HHOCTAHOBJIEHHUE

AIMUHUCTPAIIUN MYHUIIUITAJIBHOI'O OBPA30BAHUA I'OPOACKOI'O OKPYT'A “YCHHCK"

25 mapta 2019 rona Neo 341

(6 peoakyuu nocmarosnenus aomunucmpayuu MO 'O «Ycuncky om 09.06.2021 a.
MNe 918, om 25.07.2022 2. Ne 1389, om 22.03.2023 2. Ne 589)

OO0 yTBep:KIeHNH AIMIHUCTPATHBHOIO PErJIaMeHTA MPeI0CTABICHUA
MyHUIHMNAJIbHOU yeayru «IlpenocraBinenune nadpopmanun 06
o0pa3oBaTeJbHBIX MPOrpamMMax (y4e0HbIX IUIAHAX, KAJEHAAPHBIX YUYeOHbIX
rpadgukax, pabo4ux nporpaMmMax y4e0HbIX NMPeAMeTOB, KYPCOB, IUCIUIJINH
(Mmonay.Jiein))»

B cootBercTBUM ¢ @enepanbabiM 3akOHOM OT 27 uroiist 2010 roga Ne 210-D3
«O0 opraHu3aly NpeJOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUILIMITAIIBHBIX YCIYI»,
nocta”oBienueMm I[IpaButensctBa PecnyOmuku Komu ot 29 nosiOpst 2011 roma
Ne 532 «O pa3zpaboTke W yTBEpKICHHHM aJMHHUCTPATUBHBIX PETJIAMEHTOBY,
[IOCTAHOBJICHHEM aJIMUHUCTPALMN MYHUIUIAIBHOTO 00pa30BaHUsl TOPOJICKOTO
okpyra «Ycuack» ot 24 nexadbpst 2018 roma No 1513 «O06 yTBepx’aeHUHN MOPsIKA
pa3pabOTKM W YTBEPXKICHHSI aAMUHUCTPATUBHBIX PEIJIAMEHTOB MPEIOCTABICHUS
MYHUITUTIATBHBIX ~ YCIYT  aAMUHUCTpAIMEl  MYHHUIIMNAIBHOTO  0Opa3oBaHUS
TOPOJICKOTO OKpyra «YCHHCK», PYKOBOACTBYsCh cTaThsimMu 50, 53 Vcrasa
MYHHUIMIATBHOTO 00pa30BaHMs TOPOJACKOr0 OKpyra «YCHHCK», aJIMHUHHUCTpPALUS

MYHHUITUTIATFHOTO 00pa30BaHUs TOPOJICKOTO OKpyTa «Y CHHCK»

ITOCTAHOBIJIAET:

1. VrBepauthb aJIMUHHUCTPATUBHBIN pPETIAMEHT IIPEAOCTABICHUS

myHUIUNanpHOU yemyru «lIpemoctaBinenne uHpopManuu 00 00pa30BATEIBHBIX
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nporpamMmax (y4eOHBIX IUTaHAX, KaJeHAapHBIX Yy4eOHbIX Tpadukax, padoumx
nporpaMMax ydeOHBIX MPEAMETOB, KypCOB, IUCHUIUIMH (MOIYJI€il))» COIIacHO
MPUIOKEHUIO.

2. Ilpu3HaTh  yTpaTUBIIMM CHJIY  IIOCTAaHOBJIEHHE  aJMUHHUCTpaIUU
MYHUIIUIIAJIBHOTO O00pa30BaHUA TOPOACKOr0 OKpyra «YcuHCK» OT 10 ceHTsa0ps
2015 rtoma Ne 1719 «OO6 yTBepX IAEHUM aIMUHUCTPATUBHOIO perjiamMeHTa
NpeloCcTaBlieHusT MyHuUUUnanbHol ycnyru «llpegocraBienue wunHdopmanuu 00
oOpa3oBaTenbHBIX MporpaMMax (y4eOHBIX IUIaHAX, KaJCHIAAPHBIX Yy4eOHBIX
rpadukax, pabouux mporpaMmax Y4YeOHBIX MPEIAMETOB, KYpPCOB, JUCIHUILIUH
(Monyneit))».

3. Ilpecc-cmyx0e  aAMUHUCTpAalUd  OMyOJWMKOBATh  YTBEPIKICHHBIH
aJIMUHHCTPATUBHBIN PErJIaMEHT B CPEJCTBAX MacCOBOW MH(pOpMaLIUK.

4. OOuiemMy OTAENy pa3MECTHTh YTBEPXKICHHBIM aJIMHHHCTPATUBHBIN
pernmaMeHT Ha  o(UIMaTbHOM  caWTe  aJIMUHUCTPAllMd  MYHULUIAIBHOTIO
o0pa30BaHus TOPOACKOTO OKPYTa «Y CHHCK).

5. KoHTpoJsib 32 UCHOJIHEHHEM HACTOSIIIET0 MOCTAHOBJIEHUS BO3JO0KUTH Ha
IEPBOrO  3aMECTUTENIE  PYKOBOAMUTENS  aJAMMHUCTPALMM  MYHHUIUMIAIBHOTO
00pa3zoBaHus rOPOJICKOro OKpyra «YcuHck» T.A. AHUCUMOBY.

6. Hacrosimiee nmocraHoBiI€HHE BCTYyNAET B CUILY CO JHS €ro Oo(UIUaIbHOIO

OmyOJUKOBAHUS.

['maBa ropoackoro okpyra —
PYKOBOIUTENb aIMUHUCTPALIMU H.3. Takaes
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YTBEPXJEH
MOCTAHOBJICHUEM aIMUHUCTPAILIUU
TOPOJICKOTO OKpYTa «Y CHHCK»
ot 25 mapta 2019 roga Ne 341
(B pex. ot 09.06.2021 r. Ne 918,
o1 25.07.2022 1. Ne 1389,
ot 22.03.2023 1. Ne 589)
(mputoX)eHue)

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJEHUS MYHUIIUIIAJIBHOM YCJIYTH 1O
«IIpenocraBienue nuopmanum 00 00pa3oBaTeJbHBIX NpPorpamMmMax (y4e0HbIX
IUIAHAX, KAJIEHAAPHbIX Y4eOHBIX rpadukax, padounx nporpaMmmMax y4eoOHbIxX
NpeIMeTOB, KypCOB, TMCUHUILINH (MOIYJIei))»

1. O01mune nmoj1oKeHUA
IIpeamet peryJimpoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa

1.1.AIMMHHCTPAaTUBHBIA  PErJaMEHT MPEIOCTaBICHUS MYHHMIIMIAIbHOU
yenyru  «lIpegocraBinenue wuHopManuum 00 00pa3oBaTEIbHBIX MpOrpamMmax
(y4eOHBIX TIUIaHaX, KaJCHIApPHBIX Y4YEOHBIX rpadukax, pabouux MporpaMmax
y4eOHBIX  TPEJAMETOB,  KypcoB, JAUCHUIUIMH  (Momynei))»  (mamee  —
AJMUHUCTPATUBHBI  pErJaMeHT), ONpENENsieT  MHOPSIOK, CPOKM W
MOCJIEIOBATEIBHOCTh JCHCTBUN (aJIMUHHUCTPATUBHBIX TMpoOLEayp) YIpaBieHUs
o0pa3oBaHMs aJIMUHUCTPALUKA MYHHUIMIIAIBLHOTO 0Opa30oBaHMs TOPOACKOTO OKpyra
«Ycunck» (mamee — OpraH), MyHUIIMITAJIBHBIX 00pa30BaTENIbHBIX OpraHU3AIIHM,
pacmojOXKEHHBIX Ha TEPPUTOPUH MYHHUIMIAIBLHOTO 00pa3oBaHUs TOPOICKOTO
okpyra «¥Ycunck» (manee - OO), ¢opMbl KOHTPOJS 32 HUCIOJHEHUEM
aJIMUHUCTPATUBHOTO PETJaMEHTa, OTBETCTBEHHOCTbH JIOJKHOCTHBIX JIML[ OPraHOB,
MPEIOCTABISAIONINX MYHULIMIIAJIBHBIE YCIYTH, 32 HECOOIIOAEHUE UMHU TPeOOBaHUMN
pErjlaMeHTOB TMpU BBINOJHEHUU aJMHHUCTPATUBHBIX Mpoueayp (AeicTBuil),
NOPSJIOK 00XKaJloBaHUs JeHUCTBUIA (O€31eHMCTBHSI) MOJDKHOCTHOTO JIMIA, a TaKXKe
NPUHUMAEMOTO UM PEILIECHUS MPU NPEIOCTABICHUU MYHUIIMTIAIBHON YCIIyTH.

Hacrosiummii  AIMMHHMCTPAaTMBHBIA  peryIaMeHT pa3padoTaH B LENsX
YHOOPSIAOUEHUS] aIMUHUCTPATUBHBIX MPOUEAYP W aJIMUHHCTPATUBHBIX JEHCTBUM,
MOBBIIIEHUS KAaYeCTBA MPEIOCTABICHUS U JOCTYHMHOCTH MYHULMNAIBHOW YCIIYTH,
YCTpaHEHHs N30BITOYHBIX ACUCTBUIN U M30BITOUYHBIX A IMUHACTPATUBHBIX MPOIIEAYD,
COKpAILIEHHUsSI KOJIMYECTBA JIOKYMEHTOB, NPEACTABISIEMBIX 3asBUTEISAMHU  JUIS
MOJYYEHHUS] MYHHUIIMNAIBHON YCIyTH, MPUMEHEHUS HOBBIX ONTUMHU3UPOBAHHBIX
dbopM JTOKYMEHTOB, CHHXXEHHUS KOJUYECTBA B3aMMOJICUCTBHUI 3asgBUTEIICH C
JOJDKHOCTHBIMU JIMIIAMH, COKpAIIeHUs] CPOKa MPEJOCTaBICHHUS MYHULUIAIbHON
YCIIYTH, & TaK’K€ CPOKOB UCIOJIHEHUS OTACJIbHBIX aIMUHUCTPATUBHBIX MPOLIETYp U
aJIMUHUCTPATUBHBIX AEHCTBUI B paMKaxX MPEAOCTaBIICHUS] MYHULIMITAIbHON YCIIyTH,
€ClIi 3TO HE TNPOTHUBOPEUMUT 3aKOHOAATENbCTBY Poccuiickon denepanuu,
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PecnyOnuku Komu, MyHMIIMITaIbHOTO 00pa30BaHusl.
Kpyr 3asBurenei

1.2.3asBuTENnAMH HA TPEIOCTABICHNUE MYHUIIUTIAIBHOMN YCIIYTH ABIISIOTCS:

— ¢usnueckue auia (B TOM YHCIe HHAWBUIYaTbHbIC TPEANTPUHUMATEIH);

—  IOpUAMYECKHUE JINLIA.

1.3.0r1 umeHu 3asBUTENEH B LENSAX IOJYyYEHUS MYHULMNAIBHOU YCIYTH
MOTYT BBICTYNATh JIMIA, UMEIOUIME TaKoe€ INpaBO B COOTBETCTBUU C
3aKkoHO/AaTenbCcTBOM Poccuiickoit @enepanuu, Jub00 B CWIy HAAEIEHUS UX
3a5BUTEISIMU B TOPSAAKE, YCTAHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickon
®denepanuu, COOTBETCTBYIOIUMH ITOJTHOMOYHUSMHU.

TpeGoBanus K nopsiAKy HH(GOPMHPOBAHUSA O NMPEIOCTABICHUU
MYHUIUNAJIbHON yCIYyTH

1.4 Ilopsnok mnonydeHus UWHGOpPMALUMU JIMUAMH, 3aWHTEPECOBAHHBIMH B
IIPENOCTABICHUN MYHMIMNAIBHOW yCIyT'H, II0 BOIPOCAaM IIPEIOCTABICHUS
MYHULIMNIAJIBHOW YCIYTM M YCIYr, KOTOpBIE SIBISIOTCS HEOOXOOUMBIMU U
00s13aTeIbHBIMU JIJIS1 NIPEIOCTABICHUS MYHULIUIIATBHON YCIYT'H, CBEACHUNA O XOJ€
IIPENOCTABIICHUs] YKa3aHHBIX yCIyr, B TOM 4HCIIE C Hcloib3oBaHueM lloprana
rOCYy/IapCTBEHHBIX U MYHMUIMNAIBHBIX ycayr ((pynkuwmii) Pecnyb6muxu Komu u
EnuHoro mnoprana ToCyJapCTBEHHBIX M MYHMLMINAIbHBIX Yyciayr ((yHKUuUN),
opuIIMaILHOTO caifTa opraHa UCHOJHUTENbHOU Biactu Pecnyonuku Kowmu,
MPEIOCTABIISIONIETO MYHULIUITAJIBHYIO YCIIYTY.

1.4.1. luopmanuio no BonpocaM NpeoCTaBICHUS] MyHULIUIIAILHON yCIIyTH,
B TOM YHCII€ CBEIEHUS O XOJE MPEAOCTaBICHUS MYHUIMNAIBHOW YCIyTH JIHIIA,
3aMHTEPECOBAHHBIE B MPEIOCTABICHUH YCIYTH, MOTYT MOJYYUTh HETIOCPEICTBEHHO:

— B Oprane, OO, M®I] no MecTy cBOEro npokuBaHus (pErucTparmm);

— IO CIIPAaBOYHBIM TeleoHaMm;

— B cetu UnTepHeT (Ha opunmanbueix caittax Oprana, OO;

— TMOCPEJCTBOM roCyAapCTBEHHON MH(POpMAIIMOHHOM cucTeMbl PecryOnuku
Komu «llopran rocynapCTBEHHbIX M MYHUUUINAIBHBIX yCIyr ((yHKIIHiT)

Pecnyoiiuku ~ Komu» - pgu.rkomi.ru, denmepanpHOl  rocymapcCTBEHHOM
uHopMarmoHHOW  cucteMbl  «EauHBIA ~ moOpTanm = roCyJlapCTBEHHBIX |
MYHUIUNATBHBIX ~ ycuyr  (pyskmuit)» -  gosuslugiru (mamee — Ilopran

rOCyJIapCTBEeHHBIX W MYHUIUNAIbHbIX ycayr (dynkuuit) Pecnybnmuku Kowmm,
EnunbIil moptan rocy1apcTBEHHBIX U MYHULIUTNIATBHBIX YCIYT (QyHKIUN);

— HanpaBHB NHCbMEHHOE OOpallleHre Yepe3 OPraHu3aluio TOYTOBOM CBS3H,
100 1O NEKTPOHHOMU MOYTe.

JIuna, 3aMHTEpecOBaHHbIE B MPEJAOCTABIECHUN YCIYTH, BOPABE MOIYYUTH IO
tenedony nHOpMaIMIO IO BOMPOCaM MPEOCTABICHUS] MYHUIIUTIAIbHON YCIIYTH B
BEXKJIMBON (popMe, OBICTPO, YETKO U MO CYIIECTBY MOCTaBIEHHOTO Bompoca. [lpu
KOHCYJIbTUPOBAaHUU 10 Tesnedony AomkHocTHOE nuio Oprana, OO Ha3bIBaeT CBOIO
dbamuino, UM, OTYECTBO, JODKHOCTh, @ TaK)K€ HAMMEHOBAaHUE CTPYKTYPHOTO



nojpas/iefieHus, B  KOTOpOe  OOpaTWiIoCh  JIMIO, 3aMHTEPECOBAHHOE B
MPEeIOCTAaBICHUN MyHUIUMNAIbHOW ycnyru. WH@opMupoBanue 1o Bompocam
PEIOCTAaBICHUSI MyHUIIUTATBHOW YCIYTH 10 Tene(oHy He JOHKHO MpeBBIaTh 15
MUHYT.

[Ipu oOpameHun ML, 3aUHTEPECOBAHHBIX B MPEAOCTABICHUU YCIYTH,
MOCPEACTBOM AJIEKTPOHHOM MOYTHI OTBETHI HAMPABIAIOTCA B (DOpME JIEKTPOHHOTO
JOKYMEHTa MO aJpecy AJIEKTPOHHOW MOYTHI, YKa3aHHOMY B OOpallleHUH, WU B
NUCBMEHHOU (pOopMe 1O MOYTOBOMY a/Ipecy, YKa3aHHOMY B OOpallieHuH (€CIu OTBET
B COOTBETCTBUU C OOpalleHHEM JOJKEH ObITh HaIllpaBJIeH B MUCBMEHHOWU (opme
yepe3 OpraHu3alyio MOYTOBOU CBSI3M).

1.4.2. uopmarust 1o BonpocaM MpeA0CTaBICHUS YCIYT, KOTOPbIE SBISIOTCS
HEOOXOJAMMBIMU U 00S13aTENBbHBIMU JJIS MPEJOCTABICHUS MYHUIIUTAIBHON YCIIYTH,
HE TMPEJOCTABISIETCS, B CBS3M C OTCYTCTBHEM YCIYT, HEOOXOAMMBIX U
00513aTENIbHBIX 711 IPEJOCTABICHUS MyHUIIUIIAIBHON YCIYTH.

1.5.1lopsimokx, ¢opma, MecTo pa3MemeHuss W CHOCOObl  MOJNyYEHHUS
CIPaBOYHON HMH(OpMALMK, B TOM YHUCJIE HA CTEHJAaX B MECTax MpPeIOoCTaBICHUS
MYHUIMOAIBHOW YCIYTH M YCIYr, KOTOpbIE SBISIOTCA HEOOXOJUMBIMU U
o0s3aTeNbHBIMA  JJI1  MPEJOCTABICHUS  MYHUUMIAIBHOM  yCIyr'M, M B
MHOTO(QYHKIIMOHAJIbLHOM ~ LEHTPE  MPEJOCTABICHHS  TOCYyJapCTBEHHBIX  H
MYHUIUTIATbHBIX YCIIYT.

Nudopmanus o nmopsiike NpegoCTaBICHUS] MyHUIIUMIIAIBHON YCIIYTH, 8 TaKXKe
rpaguk mnpueMa TrpakJaH JUisl KOHCYJbTallMd IO BOIPOCAM MPEIOCTABICHUS
MYHUIIMIIAJIBHOW YCIYTH pa3MelieHbl Ha nHpopMamonHoM crenae Oprana, OO, B
uHpOpMaAIIMOHHBIX ~ Marepuanax  (Opommopax, Oykierax), Ha Iloprane
rOCy/lapCTBEHHBIX W MYHUIUNAIbHbIX ycayr (¢ynkuuil) Pecnybmuku Kowmw,
EnvHoM mnopTane TocyJapCTBEHHbIX W MYHULMMNAIBHBIX YCIyr ((yHKUuUM), Ha
odunuanbHOM caiite Oprana, OO.

Ha odunmansaom Oprana, OO, va ExuHoM mopTane rocyaapCTBEHHBIX U
MyHUIUOANBHBIX ycayT (pyHkumii), [loprane rocy1apcTBEHHbBIX 1 MYHUIIMITAIBHBIX
yeiayr  (pynkuuii) PecnyOmukum Komu, B deaepanbHON  rocynapCTBEHHON
uHpopmanmoHHo cucteme «®DenepalibHbIA  peecTp TOCYJAapCTBEHHBIX U
MYHUIUOATBHBIX yCIyT (QyHKLIM)» pa3MmenieHa cieayromnias nHhopMarus:

— TEKCTbl 3aKOHOJATEIbHBIX M HWHBIX HOPMATUBHBIX IPABOBBIX AaKTOB,
COJIEpKAIUX HOPMBI, PENIAMEHTHPYIOIIME NPEIOCTABICHUE MYHHMIMIAIBHON
YCIIyTH;

— HACTOSIIMNA AJIMUHUCTPATUBHBIN PErIaMEHT,

— chpaBo4Hasi HHPOpPMALIHS:

MECTO HaxoxjaeHus, rpaduk paboTbl, HauMeHoBaHue Oprana, ero
CTPYKTYPHBIX NOAPA3ACICHUN U TEPPUTOPUAIIbHBIX opraHoB, OO, a takxe M®LI;

cripaBoYHbIe TejaedOHBI CTPYKTYpHBIX mnoapazaeneHuin Oprana, OO, B ToM
yucie HoMmep Tenedona-aBronHdopmaTopa;

aapeca odumuanbHbex caiWtoB Oprana, OO, B wuHGOPMAIMOHHO-
TEJIEeKOMMYHUKaUMOHHON ceTu «UMHTepHeT», coaepxamux HUHPOPMALUIO O
IPENOCTABIECHUN MYHHLMNAIBHOM YCIYTM M YCIYT, KOTOpPBIE SBISIOTCA



HEOOXOUMBIMU U 00s3aTEIbHBIMU JUISl IPEAOCTABICHHUSI MyHULIMIIAIBHON YCIYTH,
azipeca UX 3JIEKTPOHHOM MOYTHI

odunmaneHeiid caiT Oprana (http://ycunck-o0p.pd/);

aapec carita MOI] (mfc.rkomi.ru);

aapeca EnuHOro moprama rocygapCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT
(ynkumii), [loprama rocynapCTBEHHBIX U MYHHUIMMAIBHBIX YCIyr ((QyHKIuUiN)
Pecry6mmuxu Komu.

Ha Exnnnom nopTaiie rocy1apCTBEHHBIX M MyHUIIUIAIBHBIX YCIYT (QyHKIUIN)
((http://www.gosuslugi.ru/), wu (wm) ©a Iloprame TOCYIapCTBEHHBIX U
MYHHIMIAIBHBIX  yeiyr (pyukmuii) Pecnyomukun Komum ((http://pgu.rkomi.ru/)
TaK)Ke pa3MeIlaeTcs clieayromas nHpopMarus:

a) UCUEPIBIBAIOIIUN  TEpeYeHb  JOKYMEHTOB,  HEOOXOIMMBIX  AJiA
IPEIOCTABIICHUS] MyHUIIUIIAILHON YCIYTH, TpeOoBaHMs K O()OPMIICHUIO YKa3aHHbIX
JIOKYMEHTOB, a TaKXe IEpeuYeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIIpaBe
IPECTaBUTh 10 COOCTBEHHOW MHUIIUATHBE;

0) KpyT 3asiBUTEJIEH;

B) CPOK MPEAOCTaBICHNUS MyHHUIIUITATILHOU YCIIYTH;

) pe3yAbTaThl  MPEJOCTABICHUS  MYHUIMIATBHONW  YCIAYTH, TOPSIO0K
OPEJCTaBICHUS JOKYMEHTa, SIBJSIFOIIETOCS  PE3yJabTaTOM  MPEAOCTaBICHHUS
MYHULANAIBHOUN YCIIYTH;

1) pa3Mep TOCYJapCTBEHHOW NOLIIMHBI, B3UMAeMOW 3a MPEAOCTaBICHHE
MYHULHANIAIBHOWN YCIIYTH;

€) UCYEPIBIBAIOLINM TepeueHb OCHOBAHUM JIJIsl IPUOCTAHOBJICHHS MJIM OTKa3a
B IIPEJIOCTABJIEHUN MYHULIUIIATBHON YCIYTH;

) 0 TpaBe 3asBUTENsI Ha JocyneOHoe (BHecyaeOHOe) oOXkalloBaHUE
nercTBuil (Oe3MeNcTBUS) W pElIeHUH, TPHUHATHIX (OCYIIECTBISEMBIX) B XOJE
PEIOCTABICHUS MYHULIUTIATbHON YCIYTH;

3) (opmbl 3asBreHul (yBEIOMJICHHM, COOOIEHUMN), HCHOIb3yeMbIe TMpHU
NPEI0CTABICHUHA MYHHUIIUITAIEHOW YCITYTH.

Nudopmanus na EguHOM mopTane ToCynapCTBEHHBIX M MYHHUIIUTATBHBIX
yeayr (pynkuuid) u (unu) Ha [lopTasie rocy1apcTBEHHBIX 1 MYHUIIUTAIbHBIX YCIYT
(pynkumit) Pecniyonukun KoMy o mopsiike ¥ Cpokax MPEAOCTaBIEHHUS YCIYrd Ha
OCHOBAHMM CBEJCHMI, cojepkamuxcsi B  (QeaepalibHOW TrocyJapCTBEHHOU
uHpopManmoHHOW cuctemMe «®DeaepalibHbIl  peecTp TOCYAapCTBEHHBIX H
MYHUIUOATBHBIX YCIyT (QYHKLIMI)», MPEIOCTABISIETCS 3aIBUTEN0 OECIIaTHO.

Joctyn K HHQOpMAIMM O CpPOKax M TMOPSJIKE NPeJOCTaBICHUS YCIyTU
OCYILIECTBIISIETCS] 0€3 BBINOJHEHUS 3asBUTENIEM KaKUX-THMOO TpeOOoBaHMI, B TOM
yuciie 0e3 MCHOJIb30BaHUSI MPOrpaMMHOIO 00ECIeUeHHusl, yCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPECTBA 3asBUTEIISI TPEOyeT 3aKII0YCHHS] JIMLIEH3UOHHOTO HJIM UHOTO
COTJIALIECHUS c npaBooOIagaTeneM POrPaMMHOTO oOecrieueHus,
IpeIyCMAaTPUBAIOLIETO B3UMaHHE IUIAThl, PETHUCTPALMI0 WM  aBTOPU3ALIMIO
3asABUTEIIS WIIA TIPEIOCTABICHUE UM MTEPCOHATIBHBIX TAHHBIX.

