOMY JOJDKEH OBITh
HaIlpaBJieH OTBET, OTBET HA XKajlo0y HE J1aeTcs.

5.13.1.Komurer, MwuHHUCTEPCTBO, AOMKHOCTHOE Jsmmo, M®Il, paboTHUK,
HaJICJICHHBIN TOJIHOMOYUSMH TI0 PAaCCMOTPEHUIO ka0, BIpaBe OCTABUTH KaIo0y
0e3 OTBETa B CIEAYIOMINX CIydasx:

1) Hanuuue B ’kanmoOe HEUEH3YPHBIX JTUOO OCKOPOUTENbHBIX BBIPAKEHHM,
yrpo3 *KU3HU, 3J0POBBI0O U UMYIIECTBY JOJDKHOCTHOTO JIMIIA, paOOTHHKA, & TAKXKE
YJICHOB €TI0 CEMbH;

2) OTCYTCTBHE BO3MOXXHOCTH MPOUYUTATH KaKyIO-THOO YacCTh TEKCTA >Kajo0bl,
dbammiio, UMs, 0T4ecTBO (TIPW HAIMYMKM) U (WIM) TOYTOBBIM aapec 3asBUTEIIS,
yKa3aHHBIE B JKajobe.

Komuter, MuHHCTEpCTBO, JOJDKHOCTHOE Juio, M®PIl, paboTHUK,
HaJICJICHHBIN TTOJITHOMOYHUSMH TI0 PACCMOTPEHHIO Kajo0, COOOIIAOT 3asBUTEIIO 00
OCTaBIICHUHU kalloObl 0€3 OTBeTa B TeUueHHUe 3 pabouyux JIHEW CO HS perucTpanuu
KAJIOOBI.

Pe3yabTaT paccMoTpeHHs KaJT00bI

5.14.Tlo pe3ynbraTam paccMOTPEHHUS MPUHUMAETCS OJHO U3 CIEAYIOIINX
pELICHUI:

1) xanoba ymoBIETBOpPSETCS, B TOM 4ucjie B (OpMe OTMEHBI TPHHSITOTO
pelIeHns, UCIPABICHUS JOMYIIEHHBIX OMEYaTOK W (WUiM) OMMOOK B BBIAAHHBIX B
pe3yibTaTe MPEeJOCTaBICHUS MYHUIUNAIBHOW YCIYyTH JIOKYMEHTax, BO3BpaTa
3asIBUTENII0  JICHEXKHBIX CPEJCTB, B3UMaHHE KOTOPHIX HE MPEAYyCMOTPEHO
HOPMAaTHBHBIMM MNpPaBOBbIMU akTamu Poccuiickoit ®denepaunn, HOPMATHBHBIMHU
npaBoBbIMU akTaMu Pecniybnuku Komu;

2) B YIOBJIETBOPEHUH KaJl0ObI OTKA3bIBAETCSI.

B cnywae ynosnetrBopeHus xajioObl B (OpMe HCHpaBICHUS JTOMYIIECHHBIX
one4yatok © (WiM) OIMOOK B BBIJAHHBIX B pe3yJdbTaTe MPEJOCTaBICHUS
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MYHULIUMTAIBHOW yCIIYTH JOKYMEHTaX, OTBETCTBEHHOE JIMIIO B TEUCHHE 5 pabouux
JHEW CO JHS PETHCTPAIMH KaIOObl TOTOBUT MPOEKT MOTHBUPOBAHHOTO OTBETA O
pe3yiabTaTax pacCMOTPEHHUs JKAJIOObl, B TOM 4YHUCJIE TMPOEKT JIOKYMEHTa C
WCIIPABJICHHBIMU JOMYIIEHHBIMU ONleYaTKaMu U (WJIM) OUIMOKaMHu.