Nudopmanus o crpaBouHBIX TenedoHax, aapecax SJICKTPOHHOW IOYTHI,
aZpecax MECTOHAXOXKACHUs, pekuMe paboThl U npueme 3assuteneit B Oprane, OO
cozepxkuTcs Ha opunmaibHoM caiite Oprana (http://ycurck-o0p.pdy/).
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I1. Cranpapr npeaocTaBjieHUus MyHUIIUNIAJTbHOM YCJIYTH
HanMeHoOBaHHe MYHHIIUIIAJIBHOM YCJIYTH

2.1.HanmeHnoBanue MYHHIUITAUTBHON YCIYTH: «IIpenocraBnenue
nHpopmaruu 006 oOpa3oBaTeIbHBIX MporpaMMax (yu4eOHBIX IUIaHAX, KaJeHIapHBIX
yuyeOHbIX Trpadukax, paboyux mporpamMmax Y4YeOHBIX TIPEIMETOB, KYpPCOB,
JTUCHUTUIAH (MOJIYJICH))».

HaunMeHoBaHue oprana, npeaocTaB/siiONIero MyHMIUNAILHYIO YCJIYTy

2.2. OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHUIIMTNIATBLHOM yciiyru OpraH.

JUist moJiydeHus MyHUIUMNIAIBHOW YCIYTy 3asBUTENIb BIpaBe OOpaTUTHCS B
M®ILI, ynonHOMOYEHHBIM HA OPraHU3AIUI0 B NPENOCTABICHUM MYHULHANAIBHOU
yCIYyI'M B 4YacTH MpUEMa M PErHCTpaluu JIOKYMEHTOB Y 3asBHUTEINs, 3arpoca
HEJOCTAOIMIMX  JOKYMEHTOB, HAaXOJSIIMXCA B  pacHoOpsDKEHHMM  OPraHOB
rOCyJapCTBEHHOM  BIJIACTH, OpraHoB ~ MECTHOTO  CaMOYIpPAaBJICHHUS  H
MOJIBEIOMCTBEHHBIX AITHUM OpraHaM OpraHu3aluii, YBEIOMJIEHUS U BbIIAYH
pe3ysbTaTa MyHULUIIAJIHON YCIYTH 3asiBUTENIO.

HenocpencTBeHHOE NPENOCTABICHHE MYHUIIUNIAIBHONW YCIYTH OCYILECTBIISET
00.

OpranamMu © OpraHM3alysIMH, YYacTBYIOUIMMHU B  MPEJOCTABICHUU
MYHULIMNAIBHON YCITYTH, SIBISIOTCS:

Opran, OO — B yacTu NMpUEMa U PETUCTPALUU JOKYMEHTOB Yy 3asBUTEII,
MPUHATHS PEIICHUS, BbIAAYM Pe3yJibTaTa NPEeI0CTaBICHUS YCIYTH.

[Ipu npenocTaBieHUM MYHHMIMNAIBHON YCIIYTH 3ampelaercsa TpedoBaTh OT
3asIBUTEIS:

- OCYIIIECTBJIEHUS JEHCTBUHN, B TOM YHUCJIE COTJIACOBAHUM, HEOOXOIUMBIX JIJIs
MOJIy4eHUS] MYHULMNAIBHOM YCIYTM M CBSI3aHHBIX C  OOpallleHHeM B
rOCyJAapCTBEHHbIE  OpraHbl, HMHBIE OpraHbl MECTHOTO  CaMOYIPABJICHHS,
OpraHu3alliy, 32 WCKIIOYEHHEM IOJYYEHHUs YCIYr U TMOJY4YEHUs IJOKYMEHTOB U
uH(pOpMaIUKU, MPEAOCTaBISIEMbIX B pe3yJbTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTu | cratbu 9 DenepalibHOrO 3aKOHA OT
27 nronst 2010 1. Ne 210-D3 «O06 opranuzaiuu npeaoCcTaBIeHNs TOCYAapCTBEHHBIX
Y MYHULIMNAIBHBIX YCIYT».

Onucanue pe3yabTara NpPeAoCTABJICHU MYHHMUMIIAJIBHON YCIYyIH
2.3. Pe3ynbTaToM npeaocTaBiIeHUs MyHUIIMNIATBHON YCIIYTH SIBJIIETCS:

1) mnpegocraBienne wuHPopMauuu 00 0Opa30BaTEIBHBIX MPOTrpaMMax
(yueOHBIX TMJIaHaX, KaJEHJApHBIX Y4YeOHBIX rpadukax, pabouux MporpaMmmax



y4eOHBIX TIPEAMETOB, KYpCOB, IUCHMIUIMH (MOAyJiei) (jajiee — peIIeHHe O
pe0CTaBICHUN HHPOpMAITUN );

2) pemieHue 00 OTKa3e B MPEIOCTaBICHUHN HHGOpMAIHK 00 00pa30BaTEIbLHBIX
nporpamMMax (y4eOHBIX IUTaHAX, KaJCHAApPHBIX YYEeOHBIX Trpadukax, pabouux
nporpaMMax y4eOHBIX MPEIMETOB, KypCOB, IUCHUIUIMH (Moaynel) (mamee —
perieHre 00 0TKa3e B MPEA0CTaBICHUN HH(OPMAITUH).

2.3.1.1lpu HacTymaeHUM COOBITUH, SBISIONIMXCA OCHOBaHUEM IS
NPEAOCTABICHNUS  MYHUUUIIAIBHOW  YCIyTH,  OpraH,  HpedOCTaBJISIOMINI
MYHULANAIBHYIO YCIIYTy, BOPaBe:

1) mpoBOIUTH MEPONPHUATHS, HAIPABICHHBIC Ha IMOJTOTOBKY pPE3yJIbTaTOB
NPEAOCTABICHNUS  MYHULMIIAJIBHOW  YCIYyTH, B TOM  4YHUCJIE€  HaIpaBIATh
MEKBEJIOMCTBEHHBIE 3aIIPOCHI, MOJy4aTh HA HUX OTBETHI, MOCJIE YEro YBEIOMIISATH
3asBUTENISI O BO3MOXKHOCTH IOJATh 3alPOC O NPENOCTABICHUM MYHHIMIAIbHON
YCIAYyTM  JUISL  HEMEJICHHOIO  IIOJIy4EHHsl  pe3yjibpTrara  IPEedOCTaBIICHUS
MYHULHANIAIBHON YCIIYTH;

2) TmpH YCIOBMM HAJIWYMs 3amlpoca 3asBUTENIS O IPEJOCTaBJICHUH
MYHULANAIBHON YCIYTM, B OTHOLIEHUM KOTOPOM Y 3asABUTEISA MOTYT IOSABUTHCS
OCHOBAHUS JUIsl €€ MPEeNOCTAaBICHUs €My B OyaylleM, IMPOBOAUTH MEPONPUATHSA,
HaIlpaBJeHHbIE HA (POPMHUPOBAHUE PE3YyJIbTAaTa MPEIOCTABIECHUSI COOTBETCTBYIOIIEH
YCIIyTH, B TOM YUCJI€ HANPABIATh MEKBEIOMCTBEHHBIE 3alPOCHI, ITOJIy4aTh HA HUX
OTBETHI, (POPMHUPOBATH PE3YJIbTAT MPEJOCTABICHUS COOTBETCTBYIOLIEH YCIYTrH, a
TaK)K€  MPENOCTABIATH  €r0  3aABUTEII0 C  MCIOJb30BAHUEM  IOpTAJIA
TrOCYJAapCTBEHHBIX M MYHULMNAIBHBIX YCIYT M YBEAOMIIATH 3asBUTEISA O
IPOBEICHHBIX MEPOIPHUITHUSAX.

MyHurunanpHasi yciayra B yhOpexaaromeM (IIPOAaKTUBHOM) pEXUME He
IIPEIOCTABIISACTCS.

Cpok npeaocraBjieHUss MyHMIIUNIAJIBbHOM YCJIYTH, B TOM YHCJIE ¢ Y4ETOM
HE00X0AMMOCTH O0palleH!sI B OPraHU3ALMH, YYaCTBYIOLIHE B
NMPeA0CTABJIEHNY MYHUIIUNIAJIbHON YCJIYTH, CPOK MPUOCTAHOBJICHUS
NPeA0CTABJICHNS MYHUIIMIIAJIBLHOM YCJIYIHM B CJIy4yae, eCJId BO3MOKHOCTh
NMPHUOCTAHOBJICHUS MPEAYCMOTPeHA (peiepaIbHBIMU 3AKOHAMH,
NMPUHUMAEMbIMH B COOTBETCTBUU C HUMU MHBIMUA HOPMATHUBHBIMHU
npaBoBbiMHM akTamMu Poccuiickoit @egepanuu, 3aKOHAMUA U MHBIMHU
HOPMATHBHBIMHY NPaBOBbIMHM akTaMu PecnyOsinkun Komu

2.4.Cpoxk 1penoCTaBiI€HUsS MYHULUIIAIBHOM YCIYIM COCTaBIsI€T IISATh
pabounx JHEH, WCYUCIAEMBIX CO JHS PETUCTPALUU 3asiBICHUS C JOKYMEHTaMH,
HEOOXOMMBIMU JJIs1 IPEIOCTABICHUSI MYHULIMTIATBHON YCITYTH.
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Cpok BbIIa4M (HANpaBJICHHUS) IOKYMEHTOB, SBJISIFOIIMXCS PeE3yJbTaTOM
MPEI0CTaBIICHUS] MyHULIUTIATBHON ycayru 1 pabounii A1eHb.

B cmydae oOHapyXeHUs OMEYaTKH, ONIMOKKA B TOJYYCHHOM 3asBHTEIIEM
JIOKYMEHTE, SIBJISIONMEMCS Pe3yIbTaTOM MPEIOCTABICHUS MYHHUITUIATBHONW YCIIYTH,
CPOK pacCMOTPEHHSI 3asBJICHUSI 00 UCTIPABICHUH JIOMYIICHHBIX OIEYaTOK U OIMHUOOK
B BBIJJAHHBIX B PE3yJIbTAaTe MPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH TOKYMEHTaX,
COCTaBISIET 4 KaJeHAApHBIX THSA CO AHSA mocTtymuieHus B OpraH yKa3aHHOTO
3asBIICHUSI.

HopmaTuBHbBIE NPaBOBbIEe AKThI, PeryJIMpYIOIHe MPeI0CTABIeHUE
MYHUIUNAJILHON yCIyTH

2.5.IlpenocraBieHre  MYyHULHMNAIBHOM  YCIYIM  OCYLIECTBISETCA B
COOTBETCTBHH C:

1) Koncturynueir Poccuiickoit ®enepanuu (CoOpaHue 3aKOHOIATEIbCTBA
Poccuiickoit @enepanuu, 04.08.2014, No 31, ct1. 4398);

2) ®epepanbHbiM 3akoHOM oT 27 wutona 2006 roma Ne 152-®3 «O
nepcoHanbHbIX NaHHBIX» (CoOpaHue 3akoHoaaTenbcTBa Poccuiickoit dexnepariuuy,
2006, Ne 31 (1 yactsb), cT. 3451);

3) ®enepanbabiM 3akoHOM OT 06 ampemns 2011 roma Ne 63-®3 «O6
anexkTpoHHoi monamucu» (CoOpaHue 3akoHoAaTenbcTBa Poccuiickoit dexnepariuu,
11.04.2011, Ne 15, ct. 2036);

4) ®enepanbHbiM 3akoHOM OT 27 wurong 2010 roma Ne 210-®3 «O6
OpraHu3allid MPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIIMIAIBHBIX YCIYI»
(Cobpanmue 3akonomarenbpcTBa Poccuiickoit denepanum, 2010, Ne 31, ct. 4179);

5) ®denepanbHbiM 3akOoHOM OT 24 HosiOpst 1995 roma Ne 181-d3 «O
COllMAJIbHOM  3ammuTe wuHBAIMIOB B Poccuiickoit ®eneparun» (Cobpanue
3akoHoAaTenbcTBa PD, 27.11.1995, Ne 48, cT. 4563);

6) mocranoBneHueM [IpaButenscTBa Poccuiickoit deneparuu ot 22 nexadpst
2012 roma Ne 1376 «O6 ytBepxaeHun IlpaBui opraHuzauuu JESTEIBHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ IEHTPOB  NPEAOCTABJICHUS  TOCYJApCTBEHHBIX U
MyHUIMNANBHBIX yeiyr» («Poccuiickas razerayn, Ne 303, 31.12.2012);

7) Kounctutyumeit Pecnyonuku Komu (Bemomoctn BepxoBHoro Cosera
PecniyOnuku Komu, 1994, Ne 2, ct. 21);

8) 3axonom Pecnyomuku Komu ot 06 oktsaopst 2006 roma Ne 92-P3 «O06
oOpa3zoBanun» (BegoMocTH HOPMATHUBHBIX aKTOB OPraHoB TOCYAapCTBEHHOU
Bractu Pecnyomuku Komu, 26.02.2007, Ne 2, ct. 4695).

IlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIONIUX MPETIOCTABICHHE
MYHUITUTIATPHOM ~ YCIyTd, pa3MemeH Ha oduiuaibHom caiite  Oprana
(http://ycunck-06p.pd/), Ha EquHOM mopTaie rocyJapcTBEHHBIX U MYHHUITATIATBHBIX
yeiayr (¢ysaknuii), Ha IlopTane ToCymapCTBEHHBIX W MYHHUIUTNAIBHBIX YCIYT
(pynxumit) Pecniyonuku Komu, B rocynapcTBEHHON MH(GOPMAIIMOHHONW CHUCTEME
Pecnnyoiiuku Komu «PeecTp rocylapCTBEHHbIX W MYHUUUIAIBHBIX  YCIYT
(pynxuuit) Pecriyomuku Komuy.


consultantplus://offline/ref=6064F8DFD93374F550D0C076A2B4609CF138751102FBBC719F1B1224A6g22EF
consultantplus://offline/main?base=LAW;n=112746;fld=134
consultantplus://offline/ref=9B673C62F50ACB6D6C4C1615F9A62C7D665608761A17C7E222BC0A3D56E75713D0M7P3N
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HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMHU NMPABOBLIMHU AKTAMH JIJIf1 IPEAOCTABJEHUSI MYHUIIUNIATbHOU
YCJIYIM U YCJIYT, KOTOPbIE SIBJISIIOTCS HEOOXO0AMMbIMH U 00513aTeJIbHBIMH JIJISI

NPeIoCTABJIEHUS MYHUIMIIAJIbHON YCIYTH, MOJJIEKANUX MPeACTABICHUI0
3asiBUTEJIEM, CIIOCOOBI UX MOJTYUYEeHHUS 3asiBUTEIeM, B TOM YHCJIE B
3JIEKTPOHHOM opMe, MOPATOK UX MPEACTABICHUSA

2.6. 114 mony4eHUus] MyHHULMIIAIBHOM YCIYTH 3asBUTEIEM CaMOCTOSITEIBHO
npenocrasisierca B Opran, OO, M®L] 3anpoc 0 npeaocTaBIeHU MyHULUIIAIbHOM
ycnyrad (o QopmaMm coriacHO MNpUIOKEHHWIO 1 (I IOpUIAMYECKUX JIHI),
OPUIIOKEHUIO 2 (11 (PU3UUECKUX JIUL], UHAUBUIYAJIbHBIX NpPEANpUHUMATENEN), K
HaCTOALIEMY AJIMUHUCTPATUBHOMY PEIJIAMEHTY ).

B wmensx ycraHOBIE€HMsS JIMYHOCTH 3asBUTENs, IpU OOpalleHuu 3a
[OJyYEHUEM MYHULUNAIBHON YCIYTH 3asiBUTEIIO JUIsl 03HAKOMJIEHHUS HEOOXOIUMO
IIPEACTABUTH JTOKYMEHT, yI0CTOBEPSIIOIIUI JIMYHOCTD.

B cnydae ecnm OT MMEHM 3adBUTENSA JEUCTBYET JIMLO, SBIISIIOLIECECS €r0
MPEJICTABUTENIEM B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu,
TaK)Ke MPEJICTABIAECTCA JOKYMEHT, YIOCTOBEPSAIOMIMI JIUYHOCTh MPEACTABUTENS, U
JOKYMEHT, MMOATBEPKIAIOIINI COOTBETCTBYIOUIUE TTOJTHOMOYHS.

2.7.McuepnblBaronyil IepevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMAaTUMBHBIMU NPAaBOBBIMH AaKTaMHU JJIA MPEAOCTABICHUSA YCIYyr, KOTOpPbIE
ABJIAIOTCS ~ HEOOXOOUMBIMM W 00s3aTE€IbHBIMM i1 NPEJOCTaBICHUS
MYHUIIMIIAJIBHONW YCIYTH, CHOCOOBI MX IOJIyYEHHUs 3asBUTENIEM, B TOM 4YHCIIE B
3JIEKTPOHHOM (opMe, MOPSIIOK UX MPEACTABICHUS:

JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEJOCTABICHUS YCIYT, KOTOPBIE SABIISIOTCS
HEOOXOJUMBIMU U 00s3aTEeIbHBIMU JJIS1 IPEIOCTABICHNUS MYHULUNAIBHON YCIyTH
3aKOHOJAaTeILCTBOM Poccuiickoit denepanivi 1 3aKOHOJATENIHCTBOM PecmyOnuku
Komu He npegycMoTpeHo.

2.8.B cmydae HampaBieHUS NTOKYMEHTOB, YKAa3aHHbIX B IyHKTe 2.6, 2.10
HACTOSIIET0 AJIMUHUCTPAaTUBHOTO perjaMeHtra (B cCiy4yae, €cld 3asBUTENb
NPEACTABIAET  JOKYMEHTHI, YyKa3aHHele B  nyHkre 2.10  Hacrosmero
AJIMUHHUCTPATUBHOIO pErJIaMEHTa 1O COOCTBEHHOW HMHMIIMATUBE), MOYTOBBIM
OTNPABJICHUEM, TOJJUHHUKH JOKYMEHTOB HE HAaNpaBlIAIOTCS, YIOCTOBEPEHUE
BEPHOCTH KON MPHUJIAaraeMbIX JOKYMEHTOB M CBUIETEIHCTBOBAHUE MOIJTUHHOCTH
NOAMKMCH Ha 3alpoce OCYIIECTBISAIOTCS B YCTAHOBJIEHHOM  (enepaibHbIM
3aKOHOJATEIbCTBOM MOPSIKE.

2.9. JlokyMeHTbl, HEOOXOAUMbIE JJIS TPEJOCTABJICHUS MYHUIIMITATILHON
yCIIyTH, MPEJOCTABISIOTCS 3asIBUTENIEM CIICAYIOIUMHU CIIOCOOaMHU:

— smyHo (B Opran, OO);

— TMOCPeICTBOM MOYTOBOro otnpasieHus (B Opran, O0O);

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HeOOXOIMMBIX B COOTBETCTBHH €
HOPMATHBHBIMHU NMPABOBLIMHU AKTAMH /ISl IPEAOCTABJIEHUSI MYHUIIUIIAIbHOU
YCJIYTH, KOTOPbIe HAXOAATCS B PACNIOPSIZKEHUH TOCYAapPCTBEHHBIX OPraHoOB,
OPraHOB MECTHOI'0 CAMOYIIPABJICHHS U MHBIX OPraHOB, YYACTBYHOIIHX B
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Npea0CTABIEHUN FOCYy1aPCTBEHHBIX WM MYHUIIUNIAJIBbHBIX YCJIYT, H KOTOPbIe
3asiBUTEJIb BIPaBe NMPeICTABUTD, 4 TAK:Ke CIIOCOObI MX MOJTyYeHH s
3asiBUTEJSAMU, B TOM 4YHCJIe B 3JIEKTPOHHOI opMe, MOPATOK
HX NMpeACTABJICHUSA

2.10.IlepeueHbp TOKYMEHTOB, KOTOPBIE 3asBUTEIb BIPABE IPEACTABUTH IIO
COOCTBEHHOM WHUIMATHBE, TaK KaK OHM IIOJUIeKAaT NPEICTABICHHUIO B paMKax
MEXBEJJOMCTBEHHOTO MH(POPMAIIMOHHOIO B3aWUMOJECHCTBUSA U UX HENPEICTABICHUE
3asiBUTEJIEM HE SIBJISICTCS OCHOBAHMEM IJIA OTKAa3a 3asBUTEIO B IPENOCTABICHUU
YCIIyTH:

— JOKYMEHTBI, HEOOXOJMMbBIE B COOTBETCTBUM C HOPMAaTUBHBIMU
IIPAaBOBBIMM AKTaMM JUI1 NPEIOCTaBICHUS MYHULMIIAIBHOW YCIYTH, KOTOpPBIE
HOJUIEKAaT IMOJIyYEHHIO B pPaMKaX MEKBEIOMCTBEHHOIO HH(POPMAIMIOHHOTO
B3aMMOJICHCTBUS, OTCYTCTBYIOT.

Yka3anue Ha 3anper TPeOOBaHUM U AeCTBUH B OTHOLIECHUM 3asiBUTEJISA

2.11.3anpemaercs:

1) TpeGoBaTh OT 3asiBUTENS MPEAOCTABICHHUS JOKYMEHTOB U WH(pOpMAIUU
WUJIU OCYLIECTBIICHUS JEHUCTBUM, IIPEAOCTABICHNUE MU OCYIIECTBICHUE KOTOPBIX HE
IIPELYCMOTPEHO  HOPMATUBHBIMM  IPABOBBIMHU  aKTaMH,  PETrYIUPYIOLIAMH
OTHOILIEHMs], BOSHUKAIOIIME B CBSI3U C IIPEJIOCTABICHUEM YCIIYIH;

2) TpeOoBaTh OT 3asBUTENS NMPEAOCTABICHUS JOKYMEHTOB U MH(OpMAaINH, B
TOM YMCJIE IMOATBEPKAAIOIMIMX BHECEHUE 3asiBUTENIEM ILIATHI 34 IPEIOCTABIICHUE
MYHULMNAIBHBIX YCIYT, KOTOPBIE B COOTBETCTBUM C HOPMATUBHBIMHU IIPAaBOBBIMU
aktamu Poccuiickoit denepanvu, HOpPMATHBHBIMHU ITPABOBBIMH aKTaMu PecryOnuku
KoMy, MyHHIMDANbHBIMM TIPAaBOBBIMHA AKTaMU HAaXOIATCS B PaCIOPSIKEHHUU
OpraHOB HCIOJHUTENbHOW Biactu Pecnyomuku Komu, mnpenocTaBistommx
MYHULMNAIBHYKO YCJIYTY, MHBIX T'OCYJAapCTBEHHBIX OpPraHOB, OPTAHOB MECTHOTO
camMoyrpaBiieHusi W (WIM) MOJBEJIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHam u
OpraHaM  MECTHOTO  CaMOYIpPaBJICHHs  OpPraHM3alldii,  ydYacTBYIOIIUX B
MPEAOCTABJIEHNA MYHULMNAIBHBIX YCIYI, 3a HCKIIOYEHHEM JIOKYMEHTOB,
yKa3aHHbIX B yacTu 6 cratbu 7 denepanbHoro 3akoHa ot 27 utong 2010 r. Ne 210-
®3 «O0 opraHuzauuM NPEAOCTABICHHUS] TOCYJAPCTBEHHBIX M MYHULMIAIBHBIX
YCIIyI»;

3) oTka3blBaTh B MpPHEME 3allpoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABICHNs MYHMIIMIIAJIBHON YCIYI'H, B ClIy4ae, €ClId 3alpoc U JOKYMEHTHI,
HEOOXOJMMbIE JJisl TMPEAOCTaBICHHUS MYHMIMIAIbHOW YCIYTH, I[OJaHbl B
COOTBETCTBMM C HUH(poOpManued O cpokax M TOpSAAKE MPEeAOCTaBICHUS
MYHUIIUNIATBHONU yCIyTH, ony0inKoBaHHOW Ha EquHOM mopraine rocy1apcTBEHHBIX
U MYHULMNAIBHBIX ycnyr (dyHkuuid) u (wnu) Ha IlopTtane rocyaapCTBEHHBIX U
MyHUIUNANBHBIX yenyr (GyHkumii) Pecyonuku Komu;

4) oTKa3bIBaTh B MPEAOCTABICHUN MYHUIMNAIBHOW yCIyI'M B Cily4ae, €ciiv
3aMpoc M JIOKYMEHTBbI, HEOOXOJUMBbIE [Jsi TPEeHOCTABIECHUS MYHULUIAIBLHOU
yCIIyI'd, TMOAaHbl B COOTBETCTBMM C HH(OpManuend O Ccpokax U TOpSJIKe


consultantplus://offline/ref=7C0A7380B68D115D61CE0C9E10E6686965945CA041EFF9D912FF30CA6EA1472F913E9BD7x469F
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IPEIOCTABIICHUS] MyHULMIIAIIBHON yciyru, onyOnukoBaHHOM Ha EnuHoM moprane
rOCYJapCTBEHHBIX M MYHHMIMTNIAIBHBIX yciyr (dbyukiuil) u (unu) Ha Iloprane
TOCYIapCTBEHHBIX U MyHUIUIATBHBIX yCayT (pynkuunii) Pecy6muku Komu;

5) TtpeboBaTh OT 3asBUTENS COBEPUIEHUS WHBIX JEHUCTBHUM, KpOMeE
OPOXOXKACHUA HMACHTU(QUKAIMU ¢  ayTeHTU(PUKALIUA B  COOTBETCTBUU C
HOPMAaTUMBHBIMM IpaBOBbIMM akTamu Poccuiickon ®enepannu, ykKazaHus LEIU
npuemMa, a TakXKe IMPEJOCTABICHHUS CBEACHUN, HEOOXOAUMBIX Ui pacyeTa
JUTUTEIIBHOCTU BPEMEHHOIO MHTEPBAJIA, KOTOPBIM HEOOXOAUMO 3a0pOHUPOBATH IS
npuema;

6) TpeboBaTh OT 3asBUTENs MPEACTABICHUS JOKYMEHTOB U HH(pOpMaluH,
OTCyTCTBHE M (WJIM) HEAOCTOBEPHOCTb KOTOPBIX HE YKa3bIBAIMCh IIpHU
NEpPBOHAYAJILHOM  OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX  JUIA
IOPEJOCTABICHUS ~ MYHUIMIAIBHOM  yciayrd, JuO0 B NPEeAOCTaBICHHUU
MYHUIIUIIAJIBHON YCIYTH, 3@ UCKJIIOUEHNUEM CIIETYIOIINX CITy4aes:

— U3MEHEHuEe TpeOOBAHWH HOPMATUBHBIX IPABOBBIX AKTOB, KaCAIOLIUXCS
NPEIOCTAaBICHUSI MYHUIUMNAIBHOM YCIYI'W, IOCJE€ MEepBOHAYAIbHOW MOAAYU
3asIBJICHUS O MPEAOCTABICHUA MyHULIUTIAIBHON YCITIYTH;

— Hajguyue OmMOOK B 3asBICHUU O NPEIOCTABICHUU MYHHUILMIIAIBHON
yCIyTU U JOKYMEHTax, MOJAHHBIX 3asBUTEJIEM IOCIE MEPBOHAYAJIBLHOIO OTKa3a B
npUeMe JIOKyMEHTOB, HEOOXOJUMBIX [UIsl TPEJOCTaBICHUS MYHHIMIIAIBHOU
yCIyTd, JU00 B NPEJOCTABICHUU MYHMIMIIAJBHOW YCIYI'M M HE BKJIIOYECHHBIX B
IPEJICTaBICHHBII paHee KOMIUIEKT JOKYMEHTOB;

— UCTEUEHHUE CPOKa JEHCTBUS JOKYMEHTOB WJIM HW3MEHEHHE HH(pOpMaluu
MoCJIE TEPBOHAYAJIBHOTO OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPENIOCTAaBICHUS ~ MYHHMIMNAIbHOW  ycnyrd, JuO0 B NPEJOCTABICHHUH
MYHULHANAIBHON YCIIYTH;

— BBIIBJIICHHE JOKYMEHTAJIbHO TMOATBEPXKICHHOTO (akra (MpU3HAKOB)
OLIMOOYHOIO WJIM MPOTUBOIIPABHOIO AeWCTBUA (0€3/1eHCTBUS) JOIKHOCTHOTO JIUIa
oprana, OO, MpenoCcTaBIAIOIIEr0 MyHUIIUIIAIBHYIO YCIIYTY, IPU MEpBOHAYaILHOM
OTKaze B MpueMe JOKYMEHTOB, HEOOXOAMMBIX JJsi  IpPeIOoCTaBJICHUS
MYHULIMIIAJIBHON YCIYTH, TM00 B MPEIOCTABICHUN MYHUIUMIAIBHON YCIyTH, O YeM
B IIMCBbMEHHOM BUJIE 3a MOANMUCHIO pyKOBoaUTENS opraHa, OO, mpeaoCTaBIIsOMIErO
MYHUIIMIIAJIBHYIO YCIYTY, MPU TEPBOHAYATLHOM OTKa3e B MpHEME IOKYMEHTOB,
HEOOXOAMMBIX JJIA MPEJOCTABICHUS MYHHUIMIAIbHOW YCIYTH, YBEAOMIISIETCS
3asIBUTENb, a TAK)KE MPUHOCATCS U3BUHEHUS 32 JOCTABJICHHBIE HEY100CTBA.

7) npenoctaBieHHs Ha OyMaKHOM HOCUTEJE JOKYMEHTOB M MH(pOpManuw,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crateu 16 ®@enepanbHoro 3akoHa oT 27 uronst 2010 roga Ne 210-D3
«O06 opraHuzalyy MperoCTaBICHUs TOCYIapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIyT»,
3a UCKIIFOUEHUEM CITy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JU00 UX
U3BSATUE SBISETCS HEOOXOIMMBIM YCIOBHEM MPEIOCTABICHUS TOCYAApCTBEHHOU
WIM MyHUIUTIATBHOM YCIIYTH.

HcyepnbiBarommii nepeyeHb OCHOBAHMM VISl 0TKAa3a B IpUeMe JOKYMEHTOB,
HE00XOAUMBIX /ISl IPEIOCTABJICHUA MYHUIIUNIAJIbHON YCJIYTH
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2.12.0cHoBaHuil 111 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIWMBIX ISl
MPEAOCTaBICHNUS MYHULIMNAIBHON YCIyru, JACHCTBYIOIIMM 3aKOHOJIATEIbCTBOM
Poccutickoit @eaepanuu u Pecyommku Komu He iperycMOTpeHO.

HcyepnbiBawiumii Nepe4eHb OCHOBAHMH /IVIsl IPUOCTAHOBJICHUS
NPeAOCTABJICHUS MYHUIMIIAJIBLHOM YCJIYIM UM 0TKA3a B NPeJ0CTABJICHUH
MYHHUIUNAIBHON YCJIYTH, YCTAHOBJCHHBIX (peiepaibHbIMU 3AaKOHAMH,
NMPUHUMAEMBIMH B COOTBETCTBUU C HUMU MHBIMUA HOPMATHUBHBIMHU
npaBoBbIMH aKTaMu Poccuiickonn @enepanuu, 3aKOHAMUA U HHBIMU
HOPMATHBHBIMHM NPaBOBbIMH akTaMu PecnyOsinkn Komu

2.13.0cHOBaHu# UIsI TPUOCTAHOBJICHUS IPEAOCTABICHUS MYHHIMITAIBHON
yCIIyTH, 3akoHojaTenbcTBOM Poccuiickoin ®enepanun u Pecriybnmukun Komu He
IIPEAYCMOTPEHO.

2.14.B npeaocTaBlieHUd MYHULMINAIBHON YCIYTH MOKET OBbITh OTKa3aHO B
Clly4asiX HAJIMYMS B MIPEICTABICHHBIX IOKYMEHTaX HETOCTOBEPHOU MH(OpMALUK.

2.15.3agBuTenb MMEET MPABO MOBTOPHO OOPATUTHCS 3a MPENOCTABICHUEM
MYHULIMNIAIBHOM  YCIYTH IIOCIE YCTPAaHEHMS OCHOBAaHMW JUIsi OTKasa B
MPEIOCTABIIEHUN MYHULIMMATBHONW YCIyTH, MperycMOTpeHHbIX 2.14 HacTosiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

IlepeyeHsb yciayr, KOTOpbIe SIBJISIIOTCS HEOOXO0AMMbIMH U 00513aTeJIbHBIMM JIJIS1
NPeA0CTABJEHNSI MYHUIIMIIAJIBLHOM YCJIYTH, B TOM YHCJI€ CBEIEHUS 0
JOKYMEHTe (IOKYMEHTaX), BbI/IaBaeMOM (BbIIaBA€MbIX) OPraHU3AUSAMH,
YYACTBYIOIIMMHU B NPEAOCTABJIEHMH MYHULIUNIAJIBLHOU yCJIYTH

2.16.Ycnyru, KOTOpBIC SIBJISIIOTCS HEOOXOIUMBIMH W OOS3aTeIbHBIMU IS
MPEIOCTABICHUS] MYHULMNAJIBHOW YCIyTH, 3aKOHOAATENbCTBOM Poccuiickon
denepanuu 1 3aKkoHOAATENLCTBOM PecniyOnuku Komu He npeycMOTpEeHBI.

IHopsizok, pasMep M OCHOBaAHHMS B3UMAHUS I'OCYAAPCTBEHHOH MOMIMHBI HJIH
HHOM IJIATHI, B3MMAaeMOH 32 NPeI0CTaABJIeHHE MYHUIIMITAJIbHOU YCJIYTIH

2.17. MynuunanbHas yciyra IpeaoCTaBIseTCs 3assBUTENSAM OeCIIaTHO.

Iopsinok, pasMep M OCHOBAHHMSA B3UMAHMA IIATHI 32 MIPEAOCTABJIEHHE YCIYT,

KOTOpbIE SIBJATCH HEOOXOAMMBIMH U 00513aTeJIbHBIMH VISl TIPEI0CTABJICHHSA

MYHUIMIIAJIBHOH YCJIYIH, BKIKYast HHPOPMALUIO 0 METOAUKE PacyeTa TaKou
IUIATHI

2.18.B3umanue 1miatel 3a NPEAOCTABIEHUE YCIYT, KOTOPBIE SBISIOTCS
HEOOXOJAUMBIMU U 00513aTE€BbHBIMU JJI MPEJOCTABICHUS MYHUIIMIAIBHON YCIIYTH,
HE MPEAYCMOTPEHO.
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MaxkcuMainbHBbIH CPOK 0:KIIAHUS B OUepeau NMPH Mojaaye 3anpoca o
NpeaoCcTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH, YCJIYTH, PeI0CTABISIEeMOil
opraHusanueii, ydacTBymwlleil B IpeaoCcTaABJIeHNH MyYHHUIMIAJILHON YCJIyIrd, U
NPH NOJIYYEeHUH Pe3yJibTaTa NMpel0CTABJIeHUsI TAKHX YCIyT

2.19.MakcuManpHBIA CPOK OXXHJAHUS B OUEpPEAW IPH ToJade 3ampoca o
NPEJOCTaBICHUA  MYHUIMOAIBHONW  YCIYyIM,  YCIyrd,  MOpeaoCTaBIsieMOM
OpraHu3allMel, y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIUIAIBHONW YCIYTH U TPHU
MOJYYEHUH pe3yJibTaTa MPEIOCTABICHUS MYHUIUNAIBHOW YCIyrd, B TOM YHUCIE
yepe3 M®I] cocrapmisier He 6osiee 15 MUHYT.

Cpox 1 mopAA0K perucTpanum 3anpoca 3asiBUTEIs 0 MPeA0CTABICHUH
MYHULMIAJBHON YCJIYIH U YCJIYIH, IPEIOCTABJISIEMON Opranu3anuei,
Y4YacTBYHIOILIEH B IPEeI0CTABJICHUN MYHUIUIIAIBbHON YCJIYTd, B TOM YUCJ€E B
3JIEKTPOHHOM (popMe

2.20.3asBreHre U MpUjIaraeéMbie K HEMY JOKYMEHTBI PETUCTPUPYIOTCS B JICHD
UX TIOCTYIUICHHUS.

OcHoBaHueM [ Hadaja WCIIOJHEHUsS aJAMUHUCTPATHUBHOM NPOLIEAYPHI
aBisieTcs oOpaienue 3asBurels B Opran, OO o npenocTaBlIeHu MyHUIIMTATLHON
YCIIYTH.

O6pamenue 3asButenss B Opran, OO MOXET OCYIIECTBISATHCS B OYHOU U
3a049HOM (popMe IyTeM MOJjauH 3asiBJICHUS U UHBIX JJOKYMEHTOB.

Ounas dhopma nojiaun JOKYMEHTOB — I0/iaua 3asiBJICHUSI U UHBIX JIOKYMEHTOB
Opy JUYHOM TIpUEME B MOpsAKE OOIIeH odepend B MPUEMHBIC Yachl WA 10
npenBaputenbHoil 3anucu. [lpu ouHoil popme momaym TOKYMEHTOB 3asBHUTEIb
MOAAeT 3asBJICHHE W JOKYMEHTBI, YKa3aHHble B MYHKTE€ 2.6 HaCTOAILIEro
AJIMUHHUCTPATUBHOTO pErjlaMeHTa, B OyMaXXHOM BHJE€, TO €CTh JIOKYMEHTHI
yCTaHOBJIEHHOU (PopMBbI, C(HOPMUPOBAHHBIC HA OYyMa)KHOM HOCHUTETIE.

3aoyHas (¢opMa TOJAaYM JOKYMEHTOB — HalpaBJICHHE 3asBICHUS O
MPEIOCTABICHUN MYHULIMTIAIBHOW YCIIYTH U UHBIX JIOKYMEHTOB MO MOYTE.

IIpu 3aouHoil ¢opme mMoaaud AOKYMEHTOB 3asiBUTEIb MOMKET HAIpaBUTh
3asBJICHHE W JOKYMEHTBI, YKa3aHHble B MYyHKTe 2.6 AJIMUHHCTPAaTHUBHOTO
perjiaMeHTa, B OyYMa)XHOM BHUJE, B BHUAEC KOMUH JIOKYMEHTOB Ha OyMa)KHOM
HOCUTETIE.

HanpaBnenue 3asBieHUss W JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6
AJMUHHUCTPATUBHOTO PErjaMeHTa, B OYMa)KHOM BHUJIE OCYIIECTBIISETCS MO MOYTE
(MOTyT OBITH HaMpPaBIICHBI 3aKa3HBIM TUCHMOM C YBEIOMJICHHUEM O BPYUYCHUH ).

[Ipy HampaBieHUM 3asBJICHUSI W JOKYMEHTOB, YKAa3aHHBIX B IMyHKTax 2.6
HACTOAIIET0 AJIMHUHHCTPATUBHOIO pErjaMeHTa 4Yepe3 OpPraHu3alfio IOYTOBOM
CBSA3U, YAOCTOBEPEHUE BEPHOCTH KOIMM JOKYMEHTOB OCYILECTBIISIETCA B IOPSIKE,
YCTaHOBJICHHOM (pesiepaibHbIM 3aKOHO1aTETLCTBOM.

[Ipu ouno#t (opme momayum JOKYMEHTOB, 3asiBJIEHHE O NPEIOCTaBICHUU
MYHUIIUTIATBHOW YCIYTHM MOKET ObITb O(OPMIIEHO 3asBUTENIEM B XOJ€ MpUeMa B
Oprane, OO 60 odhopMieHO 3apaHee.
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ITo mpocsbe oOpaTuBIIeTOCS JMIIA, 3asBJICHHE MOXET OBITh O(OPMIIEHO
cnenuasiictoM Oprana, OO, OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB, C
UCIIOJB30BAaHUEM  MPOrPaMMHBIX  CpeACTB. B 3TomM ciyuae  3asiBUTENb
COOCTBEHHOPYYHO BIIMCHIBAET B 3asBJICHUE CBOIO (PaMUIIMIO, UMSI U OTYECTBO,
CTaBUT JIaTy U MOAIUCK.

Cnemmanuct Oprana, OO, OTBETCTBEHHBIH 3a TMpPUEM JOKYMEHTOB,
OCYILECTBIISIET CEAYIONINE ACHCTBUS B X0/I€ MpUeMa 3asiBUTEIIS:

— yCTaHaBIWBaeT  TpeaAMET  oOpaleHus, NpoBepsSeT  JOKYMEHT,
YAOCTOBEPSIOINNA JTUYHOCTB;

—  NOPOBEPSIET MOJIHOMOYUS 3asIBUTEIIS;

— TpOBEpseT  HAIMYME  BCEX  JOKYMEHTOB, HEOOXOMUMBIX  JIJISt
NPEAOCTaBICHUS  MYHUIMIAIBHOW  YCIYyTH, KOTOpbIE  3asBUTENb  00s3aH
MPEJOCTaBUTh CAaMOCTOSITEILHO B COOTBETCTBUU C NYHKTOM 2.6 HAaCTOSAIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

—  MPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX JOKYMEHTOB TpPEOOBaHUSIM,
YAOCTOBEPSIACH, UTO:

— JIOKYMEHTbl B  YCTAaHOBJEHHBIX  3aKOHOJATEIbCTBOM  CIIy4asix
HOTapHaJIbHO yJAOCTOBEPEHBI, CKPEIJICHBI MTeUaTIMHU, UMEIOT HAJIeXKAIUE TOAMUCH
CTOPOH WJIM OMPEICIICHHBIX 3aKOHOAATEILCTBOM JTOJKHOCTHBIX JIMII;

— TEKCThl  JOKYMEHTOB  HalUCaHbl  pa300puMBO,  HAMMEHOBAHMUS
IOPUIMYECKUX JIUIL - 0€3 COKPAILICHHUS], C YKa3aHUEM X MECT HaXOXK/ICHUS;

—  (amwmum, umMeHa U oT4ecTBa (PU3UYECKUX JIMI], KOHTAKTHBIE TeIeHOHBI,
aZpeca UX MECT )KUTEIbCTBA HAMKCAHBI OJHOCTHIO;

— B JIOKYMEHTaxX HET MOJYUCTOK, MPUIUCOK, 3aYE€PKHYTHIX CIIOB M HHBIX
HEOTOBOPEHHBIX MCIPABIICHUM;

—  JIOKYMEHTHI HE UCIIOJTHEHBI KapaHIaIlioM;

—  JIOKYMEHTBhl HE UMEIOT CEPbE3HBIX MOBPEKICHUM, HAIMUUE KOTOPBIX HE
MO3BOJIIET OJTHO3HAYHO UCTOJKOBATh UX COJICPKAHUE;

— [OpUHUMAET pELIEHHE O TMpUEeMe Yy 3asBUTENS MPEACTaBICHHBIX
JIOKYMEHTOB;

— BBIJACT 3asSBUTENII0 YBEJIOMJIEHHE C OINHUCHIO  MPEJCTABICHHBIX
JOKYMEHTOB M YKa3aHUEM J1aTbl HMX MPHUHATHSA, NOATBEPXKAAIOLIEE MPUHSITUE
JIOKYMEHTOB, PETUCTPUPYET NPUHATOE 3asIBICHUE U JOKYMEHTBHIL;

—  [pu HE0OXOAUMOCTH U3TOTABIMBAET KOMUU MIPEICTABIICHHBIX 3asBUTEIIEM
JIOKyMEHTOB, BBITIOJIHSIET Ha HHUX HAAMUCh OO0 HMX COOTBETCTBUM TMOJIMHHBIM
HK3EMIUISIPAM, 3aBEPSET CBOEH MOANUCHIO C YKa3aHueM (haMUJIMK U UHULIMAJIOB.

[Ipu oTCYTCTBUM y 3asIBUTEJIS 3alI0JTHEHHOIO 3asBJICHUS WU HEMPaBUIHBHOM
ero 3anojiHeHuu creruaiuct Oprana, OO, OTBETCTBEHHBIN 3a MIPUEM JOKYMEHTOB,
MOMOTaeT 3assBUTEIIO 3aIIOJTHUTH 3asIBJICHUE.

JIMUTETbHOCTh OCYIIECTBICHUS BCEX HEOOXOJMMBIX IEUCTBUH HE MOXKET
MpEBBIIATE |5 MUHYT.

Ecnu  3asButens  oOpartwics  3aouHo, cnerumanuct  Oprana, OO,
OTBETCTBEHHBIH 32 MPUEM TOKYMEHTOB:

—  PErucTpUpYyeT €ro MojJ MHAWBHAYaJbHBIM MOPSIKOBBIM HOMEPOM B JIEHb
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NOCTYIUIEHUSI JOKYMEHTOB B MH(POPMAIIMOHHYIO CUCTEMY;

— IpOBEpSieT NPABWIBHOCTb O(QOPMIICHHS 3asBJICHUS M IPABWIBHOCTb
oopmIleHUSsI UHBIX TOKYMEHTOB, IOCTYIHUBIINX OT 3asBUTEJIS;

—  MPOBEPSIET NPEACTABICHHBIE IOKYMEHTHI Ha MPEAMET KOMIUIEKTHOCTH;

—  OTIpAaBJISIET 3asBUTENIO YBEJIOMIIEHHE C ONUCHIO NMPUHATHIX JOKYMEHTOB
Y YKa3aHUEM JIaThbl UX MPUHATHS, IOATBEPAKAAIOIIEE TPUHATHE JOKYMEHTOB.

VYBeoOMIICHUE HAIpPaBIIETCS 3asBUTEII0 HE IO3IHEE JHS, CIECAYIOLIEro 3a
JTHEM TIOCTYIUJIEHUS 3asBJICHMSI U JOKYMEHTOB, CIIOCOOOM, KOTOPBIA HCIOJIB30Bal
3asgBUTEINb IIPU 3a09YHOM OOpaIlleHUH (3aKa3HBIM MHUCHMOM IO MOYTE, AJIEKTPOHHAS
10YTa, KOHTAKTHBIN TeTIeOoH).

dopmupoBaHuE  3ampoca O  IPEJOCTAaBICHUM  IOCYNAapCTBEHHOU
(MyHHLMIIAIBHOM) — ycayrd Ha  EauHOM  mopTane  rocyJapCTBEHHBIX U
MYHULIMNIATIBHBIX  ycuyr  (dyHkuuit), Ha Iloprame rocymapCTBEHHBIX H
MyHUIUNANBHBIX yeayT (pyHkumii) Pecyonrkun KoMy nnm opunmansHoM caidite He
OCYILIECTBIISAETCS.

TpeOoBaHus K MOMeLIEHUSIM, B KOTOPBIX NPEJI0CTABJISETCA MYHUINNIAJILHAS
yCJIyra, K 3aj1y OKMJAaHMsI, MeCTaM JIJISl 3aI0JIHEHUS 3a1lIPOCOB 0
NpeA0CTABJIEHNY MYHUIUNIAJIbHON YCJIYTId, MHPOPMAUOHHBIM CTEHIAM C
o0pa3uaMu UX 3aI0JJHEHHS M NepedHeM JOKYMEHTOB, He00X0AUMBbIX JIJIsI
NPeA0CTABJIEHNUS KAXKI0H MYHUIIUNIAJIBHON YCJIYTH, Pa3MelleHUI0 U
0()OpMJICHHUIO BU3YATIbHOM, TEKCTOBOM M MYJIbTUMEAUITHON HH(popManuu 0
NOPAAKe NMPeA0CTABJIEHNUS] TAKOM YCJIYI'd, B TOM YHCJIe K 00ecredeHnIo
JOCTYITHOCTH IJISI UHBAJIMI0B YKA3aHHBIX 00bE€KTOB B COOTBETCTBHU C
3aK0HOAATeJbCTBOM Poccuiickoit @egepauyu 0 COMAIBLHOM 3a1[UTE
HHBAJINI0B

2.21.3nanue (momenienue) Oprana, OO oGopyayercs WHGOPMAIIMOHHON
TaOJIMUKOM (BBIBECKOI) C YKa3aHUEM IMOJTHOTO HAMMEHOBAHMUSI.

[Tomemenusi, B KOTOPBIX MPEIOCTABISIIOTCS MYHHUIMIAIBHBIE YCIYTH
JIOJDKHBI  COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJATEIILCTBOM Poccuiickon
®denepanuu TpeOoBaHUAM obOecrieueHruss KOMMDOPTHBIMU YCIOBUSIMH 3asiBUTENICH U
JOJDKHOCTHBIX JIMII, CICIMAIIUCTOB, B TOM 4YHCJIE OOECIEUYECHHS BO3MOKHOCTH
peanu3anuyd TpaB HWHBAIMIOB W JIUIl C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMHU Ha
MOJTYYEHHUE 10 UX 3asIBJICHUI0 MYHULIUTTAIIBHOW YCITyTH.