IMopsnoxk HH(POPMHUPOBAHUS 3aABUTEJIS O Pe3yJbTATAX
paccMOTpeHHS KAJT00bI

5.15.He no3anHee AHs, CASAYIOLWIETO 3a JHEM IPUHATHS YKA3aHHOTO B ITYHKTE
5.14 mnactosmero AJIMHUHHUCTPATUBHOIO peErilaMeHTa pelIeHus, 3asBUTENI0 B
NUCBMEHHOM (GopMe M 1O IKEIAHMIO 3asBUTENSI B DIIEKTPOHHOU (Qopme
HAIpaBJIIETCSI MOTUBUPOBAHHBIN OTBET O PE3yJbTAaTaX PAaCCMOTPEHHUS 5Ka00BbI.

B MOTHMBHpPOBaHHOM OTBETE€ 1O pe3yJbTaTaM pPACCMOTPEHHUS KaTOObI
yKa3bIBAOTCS:

— nHaumeHoBanue Komurera, M®II, paccmoTpeBiiero xanoly, T0TKHOCTb,
dbamuaus, uMs, OTYECTBO (IPU HATWYUHU) JOJDKHOCTHOIO JIUIA, pPabOTHHKA,
NPUHSIBIIETO PeLIeHUE MO Kajao0e;

— HOMEp, Jara, MECTO TPHUHITHS pEIICHHs, BKIIOYas CBEJIEHUSA O
nommxHocTHOM Juile Komurera, paGotHuke MODIl, pemenue wim nedcTBus
(6e3nericTBIE) KOTOPOTO 00XKATYIOTCS,

— (amunus, uMs, 0TYECTBO (MPU HATTUYHMH) UM HAUMEHOBAHUE 3asBUTEIIS;

— OCHOBAHMS JJIsl IPUHATHUS PEIICHUS T10 Kall00e;

— TPUHATOE MO >Kajo0e pelleHHe C YKa3aHWeM apryMEeHTHPOBAaHHBIX
Pa3bSICHEHU O IPUYMHAX NPUHATOTO PEIIEHUS;

— B CJIy4ae eciH kanoOa MOJIeKUT YAOBIETBOPEHUIO — CPOKU YCTPaHEHUS
BBISIBJICHHBIX HapyLIEHW, B TOM YHCIE€ CPOK TMPEIOCTaBICHHS pe3yJbTara
MYHUIIUTAIBHON yCIIyTH, WHMOpMAIus 0 JEHCTBUAX, OCYIIECTBISIEMBIX OPraHOM,
PEAOCTABISIIOIUM MYHHIIMNIAIBHYIO yciayry, M®LI, B nensx He3aMeIIUTEIbHOIO
YCTPAHEHUSI BBISIBJICHHBIX HApYUICHUH MPU OKA3aHUM MYHULUIAIBHOW YCIYTH, a
TaK)KE€ TPUHOCATCA W3BUHEHUS 3a JOCTaBICHHbIE HEYJA0OCTBa W YyKa3bIBaeTCs
uHbopMaIsl O JaNbHEUIIUX JEHCTBUAX, KOTOpbIE HEOOXOAMMO COBEPIIUTH
3asIBUTEITIO B LEJSAX NOJYYEHUSI MYHUIIUTIAIBbHON yCIIyTH;

- CBEJICHUS O TMOPSAKE 00KaJI0BaHUS MIPUHATOTO TI0 KAI00E peIIeHuUs.

5.15.1. Komurer obecneunBaeT HWH(DOPMUPOBAHHE 3asIBUTEICH O TOPSNKE
o0OkaloBaHMsI pelieHu W naeiictBuil (OesmeiictBus) Komwurtera, crnenuanncToB
CTPYKTYPHBIX TIOJpa3IeICHH, OCPEeICTBOM pa3menienus nHpopmanuu Ha EINTY.

IHopsinok 00:xa10BaHUA PeLIeHUS M0 xKaJI00e

5.16.B cnyuae Hecormacus ¢ pe3yibTaTamMH JOCYAeOHOTO OOKaloOBaHHS, a
TAaK)K€ Ha JII00OM CTaJuM PacCMOTPEHUs CIOPHBIX BOMPOCOB 3asiBUTENIb MMEET
MpaBO OOpPaTUTBCA B CYJ B COOTBETCTBUU C YCTAHOBJICHHBIM JIEHCTBYIOIIUM
3aKOHO/IATEILCTBOM MOPSAKOM.