B coorBercTBMM ¢ 3akoHomarenbCTBOM Poccuiickoit ®Denepanuu 0
COIMAILHOM 3aIlUTEe UHBAIUOB UM, B YACTHOCTU, 00ECIIEUNBAIOTCS:

— ycloBHS ~ OECHpEmsITCTBEHHOTO  JOCTyla K  OOBEKTy  (374aHUIO,
MOMEIICHHIO), B KOTOPOM MPEJOCTABISIETCS MyHUITUTIATBHAS yCIIyTa, a TaKKe IS
OecCTpensaTCTBEHHOTO  TOJh30BAaHUS  TPAHCIOPTOM, CPEACTBAMHU  CBSI3M U
uHdopMaIuy;

— BO3MOXKHOCTh CaMOCTOSITEIBHOTO TIEPEABIXKCHHS IO TEPPUTOPHH, Ha
KOTOpOM  pacmoyIOKeHbl ~ OOBEKThl  (34aHUsl, TMOMENICHMs), B  KOTOPBIX
MPEAOCTABISIIOTCS YCIYyTH, a TaKXK€ BXOJla B TaKhe€ OOBEKTHl M BBIXOJA W3 HUX,
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MOCAaJKH B TPAHCIIOPTHOE CPEICTBO M BBICAAKM K3 HETO, B TOM YHUCIE C
UCIIOJIb30BaHUEM KPECIa-KOISCKH;

—  COIPOBOXACHHE MHBAINUIOB, UIMEIOIINX CTOMKUE PacCTPOMCTBa (PYHKITHH
3pEHHS U CAMOCTOSITEILHOTO TIEPEABMUKEHHUSI, U OKa3aHUE UM MOMOIIU Ha 00BEKTax
COLIMAJIbHON, MH)KEHEPHON U TPAHCHIOPTHON UHPPACTPYKTYD;

— HaJJIeKalee pa3MelieHre 00OpyIoBaHWS W HOCUTENeW uHbOpmaIuwy,
HEOOXOAUMBIX i1 obOecrieueHus] OeCNpensTCTBEHHOIO JOCTyIa HWHBAIUIOB K
o0OBeKTaM (31aHMSIM, TIOMEUIEHHUSIM), B KOTOPBIX MPEIOCTABIAIOTCS YCIyTU, U K
yCIIyraM ¢ Y4ETOM OTPAaHUYCHHUU UX KU3HEAECATEIbHOCTH;

— nyOnupoBaHHEe HEOOXOAMMOW JJii MHBAJIUAOB 3BYKOBOM U 3PUTEILHOMN
uHbOpMaIlMK, a TaKKe HAAMUCEH, 3HAKOB U MHOW TEKCTOBOM M TpaduvecKou
nH(OpMAIUU 3HaKaMH, BBIMIOJTHEHHBIME peibe(hHO-TOUCYHBIM mpudTOM bpaiins;

— JIOTMYCK CYpAOIEepEeBOAYHKA U TH(IOCYPAOTIEPEBOTUNKA,

— JIOMYCK COOaKU-TIPOBOJIHMKA Ha OOBEKTHI (3/1aHUS, TOMEIICHHS), B
KOTOPBIX MPEIOCTABIAIOTCA YCIYTH MPU HAIMYUHM JOKYMEHTA, MOATBEPKIAIOIIETO
ee crenuaibHoe OoOydYeHHe W BbIJaBaeMoro mo ¢opMe M B MOPSIKE, KOTOPHIC
OTPENICIIAIOTCA dbenepaabHbIM OpraHoM WCIIOJTHUTEILHON BJIACTH,
OCYIIECTBIISIIOIIUM (YHKIIMU 1O BBIPA0OTKE W pealn3alid TOCYJapCTBEHHOU
MOJUTUKH W HOPMATHUBHO-TIPABOBOMY PEryJUPOBaHUIO B cdepe ColuaibHON
3aIUThl HACCJICHHUS;

— OKa3aHue WHBAJIWJAM TOMOIIM B MPEOJIOJICHUU OaphepoB, MEIIAIOUIUX
MOJYYEHHUIO UMHU YCIYT HapaBHE C APYTUMU JULAMH.

[lenTpanbHbld BXOA B 3/aHUE JIOJDKEH OBITH O0OpYAOBaH MaHAYCOM,
yIOOHBIM JUIsl BbE3/1a B 37]aHUE KOJISICOK C JEThbMU M MHBATUIHBIX KPECENI-KOJSCOK,
a TaK)Ke BBIBECKOH, coJepKalleli HauMEHOBAHWE, MECTO PACIIOJIOKEHHUS, PEKUM
paboThl, HOMEp TenedoHa It CIPaBOK.

IIpuem 3asBUTENIE OCYILECTBISETCA HEMOCPEACTBEHHO B IMOMEIICHUSX,
NpeAHA3HAYCHHBIX ISl MPEJOCTABICHUS] MYHUIIUIAIBLHON YCIYyTH, KOTOpPBIC
JIOJDKHBL OBITH O0OpPYZIOBAaHBI CUIASYUMU MECTaMU U O0ECIEUCHBI KaHIEISIPCKUMU
MPUHAJJICKHOCTSIMU.

Mectra oxujaHusi JOJDKHBI OBITH OOOPYIOBAaHBI CHUISUYUMH MECTaMU IS
nocerutenerd. KolmdecTBO  MECT  OXHMAAHUS — ONPENEISIETCS  HUCXOOsl U3
(hakTUYeCKOM HArpy3Kd M BO3MOXKHOCTEH ISl UX pa3MelleHus B 3JaHUU, HO HE
MeHee 3-x wMecT. B Mecrtax mpegocTaBiI€HUS MYHUIMNAIBHON  YCIyTH
npeaycMaTpuBaeTcs 000py/I0BaHUE JOCTYITHBIX MECT OOIIECTBEHHOTO MOJIb30BaHUS
(TyaneToB) U XpaHEHUs BEpXHEH OJICKIIbI TIOCETUTEICH.

Mecta qyis1 3amOJIHEHUSI 3alpOCOB O TMPEIOCTABICHUM MYHUIUIATbHOMN
YCIYTM OCHAIAIOTCA CTOJIAMH, CTYJIbSIMU, KaHLEIIPCKUMU MNPUHAIJICKHOCTIMU,
pacrnoJyiaraloTcs B HEMOCPEACTBEHHOW OJIM30CTH OT WH(OPMAIIMOHHOTO CTEHAA C
oOpa3liaMd HMX 3aloOJHEHUS W TMEePEeYHEeM JOKYMEHTOB, HEOOXOAUMBIX IS
MPEe0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

NudopmarimonHbie CTEH I TOTKHBI COJIEPKATh:

— CBEJEHHUS O MECTOHAaXOXJICHUHU, KOHTAaKTHBIX TeledoHax, Tpaduke
(pexxuMme) paboThl opraHa (Y4pexKIeHUs), OCYIIECTBISIONIETO TMPEIOCTABICHHE
MYHULIUNAIBHOWN YCITYTH;
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— KOHTaKTHYI0 uHpopmaiuio (TenedoH, aapec JIeKTPOHHOU MOYThI, HOMEP
KaOMHETa) CIEUAINCTOB, OTBETCTBEHHBIX 32 MPUEM JOKYMEHTOB;

— KOHTaKkTHyl0 wuHpopManuio (TenedoH, aapec dIEKTPOHHON IOYTHI)
CHEIMAUCTOB, OTBETCTBEHHBIX 3a HH(OPMHUPOBAHHE;

— - “uH@OpPMAIMIO TIO BOMPOCAM MPEIOCTaBICHUS MYHUILIMITAIILHON YCIyTH
(Mo mepevHI0 JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPENOCTaBICHUS MYHHUIIUIAIbHON
YCIIyTH, 110 BPEMEHU IMpPUEMa W BbIJA4YM JOKYMEHTOB, MO MOPSAKY OO0XKaJIOBaHMS
nercTBuid (0€37eHCTBUSA) U PEIICHUN, OCYIIECTBISIEMBIX U MPUHUMAEMBIX B XOJ€
MPEIOCTABIECHUS MyHULUIIATBHOU YCIIYTH).

Paboune mecTa yMOJIHOMOYEHHBIX JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a
NPENOCTABICHNE MYHULMUMAIBHON YCIYrH, OOOpYAyIOTCA KOMIIBIOTEPAMHU U
OpPITEXHUKOM, MO3BOJISAIOIIECH OPraHn30BaTh UCIIOJIHEHUE MYHULIUIIAJIBHON YCIYTH B
MOJIHOM 00BEME.

TpeboBanusa k nomemenussm MO®IL] onpenenenst [IpaBuiamMu opranuszanuu
NEATEIBbHOCTH MHOTO(YHKIIMOHAIbHBIX LIEHTPOB IIPEIOCTABIICHUS
rOCYAApPCTBEHHBIX M MYHULHIIAJIBHBIX YCIIYT, YTBEPKICHHBIMU ITOCTaHOBJIICHHEM
[IpaButenscTBa Poccuiickoit @enepannn ot 22.12.2012 Ne 1376.

IToka3aTe/n JOCTYNIHOCTH M Ka4eCTBA MYHULMIIAJILHOU YCJIYI'M, B TOM YHCJIE
KOJIMYECTBO B3aMMOJEHCTBUM 3aBUTEIS € JOJKHOCTHBIMU JJULIAMM NPH
NPEAOCTABJICHNY MYHUIUIIAJBHON YCJIYIY M UX HPOAOIKUTEIbHOCTD,
BO3MOKHOCTb MOJIy4€HUSA MYHUIIUNIAJIBbHOMN YCJIYTd B MHOTOQYHKIIMOHAJIbHOM
LEHTPe NPEeAOCTABJIEHHS IOCYIAPCTBEHHBIX 1 MYHUIIUIIAJIbHBIX yCJIYT,
BO3MOKHOCTb JIH00 HEBO3MOKHOCTD IMOJYYeHUS] MYHUIUIIAIbHON YCJIYIU B
JIIOOOM TepPUTOPHATBLHOM NOAPa3AeJIeHUN OPraHa, NPeIoCTaABISIOIEero
MYHHUIUNAJIBHYIO YCIYTY, 10 BIOOPY 3asiBUTE/IA (AIKCTEPPUTOPHAJIBLHbII
NPUHIIAIT), BO3MOKHOCTH MOJyUYeHHs] MH(POPMALMH 0 X01€e NPeI0CTABJICHUSA
MYHHMIUNAJBHON YCJIYIH, B TOM YHCJIE ¢ UCIIO0Jb30BaHHEM HH(POPMALIUOHHO-
KOMMYHUKAIUOHHBIX TEXHOJIOT Uil

2.22. Iloka3arenu JOCTYIMHOCTH M KAY€CTBA MYHHIUIIATIBbHBIX YCITYT:

[Toxa3zarenu Ennnuna | HopmartuBHOE
U3MEPEHUS 3HAYEHUE
nokaszaresns™

|. TlokaszaTenu nOCTYIHOCTH

1. Haimune BO3MOKHOCTH ITOTYYEHHUS na
MYHUIUNIATBHOM YCIYTH B 3JIEKTPOHHOM (popMe 10

COCTaBy JIEMCTBUM, KOTOPBIE 3asBUTEIb BIPABE Aa/mer

COBEPUIUTH MPHU MOJTYUYEHUH MYHUITUTIATIbHOM YCIYTHU:

1.1. Tlomydyenne naopManuu o MOPSIKE U CPOKax - na
MPEeIOCTaBICHUSI MyHUIIUTIATBHON YCIIYTH

1.2. 3anuch Ha ipueM B opral (opranusanuio), MOIL] HET
JUTSl IOJJa4M 3a11poca O MPEJOCTABICHUH na/HeT

MYHUIUITAIBHOMN YCIIYTH

1.3. ®opmupoBaHue 3anpoca Ja/HeT HET
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1.4.ITpuem u peructpaiiusi OpranoM (opraHu3aIuei ) na
3arpoca U MHBIX TOKyMEHTOB, HEOOXOAUMBIX IS na/HeT
IPEIOCTABIECHUS] MyHUIIMIIATBHON YCIIYTH

1.5. Onnara rocy1apCTBEHHOM MOILIMHBI 32 HET
IIPEAOCTABIECHNE MYHULIMIIATBHOMN YCIIYT U YILJIaTa
WHBIX IJIaTEXEH, B3UMAEMbIX B COOTBETCTBUH C
3aKoHoAaTenbCTBOM Poccniickon Penepanun

na/HeT

1.6. IlomyueHue pe3ynbTara NpeoCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH

a
1a/HeT A

1.7. IlonyyeHue cBeICHUI O XO/€ BBITIOJHECHUS
3ampoca

HET
Ta/HeT

1.8. OcymiecTBiIEHHE OLIEHKH KaueCTBa
MPEAOCTaBICHUS MYHUIIMTIAIBLHON yCIIyTH

a
Ta/HeT A

1.9. HocynebHoe (BHeCcyaeOHOE) 00KaTOBaHKE na
pelieHuii u nencTBuil (0e31eiCTBUS) OopraHa
(opranusanum), T10KHOCTHOTO JIMIIA OpraHa Ja/HeT
(opranuzaruu) 1u00 rocy1apCTBEHHOTO WU
MYHUITUTIATIBHOTO CITy>Kalllero, pabOTHUKOB

2. Hannurie BO3MOKHOCTH MOTYYEHHS / na
MYHHULUIIAIBHOMN yciayru uepe3 MOL] Aa/HeT

3. Konm4ecTBO B3aMMOJEHCTBUN 3asIBUTES C 2 (15 mun)
JOJDKHOCTHBIMH JIMIAMU IIPU IIPEJOCTABICHUH na/HeT
MYHUIMIAIBHON YCIIYTH M UX IIPOJOJIKUTEIBHOCTD

Il. TToka3zarenu kauecTBa

1. Y nenpHBIN BeC 3asBICHUN TPaKIaH, 100
PacCMOTPEHHBIX B YCTAHOBJICHHBIN CPOK, B 00IIIEM %
KOJIMYECTBE OOpamieHuil rpakaad B Oprane

2. Y nenbHbI BEC PACCMOTPEHHBIX B YCTaHOBJICHHBIN
CPOK 3asiBJICHU Ha MIPEIOCTABICHUE YCIYTU B 00IIIEM 100

%
KOJIMYECTBE 3a5BJICHUM Ha MPEAOCTABICHUE YCIIYTH
yepe3z MOI]

3. VaenpHbIA BeC 000CHOBAHHBIX aJji00 B 00I1IIEM 0
KOJIMYECTBE 3asBJICHUHN Ha MIPEAOCTABICHUE %
MYHUIMNATBHOUM yeiyru B OpraHe

4. YV nenpHbI BeCc KOINYeCTBa 000OCHOBAHHBIX KaJ100 0
B 0011IeM KOJIMYECTBE 3asBJICHUI Ha MpeAocTaBiieHue | %
MYHUIMIIAIBHON yciyru yepe3 MDIL]

HNHble TpeGOBaHMS, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
Npea0CTABJICHUA MYHUIMIIAIBHON YCJIYIH B MHOTO()YHKIMOHAIBbHBIX HEHTPax
NPeI0CTABJICHHUA FOCYAAPCTBEHHBIX 1 MYHUIMIIAJIBHBIX YCJIYT, 0COOEHHOCTH
Npea0CTABJICHU MYHUIMIIAIBHON YCJIYTH 10 IKCTEPPUTOPHATBHOMY
NpuHUMNY (B cjy4dae, eCJJM MYHHIHMIIAJbHASA YCJIyra npeaocTaBisercs mo
IKCTEPPUTOPHATBHOMY NPUHLMILY) U 0COOCHHOCTH NMPEA0CTABJICHUS
MYHHUIMIIAJIBbHOH YCJIYTH B JJIEKTPOHHOM (popme
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2.23.CBefieHUsT O TIPEAOCTABICHUU MYHUIIUIIAIBHOW yCciayru W (popma
3asiBJECHUS JUISI TPENOCTABICHUS MYHULMUIIAIBHON YCIYyTM HaXOJIUTCS Ha
Wurepnert-caitte Oprana ( http://ycunck-o6p.pd), OO.

2.24 IlpenocTaBieHue MYHULANAIBHOU YCIIyTH yepes MO®I]
OCYULIECTBJISIETCS MO NPHHLMIY «OJHOTO OKHAa», B COOTBETCTBUU C KOTOPBIM
IPEIOCTABIEHNE MYHULUIIAIBHON YCIYI'M OCYIIECTBISIETCA MOCIE OJHOKPATHOIO
oOparieHus 3asiBUTENSI C COOTBETCTBYIOIINM 3asiBJICHUEM, a B3auMoaeicTeue M®DI|
C OpPraHoM, MPEJOCTABIISIIOUIUM MYHHIMIAIBHYIO YCIYTY, OCYIIECTBIsIeTCA 0€3
y4acTusi 3asBUTENSI B COOTBETCTBUM C HOPMATHMBHBIMM MPABOBBIMU aKTaMH,
MOPSIAKOM U CPOKAaMH, YCTAaHOBJICHHBIMU COTJIALIEHUEM O B3aWMOJICHCTBUU MEKIY
M®II u opranom, NpeI0CTABISIONIUM IOCYyIAPCTBEHHYIO YCIYTY.

3asgBIIECHME O TNPENOCTABICHUM MYHULMIAIBHOM  yCIYrM  MOJAETCA
3asBuTeneM uepe3 MOIL nuuno.

1. COCTaB, mocjaenoBaTe€jJbHOCTb U CPOKH BBINNOJHEHUA AAMUHUCTPATUBHBLIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YUCJIC 0CO0EHHOCTH
BBINIOJTHEHUA AAMHUHUCTPATUBHLIX IIpOLHEAYD B 3JIeKTpOHHOﬁ Q)opMe, a TaAKXKe
0COO0E€HHOCTH BBINOJIHEHHUS AIMMUHUCTPATUBHBLIX IIpoHEeaAYp B
MHOFO(l)yHKHl/IOHaJILHLIX HEHTPpax

3.1.IIpegoctaBienne MyHULUNaiIbHON yciyru B Oprane, OO BkiItO4aeT
CJIEIyIOIIME aIMUHUCTPATUBHBIE MTPOLIEYPBI:

1) mpuem u peructpauus 3ampoca U JTOKYMEHTOB i IpPEIOCTaBICHUS
MYHULHUNAIBHON YCITYTH;

2) TpUHATHE PEIICHUS O TMPEJOCTaBICHUH (pemieHuss 00 OTKaze B
IIPENOCTABIECHUHN ) MYHULIMITAJIBHOM YCITYTH;

3) yBeIOMIJICHWE 3asBHTENS O NPUHITOM pEIICHHH, BbIJaya 3asBUTEIIO
pe3ynbTaTa NpeJOoCTABICHHUS] MYHULIMITAJIbHON YCITYTH.

3.1.1.IlpenocraBnenne MyHULIUNAIBHOW ycayrn 4epes3 MOPI[ u B
ANEKTPOHHOM (OpMe BKIIOYAET CIEAYIOIIUE aJIMUHUCTPATUBHBIE MPOLEAYPHI
(mevictBus):

1) mpueM U perucTpauus 3ampoca U JOKYMEHTOB UIsl MPEIOCTaBICHUS
MYHULANAIBHOWN YCIIYTH;

2) HampaBJICHUE CHEIHMAINCTOM MEKBEIOMCTBCHHBIX 3allpOCOB B OpTaHBI
roCyapCTBEHHOM BJIACTH, Oprassl MECTHOTO CaMOYIIPaBJICHUS U
IIOJIBEIOMCTBEHHBIE 3THM OpraHaM OPraHHM3alUu B CIy4ae, €ClIi OIpPEACIICHHbBIE
JIOKyMEHTBI HE OBLTN TIPEICTABIICHBI 3asBUTENIEM caMmocTosTenbHO (MDII);

3) mosydeHHWe peIIeHUs O TPEeAOCTaBleHnn (pemieHuss o0 OTka3e B
IPENOCTABIEHUN ) MyHUIIMNIAIBHOM yeiyru (MOLI);

4) yBeIOMJICHHE 3asBUTENS O MPUHSITOM PEIICHHH, BbIJaua 3asBUTEIIO
pe3yibTaTa NpeoCTaBICHUS MyHUITUTIAIbHON YCIIYTH.

3.2.IlpenocTaBieHue B YCTAaHOBIEHHOM MOPsIIKE MH(DOpMAILIMU 3asBUTEISIM U
oOecrieyeHue JOCTyNa 3asBUTENIEd K CBEJACHHUSIM O MYHUIHMIIAIBLHON yCIyTe,
NOPSIJIKE €€ MPEOCTABICHMS], IO UHBIM BOIIPOCAM, CBA3aHHBIM C MPEJOCTABICHUEM
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MYHULIMNATBHON YCIYTH, B TOM YHCJIE O XOJI€ MPEIOCTaBJICHUS MYHUIMNAIHHOM
yciyru, Bkirodas nHpopmupoBanue B MOII, ykazano B myHkre 1.4 HacTosiiero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

IIpuem u perucTpanms 3anpoca U MHbIX JOKYMEHTOB /JIsl IPeA0CTABJICHUS
MYHULIHUNAJIBHON yCIYyTH

3.3.0cHoBaHMEM I Hayajlla aJMUHUCTPATHUBHOW NPOLEIYPHI SBISIETCS
NOCTYIJIEHUE OT 3asiBUTENIS 3a1poca O MPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH:

Ha OyMa)KHOM HocuTelse HenocpeacTseHHo B Opran, OO, M®1];

Ha OymakHoM Hocutese B Opran, OO uepe3 OpraHu3ainnio NOYTOBOU CBS3H,
VHYI0 OPraHU3alNIo, OCYIIECTBIIIOLIYIO TO0CTaBKY KOPPECTIOHICHLINH.

1) Ounas ¢popma nojgauu JOKyYMEHTOB — I10/1aya 3ampoca U JTOKyMEHTOB IpU
JUYHOM TpueMe B Topsake oOmiell odepeau B MNpPUEMHBIE 4Yachl WIHA 110
npenBapuTenbHoil 3amucu. [Ipu ouHoit popme momayn JOKYMEHTOB 3asiBUTEIIb
IIOJAET 3ampoCc M JOKYMEHThI, yKa3aHHbIe B IyHKTax 2.6, 2.10 Hacrosmero
AJIMUHHUCTPAaTUBHOTO perjiaMeHTa (B Cllydae €ciu 3asBUTENb MPEACTABISET
NOKYMEHTBI, yKa3aHHble B nyHKTe 2.10 Hacrosmero AJIMUHHACTPATUBHOTO
perjiaMeHTa no cOOCTBEHHOW MHUIIMATUBE) B OYMa)KHOM BHUJE, TO €CTh JOKYMEHTHI
YCTaHOBJIEHHOU (hOpMBI, C(HOPMUPOBAHHBIE HA OYMaKHOM HOCHTEJIE.

[Ipu ouHOl QopMe moOAaYM JOKYMEHTOB 3alpoCc O MPeaoCTaBIECHUU
MYHHUIUOATBHOW YCIyTH MOXET ObIThb OQOpPMIJIEH 3asBUTEIEM B XOJ€ NpHEeMa B
Oprane, OO, M®I] 1160 odpopmiieH 3apaHee.

[Io mpocsbe oOpaTuBIIErocs JiMla 3ampoc MOXKET ObITh  0hOpMIICH
cnequanuctoM Oprana, OO, M®IL], OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB, C
UCIIOJIb30BAHUEM  IPOTrPaMMHBIX  cpeactB. B 3ToM  ciyyae — 3asBUTEINb
COOCTBEHHOPYYHO BIHMCHIBAET B 3aIPOC CBOIO (DaMUIIUIO, UMS U OTUECTBO, CTABUT
JaTy U MOAIKCH.

Cneunamuct Oprana, OO, MO®II, OoTBETCTBEHHBII 3a NMPUEM JIOKYMEHTOB,
OCYUIECTBIISIET CJIEIYIONINE ICUCTBUS B XOJ€ pUEeMa 3asBUTEIIA:

a) yCTaHaBIMBaeT NpeaMeT  oOpaiieHusi, MpOBEpsSeT  JIOKYMEHT,
YAOCTOBEPSIIOIINI JTUYHOCTB;

0) MpoBepsEeT MOJTHOMOYMS 3asIBUTEJIS,

B) TIpOBEpsAET HAIWYME BCEX  JOKYMEHTOB, HEOOXOAUMBIX  JJisi
IPEIOCTAaBICHUS ~ MYHUUMIAIBHOM  YCIyru, KOTOpblE  3adBUTENb  00s3aH
IIPENOCTABUTh CAMOCTOSITEIBHO B COOTBETCTBHM C IYHKTOM 2.6 HacCTOSIIEro
AJIMAHHACTPAaTUBHOTO PETIAMEHTA;

I') IPOBEPSET COOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUSIM,
YIOCTOBEPSISACH, YTO OTCYTCTBYIOT OCHOBAHUS JUIsl OTKAa3a B IPUEME JIOKYMEHTOB;

1) TPUHUMAET pPEIIEHHWE O TMpUEME Yy 3asiBUTENS MPEACTaBICHHBIX
JIOKYMEHTOB;

€) PperucTpupyer 3ampoc M  NPEACTABICHHbIE  JOKYMEHTHI  IOJ
VHIUBUTyaJIbHBIM TOPSAJIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHUS;

) BBIJIa€T 3asIBUTEIIO PACIHUCKY C OMHUCHIO MPEICTABICHHBIX TOKYMEHTOB U
yKa3aHUEM JaThl UX MPUHATHS, IOATBEPKIAOIILYIO TPUHATHE JOKYMEHTOB.
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[Tpu HeoOxoaumocTu crneruanuct Oprana, OO, M®I] usroraBivBaeT KOMUu
MPE/ICTABIICHHBIX 3asBUTEJIEM JOKYMEHTOB, BBIMOJHSAET HA HUX HAAMHUCh 00 UX
COOTBETCTBHUM MOJJIMHHBIM 3K3EMIUISIpaM, 3aBEPSIET CBOCU MOJIUCHIO C YKa3aHUEM
dbamMuIMK 1 UHUITHAIOB.

[Ipu oTCYTCTBUM y 3asIBUTEIISI 3AMIOJTHEHHOTO 3aIpoca WK HEMPABUILHOM €T0
3anosHeHun crnenuanuct Oprana, OO, MO®I], OTBETCTBEHHBI 3a TIPUEM
JOKYMEHTOB, [IOMOTAET 3asIBUTEIIO 3aM0JIHUTH 3aIpOC.

JITUTETbHOCTh OCYIIECTBICHUS BCEX HEOOXOAMMBIX JCHCTBUH HE MOXKET
NPEBBIIATH 15 MUHYT.

2) 3aoyHas QopMa mMojgayud JOKYMEHTOB — HAIpaBlieHHWE 3ampoca o
MPEAOCTABICHUA MYHULHUINAIBHOW YCIYIM M JOKYMEHTOB YEPE3 OpraHU3alUio
MIOYTOBOM  CBSI3M, MHYK  OpPraHM3alyi0,  OCYIIECTBISIONIYIO  JOCTaBKY
KOPPECIIOHACHIINH.

[Ipu 3aouHoil dopme mMomaud JAOKYMEHTOB 3asBUTEIh MOXKET HAIpPaBUTh
3aIpoc W JOKYMEHTBI, yKa3aHHble B TyHKTax 2.6, 2.10 Hacrosmero
AJIMUHUCTPATUBHOTO perjiaMeHTa (B clydae, €CIM 3asBUTENIb MPEACTaBIsACT
JOKYMEHTBI, yKa3aHHble B nyHKTe 2.10 Hacrosmero AJIMUHHACTPATHUBHOTO
perjiaMeHTa 1o COOCTBEHHOM MHUIIMATUBE):

— B BHUJIC OpUTHHAJIA 3aMpoca U KOMUM TOKYMEHTOB Ha OYyMa>KHOM HOCHUTEJE
4yepe3 OpraHu3alyi0 TOYTOBOW CBSI3M, WHYKO OpraHU3alUio, OCYIIECTBISIONIYIO
JIOCTAaBKY KOpPPECIOHJCHIIMU. B maHHOM cilydae yJOCTOBEPEHHUE BEPHOCTH KOIMI
JIOKYMEHTOB ~ OCYIIECTBJISIETCS. B  TMOPSJKE, YCTAaHOBIEHHOM  (eepabHbIM
3aKOHOAATEIBCTBOM, JHEM PETHUCTPAllUM 3arpoca SBISIETCA JI€Hb MOCTYIUICHHS
3anpoca u 1okyMeHToB B Opran, OO;

Eciu  3asButens oOpartwics 3aoyHo, crnenuanuct Oprana, OO,
OTBETCTBEHHBIH 32 MPUEM TOKYMEHTOB:

a)  yCTaHaBIMBAaeT MpeAMET  oOpalleHus, MNpoOBEepsAEeT  JIOKYMEHT,
YAOCTOBEPSIIOIINI JTUIHOCTB;

0) MpoBepsEeT MOJTHOMOYUS 3asIBUTEJIS,

B) TMpOBepseT HaJIW4yuMe BCEX JOKYMEHTOB, HEOOXOJMMBIX  JJIs
NPEAOCTaBICHUS  MYHUIMNAIBHOM  YCIyI'M, KOTOpbIE€  3asBUTENb  00s3aH
MPEJOCTaBUTh CaMOCTOSITEIbHO B COOTBETCTBUU C NYHKTOM 2.6 HACTOSAIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

I') TMPOBEPSIET COOTBETCTBUE MPENICTABICHHBIX JOKYMEHTOB TPEOOBAHUSM,
YAOCTOBEPSISACH, YTO OTCYTCTBYIOT OCHOBAHUS JIJIsi OTKA3a B PUEME JOKYMEHTOB;

1) TPUHUMAET pEUIEHHE O TpUEME Yy 3asBUTENA MPEACTABICHHbBIX
JIOKYMEHTOB;

€) perucTpupyer 3amnpoc U  NOPEACTaBICHHbIE  JOKYMEHTBl  TOJ
WHJIMBUAYAJbHBIM IMOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

) BBIJIAET 3asBUTEIIIO PACIHUCKY C OMUCHIO MPEJICTABICHHBIX JOKYMEHTOB U
yKa3aHHUEM JaThbl UX MPUHATHS, TIOATBEPKIAIOITYIO IPUHATHE TOKYMEHTOB.

VYBenomieHue o npuemMe J0KYMEHTOB (MM YBEeIOMJIEHUE 00 OTKa3e B pUeMe
JIOKYMEHTOB C BO3BpalllaéMbIMH JOKYMEHTAMH) HaIpaBJISIETCS 3asgBUTEII0 HE
NO3JHEE [IHA, CIEAYIOUIEro 3a JIHEM IOCTYIUIEHUS 3ampoca U JIOKYMEHTOB,
criocoO0M, KOTOPBIN HUCIIOJIB30BAJ (YKa3a) 3asBUTEIb IIPU 3a09YHOM OOpaIeHUH.
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3.3.1.Kpurtepuem NpUHATHUS PEIICHUS O MpHUEMe JOKYMEHTOB JIMOO pelieHus
00 oTKa3e B IpHEME JOKYMEHTOB SIBJISIETCSl HAJIMYME 3alpoca W MPUIAraéMblxX K
HEMY JIOKYMEHTOB.

3.3.2.MakcuManpHbIi CPOK WCIIOJHEHHS aAMUHUCTPATHUBHOM NIPOLIEIYPHI
cocTaBisieT He Oosee | pabodero AHsS CO JAHS NOCTYIUIEHUS 3alpoca OT 3asiBUTEINS O
[PEIOCTABIECHUN MYHUIIMIAIBHON YCIIYTH.

3.3.3.Pe3ynpTaToM aIMMHUCTPATUBHON MPOLEAYPHI SBIISIETCS:

— mnpueM u perucrtpauus B Oprane, OO, M®I] 3anpoca U AOKYMEHTOB,
IPEJCTaBICHHBIX 3asBUTENEM, MX Mepenada cnenuanucty Oprana, OO, MOI],
OTBETCTBEHHOMY 3a MPUHATHE PELIEHUM O MPeIOoCTaBICHUN MYHHUIMIIAIBHON
YCIIyTH;

Pe3ynbrar aiMHUHUCTPATHBHOM MpoUENypbl (UKCUPYETCS B CHUCTEME
3JIEKTPOHHOT'O IOKYMEHTO000pOTA.

IIpuHsATHE pelieHus 0 npeaocTaBJaeHUuM (00 0TKa3e B IPEeA0CTABICHUN)
MYHUIMIAJIBHOH YCJIYTH

3.4.0cHOBaHneM [UIsI Havajla agMUHHCTPATUBHOW TPOUEAYpPHI SBIACTCS
Hannuue B Oprane, OO 3aperucTpUpOBaHHBIX JTOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6 HacTOsIIEr0O ATMUHUCTPATUBHOTO pErjlaMEeHTa.

IIpy paccMOTpEHHH KOMIUIEKTAa JOKYMEHTOB JUIsl  IIPEIOCTaBICHUS
MyHULIMNANBHON yciyru cnenuanuct Oprana, OO, MOLI;

— oIpeAenseT COOTBETCTBUE IPEACTABIECHHBIX TOKYMEHTOB TpPeOOBaHUIM,
YCTaHOBJICHHBIM B IIYHKTE 2.6 HACTOAIIET0 AJIMUHUCTPATUBHOTO PETIAMEHTA;

— aHaJNu3MpyeT  CcoAepKaluecs B MPEICTAaBIEHHBIX  JOKYMEHTax
MH(OpPMAIMIO B LEISIX MOATBEPKIEHUSI CTaTyca 3asiBUTENS U €ro MOTpeOHOCTH B
MOJIY4eHUM MYHULMIAIBHON YCIYrH, a TaKKe HEOOXOAMMOCTHU MpPEIOCTaBICHUS
Opranom, OO, MOI[ MyHUIIMTIATTLHON YCIIYTH;

— yCTaHaBIMBAaeT (PakT OTCYTCTBUSI MM HAJIUYMSI OCHOBAHMUMU Ui OTKa3a B
NPEAOCTAaBICHUA MYHUIUIAIBHOW YCIyTH, HPEIYyCMOTPEHHBIX IyHKTOM 2.14
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA.

YCTaHaBJIMBAET COOTBETCTBHE 3aSBUTENSI KPUTEPHUSAM, HEOOXOIMMBIM IS
MPEIOCTaBIECHUS MYHULIMIIALHON YCIYTH, a TAKXKE HAJIMYME OCHOBAaHUM JI OTKa3a
B MPEIOCTABICHUH MYHHIMIAIBHOM YCIIYI'HM, NPEAYCMOTPEHHBIX IYHKTOM 2.14
HACTOSIIEr0 AJMUHUCTPATUBHOTO PETJIAMEHTA.

Cneunanuct Oprana, OO, M®I] B Teduenne 1 pabouero gHs MO pe3ynbTaTam
MPOBEPKHU TOTOBUT OJIMH U3 CIAEAYIOIINUX JOKYMEHTOB:

— MPOEKT PEILIECHUs O MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH;

— TPOEKT pelieHus: 00 0TKasze B MPEAOCTaBICHUA MYHHUIIMIAIBHOW YCIyTH
(B ciayyae HaqW4yusi OCHOBAaHUM, MPEAYCMOTPEHHBIX MyHKTOM 2.14 HacTofiero
AJMUHHUCTPATUBHOTO PETJIAMEHTA).

Cneunanuct Oprana, OO, M®IL] nocie odhopmiieHHus] TpoOeKTa peuieHus: o
NPEOCTaBICHUA MYHMIUIIAIBHOM ycayru Jmbo pemieHuss o0 OTKaze B
NPEIOCTAaBIEHUM  MYHULIMIAJIBHOM  YCIYrM TMepeJaeT €ero Ha  IOJIHUCH
pykoBoautenmo Oprana, OO, M®I] B reuenue 1 pabouero aHs.
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PykoBogurens Oprana, OO, M®I] noanuceiBaeT MNPOEKT PEUICHUS O
IPEIOCTABIEHUN MYHULMIAIBHOMN yciyru (pemeHust 00 0TKasze B MPeJOCTaBICHUU
MYHHUIMNIATBHON YCIIYTH) B T€UEHUE 2 pabOUMX JHEN CO JHS €ro MOJIy4EeHHUS.

Cneunamuct Oprana, OO, M®I] HanpagiisieT MOANNCAHHOE PYKOBOJAUTEIEM
Oprana, OO pemenne corpynHuky Oprana, OO, MO®ILI, 0OTBETCTBEHHOMY 3a
BbIJauy pe3yJibTaTa MpeA0CTaBICHUS YCIYTH, 1JIs BBIAAYH €T0 3asBUTEIIIO.

3.4.1. KpurepueM OpUHATUS PELICHUA O MNPEIOCTABICHUU MYHHUIIMIAIbHON
YCIIYTH SBJISIETCS. COOTBETCTBHE 3alpoca W NPHJIAraéMblIX K HEMY JOKYMEHTOB
TpeOOBaHUSIM HACTOSIIETO ATMUHUCTPATUBHOTO pErjlaMeHTa.

3.4.2.MakcuManbHbIll CpPOK HCIOJIHEHHUS AJMUHUCTPATUBHOM MpPOLEAYpPHI
cocTaBisieT He Ooisiee 3 pabouux gHEH co aHsA noiydeHus u3 Oprana, OO, MOI]
IOJIHOTO  KOMIUIEKTa  JOKYMEHTOB, HEOOXOIUMBIX JJIsl  NPEAOCTaBJICHUS
MYHUIIUIIAJIbHON YCITYTH.

3.4.3.Pe3ynpraroM aJIMHHHMCTPATUBHOW HPOLEAYPHl SBIIAECTCS IPUHATHE
pELIeHUs O MPEIOCTABIEHUN MyHUIMIIAIBHOMN yciiyru (Jinbo pemeHus 006 oTkase B
MPEIOCTABIEHUN MYHHUIMIIAIIBHOM YCIYrM) M Tepenada MPUHATOIO PELIEHUs O
NPEAOCTaBICHUA MYHULMOAIbHON yciayru (umbo pemieHus 00 OTKa3e B
NPENOCTABIEHUN MYHUIMNAIBHOW yciyru) coTpyaHuky Oprana, OO, MOI]
OTBETCTBEHHOMY 3a BbIJIauy pe3yJibTaTa MPEJOCTABICHUS YCIYTH, AJIs BbIAAYH €r0
3asIBUTEIIO.

Pe3ynpTaT aaMHHUCTPAaTUBHOW NpOUEAYpbl (PUKCUpYEeTCS B CHUCTEME
AIEKTPOHHOTO JTOKYMEHTOOOOpOTa € TOMETKOW «HUCIIOJHEHO» CIEHUaIUCTOM
Oprana, OO, MO®L] 0TBETCTBEHHBIM 3a IPELOCTABICHNE MyHULIUTIAIBHON YCIIYTH.

YBenomiieHne 3asiBUTEJIA O IPUHATOM PelIeHNH, BbIIA4a 3asBUTEII0
pe3yJbTaTa NpeocTaBJIeHus] MYHUIUNAJIbHON yCIyru

3.5.0cHoBaHueM I Hayajla MCIOJHEHUS aJMUHUCTPATUBHOW MHPOLELYpPHI
ABJISIETCA TOCTYyIUIEHWE coTpyaHuKy Oprana, OO, MOIL], oTBeTCTBEHHOMY 3a
BbIJJaYy pe3yJibTaTa NPEAOCTABIEHUS YCIYTH, PELIEHHUS O MPEIOCTAaBICHUN
MYHUIMOATBHOM yCIYIM WM pelleHus 00 OTKa3e B MPEJOCTaBICHHUU
MYHUIMNIATBHON yCIyTH (nanee - Pemienue).

AJIMMHUCTpaTUBHAS MpoUEeaypa HUCHONHseTcsa coTpyaHukoMm Oprana, OO,
M®O®II, oTBeTCTBEHHBIM 3a BbIAauy Pemenusi.

IIpn nocrynnenun Pemenus corpynauk Oprana, OO, MO®LI, oTBETCTBEHHBIN
3a €ro BblAauy, MHOOPMHUpYET 3asBUTENS O HAIWYUHU NPUHATOTO PEUICHUS U
COIJIaCyeT CIoco0 MOIYYeHHs IpakJaHMHOM JaHHOTo Perienus.

NupopmupoBanue 3asgBUTENS OCYLIECTBIAETCS MO TenedoHy U (HIN)
MOCPEACTBOM OTHPABICHUS AJIEKTPOHHOTO COOOUICHMsI Ha yKa3aHHBIN 3asBUTEIEM
aZpeC JIEKTPOHHOM MTOYTHI.

B cnydae nuyHoro oGpaieHusi 3asBuTeNs BblIady PemieHus ocyiiecTBisieT
cotpyaauk Oprana, OO, MO®II, oTBeTCTBEHHBIH 3a BhlAavy Pelienusi, noa pocnuch
3asBUTEIISI, KOTOPask MPOCTABISAETCA B KypHAJIE PETUCTPALMU, MPU MPENBABICHUU
UM JIOKYMEHTa YJIOCTOBEPSIIOUIETO JIMYHOCTb, a MPU OOpalleHUH MpPeaCcTaBUTEINS
TaKXe JOKYMEHTA, TOATBEPKAAIOIIETO MOJTHOMOYMS MTPEACTABUTEIIS.
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B cnyuyae HeBo3MokHocTH uHHGOpMHpoBaHus creuuanuct Oprana, OO,
MOII, OTBETCTBEHHBIA 34 BbIJAAUYy pE3YyJbTaTa MOPEAOCTABICHUS YCIIYTH,
HaMpaBJsIeT 3asiBUTENI0 PenieHne yepe3 opraHu3anuio MOYTOBOM CBSI3M 3aKa3HBIM
MMACHMOM C YBEJOMJICHHEM.

3.5.1.KpurepueM npuHSITHS PEMICHHS O BBIJa4e pe3ybTaTa MpeaoCTaBICHUS
MYHHIUIIAIBHON YCIIYTM WM HAIpPAaBJICHUHW PE3yJIbTaTa MYHHIUIIAIBHON YCIYTH
MIOYTOBBIM OTITPABJICHUEM SIBJISIETCS BBHIOODP 3asBUTEIIEM CTIOCO0a €ro yBEIOMIICHUS
O MPHUHATOM PELICHUH, BBIJAYM PE3YyJbTaTa NPEAOCTABICHUS MYHULIUNIAIbHON
YCIIYTH.

3.5.2.MakcuManbHbI CPOK MCIOJIHEHHUS AJIMUHUCTPATUBHON MPOLETYPHI
coctaBisier 1 paboumii eHb co JHA nocTyrmieHus Pemenus cotpyanuky Oprana,
OO, M®II, 0TBETCTBEHHOMY 3a €T0 BbIJAUy.

3.5.3.Pe3ynbTaTtoM HCIOJHEHUS AJIMHUHUCTPATUBHOW MPOLEAYPHI SBISCTCS
yYBEJOMJIICHHE 3asBUTENsl O TpuHsATOM Pemiennn w (Wid) BbIIaya 3asiBUTEIIO
Pemenus.

Hcnpapiienue onevyaTok v (Win) OIIMOOK, TONMYIIEHHBIX B JOKYMEHTAX,
BbI/IAHHBIX B pPe3yJIbTAaTe MPeI0CTABJICHUA MYHUIIUTIAIBHOM YCJIYTH

3.6.B ciy4yae BBISBIEHUS 3aSBHUTEJIEM OIEYATOK, OMIMOOK B IMOIYYEHHOM
3asiBUTENEM  JOKYMEHTE,  SBISIIOLIEMCS ~ pEe3yJbTaTOM  MPEJOCTABICHUS
MYHUIMIIATBHOM yCIIyTH, 3a4BUTENb BlpaBe o0paTuThesa B Opran ¢ 3asBiIeHUEM 00
UCIIPaBJICHUM JOMYIIEHHBIX OINEYaTOK M OIMMOOK B BBIJIAHHBIX B pE3yJbTare
MPEAOCTABICHNS MYHHUIUIIAIBHON YCIYTU JOKYMEHTAX.

3.6.1.0cHOBaHMEM JUisi Hayana MOPOLEAYphl MO HCHPABICHUIO OINEYATOK U
(wnu) omMOOK, JOMYIIEHHBIX B JIOKYMEHTax, BBIIAHHBIX B PE3yJIbTATe
MPENIOCTaBICHUs MYHUIIMMAIBHONW YCIyru (Janee — TIpolenypa), SIBISIETCS
noctyrienue B Opran 3asBieHUs 00 MCHPABJICHUHM ONEYaTOK U (WiIM) OMHOOK B
JIOKYMEHTaX, BbIIAaHHBIX B pe3yJibTaTe MPEAOCTaBICHUS MYHULUNMAIBHOU YCIyTH
(manee — 3asiBIeHUE 00 UCIIPABICHUU OTIEUATOK U (MJIK) OMIMOOK).

3.6.2.3asBneHue 00 WCIpaBICHUU OMEYaTOK U (MJK) OMMOOK C YKazaHUEM
criocoba MHDOPMUPOBAHMS O pe3yjibTaTax €ro PacCMOTPEHUS M JOKYMEHTHI, B
KOTOPBIX COJIepKaTCsl ONEYATKU U (UM) OIIMOKH, MPEICTABISIOTCS CIEAYIOIUMHU
crocobamu:

— IMYHO  (3asBUTEJIEM MPEJCTABISAIOTCS  OPUTMHAIbBl  JIOKYMEHTOB C
oreyatkamMu U (W) ommbkamu, cneruanuctoM Oprana, OO OTBETCTBEHHBIM 32
MPEIOCTaBIICHNE MYHUITUTIAIBHON YCIIYTH JIETAI0TCS KOTMH dTUX JIOKYMEHTOB);

— 4epe3 OpraHu3alldi0 MOYTOBOM CBSA3U (3asIBUTENIEM HANPaBJISIOTCS KOIMUHU
JIOKYMEHTOB C OreyaTKkaMu U (Win) omuOKamu).

[Ipuem u peructpamusi 3asBiACHUS 00 HCMIPABICHUU OINEYATOK U (WJIN)
OmMM1OOK OCYIIECTBJISIETCS B COOTBETCTBHUM C IYHKTOM 3.3  HAaCTOSAILETO
AJIMUHHUCTPATUBHOTO pPErjlaMeHTa, 3a HUCKIIOYEHHUEM MOJOKEHUM, KacaroluXcs
BO3MOKHOCTH MPEJCTABIATh JOKYMEHTBI B 3JIEKTPOHHOM BH/IE.

3.6.3.ITo pe3ynbpratam paccMOTpEHUS 3asBICHUS 00 MCIPABICHUU OMEYaTOK
u (wm) ommbok creruanuctom Oprana, OO, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE
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MYHHUIIUTIATBHON YCIIYTH, B TEUEHHE 2 KaJeHIApHbBIX JTHEH:

— NpUHUMAET pelIeHHe 00 HCIPABICHUU ONeYaTOK U (WJIH) OIIMOOK,
JOMYIIEHHBIX B JIOKYMEHTaX, BBIJAHHBIX B peE3yJbTaTe MPEIOCTABICHUS
MYHULIMNAIBHON YCIyTH, U YBEIOMIISICT 3asBUTENSI O MPUHSATOM PEIICHUU
CIIocO0OM, YKa3aHHBIM B 3asIBJICHUHM 00 MCTIPABJIICHUH OIECYATOK M (WJIK) OMIHOOK (C
yKa3aHUEM CpOKa MCIPABIICHUS JOMYIEHHBIX ONEYaTOK U (MJIM) ONMTHOOK);

— MIPUHUMAET penieHue 00 OTCYTCTBUM HEOOXOJMMOCTH HCIPaBICHUS
OIe4yaToK M (Win) omuOOoK, JOMYIICHHBIX B JOKYMEHTaX, BBIIAHHBIX B pe3yJibTare
MPEIOCTABICHUS MYHUILIMITAIbHON YCIYTHM, U TOTOBUT MOTHBHUPOBAHHBIM OTKa3 B
UCITpaBJICHUM OIEYaTOK M (MJIM) OMIMOOK, JOMYIICHHBIX B JJOKYMEHTaX, BbIIAHHBIX
B PE3YJIbTATE NPEJOCTABICHHS] MYHULIMTAIBHON YCIIYTH.

HcnpaBnenue omnedarok M (Wiau) OWIMOOK, AONYIIEHHBIX B JOKYMEHTAaX,
BBIIAHHBIX B pe3yJbTaT€  MPEJOCTABICHHS  MYHUUUIIAIBHOM  YCIIyIH,
ocymectBisieTcss cnenuanmucroM Oprana, OO OTBETCTBEHHBIM 3a NPEIOCTABICHUE
MYHULANAIBHON YCIYTH B T€UCHUE 2 KAJCHIAPHBIX THEU.

[Ipu ucnpaByiieHUH ONEYATOK U (UJIK) OMIMOOK, JAOMYIIEHHBIX B JOKYMEHTaX,
BBIJAHHBIX B  pe3yJibTaTe MPEAOCTABICHUS MYHUUUIAIBHOM  YCIyrd, He
JOITYCKaeTCs:

— U3MEHEHUE COJEp)KAaHMS JOKYMEHTOB, SIBJISIFOIIUXCS  PE3YIbTATOM
MPEAOCTaBICHUS MYHHUIIUTIAJIbHON YCIIYTH;

— BHECEHHUE HOBOM uH(GOpMAIIUK, CBEJICHUNH W3 BHOBb IMOJIYYEHHBIX
JOKYMEHTOB, KOTOpble HE OBUIM NPEACTABICHbl MpU IOAaue 3asBJICHHUS O
NPEIOCTABIECHUN MYHUIIUIAIBHON YCIIYTH.

3.6.4.KpureprueM TpHHATHS peIICHUS 00 HCIPaBICHUW OIEYATOK U (WJIN)
OmMMOOK SBJISIETCS HaJIMYME€ oONeyaToKk U (WiM) OmHOOK, JOMYIIEHHBIX B
JOKYMEHTAaX, SABJISIOIIUXCS PE3yJbTaTOM MPEIOCTABICHUS MyHULIUITAIIBHON YCIYTH.

3.6.5.MakcumaibHbIii CPOK MCIOJHEHUS aJIMHUHUCTPATUBHON MPOIEIYPHI
COCTaBJISIET HE OoJiee TeueHue 4 KaJleHAapHbIX JTHEW co JHs MocTyrieHus B Opras,
OO 3asgBiennst 00 UCTIPABICHUH OMEYATOK U (MJTH) OIITHOOK.

3.6.6.Pe3ynbraTom mpoueaypsl SIBISETCS:

— HCHPaBJIECHHBIE JOKYMEHTHI, SBJISIOIINECS PE3YIbTATOM IMPEIOCTABICHUS
MYHULHANAIBHON YCIIYTH;

— MOTHMBHUPOBAHHBIM OTKa3 B HCIPABIECHUU OINEYATOK W (MJIM) OIMIMOOK,
JONYIICHHBIX B JIOKYMEHTaX, BBIJAHHBIX B pE3yJbTaTe MPEIOCTABICHUS
MYHULIUNAIBHON YCITyTH.