HpaBo 3asABUTC]IA HA MMOJIYICHHUE I/IH(l)OpMaIII/II/I H T1O0KYMCHTOB,
HGOﬁXOIlI/IMLIX AJIA 000CHOBAHUS U PACCMOTPECHUA JKaJT00bI

5.17.3asBuTENnb BHOpaBe 3ampaliuBaTh M MOJAy4YyaTb HMHPOPMAIUIO U
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JIOKYMEHTBI, HEOOXOAUMBIE 1JIsi 00OOCHOBAHHMS U PACCMOTPEHUS KaTOObI.

3asgButenb oOpamaercs B KoMmMuTeT ¢ 3asgBIEHUEM Ha MOJIY4YEHHE
uH(poOpMalMl U JOKYMEHTOB, HEOOXOAMMBIX IJIsi OOOCHOBAHHUS M PAcCMOTPEHUs
KanoObl (Janee — 3asBICHHE) B MUCbMEHHOW (QopMe Ha OyMa)kHOM HOCHTENE, B
AIEKTPOHHOU dopme.

3asiBieHHE MOXET OBbITh HANpaBJIE€HO YEpe3 OpraHU3alri0 MOYTOBOM CBS3H,
MHYI0 OpraHu3aliio, OCYIIECTBISAIONIYI0 JOCTaBKYy KOPPECHOHJCHLIUH, Yepes3
MO®II, c¢ wucnoib3oBaHUEM HHPOPMALUOHHO-TEIEKOMMYHUKAIITUOHHON CETH
«HTepHer», opunmansHoro caiita Komurera, a Takke MOXKET ObITh IPUHSITO IPU
JUYHOM MIpUEME 3asBUTEIIS.

3asiBIeHHE JIOJKHO COJIEPHKATh:

— mHauMeHoBanue  Komwurera, ee  JOKHOCTHOro  Juua  Jubo
MYHUIIMTAIBHOTO CIIY)Kalllero opraHa UCMOJHUTENbHOM BiacTu PecnyOnuku Komu,
B KOMIIETEHIIMM KOTOPOTO HaXOoAUTCS MHGOpMAIMS U JTOKYMEHTbI, HEOOXOIUMbIE
JU1st 0OOCHOBAHMSI U PACCMOTPEHHUS KaI00bI;

— (amunuio, UMsi, OTYECTBO (MPU HAJIMYUH), CBEJICHUS O MECTE KUTEIbCTBA
3asBUTENsT — (U3MYECKOro Juia JuO0 HAMMEHOBAHHE, CBEIEHUS O MECTe
HaXOXJACHUS 3asBUTENII — IOPUAMYECKOro JIMIa, a Takxke Homep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (ampeca) 3JIEKTPOHHOM MOUTHI (MPU HAJIUYHUU) U
MOYTOBBIN aJIpeC, MO KOTOPHIM JOJKEH ObITH HAIIPABJICH OTBET 3asIBUTEIIO;

— cBeAeHHd 00 wuHPOpMAMM U JOKYMEHTax, HEOOXOOUMBIX Jis
000CHOBaHHS U PACCMOTPEHUS kKajo0.

Cpok mnpenocraBieHuss MHPOPMAMU U JOKYMEHTOB, HEOOXOAMMBIX IS
00OCHOBaHUS M PAcCMOTPEHHs KajloObl, COCTaBiIseT 5 pabouux AHEH co JHSA
PErUCTpalLii 3asBICHUS.

OcHoBaHu# AJ1s 0OTKa3a B IpUeMe 3asBJICHUS HE MPEAYCMOTPEHO.