Bpiaua 3asBUTENI0 UCHPABICHHOTO JOKYMEHTAa IPOM3BOJIUTCA B MOPSJIKE,
YCTAHOBJIEHHOM ITYHKTOM 3.5 HacToAIero AJMUHUCTPATUBHOIO PErIaMEHTA.

3.6.7.Cnocobom (pukcanuu pesyabTaTa MPOIEAYPHI SBISETCS PETUCTPAIIHS
WCIIPABJIICHHOTO JOKYMEHTA WJIM TPUHSITOTO PELICHUS B KypHAJIE HCXOJSIIEH
JIOKyMEHTAI1H.

JIoOKyMeHT, colep Kaluid onedarkd U (WIM) OIIUOKH, TOCIE 3aMEHbI
MOJICKUT YHUUTOKEHUIO, (PaKT KOTOPOTO (PUKCUPYETCS B JieJie IO PACCMOTPEHHIO
oOpallieHust 3assBUTES.
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Boigauya ny0sukaTa JOKYMEHTA, BBIIAHHOTO 0 Pe3yJIbTAaTaM NPea0CTABICHUS
MYHULMNAJBHON YCJAYTH, B TOM YHCJI€ HCYEPNBIBAKIIMNA epeYeHb OCHOBAHU
JJIS 0TKA3a B BblJaue 1y0JuKarTa

3.7.0cHoBanueM i BbAauu (HampaBieHHs) OyOJiMKaTa pe3ynbTara
MPENOCTABIECHUS MYHUIIMNAIBHOW yCIyru (najee — AyOJIMKaT) WU YBEIOMIIECHHS
00 oTka3e B Bblaye OyOiMKaTa pe3ysibTaTa NPEAOCTaBICHUS MYHHIMIIAIbHOU
yciayru (manee — yBegomJieHME o0 OTKaze B BblJade ayOiuKara) sBISETCS
npencTaBieHue 3asBuTeneM B OpraH 3asBieHUs O Bbyaaue qyOnukata (o gopme
COrJIaCHO MPWJIOKEHUIO 3 K HACTOSIIEMY AJIMHUHHCTPATUBHOMY pErJIaMEHTY)
OJIHUM U3 CIIEYIOIIUX CIIOCOOOB:

— IpH JIMYHOM OOpalleHNH;

— IIOYTOBBIM OTIPABJICHUEM.

[Ipu nuuHoM oOpamenun 3asButess B OpraH 3asBUTENb NPEIbABISAET
JIOKYMEHT, YA0CTOBEPSIOIINN JUYHOCTh (npencraBnsieT JOKYMEHT,
MOATBEPKIAIOIIMN TOJIHOMOYUS TPEACTABUTENS 3asBHUTENII Ha MPEICTABICHUE
COOTBETCTBYIOIIUX JOKYMEHTOB (MH(OpMaun).

[lo mpocwbbe 3agBUTENST HAa BTOPOM OHK3EMIUISIPE 3aABJICHHUS O BblAaue
nyOnuKaTa OTBETCTBEHHBIM JOJKHOCTHBIM JIMLIOM OpraHa MmpocTaBisieTCs OTMETKA
O TMpueMe, a TakKXKe YyKa3zblBaeTcs (aMuiIusl, WHULHUAJBL, JOJDKHOCTH JIMIIA,
NPUHABILIETO YKAa3aHHOE 3asBJICHUE U JIOKYMEHTBI, 1aTa UX IpUEMa.

3asBiieHHE O Bblaye AyOJMKaTa, HaAIlpaBICHHOE 3asBUTEJIEM MOUYTOBBIM
OTIIpaBJieHUEM, perucrtpupyercs OpranoM B J€Hb UX IOCTYIUIEHHS C
IPOCTaBJICHUEM Ha 3asBJIEHUU OTMETKHU, GPUKCUPYIOLIEH 1aTy MOCTYIJICHUS.

3asBieHHe O  BblJade JAyOJMKara, [PEICTaBICHHOE  3asBUTEJIEM
paccmarpuBaercs OpraHoMm, riae NpPOBOAMTCS IMPOBEPKA CBEACHUH, YKa3aHHBIX B
3asiBJICHUHA O BbIAAYE€ B CPOK, HE NPEBBIIAIOIINAN 5 KaJICHAAPHBIX JHEW C JaThl
pErucTpalvy COOTBETCTBYIOIIETO 3asBICHHUS.

3.7.1 KputrepueM mnOpuHATHS pEHIEHHS O BblJaye OyOnuKara JOKYMEHTa,
BBIJAHHOTO IO pPE3yJbTaTaM MPEAOCTaBICHUS MYHUIMNAIBHOW YCIyTd WIH
yBeZloMJIeHHsI 00 OTKa3e B BbLAaue NyOJiMKaTa SIBJIETCS YCTAHOBJICHHUE HAMYMS
WIM OTCYTCTBUSI OCHOBAaHHMSI (OJJHOTO WMJIM HECKOJIbKMX) ISl BBIJAYM WIJIM OTKa3a B
BbIJlaue AyOauKara.

OcHoBaHMSMM JUISl OTKAa3a B Bblaue NyOJauKaTa sSBISIOTCS:

— OTCYTCTBME B 3asBJIEHMM O BblJaue JAyOiuKara pe3yjibTara
OPEJOCTABICHUS! ~ MYHUIMNAJIbHOM  ycinyrd  uMH(OpMauuu,  MO3BOJSIOIIEH
UACHTU(ULIMPOBATh paHee BBLAAHHBIN JOKYMEHT B pe3ysibTaTe MNpPeJOCTaBICHUU
MYHULUITAIBHOMN YCIIYTH;

— TMpeACTaBJICHHE 3asBICHUS O BbIJaue IyOJIMKaTa HEYNOJIHOMOYEHHBIM
JIUIOM.

JyOnukar  pe3yiabTrara  NOpPENOCTaBICHUS  MYHHUIMIAIBHOMW  YCIYTH
opopmiiieTcss ¢ TIOMETKAMHM «AyOJIMKAaT» M «OpUrHMHaN (BBIJAHHBIA paHee
nyOMKaT) MPU3HAETCS HEACHCTBYIOIMMY, YKa3bIBaeTCs 1aTa BblAaun qyOiauKaTa u
HOMep IyOjuKaTa, HOJMUCHIBAETCA PYKOBOJIUTENIEM (3aMECTUTEEM PYKOBOAUTEIS,
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UCHOJHSIOIMM 0043aHHOCTH pyKoBoauTensi)) OpraHa, CKpEIUIIeTcs OTTHUCKOM
neyary.

NudopmupoBanre 3asBUTENIE O TOTOBHOCTH JOKYMEHTA, SBJISIOLIETOCS
pE3yNbTaTOM NPEIOCTABICHUS AJIMHUHHCTPATUBHOM MpOUEAYpHl (IyOJIMKAT WU
yBeIOMJICHHE 00 OTKa3e B BblJaye AyOJIMKaTa MPeIOCTABICHUS MYHHUIIUIIAIbHON
YCIIYTH), OCYIIECTBIISIETCS OTBETCTBEHHBIM JOJDKHOCTHBIM JinioM OpraHa 1o
yKa3aHHOMY B 3asIBJICHUU HOMEpY TenedoHa.

JIOKyMEHTBHI, SABIIAIOIINECS pe3ynbTaTOM MPEI0CTABICHUS
aJIMUHUCTPATUBHOM MpOLEyphl (AyOJIMKAT WIN YBEIOMIICHHE 00 OTKa3e B BbIJaue
nyOnMKaTa), BBIAIOTCA 3asBUTENIO0 (IPEICTAaBUTENIO 3asBUTENS) IpPU JUYHOM
oOpameHuu B OpraH Uiy HanpaBJIsSIOTCS 3asBUTEIIO [TOYTOBBIM OTIPABICHUEM HE
NO3/1HEE 5 KaJeHJapHbIX JHEH co JHS opopMileHUs NyOnMKaTa WM YBEIOMIICHUS
00 oTKa3e B BbIJIaue qyOJIMKaTa.

[Ipu nmuHOoM oOpamienun 3asBuTenss B OpraH o BblJau€ JOKYMEHTOB,
ABJIAIOIIMXCS  PE3yJbTaTOM IPEJOCTABICHUS AJIMHHHUCTPATUBHOM NPOLELYpHI,
3asiBUTENb MPEABSIBISET TOKYMEHT, YAOCTOBEPSIOIIUNA JIMYHOCTh (IIPEACTABISIET
JOKYMEHT, NOJATBEPXKIAIOIIUN IOJHOMOYMS MPEACTABUTENA 3asABUTENS Ha
MOJIy4Y€HUE COOTBETCTBYIOLIUX JOKYMEHTOB (MH(pOpMAIIIH).

3.7.2.Pe3ynpTaTtOM aAMWUHHACTPATHUBHOM MpPOLEAYpPHl SBJISETCA BblAada
(HanpaBiieHHE) TyOJMKaTa JOKYMEHTA, BBIIAHHOTO B pE3yJbTaTe MPEAOCTaBIICHUS
MYHUIMIIATBHOM YCIIYTH WJIM YBEJOMIIEHHS 00 OTKa3e B BblJaue JyOJMKaTa.

3.7.3.MakcuManpHbIl CPOK WCIIOJHEHHS AAMWUHUCTPATHUBHOM NPOLIETYPHI
cocraBisier He Oonee 10 kaneHapHbIX JHEH co AHSA moctymieHuss B Oprax
3asBJICHUS O BblAAaue AyOJIMKaTa.

3.7.4.CriocoboM ¢ukcanuu pesysibraTa MpOLELyphl SIBISETCS PEruCTpaLus
BBIJIAHHOTO (HAIIPaBJIEHHOI'0) TOKYMEHTA B )KYpHaJe UCXOASAIIEH TOKyMEHTALUH.

IV. ®opMbI KOHTPOJISE 32 UCIIOJITHEHHEM AJIMUHUCTPATUBHOIO PerIaMeHTa

IMopsaaok ocyliecTBICHUS TEKYIIEro KOHTPOJIA 32 COOII0IeHUEeM U
HCIOJIHEHUEM OTBETCTBEHHBIMH 10JIKHOCTHBIMM JIMLIAMM I10JI0KEeHHU I
aJIMMHHMCTPATHBHOIO PErjiaMeHTa MPeA0CTABJICHUS MYHHIMIIAJIbHON YCIYTH U
HHbIX HOPMATHUBHBIX MIPABOBLIX AKTOB, YCTAHABJIUBAIOLIUX TPEOOBAHUSA K
NPeAOCTABJICHUI0O MYHUIIUIIAJIBLHOM YCJIYI'H, 2 TAK:Ke IPUHATHEM
UMM pelIeHuH

4.1. Texkymmuii KOHTPOJb 3a COOJIOJCHHUEM M HCIIOJHEHUEM ITOJOKCHHUI
HACTOAIIET0 AJIMHUHUCTPATUBHOIO PETJIAMEHTAa U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTAHABJIIMBAIONIMX TPEOOBAHUS K TMPEIOCTABICHUIO MYHHUIIUIATHHON
yciyru, pykoBoaureneM Oprana, OO.

4.2 Kontpons 3a  gestenbHOCThi0 OpraHa 1o  MPEIOCTaBICHUIO
MYHULIMTATBHON YCIYTH OCYIIECTBISECTCS TEPBBIM 3aMECTUTEIEM PYKOBOAUTENS
aIMUHUCTPALIMY MYHUITUIIAIBHOTO 00pa30BaHUs TOPOACKOTO OKpyTa «Y CHHCKY.

KoHTposap 3a HUCMOMHEHHEM HACTOAINIET0 AJIMUHUCTPATUBHOTO pPErjiaMeHTa
corpyaankamu MOI] ocymectisiercs pykoBoautenem MOL.
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HOpﬂI[OK H NEPUHOAUYTHOCTD OCYHIECTBJICHUA IIJIAHOBBIX U BHCIVIAHOBBIX
IMPOBEPOK MOJHOTHI U KadeCTBa MIPEI0CTABJICHUA MyHHHHHaﬂbHOﬁ yciayru, B
TOM YMCJIEC NIOPSAAOK U (l)OpM])I KOHTPOJIA 3a MOJIHOTOM U Ka4eCTBOM
npeaocraBJdcHUsA MyHHHHHaJILHOﬁ yYcayru

4.3 KOHTpOJIb TOJHOTBI W KayecTBa IMPEIOCTABICHUS MYHHIMNAIbHON
YCIIYTH OCYIIECTBIISAETCS MyTEM NPOBEACHUS IJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK.

[1maHoBbBIE MPOBEPKHU MPOBOJAATCSA B COOTBETCTBUU C TIAaHOM paboThl Oprana,
HO He pexe 1 pasa B 3 roaa.

BHemiaHOBBIE ITPOBEPKHU MPOBOAATCS B ciydae nocrymuienus B Opran, OO
oOpateHuil (pU3NYECKUX U IOPUIANYECKUX JIUI C XKaI00aMH Ha HApYyILLIEHUS UX MpaB
Y 3aKOHHBIX UHTEPECOB.

4.4 BHeruiaHOBbIE POBEPKU MPOBOJATCS B (OpME JOKYMEHTAPHOM MPOBEPKU
U (UJIM) BBIE3THOM MTPOBEPKHU B MOPSAIKE, YCTAHOBIEHHOM 3aKOHOATEIbCTBOM.

BrennanoBble NPOBEPKM MOTYT HPOBOJHUTHCS HA OCHOBAHMM KOHKPETHOTO
oOpamieHust 3asBuUTeNsl O (akTax HapylmleHUsT €ro ImpaB Ha MOJyYEHHUE
MYHHIUITATBHON YCIYTH.

4.5.Pe3ynpTaThl MUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK OPOPMIIIOTCS B BHUJIE
aKTa, B KOTOPOM OTMEYAIOTCS BBISIBJICHHBIE HEAOCTATKA W IPEMIOKEHHS IO UX
YCTPaHEHHIO.

OTBeTCTBEHHOCTD JI0JIZKHOCTHBIX JIMII 32 pellleHus U AeiicTBus (0e31eiicTBHE),
NpUHUMaeMble (0CyLIeCTBJIsIeMble) MMH B X0/1€ MPea0CTABICHUS
MYHHMIIUNIAJBHOMN YCJIYTH

4.6./lomKHOCTHBIE Javua, OTBETCTBEHHBIEC 3a IIPEIOCTABIICHUE
MYHUITUTIATBHOM YCIIYTHU, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 32 COOJIIOICHHE
MOPSIAKA U CPOKOB MPEIOCTABICHUS MYHULIUTTAIILHOW YCITYTH.

MO®I[ u ero paOOTHUKM HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKOHOJIaTeNbCTBOM Poccuiickoit Denepanuu:

1) 3a momHoTy mnepenaBaembix OpraHy 3ampocoB, HHBIX JOKYMEHTOB,
IIPUHATBIX OT 3asBUTENs B MOILJ;

2) 3a cBoeBpeMeHHYI0 mnepenayy OpraHy 3ampocoB, UHBIX JOKYMEHTOB,
MPUHATBIX OT 3asBUTENSA, a4 TaKXKEe 3a CBOCBPEMEHHYIO BbIJA4y 3asiBUTENIO
JIOKYMEHTOB, MepelaHHbIX B 3TUX Heasix ML Opranom;

3) 3a coOmrozieHue npaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, 32 COOJIIO/ICHUE
3akoHOJaTenbcTBa Poccuiickoit deneparuy, yCTaHABIMBAIOIIETO OCOOECHHOCTH
oOpamienusi ¢ wWHPOPMAIMEH, TOCTYIl K KOTOPOM oOrpaHuyeH (deaepaibHbIM
3aKOHOM.

XKanoba Ha HapylIeHHE MOPSAKA MPEIOCTABICHUS MYHUIIMITAIILHON YCIyTH
M®II paccmarpuBaercst Opranom. Ilpu 3TOM Cpok paccMOTpeHHs KajaoObl
UCYMCIISIETCS CO JHS peruCTpaliu kanoosl B Opraxe.

IHonoxkenus, xapakrepusywiuue TpedOBaHUA K MOPAAKY U (popMam
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KOHTPOJISA 32 PeA0CTABJICHHEM MYHMIMIIAJIbHON yCIyTH
CO CTOPOHBI IPAKIAH, UX 00beUHEHU U OPraHN3AMH

4.7 KoHTpoJb 3a IIPENOCTABICHUEM MYHULANAIBHON yCIyru
oCymiecTBIsieTcs: B (opMe KOHTPOJS 3a COOJIIOJIGHUEM TOCIEI0BATEIbHOCTH
JNEUCTBUN, ONpPENENEHHBIX aJIMUHHUCTPATUBHBIMU MPOLEAYpPaAMH MO HCIOJHEHUIO
MYHULMIAIBHOW YCIyTU U MPUHATAEM PELICHUN JOHKHOCTHBIMU JIMLIAMH, IyTEM
IPOBEJCHUS TPOBEPOK COOMIOJCHUS W HCIIOJHEHUS JIOJDKHOCTHBIMH JIMIIAMU
Oprana, OO mnpaBoBbeiXx akTOB Poccuiickoit dexnepanuu, a TakKKe MOJOKECHUM
HACTOALIET0 AJMUHHUCTPATUBHOTO PETVIAMEHTA.

[IpoBepka TakxKe MOMXKET MPOBOAUTHCS IO KOHKPETHOMY OOpalieHUIo
rpakIaHHA WU OpraHU3alUu.

4.8.Ilpu oOpaieHun rpaxaaH, HX OOBEAMHEHUH U OpraHu3auui K
pykoBogutento Oprana, OO MOXeT ObITh CO37aHa KOMUCCHUSI C BKJIIOYEHHEM B €€
COCTaB TpakJaH, MpeACTaBUTENICH OOLIECTBEHHBIX OOBEAMHEHUNA M OpraHHU3aUil
JUIsL TIPOBE/ICHMSI BHEIUIAHOBOM MPOBEPKHU IMOJIHOTHI M KAaYeCTBA MPEAOCTABICHHUS
MYHHIUITATBHON YCIYTH.

V. locyneOHblii (BHeCYy1eOHbINH) NOPAA0K 007KaT0BAHMS PeILICHUI U JeiicTBUI
(0e3neiicTBHs) Oprana, NpeAOCTABJIAIOIECT0 MYHUIUIIAIBHYIO YCJIYTY
MHOT0()YHKIMOHAJIBHOT0 LIEHTPa, OPraHu3anmii, ykazaHHbIX B yactu 1.1
cratbu 16 @enepanbHoro 3akona ot 27 uroJst 2010 roga Ne 210-®3 «O06
OPraHM3alMH NPEIOCTABICHHUS IOCYAAPCTBEHHBIX H MYHHIIMIIAJIbHBIX yCJIYyD»,
a TaKKe UX J0JLKHOCTHBIX JIML, MyHHIHMIIAJIbHBIX CIYKAIIHX, PA0OTHUKOB

VYkazaHHas B HACTOSIIIEM pasjesie HHPopMalus MOJJICKHUT pa3MEIICHUIO Ha
opurmanbHom Oprana, OO, na EaudoMm mopTajiie TrocyJapCTBEHHBIX U
MYHUIIUNIATBHBIX  ycayr (QyHKIui), B TOCYJapCTBEHHOW HH(OpPMaAIMOHHON
cucreme Pecryonuku Komu «Peectp rocygapcTBeHHBIX U MyHHUITUIAIBHBIX YCIIYT
(pynxuuit) Pecriyomuku Kommy.

Nudpopmanus 1uis 3asiBUTEISA 0 €r0 NPaBe NM0AATh KaJ100y Ha pelieHus U
necTBus (0e31eliCTBHE) OPraHa, NPeI0CTABISIIONIECT0 MYHUIIMIIAJIbHY 0
YCJIYTY, €ro J0/JKHOCTHOIO JIMIA JU00 MYHUIUIIAJIBHOIO CJIYKAIIero,
MHOT0()yHKIMOHAJIBbHOI0 LIEHTPA, ero pa00THUKA, a TAK:Ke OPraHu3aIuii,
yka3zaHHbIX B yactu 1.1 cratbu 16 ®deaepanbHoro 3axkona ot 27 urous 2010
roga Ne 210-®@3 «O06 opranu3auuu NpeaoCcTaBIeHNs TOCY1aPCTBEHHBIX H
MYHUIMNAIbHBIX YCJIYI», HJIM X PA00THUKOB MPHU MPeI0CTABIEHUH
MYHUIUNAJIbHON yCAyTH

5.1.3asBuTENM UMEIOT IIPABO Ha 00KaJOBAHHME PEIIEHUH, MPUHATHIX B XOJ€
MPEeIOCTaBIECHUsT MYHUIIMNAIBHOU ycayru, nerctsuil (6e3neiictBus) Oprana, OO,
TOJDKHOCTHBIX Jul Oprana, OO, nu6o MyHunMnaiabHOro ciysxkamero M®II, ero
paboTHHKA NPH NMPEAOCTABICHUH MYHULIUIIAIBLHON YCIYTH B JOCYACOHOM MOPSIAKE.
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Opranm3zanuu, ykazanuble B yactu 1.1 ctaten 16 denepanbHOro 3akoHa OT
27 wwomgs 2010 roma Ne 210-®3 «OO6 opraHuzanvu MPeIOCTABICHUS
roCyJIapCTBEHHBIX U MYHUIIMNIATBHBIX YCIyr», B Pecniybnuke KoM 0TCyTCTBYIOT.