Cnoco0b1 HHpOPMUPOBaHUSA 3aIBUTEIS 0 OPSAIAKE MOAAYHN
U PACCMOTPEHHUSA KAJT00bI

5.18.Mludopmaniis O TOpsAAKE TOJaYd U  PACCMOTPEHHS  KAIOOBI
pa3MeIaeTcs:

— Ha uH(OPMAIIMOHHBIX CTeHJIaX, pacnonoxeHHbXx B Komuteta, B MOII;

— Ha ourmansHbIX caiitax Komurera, M®II;

— Ha EIITY.

5.19. Vurdopmaruio o MOpSJIKE MOJaYd W PACCMOTPCHHS KAIOOBI MOYKHO
MOJTYYHUTh:

— mnocpeactsoM tenedonHoi cBsizu o Homepy Komurera, M®II;

— TOCpenCcTBOM (haKCUMIIIBHOTO COOOIICHNUS;

— 1pu 1nyHOM oOpamenuu B Komurer, MODII;

— npu nuckMeHHoM oOpamenun B Komurter, M®IL], B TomM uucie mno
AJIEKTPOHHOM NOYTE;

— IMyTeM MmyOJIuYHOro MH(MOPMUPOBAHMUSL.
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[Ipunoxenne 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY IIPEIOCTABICHHUS
MyHULMINIAIbHOM yeinyru «lIpenocrasienne
uH(popManuu 00 00bEKTax yyeTa, copepKalencs
B peecTpe MyHULIMIAIBHOTO UMYILIECTBA

No 3ampoca

OpraH, 00pa0aThIBaIOIIMI 3aIIPOC HA
NPEIOCTABICHUE YCITYTH

Janneie 3asBuTens (pU3NUECKOro Juiia, UHAMBUIYATHLHOTO TPEANPUHAMATES)

damunus

Nms

OTtuecTBO

Harta poxaenus

IlonmHoe HaMeHOBaHUE
I/IH)II/IBI/I)IyaHI)HOFO HpeJIHpI/IHI/IMaTeJISI

OI'PHUII
JloKyMEeHT, yA10CTOBEPSIOINNA JIMYHOCTD 3aBUTENS
Bun
Cepus Howmep
Beigan JlaTta BeIaYH

Anpec peructpanyu 3assutens/fOpuandeckuit agpec (agpec perucTpanni) HHINBAIYATbHOTO

MIPEANPUHUMATENS
Wnpnexc Pernon

Paiion Hacenennslii nyHKT

Vuna

Hom Kopnyc KBaptupa

Anpec mMecTa KuTenbcTBa 3asaBUTENs /I [0YTOBBIN aipec MHANBHYATHHOTO TPEATPHHIMATEIIS

Nunexc Pernon

Paiion Hacenennsliit nyHKT

Vvna

Jom Kopmyc Ksaptupa
KonTakTtHbIE

JaHHBIC




41
3AIIPOC

(obOpas3err 3ampoca)

[IpencraBieHb! CleTyIOMME TOKYMEHTHI

MecTo nony4eHus pe3yibrara
MIPEIOCTABIICHHS YCITyTH

Crioco0 mony4yeHus pe3yabTara

Janusie mpencraBuTeNs (YIIOTHOMOYCHHOTO JTUIIA)

damunmsa

Nwms

OTtuyecTBO

Harta poxxnenus

JlOKyMeHT, yI0CTOBEPAIONINI JINYHOCTH MPEACTaBUTENS (YIIOTHOMOYEHHOTO JINIIA)

Bun
Cepust Howmep
Brigan JlaTa BeIma4YM
Anpec perucrpaliiy npeacTaBuTens (YIoJIHOMOYEHHOTO JTUTA)
Nunexc Pernon
Paiion Hacenennsliit nyHKT
Viuna
Jom Kopmyc Ksaptupa
Azpec MecTa )KHUTEIbCTBA MPEACTaBUTENS (YITOIHOMOYEHHOTO JIUTIA)
Hunexc Pernon
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Paiion Hacenennslii myHKT
Yiuna
Hom Kopmyc Kgaprupa
KonTakTtHbIE
JTaHHbIE
Hara oanucs/®NO
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No 3ampoca

[Ipunoxxenune 2
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY IIPEIOCTABICHHUS
MyHULUINIAIbHOU yeiyru «lIpenocrasienne
uH(popManuu 00 00bEKTaxX yyeTa, copepKalencs
B peecTpe MyHHLIIMIAIBHOTO UMYILECTBA

OpraH, 00pabaThIBaIOIIMI 3aIIPOC HA
NPEIOCTABIICHUE YCITYTH

JanHbie 3asBUTENS (FOPUIAIECKOTO JIUIIA)

[TosHOE HAaMMEHOBAHUE FOPUIMUECKOTO
nuna (B COOTBETCTBUH C
YUpE€aAUTEIbHBIMU }IOKYMCHTaMI/I)

Opraan3anmoHHO-TIpaBoBas popma
FOPHUIUYECKOTO JTUTA

damuisi, ©Msl, OTYECTBO
PYKOBOJUTENS FOPUAMUECKOTO JINIA

OI'PH
IOpunnaeckuii agpec
WNupeke Pernon
Paiion Hacenennslii myHKT
Vuna
Hom Kopnyc KBaptupa
TTouToBBIi anpec
WNuneke Pernon
Paiion Hacenennslii nyHKT
Vuna
Hom Kopnyc KBaptupa
KonTakTHbIe
JTaHHBIE




(obOpas3err 3ampoca)
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3AIIPOC

[IpencraBieHsl cleayroOmue TOKYMEHTHI

MecTo nony4eHus pe3yibrara
MIPEIOCTaBIICHHS YCITyTH

Crioco0 momy4yeHust
pe3yibTara

Jannsie mpencraBuTeNs (YIIOJTHOMOYEHHOTO JIHIA)

damunmsa

4098

OTtuyecTBO

Harta poxxnenus

JIOKyMeHT, yIOCTOBEPSIONINI IMIHOCTD MPENCTaBUTeNS (YIOTHOMOYEHHOTO JINIIA)

Bun

Cepus Howmep

Brigan JlaTa BeImaYM
Anpec perucTpaiyy npeacTaBuTeNs (YIoIHOMOYEHHOTO JTUIA)

Nunexc Peruon

Paiion Hacenennslit nyHKT

Vvna

Hom Kopnyc KBaptupa
Anpec MecTa )KUTENBCTBA MPEACTaBUTENS (YIIOJIHOMOUYEHHOTO JIMIIA)
Wnpexc Pernon

Paiion Hacenennslii myHKT
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Viuna
Hom Kopmyc Kgaptupa
Konraktabie
JIaHHEIC
Jlara Tloamucs/®HO
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IIpunoxenue 3
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY IIPEIOCTABICHHUS
MyHULUINIAIbHOU yeiyru «lIpenocrasienne
uH(popManuu 00 00bEKTaxX yyeTa, copepKalencs
B PEECTPE MYHULUIIATBHOTO UMYIIIECTBAY

dopma yBe1OMIICHUS
00 oTKa3e B pUEME JJOKYMEHTOB JJIsl IPEIOCTABICHHSI MyHULIUIIAIbHOU YCIIyTH

Komy:

(bamuust, ©Ms, OTYECTBO
(uzmyeckoro nuia,

HHIUBUAYAJBHOI'O MPCATTPUHUMATEIIA

WA HANMEHOBAHHE IOPHIUYECKOTO JIUIIA)

YBEJAOMJIEHUE
00 0TKa3e B IIpHEMe U PETUCTPAIIUHU JOKYMEHTOB, HEOOXOUMBIX TSI TIPEIOCTABICHUS
MYHHUIUIIATBHON YCIYIY «yKa3aTh HAMMEHOBAHWE MYHHUITMIIAIILHOW YCIYTH»