IIpeamer xa100b1

5.2.3asBUTENH MOXET OOPATUTHCA C KAIOOOW B TOM YHCIE B CIEIYIOIIMX
CIIyqasix:

1) HapylieHHe cpoKa perucTpaldd 3ampoca O  IPeIOoCTaBICHUU
MYHUIIMNIATBHOM YCIIYTH, 3ampoca, yka3aHHOTO B cTaThe 15.1 ®DenmepanbHOro
3akoHa oT 27 wurona 2010 roma Ne 210-d3 «OO06 opraHuzanui MpeaoCTaBICHUS
rOCyapCTBEHHBIX M MYHULIUITAJIBHBIX YCIIYT»;

2) HapyluleHHE CpoKa TMpPEJOCTABJICHUS MYyHHUIMNAIbHOU ycnyru. B
yKa3aHHOM clIydae Jocyae0Hoe (BHeCcye0H0e) 00KaaIoBaHUE 3asBUTEIIEM pPEIIeHUN
u aeiictBuit (0e3neiictBusi) M®ILI, pabornuka M®L] Bo3MOKHO B ciiydae, €Ciu Ha
MHOTO(YHKIIMOHAJIbHBIN LEHTP, pelIeHus W JeicTBus (Oe34eiicTBUE) KOTOPOro
00XanyroTcsl, BO3JOKE€HAa (PYHKUUS IO MPEAOCTABIECHUIO COOTBETCTBYIOLIEH
MYHUIMTIATBHOW YCIYTH B MOJHOM OOBEME B MOPSIIKE, ONMPEACIEHHOM YacThio 1.3
ctatbu 16 ®enepanpHoro 3akoHa oT 27 wutonsa 2010 roma Ne 210-d3 «O6
OpraHu3alliy MPEeA0CTaBICHUS IOCYJaPCTBEHHBIX U MyHUIIUNIAIBHBIX YCIYT»;

3) TtpeboBaHue Yy 3asgBUTENS JOKYMEHTOB WIM HHPOpMaLHUH JHOO
OCYULIECTBJIECHUS JEHUCTBUN, MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATHUBHBIMU TIpaBOBBIMH akTamu Poccuiickoit Penepanuu,
HOPMATUBHBIMH TpPaBOBbIMU akTamMu Pecnyonukun Komu, MyHHUIIMNAIbHBIMU
MPABOBBIMH AKTaMH JIJIs1 IPEOCTABIICHUS] MyHUIIUIIAIbHOW YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEJOCTaBICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMM akTaMu Poccuiickon dPenepaunuv, HOPMaTUBHBIMU
npaBoBeIMU akTaMu PecrmyOmuku KoMy, MyHHIIMNAIbHBIMUA TPABOBBIMHU aKTaMU
JUTSL IPEOCTABICHUSI MyHUIIMIIAIIBHON YCIIYTH, Y 3aBUTEIS;

5) oTka3 B MNPEAOCTAaBICHUH MYHHUIMNAIbHOW YCIYTd, €CJIM OCHOBAHMS
OTKa3a HE TMPeaycCMOTpeHbl (eaepalibHbIMU 3aKOHAMU M NPUHATHIMA B
COOTBETCTBHM C HUMHM WMHBIMM HOPMATUBHBIMU TPaBOBBIMU akTamMu Poccuiickoii
depnepalruy, 3aKOHAMU U UHBIMU HOPMATUBHBIMU MPABOBBIMU akTaMu PecmyOnuku
Komu. B ykazanHoM citydae nocyaeoHoe (BHeCyne0HOe) 00KaloBaHUE 3asBUTEIEM
pemenuii u aeiictuit (6eznericteus) M®II, pabotarka M®I Bo3M0xHO B ciayuae,
ecii Ha MO, pemenus u npeictBusi (Oe€37eHCTBHE) KOTOPOTO OO0XKAIYIOTCA,
BO3JIO)KEHA (DYHKIUS TIO TMPEAOCTABICHUIO COOTBETCTBYIOIIUX MYHMIIMITAIBHBIX
yCIIyT B TIONHOM 00OBEeMe B TMOpsAKe, OIMpeaesieHHOM uacthio 1.3 crateu 16
denepanpHoro 3akona ot 27 wmronsa 2010 roga Ne 210-d3 «O06 opranmsamnuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUIIATIBHBIX YCIYT»;

6) 3aTpebOBaHUE C 3asABUTENS MPHU MPEIOCTABICHUN MYHUIIMIIAIBHON YCIIyTH
IJIaThl, HE IMPELYCMOTPEHHOW HOPMATUBHBIMMU IPaBOBBIMU akTaMu Poccuiickon
deneparnuy, HOPMATUBHBIMM  TIpaBOBbIMM  akTamu  PecnyOmuku  Kowmw,
MYHULIUTIATHBHBIMU TTPABOBBIMU aKTaAMU;
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7) otka3 Oprana, ero JI0KHOCTHOTrO Jiuiia oprana, M®I], pabotaruka M®I],
OpraHu3aluii NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHOro 3aKkoHa OT
27 wons 2010 roma Ne 210-®3 «OO0 opraHu3auuud MOpPEJOCTABICHUS
TrOCYJIapCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT», WA UX Pa0OTHUKOB B UCIPABJICHUU
JOMYIIEHHBIX MU OTMIEYaTOK M OMMOOK B BBIJAHHBIX B PE3YNIbTaTe MPEIOCTABICHUS
MYHULIMNAIBHON YCIYTH JOKYMEHTaxX JU0O0 HapylIEHHE YCTaHOBJIEHHOTO CpOKa
TaKMX WCIpaBieHud. B  ykazanHOM ciydae jocyneOHoe (BHecyaeOHOe)
o0)kasloBaHWE 3asBHUTENIEM pelIeHu u aercTBuid (0e3nerictBus) M®I, paboTHuka
M®II Bo3MoxkHO B ciyyae, ecau Ha MOILI, pemenus u neictBust (0e3aercTBUE)
KOTOpPOro  OOXaJyloTCs,  BO3JIOXKEHA  (QPYHKIUA  TO  MPEAOCTaBJICHHUIO
COOTBETCTBYIOIIUX TOCYAApPCTBEHHBIX WM MYHHUIMIAIBHBIX YCIYyT B IOJHOM
o0beMe B MOpsIKE, onpenesieHHoM YacThio 1.3 crateu 16 denepalibHOTO 3aKOHA OT
27 wroma 2010 rToma Ne 210-®3 «OO0 opranuzanuu MNpeIOCTABICHUS
rOCyJapCTBEHHBIX M MYHUIIUITAJIBHBIX YCIIYT»;

8) HapylleHHe CpOoKa WJIM TOpsAJIKa BBIJAYM JOKYMEHTOB IO pe3yJbTaTaM
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYyTH;

9) mnpuocTaHOBJIEHUE MPEIOCTABICHUS MYHUIMIAIBLHON YCIYTH, €CIIH
OCHOBAHHUS TMPUOCTAHOBIICHUS HE NPEAYCMOTpPEHbl (dellepaqbHbIMUA 3aKOHAMH U
MPUHATBIMA B COOTBETCTBUHM C HUMH WHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMH
Poccuniickon ®@eneparuy, 3aKOHAMU M1 UHBIMM HOPMAaTUBHBIMH MPABOBBIMU AKTAMH
PecnyOnuku Komu, MyHUIIMTIATBHBIMU NPABOBBIMU akTaMU. B ykazaHHOM ciydae
nocyneOHoe (BHecyAeOHOE) OOKalloBaHHWE 3asiBUTENIEM pEIICHUW | JeHCTBUI
(6e3nerictBusi) MOILI, pabotnuka MO®DI] Bo3MoOxHO B ciydae, eciau Ha MOI],
perieHust U AecTBus (6€37eiicTBHE) KOTOPOTO 00KaIYIOTCs, BO3JIOXKEHA (PYHKITUS
M0 MIPEJIOCTABICHNUIO COOTBETCTBYIOIUX MYHUIIUITAIBHBIX YCIYT B MOJHOM 00beMe
B NOpsiAKE, OmpeneleHHOM 4YacTeio 1.3 ctateu 16 ®enepanbHoro 3akoHa ot 27
utonist 2010 roga Ne 210-®P3 «O06 opranuzanuu MpeaoCTaBICHUS TOCYapCTBEHHBIX
U MYHUITUTIATBHBIX YCITYT»;

10) TpeboBaHue y 3asBUTEIISI MPU MPEIOCTABICHUN MYHULIUTIAIIBHOW YCITyTH
JIOKYMEHTOB WJIM MH(GOpPMaIIUK, OTCYTCTBUE U (UJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPU NEPBOHAYATBLHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUIS.  TIPEOCTaBJICHUS MYHUIMIAIBHOW yCayru, JuOO0 B MPEIOCTaBICHUU
MYHULIMNAIBHON YCIIYTH, 32 UCKIIIOUEHUEM CITy4aeB, MPEyCMOTPEHHBIX TyHKTOM 4
yactu 1 crateu 7 ®enepanbHoro 3akoHa oT 27 urois 2010 roma Ne 210-d3 «O06
OpraHu3alliyd TMPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHMIIMNAIBHBIX YCIyr». B
yKa3aHHOM cllydae focy/ie0Hoe (BHECY1e0HOE) 00KaoBaHUE 3aIBUTEIIEM pEIICHUN
u aerictBuil (0e3nerictBus) MOLI, paborarnka M®Il Bo3MOKHO B ciiydae, €clii Ha
MOII, pemenus u nerictBusi (0e3MeHCTBUE) KOTOPOTO OOXKAITYIOTCS, BO3JIOXKEHA
GYHKIUS 1O TPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIUNAIBHBIX YCIyT B
MOJITHOM 00bEME B TOPSIJIKE, OMpEAeIeHHOM JacThio 1.3 crathu 16 denepaabHOTO
3akoHa OT 27 wmrons 2010 roga Ne 210-®@3 «O06 opraHuzanuu MNpenOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIUTATBHBIX YCIYT».

Oprasbl rocy1apcTBeHHOM BJIACTH, OPraHU3ALMH,
JTOJIZKHOCTHBIE JIMIA, KOTOPHIM MOKeT ObITh HANPABJIEHA 7KaJ1002


consultantplus://offline/ref=00CBBF33A9E9EE84A63886A53CB228BE48EA6616642FC5439B66791946656D7DADC12A4979097EB98447370022667D5337B12438EFEA4833x4SBI
consultantplus://offline/ref=00CBBF33A9E9EE84A63886A53CB228BE48EA6616642FC5439B66791946656D7DADC12A4979097EB98247370022667D5337B12438EFEA4833x4SBI
consultantplus://offline/ref=00CBBF33A9E9EE84A63886A53CB228BE48EA6616642FC5439B66791946656D7DADC12A4979097EB98247370022667D5337B12438EFEA4833x4SBI
consultantplus://offline/ref=00CBBF33A9E9EE84A63886A53CB228BE48EA6616642FC5439B66791946656D7DADC12A4A700976E8D708365C64346E5131B12639F3xESBI
consultantplus://offline/ref=00CBBF33A9E9EE84A63886A53CB228BE48EA6616642FC5439B66791946656D7DADC12A4A700976E8D708365C64346E5131B12639F3xESBI
consultantplus://offline/ref=00CBBF33A9E9EE84A63886A53CB228BE48EA6616642FC5439B66791946656D7DADC12A4979097EB98247370022667D5337B12438EFEA4833x4SBI

33

5.3.Kanoba momaercss B mMUCbMEHHOW (opMe HA OyMaKHOM HOCHUTENE, B
anekTponHoi popme B Opran, OO, M®I] nu60 B MHUHHCTEPCTBO 3KOHOMUYECKOTO
pa3BuTHs W mpomblluieHHOCTH PecnyOnukn Komu — opran rocynapcTBEHHOR
BJIACTH, ABJstomuiics yupeaureneM M®I] (nanee — MuHuCTEpPCTBO).

[Ipuem xano6 B THUCBMEHHOW (OpME OCYIIECTBISIETCS OpraHamu,
NIPEAOCTABIAIOIIMMU MyHUIMIIANbHbIE yciayrdn, M®L[ B mecte mpemocraBiieHUs
MYHUIMIATBHOW yCIyru (B MeCTe, II€ 3asBUTENb MOJaBajl 3alpoCc Ha MOJyYEHHE
MYHUIIMIIAJIBHONW YCIIYTH, HapylIeHHE MOpsAIKa KOTOpOM obkamyercs, Jub0 B
MECTE, TJI€ 3asIBUTEJIEM MOJYUYEH PE3YJIbTAT YKa3aHHON MYHULIUIIAJILHON YCIYTH).

[Tpuem xano® B mucbMeHHOU (opme ocymiecTBiIsieTcss MUHUCTEPCTBOM B
MECTe €ro (PAKTHUECKOTro HaX0XKICHUSI.

XKanoObl Ha pemenus u nercteus (6e3aeiictBue) pykopoautens Oprana, OO
NOJAl0TCA B AIMUHUCTPALMIO MyHHUIMIIAILHOTO 00pa30BaHUsl FOPOJCKOIO OKpyra
«Y CHHCK».

XKanoObl Ha pemienus u AeicTBus (6e3aeiictue) padotrHuka MO nomaroTcs
pykoBoautento 3toro M®II. JKamnobwl Ha pemenuss u neiictBus (6e3aeiicTBUE)
MO®II nogarorcst B MUHUCTEPCTBO.

HOpSIIlOK nmoaavym M pacCMOTpPECHUSA JKaJI00bI

5.4 Kanoba na pemenus u aeiictBus (Oe3aeiictBue) Oprana, OO,
pykoBoautens Oprana, OO, uHoro nomkHOoCcTHOTO Juia Oprana, OO, MOXKET ObITh
HalpaBjeHa 4epe3 OpraHu3alyi0 TMOYTOBOM CBSI3M, MHYKO OpraHU3aluio,
OCYUIECTBIISIOLIYIO JOCTaBKY KOppecnoHJeHuuu, yepe3 M®PL, ¢ ucnoiap3oBaHruem
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON  cetn  «VHTepHEeT», OQUIMAIBHOTO
caiita Oprana, OO, a TakKe MOKET OBbITh IPUHSTA TIPU JIUYHOM MPUEME 3asIBUTEIIS.

XKanoba Ha pemenust u nevictBus (OezaeiictBue) M®II, ero paGoTHHKOB
MOKET OBbITh HampaBieHa 4Yepe3 OpraHu3alyi0 TOYTOBOM CBSI3H, HHYIO
OpraHU3alnIo, OCYILIECTBIIIONIYIO TOCTaBKY KOPPECIOHICHIINH, C UCITOJIb30BAaHUEM
UH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON  cetn  «VHTepHEeT», OQUIMAIBHOTO
caiita M®LI, nopTaioB rocyAapCTBEHHbIX U MYHULIMMAJIbHBIX yCIyr (pyHKIui), a
TaK)K€ MOXET ObITh IPUHSTA PU JTUYHOM MTPUEME 3aIBUTEISL.

XKanoba paccmarpuBaercs MOL[, npegOCTaBUBIIMM MYHULHUIAIBHYIO
yCIIyTy, OPAIOK PEIOCTaBIEHUSI KOTOPOil ObUT HAPYILIEH BCIEACTBUE PELICHUN U
nevictBuit (6esnericteusi) M®II, ero nomxHOCTHOTO JuIa U (MIK) paOOTHHUKA.

[Ipu nocryruiennn *anoObl Ha peleHus u nenctBus (Oesneiicteue) Oprana,
JOJKHOCTHOTO Juna OpraHa, MyHUIMIAIbHOTO ciayxaiiero M®L] obecrneunBaeT
ee nepegady B Opras, B IOPSAJKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COIVIAILIEHUEM O
B3aumoecTBun Mexay M®OIL] u Opranom, HO HE TTO3THEE CIEAYIOMIETO paboUuero
JTHS CO JHSI TIOCTYIIJICHUS JKaI00bl.

5.5.Peructpanus  kamobsl  ocymectBisercs Opranom, OO, MO®I]
COOTBETCTBEHHO B JKypHaje ydeTa jkajo0 Ha pelieHus u aerctBus (Oe3neiicTBue)
Oprana, OO, ero HNOMKHOCTHBIX JIMI[, HE TMO3JAHEE CIEAYIOLIEro 3a JHEM €€
MOCTYIJIEHUSI pab0Yero JHs C MPUCBOEHUEM €l PErucTpallMOHHOTO HOMEpa.
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Benenne JKypnana ocymectBisiercss 1o ¢GopMe © B MOpPSIKE,
YCTaHOBJICHHBIMHU MPaBOBbIM akToM OpraHa, okajibHbiM akToM OO, MOII.

Opranom, OO, MO®I] BbIAaeTCs pacnucKa 3asiBUTENIO B MOJTYYEHUU OT HETO
XKanoO0bl M WHBIX TMPEACTABICHHBIX JIOKYMEHTOB B MHCHBMEHHOW ¢opme Ha
OyMa)KHOM HOCHUTENIE C YKa3aHHEM PETrMCTPAlMOHHOIO0 HOMEpa KajaoObl, JaThl U
BPEMEHU €¢ TIpreMa, IIePeyHs MPEACTABICHHBIX TOKYMEHTOB HEMOCPEICTBEHHO TIPH
JUYHOM TIPUEME 3asIBUTEIIS.

Pacmcka o peructparuu kayioObl Ha pemieHus U AcicTBus (Oe3aeiicTBue)
Oprana, OO u €ero JOJKHOCTHBIX JIHI, U TOJYYEHHH JTOKYMEHTOB C YKa3aHUEM
PErUCTPAllMOHHOTO HOMEpa >KajoObl, JaThl M BPEMEHU €€ INpuema, IMepeyHs
MPE/ICTABICHHBIX JIOKYMEHTOB, HampaBieHHbIX udepe3 M®DII, ¢ ucnonbpzoBaHueM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn  «MHTepHeT», O0QHUIUATHLHOTO
caiita Oprana, OO, opraHMzalMio TOYTOBOW CBSI3M, HWHYIO OPTaHU3AIUIO,
OCYIIECTBIISIONIYIO JIOCTaBKYy KOPPECHOHJICHIIUM, HAMPABIISETCS 3asBUTENIO Yepe3
OpraHu3allui0 MOYTOBOM CBSI3U, UHYIO OPraHU3aIIUIO, OCYIIECTBIISIONIYIO IOCTABKY
KOPPECMOHEHIINU, B TCUCHHE 3 pabounX JHEU CO JHS UX PETUCTPALIUH.

XKanoba B TeueHHne OJTHOTO pabOYEro JHS CO JHS €€ PEruCTpaliy MOJICKUT
nepeaade JOJDKHOCTHOMY JIMIY, PaOOTHUKY, HAIECJICHHOMY IOJHOMOYMSIMHU TIO
PacCMOTPEHUIO Kaoo0.

5.6. Kanoba nomxHa coaepxKaTh:

1) wnaumenoBanue OpraHa, JOJDKHOCTHOro Jjumna Oprana  au0o
MYHULUNAIBHOTO ciyxamiero, M®I], ero pykoBoauTenss u (W) paOOTHUKA,
perieHus u neucTus (0e3aeiicTBrUEe) KOTOPBIX 00KaTYIOTCS;

2) dbamunuio, UMsl, OTYECTBO (TIOCIIEIHEE — MPU HAJIUYUH), CBEJICHUS O MECTE
KUTEJIbCTBA 3asBUTENA — (PU3UYECKOro Jinia JIMOO HAaUMEHOBAaHUE, CBEACHUS O
MECTe HAXOXKIEHUS 3asiBUTENS — IOPUIUYECKOTO JIMIlA, a TakKe HOMep (HoMepa)
KOHTaKTHOro TtenedoHa, ajapec (ampeca) 3JIEKTPOHHOW MOYTHI (MPU HAJUYHMH) U
MOYTOBBIN aJipec, MO KOTOPHIM JIOKEH OBITh HAMIPABJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHuss 00 oOOXamyeMbIX pEHICHUSX HU JeUCTBUSX (0e31eiCTBUN)
Oprana, OO, gomkHocTHoro Juiia Oprana, OO, M®I] unu ero paboTHUKA;

4) 1OBOJBI, HA OCHOBAHUHM KOTOPBIX 3asIBUTEIb HE COIVIACEH C PEIICHHEM U
nevictueM (6e3neiictBuem) Oprana, OO, nomxHocTHOTO Jinia Oprana, OO, M®I]
100 ero paboTHHKA.

3asgBUTEIEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHl (MpU HAITUYUN),
MOATBEPKIAIOIIME JOBOIBI 3asIBUTEIIS, JINOO MX KOIHUHU.

5.7.B cnydae eciu >xamoba MOJAETCSs Yepe3 MPEJCTABUTENS, UM TaKKe
MPEICTABISACTCS JOKYMEHT, TMOATBEPXKIAIOMIUNA TMOJTHOMOYHUS Ha OCYIIECTBICHHUE
COOTBETCTBYIOIIMX JECHUCTBUUA. B KadecTBe JTOKYMEHTA, MOITBEPKIAAIOIIETO
MIOJITHOMOYHSI TIPEJICTABUTENS, MOKET OBITH TTPEICTABIICHA:

a) odopmiieHHass B COOTBETCTBHUM C 3aKOHOJATEJIbCTBOM Poccuiickoit
deneparuu JOBEPEHHOCTD (1151 GU3UUIECKUX JIUIL);

0) odopmieHHas B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoii
®denepauuy JTOBEPEHHOCTb, MOJNUCAHHAS PYKOBOAMTENIEM 3asBUTEN WU
YIOJTHOMOYEHHBIM 3THUM PYKOBOIUTEIIEM JIUIIOM (JIJIs1 FOPUIMICCKUX JIUIT);
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B) KONHUS PEIICHUS O Ha3HAUYCHUM WKW 00 wu30paHuu JMOO TMpuKaza o
Ha3HAUYCHUU (PU3UYECKOTO JIMIA HA JIOJKHOCTh, B COOTBETCTBHM C KOTOPBIM TaKOE
¢usznyeckoe nUIO O0NagaeT MpaBOM JEHCTBOBaTh OT HMMEHH 3asBUTENS 0e3
JIOBEPEHHOCTH.

5.8.I1pu nocrymieHuu xanoodsl uepe3 MOIL] obecrieunBaeTcs ee nepeaayda mno
3aIMIIEHHON  MH(OPMAIMOHHOW  CHCTEME WJIM  KypbepCKOM  JOCTaBKOM
JOJDKHOCTHOMY NIy,  paOOTHHKY,  HAQJACNECHHOMY  IOJHOMOYMSIMH IO
PaCCMOTPEHHUIO KaJI00, B IOPSAJKE U CPOKH, KOTOPBIE YCTAHOBJICHBI COTJIAIEHUEM O
B3aumoaenrcTBun Mexay M®@L] u Opranom, HO He MO3JHEE CIAEAYIOMIEr0 padoyero
JTHSL CO JTHS MOCTYTUICHHUS KaTO00BI.

[Ipu mocrymienun xanoowl yepes M®L] cneruanuct M®II perucrpupyet
*kanoby B uHboOpmanmoHHOM cucreme MODI[ ¢ npucBoeHuem xaiooe
PErUCTPAlIMOHHOTO HOMEPA U BBIJACT 3asBUTEIIO PACHHUCKY B MOIYUYEHUU KaJOOBbI,
B KOTOPOM yKa3bIBAECTCS:

— MECTO, JIaTa U BpeMsi IIprueMa sKajio0bl 3asIBUTEIS;

— (ammnus, UMsl, OTYECTBO 3aIBUTEIIS;

— TEpPEeYCHb NPUHSTHIX TOKYMEHTOB OT 3asBUTEJIS;

—  (amuus, UMsi, OTYECTBO CIIELIUATUCTA, PUHSBIIETO Ka00Y;

— CpPOK pacCMOTpPEHHUs JKaJIoObl B COOTBETCTBMM C  HACTOALIUM
AJIMUHUCTPATUBHBIM PETIaAMEHTOM.

5.9.B cnyuae ecim xanoba mojaHa 3assuteneM B Opran, OO, M®I], B
KOMIIETEHLIUIO KOTOPOr0 HE BXOAMT NPHUHIATHE PEIICHMs IO kajole, B TeueHue 3
pabouux JHEW CcO JHSA €€ PEerucTpaluu YINOJIHOMOYEHHOE JOJIKHOCTHOE JIHIIO
ykazanHoro Oprana, OO, M®I] nanpasiseT kano0y B Oprat, NpeaoCTaBIISIONIHMA
MYHULIUNAIBHYIO YCIYTY U YIOJTHOMOYEHHBIA B COOTBETCTBUM C KOMIIETCHIIMEN HA
€e paccCMOTpeHHe, U B MHCbMEHHOW Qopme UHPOPMUPYET 3asBUTENS O
nepeHanpaBICHUN KATOOBI.

[Ipu 3TOM CpPOK pacCMOTPEHHs Kajlo0bl MCUHUCISAETCS CO AHSI PErHCTpaliu
*kanobel B OpraHe, TPEeAOCTaBIAIONIEM  MYHHUIIMNAIBHYIO  YCIYTy H
YIOJHOMOYEHHOM B COOTBETCTBUU C KOMIIETEHIIMEN HA €€ paCCMOTPEHHE.

5.10. B ciywae ycTaHOBIEHHUS B XOJ€ WJIM IO pe3yibTaTaM PAacCMOTPEHUs
*ano0bl NPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO MPABOHAPYILIEHUS  WJIU
MPU3HAKOB COCTaBa MPECTYIUICHUS] UMEIOLUECS MaTepuaibl He3aMEeAJIUTEIbHO (HE
no3aHee 1 paboyero AHS CO JAHS YCTAHOBJIEHUS YKa3aHHBIX OOCTOSITENIbCTB)
HaIPaBJISIOTCA JODKHOCTHBIM JTUIIOM, pA0OTHUKOM, HAJIEJI€HHBIMH TTOJHOMOYUSAMHU
[0 PacCMOTPEHMIO >Kajo0, B IMPABOOXPAHUTEIbHBIE OPIaHbl, YMOJHOMOYEHHBIE
paccMaTpuBaTh OOpallleHus, COJIEpPKaIlMe MPU3HAKKU COCTaBa MPECTYIUICHHS WU
aAMUHUCTPATUBHOTO MTPABOHAPYIICHUS.

Cpoku paccMoTpeHus 5Kaa00

5.11.2Kano6a, mocrynusmias B8 Opran, OO, M®IL], MunucrepctBo, 1100 B
AJIMUHUCTpAIIMIO MYHULIUIAIBHOTO 00pa30BaHMs TOPOACKOTO OKpyra «YCHHCKY,
MOJICKUT PACCMOTPEHUIO B TeUeHUE 15 paboumnx AHEH co JHS €€ PEerucTpallu, a B
cinydae oOxanoBaHusi oTkaza Oprana, OO, M®II, ero n0mKHOCTHOTO JHUIA, B
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npueMe JOKYMEHTOB Yy 3asiBUTEN JUO0 B MCHPABICHUH JOMYIIEHHBIX ONEYaTOK U
OlIMOOK WM B cilydae O0KaJOBaHMsI HApyLIEHHs YCTAaHOBJIEHHOIO CpOKa TaKHX
UCHIPaBIICHUI — B T€UCHHE 5 pabouyux JHEW CO JIHS €€ PEeTUCTpalluu, eciu Oosee
KOPOTKHE CPOKH PAacCCMOTPEHHMS *KajnoObl HE ycTaHOBIEHbI opranom, OO, MOI],
MuHHICTEPCTBOM, IPEIOCTABIAIOIINM MYHUIIMIIAJIBHYIO YCIIYTY.

B cnywae ynoBnerBopeHHs kajao0bl B (opMe HCHPABICHUS TOMYIICHHbBIX
OIEYaTOK U OIIMOOK B BBIJAHHBIX B PE3YJbTATE MPENOCTABICHUS MYyHUIIUIIAIbHON
yCIyTW JOKYMEHTax OTBETCTBEHHOE JIULO B TEYeHHE 5 padouux AHEW co JHS
perucTpalym kajao0bl TOTOBUT HMPOEKT MOTHMBHUPOBAHHOTO OTBETA O pe3yJbTarax
paccMOTpeHHs KajloObl, B TOM 4YHCJIE IPOEKT JOKYMEHTa C HCIPaBICHHBIMU
JOMYLIEHHBIMH OIEYaTKAMH U OIIMOKaMHU.