(YkazaTh HaWMEHOBaHHME OpraHa, IMPEJOCTABIISAIONIEr0  YCIYry), pacCMOTpPEB 3asBJCHHE

oT Ne B COOTBCTCTBHUU C AIIMI/IHI/ICTpaTI/IBHI)IM pEriIaMEHTOM IPEAOCTaBICHUA
MYHHHHHaHBHOﬁ yciayru «yKa3aTb HaMMCHOBAHHEC MVHHITHHaHBHOﬁ YCIYTH», YTBEPKACHHBIM
oT Ne , OTKa3bIBA€T B ITPUEME NJOKYMCHTOB U1 IPEA0CTAaBJICHUA

MYHHIIMTIAJIBHON YCIIYTH MO CIEIYIOMIAM PUIHHAM:

Ne myHkTa OcHoBaHHe JUTS 0TKa3a B COOTBETCTBUH C Pa3bscHenne mpuurH 0TKa3a
AP AIMUHUCTPATUBHBIM PErilaMEHTOM

Vka3arh 00s13aTEIBHBIC OIS 3asBIEHUS, HE
3aII0JHEHHBIE 3asIBUTENEM JTH00
3aI0JHEHHBIE HE B IIOJTHOM 00beMe, JIM0O C
HapyIeHueM TpeOOBaHHA, YCTAHOBICHHBIX
AJMHHHCTPAaTHBHBIM PETrJIAMEHTOM C
yKa3aHWeM CYTH HapylIeHUs

HononuutenbHas nHGopManys:

Bel BrpaBe MOBTOPHO OOpAaTHTHCS B YIOJHOMOYEHHBIH OpraH C 3asBICHHEM O HPEIOCTaBICHHU
MYHHIUTIAJIBHON YCIYTH IOCIIE YCTPAHEHUS YKa3aHHBIX HapYIICHUH.

JaHHbIil OTKa3 MOXKET OBITH 00’KaOBaH B JOCYNEOHOM TOPSIKE ITyTEM HAMpaBJICHUS XKalOOBI B
YIIOJTHOMOYEHHBIN OpraH, a TakKe B Cy1e0HOM TOps/IKe.

(ymomHOMOYEHHOE TOIDKHOCTHOE JTuro OpraHa) (moammce, ®UO)
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[Ipunoxenune 4
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY IIPEIOCTABICHHUS
MyHULUINIAIbHOU yeiyru «lIpenocrasienne
uH(popManuu 00 00bEKTaxX yyeTa, copepKalencs
B peecTpe MyHHLIIMIAIBHOTO UMYILECTBA

3ASIBJIEHUE
OO0 ucrpaBieHUH ONEYaTOK U (M) OLIUOOK, JOMYIIEHHBIX
B JJOKYMEHTAaX, BBIJJAHHBIX B Pe3yJbTaTe MPEAOCTABICHUS
MYHHULMIIAJIBHON YCIYIy

« » 20 1.

(HauMEHOBaHUE YIOJTHOMOYEHHOT 0 (he/iepalIbHOro OpraHa HCHOJIHUTENILHOM BIAaCTH, OpraHa
MCIIOJIHUTEIBHOM BJIACTH CyOBbekTa Poccuiickoii deepaiyu, opraHa MECTHOT'O CaMOYIPABIICHHS )

[Ipomry ucnpaButh ome4yarky W (wiM) OmMOKY, JOMYIIEHHBIX B JOKyMEHTax,
BBIJIJAHHBIX B PE3YJIBTATE NPEAOCTABICHUS MYHUIIUIIATBHON YCIIYTH.

1. CBeneHue 0 3asIBUTEIIE

(uznyeckoe JIUIo:

hammus: uMs (TTOJTHOCTHIO): OTYECTBO NHH (mpu
(mosHOCTHIO) (TIpH HaJTUYMH):
HaJTUYHH):
JOKYMCHT, BUJI: cepusi: HOMED:
YIIOCTOBEPSIOIHIA
JUYHOCTB!
JlaTa BbIIAYH: KEM BBIJIaH:
((_)) T.
MOYTOBBIH ajpec: TeseOH JUIs CBSI3U: aJipec AIEKTPOHHOU MOYTHI (IIPH
HaJTUYMH):

HOPUINYICCKOC JINIO, B TOM YUCJIC OpraH FOCYHapCTBeHHOﬁ BJIaCTH, HHOM
FOCY,[[apCTBeHHHﬁ opraH, OpraH MECTHOI'O CaMOYITPABJICHUA:

IIOJIHOC
HaNMMCHOBAHHUC!

NHH (nns poccuiickoro xopuaIn4eckoro KIIIT (st poccuiickoro
Una): IOPUIUYECKOTO JIULA):
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CTpaHa pPEerucTpaluu
(uHKOpIIOpanun) (i
HMHOCTPAaHHOTO
IOPUANYECKOTO
nuna):

JlaTa perucTpanuu
(171 M”HOCTPaHHOTO
IOPUINYECKOTO
JIUITIA):

HOMEP perucTpamuu (st
MHOCTPAHHOI'O IOPUANYECKOTO JINLA):

«  » TI.

MOYTOBBIN aJIpec:

TenedOH I CBSI3U:

ajipec 3JIEKTPOHHOM NOYTHI (TpU
HaJTUYHH):

2. CBezieHUs O BBIJAHHOM pe3yJbTaTe MYHUIIUIAIBLHOM YCIIyTH, COJIEpKalleM JTOMYIIEHHYIO
oTieyaTKy U (MJIM) OInOKy

Ne HanmenoBanue mynnnunansHon yeayru | Homep nokymenra | [lata nokymeHnTa
3. O6ocHOBaHUE )11 BHECEHUS UCTIPABICHUH B JJOKYMEHT
No | Jlannbie (cBeneHus1), | Jlanubie (CBeacHMS), OO6ocHOBaHUE C YKa3aHUEM
YKa3aHHbBIC B KOTOPBIC peKBU3HUTA(OB) JOKYMEHTa(OB),
JOKYMEHTE HEO0OX0IMMO yKa3aTh JOKYMEHTAIlU1, HA OCHOBAHUU
B IOKYMEHTE KOTOPBIX TPUHUMAJIOCh PELIEHUE O
BbIJIaY€ MYHUIIUNIAIBHON YCIYTH
4. JlokyMeHTBI, IIpHIaraeMble K 3asBICHUIO

Opurunai B KOJIMYECTBE 9K3., Ha n. |Komnus B konuuectse 9K3., Ha I
OpuruHai B KOJIMYECTBE 9K3., Ha n. |Komnus B konuuectse 9K3., HA __ I
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OpuruHan B KOJIM4YECTBE 9K3., Ha I

Konus B xonmuecTse 9K3., HA I

[Ipumeuanue:

5. Pe3ynbTaTr pacCMOTPEHUS HACTOAIIETO 3asIBJICHUS

JInuno

B mHOTrOdYyHKIIMOHATEHOM
LIEHTpE

[TouTOBBIM OTIPABICHUEM T10 ATPECY:

B nuunom kabunere EanHoro noprana rocy1apCTBEHHBIX U MYHULIMIIAJIbHBIX YCIYT

B nmuunom xabunere dhenepanbHON HH(DOPMAITMOHHOM aIpECHOM CHCTEMBI

Ha angpec snexTpoHHO#M TOUTHI (17151
COOOILIEHHUS O MOJIyYEHUH 3asiBIICHUS U
JIOKYMEHTORB)

Pacrniucky B noiy4eHuH TOKyMEHTOB MPOIILY:

BBII[aTB JIMYHO Pacnucka IIoJIydcHa:

(moamuch 3asBUTEIIS)

HaHpaBI/ITB IIOYTOBBIM OTIIPABJICHHUEM 110
aapecy:

He nanpasiste

(mOmKHOCTB) (Tmoammuce)

M.IL

(ipy HATTIYWMH)