Pe3y.m,TaT PacCMOTPpECHNA sKaJ100bI

5.12.1lo pe3ynbTaTaM pacCMOTPECHHUS MPUHUMAECTCA OJHO W3 CIEAYIOLINX
pEeLIeHUN:

1) »xanoba ymnoBiIeTBOpsiETCS, B TOM uuciae B (OpME OTMEHBI HMPHUHSATOrO
pelIeHUs, HCIpPaBICHUS JONYLICHHBIX OMNEYaTOK M OMMOOK B BBbIJIAHHBIX B
pe3ynbpTaTe NPENOCTABICHUS MYHMIMIAIBHONW YCIyTM JIOKYMEHTax, BO3Bpara
3asIBUTEII0 JICHEXKHBIX CPEACTB, B3UMaHUE KOTOPBIX HE IPESyCMOTPEHO
HOPMATHBHBIMM NIPAaBOBBIMM akTamu Poccuiickoii ®enepanyu, HOPMAaTHBHBIMU
npaBoBbIMU akTamu PecyOnuku Komu;

2) B yIOBJIETBOPEHHUH KaJI0Obl OTKa3bIBACTCH.

B cnyuae ynoBneTBopeHHs kanoObl B (hOpMe HMCIPAaBICHUSA JOIMYLIEHHBIX
OIEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yibTaTe MPEIOCTABICHUS MYHHUIMIAIbHON
yCIYyI'M JAOKYMEHTaX OTBETCTBEHHOE JIMLO B TEUEHHE 5 pabouux AHEH co AH
perucTpanuuu ajao0bl TOTOBUT MPOEKT MOTUBHPOBAHHOTO OTBETA O PE3yJbTaTax
pPacCMOTpEHHUs KanoObl, B TOM YHCIE MNPOEKT JOKYMEHTAa C HCIPABICHHBIMU
JOMYUIEHHBIMH ONEYaTKaMH U OIIMOKaMHU.

Ilepeyenb OCHOBAHUII AJIS 0TKA3a B Y/I0BJIETBOPEHUHM KAJI00bI U MepedeHb
OCHOBAHMH /IS OCTABJICHHUS KAJI00LI 0€3 oTBeTa

5.13.0cHOBaHMSMY JIs1 OTKA3a B YIOBICTBOPEHUHU KATOOBI SIBIISIOTCS:

a) HaJW4he BCTYNHBIIETO B 3aKOHHYIO CHJIy PELICHHUs CyJa, apOUTPaKHOTO
cyJa 1o ajio0e 0 TOM K€ IPEIMETE U MO TEM KE OCHOBAHMSIM;

0) momaya >kajaoObl JIMIIOM, MOJHOMOYMS KOTOPOIO HE TMOJTBEPXKICHBI B
MOPSIAKE, YCTAHOBIIEHHOM 3aKOHOIaTeNbCTBOM Poccuiickont denepanunu;

B) HaJM4Me pEeuIeHus MO »Kajao0e, MPUHSITOrO0 paHee B COOTBETCTBUU C
TpeboBanusimMu [lonoxkenns o0 0COOCHHOCTSAX MOAAYM M PACCMOTPEHUS Kalod Ha
pemieHuss u jAeiictBus  (Oe3geiicTBue) OpraHOB HCHOJIHUTEIIBHOW BJIACTH
Pecnnyoiiukn KoM M HMX JOJDKHOCTHBIX JIMI[, TOCYJIApCTBEHHBIX TI'PaKIaHCKUX
CIIy’KallliX OpPraHOB MCHOJIHUTENbHOU BiacTu Pecny6muku Komu, yTBep:kKaeHHOTO
nocta”oBiienueMm [IpaBurensctBa PecmyOmuku Komu ot 25 pexabpst 2012 ropa
Ne 592, B oTHOIIEHUH TOTO e 3asBUTEINS U IO TOMY Ke NMPEAMETY Kajo0bl;
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I') MpU3HAHHWE HKajloObl HEOOOCHOBAaHHOW  (pelieHus W JeHCTBUSA
(Oe3neiicTBUE) MPU3HAHBI 3aKOHHBIMU, OTCYTCTBYET HApYUICHUE TIPaB 3asiBUTEIS).

5.14B cnywae eciu B kainobOe HE yKazaHbl (QaMuiIus TrpakJaHUHA,
HAIpPaBUBILETO ano0y, WM TOYTOBBIA aJpec, MO KOTOPOMY JOJDKEH OBITh
HaIpaBIJIeH OTBET, OTBET Ha jKaJo0y HE JaeTCH.

5.14.1.0pran, MuHuctepcTBO, MIOHKHOCTHOE mauio, MO®I[, pabOTHUK,
HaJICTICHHBIA MOJIHOMOYHSIMH 10 PACCMOTPEHHUIO Kajno0, BIpPaBe OCTABHUTH KAI00y
0e3 oTBeTa B CIEAYIOIIUX CIyYasx:

a) HaIW4yhe B jkamo0e HELEH3YPHBIX JHOO OCKOPOUTENBHBIX BBIPAKCHHH,
yIpo3 KU3HH, 3JOPOBBIO U UMYIIECTBY JIOJKHOCTHOTO JIMIA, paOOTHUKA, a TaKkKe
YJICHOB €r0 CEMbH;

0) OTCYTCTBHME BO3MOKHOCTH IIPOYUTAThH KaKyl0-JIMOO YaCTh TEKCTA 3KaJlo0Bbl,
dbamMmmio, uMs, OT4eCTBO (NPU HAIWUYMH) U (WJIM) MOYTOBBIM aapec 3asBHUTEI,
yKa3aHHBIE B jkajo0e.

Opran, MuHUCTEPCTBO, JOHKHOCTHOE JIMLO, PAOOTHHUK, HaJEJICHHBIH
MOJTHOMOYHUSIMU TI0 PACCMOTPEHHIO kKajo0 COOOIIAOT 3asBUTENIO 00 OCTaBICHUU
*ano0bl 0e3 0TBeTa B TeueHue 3 pabouyuX THEW CO THS PErUCTPALMU KaJO0O0BbI.

IMopsanok MH(PpOPMUPOBAHUS 3asIBUTEJIS O Pe3yJIbTaTax
PaccCMOTPEHHUA KAJIO0bI

5.15.He no3aHee qHs, CASAYIOMIETO 33 THEM MPUHATUS YKa3aHHOTO B ITYHKTE
5.12 Hactosiero AJAMHHHCTPAaTUBHOTO pErjaMEHTa pElIeHUs, 3asiBUTEII0 B
NUCbMEHHOH (opMe U MO JKEJNAaHUI 3asiBUTENS B D3JIEKTPOHHOU (opme
HaIpaBJII€TCs MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KaJIOOBbI.

B MoTHBUpOBaHHOM OTBETE€ IO pe3yJibTaTaM pPACCMOTPEHUS >KaJOObI
YKa3bIBAKOTCH:

a) HammeHoBanue Oprana, OO, MOII, paccmorpesiero xano0y,
JIOJDKHOCTD, (paMUJTUsI, UMSI, OTYECTBO (TIOCJIEIHEE - MPU HAJTUYKMH) JOTKHOCTHOTO
Jua, pabOTHHUKA, MPUHSBIIETO PELIEHUE 1O Kajno0e;

0) HoOMep, JaTra, MECTO MPHUHATUSA pEUIeHUs, BKJIKOYas CBEJICHUA O
nobkHOCTHOM Jiuiie Oprana, OO, MO®I], pemenue unu aedctBus (0e3nericTBue)
KOTOPOT0 00KaIyrOTCs;

B) (paMuiusi, UMsl, OTYECTBO (ITOCJIEIHEE - TPU HAJMYKMK) WM HAUMEHOBaHUE
3asIBUTEJIS;

I') OCHOBAHUS I IPUHSTHSL PELICHUS 10 kKanooe;

1) TPUHATOE TO 3Kajo0e pelleHHe ¢ YKa3aHHeM apryMEHTHPOBAHHBIX
Pa3bACHEHUI O IPUYMHAX IPUHATOrO PEIICHMUS;

€) B CIyyae eciiu >kajio0a MOJJICKUT yTOBIETBOPEHUIO — CPOKU YCTPaHEHHUS
BBISIBJICHHBIX HapylIeHUH, B TOM YHCIE CpPOK MPEIOCTABICHUS pe3yibTara
MYHUIIUNIATBHOW yCIIyTH, UHQOpMaLUa O JEUCTBUIX, OCYIIECTBISIEMbIX OPraHoM,
NPEAOCTABISAIOIIMM  MyHHIMNAIbHY0  ycayry, OO, MO®L, B nensux
HE3aMEJIMTEIbHOIO YCTPAaHEHUsl BBIABICHHBIX HApPYIICHWW TMPU  OKA3aHHUH
MYHULUMOAIBHOW YCIYI'M, a TaKXe IPUHOCATCS W3BUHEHUS 3a JIOCTaBJIECHHBIC
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HEy/lnoOCTBa M YyKa3bpIBaeTcss MHGOpMalMs O AATbHEUIIUX JEUCTBUSIX, KOTOPbIE
HEO0OXOMMO COBEPIIUTD 3asIBUTEIIO B LIEJISAX MOJYUYSHHS] MYHULIUITAIbHON YCITYTH;
) CBEACHHS O MOPSIIKE 00KATOBAHKS MPUHSTOTO T10 JKaJI00e pereHus.

Iopsaaok 00:xan0BaHUs pelIeHNUs IO kKaj100e

5.16.B cnyuae Hecoryacusi ¢ pe3ysibTaTaMH JOCYACOHOTO OO0XKaJToBaHWS, a
TaK)Ke Ha JIIOOOW CTAaJUU PACCMOTPCHHS CIIOPHBIX BOIPOCOB 3asSBHTCIH HUMEET
IIPaBO OOPAaTUTBCA B CYJA B COOTBETCTBUU C YCTAHOBJICHHBIM JICHCTBYIOIIAM
3aKOHOJIATEIILCTBOM ITOPSITKOM.

IIpaBo 3asiBUTE/IsA HA NOJIyYeHHe HHGOPMALIMU U IOKYMEHTOB,
HE00XO0UMBIX /ISl 000CHOBAHMS M PACCMOTPEHMS KAJT00bI

5.17.3agBuTenp BHOpaBe 3ampamiuBaTh W MOJAydYaTh UHOOpPMAIUIO U
JIOKYMEHTBI, HEOOXOAUMBIE ISl 0OOCHOBAHMS M PACCMOTPEHHUSI 7Kaj00BbI.

3asButens oOpamjaercss B Opran, OO c¢ 3adBl€HHMEM Ha IMOJIy4YeHUE
uH(pOpMaMU U JOKYMEHTOB, HEOOXOAMMBIX IJii OOOCHOBaHUS M PACCMOTPEHUS
XanoObl (Hanee — 3asiBICHUE), B MUCbMEHHOW (hopMe Ha OyMa)KHOM HOCHTENIE, B
AIIEKTPOHHOM (hopme.

3asBlIeHUE MOXET OBITh HANpaBJICHO Y€pe3 OPraHU3alMI0 MOYTOBOW CBS3H,
VMHYK OpPraHM3aliio, OCYIIECTBISIOIIYI0 JIOCTaBKYy KOPPECHOHICHIMH, Yepes3
MO®II, c¢ wucnonb3oBaHueM HHGOPMAIIMOHHO-TEICKOMMYHUKAITMOHHOM  CETH
«HTEepHETY, 0(UIIUATIBHOTO caiita Oprana (http://ycunck-o0p.pd/),
opuimansHoro cairta OO a Takke MOXET ObITh MPUHATO MPU JUYHOM IpPUEME
3asIBUTENS.

3asiBIEHUE TOKHO COJIePKaTh:

1) naumenoBanue Oprana, OO, ero AOJKHOCTHOTO JIMIA, B KOMIIETCHIIMU
KOTOPOT0 HaxXoAsATCs MHPOPMALIMS U TOKYMEHTbI, HEOOXOAUMBIE AJi1 000CHOBaHUS
U PaCCMOTPEHUS JKaJIOObI;

2) ¢haMunmio, UMsl, OTYECTBO (TIOCTIEHEE — MPU HAJIUYUH), CBEJEHUS O MECTE
JKUTENbCTBA 3asBUTENA — (PU3UYECKOro Jinia JIMOO HAaWuMEHOBAHUE, CBEIACHUS O
MECTE HaXOXJEHUS 3asgBUTENS — IOPUIUYECKOro JIMIlA, a Takke HoMep (HoMepa)
KOHTaKTHOro TtenedoHa, ajapec (ampeca) 3JIEKTPOHHOW MOYTHI (MPU HAJUYHMH) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBemenus 00 wuHDOPMAMM U JOKYMEHTaX, HEOOXOJUMBIX IS
00OCHOBaHUS U PACCMOTPEHUS JKaJIO00BI.

Cpok mpenoctaBieHus: MHOOpPMALUM U JOKYMEHTOB, HEOOXOIUMBIX MJIs
00OCHOBaHUSI M PACCMOTPEHHS >KaloObI, COCTaBiseT 5 pabouyux IHEW CcO JHSA
pEruCTpalry 3asiBJICHUS.

OcHoBaHu# U1 OTKa3a B IpUEME 3asBJICHUS HE IPEAYCMOTPEHO.

Cnoco0b1 nHGOpMHUPOBAHNS 3aASIBUTEJISA O NMOPSAKE MOJAYU



39

U PACCMOTPEHHUS KAJT00bI

5.18.Mladopmansi O TOpAAKE TOJAYU U PACCMOTPEHHUS  KAJIOOBI
pa3Melaercs:

— Ha MHQOPMAIIMOHHBIX CTeHIaX, pacnojoxeHHbIX B Oprane, OO, B MDL];

— Ha odpunmanbHeix caiftax Oprana, OO, M®II.

5.19.Madopmanmio 0 MOPSAKE MOAAYM M PACCMOTPEHHUS >KAIOOBI MOXKHO
MOJIYYUTh:

— mocpencTBoM TenedoHHOU cBs3u 1o HoMmepy Oprana, OO, M®II;

— TOCPENCTBOM (PAKCUMUIILHOTO COOOIICHMUS;

— npu JudHoM oOpamenun B Opran, OO, M®IL], B Tom uucie mo
AIEKTPOHHOM IIOYTE;

— npu nuchbMeHHOM oOparnieHuu B Opran, OO, M®I];

- IIyTeM MyOJIMYHOro HUH(POPMUPOBAHUSI.



40

[Tpunoxenue 1

K AIMUHHCTPAaTUBHOMY PEIJIaMEHTY IIPENOCTABIICHUS
MyHULIHMNAIBHOU yciyru «IIpenocraBienue

uHpopMaiuu 00 00pa30BaTEIbHBIX MPOTpaMMax

(y4eOHBIX IUTaHaX, KaJICHAAPHBIX YUYEeOHBIX rpaduKax,
paboyux nmporpaMmMax y4yeOHbIX IPEIMETOB, KypCOB,
JTUCHUUIUIAH (MOJTYJIEH))»

Jlanuble 3asaBUTENS (IOPUAMIECKOTO JIMIA)

| Ne 3anpoca |

Opran 06pabaThIBarOLIMi 3aMpoc HA

IPEJOCTABIECHUE YCIIYTH

[TonHOE HaMMEHOBaHUE FOPUIN-
YeCKOTro JuIa (B COOTBETCTBUH
C YUpEIUTEIbHBIMU
JIOKyMEHTaMH )

OpraHu3anmoHHO-TIPaBOBasI
dbopma I0pUIUIECKOTO JIUIa

damuins, UM, OTIECTBO
PYKOBOAUTENS FOPUIAYECKOTO
b0z ]

OI'PH |
FOpuanueckuii aapec
Hunexc Peruon
. Hacenennsrit
Pavion
MYHKT
VYnuna
Jlom |Kopnyc | | KBaptupa
ITouToBbIii apec
Hunexc Peruon
. Hacenennsrit
Paiion
MYHKT
VYnuna
Jom \Kopnyc | ‘KBapTI/Ipa
KonrakTHble

JaHHbIE
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3AITPOC

IpencraBiieHsl cjaeayromme J0KYMeHTbI

1

2

3

MecTo nonydyeHus pesyibTaTa
IIPEIOCTABIIECHUS YCIYTH

Cnoco6 nonyyeHus

pe3yabTara
Jlannble npeacraBuTeis (YIOJTHOMOYEHHOTO JIMIIA)

‘ Damunus

Nms

Ot4ecTBO

Jlata

pOXJICHUS

JIOKyMEHT, yA10CTOBEPSIOIIMIA JUYHOCTD NPeACTABUTE/IA (YIIOJTHOMOYEHHOT0
JIMLA)

|Buz

Cepus \ Howmep \

Brigan ‘ JlaTa BbIIa4n ‘

AJpec perucTpauyu npeacrapureis (YNoJTHOMOYEHHOI0 JIMIA)
Nupexc Peruon
. Hacenennslii
Pation
MYHKT
Ynuna
Jlom \ Kopnyc \ \ Kgaptupa \
AJpec MeCTa JKUTEJbCTBA NPeAcTaBUTEs (YIOJTHOMOYEHHOI 0 JIMIA)

Nupexc Peruon

Paiton HaceneHHblli MyHKT

Yimna

Jom | Kopyc| | Kaprupa |
KonrakTHbIE

JTaHHbIE

Jlara [Toanucs/DUO
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[Tpunoxenue 2
K AIMUHHCTPAaTUBHOMY PEIVIAMEHTY MPEAOCTABIICHUS
MyHULHANIAIBHON ycayru «IIpenocraBienne
uHpopMaiuu 00 00pa30BaTEIbHBIX MPOTpaMMax
(YueOHBIX TUTaHaX, KaJIEHAAPHBIX YUYEOHBIX rpadukax,
pabounx mporpammax yueOHBIX MPEIMETOB, KYpCOB,
JTUCHUIUIAH (MOJTYJICH))»

\ Ne 3anpoca \

Opran 06pabaThIBarONIUi 3alpoc HA

JlanHble 3asiBUTEA (PU3NIECKOTO0 JINIA, HHAUBUIYAJIBLHOIO
NpeANnpPUHAMATEJIS)

damunus

4098

OT14ecTBO

Jlata poxnaeHus

[TonmHOE HAMMEHOBaHUE
WHJIUBUAYJIBHOTO
peANTPUHUMATEIIS
OI'PHUII
JIOKYMEHT, Y10CTOBEPSAOIIHNHA JUYHOCTH 3asiBUTEJISA
Bun
Cepust |Homep |
Brigan Hlata
BbIJJaYU
AJpec perucrpauuu 3assBuress /
FOpuanuecknii aapec (agpec perucTpauyvu) HAUBUYAJIbHOTO
npeInpuHUMATEIS
Nupexc Pernon
. Hacenennsiii
Paiton
MYHKT
Yiuna
Hom ‘ Kopnyc ‘ ‘ KBaptupa ‘
AJpec MeCTa )KUTEJbLCTBA 3asiBUTEJIS /
IlouToBBIN aipec MHAUBUAYAJBLHOIO MPeINPUHUMATEJIS
Hunexc Peruon
. Hacenennsbiii
Parion
MYHKT
Yiuna
Jom | Kopmyc | | Kpaprupa |
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\ KoHTakTHBIE \
\ JaHHbIE \
3AITPOC
IIpencrasiieHbl cieayOIUe JOKYMEHTbI
1
2
3

MecTo nosyueHus pe3ysibrara
MPEAOCTABJICHUS YCIYTH

Cnoco6 nonxyyeHus

pe3yJibTaTta
JlaHHble npeacTaBuTeIs1 (YIIOJIHOMOYECHHOI'O JIMIA)
damunus
Nms
OTtuecTBO
JlaTta
POXKICHUS
JIOKyMEeHT, yA10CTOBEePSIOIIMA JUYHOCTH MpeACTABUTE/IA (YIIOJIHOMOYEHHOI0
JIMIA)
Bun
Cepus | Homep |
Brigan ‘ JlaTa BbI1a4un ‘
Anpec perucTpauuy npeacTaBuTess (YIoJHOMOYEHHOTO JINIA)
Nupexc Peruon
. Hacenennplii
Paiion
MYHKT
VYnuna
Jom | Kopmyc | | KBapTupa |
AJZlpec MeCTa KUTEeJbCTBA NpeAcTaBUTEN sl (YIOJTHOMOYEHHOT 0 JIMIA)
\ Nunexc Pernon
. Hacenennplii
Paiion
MYHKT
Ynuna
Jlom \ Kopnyc \ \ KBapTupa \
KontrakTHbIC
JTaHHbIE

JlaTta IHoamcs/®UO
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[Tpunoxxenue 3
K AJMUHUCTPAaTUBHOMY PEIVIAMEHTY MPEAOCTaBICHMUS
MyHULIMNanbHOM ycnyru «lIpenocraBnenue
uHpopMaiuu 00 00pa3oBaTEIbHBIX MPOTpaMMax
(YueOHBIX TUTaHaX, KaIeHAAPHBIX YUYEOHBIX rpadukax,
pabounx mporpammax yueOHBIX MPEIMETOB, KYpCOB,
JTUCHUIUIAH (MOJTYJICH))»

3ASBJIEHUE
O BbIave q1y0nMKaTa MyHUIUIAIBHON YCIYTH

(HauMeHOBaHKE YIOJIHOMOYEHHOTO (eIepaIbHOI0 OpraHa UCTIOIHUTEIBHOM BIaCTH, OpraHa
WCTIONTHUTENFHOU BiIacTh cyobekTa Poccniickoit deneparnu, opraHa MECTHOTO CaMOYTIPABICHNS)

[Tpomry BbIIaTh AyOJIUKAT JOKYMEHTA.

1. CBeneHue o 3assBUTENE

(l)I/ISI/ILICCKOG JIMIO:

hammus: UM (TTOJTHOCTBIO): OTYECTBO WHH (mipu
(nonHOCTHIO) (IpHU HaJIM4un):
HaJTUYHH):
JOKYMEHT, BUJL: cepusi: HOMED:
YAOCTOBEPSAIONIUI
JTUYHOCTE:
JlaTa BbIJAYH: KEM BBIJaH:
"_" T.
ITOYTOBBIN aapec: TeneOoH /Ui CBA3U: | aJIpec ANEKTPOHHOU MOUTHI (IIpH
HAJIUYUN):

IOpUJIMYECKOE JIMIIO, B TOM 4YHUCJIE OpraH TOCYJapCTBEHHOM BJIAacTH, WHOU
roCyJapCTBEHHBIM OpTraH, OpraH MECTHOTO CaMOYTIPaBIICHUS

IIOJIHOC
HaAanMCHOBAHUC:
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NHH (ans poccuifickoro  HOpUAMYECKOTO

TU1a):

KIIIT (anst poccuiickoro 1opuanyecKoro
JU1a):

CTpaHa pEerucTpaLuu
(uHKOpHIOpanUM) (11
MHOCTPAaHHOI'O
IOPUANYECKOTO

JU1a):

JlaTa perucTpauu
(1711 ”THOCTPAHHOTO
IOPUITYECKOTO
JIM1IA):

HOMEp perucTpanuu (s THOCTPaHHOTO
FOPUJIMYECKOTO JIUIA):

IMOYTOBBIN aJpec:

TesnedoH IS CBA3U:

aZpec MEKTPOHHOU MOYTHI (TIpH
HaJIUYHH):

2. CBelleHUs BBIJAaHHON MYHHMIIMIIATBHOM YCIIYTH

HanmeHoBaHKe MyHUIIMIIAIBHON YCIIyTH

Howmep
JIOKYMEHTAa

Jlara noxymenra

3. I[OKYMCHTLI, IpujIaracMaI€ K 3asiBJICHUIO

OpuruHa B KOJIMYECTBE JK3., Ha 1. |Komus B konmuectse 9K3., HA J1.
OpuruHa B KOJIMYECTBE JK3., Ha 1. |Komms B xonmmdectse JK3., HA I1.
Opurunai B KOJIMYECTBE 9K3., Ha 1. |Komus B konuuecTBe 9K3., Ha I1.

IIpumeuanue:
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5. Pe3ynpTar pacCMOTPEHUS HACTOSILETO 3asBJICHUS

JInuno B MHOroyHKIIMOHATLHOM LEHTpE

ITouToBBIM OTIIPaBJICHUCM 10

azipecy:

B nauuHoMm kaOuHere E,I[I/IHOI‘O noprajia roCyaapCTBEHHbIX W MYHUIIMIIAJIBHBIX YCIIYT,
PEruOHaJIbHBIX MMOPTAJIOB IOCYAApPCTBECHHBIX U MYHUIIUIIAJIBHBIX YCIIYT

B nuunom xabunere denepanbHON HHGOPMALIMOHHON aPECHON CUCTEMBI

Ha agpec snexTpoHHON mouthl (Ass

COOOMICHUSI O TIONYYCHHUHU 3asiBIICHUS
U JOKYMEHTOB)

PaCHI/ICKy B ITOJIYUCHUHN JOKYMCHTOB IIPOIIY:

Brigats nuuno | Pacnucka oJrydycHa:

(monmuck 3asBUTEIIS)

Hanpasutb MMOYTOBBIM

OTIPABIIEHUEM I10 AJPECY:

He HampaBusats

(IOMKHOCTD, B CIIy4ae eciu (moamuce) (pacmmdpoBKa MOAMKCH)
3aCTPOMIIIMKOM SIBIISIETCS
IOPUANYECKOE JIUIIO)

M.IL
(mpu HANTMYMH)