(pacmm¢poBKa OAINCH)
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[Ipunoxenue 5
K AIMUHUCTPATUBHOMY PEIIAMEHTY IIPEIOCTABICHHUS
MyHULUNanbHOU yenyru «lIpenocrasnenue
uH(popManuu 00 00bEKTaxX yyeTa, copepKalencs
B PEECTPE MYHULUIIATBHOTO UMYIIIECTBAY

3ASBJIEHUE
00 OCTaBJICHUU 3asBICHHS O MPEAOCTABICHUN MYHUIIUIATLHONW yCITyTH
0€e3 pacCMOTpPEHHUS

<« » 20 T

(HanMeHOBaHME OpTaHa MECTHOTO CaMOYIIPABJICHUS)

[Ipomry ocTaBuTh  3asBJICEHHME O MPEJOCTABICHUM  MYHUIMNAIBHOW  YCIYTH
« »
(YKa3aTh HAMMEHOBaHWE MYHUITUITATIBHON YCIYTH B COOTBETCTBHH C BAPUAHTOM IIPEIOCTABICHHUS)
oT Ne 0e3 paccMOTpeHusl.
(maTa u HOMEp peTrucTpaIyn)

1. CBenenus o 3asiBUTENE

11 Ceenenust 0 pU3NIECKOM Jinle (B CiTydae
€CITH 3asIBUTEIIEM SIBIISIETCS. (PU3HUECKOE
JIATIO):

1.1.1 | ®amwmus, uMs, OTIECTBO (TIPH HATAYIH )

1.1.2 | PeKkBU3UTHI JOKYMEHTA, yIOCTOBEPSIOLIETO
JUYHOCTD

1.1.3 | OcHOBHOIi TOCYIapCTBEHHBIN
perucTpanoOHHbIA HOMED
WHIMBHIYaJIbHOTO TIPEATPUHUMATEIS

1.2 CeneHus o IOPUINICCKOM JIHIIC:

1.2.1 ITonHoe HaMeHOBaHKE

1.2.2 | OcHOBHOI# TOCYIapCTBEHHBIN
pEruCcTpalOHHBIN HOMED

1.2.3 |neHTH)UKAITMOHHBIA HOMEP
HAJIOTOIIJIATENBINKA - FOPUINIECKOTO
una

[Ipunoxenue:
Howmep Tenedona u agpec 35eKTpOHHOM MOYTHI AT CBSA3U:
PesynbTar paccMOTpeHHs HACTOSIIETO 3asBICHHS ITPOLY:

HampaBUTh B (OpMe DIIIEKTPOHHOIO JOKYMEHTa B JMYHBIA KaOWMHET B
(benepanbHOI TOCYHapCTBEHHON WHGOPMAIMOHHON cucteMe «ENWHBIN mopTtan
rOCYJapPCTBEHHBIX M MYHUIMIAIBHBIX yCAyr ((QYHKIHA)»/Ha pPErHOHATHHOM
MopTajie rocyJapCTBEHHBIX U MyHUIIUNAJIBHBIX YCIIYT

BbIJJaTh Ha 6YMa)KHOM HOCUTCIJIC TTPpHU JIMYHOM oGpameHI/m B ynOJIHOMO‘ieHHBIﬁ
Oopran FOCYI[apCTBeHHOﬁ BJIaCTH, Oopra”n MECTHOI'O CaMOyIpaBJICHUA,
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OpraHuv3anuro mbo B MHOFO(I)yHKHHOHaHLHI:IfI LOEHTP MHOPCAOCTABICHUA
roCyaapCTBCHHBIX U MYHHUIIHUIIAJIbHBIX YCIIYT

HaIlpaBUTb HA 6YM3)KHOM HOCHUTEJIC Ha ITOYTOBBIN aapec:

Vka3sIBaeTCs OOUH U3 TMEPCUUCICHHBIX crroco0oB

(moamuce) (pamunust, uMsi, 0TYECTBO (TIPU HATTHIHM )
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